
Department of Workforce Services, Office of Child Care 

AFTERSCHOOL CONTRACT BUDGET CHANGE REQUEST 

Budget change requests will be considered if the justification for change aligns with the original intent of the grant 
funding and the contracting business or entities awarded grant application. The entire form must be complete in order 
for this request to be considered. Follow‐up questions from the Office of Child Care may be required. 

DWS, OCC AFTERSCHOOL PROGRAM GRANT INFORMATION

Contract Amount Per Year: $ 

Contract Number: 

Contract Name: 

NARRATIVE ‐ GRANT EXPECTED OUTCOMES 
Refer to the contract Scope of Work and list the “Expected Outcomes” for the grant: 

Describe in detail how the requested change supports each outcome listed above. Provide examples: 

Contracting Business or Entity:  Program Site: 

Grant Contract Number  Vendor Number: 

Administrator Name: Title: 

Address: 

Phone: Email: 

CONTRACTING BUSINESS OR ENTITY 



BUDGET CHANGE JUSTIFICATION 
Describe what has changed in the program to make this budget change request necessary: 
 

Explain how the requested change to the budget aligns with the DWS, OCC purpose of the grant. Refer to the Request 
for Grant Application if needed: 
 

How does the requested change align with the business or entities original grant application narrative and awarded 
budget for funding? Refer to the business or entities awarded grant application narrative and awarded budget: 
 

 


	AFTERSCHOOL CONTRACT BUDGET CHANGE REQUEST

	Contracting Business or Entity: 
	Program Site: 
	Grant Contract Number: 
	Vendor Number: 
	Administrator Name: 
	Title: 
	Address: 
	Phone: 
	Email: 
	Contract Amount Per Year: 
	Refer to the contract Scope of Work and list the Expected Outcomes for the grant: 
	Describe in detail how the requested change supports each outcome listed above Provide examples: 
	Describe what has changed in the program to make this budget change request necessary: 
	Explain how the requested change to the budget aligns with the DWS OCC purpose of the grant Refer to the Request forGrant Application if needed: 
	How does the requested change align with the business or entities original grant application narrative and awarded budgetfor funding Refer to the business or entities awarded grant application narrative and awarded budget: 
	Contract Number: 
	Contract Name: 


