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2025 Community Development Block Grant Application Checklist

Check each step as it is completed

¥ | v

1 Attend CDBG “How to Apply Workshop” in your AOG region - Oct/Nov 2024.

2 Non-profits must be sponsoredby a City or County for which the project will serve.
The City or County will sub-contract with the Non-Profit (Appendix F).

3 Work with AOG Rep. to determine project type (construction, acquisition, etc.) and if
the project is eligible and ‘shovel ready’. Review Ch. 2 and 3 for eligible project types.

4 Register as a user in the WebGrants 3 system if not already assigned a login.
https.//webgrants.utah.gov/register./sp

5 Evaluate procurement needs to facilitate obtaining an estimate (chapter 7).

6 CDBG applicants AND other recipients of CDBG funds such as Contractors and
Engineers must register in SAM.GOV to receive CDBG funds (Appendix A).

7 Review Civil Rights / Equal Opportunity and address any gaps (chapter 5).

8 Contact AOG representative for guidance regarding income survey requirements.
The state CDBG staff must approve survey forms and methodology (Appendix D).

9 If required, conduct income survey of residents in project area. Submit original
surveys to AOG rep to determine project eligibility. Retain copies. Deadline for
AOGs to submit completed surveys to the state CDBG staff is January 15, 2025.

10 Prepare scope of work, budget & service map of project activities.

11 Review AOG Rating & Ranking Policies for your region, provided in Appendix H.

12 Based on the entire project scope of work, determine environmental review needs.
Call State Environmental Review Specialist for guidance.

13 AOG specific due date for pre application submission / /

14 Hold 1°* Public Hearing prior to January 31, 2025. USE templates in Appendix B.

15 Current CDBG grants must spend down 50% of any contracts by February 2025.

16 Complete CDBG Application online in WebGrants. SUBMIT by January 31, 2025.

17 State staff review applications for completeness and eligibility - February 2025.

18 Do not hold 2™ public hearing until award notification from AOG is received in

March/April 2025.
19 If an Award Notification is received from the AOG, Hold 2" public hearing.
See Appendix B for templates.
20 Update application with 2" public hearing info. Make any other edits if necessary.
21 Re-submit Application prior to May 31, 2025. WebGrants locks submission at 5:00 PM

2025 Application Policies and Procedures
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CHAPTER 1. INTRODUCTION TO —_— Grants

—_—
PROGRAM GOALS AND OBJECTIVES

A. The Small Cities Community Development Block Grant Program

The Utah Small Cities Community Development Block Grant (CDBG) program is funded and operated
under Title I of the Housing and Community Development Act of 1974, as amended, April 11, 1994,
42 USC 5301 including all operating regulations and memorandums pertaining thereto. Utah State
Small Cities program has been administered since 1982.

The Purpose of the Community Development Block Grant Program:
"To assist in developing viable communities by providing decent housing, a suitable living environment
and expanding economic opportunities, principally for persons of low and moderate income (LMI)".

In a very real sense, this bill [The Housing and Community Development Act of 1974] will help to
return power from the banks of the Potomac to people in their own communities. Decisions will be made
at the local level. Action will come at the local level. And responsibility for results will be placed
squarely where it belongs--at the local level.

-President Gerald R Ford’s statement on signing the act into law. (August 22, 1974)

The U.S. Department of Housing and Urban Development (HUD) is responsible for monitoring the
state of Utah to ensure compliance with CDBG program requirements. Applicants should be aware
that, if funded, they must comply with various federal regulations including Davis-Bacon Labor Act,
Civil Rights, and 24 CFR Part 58 - the HUD Environmental Review Regulations.

This book provides instruction and guidance regarding state and federal requirements to cities, counties
and other organizations wishing to apply for CDBG funds.

In Utah, the application rating and ranking process is delegated to seven regional planning districts
throughout the state. These are the four Associations of Governments (AOGs), R6 Regional Council,
Southeastern Regional Development Agency, and Wasatch Front Regional Council. Local and regional
priorities are considered by individual AOG/regional council rating and ranking committees when
determine which projects will be funded. These regional rating and ranking policies and procedures are
included towards the end of this book for your review. This process is designed to provided for
involvement of the public through local governments who establish priorities that are consistent with
regional and state consolidated plans.

This application policies and procedures manual contains information about the State Small Cities
CDBG program to help inform potential applicants and interested persons about the following:
e Compliance with the Consolidated Plan
e Estimated amount of funds available
e Method of Distribution (regional allocation formula)
CDBG National Objective requirements
A generalized list of eligible activities
Application instructions
State requirements
Additional federal requirements
Regional rating and ranking policies and procedures

2025 Application Policies & Procedures 1



B. Who Administers the CDBG Program?
The Utah State Department of Workforce Services (DWS), Housing and Community Development
Division (HCD) administers the CDBG program. As the lead agency responsible for the program's
design and implementation, HCD will:

e Obtain policy guidance from the CDBG Policy Committee, made up of seven elected officials
selected by the governor from the regional associations of governments and formally established
by a governor's executive order dated November 1, 1985.

e Support the five associations of governments, R6 Regional Council and Wasatch Front Regional
Council in developing sound and equitable project review and regional ranking systems that
meet the purposes of federal legislation as well as local and state priorities.

e Ensure grantee compliance with all applicable federal/state program regulations and federal
overlay statutes.

e Monitor grantee program compliance, Environmental outcomes, and financial performance.

e Ensure that programmatic control of the prioritization of CDBG funding has and will remain
with local elected officials.

e Prepare the Annual Action Plan and the five-year Consolidated Plan and the CAPER as required

by HUD.

e Carry out the Method of Distribution as approve by the CDBG Policy Committee.
e Provide technical assistance to units of local government and support workshops for citizens and

local officials.

CDBG Policy Board Members

The CDBG Policy Committee is composed of the following seven members selected by the governor
from each of the seven associations of governments:

Larry Jacobson

Nibley City Mayor

Bear River Association of Governments

Paul Cozzens

Iron County Commissioner

Five County Association of Governments

Kendall Crittenden

Wasatch County Councilman

Mountainland Association of
Governments

Scott Bartholomew

Sanpete County Commissioner

Six County Association of Governments

Danny VanWagoner | Castle Dale City Mayor Southeastern Association of Local
Governments
Matthew Tippets Daggett County Commissioner Uintah Basin Association of Governments

Mark Allen

City of Washington Terrace Mayor

Wasatch Front Regional Council

2025 Application Policies & Procedures 2




Technical Assistance
For assistance regarding the CDBG program or other HCD programs, please visit our website:
https://jobs.utah.gov/housing/index.html
Housing & Community Development Division

140 East 300 South
Salt Lake City, Utah 84111

Jennifer Domenici Assistant Director (801) 803-3173

Housing & Community Development  jdomenici@utah.gov

Zach Leavitt

Julie Tuimauga

Nicole Kerr

Tamara Dockstader

Carver Black

Program Manager
CDBG Program

Program Specialist
CDBG Program

Program Specialist
CDBG Program

Program Specialist
CDBG Program

Fiscal Grant Manager

(435) 633-5252
zleavitt@utah.gov

(385) 391-8017
Jtuimauga@utah.gov

(385) 321-4670
nkerr@utah.gov

(385) 395-7715
tdockstader@utah.gov

(435) 459-0871

DWS Finance carverblack@utah.gov
Mike Murdock Program Manager (801) 702-9137
HEAT mikemurdock@utah.gov
Matt Turner Program Manager (801) 368-1173
Weatherization mjturner(@utah.gov
Dan Murphy Program Manager (385) 630-8368
Housing, Olene Walker Loan Fund danmurphy@utah.gov
Alyssa Gamble Program Manager (435) 830-3707

Moderate Income Housing angamble@utah.gov

Consolidated Plan/Annual Action Plan

Candance Powers Program Manager

Community Impact Board

(385) 341-0199
cpowers(@utah.gov

2025 Application Policies & Procedures 3
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Associations of Governments - Counties and Contacts

For assistance in application preparation, contact any of the following personnel:

Bear River AOG

CONTACT: Brian Carver
Box Elder, Cache, Rich Counties
Lucas Martin, Executive Director
170 North Main Street

Logan, Utah 84321

PHONE: (435) 752-7242
E-mail: brianc@brag.utah.gov

Mountainland AOG

CONTACT: Jessica Delora
Summit, Wasatch Counties

Michelle Carroll, Executive Director
586 East 800 North

Orem, Utah 84097-4146

PHONE: (801) 229-3691

E-mail: Jdelora@mountainland.org

Southeastern Regional Development Agency
CONTACT: Korrin Olson

Carbon, Emery, Grand, San Juan Counties
Geri Gamber, Executive Director

PO Box 1106

Price, Utah 84501

PHONE: (435) 773-3209

E-mail: kolson@seualg.utah.gov

Five County AOG
CONTACT: Cody Christensen

Beaver, Kane, Garfield, Washington, Iron Counties

Bryan Thiriot, Executive Director

PO Box 1550

St. George, Utah 84770

PHONE: (435) 673-3548

E-mail: cchristensen@fivecounty.utah.gov

R6 Regional Council

CONTACT: Shay Morrison

Juab, Millard, Piute, Sanpete, Sevier, Wayne Co.
Travis Kyhl, Executive Director

250 North Main

Richfield, Utah 84701

PHONE: (435) 893-0737

E-mail: shaym@sixcounty.com

Uintah Basin AOG

CONTACT: Kevin Yack

Daggett, Duchesne, Uintah Counties
Laurie Brummond, Executive Director
330 East 100 South

Roosevelt, Utah 84066

PHONE: (435) 722-4518

E-mail: keviny@ubaog.org

Wasatch Front Regional Council
CONTACT: Christy Dahlberg
Morgan, Tooele, Weber Counties
Andrew Gruber, Executive Director
41 North Rio Grande Street, Suite 103
Salt Lake City, Utah 84101
PHONE: (801) 363-4250 ext. 5005
E-mail: christy@wfrc.org

C. Consolidated Plan/Annual Action Plan

Section 104(a)(2) of Title I of the Housing and Community Development Act requires each state to
submit a Consolidated Plan of state-wide community development objectives, projected use of funds,
and methods by which the state will distribute funds to local governments. Each Association of

2025 Application Policies & Procedures
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Governments is required to review and update their portion. The Consolidated plan is a 5-year strategic
plan which allows the State of Utah to assess affordable housing and community development needs and
provides a framework to identify priorities for the state-managed HUD Community Planning and
Development (CPD) Programs of: Community Development Block Grant (CDBG), HOME Investment
Partnerships (HOME), Housing Trust Fund (HTF), Emergency Solutions Grant (ESG), and Housing
Opportunities for Persons with AIDS (HOPWA). The current Consolidated Plan for the State of Utah
expires in 2024.

The Annual Action Plan (AAP) describes how each of the CPD programs are implementing the
Consolidated Plan and is drafted annually. An annual assessment of accomplishments and progress
toward Consolidated Plan goals are drafted by the State annually through the Consolidated Annual
Performance and Evaluation Report (CAPER).

Additional information regarding compliance with the Consolidated Plan and CAPER is addressed in
Chapter 3.

D. State Public Hearing

The State has developed plans, like the Citizen's Participation Plan, to direct engagement and outreach in
the development of the plan. This plan can be found at https://jobs.utah.gov/housing/reports/. In April of
each year the State of Utah is required to hold a public hearing to gather input and discuss the progress
and status of communities statewide as they complete the required elements of the Consolidated Plan.
The hearing is advertised on the State of Utah Public Meeting Notice website
(https://www.utah.gov/pmn/) 30 days in advance of the hearing. All Associations of Governments, low-
income housing agencies, other low-income advocacy groups, and other interested parties are invited to
subscribe to the State of Utah Public Meeting Notice website so they will be notified of the hearing date
and time. All questions, concerns and suggestions gathered at the hearing will be documented and
responded to by HCD staff following the hearing.

E. Goals and Objectives
The following CDBG goals and objectives serve as a important guides as HCD strives to meet federally
mandated requirements and state obligations in serving the non-entitlement communities.

Improve public facilities.

Develop and use land resourcefully.

Provide decent housing through the use of all available programs.

Provide needed public services.

Promote a strong local government role in the grant selection process through the use of
Regional Rating and Ranking Committees (RRCs).

Leverage CDBG funds with other available public and private resources.

Simplify the CDBG application and management requirements while addressing congressional
program intent and existing federal law.

MRS

—

A program requirement established by HUD requires that 70% of the CDBG allocation expended over a
three-year period will fund projects that benefit low-to moderate-income (LMI) persons. Each AOG is
required to individually meet this goal by adjusting its rating and ranking system and funding
allocations, as necessary, to ensure that 70% of'its yearly allocation is spent on projects that meet the
national objective to benefit LMI persons.
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F. Eligible Grant Applicants

As defined by federal law, the following are eligible applicants for the state CDBG program :
e Incorporated cities and towns with populations of less than 50,000.
e Units of local government recognized by the Secretary of HUD that include six of the seven
Associations of Government, excluding the Wasatch Front Regional Council, which is currently
sponsored by Tooele County.

Additionally, the Utah State Legislature has required the administration of the Moderate-Income Housing
(MIHP) Program be overseen by the Department of Workforce Services (DWS), who has tied funding to
meeting the intent of the MIHP. The State of Utah CDBG program requires any applicable city or county
interested in applying for funding to have a moderate income housing planning and annual progress
reporting as required in Utah Code 10-9a-403, 408 for Cities and Utah Code 17-27a-403, 408 for Counties.

Eligibility excludes:

e CDBG Entitlement formula recipients, which are cities in metropolitan areas over 50,000 in
population and designated principal cities of metropolitan statistical areas or urban counties with
more than 200,000 people.

e Entitlement cities of Clearfield, Eagle Mountain, Layton, Lehi City, Logan, Ogden, Orem, Provo, St.
George, Salt Lake City, Sandy, South Jordan, Taylorsville, West Jordan, and West Valley along with Salt
Lake, Davis and Utah Counties have similar programs designated for their areas and are not eligible
for the State Small Cities Community Development Block Grant (CDBG) Program. These cities
and counties are funded directly by HUD.

e Tribes are ineligible to directly apply for the State’s non-entitlement CDBG since they receive
their own CBDG allocation directly from HUD. In addition, tribes are considered sovereign
entities and as such are not considered a unit of general local government under the state’s
authority. An eligible non-entitlement city or county may apply for CDBG funds for projects that
benefit both tribal and non-tribal member, however state CDBG funds can only be used for the
portion of the project that will benefit non-tribal members.

Other potential users of CDBG funds such as non-profit organizations, housing authorities, and special
service districts are eligible to receive funding, though they must apply through, and enter into a
subcontractor agreements with an eligible applicant who also derives a benefit from the project. These
entities must comply with all applicable laws and regulations, same as a grantee. The state encourages
units of general local government to cooperate with each other as well as other entities to engage in eligible
activities.

1. Sponsorship of a Non-eligible Recipient — Eligible applicants (cities or counties) who agree to
sponsor a non-eligible sub-recipient must realize that such an agreement carries serious legal
implications and responsibilities. Careful consideration and a full understanding of sponsorship must
be considered before entering into an agreement. The sponsoring entity and the state will execute the
contract and the sponsoring entity (city or county) is legally bound to comply with all pertinent laws
and regulations, as is their sub-recipient. Sponsorship of a sub-recipient must be appropriately based
on the project area. (e.g., counties must only sponsor projects benefitting the entire county. Cities
must only sponsor projects benefitting city residents). Sponsors must execute a subcontractor’s
agreement with the sub-recipient.

2025 Application Policies & Procedures 6



The responsibility for who does what in such a contractual arrangement will depend on each entity,
the project, and the degree of comfort that the sponsor has with the sub-recipient. 2 CFR Part 200
streamlines the requirements for all federally funded grantees. This means that the sponsoring entity
should do a periodic review of the budget and expenditures of the sub-recipient in the duration of the
grant. The state maintains contact with sub-recipients during the project through phone, written
correspondence and in-person site visits. These technical assistance efforts are the state’s way of
assisting the sponsoring entity with some of its oversight needs. Sponsors should realize that final
compliance by the sub-recipient ultimately lies with the sponsor.

Sponsorship responsibilities include:
¢ holding the public hearings
e signing the application and contracts
e ensuring compliance with all civil rights requirements including Americans with Disabilities
Act (ADA) laws
e providing a certain amount of administrative and environmental oversight.
e Compliance with any labor related laws

The sponsor should request involvement in the project management to ensure that any local
requirement related to procurement are understood and will be followed by the sub-recipient. If the
project budget includes any administrative costs for the sponsoring entity, the sponsor’s financial
records will also be reviewed. Sponsorship also requires assisting with the completion of the final
monitoring and the close out process when the project is complete. The sponsor will be monitored at
the end of the project in addition to the sub-recipient to ensure this compliance.

2. Understanding the Reporting and Oversight Process
In 2006, the Federal Funding Accountability and Transparency Act (FFATA) set in motion a
government-wide reporting procedure that has continued to evolve.
The law requires that information about entities and organizations receiving federal funds be
disclosed to the public via a central website, USAspending.gov. This information currently includes
the entity's name, amount of the grant, funding agency, and location — among other requirements —
and 1s published by the grant-making agency on USASpending.gov.
e The federal award recipient called the "prime awardee" by FFATA — files progress reports
via the FFATA Sub-award Reporting System (FSRS). This is the State of Utah
e Sub-recipients are those entities receiving sub-grants and are submitting data to the prime
awardee. Those sub-recipients with awards of $25,000 or more must have their data shared
by the prime awardee through FSRS. These are the Cities/Counties who are awarded
annually.

3. Public Service — Public service providers, traditionally non-profit organizations, sponsored by a
local level of government are allowed to apply for CDBG funds for capital improvements and
major equipment purchases. (e.g., vehicles, permanent equipment/fixtures, computer equipment,
construction, and remodeling and facility expansion). State policy prohibits the use of CDBG funds
for operating and maintenance expenses. This includes paying administrative costs, salaries, etc. No
more than 15 percent of the state’s yearly allocation of funds may be expended for public service
activities.

To utilize CDBG funds for a public service, the service must be either:
a. A new service; OR

2025 Application Policies & Procedures 7



b. A quantifiable increase in the level of an existing service which has been provided by the
grantee or another entity on its behalf through the state or local government funds in the 12
months preceding the submission of the grantee’s Consolidated Plan Annual Action Plan
to HUD.

This provision was put into place to ensure that localities did not use CDBG funds to replace local or
state monies to fund essential services typically offered by the local government entity.

Definition of Supplanting: generally, supplanting occurs when a state, local, or Tribal Government
reduces state, local, or tribal funds for an activity specifically because federal funds are available or
expected to be available.

Penalties for Supplanting: The penalties for supplanting can include suspension of future funds for
the particular program where the violation occurred, suspension or debarment from all federal grants,
repaying the money awarded from the grant along with further civil penalties. In some cases, there
may even be criminal penalties.

4. Non-profit organizations, housing authorities, and special service districts may apply through
an eligible applicant but are not eligible to apply independently.

2025 Application Policies & Procedures 8



CHAPTER 2. FUNDING PROCESSES
A. State Process

The amount of CDBG funds available for Utah each year varies based upon
the federal legislative appropriation passed by congress. That amount is
formally announced by the U.S. Department of Housing & Urban
Development (HUD) annually in May or June. For the 2024 program year,
the following formula was used: $100,000 plus three percent of the total
appropriation was subtracted from the allocation for state administration
costs. The remaining funds were then allocated to the Four Associations of
Governments (AOGs), R6 Regional Council, Southeastern Regional
Development Agency, and Wasatch Front Regional Council (WFRC) based upon the Method of
Distribution (MOD) approved by the CDBG Policy Committee during their September 22, 2021
meeting, which is reviewed annually and subsequently reapproved September 19, 2024.

This MOD is in effective for 2024, 2025 and 2026 program years. Each region received a $400,000 base
amount with the balance being allocated on the following criteria:

% of State LMI population (40%)

e average poverty rate (35%)

e pre-1980 housing (15%)

e number of pre-approved LMI communities (10%).

1. 2024 Method of Distribution

In 2024, the Utah CDBG program received a total of $ 5,501,208 of which $ 265,036.24 was deducted
for State CDBG administration. The balance of $ 5,236,717.76 was then made available for distribution
to the non-entitlement areas of the state.

After adding unexpended funds from prior year grants, which was $1,116,601.72; the total amount of
funding available for projects was $ 6,352,773.48. The allocation was divided among each of the seven
AOG regions per the approved MOD. This allocation formula includes a $400,000 base amount for
each region.

Association of Governments Region Allocation
Bear River AOG $ 830,828
Five County AOG $ 1,040,244
Mountainland AOG $ 673,652
R6 Regional Council $ 964,646
Southeastern Regional Development Agency $ 933,659
Uintah Basin AOG $ 761,605
Wasatch Front Regional Council $ 1,148,140

Total available for 2024 projects: $ 6,352,773

2. 2025 Method of Distribution
At the time of the CDBG “How to Apply” workshops in Oct/Nov each year, the next federal budget
is unknown. The amount of CDBG funding that HUD will allocate to the State of Utah for the
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Community Development Block grant program will be announced in May or June 2025. The
information below will be updated and provided as soon as it becomes available.

Based on a $5,500,000 projected allocation, the regional amounts are listed below. This is only an
estimate and the actual amount available will vary based on:

e the federal budget

e the amount of unspent funds from previous grants available to re-allocate

e Ifanew MOD is approved by the CDBG Policy Committee.

CDBG Estimated Allocations - 2025 Program Year

Association of Governments Region *Allocation
Bear River Association of Governments 776,520
Wasatch Front Regional Council 978,712
Mountainland Association of Governments 599,749
Uintah Basin Association of Governments 611,749
Six County Association of Governments 847,717
Five County Association of Governments 907,269
Southeastern Utah Association of Local Governments 778,284
* Estimate Only| $ 5,500,000

B. Application Review Process

1. Role of the Rating and Ranking Committee

Portions of the CDBG application review process have been delegated to the six regional AOGs and
Wasatch Front Regional Council (WFRC). Each region has established a Rating and Ranking
Committee (RRC). The organization of each RRC varies. In some cases, special subcommittees are
formed to conduct part of the application review, while in others the association’s executive
committee or board serves as the review body.

The role of the RRC is to review and determine the ranking of CDBG applications in each region.
Following this process, individual awards are determined and funded based on a region’s total
allocation. This regional body has the responsibility to determine threshold eligibility and
consistency with the consolidated plan as well as national objective compliance and alignment of
proposed projects with regional priorities. State CDBG staff assist in this process.

All applicants submit an electronic application online through HCD’s WebGrants system. All
applications that include an original survey must be reviewed by the state prior to rating and ranking
by the AOG, Regional Development Agency or Regional Councils. In February, state CDBG staff
meets with each regional representative to review applications for compliance with CDBG program
regulations. Following this review and certification of the national objective, consolidated plan
compliance and project eligibility, the RRC may then apply their regional rating and ranking scoring.
State staff then review the applications for scoring accuracy and compliance with all federal and
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state criteria. All slum and blight type applications must be approved by state staff prior to rating and
ranking.

NOTE: Applicants may not commit funds to a proposed project prior to completing the HUD
environmental review process and receiving an executed CDBG grant agreement (contract) from the
State of Utah. The start date for CDBG grants is July 1 or the date of Environmental Clearance.

2. Regional Review Process - Rating and Ranking

Although the state has overview responsibility for this activity, the development of a regional rating
and ranking system must be completed by the RRC. The preparation/approval of these policies
occurs in August, prior to the CDBG funding cycle which begins with the “How to Apply”
workshops in Oct/Nov. These policies are made public and are available for review and comments.

The ranking criteria must contain, at a minimum, the eight specific criterion found in Appendix G.
This appendix also includes the individual RRC’s rating and ranking processes for the next funding
cycle. Each region’s process must be approved by its RRC and reviewed by the state in advance of
the funding cycle. Scoring criterion must be objective and transparent.

Projects (not sponsors) that have not spent 50% of their previous grant(s) are not eligible to
apply for new CDBG funding. Single-family housing rehabilitation grants carried out by the
AOGs are exempt from this requirement. Only complete and accurate applications will be
rated and ranked. Late applications will not be accepted. Please review the regional policies
found in Appendix H with regard to application deadlines.

Multi-year funding, up to two years, is only allowed for construction projects. Each regional RRC
may determine that multi-year funding is appropriate for certain projects. In these cases, the RRC
must document the amount of funding being awarded for the first and second year. All grantees
receiving multi-year funding must be made aware that the second year is contingent upon the state
program receiving CDBG funding in the 2" year.

Following the completion of the rating and ranking process, each RRC will submit to the state copies
of rating and ranking result sheets with the names of all the submitted applications, the actual
allocation of all funds and the points awarded to each application.

After review by the state staff, the AOG, Regional Development Agency, or Regional Council will
notify the successful applicants that they can proceed with finalizing their application. This will
include adding the required second public hearing information (see Appendix B) and revising the
budget and scope of work, if necessary.

An applicant may withdraw an application from consideration by the RRC at any time. The the
AOQG, Regional Development Agency, or Regional Council representative must formally notify all
applicants of the rating and ranking results.

State staff assists the RRC, the AOG, Regional Development Agency, or Regional Council staff in
regards to the CDBG application requirements in order to provide clarification of state or federal
policy. The state will honor the RRC’s rating and ranking decisions but reserves the right of final
project approval in determining if a project is an eligible activity, meets one of the three national
objectives and complies with other federal regulations and state criteria. Projects are to be fully
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funded at the amount requested beginning with any AOG set-aside first, then the top ranked project,
continuing until funding is exhausted or there are no more project left to fund.

3. Set-asides

This is a process where a specific amount of money is set-aside from the AOG allocation to be used
for a specific category of activity (e.g. housing assistance or economic development). Set-asides
may only be used for a general category of activity and not for a specific project.

Annually, each RRC must approve rating and ranking criteria and any set-asides prior to holding the
“How to Apply” workshops. Rating and ranking criteria for the set-aside(s) may differ from the
primary R&R criteria but must also be specifically established and approved.

The RRC must notify all eligible applicants of the category and funding amount of each set-aside. If
funds remain in the set-aside after all viable set-aside applications are funded, the remaining funding
will be used to fund applications from the primary funding process.

C. Emergency Projects

Emergency projects distributed statewide are limited on an annual basis to $500,000. As such, RRCs are
asked to be very conservative in their definition of an emergency. To deal with multiple project
proposals with similar timeframes, the State CDBG Policy Committee will take into account the nature
of each identified emergency. Funding will come from unspent balances of prior years’ rollover
amounts, if applicable. The amount of emergency project funding awarded in a region will be deducted
from the AOG’s regional allocation during the next funding cycle.

1. Projects

Emergency projects are defined as projects that have a particular urgency, as determined by each of
the individual Rating and Ranking Committees (RRCs). They can be funded outside normal
allocation cycles as described below. The RRC must determine its own definition of an emergency
and adopt a policy that will be applied to all emergency applications. Existing project cost overruns
may be funded if the RRC deems it an appropriate emergency.

2. Application Procedure

Requests for emergency funding must be submitted using the state's application checklist form for
the most recent funding cycle. AOG staff will review the request for eligibility and check for
consistency with the Consolidated Plan. Applications that meet the local RRCs approval criteria
must go through a public hearing process. The details of the emergency application must be
provided.

All emergency projects must meet all CDBG program requirements, including Environmental
impacts and receive Environmental Clearance before expenditure and/or reimbursement of funds, to
be determined by state CDBG staff. Following RRC approval, the state staff will review all
emergency applications for program eligibility and national objective compliance. The state reserves
the right to reject or amend applications that do not meet these threshold requirements. In the case of
existing project cost overruns, a new scope of work, budget and public hearing are required. The
State CDBG Policy Committee must approve all emergency applications.
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Special note about Conflict of Interests:

Rating and Ranking committee members must observe federal regulations on Conflict of Interest and
declare any potential real or inferred conflict of interest during the regional rating and ranking
process using the DWS form found in Appendix (L).

24 CFR 570.489 (2) Conflicts prohibited. Except for eligible administrative or personnel costs, the
general rule is that no persons described in paragraph (h)(3) of this section who exercise or have
exercised any functions or responsibilities with respect to CDBG activities assisted under this
subpart or who are in a position to participate in a decision making process or gain inside
information with regard to such activities, may obtain a financial interest or benefit from the
activity, or have an interest or benefit from the activity, or have an interest in any contract,
subcontract or agreement with respect thereto, or the proceeds thereunder, either for themselves or
those with whom they have family or business ties, during their tenure or for one year thereafter.
(3) Persons covered. The conflict of interest provisions for paragraph (h)(2) of this section apply to
any person who is an employee, agent, consultant, officer, or elected official or appointed official of
the State, or of a unit of general local government, or of any designated public agencies, or
subrecipients which are receiving CDBG funds.

(4) Exceptions: Thresholds requirements. Upon written request by the State, an exception to the
provisions of paragraph (h)(2) of this section involving an employee, agent, consultant, officer, or
elected official or appointed official of the State may be granted by HUD on a case-by-case basis. In
all other cases, the State may grant such an exception upon written request of the unit of general
local government provided the State shall fully document its determination in compliance with all
requirements of paragraph (h)(4) of this section including the State's position with respect to each
factor at paragraph (h)(5) of this section and such documentation shall be available for review by
the public and by HUD. An exception may be granted after it is determined that such an exception
will serve to further the purpose of the Act and the effective and efficient administration of the
program or project of the State or unit of general local government as appropriate. An exception
may be considered only after the State or unit of general local government, as appropriate, has
provided the following: (i) A disclosure of the nature of the conflict, accompanied by an assurance
that there has been public disclosure of the conflict and a description of how the public disclosure
was made; and (ii) An opinion of the attorney for the State or the unit of general local government,
as appropriate, that the interest for which the exception is sought would not violate State or local
law.
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CHAPTER 3. NATIONAL OBJECTIVES, ELIGIBLE ACTIVITIES AND
FEDERAL COMPLIANCE REQUIREMENTS

A. National Objective Requirements

Each applicant must identify and meet only ONE of the three national
objectives listed below, even though the project might be able to qualify
under other national objectives.

1. National Objective 1: Low- and Moderate-Income Benefit
“The projected use of funds has been developed to give maximum feasibl,
will benefit Low to Moderate Income (LMI) families. . .”

LMI families are defined as those families whose income does not exceed 80% of the county median
income. Appendix C has the county list of 80% of median income ranges by family size, and the

definition of what sources are counted as income.
In order to meet this national objective, the applicant must demonstrate a benefit to low- and
moderate-income families in one of the following ways:

i.  Area Benefit Activities: The benefits of the activity to which are available to all residents in
a particular area; where at least 51% of the beneficiaries of the proposed project must consist
of families whose TOTAL FAMILY INCOME does not exceed 80% of the county median

income for the current program year (Appendix C).

An area need not be coterminous with census tracts or other officially recognized boundaries

but must be the entire area served by the activity.
Applicants may use either:

e HUD-provided data comparing census data with appropriate low and moderate
income levels. These low- and moderate-income summary data (LMISD) are based

on special tabulations of the American Community Survey 2011-2015 5-year
estimates (2015 ACS) - Appendix D —-LMI Communities, OR
¢ Income Survey data that is methodologically sound, following guidelines in

Appendix D — Income Surveys. If the survey demonstrates that 60% or more of the

beneficiaries are LMI then the survey is valid for the next five application cycles if

the project boundaries and beneficiaries are identical to those in the original survey.
An activity that serves an area not primarily residential in character shall not qualify under
this criterion. When either of the methods below are used, the project area must first be

identified before the survey is performed.

a) Site-Specific Activities: A site-specific project directly benefits only a portion of the
community. An original survey of the defined project area must be performed following
the state approved methodology found in Appendix D under the heading “Site-Specific
Surveys” to determine LMI population in that specific area. This method must be used

if the survey is to be accepted.
Some examples of area benefit are:
e Water/sewer line replacement
e Street reconstruction
e Utility work benefiting a water supply corporation service area
e Playground Improvements*

It is the applicant’s ‘burden of proof’ to carry out the survey in a manner approved by the
state CDBG staff. Pre-Approved LMI Community list cannot be applied to these projects.
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b) City or Countywide Activities: At least 51% of the beneficiaries of the proposed
project area must consist of families whose TOTAL FAMILY INCOME does not
exceed 80% of the county median income for the current program year for it’s size.
Applicants will be required to demonstrate how the project benefits the entire
community AND, if necessary, perform a community survey to determine if their
community is 51% LMI by following the instructions in Appendix D under the
heading “Community Wide Surveys”.

It is recommended that even if communities are listed on the Pre-Approved LMI
Communities list, Appendix D, that a survey is also completed in the area to ensure
that services are provided appropriately, since the Census Tract/block boundaries may
not coincide sufficiently with the service area, or the Communities list may not reflect
accurate income levels in the service area.
Some examples of citywide benefits are:

e Water/sewer plant improvements

e Water storage tank

e Playground Improvements*

ii.  Limited Clientele Activities: This activity provides benefits to a specific group of persons
rather than everyone in an area. To qualify under this category, a Limited Clientele activity
must meet one of the following tests. Benefit is limited to a group generally presumed to be
51% or more LMI, unless there is evidence to the contrary. Examples of such controversial
indicators may be the lifestyle of the community; the known income figures in the area in
which the group resides; the construction of a facility that would not ordinarily be utilized by
LMI or which use may be cost prohibitive for LMI; etc. The state requires adequate
documentation to demonstrate there is no evidence to the contrary.

1. Benefit a clientele that is generally presumed to be principally LMI, this presumption
includes:

¢ Abused Children (30% AMI/Very Low Income)

¢ Battered Spouses (50% AMI/Low Income)

¢ Elderly Persons (Defined by HUD as age 62 or over)

o Although all senior centers in Utah are open to persons age 60 and over, the state
of Utah has determined that the number of persons under 62 served is negligible.
See the Older Americans Act (OAA) of 1965.

o Senior centers are presumed to have incomes that are 80% AMI (Moderate
Income). Beneficiaries of other senior services (Meals on Wheels) are presumed
to have incomes that are 50% AMI(Low Income).

Homeless Persons (30% AMI/Very Low Income)

IMliterate Adults (50% AMI/Low Income)

Migrant Farm Workers  (50% AMI/Low Income)

Persons living with AIDS (50% AMI/Low Income)

Severely Disabled Adults (50% AMI/Low Income)

o Includes persons who use a wheelchair or special aid for at least six months; are
unable to perform functional activities including seeing, hearing or walking; are
prevented from working or have autism, cerebral palsy, Alzheimer’s, senility,
dementia or mental retardation.

AMI= Area Median Income

2. Require documentation on family size and income demonstrating that at least 51 percent of

the clientele are LMI; or

3. Have income eligibility requirements limiting the CDBG-funded activity to LMI persons

only; or

* & O o o
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4. Be of such nature and location to conclude that clients are primarily LMI. EXAMPLE: a
daycare center designated to serve residents of a public housing complex.

iii.  Targeted Activities: 100% of the beneficiaries served by this type of activity must be LMI.
Lateral utility connections for those who are certified as LMI are considered eligible as
housing rehabilitation. CDBG funds cannot be used to pay for sewer laterals for non-LMI
individuals. In order to pay connection fees for LMI individuals under this activity, the
following must be clarified: HUD views the payment of assessed connection fees as part of
the overall project, therefore, when CDBG monies are used for the construction, HUD rules
and regulations apply to the ALL construction of the improvements even though connection
fees will be paid only for LMI persons in the community. If grantees wish to construct the
facility and pay connection fees, the entire project must first be shown to meet a National
Objective and to have met and addressed all other CDBG requirements. If grantees wish to
pay only connection fees for a utility that is being constructed with other funds, the same
requirements apply.

Information must be provided on family size and income must show that 100% of the
clientele served are persons whose family income does not exceed the LMI limit (e.g.,
programs being operated where LMI income certification is routinely requested to allow
participation in the program). Some examples of individual Targeted Activities with LMI
benefit are:

e Housing rehabilitation or reconstruction for single family homes

e Reimbursement of costs to repair event damaged homes

e Relocation and down payment assistance.

iv.  ADA Accessibility: this activity serves to remove architectural barriers to the mobility of
elderly and disabled. Sidewalk curb cuts (ADA ramps) do not qualify under this category.

v.  Planning-only Activities: (24 CFR 570.483) When such activity is the only activity for
which the grant to the unit of general local government is given, or if the planning activity is
unrelated to any other activity assisted by the grant, it can be documented that at least 51% of
the persons who would benefit from implementation of the plan are low and moderate
income persons.

2. National Objective #2 - Aiding in the Prevention or Elimination of Slums or Blight;
Perform Activities on a Spot Basis: Acquisition, clearance, relocation, historic preservation and
building rehabilitation activities that eliminate specific conditions of blight or physical decay on a
spot basis will meet this objective. Under this criterion, rehabilitation is limited to the extent
necessary to eliminate specific conditions detrimental to public health and safety. To be considered
detrimental to public health and safety, a condition must pose a threat to the public in general.
The state staff must determine compliance with this objective prior to rating and ranking by the
AOQG rating and ranking committee.
Documentation required to meet Spot Slum/Blight:
i.  The scope of work detailed in the application must provide a description of the specific
condition of blight or physical decay to be treated; and
it.  Under this standard, any rehabilitation performed to non-LMI households is limited to that
necessary to eliminate specific conditions detrimental to public health and safety and must
be acknowledged in the scope of work as detailed in the application.
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3. National Objective #3 - Urgent Needs
To comply with the national objective of community development needs having a particular
urgency, an activity must be designed to alleviate existing conditions that the local government
certifies and state concurs:

¢ Pose a serious and immediate threat to the health or welfare of the community,

¢ Are of recent origin or recently became urgent,

¢ Cannot be financed by the state grant recipient on its own, and

¢ Does not have other available sources of funding to carry it out.

The jurisdiction’s determination of urgent need will be evaluated on the submission of
documentation from the appropriate federal or state agency certifying an immediate threat to health
and welfare at time of the application. Resources from other federal, local or state programs may
be used to match or participate in order to relieve the threat. CDBG funds may only be used to
complete the funding needed for projects that have maximized all other available funding sources
(GAP funding).

A proposed URGENT NEED project will ONLY be considered if ALL FOUR of the following
requirements are met at the time of application submission.

i. A description of the nature and degree of seriousness of the conditions requiring assistance.
The determination of “immediate threat” has been made in consultation with an appropriate
state or federal agency. The documentation from such agency must demonstrate that there is
an immediate threat to health and welfare.

ii.  Evidence confirming that other financial resources to alleviate the need were not available.
The documentation must include refusals or maximization of assistance from other agencies,
not just an indication that they have been contacted.

iii.  Information on the timing of the development of the serious condition. A condition will
generally be considered to be of recent origin if it developed or became critical within 18
months preceding the state grant recipient’s certification.

iv.  Evidence that the state grant recipient certified that the CDBG activity was designed to
address the urgent need.

B. Consistency with the Consolidated Plan

Every applicant is required to document that the project for which they are applying is consistent with
the region’s current Consolidated Plan. Compliance with the requirement will be determined
regionally, prior to the regional rating and ranking process. The applicant must be a willing partner
in the development of the regional consolidated planning process. The project or project type must be a
high priority in the investment component of the plan and must help fulfill long term or strategic goals.
Association of governments’ representatives are required to review the regional consolidated plan
submitted by their office on behalf of their communities to ensure that each plan includes a brief
narrative identifying the process used to determine the priorities contained in the plan, in addition to any
capital improvement lists submitted.

C. Inclusive Federal Compliance Requirements
Applicants must be in compliance with all applicable federal and state regulations and overlay statutes.
The federal statutes that apply to the program include:

Davis-Bacon Fair Labor Standards Act

Contract Work Hours and Safety Standards Act

Title VII of the Civil Rights Act of 1964

Title VIII of the Civil Rights Act of 1968, as amended by the Fair Housing Amendments Act
of 1988

v" Cranston-Gonzalez National Affordable Housing Act of 1990

ANANENEN
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Americans with Disabilities Act (ADA) of 1990

Fair Housing Act Executive Order 11063, as amended by Executive Order 12259, 12892
Equal Employment Opportunities under HUD Assisted Contracts Executive Order 11246
Section 504 of the Rehabilitation Act of 1973

Section 3 of the Housing and Urban Development Act of 1968

Section 109 of the Housing and Community Development Act of 1974

Age Discrimination Act of 1975

Architectural Barriers Act of 1968

Title I of the Americans with Disabilities Act of 1990

The Hatch Act (5 USC 1501 et seq; 5 CFR Part 151)

The National Environmental Policy Act of 1969; Executive Orders 12898, 13166

HUD Environmental Review Procedures — 24 CFR Part 58

Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970

Title IV of the Lead-Based Paint Poisoning Prevention Act

HUD Reform Act

2 CFR Part 200

Section 104(d) of the Housing and Urban Development Act of 1974

Residential Lead Based Paint Hazard Reduction Act of 1992 and Final Rule, September 1999
Build America, Buy America enacted as part of the Infrastructure Investment and Jobs Act of
2021

D. Eligible Activities
Each applicant must select an ELIGIBLE activity from the following HUD Matrix Codes.

Applicants should contact the AOG staff to help select the proper Matrix Code.
Matrix Code Eligible CDBG Activity Descriptions
01 Acquisition of Real Property
11 Privately Owned Utilities (Broadband)
Construction Activities
03A Construction - Senior Centers
03B Construction — Facility for Persons with Disabilities
03C Construction - Homeless Facilities (not operating costs)
03D Construction - Youth Centers
03E Construction - Neighborhood Facilities (community centers)
03F Construction - Parks, Recreational Facilities
03G Construction - Parking Facilities
03H Construction - Solid Waste Disposal Improvements
031 Construction - Flood Drain Improvements
03J Construction - Water/Sewer Improvements
03K Construction - Street Improvements
03L Construction — Sidewalks
03M Construction - Child Care Centers
03N Construction - Tree Planting
030 Construction - Fire Stations/Equipment
03P Construction - Health Facilities
03Q Abused/Neglected Children Facilities
03R Asbestos Removal
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03S Construction - Facilities for AIDS Patients (no operating costs)

03T Homeless/Aids Patients Programs (subject to 15% public service cap)

0372 Other Public Improvements Not Listed in 03A-03S

0372 Americans With Disabilities Act (ADA Improvements)

04 Clearance and Demolition

04A Cleanup of Contaminated Sites
Public Service Activities (Non Construction)

05A Public Service — Seniors Services

05B Public Service — Services for Persons with Disabilities

05D Public Service — Youth Services

05E Public Service — Transportation Services

05G Public Service — Services for Victims of Domestic Violence, Dating Violence,
Sexual Assault or Stalking

05J Public Service — Fair Housing Activities (Subject to 15 % Cap)

05M Public Service — Health Services

05N Public Service — Services for Abused and Neglected Children

05P Public Service — Screening for Lead Based Paint /Lead Hazards

05Q Public Service — Subsistence Payments (Prevent Homelessness)

057 Public Service — Other Public Services Not in 03T and 05A-05Y
Housing Activities — Carried out by AOGs and Housing Authorities ONLY.

13A Housing Counseling under 24 CFR 5.100, for homeownership see 13B

13B Homeownership Assistance-excluding Housing Counseling under 24CFR 5.100

14A Rehabilitation - Single-Unit Residential (Single Family Housing)

14B Rehabilitation - Multi -Unit Residential (Multi-Family Housing)

14C Public Housing Modernization

14D Rehabilitation - Other than Publicly Owned Residential Buildings

14E Rehabilitation - Public/Privately Owned Commercial or Industrial Buildings

14F Rehabilitation - Energy Efficiency Improvements — (Housing)

14G Rehabilitation - Acquisition for the purpose of Rehabilitation (Housing)

14H Rehab Administration Costs

141 Lead-Based Paint Hazard Testing and Abatement

16A Residential Historic Preservation

16B Non- Residential Historic Preservation
Economic Development (ED) Activities — Please note that the 7 Associations of
Government (AOG) are the only eligible entities to carry out these activities.

17A ED -Acquisition by Recipient — Land Acquisition/Disposition

17B Commercial/Industrial — Infrastructure Development

17C Commercial/Industrial — Building Acquisition, Construction, Rehab

17D Commercial/Industrial — Other Improvements

18A ED — Direct Financial Assistance to For-Profits

18B ED — Technical Assistance

18C ED — Micro-Enterprise Assistance

19C CDBG — Non-Profit Organization Capacity Building

19E CDBG Operation & Repair of Foreclosed Property

Administration and Planning Activities (AOG)
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20A Regional/Community Planning (LMI communities ONLY)
20 CDBG Planning

21A General Program Administration

21C Public Information

21D Fair Housing Activities (Subject to 20% Admin Cap)

NOTE: Maintenance and repairs of publicly-owned streets, parks and other facilities are ineligible
activities. Sometimes there is a gray area between what is considered maintenance or repairs versus
construction or rehabilitation. The regulations specifically state certain items are ineligible in
570.207(b)(2)(1), for example, pothole repairs. Generally, improvements with a useful life of less than five
to eight years are considered repairs and not new construction. For example, road sealing is considered
maintenance while a new asphalt overlay is considered construction.

Continued Use Requirement / Change of Use Requirement / Period of Affordability

The standards described in this section apply to real property within the recipient's control which was
acquired or improved in whole or in part using CDBG funds in excess of $25,000. These standards shall
apply from the date CDBG funds are first spent for the property until five years after closeout of an
entitlement recipient's participation in the entitlement CDBG program or, with respect to other recipients,
until five years after the closeout of the grant from which the assistance to the property was provided. 24
CFR 570.505

(a) A recipient may not change the use or planned use of any such property (including the beneficiaries
of such use) from that for which the acquisition or improvement was made unless the recipient
provides affected citizens with reasonable notice of, and opportunity to comment on, any proposed
change, and either:

(1) The new use of such property qualifies as meeting one of the national objectives in § 570.208
(formerly § 570.901) and is not a building for the general conduct of government; or
(2) The requirements in paragraph (b) of this section are met.

(b) If the recipient determines, after consultation with affected citizens, that it is appropriate to change
the use of the property to a use which does not qualify under paragraph (a)(1) of this section, it may
retain or dispose of the property for the changed use if the recipient's CDBG program is reimbursed
in the amount of the current fair market value of the property, less any portion of the value
attributable to expenditures of non-CDBG funds for acquisition of, and improvements to, the
property.

(c) If the change of use occurs after closeout, the provisions governing income from the disposition of
the real property in § 570.504(b)(4) or (5), as applicable, shall apply to the use of funds reimbursed.

(d) Following the reimbursement of the CDBG program in accordance with paragraph (b) of this section,
the property no longer will be subject to any CDBG requirements.

The Grantee shall certify that the jurisdiction will comply with all requirements of 24 CFR Part 570,
specifically Sections 488; 489 J, requiring all assisted housing units maintain affordability standards until
5 years following the date of closeout of this contract with the State.
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2024 Alphabetical CDBG Grantee Listing
(O=Owner, J=Julie, N=Nicole, T-Tamara)

Contract # O | Grantee Amount | Project

25-DWS-0148 | J | Bear River Association of $50,000.00 | CDBG Administration / Consolidated
Governments Planning

25-DWS-0149 | J | Bear River Association of $488,828.00 | CDBG 2023 Housing Rehab and Home Buyer
Governments Assistance

25-DWS-0150 | J | Snowville $292,000.00 | Deep Creek Bridge

Replacement/Rehabilitation

25-DWS-0151 | J | Tooele County $50,000.00 | WFRC Administration/Consolidated Planning

25-DWS-0152 | J | Washington Terrace $248,875.00 | Rohmer Park Improvements

25-DWS-0153 | J | Wendover $300,000.00 | Pilot Peak Waterline Replacement

25-DWS-0154 | J | Marriot-Slaterville $200,000.00 | Sewer Installation

25-DWS-0155 | J | Toole County $60,000.00 | Switchpoint Vehicle Purchase

25-DWS-0156 | T | R6 Regional Council $50,000.00 | CDBG Administration/Consolidated Planning

25-DWS-0157 | T | R6 Regional Council $50,000.00 | CDBG Regional Planning

25-DWS-0158 | T | R6 Regional Council $100,000.00 | CDBG Single Family Rehab

25-DWS-0159 | T | Hinkley $127,700.00 | Water System Improvements

25-DWS-0160 | T | Piute County $220,025.00 | County Fairgrounds Improvements

25-DWS-0161 | T | Joseph $77,450.00 | Town Park Improvements

25-DWS-0162 | T | Fountain Green $177,916.00 | Town Park Improvements

25-DWS-0163 | T | Loa $161,555.00 | Community Center Acquisition

25-DWS-0164 | T | Five County $50,000.00 | CDBG Administration/Consolidated Planning

25-DWS-0165 | T | Five County $50,000.00 | CDBG Regional Planning

25-DWS-0166 | T | Cedar City $150,000.00 | Affordable Housing Purchase

25-DWS-0167 | T | Brian Head $124,000.00 | Fire Station Improvements

25-DWS-0168 | N | SERDA $50,000.00 | CDBG Administration/Consolidated Planning

25-DWS-0169 | N | SERDA $174,000.00 | CDBG Single Family Rehab

25-DWS-0170 | N | SERDA $50,000.00 | CDBG Regional Planning

25-DWS-0171 | N | Moab $250,000.00 | Swanny Park ADA Playground Improvements

25-DWS-0172 | N | Castle Valley $220,000.00 | Placer Creek North Water Crossing

25-DWS-0173 | N | SERDA $189,659.00 | Land Acquisition

25-DWS-0174 | J | Uintah Basin Association of $50,000.00 | CDBG Administration/Consolidated Planning
Governments

25-DWS-0175 | J | Uintah Basin Association of $711,605.00 | CDBG Single Family Rehab
Governments

25-DWS-0176 | N | Mountainland $50,000.00 | CDBG Administration / Consolidated

Planning
25-DWS-0177 | N | Mountainland $273,632.00 | CDBG Single Family Rehabilitation
25-DWS-0178 | N | Kamas $350,000.00 | Sewer Improvements

2025 Application Policies & Procedures




E. Ineligible Grant Activities

The following activities may not be assisted with CDBG funds. Refer to 24 CFR Part 500 for specifics.
1. Buildings or portions thereof used for the general conduct of government. This does not
include, however, the removal of architectural barriers involving any such building (ADA
improvements).
2. General government expenses. Expenses required to carry out the regular responsibilities of the
unit of general local government.
3. Political Activities. CDBG funds shall not be used to finance the use of facilities or equipment
for political purposes or to engage in other partisan political activities.

F. Important Provisions
1. Purchase of equipment requires procurement and disposition policy and procedures.

e The purchase of construction equipment is not permitted. However, compensation for
the use of such equipment through leasing, depreciation or use allowances pursuant to
specific OMB 2 CFR 200, as applicable for an otherwise eligible activity is an eligible use of
CDBG funds.

e The purchase of equipment, fixtures, personal property is generally ineligible unless it’s
an integral structural fixture or part of an administration or public service activity.

e The purchase of fire protection equipment is eligible as it is considered to be an integral
part of a public facility and is, therefore, eligible.

e Meals on Wheels vehicles - guidance provided at the end of this section.

e Ambulances — Purchase of ambulances that meet the following criteria are allowable:

a. The emergency service is provided directly by an eligible applicant

b. The service is not contracted to a third party that operates on a for-profit basis
c. The purchase is limited to the vehicle and necessary conversion equipment.

d. See guidance provided at the end of this section for additional requirements.

2. Operating and Maintenance expenses are ineligible

The general rule is that any expense associated with repairing, operating or maintaining public
facilities, improvements and services is ineligible. Specific exceptions to this general rule are
operating and maintenance expenses associated with office space for program staff carrying out the
CDBG program. Examples of ineligible expenses are:

e Maintenance and repair of publicly owned streets (e.g., chip seal), parks, playgrounds,
garbage removal, snow removal, water and sewer facilities, neighborhood facilities, senior
centers, centers for persons with disabilities, parking and other public facilities and
improvements.

e Payment of salaries for staff, utility costs and similar expenses necessary for the operation of
public works and facilities.

3. New housing construction is not allowed except:
e As provided under last resort housing provisions; or
e When carried out by a community-based development organization (CBDO) pursuant to a
neighborhood revitalization project, an economic development project, or energy
conservation project.

4. Income Payments: A series of subsistence type grant payments made to an individual or family

for items such as food, clothing, housing (e.g., rent or mortgage) or utilities are not permitted.
Emergency grant payments made over a period of up to three consecutive months are permitted.
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5. Religious organizations are eligible to apply for CDBG funds on the same basis as other eligible
organizations, such as non-profits, and require sponsorship from an eligible jurisdiction.
Organizations may not use CDBG funding for inherently religious activities, such as worship,
religious instruction or proselytizing. Funds may not be used on a structure used inherently for
religious activities or for organizations that discriminate based on religion.

6. Environmental Regulations: According to the NEPA (40 CFR 1500-1508) and Part 58, the
Responsible Entity (RE) (applicant/grant recipient) is required to ensure that environmental
information is available before decisions are made and before actions are taken. In order to achieve
this objective, Part 58 prohibits the commitment or expenditure of CDBG funds until the
environmental review process has been completed and receives Environmental Clearance. The
RE is advised to begin the environmental review process as soon as they determine the projected
use of HUD assistance (58.30(b)). Therefore, the date on which a project becomes subject to the
environmental review requirements is the date the potential applicant commences the initial
indication of the Recipient’s approval of a specific site for assistance under the program. For other

actions that will trigger the environmental review requirements, please refer to the Grantee
Handbook.

Note: With a Quantifiable Increase in Need, the CDBG state office requires actual Meals on Wheels
vehicles or specific flatbed trucks retrofitted with Oven/Refrigerant food catering transport boxes, or
ambulances have identifying vehicle wraps and the applicant’s assurance that the vehicles will be used
and maintained ONLY for the purpose for what they were purchased, and that they will NOT be used
for any assistance or activity not eligible for CDBG funding. Agency inventory tracking policy
submission will be a requirement.
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CHAPTER 4. APPLICATION PREPARATION
and PROGRAM GUIDANCE

A. Requirements Prior to Submitting Application

P

APPLY
ONLINE

1. Regional “How To Apply” Workshops

The state requires each Association of Governments region to hold a public workshop yearly to
explain the CDBG program and assist prospective CDBG applicants with the application
process. All Utah Open Public Meeting requirements must be adhered to.

These public meetings are referred to as “How to Apply” Workshops and are designed to
educate applicants about national objectives, eligibility requirements, application preparation,
and the rating and ranking process. All major program requirements will be discussed.

Notification of these workshops is made by each AOG office at least seven days prior to the
scheduled meeting and must be sent to all interested parties in the region including eligible cities
and counties. Notification mailing lists should also include:

e Low-income Advocacy Groups

e Special Service Districts

e Housing Authorities

e Public service providers

It is recommended that an Elected Official representative of each applicant attend a workshop in
the applicant’s AOG region. Applicants wishing to attend another region’s workshop must
contact their AOG region for approval first for arrangements.

. Local Public Hearings

Each community, county or AOG wishing to submit an application for CDBG funds is required
to hold at least two public hearings to obtain citizen’s views and to respond to proposals and
questions, each at a different stage of the process. Public hearings must be conducted in a manner
that will meet the needs of non-English speaking residents where a significant number of non-
English speaking residents reasonably can be expected to participate. Accommodations must also
be made for disabled persons.

Preparing Public Hearing Notices: It is recommended that Applicants utilize the Sample
Notices in Appendix B. Applicants must provide citizens with the address, phone number and
time for submitting complaints and grievances either in the first notice, or during the first public
hearing.

There must be reasonable notice of the hearings, established as:

e Each hearing must be posted on the state of Utah Public Meeting Notice website
(https://www.utah.gov/pmn/) for a minimum of seven (7) days prior to the scheduled
meeting using the template(s) provided in Appendix B.

e Publication of the Notice in a newspaper of local circulation within a reasonable amount
of time prior to the hearing.

Documentation: Applicants must include the following with their application:
a) Documentation that the notice(s) had been posted on the State of Utah Public Meeting
Notice website (https://www.utah.gov/pmn/)

2025 Application Policies & Procedures 1


http://www.clker.com/cliparts/z/U/7/V/d/Y/apply-online-md.png

b) Detailed minutes of the meeting(s). See Appendix B for required format. The
minutes should include the following:
1) Names of all persons who attended (citizens; and city officials by name and title)
2) Amount of CDBG funding available, eligible activities, past projects
accomplished with CDBG funds in the community and any activities which might
displace LMI persons,
All comments, suggestions, and questions plus the responses given. When responses must be
provided other than at the hearing, that response should be made within 15 working days.

1. First Public Hearing

a) The FIRST notice MUST NOT IDENTIFY a specific project, but must invite ideas
and suggestions from citizens.

b) This must be held BEFORE submission of the pre-application. See Appendix B for
sample notices. The first public hearing must be held prior to the initial application
deadline of January 31, 2025 in order to:

c) Provide information to the public that includes at least the following:

e The amount of CDBG funds expected to be available for projects for the new year
e The types of activities that may be undertaken with CDBG funds (Chapter 3)

d) Identify and discuss the community development needs of the community
e Obtain citizens’ views and suggestions regarding possible projects
e Respond to those suggestions and questions

2. Second Public Hearing

a) Applicants whose projects are not funded do not hold this second hearing.

b) This must be held AFTER an applicant is notified that their application has been
funded by the AOG Rating and Ranking committee (RRC) (Spring 2025)

c) But, held BEFORE the finalized application deadline of May 31, 2025

d) The purpose of the second public hearing is to:

e Identify the project that has been approved for funding

¢ Identify the amount of funding to be received

e Respond to specific concerns and questions of citizens, particularly those who
may be immediately impacted by the project

3. Allowable Grant Administration Costs

Subject to State approval, no more than 10 percent of a CDBG grant can be used for CDBG
administrative costs. Administrative costs must be broken out from the rest of the project costs in
the project budget. The administration budget covers the cost of implementing/managing a local
project and may include such things as:

e Salaries and wages of individuals’ time working specifically on the CDBG project

e Travel costs incurred for official business in carrying out the project

e Other contract costs for professional services associated with program administration.

4. Grant Administration Capacity
All applicants MUST have the capacity to undertake and complete the project they are
proposing. All first time applicants are assumed to have this capacity. If an applicant does not
have the administrative capability to keep fiscal records and required supporting documentation,
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it must contract with an organization to administer the grant for them. The capacity of a repeat
grantee to successfully carry out another CDBG grant will be evaluated by the state CDBG staff.

5. Water /Wastewater Treatment Plant Project Plan Approval
Wastewater treatment plant projects and some water/sewer projects (not maintenance) must
submit specifications to the Department of Environmental Quality (DEQ) for approval. The state
CDBG staff must receive written approval from DEQ before contracting for CDBG funds.
Applicant plan must be in compliance with DEQ Division of Water Quality.

6. Real Property Acquisition
The State of Utah Small Cities CDBG Program is subject to the Uniform Relocation Act (URA)
and implementing regulations at 49 CFR Part 24. The State CDBG Program only allows
voluntary acquisitions; however, the state requires substantial compliance with guidelines for
acquisition under the Uniform Relocation Act. The State CDBG Program prohibits use of the
power of eminent domain or condemnation. Furthermore, the state program does not allow
projects that would trigger displacement and/or relocation expenses.
Real Property Acquisition must have Beneficiaries to report on within a reasonable amount of
time.
The grantee shall ensure that no CDBG funds are used to support any Federal, State, or local
projects that seek to use the power of eminent domain, unless eminent domain is employed only
for a public use. For the purposes of this requirement, public use shall not be construed to
include economic development that primarily benefits private entities. Any use of funds for mass
transit, railroad, airport, seaport or highway projects as well as utility projects which benefit or
serve the general public (including energy-related, communication-related, water- related and
wastewater-related infrastructure), other structures designated for use by the general public or
which have other common-carrier or public-utility functions that serve the general public and are
subject to regulation and oversight by the government, and projects for the removal of an
immediate threat to public health and safety or brownfield as defined in the Small Business
Liability Relief and Brownfields Revitalization Act (Public Law 107—118) shall be considered a
public use for purposes of eminent domain.

7. Planning or Engineering-Only Projects

Title I of the Housing and Community Development Act requires that any community receiving

a grant for planning or engineering activities must be procured and] meet a national objective in

the same manner as any other grantee. (See Chapter 3, Section B of this manual)

i.  Communities wishing to receive funding for planning or engineering-only projects must
provide evidence in the CDBG application to show compliance with the requirements of
the LMI national objective as described in this application manual. They may also submit
information to satisfy the slum/blight prevention/elimination national objective as
described in Chapter 3, page 5, if applicable.

il.  Association of Governments wishing to apply for Planning Only grants must identify
which communities will be receiving the assistance, AND document if and how the regions
meet the LMI threshold. The region will be required to account for staff time and other
related costs for each Planning Only project.
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8. Housing Applications

Applicants interested in a housing project should review Chapter 5. Only agencies that have
established policies and procedures and the necessary background and experience are allowed to
apply for funding for housing activities. CDBG funds CANNOT be used to construct single
family housing; however, funds can be used to construct the infrastructure in support of housing
such as water and sewer lines and other utilities.

Additionally, the following basic criteria must be included in housing rehabilitation policies and
procedures with respect to manufactured housing:
i.  Applicant must own the home and the property on which the home is located.

ii.  Manufactured homes built prior to 1978 are not eligible for rehabilitation.

iii.  Rehabilitation costs that exceed 50% of the value of the home are not eligible.

iv.  The maximum amount allowed on manufactured homes is $19,999.

NOTE: Single family rehabilitation programs can be carried out only by Associations of Governments.
Multi-family rehabilitation projects can only be carried out only by Housing Authorities.

9. Project Duration

Most grant agreements start July 1. Grant agreements will not be executed until the grantee
completes the HUD environmental review (ERR) process and receives an environmental
clearance letter from the State.

*ERRSs on projects can be started or completed ANYTIME. An applicant does not have to
receive a CDBG award notice in order to complete an ERR.

All projects will have 18 months to complete all activities outlined in the scope of work from

the application. Grantees may not be able to complete their construction projects within this 18
month period unless they meet various milestones. Extensions are discouraged but are allowed
on a case-by-case basis. Any requests for an extension will be based on how well a grantee has
met the following milestones:
i.  Environmental review process completed by September 30.

il.  State contract signed and returned to the state CDBG staff by October 31.

iii.  Engineering design/bid ready specifications completed one year prior to contract expiration

date.

iv.  Advertisements for construction bids published nine months prior to contract expiration date
v.  Notice to proceed issued six months prior to contract expiration date.

The state staff will closely monitor each grantee’s progress towards these deadlines. Failure to
meet these deadlines may invoke the right to terminate the contract on the basis the project
cannot be completed within the contract time limits. The state must give each grantee a 30-day
notice of termination and if the grantee can meet the deadlines then the termination will be
canceled and the project may proceed. The grantee may appeal termination notices. Appeals
must be made in writing within ten days following the receipt of the notice of termination. The
CDBG Policy Committee will arbitrate appeals cases. The grantee does not need to be in
attendance at the policy committee meeting and decisions can be made based on telephone
conference calls and emails. Non-construction projects may also be extended on a case-by-case
basis by the state staff based on need and grantee performance.
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10. Grantee Training
Each recipient of CDBG award is required to attend the grantee training workshop held in
Spring. Experienced grantees that have demonstrated a capacity to manage and complete CDBG

projects in a timely manner may be exempt from this training at the discretion of the state CDBG
staff.

11. Grant Agreement
After grant funds are awarded by the regional RRC, the grantee will execute a formal grant
agreement with the State of Utah only affer the HUD environmental review process is
completed. This agreement identifies specific CDBG contractual requirements including: HUD
environmental review regulations, federal labor standards, procurement and civil rights.

12. Prior Costs Incurred
Any costs incurred prior to the ERR completed, and/or July 1 of the contract year are not
eligible for reimbursement, EXCEPT under special conditions; see ‘“Pre-agreement
Expenditures” below.

NOTE: Applicants may NOT commit funds to a proposed project prior to completing the HUD
environmental review process. The start date for CDBG grants is July 1.

13. "Pre-Agreement" Expenditures

Based on amendments made to the State Small Cities CDBG Program regulations in 1992, there

is an allowance under certain conditions, for the commitment and expenditure of funds before a

grant agreement is executed between the State of Utah and a grantee. This approval can only

take place after the actual award of funds by the RRC and the state’s approval of the CDBG
application. The HUD environmental review process must be completed and the ACTIVITIES
must have environmental clearance prior to incurring these expenditures. Common activities
that may be pre-approved on a case-by-case basis include appropriately procured engineering
costs. In other cases, it is advantageous for grantees to get started sooner when other state or
federal funding is involved and timing is an issue.

1. A written request on letterhead from the grantee must be submitted to the state, signed by
the chief elected official of the grantee agency, that fully explains the need for the
expenditure, a description of the activity to be performed and why it must be done before
the contract is executed. See the template example on the next page.

ii.  No expenditures may be incurred prior to completing the necessary environmental review
and receiving an environmental clearance. The one exception is expenses related to
preparing the environmental review. No pre-agreement is required to incur costs related to
preparing the environmental review record (ERR)
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Sample Pre-agreement Request

SMITHVILLE
A City of Smiths since 1901

May 17, 2025

Zach Leavitt, CDBG Program Manager
Department of Workforce Services
Housing & Community Development
140 East 300 South

Salt Lake City, UT 84111

Dear Zach:
Pre-agreement for Spring Development for Culinary Water System

Smithville, Utah, is requesting a pre-agreement to allow the city to begin incurring costs
associated with this CDBG project prior to the execution of a state contract. This project
consists of the re-development of the spring collection area.

The town is in need of this agreement because of deteriorating transmission lines associated with
the Smithville Spring that need to be repaired and replaced immediately. Because water is
essential to daily living, it is urgent to undertake this project prior to the start of the new funding
year. At this point Smithville would like to start isolating the spring from the transmission line
into the town. The town also needs to discharge the water collected to a natural drainage for the
duration of the construction and we want to secure funding for this part of the project at this
time.

Smithville understands that only eligible project costs can be reimbursed and that HUD
environmental clearance is required before we begin the expenditure of any funds associated
with this project. Furthermore, we understand that commitment of federal funds prior to
receiving environmental clearance is a violation of federal code and will result in Smithville
forfeiting its right to CDBG funding for this project.

Sincerely,

Joe A. Smith, Mayor
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B. Completing the Application
Applications must be submitted on-line no later than 5:00 PM, January 31, 2025.
1. Application Preparation/Submission

The state requires applicants to submit their applications electronically through the WebGrants
system. The application along with any supplemental information required by each RRC, will be
used to ensure that the proposed project meets all federal compliance requirements. AOG staff
will review each application. If threshold criteria have not been met by the deadline, including a
completed, valid income survey, if applicable; the application will not be rated and ranked and
will not be eligible for funding.

i.  State Review: The state CDBG staff will review all applications using the State CDBG
Application Review Checklist (see exhibit 2) to ensure that they meet the minimum
thresholds for eligibility and national objective compliance.

ii.  An applicant may submit more than one application. See specific Rating and Ranking
policies for each AOG region in Appendix G.

2. Sub-Contract Agreement
Applicants other than cities, counties and AOGs must execute an agreement with the sponsoring
jurisdiction. Refer to Appendix F for a sample of this agreement. The sample does not need to
be used if the agency has their own. Housing authorities and other organizations must execute
this agreement if they are awarded CDBG funding, and provide it in the Final Application
submission.

3. SAM Unique Entity Identifier (UEI)
All recipients of CDBG funding must have an active registration in sam.gov, e.g. grantees,
contractors, professional service providers, subcontractors and nonprofits. This number must be
documented in the CDBG application. For sub-recipients being sponsored by a city or county,
the sam UEI number of the city or county is required. The state CDBG staff will verify this
registration prior to the execution of the state contract. Step-by-step instructions are provided in
Appendix A.

4. A Residential Anti-Displacement Plan is required for all cities and counties. The provision of
this plan shall be in addition to the requirements set forth in the Uniform Relocation Assistance
and Real Property Acquisition Policies Act Amendments of 1970 (URA). See Appendix E for a
template. Most jurisdictions have a resolution that approved this plan already. If so, a copy
should be on the organization’s home page in WebGrants.

C. Administration
Timely Distribution of Funds: The state is required by HUD to ensure that CDBG funds are allocated
and distributed in a "timely" manner. In order to meet this requirement, the state has established the
following policies and procedures that address applications, regional funding allocations and state
contracts.
1. Applications
i.  Applicants who are notified of funding award by the AOG region must submit finalized
applications in WebGrants by the May 31, 2025. Applications that do not meet the
deadline will not be funded.
ii.  If an applicant fails to meet the application requirements and application deadline, the
regional AOG Rating and Ranking Committee (RRC) shall award the forfeited funding to
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the next applicant on the rating and ranking list. If there are no other applicants in the
region, the remaining funding will be awarded to other eligible applicants at the discretion
of the state.

iii.  After the funding cycle has ended, all funds left unallocated in a region will lapse and will
be re-allocated to other eligible applicants at the discretion of the State.

2. State Contracts
i.  Funded applicants (Grantees) must sign and return their state contract for processing by

September 30, unless prior arrangements are made with CDBG staff.

ii.  After September 30, the state reserves the right to re-allocate any un-contracted funds to
other projects at its discretion.

D. WebGrants Registration and Use

CDBG Application is completed and submitted using WebGrants3 website:
https://webgrants.utah.gov/index.do

Registration for new users requires the use of the Register Here link, reflected below. Steps to start and
complete applications can be found in Webgrants3 and on the State CDBG publications website
https://jobs.utah.gov/housing/community/cdbg/publications.html

WebGrants 3

System Compatibility

&
% Login

4
Login m

User ID:* [ | wo;znce
Password: | | gy
Forgot User Id? New to Webgrants 37
Reset Password Register Here

Announcements

For security reasons and your convenience, WebGrants will remind you to change your password at regular
intervals. Please do so when prompted.

All funding is for the benefit of entities within the State of Utah only.

2025 Application Policies & Procedures 8


https://webgrants.utah.gov/index.do
https://jobs.utah.gov/housing/community/cdbg/publications.html

CHAPTERSS.
CIVIL RIGHTS & EQUAL OPPORTUNITY

i [@
The CDBG Program requires equal access to the program and all funded -~
projects and their benefits to all persons regardless of race, national
origin, religion, color, sex, age or physical or mental disability. \ \
Additionally, the Federal Government requires that all grantees comply
with Equal Employment Opportunity laws and regulations.
Your responsibility is twofold. First, your organization and the sponsoring jurisdiction must make every
effort to avoid discrimination and provide equal opportunities to all groups. Second, you must advise
your contractor and subcontractor to do the same.

A. Overview
The civil rights requirements have the basic purpose of protecting specific groups and/or individuals
from discrimination. The civil rights laws are applicable not only to the beneficiaries of a federally
assisted project, but also to the employees of a CDBG grantee or sub-recipient.
o Employment discrimination is prohibited based on race, color, religion, sex, national origin,
age (over 40) and disability.
e Housing (rental, sale, financing) discrimination is prohibited based on race, color, national
origin, religion, sex, familial status and disability.
These laws protect individuals from discrimination in:
1. Housing
2. Benefits and services resulting from activities funded in full or in part by CDBG dollars
3.  Employment
4.  Business opportunities
5. Relocation (resulting from CDBG-funded activities)
A list of the applicable laws can be found on page 3 of this section.

B.  Civil Rights Checklist

In order to help grantees comply with HUD’s Fair Housing and Equal Opportunity (FHEO)
requirements, CDBG staff has provided samples of checklists and templates of plans, policies and
procedures that jurisdictions can adopt to meet HUDs FHEO requirements. Please see the “Civil Rights
Exhibits” section of this handbook. These documents can be provided electronically upon request.

C. Grantee Responsibilities
CDBG grantees are required to take certain actions directed toward the following two categories:
1.  Non-discrimination and equal opportunity, which may be documented by showing EEOE
posting in all public advertisements.
2. Affirmative action to remedy and overcome the effects of past discrimination.

These requirements apply to administration of grant activities and any of the three major program
areas—public facilities, housing, and economic development. Under the non-discrimination
requirements, a grantee must take actions to ensure that no person or group is denied benefits such as
employment, training, housing and contracts generated by a local CDBG activity. As a project
progresses, a grantee must monitor the extent to which protected groups within the community are
participating in and receiving benefits from a CDBG activity.
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For some projects, this is quite simple. For instance, CDBG funding of a local rehabilitation program is
awarded based on information provided in the grant application. It is easy to identify the extent to which
protected groups will be impacted by the housing rehabilitation program. It is equally easy to report how
many households headed by minorities, women, the elderly, or disabled individuals were actually
rehabilitated.

For other types of projects, identifying beneficiaries may not be as simple. A Main Street revitalization
program may be intended to benefit protected groups; however, the extent to which these groups are
actually impacted is harder to determine by the administering agency. At minimum, a locality should
take actions to ensure that members of protected groups have equal access to all information related to
training and job opportunities associated with CDBG-funded projects.

Finally, local grant recipients must demonstrate non-discrimination in the decision-making process by
which elements of a particular CDBG project were determined. For example, if a locality is acquiring
land for a senior citizens center, the chosen location must be as equally accessible to neighborhoods with
large concentrations of minority residents as it is to those with high concentrations of non-minority
households.

If local government employment is not representative of the general population of the jurisdiction, the
CDBG administrator or administering agency should consider designing an affirmative action program
to provide greater employment, training and promotion opportunities for members of protected groups.

D. Affirmatively Furthering Fair Housing

Title VIII of the Civil Rights Act of 1968, known as the Fair Housing Act, prohibits discrimination in
the sale or rental of housing on the basis of race, color, religion, sex and national origin. It was amended
in 1988 to provide stiffer penalties, establish an administrative enforcement mechanism and expand its
coverage to prohibit discrimination on the basis of familial status and disability. By amending this law,
Congress demonstrated a renewed commitment to achieving fair housing.

In addition to prohibiting a wide range of discriminatory practices, the Fair Housing Act requires the
Secretary of HUD to ensure that all HUD programs affirmatively further fair housing. State CDBG
grantees are required by Sections 104(b)(2) and 106(d)(5)(B) of the HUD Act of 1974, as amended, to
certify that they will affirmatively further fair housing as a condition of receiving CDBG funds.

Activities a community can complete that affirmatively further fair housing may include:
Adopting a resolution or proclamation furthering fair housing

Attending training on fair housing practices

Publishing information in the local paper on fair housing

Including information on the community website on fair housing
Distributing flyers or displaying posters on fair housing practices

Providing information to local realtors

ANANE NN

Each community will be asked to share what activities they undertook. In addition to the above related
activities, the community shall identify the following:
1. Actions taken on behalf of the local government to remove negative effects of public policy
that serve as a barrier to affordable housing.
2. What actions, if any were taken to reduce lead-based paint hazards in affordable housing?
3. What actions, if any were taken to reduce the number of poverty-level families within your
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community?
4. What actions, if any were taken to improve coordination with social service agencies serving
your community?
5. What actions, if any were taken to remove impediments to fair housing outside those actions
listed above?
Additionally, Section 105(b)(13) of the National Affordable Housing Act (NAHA) of 1990, as amended,
requires submission of such a certification from a state as part of its Consolidated Plan.
1. State Responsibilities
The state CDBG final regulations, at 24 CFR 570, Subpart I, contain three suggested actions for
states to take in fulfilling their certification to affirmatively further fair housing. These
suggestions include conducting training and actively providing educational material and
activities to the participating local grantees on federal and state fair housing laws and procedures;
analyzing relevant state-level data on impediments to fair housing choice, as well as the results
of any local analyses; and working actively with existing state entities (public or non-profit)
whose goal is to further fair housing.

2. Grantee Responsibilities

Section 570.487(b)(2) instructs local government recipients to develop proposed actions to
affirmatively further fair housing at the local level for state review and approval. The state will
consider the locality to have met its certification to affirmatively further fair housing if the
locality has carried out the state-approved actions.

At this time the state requirement is that grantees prepare an assessment of local ordinances that
can be used to identify housing discrimination in the above areas. This will be explained and
discussed during the grantee workshop with an assessment and review of the supporting
documentation during the monitoring visit at the end of the project.

E. Applicable Laws

Civil rights compliance and monitoring responsibilities are contained in the following listing of federal

laws, executive orders and regulations. The listing for each applicable law contains the citation, general
objective and any features (e.g., thresholds) that may be relevant to the administration of CDBG-funded
activities.

1) Title VI of the Civil Rights Act of 1964 and 24 CFR Part I
Title VI prohibits discrimination on the bases of race, color or national origin in all federally
assisted programs.

2) Title VIII of the Fair Housing Act of 1968, as amended (the Fair Housing Act), and 24
CFR 91.225, Local Jurisdictions; 91.323, States; and 91.425, Consortia
The federal Fair Housing Act prohibits discrimination in housing on the bases of race, color,
national origin, religion, sex, familial status and disability. Section 808(e)(5) of the Fair
Housing Act requires the Secretary of HUD to ensure that all HUD programs affirmatively
further fair housing.

3) Section 3 of the Housing and Urban Development Act of 1968 and 24 CFR Part 135.32
Section 3 requires grantees to provide job training, employment and contract opportunities to
low- or very low-income residents in connection with projects and activities in their
neighborhoods to the greatest extent feasible.
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4)

5)

6)

7

8)

9)

10)

11)

Section 3 Minority Owned Business and Women Owned Business of the HUD Act of
1968 (12 U.S.C .§ 1701u) and its associated regulations (24 CFR Part 75

Section 3 is both race and gender neutral. The standards provide under this regulation are
based on income-level and location. Section 3 regulations were designed to encourage
recipients of HUD funding to direct employment, training, and contracting opportunities to
low income individuals and the business that employ these persons within their community
regardless of race and/or gender. A minority and/or woman owned business enterprise must
provide evidence that it meets at le4ast one criterion of a Section 3 business concern in order
to redceive preference under Section 3. However, section 3 will serve to support, and not
impede, contract opportunities for minority business enterprises.

Section 109 of Title I of the Housing and Community Development Act of 1974 (Section
109) and 24 CFR Part 6

Section 109 prohibits discrimination on the bases of race, color, national origin, religion and
sex in any program or activity funded in whole or in part with federal financial assistance.

Age Discrimination Act of 1975, as Amended (42 USC 6101)
Prohibits age discrimination in programs or activities receiving federal financial assistance.

Section 504 of the Rehabilitation Act of 1973 (Section 504) and 24 CFR Part 8/Title II of
the Americans with Disabilities Act of 1990 (ADA) and 28 CFR Part 35

Section 504 prohibits discrimination based on disability under any federally assisted program
or activity.

Equal Access to Housing in HUD Programs Regardless of Sexual Orientation or
Gender Identify (Equal Access Rule) 24 CFR Part 5

HUD’s Equal Access Rule, effective March 5, 2012, is a HUD program requirement that
ensures equal access to housing in HUD programs, regardless of sexual orientation, gender
identity or marital status. The Equal Access Rule prohibits inquiries of an applicant’s or
occupant’s sexual orientation or gender identity for the purpose of determining eligibility or
otherwise making housing available.

Equal Employment Opportunity (Executive Order 11246, September 24, 1965), as
Amended

To ensure that no employer performing construction work for a recipient of federal assistance
discriminates against any employee or applicant for employment on the basis of race, color,
religion, sex or national origin.

Equal Opportunity in Housing (Executive Order 11063)

Prohibits discrimination based on race, color, religion, sex or national origin in housing and
related facilities that are owned or operated by the federal government or housing and related
facilities provided by federal financial assistance, including mortgage insurance and guaranty
programs.

Americans With Disabilities Act of 1990 (ADA) (42 U.S.C. § 12101)

The Americans with Disabilities Act (ADA) became law in 1990. The ADA is a civil rights
law that prohibits discrimination against individuals with disabilities in all areas of public
life, including jobs, schools, transportation, and all public and private places that are open to
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the general public. The purpose of the law is to make sure that people with disabilities have
the same rights and opportunities as everyone else. The ADA is divided into five titles (or
sections) that relate to different areas of public life: Employment, Public Services (State and
Local Government, Public Accommodations and Services Operated by Private Entities,
Telecommunications, and Transportation.

F. Additional Resources

For additional resources and examples of policies that can be used to support Civil Rights legislation
within your own community, please refer to Appendix J.
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CHAPTER 6. CDBG APPEAL PROCEDURES

A. REGIONAL APPEAL PROCEDURE

If, for any reason, a disagreement occurs between an applicant and the AOG Rating & Ranking
Committee (RRC) concerning the way an application was ranked or the process that was followed in
determining the rating and ranking, the applicant has the right to appeal the decision as described here. It
is hoped that any appeals can be resolved at the regional level. If they cannot, then the state will initiate
the appeals procedure as follows:

1. Within 10 working days of the notification of an RRC decision believed by the applicant to be
unfair or unreasonable, the applicant must submit a letter to the chairman of the RRC, signed by the
chief elected official of the city or county, giving the following information:
1. The decision being questioned;
ii.  The date the applicant was notified of the decision;
iii.  The rationale of the applicant for considering the decision to be unfair or unreasonable;
and
iv. A request for a hearing before the RRC, including a statement as to the facts and issues
involved.

2. Within 10 working days of the receipt of the applicant's hearing request, the chairman of the RRC
shall schedule a hearing by the RRC. AOG staff will contact the applicant prior to the hearing to
obtain all pertinent information about the appeal, clarify any misunderstandings concerning facts or
RRC policy, and identify any alternatives to an appeal; and to resolve, if possible, the conflict; and
obtain a written withdrawal of the appeal.

3. Should the need for a hearing still be required, a hearing subcommittee consisting of RRC
members not from the same county will be appointed as the appellant. The chairman of the RRC will
conduct the hearing unless the chairman is from the same county as the appellant. Minutes must be
taken. If a resolution cannot be reached, the appeal will revert to the State of Utah, and the state will
follow the process outlined in the following procedure.

B. STATE ADJUDICATIVE APPEAL PROCEDURE
All appeal procedures identified here shall be conducted in compliance with the Utah Code Annotated
63G, Chapter 4-203 Procedures for Informal Adjudicative Proceedings.

1. An applicant agency may request an appeal hearing with the Division of Housing and Community
Development (HCD). The request must be in writing to the HCD director and copies of the request
should be sent to the RRC and any other interested parties and must contain at least the following:
1. The names and addresses of all persons receiving a copy of the request
ii.  Any RRC reference number
iii.  Date the request was mailed
iv.  Legal authority under which the request is made (this chapter and UCA)
v. A statement of what relief is sought from HCD and the facts and reasons forming the basis
for relief
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2. The request must be made no later than 10 working days following the denial of the appeal to the
RRC. HCD will place a hold on all processing of any contracts from that region until the issue is
settled.

3. If it is determined that the appeal meets the requirements of this section, the HCD director or the
director’s designee will appoint a hearing officer and will, within five days, notify the applicant of
the time and date of the hearing. The notification will include: a HCD reference number, a statement
that the procedure will be conducted, informally, in accordance with the authorizations contained in
UCA 63-46b-4 and 63-46b-5, time, place and purpose of the hearing, name, title, mailing address
and telephone number of the HCD director. The notice should indicate that any party not attending
will be found in default.

4. Hearing Procedure
i.  The hearing will be held only to appeal the following two issues:

a. Whether the RRC has established reasonable, equitable criteria for reviewing
applications and has adopted a priority ranking process which is fair for all
applicants; and

b. Whether the criteria and process were applied equitably and consistently to all
applicants.

ii.  During the hearing the parties named in the request for hearing will be permitted to
testify, present evidence and comment on issues.

iii.  Discovery is prohibited and subpoenas may not be issued.

iv.  All parties will have access to HCD files and information collected during any
investigation as permitted by law.

v.  All hearings are open to all parties and any intervention is prohibited

vi.  Within 21 days after the hearing, the hearing officer shall issue a signed recommendation
that states the decision and reasons for the decision to the HCD director. The decision
must be based on the facts presented as evidence in the hearing and which are contained
in HCD files.

vii.  Within five additional days, the HCD director will issue a signed order which states the
decision, reasons for the decision, administrative review available to the parties and the
time limit for any requests for reconsideration. The order must be promptly mailed to all
parties.

viii.  All hearings shall be recorded at HCD’s expense. Any party may have a reporter prepare

a transcript of the hearing from the record at that party's expense. HCD has the right to

approve the reporter.

5. A default may be ordered by HCD if any affected parties fail to participate in the appeals process.
The order must be sent to all parties. The proceedings can continue without the party in default at
that time. Utah Rules of Civil Procedure allow for the order to be set aside upon request.

6. Written requests for reconsideration must be received by HCD within 10 days of the issuance of

the final order by HCD and will be processed in accordance with Administrative Procedures Act,
UCA 63-46b-13 and -13(3). Judicial Review is also allowed as listed in UCA 63-46b-14 and 15.
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CHAPTER 7. PROCUREMENT v -

o -
CDBG subrecipients are required, at a minimum, to follow the Federal procurement /) -
requirements at Uniform Guidance 2 CFR Part 200, Subpart D, Procurement -
Standards that include the following':

e All procurement transactions for the acquisition of property or services must be conducted consistent
with the standards in 2 CFR 200.318 and 2 CFR 200.319, and one of the procurement methods at 2
CFR 200.320.

¢ All organizations must maintain records detailing the history of your procurement (2 CFR
200.318(2)(1)). These records should include your rationale for the method of procurement used,
selection of contract type, contractor selection/rejection process, and the basis for the contract cost or
price.

e Pre-qualified lists of vendors/contractors, if used, must be current, must be developed through open
solicitation, must include several qualified sources, and must allow entry of other firms to qualify at
any time during the solicitation period (2 CFR 200.319(¢)).

e To eliminate an unfair competitive advantage, you must exclude contractors that develop or draft
specifications, requirements, statements of work, invitations for bids (IFB), and/or requests for
proposals from competing for such procurement (2 CFR 200.319(b)).

e You must certify that awards are not made to any party which is debarred or suspended or is

otherwise excluded from or ineligible for participation in Federal assistance programs under
Executive Order 12549, “Debarment and Suspension” (24 CFR 570.609 and 2 CFR 200.214).

A. Local Procurement Policies
Before securing contract services, subrecipients should determine whether their procurement policies and
procedures comply with basic federal requirements contained in 2 CFR 200.318-327. If the
subrecipient intends to use federal funds to pay for goods or services, and their policy does not contain all
federal requirements, it must be amended accordingly. Inadequate policies and procedures do not eliminate
the subrecipient’s responsibility to comply with all federal, state, and local laws regarding purchases of
goods or services.
Each subrecipient must have a written and adopted procurement policy that addresses the following:
1. Oversight. Subrecipients must maintain oversight to ensure that contractors perform in
accordance with the terms, conditions, and specifications of their contracts or purchase orders.
2. Standards of Conduct. Every subrecipient must maintain written procedures covering conflicts
of interest governing the actions of its employees, agents, consultants, and elected officials engaged
in the selection, award and administration of contracts, the award of CDBG assistance, or the
management of federally-assisted or purchased property. The subrecipient must design a policy
that is at least as restrictive as prescribed in 24 CFR Part 570.489.

e For the procurement of goods and services, no employee, officer, or agent of the
subrecipient may participate in the selection, award, or administration of a vendor
contract supported by a federal award if he/she has a real or apparent conflict of
interest. Such a conflict of interest would arise when the employee, officer, agent, any
member of his/her immediate family, his/her partner, or an organization which employs
or is about to employ any of the parties indicated herein, has a financial or other interest
in a tangible personal benefit from a firm considered for a vendor contract. 24 CFR

I www.hudexchange.info/sites/onecpd/assets/File/Playing-by-the-Rules-Handbook-CDBG-Subrecipients-Administrative-
Systems-Chapter-3.pdf
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570.489(g)

e The officers, employees, or agents of the subrecipient may neither solicit nor accept
gratuities, favors, or anything of monetary value from contractors or parties to
subcontracts;

e The standards of conduct must also provide for disciplinary actions to be applied for
violations of such standards by officers, employees, or agents of the subrecipient.

Avoidance of Unnecessary or Duplicative Items. Subrecipients’ procurement procedures must avoid
the acquisition of unnecessary or duplicative items by giving consideration to consolidating or
breaking out procurements to obtain a more economical purchase.
Value Engineering Clauses. Subrecipients are encouraged to use value engineering clauses in
contracts for construction projects of sufficient size to offer reasonable opportunities for cost
reductions.
Awarding to Responsible Contractors. Subrecipients must award contracts only to responsible
contractors possessing the ability to perform successfully under the terms and conditions of a
proposed procurement. Consideration shall be given to such matters as contactor integrity,
compliance with public policy, record of past performance, and financial and technical resources.
Record Keeping. Subrecipients must maintain records sufficient to detail the history of
procurement. These records shall include, but are not limited to, the following:
Rationale for the method of procurement;
e Selection of contract type;
e Contractor selection or rejection; and
e The basis for the contract price.
Time and Materials Contracts. Subrecipients may only use a time and materials type contract after a
determination is made that no other contract is suitable and if the contract includes a ceiling price
that the contractor exceeds at its own risk. Time and materials type contracts are the sum of:
e The actual cost of materials; and
e Direct labor hours charged at fixed hourly rates that reflect wages, general and
administrative expenses, and profit.
Dispute Resolution. Subrecipients alone must be responsible, in accordance with good
administrative practice and sound business judgment, for the settlement of all contractual and
administrative issues arising out of procurements. These issues include, but are not limited to,
source evaluation, protests, disputes, and claims. These standards do not relieve subrecipients
of any contractual responsibilities under its contracts.
Inventory and Disposition. Applicable to Acquisition of Equipment and Real Property.

B. Local Procurement Procedures
Subrecipients must have written procedures for procurement transactions that ensure all
solicitations:

Incorporate a clear and accurate description of the technical requirements for the material,

product, or service to be procured;

Identify all requirements which the offerors must fulfill;

Identify all other factors to be used in evaluating bids or proposals; and

Are conducted in a manner providing full and open competition;

o Inorder to ensure objective contractor performance and eliminate unfair competitive
disadvantage, contractors that develop or draft specifications, requirements, statements of
work, or invitations for bids or request for proposals must be excluded from competing for
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such procurements.

o Some situations considered to be restrictive of competition include, but are not limited to, the
following:
* Placing unreasonable requirements on firms in order for them to qualify to do business;
= Requiring unnecessary experience and excessive bonding;
*= Noncompetitive pricing practices between firms or between affiliated companies;
=  Noncompetitive contracts to consultants that are on retainer contracts;
= Organizational conflicts of interest;
= Specifying only ‘brand name’ products instead of allowing an equal product to be offered

and describing the performance or other relevant requirements of the procurement; and

=  Any arbitrary action in the procurement process.

When using prequalified lists such as State Purchasing Multiple Award (MA) contracts, subrecipients
must ensure that all lists of persons, firms, or products which are used in acquiring goods and services are
current and include enough qualified sources to ensure maximum open and free competition. Also,
subrecipients must not preclude potential bidders from qualifying during the solicitation period.
Whenever using CDBG funds to purchase materials or services, document that rules were followed
to get the lowest price. To avoid disallowed costs and/or repayment for ineligible expenditures,
document the circumstances, need, and details of every purchasing decision. Contract provisions
described in Appendix II to Part 200 Contract Provisions for Non-Federal Entity Contracts under
Federal Awards must be included in any contracts, as applicable.

C. Price and Cost Analysis
For all procurement, subrecipients must perform a cost or price analysis as described in 2 CFR 200.324. If
the local or state acquisition threshold is more restrictive then use the stricter of the two. Note that
subrecipients must consider price reasonableness for micro-purchases as well as small purchases.
1. Price Analysis
Price analysis is the process of evaluating and comparing prices for goods or services without
evaluating separate cost elements and should be documented in the procurement file. Price analysis
techniques include comparing proposed prices received in response to the solicitation or
historical prices for the same or similar items.
Subrecipients must request an adequate number of bids, proposals, or quotes for the materials,
supplies, or services being procured for comparison. When comparing prices, it must be
determined if the goods or services are comparable. It is the subrecipient’s responsibility to
determine that the price is fair and reasonable.

2. Cost Analysis
A cost analysis is required when price competition does not exist. Subrecipients will utilize this
process to help determine if proposed costs are allowable, reasonable and allocable as
described in 2 CFR 200.403-405. Prior to receiving bids or proposals, subrecipients should
establish an independent cost estimate for the goods or services to be procured.

When conducting a cost analysis, subrecipients must review and evaluate the separate elements
of cost and negotiate profit in a received proposal. The Analysis includes review and evaluation of
separate cost elements and profit or fee in a proposal. It is the subrecipient’s responsibility to
determine that the cost is fair and reasonable.

The following are examples of when cost analysis is used:
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The competitive proposal method is used;

The sole source procurement method is used;

Only one bid is received during a sealed bid procurement; and

A contract modification is requested that changes the price or total estimated cost (either
upwards or downwards).

Conducting a price or cost analysis

Subrecipients should document the following in their analysis:

e Check the accuracy of the prices submitted,;

e Evaluate the necessity of the proposed price or cost items;

e Evaluate the price or separate elements of cost;

e Review proposal for potential cost overruns, taking into consideration the vendor’s
past performance;

e Compare proposed prices or costs subrecipient’s independent cost estimate; and

e Compare proposed prices or costs to previous estimates or actual costs incurred for similar
work.

Profit Negotiation

Subrecipients must negotiate profit as a separate element of the price for each contract in which
there is no price competition and, in all cases, where cost analysis is performed. Per HUD’s
“Quick Guide To Cost And Price Analysis”, all of the following criteria should be considered
when negotiating profit:
e Complexity of the work to be performed;
e Amount of risk the contractor may be exposed to (performance and/or cost);
e Contractor’s investment and resources dedicated to performing the contract (labor,

oversight, etc.);
e Use of subcontractors by the prime contractor and the nature of the work to be performed;
e Quality of the contractor’s past performance for similar work; and
e Industry profit rates in the surrounding area for similar work.

Subrecipients are responsible for maintaining records and any documentation used to support the profit
negotiation. Your organization must not use “cost plus a percentage of cost” pricing for contracts (2 CFR
200.324(d)). You may use “time and material” type contracts only after you have documented that no other
contract is suitable, and the contract includes a ceiling price that the contractor exceeds at its own risk. The
cost is the sum of the actual materials, direct labor hours, general administration, and profit (2 CFR
200.318(j)(1-2)).

D. Contracting with Small and Minority Businesses, Women’s Business Enterprises
Subrecipients must take all necessary steps to affirmatively assure small and minority businesses,
women’s business enterprises are notified of bidding opportunities and utilized whenever possible.
Affirmative steps must include the following:

1.

2.

Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;

Assuring that small and minority businesses and women's business enterprises are solicited
whenever they are potential sources;

Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit
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maximum participation by small and minority businesses and women's business enterprises;

4. Establishing delivery schedules, where the requirement permits, which encourage participation
by small and minority businesses and women's business enterprises;

5. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerce; and

6. Require the prime contractor, if subcontracts are to be let, to take the affirmative steps listed in parts
(1)-(5) above.

For a recent list of Small and Minority and women Owned business, please visit the following website:

https://jobs.utah.egov/housing/community/cdbg/publications.html

E. Suspension and Debarment
Subrecipients are subject to the non-procurement debarment and suspension regulations implementing
Executive Orders 12549 and 12689, 2 CFR part 180. These regulations restrict awards, subawards, and
contracts with certain parties that are debarred, suspended, or otherwise excluded from or ineligible for
participation in federal assistance programs or activities.
The State CDBG staff will ensure, PRIOR to a construction contract/award, that all contractors receiving
CDBG funds have met all the eligibility requirements outlined in state and federal law.

Contractors:

e At time of bid award, all contractors, including professional consulting and engineering firms,
should be registered, have an active status, and b e cleared via a search of the Federal System
of Award Management (‘SAM’) to ensure the contractor is in good standing and has not been
debarred. The State CDBG office receives the needed information from the CDBG Grantee after
bid tabulation and before award to clear the contractor on both federal and state databases, and
provide a “Notice to Proceed”

Subcontractors:

e Subrecipients must notify the selected prime contractors that it is the sole responsibility of the
prime contractor to verify subcontractor eligibility based on factors such as past performance,
proof of liability insurance, possession of a federal tax number, debarment, and state licensing
requirements.

It should be noted that if any of the above listed parties are deemed ineligible to receive CDBG funds
after award of contract, the contract will be immediately terminated. The matter must be reported to the
State CDBG staff for further action.

F. Methods of Procurement

The methods of procurement should follow the more stringent of local, state, or federal requirement. If it
appears requirements contradict federal procurement standards, subrecipients may request Technical
Assistance to determine the best method of procurement. The following table established the what are
the minimum requirements that subrecipients must utilize. For additional information regarding
federal procurement standards and requirements, please referee to Appendix K:
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Method Preferred for: Type of Purchases | Solicitation Other Requirements
Method
Micro-Purchase® | Total Purchase is | For supplies or No solicitation | You must distribute purchases
less than $10,000 | services. required equitably among qualified
suppliers
Simple and Supplies, services, or | Quotations Must receive price quotes from
Small Purchase® | informal other property Not several qualified sources. Costs
($50,000 or SAT) | purchasing exceeding Simplified | Submitted Bids | over the SAT may not be broken
decisions Acquisition Threshold up solely to qualify for this less
(SATH complicated process.
Competitive Firm, Fixed- Preferred for but not | Invitation for 2 or more responsible bidders
Sealed Bid (IFB -| price (lump sum | limited to Bid (IFB) willing and able to compete. [FB
formal Or unit price) construction services | results in the includes complete, accurate and
advertising)° where the receipt of realistic specifications needed for
selection is Submitted Bids | bidders to properly respond.
based on Price Bids opened publicly at the time
and place stated in the IFB
Awarded to lowest responsive and
responsible bidder, or all bids
rejected for reasonable and
documented issues, and put out to
bid again. After 2 unsuccessful
bid attempts, contact State Staff.
Competitive Fixed price or Most Professional Request for Only used when conditions are not
Proposals cost services Proposals (RFP) | appropriate for [FB sealed bids.
(RFP/RFQ - reimbursement (Architectural/Engin | or Request for RFP/RFQ clearly states technical
formal where the award | eering Services), Qualifications requirements for goods and
advertising)® is based upon technology systems, | (RFQ) results in | services, publicized, identifying all
evaluation and software, etc. the receipt of evaluation factors and their relative
NOT to be used for| not solely on Submitted importance. Negotiation is
construction price Proposals possible with responsive,
services. responsible respondents within a

competitive price range.
Competitive proposal procedures
for qualifications-based
procurement of A/E, in which case
the qualifications are evaluated for
selection, subject to negotiation of
fair and reasonable compensations.

2 2 CFR 200.320(a)(1)
32 CFR 200.320(a)(2)

4 Simplified Threshold is set by the Federal Acquisition Regulation at 48 CFR Subpart 2.1 (definitions) and in accordance with
41 U.S. C. 1908 and is periodically adjusted for inflation, currently $250,000 OMB Memorandum 18-18

52 CFR 200.320(b)(1)
62 CFR 200.320(b)(2)
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Method Preferred for: Type of Purchases Solicitation Other Requirements
Method
Noncompetitive negotiations
Noncompetitive Single Family Rehab | Requested used ONLY under very limited
Proposals/Sole Single Source, activities less than quotations circumstances when another
Source’ Public emergency | $25,000® or State procurement method is not

or condition.

Approved sourcing

feasible because:

Item or Service only available
from a single source

Public emergency or condition
requiring urgency that cannot be
delayed

Federal or passthrough agency
has authorized noncompetitive
proposals upon written request
After Solicitation from several
sources, competition is
determined inadequate

G. Conlflict of Interest
Conflicts of Interest regulations and provisions of the federal code of regulations (CFR), 24 CFR Subpart I,
570.489(h) apply to the following activities assisted in whole or in part with CDBG funds: procurement of
supplies, equipment, construction and services; professional services (A/E), acquisition and disposition of real
property; and the provision of assistance to individuals, businesses, and other private entities.

a) Persons covered by the Conflict of Interest Requirements — The conflict of interest provisions in this
section apply to any person who is an employee, agent, consultant, officer, elected official or
appointed official of the unit of general local government or of any designated public agencies that
are receiving CDBG funds.

b) Conflicts Prohibited—Generally, except for eligible administrative and personnel costs, none of the
persons covered by the Conflict of Interest Requirements who exercise or have exercised any
functions or responsibilities with respect to CDBG assisted activities or who are in a position to
participate in a decision-making process or gain inside information with regard to such activities,
may obtain a financial interest or benefit from the activity. Also, such persons may not have any
interest in any contract, subcontract or agreement with respect thereto, or the proceeds thereunder,

either for themselves or those with whom they have family or business ties during their tenure or for
one year thereafter.

Exceptions to the Conflict of Interest Requirements—HCD may grant an exception to the provisions
of this section upon written request of the unit of general local government provided the state can

72 CFR 200.320(c)

8 For complicated rehabilitation projects or unique human service activities, other forms of competitive and non-
competitive procurement may be necessary or desirable. When the price is not the single most important objective, it is
still important to assure the highest quality of purchase at the lowest reasonable price through “open and free

competitio

nll
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fully document its determination in compliance with all federal requirements in 24 CFR Subpart I,
570.489 (h)(4) and (5)

H. Bonding Requirements

Subrecipients are encouraged to accept the bonding policy and requirements for construction and facility
improvement contracts and subcontracts exceeding the simplified acquisition threshold. For contracts
over $50,000, subrecipients are encouraged to require a bid guarantee from each bidder equivalent to five
percent of the bid price consisting of a firm commitment such as a bid bond, certified check, or other
negotiable instrument accompanying a bid as assurance that the bidder will, upon acceptance of his bid,
execute such contractual documents as may be required within the time specified.

e For contracts over $100,000, Subrecipients should require a performance bond on the part of the
contractor for one hundred percent of the contract price as executed in connection with a
contract to secure fulfillment of all the contractor’s obligations under such contract.

e Subrecipients should require a payment bond on the part of the contractor for one hundred
percent of the contract price as executed in connection with a contract to assure payment as
required by law of all persons supplying labor and material in the execution of the work provided
for in the contract;

e Municipalities: A payment bond is required if the contract exceeds $50,000.
e Counties: A payment bond is required if the contract exceeds $25,000.

I. Equipment Purchases
Equipment purchased with CDBG funds must be used by the subrecipient in the program or project for
which it was acquired as long as needed, whether or not the project or program continues to be supported by
the CDBG award. The subrecipient must not encumber the property without prior written approval from
the State CDBG staff. Subrecipients must consult their State CDBG staff prior to utilizing the equipment
for other purposes.
When no longer needed for the original program or project®, the equipment may be used in other activities
supported by the federal awarding agency, in the following order of priority:

e Activities under the CDBG award which funded the original program or project; then

e Activities under federal awards from other federal awarding agencies. This includes

consolidated equipment for information technology systems

A physical inventory of the property must be taken, and the results reconciled with the property records
at least once every two years. When acquiring replacement equipment, subrecipients should use the
equipment to be replaced as a trade-in or sell the property and use the proceeds to offset the cost of the
replacement property.

A. Equipment Records. Subrecipients must maintain a property record that includes the following
information:

Description of property;

Serial or other identifying number;

Federal Award Identification Number (FAIN)- funding source of property;

Title holder;

Acquisition date;

Cost, including CDBG cost share percentage if applicable;

Location;

Use and condition of the property; and
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e Disposition date and sales price, if applicable.
B. Disposition Requirements
Prior to disposing of any equipment purchased with CDBG funds, subrecipients must request
disposition instructions from the State CDBG staff if required by the terms and conditions of the
Subrecipient Agreement. Items of equipment with a current per unit fair market value of $5,000 or
less may be retained, sold, or otherwise disposed of with no further obligation to the State CDBG
staff However, any proceeds received may be considered program income.

J. Build America Buy America (BABA)

On November 15, 2021, the Build America, Buy America Act (the Act) was enacted as part of the
Infrastructure Investment and Jobs Act (IIJA). Pub. L. 117-58. The Act establishes a domestic content
procurement preference, the BAP, for Federal programs that permit Federal financial assistance to be used
for infrastructure projects.

In Section 70912, the Act further defines a project to include “the construction, alteration, maintenance, or
repair of infrastructure in the United States” and includes within the definition of infrastructure those items
traditionally included along with buildings and real property.

The domestic content procurement preference requires that all iron, steel, manufactured products, and
construction materials used in covered infrastructure projects are produced in the United States.

The term “‘infrastructure’’ includes, at a minimum, the structures, facilities, and equipment for, in the
United States: (1) roads, highways, and bridges; (2) public transportation; (3) dams, ports, harbors, and
other maritime facilities; (4) intercity passenger and freight railroads; (5) freight and intermodal facilities;
(6) airports; (7) water systems, including drinking water and wastewater systems; (8) electrical
transmission facilities and systems; (9) utilities; (10) broadband infrastructure; and (11) buildings and real
property.

To be considered “produced” in the United States, the entire process for manufacturing of steel and iron
(from melting to applying coatings) and construction materials must occur in the United States and at least
55 percent of the total cost of the components of manufactured products must be mined, produced, or
manufactured in the United States.

HUD has released proposed waivers to the Act that limit the application of BABA to recipients of federal
funds.

* The De Minimis, Small Grant, and Minor Components waiver would exempt infrastructure
projects that have a total cost at or below the simplified acquisition threshold (currently $250,000).
Small grants of federal financial assistance are also excluded. BABA also would be waived for
minor components of infrastructure projects.

* The De Minimis, Small Grant, and Minor Components waiver includes three key items. First, it
would waive application of BABA to infrastructure projects that have a total cost at or below the
simplified acquisition threshold (currently $250,000). Second, small grants of federal financial
assistance are also excluded from the BABA requirements. A small grant is an award of funds
from a federal entity to a non-federal entity that is at or below the simplified acquisition threshold.
An example of a small grant would be the annual Public Housing Capital Funds Grant of $200,000
to a small or medium PHA. Third, BABA would be waived for minor components of infrastructure
projects. A “minor component” is a non-domestically produced small component comprising no
more than a total of five percent (to a cap of $1 million) of the total cost of the iron, steel,
manufactured products, and construction materials used in the project. These waivers would be
available for five years and HUD would have to review the waivers within the five year period and
revoke, amend, or extend the waivers.

» The Exigent Circumstances waiver excludes projects using federal financial assistance to respond
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quickly to address critical needs to ensure protection of life, safety, and property of residents and
communities.

» The Exigent Circumstances waiver excludes from the BABA requirements projects using federal
financial assistance to respond quickly to address critical needs to ensure protection of life, safety,
and property of resident sand communities. The remediation of defects impacting housing quality
standards that HUD requires to be completed in 30 days or less are considered to meet the exigent
circumstances standard. This waiver would be available for five years and HUD would have to
review the waiver within the five-year period and revoke, amend, or extend the waiver.

Demonstrated Compliance

Grantees will ensure that the products delivered to the construction site are accompanied by proper
documentation that demonstrate compliance with the law and made available to the funding authority upon
request. The documentation may be received and maintained in hard copy, electronically, or could be
embedded in construction management software. The use of a signed certification letter for the project is
the most direct and effective form of compliance documentation for ensuring products used on site are
BABA-compliant prior to their installation; however, other forms of documentation are also acceptable if
collectively, the following can be demonstrated:

* Documentation linked to the project. For example, this can be in the form of the project name,
project location, contract number, or project number.

* Documentation linked to the product used on the project. For example, description of product(s)
(simple explanation sufficient to identify the product(s)), or an attached (or electronic link to)
purchase order, invoice, or bill of lading.

» Documentation includes statement attesting that the products supplied to the assistance recipient
are compliant with BABA requirement. Reference to the Infrastructure Investment and Jobs Act
(“IIJA”) or the Bipartisan Infrastructure Law (BIL) are also acceptable. For iron and steel items
under BABA, references to the American Iron and Steel (AIS) requirements are also acceptable
and reciprocal with BABA for such items.

* Documentation that manufacturing occurred in the United States, which could include, for
example, the location(s) of manufacturing for each manufacturing step that is being certified. It is
acceptable for manufactured products to note a single point of manufacturing, documenting that
the final point of manufacturing is in the United States. Note that each BABA category may
require different determinations for compliance.

» Signature of company representative (on company letterhead and signature can be electronic). The
signatory of the certifying statement affirms their knowledge of the manufacturing processes for
the referenced product(s) and attests that the product meets the BABA requirements.

In addition to compliance documentation, Grantees or their representatives should also conduct a visual
inspection of the product when it arrives to the project site, especially for iron and steel products which are
often stamped with the country of origin.

Note: A country of origin stamp alone is not sufficient verification of compliance with BABA and
assistance receipts should not rely on it to ensure compliance.

K. Recordkeeping
For each different type of service, a separate file must be created for documentation records.
Subrecipients must maintain and make available all documentation utilized during the procurement
process, including but not limited to:

e Policies and procedures for procurement;

e Procurement Checklist;

2024 Application Policies & Procedures 10



e Copies of all Invitation for Bids (“IFB”) and RFP/RFQs published and mailed;
o Proof of advertisement, if applicable;
o Proof that an adequate number of firms/individuals were directly contacted for proposals
(e.g., copies of sent emails, certified mail receipts, and/or fax confirmations);
e Copies of bidding and/or proposal packages;
Bid and proposal responses;
Records of bid and proposal evaluation, bid tabulation and evidencing method of selection used;
Evidence of cost and price analysis, if applicable;
Verification that the vendor is not on the SAM.gov debarred list;
Other procurement correspondence;
Minutes of award or hiring resolution;
Executed contract including all required contract provisions;
Record of equipment purchases (inventory), if applicable;
Disposition/sales procedures for equipment purchased with CDBG funds.
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APPENDIX A

Registration in SAM.gov

The System for Award Management (SAM) is a Federal Government system managed by the U.S. General
Services Administration that is “FOR OFFICIAL USE ONLY™.

CDBG applicants (cities or counties) AND other recipients of CDBG funds such as Contractors and
Professional Service Providers must register in SAM to be eligible to receive CDBG funds.

Only individuals who are authorized to represent a particular entity, or individuals representing themselves as
an entity, may register an entity in SAM. https://sam.gov/content/home

Follow these steps for registering for a Unique Entity ID (UEI) for SAM.Gov for non-Federal agencies in the
System of Award Management website.

. D
UNIQUE ENTITY ID (SAM)
NIl b DA le-ch aracter alphanumeric value
value assigned, managed,
WHAT IS ENTITY (00:50) |  @nd owned by the federal JASSigned managed and owned
REGISTRATION? SIS ) ’
GET A UNIQUE (02:30) |  The Unique Entity ID (SAM) is by the fEderal govern ment
ENTITY ID (SAM) a verification that your
organization is what you say
itis.
: ‘GSAl
. )
UNIQUE ENTITY ID (SAM)
s SR e le-cha racter alphanumeric value
value assigned, managed,
WHAT S ENTITY B oot oo™ w\ssigned managed, and owned
REGISTRATION? government. J J
GET A UNIQUE (02:30) The Unique Entity ID (SAM) is by the federal govern ment
ENTITY ID (SAM) a verif.icatt‘ion‘thathyg;r !
organization i1s what you sa = = o
s Walldates your organization's
legal business name and address
It is a verification that your organization
] | is what you say it is. GSA
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You need to register your
WHAT IS ENTITY oo\ entity in SAM.gov when you
REGISTRATION? want to bid directly on
federal contracts as a prime
contractor or seek federal
assistance as a prime
awardee.

in;:iu}ie

You need to register your
WHAT IS ENTITY o\ entityin SAM.gov when you
REGISTRATION? want to bid directly on
federal contracts as a prime
contractor or seek federal
assistance as a prime
awardee.

If your organization had a registration in SAM.GOV already, active or inactive, you are all set. Your UEl was already
assigned.
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Get a Unique Entity 1D ()

Home  Search  DataBank  DataServices  Help
Workspace Profile

Entity Management
What do | need for registration? Betsttsd

Entity Registration * Q ’-‘

— Downloads Saved Searches Following
0 & 0o ) 0
(1) )

ACTIVE DRAFT WORK IN SUBMITTED B
PROGRESS Pending Requests

Next Update Due: Jun 21,2022 | Due in Next 30 days: 0 Entity Registrations

No pending requests

Unique Entity ID SeeAll

C o 0 Notifications

ACTIVE

Contract Opportunities Sep1711:30AM
was updated - Original Combined
Synopsis/Solicitation

You can sign-in to SAM.GOV and locate your entity registration in the organization workspace, or in an entity search.

Get a Unigue Entity ID

Search  DataBank  Data Services

Home

Help

Select Domain i
Entity Information . =
- — Select Criteria
Choose yourfilters and run your report to begin.

All Entity Information

I Entity Registrations {'J I

Disaster Response Registry
Entity UEI (not registered)

Exclusions

If you do not have a registration in SAM.GOV, but you do need to get one, you first need to create an account. You need
the following information:

Get a Unique Entity ID

If you do not have a SAM.GOV account, it’s easy to set one up. Select “Sign In” from the upper right hand corner of the
browser page, and accept the terms
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Get a Unique Entity ID

2 sAM.cov:

You must accept the U.S. Government System terms to sign into this website

This is a U.S. General Services Administration Federal Government computer system N
that is "FOR OFFICIAL USE ONLY."
This System is subject to monitoring.
Individuals found performing unauthorized activities are subject to disciplinary
action including criminal prosecution.

You can login on the next screen, or select “Create an Account”.

" W X
@ Create your account
Enter your email address

sam.gov is u|
you to sign i

ai Select your email language preference

Login.gov allows you to receive your email communication in
English, Spanish or French.
Email address

O English (default)
O Espafiol

Pasewerd O Frangais

[J Check this box to accept the Login.gov Rules of Use (7

_— =
_ﬁ &

Follow the on screen instructions.

To login, you will use your email and password created in the last step, and submit those to the system on the login
screen. SAM.GOV utilizes a two-factor authentication system, and so when a login attempt is made, a code will be sent
to the phone number you registered with by text:
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Enter your security S ;

We sent a security code to (¥**%) ¥*¥]
expire in 10 minutes. <e 9

One-time code 78008

9)
U

‘ Text Message
Today 1:23 PM

Remember this browser

Login.gov: Your security
code is 6094 39. It expires
in 10 minutes. Don't share
this code with anyone.

& Get another code @secure.login.gov
#609439

Can't use your phone?

Choose another authentication me

You will need to enter this code into the secondary login screen in SAM.GOV. When complete, you will be navigated to
your workspace:

Get a Unique Entity ID [
s AM.GOV' [ Requests @ Notifications 8 Workspace [3, SignOut

Home Search Data Bank Data Services Help

Workspace Profile
= ()
-
- (]
Entity Management B -
What do | need for registration? et Starte -
= 3 i
. s -
Entity Registration i 2] Q ‘ ‘
: = Downloads | | Saved Searches Following
-
0 0 0 | 0 i
-

Pending Requests

Next Update Due: | Due in Next 30 days: 0 Entity Registrations
No pending requests

Unique Entity ID See All
0 0 Notifications
No available notifications
See All
Add A New Role
System Accounts Select on the options below to request a new role.
E - If you need a ole that you do not see below, s
@ () contact an administrator for your organization i JAN
i A directly.

On the Entity Management Widget, select the “Get Started” button to begin the request for your UEI for your entity:
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Get a Unique Entity ID ()
S AM.GOV' [ Requests @ Notifications g8 Workspace [3 SignOut

Home  Search Data Bank Data Services Help

Workspace

[ BN RN RRRRRRRRRRRRRRERRRRRRERRURRRRRRARRREYE™

Get Started

Entity Management
What do | need for registration?

N
Entity Registration
0 0 0 0
Next Update Due: | Due in Next 30 days: 0 Entity Registrations

Unique Entity ID

0 0

System Accounts

0@ ® @@ |

Profile

L a i

Downloads Saved Searches Following

Pending Requests
No pending requests
See All
Notifications
No available notifications
See All
Add A New Role

Select on the options below to request a new role.

If you need a role that you do not see below, —
contact an administrator for your organization G> j_\
directiv

Geta Unique Entity |D [

Get Started

Register Entity

An entity registration allows you to bid on government contracts and apply for federal assistance. As part of entity

registration, we will assign you a Unique Entity ID (SAM).

Comprehensive and current entity information s an essential part of the federal award process. Itis important to prepare
yourinformation and allow sufficient time to understand and accurately complete your registration. You only need to X

complete and manage it here to remain eligible for federal awards.

You must renew your registration every 365 days for it to remain active.

Get Unique Entity ID (SAM)
If you only conduct certain types of

uch
entity registration. Your entity may only need a Unique Entity Identifier.

ing as a sub-awardee, you may not need plete an

You can get a Unique Entity ID (SAM) for your organization wi i pl

i

full entity reg

IGSA‘
L

This page offers two options, to get a UEl only; or start an entity registration that allows your organization the active
status needed to bid on and receive federally funded jobs. You do not need to register your entity to get a UEI.

During registration, you have the opportunity to restrict the public access from viewing your entity information. Do NOT
do this! Ensure your entity is registered publicly so that verification can be made by our office for any awards you are
eligible for. If you uncheck this box, then only you and the federal government can view your information.
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Get a Unique Entity ID

You have validated the following entity.

VALIDATED ENTITY

Include in public search

Publicly viewable entity records display your record status, legal business name,

and physical address on SAM.gov. If you feel the public display of your entity [y
information poses a security threat or danger to you or your organization, you can

restrict the public viewing of your record in SAM.gov by deselecting the checkbox.

If you choose to restrict your information, it will not be visible to other non-federal
entities or state and local governments who may wish to do business with you.
However, your it ity i i i ilable to federal
government users. Learn more about SAM.gov public search results.

 plase

underpenalty o taw that youare

To continue the registration process, you are required to complete the Core Data entry:

Entity Registration - Core Data

Entity Registration:
Core Data
éet a U;\ique Entity ID (SAM)

What will be covered in
this video?

We will walkthrough the core
data section of an entity
registration in SAM.gov for
non-federal entities.

When logged in, find the Entity you want to register by clicking the Entities link on the main workspace widget:

Entity Registration - Core Data

GOV

Home  Search  DataBank  Data Services

Help
Workspace Profile

n
Entities -‘- Q fi

ACTIVE WORKIN SUBMITTED D
REGISTRATION ~ PROGRESSREGISTRATION  REGISTRATION ~ ASSIGNED

o Pending Requests

No pending requests
PENDING
0. SeeAll
ASSIGNMENT
Next Update Due: Mar 7,2023 | Due in Next 30 days: 0 Entities. Notifications
No available notifications

Add A New Role
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Entity Registration - Core Data

Non-Federal Entiti | R o Acive Regitation
BioPreferred Reporting Unique Entity ID: Purpose of Registration: Expiration Date
1 - - Federal Assistance Awards Mar7,2023
Service Contract Reporting S
S Physical Address:
(blank)
Filter By -
Search by Keyword v
Search By Entity. v
Search By Status. v - MR © 1D Assigned
i Unique Entity ID: Physical Address: Expiration Date
Expiration Date v e J °
Search by FSD Number v — .- B
Address Update v
Reset O

Select the 3 dots new the entity name and select “Register”

I Non-Federal Entities [ -— - ® Active Registration

BioPreferred Reporting Unique Entity ID: Purpose of Registration: Expiration Date
1 . Federal Assistance Awards Mar7,2023
Service Contract Reporting [
CAGE/NCAGE: Physical Address:
(blank)
Filter By =
Search by Keyword v
Search By Entity v
Search By Status. - S e Dassigned
i § : . Expiration Date
Expiration Date o Unique Entity ID: Physical Ad‘dress,
. - Actions
Search by FSD Number v
Address Update v View Record
Update
Reset O

\ B

Entity Registration - Core Data

S

Entity Registration

Purpose of Registration

An entity within the SAM system includes prime izations or individual ing for assistance awards, those
receiving loans, sole propri i ips, and any ies desiri iness with the
government.

What type of entity are you registering?

(O Business or Organization

(O us. state Government

(O us. Local Government

(O ribal Government

(O Foreign Government

Why are you registering this entity to do business with the U.S. government?

Select your entity Type, and Purpose of Registration
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Entity Registration - Core Data

Purpose of Registration
ALLAWARDS

Based on th you provided on th

you must complete the following entity registration sections.

Includes,

B vnique entity 0 All registration types
1D g dd di ith y
Unique Entity ID. x
B corevata Al registration types
C buti: to, an entity dds CAGE or NCAGE, code, TIN or EIN number,
general financial i d which the entity may currently be involved.
[B) ssertions “All Awards” only

Confirm the information on the next page

Entity Registration - Core Data

Purpose of Registration
ALL AWARDS

Based on the answers you provided on the previous page, you must compl

Change Purpose of Registration

ing entity

B unique Entity 1D Al registration types

i y ID Validation i idating ical address, division name, with your
Unique Entity ID. A
B corevata Al registration types

Entity Registration - Core Data

U.S. REGISTRANTS:

@ Entity Details:
Legal Business Name
Physical Address
Date of Incorporation (if applicable)
State of Incorporation (if
applicable)

@ Taxpayer Information:
Taxpayer Identification Number
(TIN)
Taxpayer Name
Review your tax documents from
the IRS (such as a 1099 or W-2 form)
to find your Taxpayer information.

© Banking Information:
Routing Number
Account Number

Core Data Includes, but i to, an entity's address, CAGE or NCAGE, code, TIN or EIN number,
general financial ion, and which the entity may currently be involved.
[B) assertions “All Awards” only
i h entity. Includes, but s not limi dat: yp
y pi he entity size, optional Electronic relief data.

INTERNATIONAL REGISTRANTS:
© Entity Details:
Legal Business Name
Physical Address

@ Taxpayer Information:
Taxpayer Identification Number
(TIN)
Taxpayer Name
Review your tax documents from
the IRS (such as a 1099 or W-2 form)
to find your Taxpayer information.

© Banking Information:
Routing Number
Account Number

Account Type - checking or savings,
to set up Electronic Funds Transfer
(EFT).

Review the information you will be required to provide in order to register
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Entity Registration - Core Data
I SAM.cov —

Home Search Databank Data Services Help

@ Notifications 88 Worksy

Core Data [

Register Entity
Core Data Continue Registration Unique Entty ID:
~ Continue Registration
 Business Information
® CAGE or NCAGE Code
® Ounership Details
 Predecessor Detais

® General Information
® Financial Information Core Data
® Executive Compensation
# Procoedings Questions.
 Review Core Data
i Assottions
Assertions

Representations and

Certifications.
Ropresentations and Certcations
Points of Contact

‘Submit Registration

You have the following steps left to complete:

K ZW  Points of Contact
e oints of Contac

sz =

Back to Workspace

”

Then continue your registration. This page shows the ‘sections’ that need to be completed. Select “Continue”.

1 Roquas ey
W saM.cov
Home Search Databani Data Sarvices Help
Register Entity
UeEmyo:
- Busnits It mation
115 Corammt Page Dsaceigton
 CAGE or NCAGE Code ] 1 provide a Tapayer
- [ L) 5 your 58K
® Pregecesss Dets i
¥ Gararn mormancn
® Frarcud irformston
® 1o tve Comosnaton
[y——— e wymd. n et page.
® Proceedings Ouesicrs
® Revew Cave Data
Aevertons Vot Enty's Butiness Iemation:
Eae—— Entty Star Dute (MM/DDIYY YY)
Pttt of Contact Fincal Yoar End Cose Duse (MMOD):*
Sutrmet logatration ity Devncn Narre
Ertty Dovmon Nurmtser:
Back 1o Workipace Erony R
Congrossral Daret w o
Croate UPN: *
Grat e PP ). The WP

®

The next page that displays is the Business Information Page. The fields with the red asterisk are required. This page
also requires a Marketing Partner ID Number(MPIN) to be created. Be sure to remember it, you WILL need it later and
will also be used in other authorized partner applications

5 2 Core Data A —
Register Entity 2
[ Business Information Unique EnttyiD:
* Continue Registration
~ Business
® IRS Consent Page Description
® CAGE or NCAGE Codeo Piease respond 1o questions on this page to better describe your entity. If you are required 1o provide a Taxpayer Identification Number
® Cwnership Details (TIN), you may provide either an Employer Number (EIN) or ty Number (SSN). Do not énter your SSN as your
® Predocessor Detais mmmnamwunwwMWMMumnﬂnmmmw
® General Intormation il be IRS for the next page.
# Financal Information
® Executive Compensation
Questions. Mandatory fields are marked with an asterisk or star symbol. Complete all mandatory fields before continuing to the next page.

¥ Proceedings Questons
® Review Core Data

Asbarions Your Entity's Business Information:
comm'“iww“"‘“ Entity Start Date (MM/DD/YYYY):* 4020 |
Pok ol Contact Fiscal Year End Close Date (MMWDD): * 12/31
Submit Registration Entity Division Name:
Entty Division Number: |
Back to Workspace Entity URL: _'_ o ]
Congressional District: M 02 - MPIN Requirements.
i :‘:] [ Mustbe @ characters inlength
contain 1 number
The D - he MPIN
acts as your you I--dﬂhll’l E r,one
e, ~c
LCh]

Read through and complete the required and applicable fields on all the remaining pages reflected on the index on the
left side. Continue to save and complete forms until you have provided all the information required. READ CAREFULLY!
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Core D
Register Entity bl

CITN— ansm

#  Business Information ”m
* RS Consent ‘Tho Commercial and Gavormmant Entty (CAGE) Code is a fv-charactor, aphirnumaric iontier assignod 10 ontios located in the
-[m.. — _' —-nmmwnm—uﬂa,‘w"‘"mw e  SAM go through GAGE

Code

L]

f your entay alroady has a provide it on this page. SAM wil Code. It
@ Frodecsssor Detall ‘saareh for CAGE Code informaton. go | Iywauum-tmem;n-umwnm
® General information ‘GAGE Program after you submit your endty feg :
L ]
L ]

Financial " ? e an symbol, Complato all

Does your entity already have a CAGE Code? * OvYes O No

L]
®  Roview Core Data CAGE Code:

Certifications. e =T Previous Save and Continue

The next section, “Assertions” is the information needed in order to bid on and receive federal contracts. It is the second
section out of the 5 that needs to be completed.

Regiser Entty I

s e Dot Goods and Services
Q <5 Iml‘_ﬂs‘ﬂl“"‘ s mw
T Please describe the Goods and Services your entity provides by selecting relevan
(NAICS) Codes. You may also select Product and Service Codes (PSCs). In the ™t
@  EDI Information box, you may enter the code or a word describing the type of services your busine
‘that are applicable to your entity select Add to include those codes in your entity's

® Disaster Response
Information your registration will show up in the "NAICS Codes Selected” or "Product and Sen

B o -mm«mmmmwmumm
~—Hepresentations and Mandatory fields are marked with an asterisk or star symbol. Complete all mandat
Certifications

" Points of Contact

/-

Submit Registration

jGSA

After completing all the components, you can sign back in anytime to check on the progress of your registration, renew
your registration or update information.
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VIDEO TRAINING:
Entity Registration -
Workspace Naiation

IH Entity Registrations

There are three options
within the register your
|/ entitytile.

If needed, you can check your registration status within the “Register your Entity” Tile.

There is additional information available after you search for your registration status and find it had been stalled using
the “More About” widget.

Home  Search  DataBank  DataServices  Help

(€) saM.gov Status Tracker

- your
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To renew a registered entity, login and find the entity that needs to be renewed. Use the side ellipsis (three vertical
dots) next to the record and click “Update” to begin the registration renewal process.
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For additional assistance regarding SAM.gov registration

The Governor’s Office of Economic Opportunity has a dedicated team of specialists who can help entities
register and maintain their statues in the federal SAM.gov database. For additional assistance, please visit
their website at https://business.utah.gov/apex/ or call 801-538-8630
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APPENDIX B

CDBG PUBLIC HEARING TEMPLATES FOR NOTICE /MINUTES

TO MEET STATE REQUIREMENTS:

1. Post this notice on Utah’s Public Meeting Notice Website — www.utah.gov/pmn a MINIMUM of
seven (7) days prior to and MAXIMUM of thirty (30) days until public hearing date.

2. Post written notice at the principal office of the public body or, if no principal office exists, at the
building where the meeting is to be held.

3. Community Development Block Grant (CDBG) First Public Hearing Notice needs to be it’s own
meeting. This meeting should not be part of any other meeting.

TO MEET HUD REQUIREMENTS:

3. Provide notice to a newspaper of general circulation within the geographic jurisdiction of the
public body TO PUBLISH within a reasonable amount of time before the hearing date. A non-
comprehensive list of newspapers is at the end of this section.

4. Provide several hard copies at nearest DWS Employment Centers for the public to pick up

5. Record and retain evidence of when the publishing and posting were completed, ensuring that
there was sufficient notice given as indicated in item 1, above.

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
FIRST PUBLIC HEARING NOTICE

Notice is hereby given that APPLICANT (CITY or COUNTY or AOG) ! will hold a public hearing on
(DATE) at (ADDRESS, ROOM #) at (TIME). APPLICANT is eligible to apply to the Utah Department of
Workforce Services for funding under the Community Development Block Grant (CDBG) Small Cities Program,
a federally funded program administered by the State of Utah, Housing and Community Development Division
(HCD). APPLICANT is eligible to apply for CDBG funding provided APPLICANT meets the applicable
program requirements.

The purpose of the public hearing is to provide citizens with pertinent information about the

Community Development Block Grant program and to allow for discussion of possible applications. This public
hearing will cover eligible activities, program requirements, and expected funding allocations in the region. The
CDBG Program can fund a broad range of activities, including, but not limited to: construction of public works and
facilities, e.g., water and sewer lines, fire stations, acquisition of real property, and provision of public services such
as food banks or homeless shelters. In the event that APPLICANT chooses to apply for CDBG funding, a second
public hearing will be held at a later time to discuss the project. Further information can be obtained by contacting
APPLICANT POINT OF CONTACT at _ PHONE.

In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including
auxiliary communicative aids and services) during this hearing should notify APPLICANT POINT OF
CONTACT at LOCATION AND COMPLETE ADDRESS at least three days prior to the hearing. Individuals
with speech and/or hearing impairments may call the Relay Utah by dialing 711. Spanish Relay Utah:
1.888.346.3162.

Published on State of Utah’s Public Meeting Notice Website — www.utah.gov/pmn on DATE

"Public hearings must be held by one of these entities. Other entities wishing to apply must have one of
these eligible applicants sponsor their application and hold a public hearing.
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FIRST CDBG PUBLIC HEARING MINUTES
(Name of Municipality) FIRST CDBG PUBLIC HEARING
HEARING HELD (Location, Date and Time)

The (Name of City or County) first CDBG public hearing was held on (Day and Date), in the (Location),
meeting commenced at (Exact Time).

Present: (Mayor/Commissioner and Council names)
(Other public or elected officials or employees)
(Public in attendance, including those attending for the CDBG Public Hearlng)

City Recorder: (include name of city recorder) ,
City Clerk: (include name of city clerk) s
City Attorney: (include name of city attorney) ,

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PUBLIC HEARING:

Mayor/Commissioner (Name) opened the public hearing for the CDBG program and stated
that the purpose of the public hearing is to provide citizens with pertinent information about the
Community Development Block Grant program and to allow for discussion of possible applications for
the 20__ funding cycle. It was explained that the grant money must be spent on projects benefiting
primarily low and moderate-income persons. The (Name of Region), in which (Name of Municipality)
is a member, is expecting to receive approximately (Amount AOG representative indicated region
could expect to receive) in this new program year. All eligible activities that can be accomplished
under this program are identified in the CDBG Application Policies and Procedures Manual and
interested persons can review it at any time. Mayor/Commissioner (Name) read several of the
eligible activities listed including examples, such as Construction of public works and facilities, e.g.,
water and sewer lines, fire stations, acquisition of real property, provision of public services such as
food banks or homeless shelters. Mayor/Commissioner (Name) indicated that in the past
(Name of Municipality) has received (Indicate number of grants and what they accomplished). The
city has handed out its capital investment plan as part of the regional “Consolidated Plan”. This list
shows which projects the city has identified as being needed in the community. It was asked that
anyone with questions, comments or suggestions during the hearing please identify themselves by name,
before they speak. The clerk will include your names in the minutes and we would like to specifically
respond to your questions and suggestions during the hearing. Mr./Mrs. _(Name) asked if (Suggestion).

Mayor/Commissioner (Name) responded to suggestion by stating that (Response).
Mayor/Commissioner (Name) then opened the meeting up to further suggestions from the
audience. Mr./Mrs. (Name) said that (Suggestion). Mayor/Commissioner

(Name) (Response). Mayor/Commissioner (Name) then asked if there were any other

suggestions. No further questions were asked and then the hearing was adjourned at (Time).
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DO NOT POST THE 2™’ CDBG PUBLIC
HEARING NOTICE UNLESS Project is
AWARDED by the AOG RRC.

CDBG PUBLIC HEARING NOTICE /MINUTES TEMPLATES

TO MEET STATE REQUIREMENTS:

1. Post this notice on Utah’s Public Meeting Notice Website — www.utah.gov/pmn a MINIMUM of
seven (7) days prior to and MAXIMUM of thirty (30) days until public hearing date.

2. Post written notice at the principal office of the public body or, if no principal office exists, at the
building where the meeting is to be held.

3. Community Development Block Grant (CDBG) Second Public Hearing Notice needs to be it’s
own meeting. This meeting should not be part of any other meeting.

TO MEET HUD REQUIREMENTS:

3. Provide notice to a newspaper of general circulation within the geographic jurisdiction of the
public body TO PUBLISH within a reasonable amount of time before the hearing date. A non-
comprehensive list of newspapers is at the end of this section.

4. Provide several hard copies at nearest DWS Employment Centers for the public to pick up

5. Record and retain evidence of when the publishing and posting were completed, ensuring that
there was sufficient notice given as indicated in item 1, above.

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)
SECOND PUBLIC HEARING NOTICE

APPLICANT (CITY or COUNTY or AOG) ? will hold a public hearing to discuss the project determined to be
applied for in the CDBG Small Cities Program in Program Year 20 . PROJECT - INCLUDE SPECIFICS IF
APPROPRIATE (L.E. LOCATION.) Comments will be solicited on project scope, implementation and its effects
on residents. The hearing will beginat _'TIME P.M.on__ DATE and will be held at _ LOCATION
AND COMPLETE ADDRESS. Further information such as a copy of the proposed application can be obtained
by contacting APPLICANT POINT OF CONTACT at _ PHONE.

In compliance with the Americans with Disabilities Act, individuals needing special accommodations (including
auxiliary communicative aids and services) during this hearing should notify APPLICANT POINT OF
CONTACT at LOCATION AND COMPLETE ADDRESS at least three days prior to the hearing. Individuals
with speech and/or hearing impairments may call the Relay Utah by dialing 711. Spanish Relay Utah:
1.888.346.3162.

Published the State of Utah’s Public Meeting Notice Website — www.utah.gov/pmn on _DATE

2Public hearings must be held by one of these entities. Other entities wishing to apply must have one of
these eligible applicants sponsor their application and hold a public meeting.
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SECOND CDBG PUBLIC HEARING MINUTES
(Name of Municipality) SECOND CDBG PUBLIC HEARING
PUBLIC HEARING HELD (Location, Date and Time)

The (Name of City or County) second CDBG public hearing was held on (Day and Date), in the
(Location), meeting commenced at (Exact Time).

Present: (Mayor/Commissioner and Council names) ,
(Other public or elected officials or employees)
(Public in attendance, including those attending for the CDBG Public Hearlng)

City Recorder: (include name of city recorder) ,
City Clerk: (include name of city clerk) ,
City Attorney: (include name of city attorney) ,

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) PUBLIC HEARING:

Mayor/Commissioner (Name) opened the second public hearing for the CDBG program.
Mayor/Commissioner (Name) stated that this hearing was called to allow all citizens to provide
input concerning the project that was awarded under the _(Grant Year) Community Development Block
Grant Program. The city/county has amended its capital investment plan and decided to apply for funds
on behalf of the (Project and Location). The Mayor/Commissioner introduced __(Project Manager)
from the _ (Project) . The Mayor/Commissioner explained that the application was successful in the
regional rating and ranking process and (Name of Project and Grant Award Amount and total project
cost). The Mayor/Commissioner explained the project to those in attendance. The Mayor/Commissioner
then asked for any comments, questions and concerns from the audience. The only question came from
Mr./Mrs. (Name) , who wanted to know _(Question) . The Mayor/Commissioner indicated
that __ (Response to Question) . The Mayor/Commissioner stated that copies of the capital investment
plan are available if anyone would like a copy. There were no more comments and the hearing was

adjourned at (Time).
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Appendix B
CDBG Public Notice Website Publishing

A user account associated with the applicant’s entity must be created first. Once a login is established, if
necessary, follow these steps to guide the process of creating the CDBG Public Notice Posting. For assistance in
posting on the public notice website, contact your CDBG program specialist.

Newspaper Notices:
Public hearing notices must be published in a local paper within a reasonable
amount of time prior to the hearing, providing sufficient notice to area
residents.
Utah Public Notice Website:
Public hearing notice must be posted CORRECTLY on the website at least 7
days prior to the day the public hearing is scheduled.

Step 1: After logging into the Utah Public Notice Website, Under Notices click

“Add Notice”

Search Utahgov QO

A division of
) Archives and
9 Records Service

Welcome to the Public Notice Website Administrative Console

I The redesigned administrative console allows you to conveniently manage your public notices and related content. Training, instructions, and handy tips for the redesigned site can be found in the

Training section below.

New Features: Along with fully redesigning your user experience updates include:

* Mobile Responsive: A brand new, mabile-friendly user interface.

« Body & Entity Management: Creating and editing your public bodies is now handled in the Archives Hub

= Notice History: You can now track every published version of your notice through the Notice Revision History button when viewing notices in the public application, making it easier to track down
changes

» Newspaper Subscription: Select the newspaper agencies who should receive copies of your notices.

» User Management: Update your roles and contact information in the Archives Hub.

Training, instructions, and handy tips for the redesigned site include the following:

« UPNW Administrative Console Quick Guide
* UNPW Comprehensive Website Manual
» Help and Frequently Asked Questions

Step 2: In the Add Notice section, choose the necessary Government Type, Entity,
and Public Body from the dropdown lists:
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Government Type:

[ stone goes

Enmity:

| Depariment of Werkfme Services
Public Bady

| Cammuniy Davaopmant Black Gran (COBG) Pragram

Step 3: Follow the steps in the CDBG Public Notice Templates to add the correct
information to the Notice Information Section. The Notice must be Titled correctly,
or it will be disqualified.

| Department of Workforce Services

Public Body:

‘ Community Development Block Grant (CDBG) Program

MNotice Information

O This is an Emergenc

MNotice Title:

MNotice Subject:

Please Select Subject

MNotice Subject 2:

MNotice Type(s):

1 Motice

Notice Title 1s First (or Second) Community
Development Block Grant (CDBG) Public
Hearing

If the hearing is held during a bigger meeting,
the notice must be posted separately.

Notice Subject is Public Hearing
Leave the Subject 2 blank
Notice Type is Hearing

O Meeting
O Hearing

O Bond
Event Start Date & Time:

mm/dd/yyyy -1 --

Event End Date & Time:

The date of the public meeting bein)

Event Start Date & Time must be posted at least 7
days before the actual hearing date. Count from
the date of the meeting and the posting must be
the 8th day before the hearing date.

Event End Date & Time project at least 30 minutes
for the hearing.
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Step 4: Add the address of the meeting

Meeting Information

Street Address:
Street Address, Line 2:
City:

ZIP Code:

Step 5: Add in the completed template for the public hearing provided in the CDBG

Application Policy and Procedure handbook to the Description/Agenda section. The

complete CDBG public hearing template MUST be posted here, not just attached as
a separate document:

Description/Agenda:

CDBG POLICY COMMITTEE AGENDA

September 20, 2023

Location: 1385 South State Street

SLC, UT 84115 - Conference Room 157A
10:00 A.M. - 1:00 P.M.

Link to join the meeting electronically-
https://meet.google.com/kud-cmhc-ydo?authuser=0

10:00 AM. Welcome & Introduction - Kendall

10:10 AAM.  Acceptance of March 9 & June 5, 2023 -Meeting Minutes - Kendall-
MOTION

10:15 A.M. Oath of Office and Conflict of Interest - Robert Andreasen

AN.2N A KA D, AAavlaad AF MimtrilaiikiAanm Mimrmii~- HENEPN [ N

If there is an option being provided to join electronically, add that information to
the Notice of Electronic or Telephone Participation section:
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Notice of Electronic or Telephone Participation:

ectronic or Telephonic Participation: Purstiam UCA 52-4-207, please note whether or not electronic or telephonic participation is available for the meetings of this Body.

Email copy of notice to:

Multiple email addresses can be added by adding a comma between each email address. No spaces. Ex: email@email.com,anotheremail@email.com)

QOther Information:

Step 6: EMAIL COPY OF NOTICE TO: needs to have at LEAST your AOG’s
CDBG Representative email so they can review the notice for accuracy. It is their
job. And probably add in your own so you can provide evidence of posting.

Step 6: Add attachments, such as an Agenda or the print copy of the CDBG Public
Hearing Notice Template by clicking “Choose File™:

Attachments
Attachment Requirements
Audio file attachments: .MP3, .M4A, WAV, FTR Gold (200MB max)

Other file attachments: .PDF - Portable Document Format | .DOC - Word Document | .DOCX - 2007/2010 Word Document | .WPD - Word Perfect Document | .RTF - Rich Text Format | .XLS - Excel
Spreadsheet | XLSX - Excel Spreadsheet | .ZIP - Compressed file | .DOCM - Open XML Formatted file

Add Attachments

| Choose File | No file chosen

PUBLISH PUE LISH & CREATE NEW PREVIEW SAVE AS DRAFT CANCEL

D

Step 7 (above): Be sure to click Preview to see if anything needs to be fixed before
clicking Publish.
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APPENDIX D

CDBG Income Survey Checklist
Check off the steps below as they apply to the proposed project.

Contact the Association of Governments (AOG) representative in your region to discuss the
proposed project. The AOG rep will determine if the project is an eligible CDBG activity.

The next step is to determine who will benefit from the proposed project.

1. Provide the AOG rep with a map of the project area. The AOG rep will determine
whether the project benefits the entire community, just a portion of the community or
targets a specific group of people such as elderly, disabled, etc.

2. If the project will benefit a targeted group of people that HUD has determined, as a

group, to be at least 51% low or moderate income, an income survey is not required.
Provide other documentation to support the determination of Targeted Group identified.

Site-Specific Survey Checklist
If the project will benefit a specific area
of a community, an income survey of
ALL the homes will be required.

Provide a map to the AOG rep with each
of the homes marked as being vacant,
occupied or seasonal. This map must be
approved by the state CDBG staff prior
to conducting the survey.

The AOG rep will prepare the income
survey form and it must be approved by
the state CDBG staff prior to conducting
the survey.

An attempt must be made to survey all
of the homes in the project area.

Community-Wide Survey Checklist
If the project will benefit the entire
community, a random income survey of a
portion of the community will be
required.
Check the pre-approved community list
in Appendix D. If the community is
listed as pre-approved, or if a prior
income survey is still valid, no income
survey is required.
The AOG rep will prepare the income
survey form and it must be approved by
the state CDBG staff prior to conducting
the survey.
The AOG rep will determine the number
of homes that must be surveyed. Only a
sample of homes will be surveyed.
This calculation must be approved by the
State CDBG staff prior to conducting the
survey. The AOG rep will assist in
randomizing the homes to be surveyed.
A community utility list will be used to
determine which homes to survey.
Applicants will conduct the survey. Extra
homes will be surveyed in the event more
responses are needed to make the survey
valid.

Make copies of the completed surveys.
Send the original completed surveys to AOG rep for tallying.

AOG reps must submit the original survey forms to the state CDBG staff to be tallied and

certified by January 15, 2025.

Applicants who miss this deadline will not be eligible for funding.



APPENDIX D

INCOME SURVEYS - Most projects funded by the Utah Small Cities CDBG program qualify under the
National Objective #1 Benefit to Low and Moderate Income Persons. (Chapter 3). Low- and
moderate-income persons (LMI) are persons and families whose incomes are no more than 80% of the
median income of the area involved. In order to qualify, at least 51% of the project beneficiaries must be
LMI. Appendix C provides the HUD income limits based on family size for each county.

An applicant must be able to defend the method determining the income eligibility of the project
beneficiaries. Some projects provide a benefit to a small area such as a street or neighborhood (site
specific), while others provide benefit to an entire city, town or county (community wide). The
information in this chapter will assist applicants as they identify the type of data that will be required for
the proposed project’s eligibility determination under the CDBG National Objective #1.

Applicants MUST use, in consultation with the AOG representative, data from either:

1. HUD-provided data comparing census data with appropriate low and moderate income levels,
resulting in the Pre-Approved LMI Communities list, Appendix D. This data is provided in
accordance with HUD CPD Notice 19-02 as the American Community Survey (ACS) derived
Low- to Moderate-Income Statistical Data (LMISD), and must be used ‘to the fullest extent
feasible’. As soon as updated or revised LMISD data is published by HUD the most current LMIS
data must be utilized by the program and will be immediately effective.

2. Service Area Identification, using Places or Block Groups, as demonstrated by HUD’s Director of
State and Small Cities Division, Robert Peterson, at https://youtu.be/UW4Nqol1iOw at
approximately 17 minutes in, and utilizing the HUD GIS resource specific to CDBG:
https://hud.maps.arcgis.com/apps/webappviewer/index.html?id=ffd0597e8af24f88b501b7e7{326b
edd

3. Income survey data that is at least as good as HUD’s data, and is methodologically sound. Income
surveys are valid for more than one application cycle under the following conditions:

1. The project beneficiaries and boundaries of the original project are identical to the new

project beneficiaries and boundaries;

ii.  The area’s population has not changed more than 20% since the year the survey was
administered.

iii.  The income survey may be used for up to three application cycles if the survey shows
that 51-59% of the beneficiaries are LMI;

iv.  The income survey may be used for up to five application cycles if the original survey
shows that 60% or more of the beneficiaries are LMI.

It is recommended that, even if communities are listed on the Pre-Approved LMI Communities list,
Appendix D, a survey is also completed to ensure that services are provided appropriately, since the
Census Tract/block boundaries may not coincide sufficiently with the service area, or the Communities
list may not reflect accurate income levels in the service area. Other sources of data, even the Census data
sources, will not be accepted.

The AOG representative will contact the State CDBG staff to review the proposed survey form and
process before the applicant proceeds with the survey. It is critical that applicants receive approval
from the state CDBG staff prior to conducting the survey. Surveys conducted incorrectly will not be
accepted.
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HOW TO PREPARE TO CONDUCT AN INCOME SURVEY

1. First, decide if the proposed project is an eligible activity. Applicants must determine the whole
project scope, not just that portion funded by CDBG, they wish to carry out, and identify which
activity type/Matrix Code from the list in Chapter 3 aligns best with their planned activities.

2. Next, the applicant must determine the boundaries of the project and the persons who will be
benefitting from it. The AOG representative will assist the applicant in this determination.

3. The unit of government with direct jurisdiction over the majority (60%) of the proposed
beneficiaries must be the sponsor or applicant. If a sponsorship is desired, APPLICATION must
be made by government agency, and indicate the sub-recipient as the non-profit organization.

4. The size and scope of the project determines which type of income survey is required.

Note: Income surveys are not required for projects that benefit a Limited Clientele group (Chapter 3, pg
2). HUD presumes that at least 51% of persons in these groups are low or moderated income (LMI). One
example of a project for a limited clientele is a senior center because at least 51% of seniors are presumed
to be LMI. All the seniors in a town would be counted as beneficiaries of the project.

SITE-SPECIFIC SURVEYS - If the project does not benefit the entire population of the community it is
considered a site-specific project and will require a site-specific survey. An activity that serves an area
that is not primarily residential in character shall not qualify under this criterion. Site-Specific surveys are
based on actual number of HOMES in the service area that will benefit from the project. Examples of
projects that require a site-specific survey typically include the following projects:

e Water and sewer lines adjacent to homes

e Curb and gutter projects along secondary streets

e Road improvements along secondary streets

e Sidewalks along secondary streets

e Neighborhood parks

COMMUNITY-WIDE SURVEYS - If a project serves an entire community rather than a neighborhood
or several blocks, a community wide survey must be completed. Community Wide Surveys are based on
number of PEOPLE in the service area that will benefit from the project. A community wide survey must
be random and only a portion (sample) of the residents are surveyed. The number of homes to be
surveyed depends on the population of the city or town. Examples of projects that would benefit an entire
community include:

Culinary water tanks that provide water to all residents

Sewer lagoons or treatment plant

Road, curb, gutter and sidewalk improvements on main street

A main water line from the city water tank

A fire station that serves ALL residents, not just one part of town

Community centers

Main city park (not a small neighborhood park)

HOW TO CONDUCT A SITE-SPECIFIC SURVEY

1. Applicants must provide a map of the project area that clearly shows the number of homes in the
project area. Barns, sheds and other buildings can be mistaken for homes on an aerial map.
ONLY homes must be marked so the total number can be determined. Empty lots must be
marked with an “E.”

2. Applicants must determine which homes are occupied and which are vacant. If no one is living
in the home, the home must be marked on the map as being vacant. Vacant homes must be
marked with a “V” and seasonal homes with an “S.” Seasonal residents may participate in
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surveys for activities such as installation of sewer lines, sewage treatment plants, etc., but not for
activities considered incidental, like libraries or community centers.

Once the homes are identified, a survey form is prepared by the AOG representative using the
most current HUD income limits for the county in which the project is located. (Appendix C)

An attempt must be made to survey 100% of the occupied homes in the project area.

In order for the survey to be valid, surveys from 80% of the homes must be completed. If there
are 30 occupied homes in the project area, at least 24 surveys must be completed. .80 x 30 homes
= 24 homes minimum to be surveyed

Homes with families that refuse to respond to the survey must be marked “R”.

Those families refusing to answer the survey will be added into the total number of beneficiaries
of the project. Everyone in the project area benefits from the project even if they don’t respond to
the survey.

Once the surveys are completed, the AOG representative will tally the results.

If at least 51% of the persons in the project area must be LMI in order for the project to qualify as
meeting the CDBG national objective of benefit to low and moderate income persons.

HOW TO CONDUCT A COMMUNITY-WIDE SURVEY

1.
2.

3.

Applicants must contact the AOG representative for guidance and approval before proceeding.
Applicants determine the number of residents in the city or town using the most current census
figure, or if another source, documentation must be provided.

A utility billing or other complete list identifying residents can be used to determine homes that

will be included in the survey. The AOG representative will:

a) calculate the number of persons to be surveyed. HUD recommends entering number of
community residents in this tool: https://www.surveymonkey.com/mp/sample-size-calculator/
with the Confidence level set at 90%, and the margin of error provided by state CDBG staff, or
at 10%.

b) Calculate the number of homes, based on average family size that will need to be surveyed.
ACS data can be used to find the average family size in the area.
https://www.census.gov/quickfacts/fact/table/US/PST045219 enter the town and state in the
upper left hand search bar, choose from the options, and scroll to find the Persons Per
Household. An extra 15 homes should be marked differently on the list, surveyed and set
aside so that the number of persons that need to be surveyed can always be reached without
having to assess additional surveys.

c) Determine the minimum responses required. If 235 people need to be surveyed and the
average family size for the town is 2.3, then it is projected that 102 homes will need to be
surveyed. (235/2.3) If, in the end, the tally shows that fewer than 235 people were surveyed,
then additional surveys will need to be conducted to get to 235.

Once the number of homes to be surveyed is determined, the next step is to determine which

homes to survey. Using dice or a ‘random number generator’ website (www.random.org), a

number is chosen. If, for example, the number eight is chosen, then the applicant will go down the

list marking every eighth house. This process is repeated until the pre-determined number of
homes is reached.

Only the homes marked on the list are surveyed. Homes on the list should be marked “V” for

vacant or “R” for ‘refused to respond’.

SEASONAL HOMES

Seasonal homes (recreational or vacation property) that are not occupied at the time of the survey, or
empty lots (undeveloped sites) will not be counted (included in the survey) as long as they do not make
up more than 30 percent of the homes in the survey area. Project areas that are more than 30 percent
vacant, un-occupied or undeveloped at the time of the survey will not qualify as meeting the 51 percent
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LMI requirement. Seasonal or part-time residents (e.g., migrant farmers who reside in manufactured
homes) may not participate in an income survey if their benefit of a service or an activity is incidental.
Seasonal residents may participate in income surveys for CDBG-funded activities such as installation of
sewer lines and sewage treatment plants, etc. ACS defined residency in terms of ‘current residence’ — a
unit is defined as the current residence if the household is living in the unit for at least two months upon
receipt of the survey, even if the household lives somewhere else for most of the year.

ADDITIONAL SURVEY GUIDANCE

If an applicant will not be using the survey form provided below, a separate similar script should be used
by the surveyors. Detailed written instructions should be provided so that respondents understand the
process. This documentation must be submitted with the CDBG application. This section provides an
Income Definition Sheet, and also defines what is a family, to assist in the administration of surveys.

PUBLICITY

To promote citizen participation, advance notice may be needed. A notice in a local newspaper, or
announcements at churches or civic organizations let people know that you will be conducting a survey to
determine the income levels of the area. Citizens can also be informed through government websites
and/or email listserves used for sending announcements to residents. If people are notified in advance
how, why, and when they will be contacted, they may be more likely to cooperate. Any publicity must be
worded so that it does not bias the results. It is better to say that the community is applying for a CDBG
grant and to determine eligibility of the project, the community has to provide current estimates of
incomes of the residents of the service area. It is NOT appropriate to say that, in order for the community
to receive desired funding, a survey must be conducted to show that most of the residents of the service
area have low and moderate incomes.

ADDITIONAL INFORMATION THAT CAN BE COLLECTED FROM THE SURVEY

As applicants prepare city/county wide surveys, it is suggested that they take full advantage of the survey
by including questions similar to those found on the census such as national origin, race, single female
head of household, etc. Also, the community may be interested in attitudes concerning community issues
and other informational statistics that may be of value to community leaders.

CONDUCTING SURVEYS: TELEPHONE, MAIL-OUT OR IN-PERSON

Regardless of the type of survey method, consideration must be given to the needs of residents with
limited English proficiency as well as residents with visual/hearing/speech impairments. It is strongly
advised to conduct surveys door to door rather than by telephone or by mail. Applicants planning to use
any method other than door-to-door, in person surveys must receive approval from the CDBG staff
prior to initiating the survey. Telephone and mailed surveys are less accurate and less successful than
door-to-door surveys. Respondents can be given the survey along with an envelope to put it in and then
they can deposit it in a closed box to maintain anonymity. The person responsible for conducting the
survey must certify that a standard script was read.

The survey script must be submitted to HCD prior to conducting the survey and cannot be “loaded” or
biased. Surveyors must not influence responses by making leading statements during the interview. No
leading statements should be included in the language in the survey form itself that is presented to the
resident. A copy of the written script to be read to each participant, if separate from survey form. The
organization performing the survey should also have copies translated to other most commonly used
languages in the area, to be left and returned by mail or a drop box collection system.
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Sample Family Income Survey Form - (Insert Applicant Name)

Note: Applicants must use the most current HUD income limits for the county where the
project is located. It is also recommended that surveyors carry the Income Definition
sheet provided as a resource on what is considered ‘Income’.

(Insert Applicant) is considering applying for a portion of FEDERAL grant funds allocated regionally through
the (Insert Association of Governments). These grant funds, if awarded, would be used to undertake
eligible projects in (Insert Grantee). In order to apply for funds, (Insert Applicant) must be able to
adequately document the actual current income of the families in (Insert Applicant). Your assistance in
completing this survey is appreciated.

Could you please take a few moments and complete the following questions? The information requested in
this survey is confidential, so names or addresses are not to be used on the form or envelope. Please fold
the completed survey form, place it in the envelope provided and seal it before returning it to the
person conducting the survey. Thank you.

1. How many persons are there in your family?
(If you are single, with no dependents mark 1)

2. If more than one family lives at this address, each family must complete a separate survey.
Please indicate if this is an additional survey for this address: Yes __ No__

3. Have you lived at this address for 2 months or longer? Yes No

4. What is the current combined income of all family members living at this address?
Include any related, dependent persons over 62 or working, dependent children over 18

Enter an X to the left of the income level that reflects your combined annual family income:

Less Than: Less Than: Less Than:

$11,700 (for example)

(Enter limits from

Lowest to highest)

Note: If family income is more than Highest number, please indicate amount here: $

2025 Application Policies & Procedures 5



REQUIRED SURVEY DOCUMENTATION
Applicants must be able to document the following questions regarding how the survey was developed
and conducted. Documentation to be used as evidence that the guidelines included in this manual were
met should be stored at the Applicant, AOG and State level.
These questions will be part of the CDBG application.
1. Was an appropriate survey prepared and conducted based on the type of project: site-specific or
community-wide?
2. Was the survey tabulation completed in compliance with the process shown in this Application
Policies and Procedures manual and was the tabulation sheet included with the application?
3. If'the survey was city or county-wide how were the following determined?
a. Population
b. Average family size
c. Randomness of the survey
4. 1If the survey was site specific, did the applicant provide a detailed map identifying the service area
and each home surveyed?
5. Was the survey form/script approved in advance by the AOG and the CDBG staft?
6. Did the applicant document how the survey was conducted?

TABULATING THE SURVEY RESPONSES

Once the survey is completed, the calculation of the low- and moderate-income (LMI) beneficiaries and
non-LMI beneficiaries can be done. The original surveys should be sorted by family size and
submitted to the AOG representative for tallying. Applicants should keep copies of all the surveys for
their files. Applicants are welcome to tally their surveys, but it is not required. The CDBG staff will also
tally the surveys and certify the results.

A sample table is included on the next page. The table includes the various family sizes along the top. The
appropriate county income limits for each family size (per Appendix C) are entered down the left margin.
The numbers used should be the same as the numbers included on the survey form. The table shows all
families who are LMI broken down by 30%, 50% and 80% of average median income (AMI). The
number of families that are not LMI is collected in the shaded boxes. Once the numbers of families are
tallied by size and income on the table, the total number of persons is computed by multiplying the
number of families in each column by the respective family size. Then, the total of all persons surveyed
is added up. The number of LMI persons is divided by the total of all persons surveyed to obtain the
percent of LMI persons in the survey area. If the percent is at least 51, the project meets the income
requirements of the program.

The table is used by the AOG representative to calculate the percentage of low and very low income
households. This information is used in the rating and ranking process to score the projects.
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Income Survey Tally Sheet

Family Size

INCOME LEVELS
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Totals
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2025 Application Policies & Procedures




Sample Project Area Map for Site-Specific Project Survey

(e ) o
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APPENDIX D

HUD Pre-Approved LMI Communities & Census Designated Places (CDP)**

Organization LMI %
Aneth CDP, Utah 63.00%
Beryl Junction CDP, Utah 85.70%
Boulder town, Utah 61.00%
Cache CDP, Utah 100.00%
Circleville town, Utah 52.30%
Clearfield city, Utah 52.30%
Coalville city, Utah 55.70%
Cove CDP, Utah 58.20%
Dammeron Valley CDP, Utah 51.40%
Delta city, Utah 51.70%
Deseret CDP, Utah 58.00%
East Carbon city, Utah 61.30%
Echo CDP, Utah 77.80%
Elberta CDP, Utah 57.80%
Ephraim city, Utah 52.80%
Escalante city, Utah 55.40%
Fielding town, Utah 51.20%
Fort Duchesne CDP, Utah 82.80%
Garden CDP, Utah 83.70%
Glendale town, Utah 57.60%
Green River city, Utah 59.70%
Halchita CDP, Utah 72.70%
Hanksville town, Utah 73.20%
Hideout town, Utah 65.20%
Hildale city, Utah 58.90%
Jensen CDP, Utah 80.00%
Junction town, Utah 72.20%
Kamas city, Utah 54.40%
Kanosh town, Utah 55.10%
Kingston town, Utah 89.40%
Koosharem town, Utah 82.10%
Lake Shore CDP, Utah 60.20%
La Sal CDP, Utah 56.90%
La Verkin city, Utah 68.30%
Levan town, Utah 55.70%
Lynndyl town, Utah 64.70%
Marysvale town, Utah 53.30%
Moab city, Utah 53.90%

The low- and moderate-income summary data (LMISD) are based on special tabulations by
HUD of the American Community Survey 2016-2020 5-year estimates (2020 ACS), and other
data sources.
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APPENDIX D

HUD Pre-Approved LMI Communities & Census Designated Places (CDP)**

Montezuma Creek CDP, Utah 52.30%
Myton city, Utah 55.00%
Navajo Mountain CDP, Utah 85.70%
Newcastle CDP, Utah 63.50%
Oljato-Monument Valley CDP, Utah 83.20%
Ophir CDP, Utah 100.00%
Panguitch city, Utah 52.40%
Parowan city, Utah 57.50%

Pine Valley CDP, Utah 54.20%
Portage town, Utah 57.40%
Price city, Utah 52.90%
Randlett CDP, Utah 100.00%
Richfield city, Utah 56.00%
Riverdale city, Utah 54.50%
Rockville town, Utah 63.40%
Rocky Ridge town, Utah 73.80%
Salina city, Utah 51.10%
Scofield town, Utah 60.00%
Sterling town, Utah 70.70%
Summit CDP, Utah 52.00%
Sunset city, Utah 55.30%
Sutherland CDP, Utah 100.00%
Tabiona town, Utah 59.10%
Teasdale CDP, Utah 87.20%
Thompson Springs CDP, Utah 100.00%
Timber Lakes CDP, Utah 77.60%
Tooele city, Utah 51.30%
Torrey town, Utah 62.50%
Trenton town, Utah 52.30%
Tselakai Dezza CDP, Utah 80.00%
Vernon town, Utah 54.30%
Virgin town, Utah 51.20%
Wallsburg town, Utah 54.50%
Wellington city, Utah 67.30%
Wendover city, Utah 67.50%
White Mesa CDP, Utah 78.60%
Whiterocks CDP, Utah 77.00%
Piute County, Utah 61.00%

San Juan County, Utah 51.80%

The low- and moderate-income summary data (LMISD) are based on special tabulations by
HUD of the American Community Survey 2016-2020 5-year estimates (2020 ACS), and other
data sources.
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Appendix D

Communities that have conducted Community-Wide Income Surveys

Year Conducted Community LMI % Expires
2019 Emery Town 65.8% 2023
2019 Howell Town 63.4% 2023
2019 Sigurd Town 71.1% 2023
2020 Hinckley 71.9% 2024
2020 Lyman 74.7% 2024
2020 Lyndyll 68.3% 2024
2020 Echo 69.4% 2024
2021 Angell Springs 52.9% 2023
2021 Beaver City 55.5% 2023
2021 Castle Dale City 52.7% 2023
2021 Duchesne 77.0% 2025
2021 Huntington 68.2% 2025
2021 Huntsville 71.1% 2025
2021 Newcastle 65% 2025
2021 Kamas 52.3% 2023
2021 Redmond/Salina 58.7% 2023
2021 Terra 63.1% 2025
2021 Vernal 52.3% 2023
2021 Wallsburg 82.2% 2025
2022 Snowville 52.4% 2024
2022 Bicknell 92.7% 2026
2022 Bluff 51.5% 2024

Note: Surveys with 51-59 % Low-Mod Income (LMI) persons are valid for 3 application cycles

Surveys with >60 % Low-Mod Income (LMI) persons are valid for 5 application cycles
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APPENDIX E

SAMPLE PLAN

RESIDENTIAL ANTI-DISPLACEMENT AND RELOCATION ASSISTANCE PLAN

AND CERTIFICATION

It shall be the declared policy of NAME OF JURISDICTION to establish and follow the plan
described below to minimize the adverse impacts on low- and moderate-income persons
resulting from acquisition and relocation activities assisted with funds provided under the
Housing and Community Development Act of 1974, as amended. This plan does not replace but
is supplementary to the acquisition and relocation requirements stated in the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970 (49 CFR Part 24), as amended, as
well as the Utah Relocation Assistance Act.

1. REPLACEMENT OF DWELLING UNITS

A. NAME OF JURISDICTION will replace all occupied and vacant occupiable low-to

moderate-income dwelling units demolished or converted to a use other than as low-to
moderate-income housing as a direct result of activities assisted with funds provided
under the Housing and Community Development Act of 1974, as amended, as described
in 24 CFR 570.606(b)(1) on a one-for-one basis, unless a written waiver has been
received as provided for in 24 CFR 570.606(b)(1)(iii).

B. All replacement housing will be provided within three years of the commencement of the
demolition or rehabilitation relating to conversion. Before obligating or expending funds
that will directly result in such demolition or conversion, NAME OF JURISDICTION
will make public and submit to the Housing & Community Development Division the
following information in writing:

1.

1l

iil.

1v.

V1.

A description of the proposed assisted activity

The general location on a map and approximate number of dwelling units by size
(number of bedrooms) that will be demolished or converted to a use other than as
low/moderate-income dwelling units as a direct result of the assisted activity

A time schedule for the commencement and completion of the demolition or
conversion

The general location on a map and approximate number of dwelling units by size
(number of bedrooms) that will be provided as replacement dwelling units

The source of funding and time schedule for the provision of replacement
dwelling units

The basis for concluding that each replacement dwelling unit will remain a low-to
moderate-income dwelling unit for at least 10 years from the date of initial
occupancy



2. RELOCATION ASSISTANCE

NAME OF JURISDICTION will provide relocation assistance, as described in 24 CFR

570.606(b)(2), to each low/moderate-income household displaced by the demolition of housing
or by the conversion of a low/moderate-income dwelling to another use as a direct result of
assisted activities.

3. DISPLACEMENT STRATEGY

Consistent with the goals and objectives of activities assisted under the
Housing and Community Development Act of 1974, as amended,
NAME OF JURISDICTION will take the following steps to minimize the displacement of

persons from their homes:

A.

Stage the rehabilitation of assisted housing to allow tenants to remain during and
after rehabilitation, rehabilitation of empty units to allow the shifting of tenants
during rehabilitation of occupied units;

. Provide counseling to assist homeowners and renters to understand the range of

assistance options available utilizing existing housing counseling programs to the
greatest extent possible;

Give priority in assisted housing units in the neighborhood to area residents facing
displacement;

Provide counseling and referral services to assist displaced homeowners and
renters, finding alternative housing in the affected neighborhood; and

Work with area landlords and real estate brokers to locate vacancies for
households facing displacement.

4. CERTIFICATION

I certify that NAME OF JURISDICTION has adopted the above Anti-displacement and

Relocation Assistance Plan by formal resolution on this day of ,20

(Name of Jurisdiction)

By:

WITNESS:

(Signature)

(Signature)

(Typed Name and Title) (SEAL)



APPENDIX F

SUB-CONTRACT AGREEMENT EXAMPLE

THIS AGREEMENT entered into this  day of ,20__, by and between
, a body politic of the state of Utah, hereinafter referred to as “Contractor,”
and , a local organization organized under the laws of the state of

Utah, hereinafter referred to as "Subcontractor."
WITNESSETH:

WHEREAS, Contractor will enter into a Contract Agreement with ,
hereinafter referred to as the “Community Development Block Grant Agreement” and

WHEREAS, Contractor desires to subcontract with Subcontractor to provide said project
as outlined in Attachment D, Scope of Work, and

WHEREAS, the Subcontractor desires to perform the project for Contractor as outlined
in the Scope of Work, upon the following terms and conditions,

NOW, THEREFORE, in consideration of the mutual covenants and promises contained
hereafter, the parties hereto agree as follows:

1. Subcontractor agrees to abide by all of the terms and conditions and perform all of the
responsibilities and obligations of the Community Development Block Grant Agreement. A
copy of said Block Grant Agreement, which is incorporated herein and by this reference made a
part hereof, shall be made available to Subcontractor upon written request.

2. Contractor hereby agrees to pay to Subcontractor such funds as it may receive, and shall
make available all rights, privileges and responsibilities Contractor may have under the Block
Grant Agreement, subject to Subcontractor’s full performance of the terms and conditions
hereof.

3. Subcontractor shall provide the services set forth in the scope of work, and in doing so
shall, in addition to the requirements of Paragraph 1 above, perform according to the provisions
of the attached Standard Terms and Conditions, any additional terms and conditions; and other,
performance requirements established by Contractor, if any. A copy of each attachment is
attached hereto and by this reference made a part hereof.

4. Subcontractor acknowledges that Contractor, as a condition of receiving a block grant
under the Community Development Block Grant Agreement, has agreed to hold the State of
Utah harmless from such claims, damages, loss or injury as the state may suffer in the event
Contractor fails to comply with the terms of the Block Grant Agreement. Recognizing that
default by Subcontractor in performance of the terms and conditions of this Agreement may
result in default by Contractor in its obligations to State of Utah under the Block Grant
Agreement, Subcontractor hereby agrees to hold Contractor harmless from any and all such
claims, damages, loss, or injury as Contractor may suffer as a result of Subcontractor's failure to
comply with the terms and conditions of this Agreement.



WHEREFORE, the parties have signed this Contract the day and year first above written.

CONTRACTOR

By:

Printed Name

Title:
WITNESS:
By:
Printed Name:
Title:

SUBCONTRACTOR

By:

Printed Name:

Title:
WITNESS:
By:

Printed Name:

Title:




APPENDIX G

Housing and Community Development (HCD) — Other Housing Programs

State policy encourages all grant applicants to participate in and coordinate with other federal housing
programs including:

A. OLENE WALKER HOUSING LOAN FUND (OWHLF)

The OWHLF grants and loans assist very low-income, low-income, and moderate-income households as
defined by the Department of Housing and Urban Development (HUD).

OWHLF receives new federal and state funding annually in July. Funding sources typically consist of
HUS’s Housing Trust Fund (HTF) funds, HUD’s HOME Investment Partnerships Program (HOME)
funds, and Utah State low-income housing funds.

Activities supported by OWHLF help develop, rehabilitate, or replace homebuyer or rental housing
types, including:

1. Multifamily - The Multifamily program provides financial assistance for the acquisition,
construction, or rehabilitation of affordable rental housing of five or more units that will serve
low-income households at or below 60% of the Area Median Income (AMI). Financial assistance
can range from fully amortizing loans to cash flow loans to deferred loans. Eligible entities can
apply for funding on a quarterly basis. Applications are competitively scored and ranked and
then presented at quarterly board meetings where funding may be awarded.

ii.  Single Family Rehabilitation and Reconstruction Program (SFRRP) — The SFRRP offers
financial assistance to low-income home owners in rural Utah, at or below 80% AMI, whose
homes are in need of rehabilitation, to keep homes decent, safe, and sanitary. Financial assistance
is typically fully amortizing loans with low interest rates. The program is administered through
sub-grantees consisting of local Associations and Government and a non-profit corporation.

For more information please visit: https://jobs.utah.gov/housing/affordable/owhlf/programs.html

B. Section 502 Rural Housing Loans

This program’s objective is to provide eligible persons living in rural areas with an opportunity to obtain
adequate but modest, decent, safe, and sanitary dwellings and related facilities. Loans are available to
qualified applicants to buy, build, rehabilitate, improve or relocate a dwelling and provide related
facilities for use by the applicant as a permanent residence, and for a farm owner to provide housing for
farm managers, tenants, sharecroppers and farm laborers. Monies may also be used to purchase sites,
pay reasonable acquisition costs, provide adequate and safe water supply and/or sewage disposal
facility, provide site preparation, and purchase and install essential equipment in the dwelling.
https://www.rd.usda.gov/programs-services/single-family-housing-programs/single-family-housing-
direct-home-loans/ut

C. Section 504 Rural Housing loans and grants

The purpose of this program is to assist eligible very low-income owner-occupants of single-family
dwellings in rural areas, who lack repayment ability, to obtain loans to repair or improve their dwellings.
Those repairs will result in the removal of most health or safety hazards, thereby making the dwellings
safer and more sanitary for the occupants, their families, and the community. Authorized loan and grant
purposes include, but are not limited to, installation and/or repair of sanitary water and waste disposal
systems, together with related plumbing and fixtures; payment of reasonable connection fees for utilities
that are required to be paid by the applicant which cannot be paid from other funds; energy conservation
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measures; repair or replacement of heating systems; electrical wiring; and repair or provision of
structural supports, roofs, siding and other necessary repairs when it is clearly necessary to remove
health hazards to the occupants. Maximum grants are $7,500, maximum loans are $20,000 and grant
loan combination maximums are $27,500. The only eligible applicants for grants are those 62 years of
age and older. https://www.rd.usda.gov/programs-services/single-family-housing-programs/single-
family-housing-repair-loans-grants

D. Section 515 Rural Rental Housing Loans

The objective of this program is to provide eligible occupants economically designed and constructed
rental housing and related facilities suited to their living requirements. The purposes of the loan are to
construct new housing; purchase existing buildings only when major rehabilitation is necessary;
purchase and improve the necessary land on which the housing will be located; develop and install water
supply, sewage disposal, streets, heating, cooling and lighting systems necessary in connection with the
housing; develop other related facilities; construct office and living quarters for the resident manager
and other operating personnel; and construct fallout shelters or similar structures and other related costs.
https://www.rd.usda.gov/programs-services/multifamily-housing-programs/multifamily-housing-direct-
loans

E. Emergency Solutions Grant (ESG)

The purpose of ESG is to create robust programs that: engage homeless individuals and families living
on the street, improve the quality of emergency shelters for homeless individuals and families, help
operate these shelters, provide essential services to shelter residents, rapidly re-house homeless
individuals/families and prevent individuals/families from becoming homeless.

Eligible activities are: ¢ Street Outreach
¢ Emergency Shelter
¢ Homelessness Prevention
¢ Rapid Rehousing Assistance
¢ Homeless Management Information System

In the spring of each year, the Utah Office of Homeless Services typically releases information
concerning the availability of this funding in coordination with other funding sources dedicated to
ending homelessness.

F. Section 8 Housing Assistance

City and county housing authorities administer the HUD Section 8 Existing Housing Voucher and
Certificate Programs. The programs provide rent subsidies for low-income persons that are paid directly
to a qualified landlord. Assistance is provided to low-income persons who have to pay large portions of
their income for rent and utilities.

G. Weatherization Assistance Program (WAP)

The WAP network consists of 7 sub-grantees, Local Associations of Government and Utah Community
Action. Weatherization serves low-income households that are at or below 200% of federal poverty and
households that are Home Energy Assistance (HEAT) qualified. WAP installs energy efficient retrofits
and approved health & safety measures on both rental and owner occupied dwellings. Participating
homes experience an average of a 30 percent reduction in energy usage. Weatherization is only for
energy efficiency NOT general rehabilitation or home repair.
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WAP also delivers a Crisis Service Call program for qualified HEAT clients. This is an emergency
repair or replacement program for heating, cooling and water heaters. Cooling and Water Heaters are
restricted to “target” clients who are Elderly, Disabled, or households with pre-school age children.

H. Pamela Atkinson Homeless Trust Fund

Funds are awarded to various non-profit and local government agencies throughout the State of Utah for
activities related to making homelessness rare, brief, and non-recurring. It is restricted by State code
where 20 percent of the funding must go to areas outside of the Wasatch Front. In the spring of each
year, the Utah Office of Homeless Services typically releases information concerning the available
amount of this funding in coordination with other funding sources dedicated to ending homelessness.

I. Other HCD Housing Opportunities

The Housing and Community Development Division welcomes opportunities to partner with local
governments, quasi-governmental agencies such as public housing authorities and non-profits in
providing affordable housing opportunities to Utahans. These partnerships have applied successfully in
national competitions for the following federal housing programs, with the division often pledging a
significant portion of the required matching dollars:

Housing Opportunities for People with Aids (HOPWA) is a federally funded HUD program. It
provides short- and long-term housing assistance to prevent homelessness and maintain stable housing
for those receiving medical treatment for HIV/AIDS.

The HOPWA program is administered throughout the state by various agencies: Salt Lake Community
Action, Housing Authority of Salt Lake City, Housing Authority of Salt Lake County and the Ogden
Housing Authority.

The State HOPW A program manager works closely with the HIV/AIDS Steering Committee that meets
bi-monthly to ensure that the needs of households with HIV/AIDS are being met. Active members of the
Steering Committee include University of Utah Clinic 1-A, Utah Aids Foundation, Salt Lake City's
HOPWA providers and the state's HOPWA providers.

CONTACT PERSONS FOR THE VARIOUS PROGRAMS LISTED ABOVE

Matthew Turner, Weatherization Program Daniel Murphy, OWHLF Housing Programs
Housing and Community Development Division Housing and Community Development Division
Building A-16-D Freeport Center 140 East 300 South

Clearfield, Utah 84015 Salt Lake City, Utah 84111

(801) 368-1173 (385) 630-8368

Tricia Davis, Homeless Program Office
Utah Office of Homeless Services
140 East 300 South
Salt Lake City, Utah 84111
(801) 859-4805
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APPENDIX H
STATE RATING AND RANKING

It is the state’s policy to decentralize decision-making in the prioritization and awarding of applications
for the State’s Small Cities Community Development Block Grant Program. The state has delegated
project selection to the Association of Governments (AOGs) and Wasatch Front Regional Council
(WFRC) through their Regional Review Committees, also known as Rating and Ranking Committees
(RRC). Each RRC has established policies, procedures and an objective rating and ranking system that
is used to evaluate projects for funding. The state reviews and approves these systems annually in
August.

The delegation of the rating and ranking process to the RRCs does not remove the state’s responsibility
to ensure CDBG national objective and eligible activity compliance. The state maintains the right to
refuse funding to any project that does not meet minimum State and Federal requirements.

The state requires that these rating and ranking systems contain at least eight basic criteria. This
requirement has been instituted to bring some consistency to the ranking of applications statewide. The
RRCs are not required to use the identical language shown in addressing these criteria, but they must
meet the general intent.

1. Public Participation

Section 104(a)(2) of the Housing & Community Development Act of 1974, as amended, requires that
CDBG grantees implement a citizen participation process as a prelude to the allocation and expenditure
of CDBG funds. The primary goal is to provide citizens, especially low and moderate income citizens
of the community where CDBG-funded activities will take place, an opportunity to participate in an
advisory role in the planning, implementation, and assessment of the programs and projects. To that end,
the regional policies and rating and ranking process of each AOG must be transparent.

The following actions are required of each AOG. Documentation of each of these actions must be
provided to the state.

1. The RRC meetings must be documented with dates, members present, minutes and decisions
made.

2. The proposed policies (updated annually) must be posted on the State of Utah Public Meeting
Notice website with the public invited to comment for 30 days.

3. The proposed policies should be posted on the AOG website and also mailed/emailed to all
eligible communities/counties in the region.

4. The policies and rating and ranking criteria must be formally approved by the AOG in a public
meeting.

5. Regional application scoring documents must be submitted to the state CDBG Program Manager
for review and approval BEFORE formal announcement of awards by the AOG.

6. The annual regional awards must be announced in a public meeting and documented in the
meeting minutes.

7. The list of regional awards must be publicized, at a minimum, on the State Public Meeting
Notice website; not as a meeting, but just a notice. Other options such as newsletters, websites or
social media, could also be utilized to publish the award announcement.
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8. The Housing and Community Development Division will post the list of statewide awards on the
State Public Meeting Notice website annually in May.

2. Capacity to Carry Out the Grant

The grantee must have a history of successful grant administration in order to receive full points in this
category. To adequately evaluate grantee performance, the RRC must consult with the state staff
regarding scoring for this criteria. Staff will rate performance on a scale of 1-5.

A. Project manager consistency (1 point)
e Project was appropriately managed by applicants project manager on previous grant
B. Communication with state staff (1 point)
e Level of communication with agency using email history and/or annotations in Webgrants
C. Project completed in contract period (1 point)
¢ How many claims submitted depending on type of project
D. Compliance with regulations/laws (1 point)
e Level of completeness in agency’s efforts to meet all requirements without follow-up
requests
E. Project management documents in WebGrants (1 point)
e Accurate documentation was provided in a timely manner for Webgrant submission. First-
time grantee: default is 2.5 points.

In order to be eligible to receive new funding, a grantee/sub-grantee must have drawn down at least 50
percent of their previous year’s CDBG grant funds by February, prior to application rating and ranking.

3. Housing Stock
Because housing is a state priority, housing projects that improve or expand the communities housing
stock must be weighted to receive additional points in rating and ranking systems.

4. Affordable Housing Plan

House Bill 259 was passed during the 2018 state legislative session and mandates that all cities and
counties address the problems associated with the availability of affordable housing in their local plans.
Cities with less than 1,000 persons and counties less than 25,000 are exempt from this requirement.
Applications for projects that are intended to address some element of that plan will be given additional
points.

The State of Utah CDBG program requires any city or county interested in applying for funding to meet
the requirements for moderate income housing planning and annual progress reporting as required by
10-9a-403, 408 for municipalities and 17-27a-403, 408 for counties.

Additional information and lists of communities required to meet this requirement can be found at
https://jobs.utah.gov/housing/affordable/moderate/reporting/

5. Extent of Poverty

Points must be given for the percent of "low income" and "very low income" persons benefiting either
from the project or carried out in a low-income community. Low-income persons are members of
families whose income is 50 percent of the area median income per year. Very low-income families are
those whose income is 30 percent of the area median income per year.

2025 Application Policies & Procedures



6. Financial Commitment to Community Development

It is difficult to compare all the various ways commitment to community development can be measured.
Donated property and financial commitment to a project are examples. The state will only require that
additional points be given to communities who show commitment based on criteria selected by the RRC.
A sliding points system is encouraged that gives greater points for higher match percentages based on
the size of the community.

7. Project Maturity

Each application must contain a specific and detailed scope of work that contains a narrative description
and a detailed cost estimate. Rating and ranking questions should allow the RRC to determine the
"immediate viability" of the project. Additional points may be given to applicants that have
demonstrated progress and organization in their application. Examples of this can be demonstrated by
advanced procuring of engineering services or having a dedicated and involved project manager. Simple
projects should not be penalized compared to more complex projects; maturity should not be confused
with complexity. Applicants may demonstrate maturity by leveraging the CDBG funds being requested.
RRCs must give additional points for applicants that provide a cash match to the CDBG funding. Other
funding sources must be committed prior to rating and ranking to ensure a project is viable.

8. Planning

The state of Utah emphasizes the importance of incorporating planning in the operation of government.
RRC’s must review previous year’s consolidated plan, establish regional priorities and award points
according to those priorities. Communities that demonstrate their desire to improve through planning
should receive additional points in the rating and ranking process.

In the rating and ranking of CDBG applications, each region will recognize an applicant’s
accomplishments consistent with these principles by adding additional points for the following:

A. Demonstration of local responsibility for planning and land use in their communities in
coordination and cooperation with other governments.

Development of efficient infrastructure including water and energy conservation.
Incorporation of fair housing opportunity and affordability into community planning.
Protection and conservation plan for water, air, critical lands, important agricultural lands and
historic resources.

Removal of barriers to accessibility of programs and facilities for all persons.

oSOw
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In addition to the criteria listed above, the State will award 0-5 points to each application based on
whether or not all the required elements are addressed, and documentation is attached to the
application.

2025 Application Policies & Procedures
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Bear River Region

CDBG Allocation Policies
2025 Funding Year

1) The Bear River Regional Community Development Block Grant (CDBG) project rating and ranking
and funding allocation process will be administered by the Bear River Association of Governments
(BRAG) Governing Board. In this capacity, the Board shall function as the CDBG Rating and Ranking
Committee (the Committee) and with BRAG staff will review, rate and rank all applications.

2) The highest ranked CDBG project will be funded first. As a rule, funding requests will not be reduced
if it would mean a reduced scale of the project unless the project is the last one funded. The next ranked
project will be considered and funded similarly. This process will continue until the funds available are
exhausted.

3) In the event of a tie for the last funding position, the project with the most project beneficiaries will be
funded.

4) Any remaining funds, after all competitive requests have been fully funded, will be applied to the
BRAG Emergency Home Repair program.

5) Any project that does not score a minimum of 40 points in the BRAG Rating & Ranking Application
will not be considered for funding.

6) Pre-applications must be substantially completed in WebGrants3 by 5:00 PM of December 15™ of the
Program Year for BRAG staff to provide administrative support and draft the Annual Action Plan.
Applicants that do not meet this requirement will not be eligible for CDBG funding.

7) Applicants must participate in the regional consolidated planning process which ensures that projects
considered for funding are those which are of high priority and part of the applicant’s previous planning
process. Applicants and those submitting projects through a sponsoring city or county must make
reasonable effort to amend the sponsor’s capital improvement list in a timely manner as determined by
the Committee.

8) The Committee may request an allocation of emergency funding outside of the regular CDBG
application cycle from or on behalf of a city or county from the next program year’s allocation, (i.e.
2026). The Committee has defined "emergency" to mean any public health and safety crisis experienced
by a city or county which could not have been foreseen (i.e. fire, flood, act of God) and where no other
alternative funding or temporary solution is available. Such projects must meet a CDBG national
objective. The Committee will review and forward all such applications to the State CDBG Policy
Committee for final approval on a case-by-case basis.

9) When a city or county presents a project that is intended to address an emergency situation that is a
clear threat to public health and safety, the Committee may determine said project to meet the urgent
need national objective of the CDBG program. In this case the applicant may present their application in
accordance with Policy 8 above. There are strict CDBG program requirements that must be met. State
CDBG staff will determine if the project meets the national thresholds.

2025 DRAFT BRAG CDBG Allocation Policies
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10) When an applicant submits more than one application, only the highest ranked application will be
considered for funding unless all other projects have been funded. This excludes applications that are
sponsored by a city or county on behalf of another organization.

11) Logan City receives CDBG funds from US Housing and Urban Development (HUD) as an
Entitlement community. Projects located within Logan City that provide substantial benefits to
Entitlement community residents are eligible to apply for BRAG CDBG Program assistance only if the
BRAG funding provided is proportional to the number of beneficiaries from the non-entitlement area.
Logan City Entitlement resources or other non-Small Cities CDBG funds must be used to cover the
proportion of cost comparable to the number of beneficiaries from within the Entitlement area. Per
guidance from HUD Memo: State CDBG Activities benefitting Entitlement Community Residents, May,
2006.

12) The minimum CDBG allocation per project will be $30,000 with no maximum. Any applicant that
receives an award of $200,000 or more must wait 24 months before applying for a new grant.

13) Multiple year projects will be allowed only at the discretion of the Committee for a maximum of two
(2) years. The applicant must demonstrate clearly why two years are required to complete the project.

14) The Committee may approve regional CDBG set-asides under the following three conditions: a) they
are consistent with the priorities established in the Bear River District Consolidated Plan; b) they are
approved prior to the CDBG applicant “How-to-Apply” meetings for the region; and c¢) the opportunity
for public comment is accommodated by publishing the proposed allocation on the State Public Notice
website and receiving public input via a public hearing.

15) Public service providers, traditionally non-profit organizations, are encouraged to apply for CDBG
funds for capital improvements and major durable equipment purchases. Examples are fixtures,
construction, remodeling, and facility expansion. State policy prohibits the use of CDBG funds for
operations and maintenance. This includes paying administrative costs, salaries, purchasing non-durable
equipment, supplies, etc. No more than 15 percent of the state’s yearly allocation of funds may be
expended for public service activities.

16) BRAG will only act as sponsor for non-profit organizations with CDBG projects having regional
implications.

17) These policies will be revised annually and will be published for public comment in July preceding
the program year.

18) Should an applicant feel that their project was unfairly rated, ranked, or otherwise considered by the
Committee, they may file a grievance in writing no later than ten (10) business days following the Rating
& Ranking date of March 26, 2025 to Brian Carver, Community & Economic Development Director,
Bear River Association of Governments, 170 North Main, Logan, Utah. Responses will be provided in
writing within 15 business days of receipt. If a response satisfactory to the aggrieved is not issued by the
Committee, an appeal may be made to the BRAG Governing Board. Any appeal of the local
determination made by the BRAG Governing Board should be filed with the State of Utah CDBG Policy
Board, as set forth in the State of Utah CDBG policies and procedures.

2025 DRAFT BRAG CDBG Allocation Policies
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REGIONAL PROJECT ALLOCATIONS 2025

The following set-asides are recommended for the 2025 CDBG Program Y ear.

A) ADMINISTRATION AND PLANNING ($50,000):

In order to assure that applicants have the assistance they need in accessing the CDBG Program, $35,000
will be provided to fund staff at the Bear River Association of Governments to help the CDBG applicants
in Box Elder, Cache, and Rich Counties; and $15,000 will be provided to complete the Regional
Consolidated Plan Action Plan Update.

B) ASSISTANCE TO LOW INCOME FAMILIES FOR WATER/SEWER REPAIRS OR HOOK-UPS
AND HOUSING REHABILITATION $120,000):

In order to remedy health hazards associated with failing water and waste water systems and provide
urgently needed housing rehabilitation, BRAG will operate a grant/loan program to assist low-income
families in Box Elder, Cache, and Rich Counties with up to $7,500 in assistance.

C) PROGRAM DELIVERY AND ADMINISTRATION $40,000):
Emergency Home Repair program delivery costs ($36,400) (=11% admin) and Administration costs
($3,600) for the home buyer assistance program for BRAG staff.

D) FIRST TIME HOME BUYER PROGRAM 40,000):

Up to $3,000 loan to first time low to moderate income home buyers to pay costs related to purchasing a
home. Grantees must complete home ownership workshops. $10,000 will be used to provide
homeownership workshops.

2025 DRAFT BRAG CDBG Allocation Policies



Bear River Association of Governments
Community Development Block Grant (CDBG)
2025 Rating & Ranking Criteria

This application can be found on the web at https://brag.utah.gov/community-development-block-grants/

1) What percent of the project beneficiaries fall into the following income groups? My Project
20 points possible OGN
80% CMFI* <51% 51-55% 56-60% 61-70% 71-80% 81-100%
0 points 8 points 9 points 10 points 11 points 12 points

50% CMFI 65% or more of total project beneficiaries have household income at or below 50% CMFI 4 points
30% CMFI 40% or more of total project beneficiaries have household income at or below 30% CMFI 4 points
Opting to meet a HUD National | Projects that meet a HUD National Objective by meeting the Project Meets
Objective without income data** || criteria for “presumed Low-to-Moderate Income (LMI)” groups | Criteria and opts

or qualified Urgent Need projects may opt to not document to not document

specific LMI beneficiaries and receive 8 points automatically. LMI

Qualified Slum & Blight projects may opt to receive 8 points

without providing income documentation —Yes

Urgent Need projects are not required to provide proof of income

qualification and are limited in budget size and scope and may

receive 9 points without documenting specific LMI beneficiaries.

* County Median Family Income (see jobs.utah.gov/housing/community/cdbg/publications.html or State Application Appendix C).

How to Document: Consult BRAG staff to determine the best way to document income for your project. **Projects that meet a
HUD National Objective (see Chapter III of State Application Guide) by serving a HUD specified “Presumed Low-to-Moderate
income (LMI) group or that aid in the prevention of slum or blight (National Object #2) or respond to an Urgent Need (National
Object #3) may opt to receive “default” points in this category automatically without having to document LMI beneficiaries.
Otherwise they must document LMI benefit and will not be eligible for default points. You must consult with BRAG staff if you think
your project may qualify.

2) Is the jurisdiction implementing Fair Housing, Civil Rights M‘W
and Quality Growth Principles? 10 points possible R

Is the moderate income housing plan of your jurisdiction compliant with State Code
3 Points Title 10-9a-403(2)(a)(iii)?
(Towns with populations under 1,000 receive 2 points if no plan)

Does this project implement moderate income housing or homeless goals as
2 Points identified in your general plan (whether required by state code or not) or in BRAG’s
Consolidated Plan?

Has your jurisdiction adopted ordinances to protect and conserve water, air, energy

3 Points* . . . N "
_ resources, critical lands, important agriculture lands and/or historic places?

The Community has a regularly updated Capital Asset Inventory or Capital

1 Point Improvement List

The Community has adopted the following Accessibility policies —
1) Grievance Procedure under the Americans with Disabilities Act,
1 Point 2) Section 504 and ADA Effective Communication Policy,

3) Language Access Plan and

4) Section 504 and ADA Reasonable Accommodation Policy

* Applicants will receive one point for each ordinance adopted to protect or conserve water, air quality, energy resources, critical
lands, important agriculture lands, and/or historic places. Up to three points possible. Attach copies of ordinances and planning
documents to Application Packet.



3a) For Community-wide Projects — Does the jurisdiction have capacity to | Your Jurisdiction’s Tax
fund the project through increased taxes? Rate as a Percentage of State
Ceiling
10 points possible
Tax Rate as a % of Tax rate <15% of ceiling | Tax rate 16-25% of ceiling | Tax rate >25%
Ceiling* 0 points 5 points of ceiling 10
points

How to Document: BRAG staff will use the tax rate data produced by the Utah Tax Commission to confirm your jurisdiction taxing
position. No documentation required.

OR

3b) For Drinking Water/Waste Water Projects — Are the system user fees Your Jurisdiction’s

competitive according to State Drinking Water and Water Quality standards? Utility Rate as a
Percentage of MAGI

10 points possible

Maximum Affordable Fee rate <0.6% of MAGI | Fee rate 0.61-1.40% of Fee rate >1.40% of

Water Bill (1.75% of 0 points MAGI MAGI
MAGI) S points 10 points
Regional Priority

4) How does the project rate with regional priorities, goals, and policies? Regional priorities
are determined by the Community Investment Council and BRAG Governing Board.

20 points possible
Regional Other Projects | Community Removing Public Safety | Public Utility | LMI Housing
priorities, 0 poi Facilities (non- | Barriers Activities Infrastructure | 20 points
points . .
goals, and recreational) 8 poi 12 points -
L . points 16 points
policies 4 points

Public Utility Infrastructure — Projects designed to increase the capacity of public utility systems to better serve the community.
May include drinking water, wastewater disposal projects and transportation facilities. Infrastructure that serves LMI Housing
construction will be rated using the LMI Housing category score.

Public Safety Activities - Projects related to the protection of life or property, would include activities such as flood control, fire
protection, or abuse prevention projects in a community.

Community Facilities — Non-administrative and non-recreational facilities and service activities such as senior citizen centers, health
clinics, and food banks, etc.

LMI Housing — Projects designed to provide for the housing needs of families earning less than 30%, 60% and 80% of the area
median income. May include the acquisition property, acquisition and/or rehabilitation of existing dwelling units or the development
of public infrastructure that would serve LMI housing projects or homeless shelters. May NOT be used to construct new housing, but
may be used to construct infrastructure to serve housing for qualified LMI households.

Removing Barriers — Accessibility to public facilities by persons with disabilities is mandated by federal law. Projects will remove
accessibility barriers in existing public buildings and facilities constructed prior to 1996.



5) When was the last time the jurisdiction or organization was funded with CDBG | Program Year
d did h . . iy ? . . Last Funded
and did you manage the project satisfactorily: 10 points possible with CDBG
Last funded Applicant funded | Applicant funded | Applicant funded | Applicant funded | Applicant
with CDBG* in 2023 in 2022 in 2021 in 2020 funded in 2019
or never funded.

0 Points 1 Point 2 Points 3 Points 5 Points
Applicant Project Manager | Documentation/ | Project Compliance with | First-time
Capacity to Consistency Communication | Completed in Regulations & applicant
Administer 1 point 1 point Contract Period | Laws def.ault: 2.5
Grant 1 point 2 points Points
6) What is the overall project impact? 15 points possible
Project Impact || The project | The project The project The project The project
Geography benefits benefits benefits benefits benefits

fewer than 50 [ between 51 and [ between 101 between 501 more than 1000

individuals 100 individuals [ and 500 and 1000 individuals

individuals individuals 10 Points

0 Points 4 Points 6 Points 8 Points
Project Impact || The project benefits a targeted population.
Beneficiaries .

2.5 Points

AND

The project addresses a critical need.

2.5 Points

Targeted population includes LMI populations and HUD-specified “presumed” LMI populations such as homeless, elderly, disabled
adults, victims fleeing abuse, etc.

“Critical need” would include health and safety emergencies and special needs as defined in the Consolidated Plan such as transitional
housing, mobility, respite care, etc.

7) Per Capita Funding — How much CDBG money is invested in each beneficiary?

5 points possible
Project CDBG >$1,000 $800-999 $400-800 $200-800 $1-200
e 25points |5 points 75 points |10 points




8) Does the project have competitive matching funds or leverage of funds?

10 points possible

Applicant contribution and any other outside funding >40% 30.1-40% |20.1-30% | 10.1-20% |<10%
(Beneficiary Population >5,000)

Percentage of non-CDBG funds invested in project 10 Points | 7.5 Points |5 Points | 2.5 Points | 0 Points
Applicant contribution and any other outside funding >30% 23.1-30% | 15.1-23% | 7.1-15% [<7%
(Beneficiary Population 1,001-5,000)

Percentage of non-CDBG funds invested in project 10 Points |7.5 Points |5 Points | 2.5 Points | 0 Points
Applicant contribution and any other outside funding >20% 15.1-20% | 10.1-15% [5.1-10% | <5%
(Beneficiary Population 501-1,000)

Percentage of non-CDBG funds invested in project 10 Points |7.5 Points |5 Points | 2.5 Points | 0 Points
Applicant contribution and any other outside funding >10% 7.1-10% 4.1-7% 1-4% <1%
(Beneficiary Population <500)

Percentage of non-CDBG funds invested in project 10 Points | 7.5 Points |5 Points | 2.5 Points | 0 Points







FIVE COUNTY ASSOCIATION OF GOVERNMENTS
COMMUNITY DEVELOPMENT BLOCK GRANT
GENERAL POLICIES

Weighted Value utilized for Rating and Ranking Criteria: The Rating and Ranking Criteria utilized
by the Five County Association of Governments contains a weighted value for each of the
criteria. Point values are assessed for each criterion and totaled. In the right-hand columns, the
total points received are then multiplied by a weighted value to obtain the total score. These
weighted values may change from year to year based on the region’s determination of which
criteria have higher priority.

Five County AOG staff require a visit with each applicant for an evaluation/review meeting.

All applications must be complete to be Rated and Ranked. All applications will be evaluated by
the Five County Association of Governments Community and Economic Development staff using
criteria approved by the Regional Review Committee (RRC) (Steering Committee).

Staff will present prioritization recommendations to the RRC for consideration and approval.
Membership of the RRC includes two elected officials (mayor and commissioner) and a school
board representative from each of the five counties. Appointments to the RRC are reviewed and
presented annually in February for the two elected officials of each county as well as the county
school boards.

There will be no maximum limit for projects. Multi-year projects will not be funded in the Five
County Region.

Public hearing notices must be sent to the AOG CDBG staff immediately after posting. Any
changes to the public hearing notices must be sent to the AOG Staff immediately after posting
said change with notes describing the change.

Applications on behalf of sub-recipients (i.e., special service districts, non-profit organizations,
etc.) are encouraged. However, the applicant town, city, or county must understand that even if
they name the sub-recipient as project manager the town, city, or county is still responsible for
the project’s viability and program compliance. The applying entity must be willing to maintain
an active oversight of both the project and the sub-recipient’s contract performance. An inter-
local agreement between the applicant entity and the sub-recipient must accompany the CDBG
application. The inter-local agreement must detail who will be the project manager and how the
sponsoring entity and sub-recipient will coordinate work on the project.

Applicant Deadlines to the AOG

Applicants must Consult with AOG CDBG Staff by November 15, 2024 — The project manager
from the applicant jurisdiction must meet with AOG CDBG staff to be eligible for funds.
Income Surveys must be conducted and received by the AOG for tabulation no later than
January 3, 2025, at 5:00 PM. Surveys must be conducted using a state approved methodology
and submitted by the deadline for AOG tabulation.
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10.

11.

12.

Capital Improvements Lists (CIL)- due January 3, 2025 at 5:00 p.m. The project applied for
must be included on the prioritized capital improvements list (CIL) that the entity submits for
inclusion in the Consolidated Plan. If the CIL list containing the project is not submitted by the
deadline, the project application will not be rated and ranked. Applicants may not amend
Capital Improvements List after the deadline.

Complete Applications must be submitted in WebGrants3 by December 20, 2024 at 5:00 PM
for Five County CED staff to provide administrative support and draft the Annual Action Plan.
Applicants that do not meet this requirement will not be eligible for CDBG funding.

Set-Aside Funding:

e 5$100,000 to Five County Association of Governments ($50,000 for
Administration, Consolidated Plan Planning, Rating & Ranking, $50,000 for
Planning Assistance, Affordable Housing Planning, and Economic Development
TA).

Emergency projects may be considered by the Regional Review Committee (FCAOG Steering
Committee) at any time. Projects applying for emergency funding must still meet a national
objective and regional goals and policies.

Projects may be considered as an emergency application if:

e  Funding through the normal application time frame will create an unreasonable
risk to health or property.

e An appropriate third-party agency has documented a specific risk (or risks) that;
in their opinion; needs immediate remediation.

If an applicant wishes to consider applying for emergency funds, they should contact the Five
County Association of Governments CDBG Program Specialist as soon as possible to discuss the
state required application procedure as well as regional criteria. Emergency funds (distributed
statewide) are limited on an annual basis to $500,000. The amount of any emergency funds
distributed during the year will be subtracted from the top of the appropriate regional allocation
during the next funding cycle.

Public service providers may apply for CDBG funds for capital improvement and major
equipment purchases. Examples are delivery trucks, furnishings, fixtures, computer equipment,
construction, remodeling, and facility expansion. State policy guidelines prohibit the use of
CDBG funds for operating and maintenance expenses, including paying administrative costs,
salaries, etc. No more than 15 percent of the state’s yearly allocation of funds may be expended
for public service activities.

State policy has established the minimum project size at $30,000. Projects less than the
minimum size will not be considered for rating and ranking.



13.

14.

15.

16.

17.

18.

In accordance with state policy, grantees with open grants from previous years who have not
spent 50 percent of their previous grant prior to rating and ranking are not eligible to be rated
and ranked.

It is the policy of the Five County Association of Governments RRC that CDBG funding of housing

related projects shall be directed to:

e The development of infrastructure supporting affordable housing, and/or eligible limited
clientele housing.

e Rehabilitation of multifamily rental housing managed by a public housing authority.

e Acquisition of real property for affordable housing that will be managed by a public housing
authority.

CDBG funds in this region shall not be utilized for LMI rental assistance or direct housing
assistance payments.

It is the policy of the RRC that lots for single family homes may not be procured with CDBG
funding in the Five County region unless the homes remain available as rental units under the
auspices of a public housing authority.

In the event of a tie for the last funding position during rating and ranking of projects, the
following will be awarded one (1) point for each criterion answered affirmatively:

e The project that has the highest percentage of LMI.

e The project that has the most local funds leveraged.

e The project with the most other funds leveraged.

e The largest geographical area benefitted.

e The project with the largest number of LMI beneficiaries.

If a tie remains unbroken after the above-mentioned tie breaker, the members of the RRC will
vote and the project that receives the majority vote will be ranked higher.

Funding for CDBG projects in the Five County Region is contingent on receiving the allocation
from HUD and the State. If available funds are less than anticipated, the award amount will be
reduced from the project in the last funding position.

Grantees who are awarded CDBG funding and choose to not undertake the projectin a
timeframe that will allow for redistribution of funds in the Five County region, during the same
program year, will be prohibited from re-applying for the same project. Grantees who choose
not to follow through on their project within the allocated timeframe, will not be permitted to
apply for CDBG in the following program year. A request for an exception to this policy may be
considered by the RRC if a project circumstantially could not be completed (E.g., environmental
conditions do not permit). Cost overruns and overbidding are unacceptable circumstances for
not undertaking the project and shall not be considered by the RRC, as grantees should plan for
such events.



19.

Public Participation

Section 104(a)(2) of the Housing & Community Development Act of 1974, as amended, requires
that CDBG grantees implement a citizen participation process as a prelude to the allocation and
expenditure of CDBG funds. The primary goal is to provide citizens, especially low- and
moderate-income citizens of the community where CDBG-funded activities will take place, an
opportunity to participate in an advisory role in the planning, implementation, and assessment
of the programs and projects. To that end, the regional policies and rating and ranking process
of each AOG must be transparent.

The following actions are required of each AOG. Documentation of each of these actions must
be provided to the state.

1. The RRC meetings must be documented with dates, members present, minutes and decisions
made.

2. The proposed policies (updated annually) must be posted on the State of Utah Public Meeting
Notice website with the public invited to comment for 30 days.

3. The proposed policies should be posted on the AOG website and mailed/emailed to all eligible
communities/counties in the region.

4. The policies and rating and ranking criteria must be formally approved by the AOG in a public
meeting.

5. Regional application scoring documents must be submitted to the state CDBG Program
Manager for review and approval BEFORE formal announcement of awards by the AOG.

6. The annual regional awards must be announced in a public meeting and documented in the
meeting minutes.

7. The list of regional awards must be publicized, at a minimum, on the State Public Meeting
Notice website, not as a meeting, but just a notice. Other options such as newsletters, websites
or social media, could also be utilized to publish the award announcement.

8. The Housing and Community Development Division will post the list of statewide awards on
the State Public Meeting Notice website annually in May.




FIVE COUNTY ASSOCIATION OF GOVERNMENTS
CDBG HOW-TO-APPLY APPLICATION WORKSHOP
ATTENDANCE POLICY

Attendance at one workshop within the region is mandatory by all prospective applicants or an official
representative of said applicant. [State Policy]

Attendance at the workshop by an elected official or town, city, or county staff person satisfies this
attendance requirement.

Attendance by prospective eligible “sub-grantees”, which may include non-profit agencies, special
service districts, housing authorities, etc. is strongly recommended so that they may become familiar
with the application procedures. If a town, city, or county applicant elects to sponsor a sub-grantee it is
the responsibility of that jurisdiction to ensure the timely and accurate preparation of the CDBG
application on behalf of the sub-grantee.

Jurisdictions may formally designate a third-party representative (i.e., consultant, engineer, or architect)
to attend the workshop on their behalf. Said designation by the jurisdiction shall be in writing and
delivered to the AOG no later than 7-days following the workshop.



FIVE COUNTY ASSOCIATION OF GOVERNMENTS
CDBG RATING AND RANKING PROGRAM YEAR 2023
DATA SOURCES

CAPACITY TO CARRY OUT THE GRANT

The grantee must have a history of successful grant administration to receive full points in this
category. To adequately evaluate grantee performance, the RRC must consult with the state
staff regarding scoring for this criterion. Staff will rate performance on a scale of 1-5.

A. Project manager consistency (1 point)
a. Project was appropriately managed by applicant’s project manager on
previous grant
B. Communication with state staff (1 point)
a. Level of communication with agency using email history and/or
annotations in Webgrants
C. C. Project completed in contract period (1 point)
a. How many claims submitted depending on type of project
D. Compliance with regulations/laws (1 point)
a. Level of completeness in agency’s efforts to meet all requirements
without follow-up requests
E. Project management documents in Webgrants (1 point)
a. Accurate documentation was provided in a timely manner for Webgrant
submission. First time grantee: default is 2.5 points.

In order to be eligible to receive new funding, a grantee/sub-grantee must have drawn down at
least 50 percent of their previous year’s CDBG grant funds by February, prior to application
rating and ranking.

GRANT ADMINISTRATION: Those making a concerted effort to minimize grant administration
costs taken from CDBG funds will be awarded extra points, with applicants using zero CDBG
funds toward administration receiving 3 points.

UNEMPLOYMENT: Points are awarded to projects serving jurisdictions in counties that are
above the state average unemployment, using data "Utah Economic and Demographic Profiles"
(most current issue available prior to rating and ranking), provided by Utah Office of Planning
and Budget or The Kem Gardner Policy Institute; or "Utah Labor Market Report" (most current
issue with annual averages), provided by Department of Workforce Services.

FINANCIAL COMMITMENT TO COMMUNITY DEVELOPMENT (Self-Help Financing):
Documentation by the applicant in the grant application of the source(s) and status (whether
already secured or not) of all proposed "matching" funds must be provided prior to the rating
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and ranking of the application by the RRC. Any changes made in the dollar amount of proposed
funding, after rating and ranking has taken place, shall require reevaluation of the rating
received on this criterion. A determination will then be made as to whether the project's overall
ranking and funding prioritization is affected by the score change.

Use of an applicant’s local funds and/or leveraging of other matching funds is strongly
encouraged in CDBG funded projects. This allows for a greater number of projects to be
accomplished each year. Acceptable matches include property, materials available and
specifically committed to this project, and cash. Due to federal restrictions unacceptable
matches include donated labor, use of equipment, etc. All match proposed must be quantified
as cash equivalent through an acceptable process before the match can be used.
Documentation on how and by whom the match is quantified is required. "Secured" funding
means that a letter or applications of intent exist to show that other funding sources have been
requested as match to the proposed project. Documentation of matching funds must be
included in the application. If leveraged funds are not received, then the points given for that
match will be deducted and the project's rating reevaluated.

A jurisdiction’s population (most current estimate provided by the Census, ACS, or Kem C.
Gardner Policy Institute.) will determine whether they are Category A, B, C, or D for the
purposes of this criteria. A jurisdiction is defined as an incorporated town, city, county, or a
defined special service district area. All public housing authorities or similar non-profits shall be
considered a 4B jurisdiction for this criterion.

CDBG FUNDS REQUESTED PER CAPITA: Determined by dividing the dollar amount requested in
the CDBG application by the beneficiary population.

LOCAL JURISDICTIONS COMMUNITY DEVELOPMENT OBJECTIVES: THRESHOLD CRITERIA:
Every applicant is required to document that the project for which they are applying is
consistent with that community’s and the Five County District Consolidated Plan. The project, or
project type, must be a high priority in the investment component (CASI or equivalent). The
applicant must include evidence that the community was and continues to be a willing partner
in the development of the regional (five-county) consolidated planning process. Refer to the
Utah CDBG Application Policies and Procedures Handbook section about Consistency with the
Consolidated Plan for further information.

COUNTY'S COMMUNITY DEVELOPMENT GOALS AND POLICIES: Prioritization will be
determined by the three (3) appointed RRC members representing the county in which the
proposed project is located. The three (3) members of the Steering Committee include: one
County Commission Representative, one Mayor’s Representative, and one School Board
Representative. (Note: for AOG applications that are not set asides, determination is made by
the Steering Committee Chair, in consultation with the AOG Executive Committee.)

REGIONAL COMMUNITY DEVELOPMENT GOALS AND POLICIES: Determined by the Executive
Director with consultation of the AOG Finance Committee members. The Finance Committee is
comprised of one County Commissioner from each of the five counties.



#1 priority 6 points X 2.0 (weighting) = 12.0 points

#2 priority 5 points X 2.0 (weighting) = 10.0 points
#3 priority 4 points X 2.0 (weighting) = 8.0 points
#4 priority 3 points X 2.0 (weighting) = 6.0 points
#5 priority 2 points X 2.0 (weighting) = 4.0 points
#6 priority 1 points X 2.0 (weighting) = 2.0 points

Regional Prioritization

#1

#2

#3

#4

#5

#6

Public Infrastructure

Public Safety Activities

LMI Housing Activities

Community Facilities

Public Services

Projects to remove Architectural Barriers

Projects designed to increase the public
infrastructure systems. Examples include but are not
limited to transportation, utilities, storm water
projects, etc.

Projects related to the protection of property include
activities such as flood control projects or fire
protection improvements.

Projects designed to provide for the housing needs of
low- and moderate-income persons.

Examples include but are not limited to senior citizens
centers, health clinics, food banks, and/or public
service activities. Includes parks and recreation
facilities.

Construction and equipment for public service
projects which are not community facilities or LMI
housing activities.

Projects that address accessibility of public facilities
for the provision of services to people with disabilities
on an equal basis. See the Americans with Disabilities
Act Checklist for Readily Achievable Barrier Removal
for Existing Facilities to assess facilities and see
examples of potential solutions.

Note: The Executive Director, in consultation with the Finance Committee members, reviewed and
obtained approval of this regional prioritization for the CDBG program FY2024.

IMPROVEMENTS TO, OR EXPANSION OF, LMI HOUSING STOCK, OR PROVIDING AFFORDABLE
HOUSING ACCESSIBILITY TO LMI RESIDENTS: Information provided by the applicant. Applicant
must adequately explain reasoning which supports proposed figures, for the number of LMI
housing units to be constructed, substantially rehabilitated with the assistance off this grant, or
the number of units this grant will make accessible to LMI residents through loan closing or
down payment assistance.



10.

11.

12.

13.

14.

AFFORDABLE HOUSING PLAN IMPLEMENTATION: The CDBG State Policy Committee has
established that communities and counties that are not in compliance with current state low-
and moderate-income housing requirements are not eligible to apply for CDBG funding.
Applicants must provide documentation that they are in compliance in their CDBG application.
Communities may find information about Moderate Income Housing planning and reporting
requirements at https://jobs.utah.gov/housing/affordable/moderate/index.html. Projects which
demonstrate implementation of a jurisdiction’s Affordable Housing Plan policies will be given
full points. Towns applying for credit under this criterion must show that the project either
meets a goal in its adopted annual housing report/affordable housing element of their General
Plan, or a regional affordable housing goal in the Consolidated Plan. Applicants must provide
sufficient documentation to justify that their project complies with this criterion.

House Bill 259 was passed during the 2018 state legislative session and mandates that all cities
and counties address the problems associated with the availability of affordable housing in their
local plans. Cities with less than 1,000 persons and counties less than 25,000 are exempt from
this requirement. Applications for projects that are intended to address some element of that
plan will be given additional points. The State of Utah CDBG program requires any city or county
interested in applying for funding to meet the requirements for moderate income housing
planning and annual progress reporting as required by 10-9a-403, 408 for municipalities and 17-
27a-403, 408 for counties. Additional information and lists of communities required to meet this
requirement can be found at https://jobs.utah.gov/housing/affordable/moderate/reporting/

GEOGRAPHIC EXTENT OF PROJECT'S IMPACT: Describes the actual area to be benefitted by the
project applied for. Housing projects are considered a site-specific project.

PROPERTY TAX RATE FOR JURISDICTION: Base tax rate for community or county, as applicable,
will be taken from the "Statistical Review of Government in Utah", or most current source
available prior to rating and ranking. Basis for determining percent are the maximum tax rates
allowed in the Utah Code: 0.70% for municipalities, and 0.32% for counties.

Full points will be awarded to jurisdictions that tax at greater than 50%.

A default of 3 points will be awarded for non-taxing jurisdictions.

PERCENTAGE OF PROJECT AREA WHO ARE LOW TO MODERATE INCOME: The figures will be
provided from the results of a Housing and Community Development Division (HCDD) approved
income survey conducted by the applicant of the project benefit area households, or pre-
approved LMI communities list in the Policies and Procedures book, HUD CHAS data, or the HUD
LMI Map Application Tool.

EXTENT OF POVERTY: The percentage of the total population of the project area who are Low
Income (<50% of AMI) or Very-Low Income (<30% AMI) directly benefitting from the project.
The AOG staff will use the income surveys (for those who conducted a survey), or pre-approved


https://jobs.utah.gov/housing/affordable/moderate/index.html
https://jobs.utah.gov/housing/affordable/moderate/reporting/

15.

16.

17.

18.

LMI communities list in the Policies and Procedures book, HUD CHAS data, or the HUD LMI Map
Application Tool.

LIMITED CLIENTELE GROUP: Applicant will provide information as to what percent of the
proposed project will assist a presumed LMI group as defined in the current program year CDBG
Application Guide handbook. Applicants serving limited clientele group(s) must include intake
forms or other documentation to show that their program or organization serves LMI persons.

CIVIL RIGHTS COMPLIANCE: Applicants will receive points for compliance with federal laws,
executive orders and regulations related to civil rights. (Checklist and templates available from
State CDBG staff.) An applicant can be awarded a maximum of two points for this criterion if the
checklist is completed AND the Civil Rights policies have been adopted for the jurisdiction.

1 Point — Complete “ADA Checklist for Readily Achievable Barrier Removal” for applicant town,
city, or county office.

1 Point — Applicant town, city, or county has adopted the following policies — Grievance
Procedure under the Americans with Disabilities Act, Section 504 and ADA Effective
Communication Policy, Language Access Plan and Section 504 and ADA Reasonable
Accommodation Policy.

PRO-ACTIVE PLANNING: The State of Utah emphasizes the importance of incorporating
planning into the operation of government. Communities that demonstrate their desire to
improve through planning will receive additional points in the rating and ranking process.

In the rating and ranking of CDBG applications, the region will recognize an applicant’s
accomplishments consistent with these principles by adding additional points when evaluating
the following:

** Demonstration of proactive land use planning in the community.

** Demonstration that project is in accordance with an applicable adopted Plan in the
benefiting community.

** Development of efficient infrastructure including water and energy conservation.

** Protection and conservation plan for water, air, critical lands, important agricultural lands,
and historic resources.

**Removal of barriers to accessibility of programs and facilities for all persons.

The applicant is responsible for attaching supplemental documents and describing the criteria
met in the application. Worksheet #17 will be used in the rating and ranking process for
applicants who provide documentation showing the community’s proactive planning efforts.

APPLICATION QUALITY: Quality of the Pre-Application is evaluated in terms of project problem

identification, justification, well-defined scope of work likely to address identified problems,
identification of a realistic project timeline, and a detailed architectural/engineering report.
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19.

PROJECT MATURITY: Funding should be prioritized to those projects which are the most
"mature". Five County AOG considers mature projects to be those where the applicant: 1) has
selected an engineer and/or architect and demonstrate appropriate procurement; 2) has
identified a problem, proposed solution, and timeline to proceed immediately; and 3) identifies
all funding sources committed or pending.

Projects that are insufficiently mature may not be rated and ranked.

11
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MAG

Expert Resources. Enriching Lives,

FY25 CDBG POLICIES

Mountainland CDBG Rating and Ranking Policies - FY25
Approved June 5, 2024

The following policies have been established to govern the MAG CDBG award process so that HUD
dollars are targeted toward projects of greatest need and impact, and to determine project
eligibility under CDBG federal and state program guidelines. All eligible project applications will be
accepted for rating and ranking.

1. In compliance with the policies of the State of Utah CDBG program, in order to be eligible for
funding consideration, all grantees or sub-grantees must have expended 50% of any prior
year's CDBG funding prior to the Rating and Ranking Committee's (RRC) rating and ranking
session (generally mid-January).

2. Applicants must provide written documentation of the availability and status of all other
proposed funding at the time the application is submitted, including all sources of funding
which are considered local contributions toward the project and its administration. A project
is not mature if funding cannot be committed by the time of application.

3. All proposed projects must be listed in the latest capital improvements list submitted by the
applicant for the Consolidated Plan, and must meet the regional priorities identified in the
Consolidated Plan. First time applicants and those submitting projects through a sponsoring
city or county must make reasonable e ort to amend the sponsor’s listing in MAG's
Consolidated Plan in a timely manner as determined by the RRC.

4. To maintain project eligibility, attendance at the annual “How to Apply” Workshops held in
the Mountainland Region is mandatory for all applicants and sub-grantees. The project
manager and an elected official from the applicant’s jurisdiction should be in attendance.
Newly elected officials and project managers are especially encouraged to attend since the
administrative requirements and commitments of a CDBG project are considerable.

5. HUD regulations provide that no more than 15% of the State CDBG allocation can be used
for “Public Service" activities. It is MAG's intent to generally apply that same cap to the
regional allocation. Consideration of any exceptions will be coordinated with the State and
will be based upon impact to the state-wide cap.

6. The state allows up to $50,000 in funding for the MAG region for program administration
and consolidated planning. The actual amount of funding allocated to the AOG for regional
program administration and planning will be determined by the RRC.

7. The minimum CDBG allocation per project is $200,000, except if it is rated on question 11 (to
develop and improve infrastructure) and given a 4-7 point score, then the project can be

awarded funds greater than $30,000 but less than $199,000.

8. The RRC may establish a set aside for project applications in a broad category on an annual
basis based on regional needs identified in the MAG Consolidated Plan (i.e., planning,
housing, infrastructure, economic development, public service, etc.). For any such set
aside(s) that may be established, the RRC will provide notification to eligible jurisdictions of
the type and amount of the set aside(s), and rating and ranking policies to be applied, prior

Page | 1



to the commencement of the application process, usually in August of each year. There is no
specific set aside identified for project applications received in the FY2025 program year.

9. Projects that are primarily designed to enhance private businesses or developers will be
denied. Ownership of CDBG funded improvements must remain in the public domain.

10. Any project that can or will receive greater than 50% of project from private funding sources
(excepting grants), will be ineligible for CDBG funds.

11. Mountainland Association of Governments will provide application assistance at the request
of any jurisdiction. Technical assistance provided prior to the award of the contract, such as
filling out applications, submitting information for the Consolidated Plan, LMI surveys or
public hearings, shall be provided without cost to the applicant.

12. RRC, MAG staff and State staff review of all applications will proceed as follows:

a. MAG staff will review all applications and become familiar with each project prior to
meeting with State staff for review.

RRC will interview applicants at least one week prior to the application deadline.
MAG staff will review all applications with the State CDBG staff to determine eligibility
and national objective compliance.

d. RRC members will review all applications that are determined eligible.

RRC members will rate and rank projects.

f.  The RRC determines final rating and ranking of projects and funding allocations. This
information is reported to the Executive Council.

13. Funding will be awarded based on project ranking. The RRC may award less funding than the
application request based upon project needs and ability of the jurisdiction to complete the
project, including consideration of project planning (is the community prepared to
implement the project), project timing (when will the project begin), project phases (can the
project be completed in phases), supplemental funding (timing and availability of matching
funds), jurisdiction commitment to the project, demonstrated need for the project in the
community weighted against project needs for other communities.

14. Multi-year funding (maximum of two years) for projects will generally not be awarded, unless
a specific request for multi-year status is received from the project applicant based on
defined project needs, and the amount and timing of future funding available can be
adjusted to meet such a request.

15. Any appeal of the Mountainland CDBG review process and/or funding allocations will follow
the State Regional Appeal Procedure.

16. Emergency Projects: An emergency project is defined as one that addresses a detriment to
the health, safety and/or welfare of residents. For any critical project that meets this
definition, a jurisdiction may submit an application for emergency CDBG funding outside the
normal allocation cycle.

a. The application must be made utilizing the state’s application form for the most
recent funding cycle, and by holding a public hearing. All emergency applications
must meet CDBG program requirements, and the Mountainland CDBG policies
defined herein, including meeting minimum matching requirements, if any (see
Paragraph 5).

b. AOG staff will review the application for eligibility and consistency with the
Consolidated Plan.

¢. The RRC will review the project application, including the jurisdiction’s capacity to
meet funding needs.

o
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d. Ifthe RRC recommends the application to the State Policy Committee, the state staff
will review the application to ensure the project meets program eligibility and
national objective compliance. The state reserves the right to reject or amend
applications that do not meet these threshold requirements.

e. The state will permit applications for emergency projects. The State Policy
Committee will make the final review and funding determination on all emergency
projects.

f. Any emergency funds distributed to projects in the region will be deducted from the
region’s allocation during the next funding cycle. Therefore, any emergency funds
awarded to a jurisdiction will be considered as a funded project in the next funding
cycle. Policies on second round funding will be applied as outlined in Paragraph 5.

g. Additional information on the Emergency Fund program is available in the
Application Policies and Procedures handbook developed annually by the state in

Chapter 2, Funding Processes.
17. Membership on the RRC is by appointment of the Chairman of the Executive Council with

annual ratification by the full Council. RRC membership will include at least two
representatives from each county (1 from the county and 1 from a city/town). There are four
members of the RRC. One member of the RRC will be appointed to sit on the State CDBG
Policy Committee. RRC members representing jurisdictions that are submitting applications
must abstain from ranking their applications.

18. MAG CDBG Rating and Ranking Policies are updated annually by MAG Staff and the RRC,
with consideration given to guidance from the State CDBG Policy Committee and/or State
CDBG Staff. Rating and Ranking policies are published for public comment and provided to
all eligible cities and counties. The RRC has final review and is responsible to adopt the MAG
CDBG Policies and Rating and Ranking System.

19. In the event of a tie for the last funding position, the following are the tiebreakers in order
of priority:

a. The project with the highest percentage of LMI

b. The project that has highest percent of local funds leveraged
c. The project with the most other funds leveraged

d. The project with the largest number of LMI beneficiaries

20. All applications will be fully funded beginning with the highest rated project then sequential
to the next highest ranked project and so on. In the event that the next highest ranked
project cannot be fully funded the following policies will be implemented to allocate the
remaining funds:

a. The next ranked application will be evaluated to determine whether or not the
project is still viable and can meet a CDBG national objective with reduced funding.

b. For projects under the $200,000 threshold, the committee can award the project less
than $199,000 but greater than $30,000.

c. If there are no applications in the $30,000 to $199,000 range, the funds will be
allocated to MAG's Single Family Housing Rehab program.
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Rating and Ranking System Notes: Underlined Criteria are required by the State of Utah.

1. Percent of the applicant’s total population directly benefiting from the project (7 POINTS):
Regardless of size, the applicant jurisdiction is given greater priority for projects that benefit
the highest proportion of the applicant’s total population. Direct benefit will result from the
project for:

More than 75% of the applicant’s total population - 7 points
Between 50-74.9% of the applicant’s total population - 5 points
Between 25-49.9% of the applicant’s total population - 3 points
Less than 25% of the applicant’s total population - 2 points

2. Perfent of the jurisdiciton’s LMI population directly benefiting from the project (for
site-specific or city/county-wide projects) (5 POINTS):

Points are awarded to applicants serving the highest percentage of their LMI population.
A substantial proportion of LMl served (>70%) - 5 points
A more moderate proportion of LMl served (55-69%) - 4 points
A moderate proportion of LMl served (45-54%) - 3 points
A small proportion of LMI served (< 45%) - 1 point
OR

Project serves a limited clientele group (presumed to be 51% LMI) OR targeted LMI
group(100% LMI):

Points are awarded to limited clientele activities that serve a HUD presumed LMI group
(abused children, elderly, disabled, homeless, etc.), a documented low income group (LMI
income certification required for program eligibility), or activities that serve a targeted LMI
group, where benefit is provided exclusively to LMI persons based upon their income
eligibility (example: construction of new housing whose occupancy is limited exclusively to
LMI individuals or families).

Project serves a limited clientele, or targeted LMI group as defined by HUD - 3 points

3. Points are awarded to projects which serve low-income (defined as 50% Area Median
Income) and very low-income (defined as 30% of the County Median Income) beneficiaries as

documented by survey (5 POINTS):

25% or more of the direct beneficiaries are low or very low income - 5 points
20-24.9% - 4 points
15-19.9% - 3 points
10-14.9% - 2 points
1-9.9% - 1 point
4. Local dollars invested in the project (8 POINTS):

Points are awarded to applicants investing local (city/county) dollars in their own projects,
thus leveraging regional CDBG funding. Local contribution must be documented, and
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includes bonded indebtedness that is directly attributable to a proposed project, loans,
city/county funds. Points are awarded based upon the following scale:

and

Population 8 Points 5 Points 3 Points 2 Points 1 Point
< 1,000 population >20% 17.1% - 200% 14.1% - 10% - <10%
17.0% 14.0%
1,001 to 10,000 >30% 24.1% - 30% 18.1% - 24% 10% - 18% <10%
> 10,000 population > 40% 30.1% - 40% 20.1% - 30% 10% - 20% <10%

5. Amount of outside project leveraging by the applicant (5 POINTS):

Points are awarded to applicants who are able to use CDBG dollars to leverage other state

or federal funds. This includes federal and state grants. Leveraging is based on outside
funds committed that are currently available.

Outside funding is 40-49% of the total cost - 5 points
Outside funding is 30-39% of the total cost - 4 points
Outside funding is 20-29% of the total cost - 3 points
Outside funding is 10-19% of the total cost - 2 points
Outside funding is 0-9% of the total cost - 0 point

6. Type of jobs created or retained (permanent or construction)(5 POINTS):

The type of actual jobs created or retained as a result of the project is evaluated as follows:

Permanent full-time jobs created or retained - 5 points
Temporary jobs only - 2 points
7. The capacity of the grantee to carry out the project (5 POINTS):

Points will be awarded on a scale of 1-5 to grantees who have previously demonstrated the
ability to successfully administer and carry out a CDBG project, or to new grantees who have
administered other grants in the past and demonstrated an understanding, capacity and

desire to successfully administer a CDBG project.
Previous Performance (Rated by State CDBG Office) - 1-5 Points
OR

No Previous Experience - 3 Points

8. Points are awarded to applicants (not project sponsor) based on the amount of funding
received in prior years (5 POINTS):

Applicant has not received funding in the last two years - 5 Points
Applicant received less than $150,000 in last two years - 3 Points
Applicant has received from $150,000 to $299,999 in last two years - 1 Points

Applicant has received more than $300,000 in last two years - 0 Points

) MaG
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9. Moderate income housing planning by the applicant or its sponsor (5 POINTS):

As part of the Housing Plan defined by state statute and/or adopted by city/county
ordinance and included in the General Plan. Towns less than 5,000 are not required to have
a housing plan. However, they will receive 2 points if they do not have one and 5 points if
they do have a housing plan.

Compliant/Adopted by Ordinance - 5 points
Small Cities (less than 5,000) - 2 points
Non-compliant - 0 points
10. Project which support affordable housing for LMI up to 80% AMI (3 POINTS):

The majority of project funds will be used to improve, expand, or support LMI housing
education, choice, availability, affordability, or opportunity.

Projects benefiting 10 or more units or individuals - 3 Points
Projects benefiting 5-9 units or individuals - 2 Points

Projects benefiting 1-4 units or individuals - 1 Point

11. Projects which develop/improve infrastructure (7 POINTS):

The majority of project funds are for the expansion of basic infrastructure (water, sewer) or
other physical infrastructure (fire stations, community center, etc.) to create suitable living
environments for the residents of the community.

Water/Sewer Projects - 7 Points
Secondary Water - 6 Points

Storm Drainage - 5 Points

Single Family Rehab - 4 Points
Streets/Sidewalks - 3 Points

Public Health/Safety - 2 Points

Other Public Facilities/Housing - 1 Point

12. For water projects - system user fees are competitive according to state drinking water and
water quality standards (7 POINTS)

Maximum Affordable Water Bill = 1.75% of MAGI. Non-Water Projects get a default score of 5

7 Points 5 Points 3 Points 0 Points Your Jurisdiction's Tax
Rate as a Percentage of
Fee Fee rate 0.75- Fee rate Fee State Ceiling
rate>1.25% 1.25% of MAGI 0.51-.75 rate<0.5%
of MAGI of MAGI
MAG Page | 6




13.

Attendance by an elected official of the applicant at the “How to Apply” workshop (2
POINTS):

Elected official in attendance - 2 Points

Elected official not in attendance - 0 points

14. Jurisdiction participated in updating the Consolidated Plan (5 POINTS):

15.

16.

17.

18.

Provided MAG with updated materials for the consolidated plan and capital improvement
list - 5 Points

Did not provide MAG with updated materials for consolidated plan and capital
improvement list - 0 Points

Project meets jurisdiction priorities identified in the consolidated plan priorities (10 POINTS):

Local priorities identified in each jurisdictions capital improvements list will be used to
determine jurisdiction priorities.

On Capital Improvements List - 5 Points
Not on list - 0 Points

Completed “ADA Checklist for readily achievable barrier removal” for city/county office (1
POINT):
Completed checklist - 1 point

Did not complete checklist - 0 points

City/County has adopted the following policies: grievance procedure under the Americans
with Disabilities Act, Section 504 and ADA Effective Communication Policy, Language Access
Plan, and Section504 and ADA Reasonable Accomodation Policy (1 Point)

Adopted policies - 1 point
Has not adopted policies - 0 points

Priority will be given to projects that are mature and have a demonstrated ability to solve the
problem (16 POINTS):

A mature project exhibits a specific and detailed scope of work, a timeline, a well thought out
funding plan with supplemental funding already applied for and committed, and a detailed
engineer's cost estimate. Immediate viability of the project means CDBG dollars can be spent
in a timely manner. Points are awarded for each of the following:

a. The problem or need is clearly identified in application; applicant is able to present
project clearly and concisely and can respond to questions; staff and/or engineer, etc.,
are involved in and understand the planning process. - 4 points

b. Proposed solution is well defined in Scope of Work and is demonstrated to solve the
problem or need. - 5 points

¢. Applicant has secured matching funds - 3 points

-OR-
Applicant is pursuing matching funding. - 1 point
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d. Applicant can demonstrate a timeline for project completion during grant period, and
can give concise description of how the project will be completed in a timely manner. - 4
points

19. Projects that have lower CDBG project costs per person will receive more points (2 POINTS):

Dividing the CDBG project request amount by the number of project beneficiaries results in
a calculation of the cost per beneficiary. Projects that have a lower cost per beneficiary will
receive additional points.

Projects that cost less than $1,000 per beneficiary - 3 Points
Projects that cost between $1,001 and $5,000 per beneficiary - 2 Points
Projects that cost over $5,001 per beneficiary - 0 Points

UNDER THIS SYSTEM, A MAXIMUM OF 100 POINTS ARE POSSIBLE.
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R6 Regional Council
CDBG Application Policies
2025 Program Year
Method of Distribution

Community Development Block Grant (CDBG) - To ensure that CDBG projects administered through
the Six County Region meet the national objectives; the R6 Regional Council (R6) Regional Review
Committee (RRC) has implemented the following: 1.) An application will be rated and ranked
against all submitted applications within the Region. 2.) Successful applications will be funded in
order of priority as determined by the rating and ranking process until the regional CDBG funding
allocation is exhausted.

CDBG POLICIES - 2025 Program Year

The following policies have been established to govern the CDBG award process. All eligible
project applications submitted by the December 15th deadline will be accepted for rating and
ranking.

1.

Ré6 approved $50,000 of the total annual CDBG allocation for administration of the Ré
CDBG program. $50,000 of the total annual CDBG allocation is also allocated for regional
consolidated planning. Lastly, $100,000 of the total annual CDBG allocation is allocated
for Single Family Housing Rehabilitation. The remaining amount of annual R6 CDBG funds
is allocated on a competitive basis. To encourage multiple projects and local match, no
project will receive more than 50% of the net allocation or $250,000, whichever is less.
Depending on funding, the R6 Regional Review Committee (RRC) reserves the right to
eliminate the 50% rule and $250,000 maximum by a vote of the board.

In compliance with the policies of the State of Utah CDBG program, and to be eligible for
funding consideration, all grantees or sub-grantees must have drawn down 50% of any
prior year’s CDBG funding prior to the RRC rating and ranking session.

Applicants must provide written documentation of the availability and status of all
proposed non-CDBG funding at the time their application is submitted. A project is not
mature and will not be funded if non-CDBG funding cannot be secured and committed by
December 15th, 2024. If non-CDBG funds aren’t secured and committed by December
15th, 2024, the applicant may provide a commitment letter by December 15th, 2024 that
clearly states that they will pay the difference to fully complete their project if a different
source of non-CDBG funding isn’t secured and committed.

State policy has established the minimum amount of funding of $30,000 per project and
the maximum amount is limited only by the annual allocation amount, and the R6 CDBG
policies outlined in paragraph 1 (one).

Projects must align with and be consistent with the Region’s Consolidated Plan. Sponsored
projects on behalf of an eligible sub-recipient may not necessarily be listed in the
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jurisdiction’s capital investment plan, but the sub-recipient’s project must meet goals
identified in the Region’s Consolidated Plan.

6. Attendance at one of the annual “How to Apply” workshops is mandatory for all applicants
and sub-grantees. The project manager from the applicant’s jurisdiction should be in
attendance. Newly elected officials and project managers are especially encouraged to
attend, as the administrative requirements and commitments of a CDBG project are
considerable.

7. Housing projects are encouraged to use the R6 Housing Department’s available resources
and emergency projects may be considered by the RRC at any time. Projects applying for
emergency funding must still meet a national objective and regional goals and policies.
Projects may be considered as an emergency application if:

B Fundingthrough the normal application timeframe will create an
unreasonable risk to health or property.

@ Anappropriate third-party agency has documented a specific risk (or
risks) that in their opinion need immediate remediation.

8. The amount of any emergency funds distributed during the year will be subtracted from
the top of the regional allocation during the next funding cycle. Additional information on
the emergency fund program is available in the Application Policies and Procedures
manual developed annually by the state in Chapter Il, Funding Processes.

9. Applications on behalf of sub-recipients (i.e., special service districts, non-profit
organizations, etc.) are allowed. The applicant city or county must understand that even if
they name the sub-recipient as project manager, the city/county is still responsible for the
project’s viability and program compliance. A subcontractor’s agreement between the
applicant entity and the sub-recipient must accompany the application (after funds have
been committed to the project).

10. Multi-year projects will be considered. Proposals must contain specific cost estimates and
work elements by year so that annual allocations by the RRC can be determined at the
outset. No projects over 2 years will be considered.

11. Project maturity will be considered in determining the awarding of funds for the funding
cycle, i.e., project can be completed within eighteen months, leveraged funds are in place,
detailed scope of work is developed, engineer’s cost estimates in place, etc.

12. Applicants that were funded in the year immediately prior to the current program year are
not eligible for funding.

13. The application must be submitted by 5:00 PM Mountain Time (MT), December 15, 2024.
Any applications received after this date and time will not be considered for funding.

14. Applicants with lower populations may receive additional points in the “Percent of
Non-CDBG Funds Invested In Total Project Cost” category.
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15. In the event of a tie the following policies will be followed:

A) The project is in an Economically Distressed Community?

B) The project that has the highest percentage of LMI beneficiaries

C) The project with the most non-CDBG funds leveraged

D) The Project with the most points in the Geographical Impact category

16. All projects will be fully funded in the order of their rating and ranking prioritization. Once
a balance remains insufficient to fully fund the next project in the order of rating and
ranking prioritization, that project will be given an opportunity to receive funds, with two
conditions: 1.) The project must be able to maintain the same scope of work that was listed
in their initial application. 2.) The project must be able to be rated and ranked the same as
their initial application. However, if a project chooses to receive the remaining balance and
isrequired to increase their contribution in order to be funded, it will not alter the initial
rating and ranking order previously approved. This process will continue until no additional
projects can be funded. The remaining balance will then be added to the region's
single-family housing rehab program allocation for that funding cycle.

17. The R6 RRC is filled by the members of the R6 Executive Board. This 12-member
committee is composed of a commissioner and a mayor from each county of the region.
Members of the committee are appointed by their county and fulfill terms until the end of
their elected period or reappointment if they still hold office. Due to election cycles, the
approximate term of a board member is 4 years. The chair of the RRC is the chair of the R6
Executive Board.

The R6 Regional Review Committee has approved the following set-asides for funding:

Housing - $100,000 if the allocation is over $400,000. If the allocation is under $400,000
then 25% of the allocation for the R6 Housing department to help LMI individuals access
available housing resources.

Regional Planning - $50,000 for planning activities to be conducted by Ré staff in HUD
pre-approved or survey approved Low to Moderate Income communities.

Administration & Consolidated Planning - $50,000 for administration of the CDBG
program, updating an annual action plan, and meeting with communities to identify
planning needs.

! For these purposes, a distressed community is defined as a “local government with an average unemployment
rate of 9 percent or more over the past three years using American Community Survey (ACS) 5-year estimates; a
poverty rate of 20 percent or more among individuals not enrolled in higher education as of the most recent ACS
5-year estimates, OR a population decline of 5 percent or more between the 2010 Decennial Census and most
recent ACS 5-Year estimates.”
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Uintah Basin Association of Governments
Regional Review Committee (RRC)
Community Development Block Grant (CDBG)
Rating and Ranking Criteria
Program Year 2025
Policy and Procedures

The Uintah Basin Association of Governments (UBAOG) will provide assistance in
completion of the CDBG application. All applications for CDBG funds will be made
and processed in accordance with Utah State and Federal Regulations.

Applicants that do not attend the UBAOG CDBG “How to Apply Workshop” will
not be eligible to apply for funding. Applications submitted after the deadline will
not be considered for funding.

All applications will be scored by the UBAOG staff using criteria approved by the
Rating and Ranking Committee (RRC). The RRC is comprised of 19 members: three
County Commissioners in each county, Daggett, Duchesne and Uintah Counties, as
well as the Mayors of Altamont, Duchesne, Tabiona, Roosevelt, Myton, Ballard,
Vernal, Naples, Dutch John, and Manila. Committee members serve on the RRC as
long as they retain their elected position of the respective county or city. Staff will
make recommendations to the RRC on each application. Staff will present the
applications to the RRC for final rating and ranking and approval. State CDBG staff
must review/approve all applications as being “threshold eligible” prior to rating and
ranking.

Timeline for rating and ranking criteria

e Spring 2024 — rating and ranking distributed to all committee members
I.  June — 2024 Final approval of rating and ranking criteria by committee
members
II. Submittal to the State Community Block Grant Program staff

Eligible applicants are cities, towns and counties. Applications on behalf of sub-
recipients (i.e., special service districts, non-profit organizations, etc.) are allowed.
City and county sponsors will be responsible for sub-recipient’s project viability and
program compliance. They must maintain active oversight of the project and sub-
recipient’s performance. An inter-local agreement between the sub-recipient and the
sponsoring city or county must accompany the application. This inter-local
agreement must state the details of the coordination between the sponsor and the sub-
recipient and how the sponsor will monitor the sub-recipient.

All projects must be consistent with the region’s Consolidated Plan. All projects
applied for must be on the prioritized one-year capital improvement’s list. Projects
not on the one-year list will not be considered for funding.

The minimum project size for CDBG funding is $30,000 as per state policy. Projects
less than $30,000 will not be considered.



10.

11.

12.

13.

14.

As per state policy, grantees with open grants from previous years that have not yet
spent 50 percent of their previous funding are not eligible to apply for new CDBG
funds.

Applicants must provide written documentation of the availability and status of any
matching funds for the project at the time of application. Changes in funding after
this time may result in a modified rating and ranking.

In case of scoring ties the project with the most LMI beneficiaries will get funded. In
a case of a tie, the project with the most leveraged funds will have priority.

After all projects have been fully funded in the order of their Rating and Ranking
prioritization and a balance remains insufficient for the next project in priority to
complete a project, the funds will be first applied to the highest scoring project. An
amount, determined by the RRC, will be used for construction contingency. Any
remaining balance not allocated to the highest scoring project will be allocated to the
region’s single family housing rehab program.

The Uintah Basin Regional Review Committee has approved the following set
asides:

e $50,000 set aside for administration of region-wide administration and
consolidated planning activities of the AOG.

$200,000 set aside for Housing Rehabilitation

$60,000 set aside for Housing Rehabilitation program delivery
$40,000 set aside for Homebuyers assistance

$8,000 set aside for Homebuyers assistance/Other administration
Total Housing set aside = $ 358,000

Emergency projects may be considered by the Regional Review Committee at any
time during the year. Projects that are considered for emergency CDBG funding
must still meet a national objective and regional goals set by the committee. Projects
may be considered an emergency if the following apply:

e Funding through a normal CDBG funding cycle time frame would create an
unreasonable health and/or safety risk to people or property.

e A public health and safety crisis experienced by a city or county which could not
have been foreseen (i.e. fire, flood, act of God)

e Alternative funding or temporary solution is not available.

If an applicant deems it necessary to apply for emergency funding, they must contact
the Uintah Basin AOG promptly to review the project. Emergency funds are limited
on a statewide basis and require approval from the State CDBG Policy Board. The
amount of emergency funds awarded will be deducted from the region’s allocation
during the next funding cycle.

The maximum multiple-year grant amount is $350,000 per year, up to two years
(amount may change based on funding appropriation). All applicants proposing
projects requiring two years of funding must have a cost estimate and/or breakdown
for each year. If a project has been awarded a two-year grant, the second year’s grant
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15.

amount will be taken from the region's appropriation at the beginning of that year’s
rating and ranking process.

Pre-applications must be submitted to the Uintah Basin Association of Governments
by December 31 to be considered eligible for CDBG funding.

Application Scoring Information

Application scoring by the UBAOG and the RRC members will be according to
the following guidelines.

1.

Capacity to Carry-Out Grant: The grantee must have a history of
successful grant administration in order to receive full credit in the
category. First time grantees and grantees that have not had an application
funded in the past six years will receive 2.5 by default. Applicants with
poor past performance must present a plan, at the time of application,
showing how they will overcome past issues and make this a successful
application. The state CDBG staft will award 1-5 points for this criteria.

Project Maturity: Funding should be prioritized to those projects which
are the most "mature". For the purposes of this process, maturity is defined
as those situations where: 1) the applicant has assigned a qualified project
manager; 2) has selected an engineer and/or architect; 3) proposed solution
to problem is identified in the Scope of Work and ready to proceed
immediately; 4) has completed architectural/engineering design
(blueprints); and 5) identifies all funding sources and funding maturity
status. Projects that are determined to not be sufficiently mature so as to be
ready to proceed in a timely manner, may not be rated and ranked.

Infrastructure: Ten points are awarded to any Infrastructure project.

Improvement of Housing Units: Rehabilitation of housing units will
receive points based on the units being rehabilitated. The number of units
to be rehabilitated must be provided at the time of application.

Health and Safety: Projects that address a threat to public health, safety
or the ability to provide basic services (water, sewer, natural disaster) to an
area or serve a need will receive ten points. These projects must be
presented as a health or safety issue at the time of application.

LMI Beneficiaries: Points will be awarded based on the percentage of
project beneficiaries that are Low-Moderate Income (LMI) based on
information provided by the most current census data or approved income
survey. LMI population of more than 76% will be awarded 4 points, 66%
3 points, 56% 2 points, and 51-55% 1 point.



7. Targeted LMI Population: Projects that target the percentage of the
beneficiaries that are LMI beneficiaries will receive 5 points. Applicant
must demonstrate that 100% of the beneficiaries are LMI.

8. Financial Commitment-Outside Funds: If funds are contributed from
an outside source, points will be awarded based on the amount of funds
contributed. If more than $50,000 is contributed, full points will be
awarded. $25,000 to $49,999 contributed will receive three points.
$10,000 to $24,999 will receive two points. And $500 to $9,999 will
receive one point.

0. Consolidated Plan-Capital Improvements List: Projects must be
listed in the Regional Consolidated Plan’s One-Year Capital
Improvements List to be considered for funding. Projects that have been
considered for a longer amount of time and have shown prior planning
will be given more points. Projects that have been on the list for four or
more years will receive four points, three years will receive three points,
two years will get two points, one year will get one point.

10. Consolidated Plan: Each entity is required to submit information for the
annual update of the Regional Consolidated Plan. Those entities that have
submitted their information, in a timely manner, to the UBAOG to
complete that update will be awarded full points.

11.  Area Served by Project:  Points are given based on the area served by
the project. If a project will benefit multiple counties (UBAOG), it will
receive 10 points. If the project will benefit one entire county, it will
receive 7 points. If the project benefits a city or town it will receive 5
points. If the project benefits a specific site it will receive 2 points.

12.  Civil Rights Compliance: Applicants (City/County) will receive points
for compliance with federal laws, executive orders and regulations relate
to civil rights. 1 Point will be given by completing the “ADA Checklist for
Readily Achievable Barrier Removal” for city/county office.

Civil Rights Compliance: 1 point will be given to a city/county who has
adopted the following policies — Grievance Procedure under the Americans
with Disabilities Act, Section 504 and ADA Effective Communication
Policy, Language Access Plan and Section 504 ADA Reasonable
Accommodation Policy.

13. Completed Application - City/County has attached and completed all
necessary documents for the CDBG application. If the application has all
required documents, the applicant will be given 5 points. 0 points will be given
with an incomplete application.
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RESOLUTION NO.

A RESOLUTION ADOPTING CIVIL RIGHTS POLICIES FOR THE CITY OF

WHEREAS, the City of (hereafter “City”) is a municipal corporation duly organized
and existing under the laws of the State of Utah;

WHEREAS, the City Council is the legislative body of the City;

WHEREAS, the City desires to comply with Title VI of the Civil Rights Act of 1964, Section 504 of
the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA) of 1990, and Executive
order # 13166, “Improving Access to Services for Persons with Limited English Proficiency”;
WHEREAS, the City has developed the Civil Rights Policies set forth in this resolution;

WHEREAS, THE City Council desires to adopt the Civil Rights Policies set forth herein;

NOW, THEREFORE, BE IT RESOLVED by the City Council of , Utah that:

Section 1. The City hereby adopts the following policies: Section 504 and ADA Reasonable
Accommodation Policy, Language Access Plan, Section 504 and ADA Effective
Communication Policy, and Grievance Procedure under the Americans with
Disabilities Act (ADA).

Section 2. This resolution shall take effect immediately upon its passage.
Passed and Adopted by the Council on this day of -
CITY OF

By: [name of mayor]
Mayor

ATTEST:
By: [(name of clerk)
City Clerk

(Resolution Continues with Policies Attached)



Section 504 and ADA Effective Communication Policy

In compliance with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of
1990, will ensure that communications with individuals who have hearing, speech, vision,
communication and cognitive limitations are as effective as communications with others in the delivery of its
programs, services and activities.

Upon the request of a qualified individual with a disability affecting hearing, vision, speech or cognitive
limitations, will furnish appropriate auxiliary aids and services where necessary to afford such an
individual an equal opportunity to participate in and have access to , services and activities.

Request for Auxiliary Aids and Services

A qualified individual who anticipates participation in any service or activity should make a request
for the type of auxiliary aid or service that he/she needs within 48 hours of the time the aid or service is needed.
The qualified individual’s authorized representative may make the request for aid or service on his/her behalf.

may make reasonable requests for documentation regarding the disability and the appropriateness
of, or need for a specific auxiliary aid.

will evaluate each request for an auxiliary aid or service on a case-by-case basis. Decisions for
granting or denying an auxiliary aid or service will not be based on any generalized rules or broad policies, but
may include evaluation of whether another equally effective means of communication is available.

In addition, is not required to provide an auxiliary aid or service if such would result in a
fundamental alteration in the nature of the service, program, or activity or in an undue financial and
administrative burden.

Requests for auxiliary aids and services should be made to , Section 504/ADA Compliance
Coordinator whose contact information is:

Grievance/Complaint Procedure

Any individual who believes that there has been a violation of this policy may register a complaint
with . In addition to, or in lieu of, filing a complaint with , an individual may submit a
written complaint within 45 days of the date of the alleged violation to:

Casey Cameron, State Equal Opportunity Officer
Utah Department of Workforce Services

P.O. Box 45249

Salt Lake City, UT 84145-0249

1-844-795-1697

State Relay 711 or Spanish Relay 1-888-346-3162
eo@utah.gov

-or-

Director, Civil Rights Center (CRC),

U.S. Department of Labor

200 Constitution Avenue NW, Room N-4123



Washington, DC 20210

or electronically as directed on the CRC website at www.dol.gov/crc
(202) 693-6500

-Or-

Office of Fair Housing and Equal Opportunity

U.S. Department of Housing and Urban Development

1670 Broadway, 22" Floor

Denver, CO 80202

Web: www.hud/gov/fairhousing

AR
) CALL HUD
1-800-669-9777 / 1-800-877-8339 TTY
/ WWW.HUD.GOV
Fair Housing
Awareness

For employment related complaints, based on disability:

Utah Anti-Discrimination and Labor Division (UALD)
160 East 300 South, 3" Floor

Salt Lake City, UT 84114

(801) 530-6800

- or -

Equal Employment Opportunity Commission
950 17th Street

Suite 300

Denver, CO 80202 (800) 669-4000

TTY- 1(800) 669-6820
https://publicportal.ecoc.gov/Portal/Login.aspx

Any citizen who elects to first file a complaint with is advised that the above 180-day deadline for
filing a written complaint with a federal agency still applies.

Notification of Policy

Notification of this policy will be provided to employees and to applicants, participants, and
member of the public who have hearing, speech, vision and cognitive limitations in a manner determined by staff
including making the policy available in audio and large print format. A staff member may also read this policy to
a qualified individual upon request.


http://www.dol.gov/crc
http://www.hud/gov/fairhousing

Language Access Plan

Name of Jurisdiction:

Date:

Plan Statement

has adopted this plan to provide access to its programs and activities by persons with
Limited English Proficiency (LEP). A Limited English Proficient (LEP) person is a person who does not
speak English as their primary language and who has a limited ability to read, write, speak or understand
English. In accordance with federal guidelines, will make reasonable efforts to provide
or arrange free language assistance for its LEP citizens.

Population Statistics

According to the U. S. Census Bureau data, the estimated population of for 2022 was

. Of that total % spoke a language other than English at home. The other
languages spoken include Spanish Speakers %, other Indo-European %, Asian/
Pacific Islander % and other languages %. Contact with persons of ‘Limited
English Proficiency’ shows Spanish language assistance is by far the primary language assistance needed.

currently has residents that do not speak English very well. Over the past
year has had calls/requests from non-English speaking citizens amounting to less than 1%
of the calls/requests for the city. Those calls were in

Language Assistance

will make available ‘I Speak Cards’ to any applicant or resident that has LEP. They will be
located in the and visible to anyone. We will also post information that translators can be
made available upon request and that translators will be provided to applicants and residents who have
LEP. We will also provide a link on our website that directs applicants to the ‘I Speak Cards’ online.
Translators will be provided for Spanish speaking people with LEP using current employees from

that speak Spanish. Other languages that need translating will be provided by

, located at . Their telephone number is . Interpreter hours of
operation are 24/7.

LAP Plan Distribution and Training

The LAP Plan will be distributed to all staff at and will be available in the .
staff will receive annual training on the Language Access Plan (LAP). All new employees
will be trained upon hiring so that they understand the LAP.

Signature:




Reasonable Accommodations Requests Tracking Sheet

Date:

Time:

Name:

Contact

Information:

Type of Request:

Response:

Current
Status:

Reason for rejection or
modification of request:




“I Speak Cards” - Language References

2 agpal) S o 1535 i€ 3] o pall 1ia G Ladhe g 1. Arabic

L] Pugpoed” Bup upnud” gl p g punuljscana, .
L[k furnd” fjud” lpapepad” bp Gyl 2. Armenian

= B L e 1 | G e [0 B L i L G i e M R i 3. Bengali

8 nj;immu'uhgfu[.imfns: HiEANS UEWWMAN i3 1 4. Cambodian

O Motka i kahhon ya yangin {intiingnu' manaitai pat fintingnu’ kumentos Chamorro. 5. Chamorro

U iz, wnse, S s

D osmmemt o - smmmie 7 Traditional

O Oznatite ovaj kvadrati¢ ako Gitate ili govorite hrvatski jezik. 8.Croatian

D Zagkrtnéte tuto kolonku, pokud &tete a hovofite Sesky. 9. Czech

D Kruis dit vakje aan als u Nederlands kunt lezen of spreken. 10. Dutch

u Mark this box if you read or speak English. 11. English

m ..J.gk..‘._n‘ymL,cfahuwm@,‘,uﬁ_,jjgmjﬁ-)s‘l 12. Farsi




Cocher ici si vous lisez ou parlez le francais.

Kreuzen Sie dieses Kiistchen an, wenn Sie Deutsch lesen oder sprechen.

Enpewote avtd to mhaiow av dwafalete ) phare EAAnpvika.

Make kazye sa a si ou li oswa ou pale kreyol ayisyen.

ST AT fe=T S1od T Ug "abd g1 dT 89 ey Ut fom S |

Kos lub voj no yog koj paub twm thiab hais lus Hmoob.

Jelblje meg ezt a kockit, ha megérti vagy beszéli a magyar nyelvet.

Markaam daytoy nga kahon no makabasa wenno makasaoka iti Ilocano.

Marchi questa casella se legge o parla italiano.

BEZBEFZHAEY. SBEDBSEZZLMEMTTIEEL.

@zol2 AL W 4 9lom ol el EAFAIA L,

Thmnttaeend funuemufiianuenans .

Prosimy o zaznaczenie tego kwadratu, jezeli postuguje sig Pan/Pani
Jezykiem polskim.

13. French

14. German

15

16

17

18

. Greek

. Haitian
Creole

Hindi

. Hmong

19. Hungarian

20

21

22

23

24

25

. llocano

Italian

. Japanese

. Korean

. Laotian

. Polish



Assinale este quadrado se vocé 1€ ou fala portugués.

Insemnati aceasti casuta daci cititi sau vorbi{i romineste.

IMomeTsre aTor KBAIPATHE, €CJIH Bbl MHTAETE HIIH MOBOPHTE MNO-PYCCKH.

Obenexnte obaj Kpagparih YKOIMKO MMTATE WM TOBOPHTE CPIICKH je3HK.

Oznafte tento Stvoréek, ak viete Eitat'alebo hovorit po slovensky.

Marque esta casilla si lee o habla espanol.

Markahan itong kuwadrado kung kayo ay marunong magbasa o magsalita ng Tagalog.

Winnatonnoa Piudo dviudwdagan e e

Maaka 'i he puha ni kapau "oku ke lau pe lea fakatonga.

BigMiTeTe WO KIITHHKY, AKIO BH YHTAETE 4D0 NOBOPHTE VKPATHCEKOK MOBOID.

LBz e T

Xin dinh diu vio & ndy néu quy vi biét doc vi néi dude Viét Ngit.

AT DTEY TN 0IYND TN AN J0DYP OV 0IDMEND

26. Portuguese

27 Romanian

28. Russian

29. Serbian

30. Slovak

31. Spanish

32.Tagalog

33.Thai

34.Tongan

35. Ukranian

36. Urdu

37 Vietnamese

38.Yiddish



[Name of public entity]
Grievance Procedure Under
The Americans with Disabilities Act

This Grievance Procedure is established to meet the requirements of the Americans with
Disabilities Act of 1990 ("ADA"). It may be used by anyone who wishes to file a complaint
alleging discrimination on the basis of disability in the provision of services, activities, programs,
or benefits by the [name of public entity]. The [e.g. State, City, County, Town]'s Personnel
Policy governs employment-related complaints of disability discrimination.

The complaint should be in writing and contain information about the alleged discrimination
such as name, address, phone number of complainant and location, date, and description of the
problem. Alternative means of filing complaints, such as personal interviews or a tape recording
of the complaint, will be made available for persons with disabilities upon request.

The complaint should be submitted by the grievant and/or his/her designee as soon as possible
but no later than 60 calendar days after the alleged violation to:

[Insert ADA Coordinator’s name|
ADA Coordinator [and other title if appropriate]
[Insert ADA Coordinator’s mailing address|

Within 15 calendar days after receipt of the complaint, JADA Coordinator's name] or [his/her]
designee will meet with the complainant to discuss the complaint and the possible

resolutions. Within 15 calendar days of the meeting, [ADA Coordinator's name] or [his/her]
designee will respond in writing, and where appropriate, in a format accessible to the
complainant, such as large print, Braille, or audio tape. The response will explain the position of
the [name of public entity] and offer options for substantive resolution of the complaint.

If the response by [ADA Coordinator's name] or [his/her] designee does not satisfactorily
resolve the issue, the complainant and/or his/her designee may appeal the decision within 15
calendar days after receipt of the response to the [City Manager/County Commissioner/ other
appropriate high-level official] or /his/her] designee.

Within 15 calendar days after receipt of the appeal, the [City Manager/County Commissioner/
other appropriate high-level official] or /his/her] designee will meet with the complainant to
discuss the complaint and possible resolutions. Within 15 calendar days after the meeting, the
[City Manager/County Commissioner/ other appropriate high-level official] or /his/her/
designee will respond in writing, and, where appropriate, in a format accessible to the
complainant, with a final resolution of the complaint.

All written complaints received by [name of ADA Coordinator] or [his/her] designee, appeals to
the [City Manager/County Commissioner/ other appropriate high-level official] or /his/her|
designee, and responses from these two offices will be retained by the [public entity] for at least
three years.



3J0'yavpue|duamaN @ojulvay
A11/3210A G800-S69-£T9 15!|)93Y2 UO SUOIISaND
A11/9210A ZETH-676-008 YAV @Y1 UO SuolIsSany

M
+ Sl 7

4

810 e1ygy-mmm
)}MO0MIaN |euoneN vYavy ¥

9102 ® YsuAdo)
81011sIPPRYIYAY MMM

810°u8iISagpaJaludIUBWNH MMM

:m_mwn_ po49lua) uewny 10§ a1nlnsuj
Aq paanpoud

ugisaq 9|q1ssa22Yy Jo} spJepuels yay 0T0Z @Y1 uo paseg

soljl|ioeH
Su11SIX3 10}
1ISIPP9YO
vav



http://www.humancentereddesign.org/
http://www.adachecklist.org/

910C @
840°1SI]PaYdY QY Mmmm usisag paJalua) UewWnH 10} INISu|

*39npo.d paseq-93j e se Jualu0d siyl Suisn a4049q uoissiwaad 193 }Isnw noA iIng ‘uonngiiiie 1adoad apnjou|
*JUDIU0D SIY] IINqLIISIp pue dnpoidal Aj934) ued no sjertdle Sunsixg 404 1sIPP{AYI vav 910z @ ysuuAdo)

*840°1S1]209Y2Y QY MMM JSIA SD131|10B) UOIIBDIII 404 SISI]DIBYd Y3 Suipnjoul SIS}y JO 135 [|n4 Y3 Jo-

310'vavpue|SuamaN@ojulvay
40 A11/3210A §800-569-/T9 1€ 421ud) YAV pue|Sul MaN 3yl 10BU0D 1SI[}I3YD 3y} UO SJUBWWOI JO SUOolISaNy

"JUSWUJIDA0D |eJ9pPa4 9y} AQ JUSWSSIOPUD SWNSSEe Jou pjnoys NoA pue ‘uoileonpl jo Jusawiiedaq sy jo

Ad1jod ay3 Juasaudau Ajluessadau Jou Op SIUU0I 3Y) JOIAIMOH ‘V60-260090VEETH Joquinu jues3 YydiN ‘uolreonp3
J0 Juawpedaqg ay3 wouy Jueld e aspun pado|daAap Sem ISIPI3YI SIYL “NJ0MISN |euolleN Yay dYyil O Joaquiaw e pue
ud1saQg pa4931ua) uewnH Joj 91nHISU| 9yl Jo 103foud e Ua3ud) YV puejdug maN 3yl Aq pasnpouad sem 3si¥a9yd SIyL

sa11[19e4 BuIISIX3 10} 1SI]498YD VAV



http://www.adachecklist.org/
mailto:ADAinfo@NewEnglandADA.org
http://www.adachecklist.org/

T 98ed
uoIdNpPoIIU|

910C @

S1073sIpPaYIYaY-MMmm uSisag pa4a1ua) UBWNH 10} }NISU|

SwaI 9say) pjoy 031 Seg

elowe)

a[eds ysy 10 agnegd aanssald 100

S9YDUI {7 - [9A9] S, 193uad.red 1o 21u0.309[q
anseaw ade],

preoqdrp)

ISIPI/YD

S[00], 19Yy3en

"WI00.1 }3[10} dUO UBY} 2.I0W dARY SINI[IDE]
1sour ‘9[dwexa 10,] "paau NoA ISIPI3YD 9y}
JO U0ND9S Yoea Jo sa1dod Auew Moy aUTWLISIR(

ISIPPAYD ay3 jo sardo) e

"J0193S Y3 U0 SJUIWI[

93 yIew pue sadeds J0LI9IXd pUE I0LIUI JO
IN0Ae[ I0LIIUI PUE JOLISIXS ) YdIayS ‘D[qe[leae
j0u a.Je sue[d J| 'SWOO0.1 3310} pUE SIIUE.IIUD Sk
4ons ‘a.1e 3191} SIUSW[3 AueW MOY MOUY 0} pue
paziued.io 198 03 s104aA1ns ay3 sdjay uefd 1oofj v

2919YS e I0 ue[d J00[] urerqQ

'sojoyd a3e3 pue ISIPI{YD Y3

N0 [[J ued uos.ad J19Y310 a3 puk SJUSWA.INSEIW
aye) ued uos.aad au( -ajdoad oml ym

JI9ISEd S 31 Inq ‘AoAIns e 30npuod ued uos.tad sauQ

paziuegiQ 199

1SIPPI3Y)
SIY} 3s() 0) MOH

'SUDPJINQ SAIIBJIISIUIWIPE PUE |BIDUBUL NPUN Ul 3NSSJ P|NOM 1ey}

uolloe Aue aye1 031 palinbau 10U dJe SJUBWUISAO0S |BJ0| pue 91e]S "suollepowwodde
a11qnd 03 saijdde ey} pJepuels ayl ,|eAowad Jallieq a|qenaiyoe Ajipead, ueyl
uollesi|qo 491ea.3 e si siy3 Ajjesauan "Ayljiqissadde weisdoad ainsua 03} papasu ag Aew
s3ulp|ing Jop|o 03 suonedl|y ‘suoiedi|qo Ayjiqissadde weadoud sa3aua olgnd jo
ed s siyl saiujigesip yum ajdoad 01 9|qissadde aJe ‘A1a413ud J19Y] Ul PIMIIA USYM
‘S91}AI30E pue sweldouad ‘S9IIAIS 1eY3 2JNSUD ISNW SJUBWUIDA0S |BIO| pUR 3181

SIUWUIANOD |BIO0T puek J}e]S 10} sjudawalinbay

‘(a11gnd ay3 aAJas 1eys suolleziuedio 31j04d-uou pue sassauisng) uolrepowwodde dlqnd

}JO saoe|d 40} puUB SJUBWUIDAOS [BJ0| PUE D1B1S JO) SIUBWAIINDAI JUBJIBHIP Sey YAV YL

‘91edidiyied

01 Ajlunjioddo |enba ue aAey sanljigesip yim ajdoad 1eyl ainsua 0} 3|qIssadde

9q 03 paJinbaJ ulvlo dJe S3IY|1d.) J9P|O0 ‘DP0I 3ulp|INg B JoU pue Mme| SIY3U [IAID

e Sl Y@y 9yl asnedag ‘anJj 10U s,1eyl ing ,‘paJtayiejpueld, aie salil|ioe) Jap|o 1eyl pue
9|qISSa22e 9 0] PA3U SUOI1eJD) B PUB UOI12NJISU0D Mau Ajuo 1eys yuiyl ajdoad sawos

"211gnd 3y3 JO 3534 Y3 Yim siseq |enba ue uo sayjigesip yim ajdoad
01 swei3o4d pue s321AI3S ‘Spoo3 apinoad 031 suolleziuedio 31joid-uou pue sassauisng
‘SJUBWIUISA0S |eJ0| pue 33e]s sadinbad (Yay) 10V Sa13ljigesid Yim suedlawy ayL

sani|ioe4 Sunsixg 1oy IsIPP{Y) vav



http://www.adachecklist.org/

7 98e(
uoIdNpPoIIU|

910C @

S1073sIpPaYIYaY-MMmm uSisag pa4a1ua) UBWNH 10} }NISU|

"SJUSWID.INSEIW J0BXd
aaey 03 [nyd[ay s a1 souerdwod ur st 3uryawos
JIuaAyg "ysnous jou UBY} UO}BULIOJUI YoNUI 00)
9ARY 0] 19)39( S,3] "UMOP I AILIM 3GNOP UT USYAA
SJUOWIA.INSEIJA POOY) 9 e ],

‘sydeadojoyd a3e3 03 swn poosd e SI S1y],

")J1] 10 dures e [[elsul 03 d[qe[ieAe SI adeds yonw
MOy pue ale 3193} sdajs Auewr moy 3ed1pul

03 JUBM [[,NOA 9JUEBIIUD J[ISSIIIE UE 3,USI d.J9Y)
J] 'WOO. S, UdWOM 1007} 3S.11J dY3 10 ISI[I9YD
9 SI U0 YOIYM MOUY| 03 JUBM [[,NOA 301}JO
InoA 03 3oeq 3198 NOA UIYAA "SISI[FI9YD W00l
19103 XIS 3Im dn pus Aew noj “SuifaAins aae
NOoA 919YM ISIPI9YD YOEea JO JUO.J 93 UO dILIA

S9]10N pooy dady]

Aoy

93 y3no.ay3 anunuod pue spisul o9 "9dUeIIud
9[qIssadae ay3 03 adoad Sunoadip sadueryud
a[qIssadoeul Je SugIs ale 3193} JI SUIWLIdI_P
‘9oUB.IIUD S[QISSAIIE UE SI J9Y3 J[ "SOIUB.IIUS 9
A9AINS 1XdN (9OURIIUD S[(ISSAIIE Ue 03 sddeds
Sunyted a[qIssao0e a9y} WO.J 9IN0.1 I[QISSIIIE
ue 21913 S| "sadeds 9[qISsadde-uea duipnoul
‘saoeds dupyred a[qIssadde Jo JoquInu 399.1100
a3 10j }oayd a3eaed 10 0] Sunyied e St 3193

JI "90UB.IIUD J[QISSIIIE UB 0] 9INO.I A[(ISSIIIE
UE SI 9193 JI SUIULIIA( "SH[EMIPIS PUE SEAIE
j3o-doup se yons syurod [eALLIE 931S WIO.1J 3.1€IS

apIsing yrels

A3Aang aY) 1oNpuo)

sauoyda|al olgnd pue sulelunoy J91eM Se yans swiall 1Yo 01 SS90y - H Alldolid
SwooJ 313|103 21|gnd 03 $S92JY - € AjJold
S9IAIDS pue spood 03] SS2IJY - ¢ Aluold

dueJsIud pue yoeoudde 9|q1ss900y - T AlJold

‘san|1oey
1UBWUJIdA03 |ed0| pue 33e1s 01 3|gedljdde Ajjlenba aJe sailuond asay] ‘suoile|ndad ||| 33l
vay 9213snf 4o Juswiiedaq ay3 ul paisi| aJe 1ey3 sa13uolid Jnoj Y3 SMO||04 3512342 3yl

A1qIssa32Yy 10§ sanLIOLd

"70€'9€ Med Y4D 8¢ suolie|ndau ||| 9311 VAV S,221snf
JO Juswedaq a9y} Ul dJe [eAOWJ J3lIJeq Joj suollesi|qo yYQy ,Suoliepowwodde dljgnd

"98ueyd sedueuly se auniny ayj ul

3|geAaiyoe Ajipeas 9q Aew mou 3 nNdI4Ip SI 1eY3 [eAOWDI J3lJJeq 'papasu sjuswanoldw
S$S920€ 3y} JO 1502 pue ainjeu ayl pue uoljepowwodde d1ignd ay3 JO Sadueul) ||eJ9A0
pue ‘@dAy ‘azis syl SulIapISUOI Bpew S| d|geAalyde Ajipeau si 1eym JO UoIsid|p ay|

, 9suadxa Jo Aynaiyip

4onw INOYIIM 1IN0 paliied aq 03 s|ge pue 3|qeysijdwodde Ajises,, si |eAowal Jallieq
USYM ‘SPJOM J3Y3O0 Ul [0S Op 0} ,3|geAalyde Ajipead, s 3 udym sialiieq |edn1dauydie
9AOWaJ Isnw d1jgnd 8yl 9AISS 1ey) suolleziuesd.o 31joid-uou pue sassauisng

UuoIEPOWIWIOIY Jl|gNnd JO SIIe|d 10} SjudwWwalinbay

'0ST'SE Med Y40 8z suole|ndal || 9)3IL VAV S,2213sN[ Jo uswipiedaq
9y3 ul aJe Ayj1qissadde wesdoud Joj suol3edi|qo yqay ,SIuswuianog |ed0| pue 91e1s


http://www.adachecklist.org/

¢ a8ed
uoIdNpPoIIU|

910C @

S1073sIpPaYIYaY-MMmm uSisag pa4a1ua) UBWNH 10} }NISU|

“J00p ay3 uado [nd
pInom noA a1aym 31 aoefd
‘9[eds ysy e 3uisn a1,noA J

*J00p a3 uado ysnd
pInom noA aiaym agnes
aanssa.ad a100p a3 ade[d

32104 SuruadQ Joo(

*doas 1oop a3 jo a38pa

a3 03 J00p Y3 JO dJ€J A}
wo.1j dInseau ‘s9a.1dap
06 J100p ay3 uadQ

IPIM J1€3]) .100Qd

Ul 3Y3 JO [APIM [[NJ 3}
01 9 UB) JUSWIINSLIW
ay3 9[sIe 10 ddeds Jayjoue
01 judde(pe jou aJe
Ssaul[J[ ‘saul[ SunjIew jo
J19]U32 9} WO 2.INSEI
saoeds Sunjred

‘SOpIl jJusWIAsShwWe ‘salji|oe) Jod ainieluiw ‘salyi|oe) Jod ‘saulydew 3SI0J9XD ‘seale
Ae|d ‘sia1d Suiysly ‘sSwooJ WEedls pue seunes ‘salyi|dey s140ds 3UN0J 03 S9IN0J B|(ISSIJe
‘Buijeas JoAe|d pue wea) ‘sjood SulWWIMS SE YINS S3I111|10.} UOIIBDII DPN|IUl SJUBWI|D
9S9yl ‘spJepuels TE6T 9yl Ul J0U dJe jeyl SJUSW|D Uuleluod spiepuels 0T0Z 2YL

spJepuels
166T 2Y3 ul 3,uaJie Jey) spiepueis 0TOZ @Y1 Ul SyusawWa|3

'S9YdUul 8f 01 PaIIMO]|
90 01 padu 10u s30p Jasuadsip [amo3l Jaded ayy ‘sayoul S 1e Jed 3unessdo 1saysiy
9yl YIM ZT0C ‘ST YoJe o1 Joud pajjeisul sem Jasuadsip [9omol Jaded e }| ‘wnwixew
sayoul gy 01 98ues yoeas JpIS eyl JOIMO| spiepuels OTOZ DYl °Jasuadsip |9mo}
Joded e jo 1ied 3uilesado syl se yons |0J3U0d e 0] 93ued Ydead 3pIs e Joj WnWIXew sayoul
¥S Mo||e spiepuels T66T 9yl ‘Oidwexa Jo4 'Spiepuels 0TOZ Yl ul suolzedidads 03
paljipow g 03 paJinbal Jou aJe (spJepuels Te6ET) udisaq 9|qISSa2dy J04 spiepuels vYay
T66T @Y1 yum Ajdwod 1eyl 10T ‘ST Y2JEBIA 9103 paJd)e Jo }INg S3IH|Ioe) Ul S)USWS|T

2102 ‘ST Yd.4eA 01 Jolid uoildonaisuo) — Joqg.ieH ajes

‘suoljeJalje
pue uoIdNJISUOD MU Jo} Ajuo padinbais S| spiepuels O0T0Z 2y Yyum duejdwod
[IN4 “3SIPP3Yd 3yl Ul P3JSA0I JOU SUOIIEN}S 404 SpJepuels OTOZ Y} 3Nsuo) 's|a1oy
ul swood 31san3d Jo sjeydsoy ul swood jualjed noge suolsanb ou ase auayy djdwexa
104 ‘spJepueis 0T0Z 9yl JO SUOI1IBS ||B IPN|IUl 30U SI0P 1ISIPPAYDI 3yl ‘(Spiepueis
0T0Z) udIsaQ 9|qissaddy Joj spJepuelS YAy OTOZ 3y} uo paseq sl IsIPOaYd ayL

udisag 9|qISSa3JY 10} spiepuels vayv 0T0¢


http://www.adachecklist.org/

1 98ed
uoIdNpPoIIU|

910C @
uSisaQ paJajua) uewnH 4oj alnisu|

S1073sIpPaYIYaY-MMmm

(02T =%Z:2'T) sayuI 7’1

Uy} 2.10UW OU 3¢ P[NOYS dJLINS 3} 0} [9A3] A}
JO 98pa w0130q dY3 WO.J 9dULISIP Y], "UN.I 93N0.1
JO sayoul () ISk Ik 9q Isnu 313} d3ueyd
14319y Jo youl A19A3 10jJ Sueaw ey, "0Z:T SI
pamoje ado[s Suruunt wnwixew oy} ‘dwes e
1,Ud.Je Y3} 9IN0. d[qISSadk Ue Jo sired oy 10,

‘(z1:1 ueyy adoys

Jodaals e st YOIYM 8:T = Z:€) 8:T st adojs ay3
U9y} ‘sayoul § SI 92Ue3SIp 9y} JI ‘ojdurexa 10,
*daa3s 003 st dwrea sy ‘sayoul Z ueyy 1a1earsd
s1aouelsip ay3 J1 *(z1:1 ueya adogs fenpead
aIoW € ST PIYM 9T:T = $Z:G'T pue Z1:T = ¥Z:27)
SS9[ .10 ZT:T s1ado[s ay3 uayy ‘ssa[ 10 Saydul
S1 9oejans duwel ay3 pue [9A9] Y3 JO w010q Y3
us9M3a9q 90UeISIp ay3 J "unt duret jo sayoul

ZT ISed[ 3k 9q p[noys a.1ay3 adueyd ysiay

JO your1 A19Aa 10 sueaw Jey[, "ZT:T SI pamoj[e
ado[s Suruuna wnwixew ay3 dwe. e 10,

"90BJINS
a3 pue jurod wo110q S Je [9A3] Y3 JO puUL a3
U99M39( 90UBISIP dY) dINSEIN [9AI] MOU SI [9AI]
9y, -98neg s,[9A9] a3 JO S[ppIwl a3 UI SI 9[qqnq
93 ey} 0S PUS I2Y30 9} aSIel pue adeJIns

9y jo qurod Y31y ay3 3e pus auo ng ‘3urinseawt
a.Je noA uonIdIIp 9y}

Ul 92€JINS 9} UO [9AJ]
a3 Ind aanseaw adey e
pUE [8A3] youl 7 € YIm
adors aanseaws ued nox
sado[s a[qIssaY

(swoou XIS ueyy Jomaj Sullual syuUsWYSI|qelIss
p3a1dN220-19UMO J04 1d3IX3 ‘S|a30W ‘s|a310y ‘suul “3'3) 3uidpoj Jo sade|d (T

15914089180 7T SuIMO||04 BY3 JO DUO 1SED| 1B UIYHIM
e} pUB 92J3WWOJ 3034je suoljesado asoym Ayl|1oe) e S| uolzepowwiodde dljignd jo ade|d

'sJ19141eq 9AOWJ 03 S3I}|IqISUOdSaJ dABY UOIIEPOW WOIIE
algqnd jo aoejd e sajesado oym jueusal ayj pue jueudl e o1 Suipjing e ul ddeds
S9SeS| OYM pJojpue| e y10g 1ey3 suesaw siy] ‘uolepowwodde djqnd jo aoe|d e ajesado
J0 0} 9se3)| ‘9Sed| ‘UMO Jey] 213U d1eAlud dJe suollepowwodde dijgnd yay 3yl Japun

$SuoljepOWW oY Jljgnd d.4e JeyM

‘paJa3je Sulaq S31}|19B) JO UOIIINJIISUOD MU 4O} ddUel|dW 0D BUIWIDIP
0} papua3ul 10U SI 3l SpJepuels OTOZ Y JO [[B 3PNJIUI 10U S0P ISIIBYD SIY} 3dUIS

'SJUBWJINbaJ 3S0Y3 JOA0D 10U S0P 3ISI23YD SIYL
‘pullg aJ4e oym ajdoad Joy 3||iesg ul |elda3ew pue jeap ase oym 3jdoad oy sia1aidiaiul
93en3ue| udis se yans ‘sadIAIDS pue spie Asejjixne jo uoisinoid ayy Joj pue sao13oesd
pue sapjjod AJojeulwiddsipuou Joj syuawadinbas apnjpul suoengas ayl ‘jeAaowsd
Ja1uaeq pue Ayljiqissadoe weddoad ueyy aiow aiinbad suoizendad ||| pue || 931 VAV 9yl

10N S! 3SIP3YD SIY3 1eyM

'SWAY 9S3Y3 01 SJ3lJ4eq |einIa1IYydJe SAOWI 3ISh SUOIlepowwodde
J1Ignd ‘}NsaJ p|nom uaping anpun ue ssajun ‘Ayjiqissacde wesdoldd ai4nsud 0}
AJessa23u I 9]q1SS9I0E SWAH 3SDYI ) BW 1SNW SJUBWUIDA0S [BIO| pue 931e]S "uoidwaxa
JogJey ajes ayjy o1 193lgns 1ou ase Ady3 ‘spJepuels TE6T Yl Ul JoU dJe SJUSWI|D
959y} 9snedag 'salll|Ioe4 3ulleoq |euoilealdal pue ‘suoiyisod uliy yum sanijioe) 3uizooys


http://www.adachecklist.org/

G 28ed
uoIdNpPoIIU|

910C @
uSisaQ paJajua) uewnH 4oj alnisu|

S1073sIpPaYIYaY-MMmm

"SUOIBdIpOoW unjew 10j S3S0D Y3 eUIISd

03 s1a1iddns yuswdinba pue si1032e13U00 SUIP[INg
U3IM }[NSUOY) "SEIPI UMO INOA ppe pue ISIPIayd
a3 uo uonsanb yoes apisaq paisi| SUOHIN[OS Y3
I9pisuo) - SUOIIN[0S pue SI3LLIRY ISTT

AdAIng Y} 1YY

"oeq 08 0} 9ARY 01 UBY) MOU 3 OP

03 19133 SI 3] "paau noA uoneuLiojur 8y} [[e 108
9A,N0A 1By} PUE WOO.I }3[10) YIIYM PUE 3IUBRIIUD
UOIYM [3IM S308 ISI[I9D YIIYM MOU3| NOA aans
BN "SISIPIAYD Y] [[B MIIADI IS A3 AR
noA a10jag - SUIYIAISAY 109 N0 Iey] YI9ayY)

"(8%°1) %€80°Z S! pamoj[e ado[s wnwIxew ay}
9IN0. 9[qISSadde ue Jo ado[s SS0.42 Y3 104 (0Z:T)
%G SI pamoj[e ado[s Suluunt WNWIxew ay3
dwel e 3n0YyIIm 93Nn0.1 3[qISSIJe Uk 104 *(odo[s
ZTT BSI %EE'8) %EE 8 St pamo[[e ado[s Suruunt
wnwixew ay) dwel e 104 "'UONB[NI[ED S93.139p
a3 uey3 Jaylel uone[nded yuadtad ayy yum
9INSEBIJN 'SUONONIISUI Y3 PEA.L 0} 2.1NS 3 [9AJ]
[eu31p e Suisn painseaw aq os[e Aew sado[S

‘[9AR.I} UBLIIS9pad JO UONIAIIP

a3 03 senorpuadaad st yeys adoys aya st

91n0.1 3[qISsadde ue Jo ado[s ssodd Y[, (8%:T =
$7:G°) Youl g4 uey} 310w OU 9q p[noys adeyIns
33 03 [9A3] 93 JO 98pa W0330q dY3} WO.LJ
90UBISIp Y[, ‘8%:T SI pamoj[e ado[s wnwixew
93 9IN0.1 9[(ISS3IIE UE JO 3dO[S SSO.ID Y3 10,

(sa1puade uonndope ‘syueq pooy ‘s193AYS SSa|dWOoY
‘S193U9D UDZ|}ID JOJUDS ‘SI93UDD d4ed Aep ‘ *8'9) SUBWYSI|gLISD 491U IDIAISS |e100S (TT

(sjooyos a1ealnd a3enpedsdisod Jo
‘91enpesdiapun ‘Asepuodas ‘Adejusaws|d ‘sjooyds Auasinu ‘ *3:9) uolleanpa Jo sade|d (0T

(sy4ed juswasnwe ‘sooz ‘syued ‘ "3'9) uoljessdal Jo sade|d (6
(so149]1e8 ‘saleaql| ‘swnasnw ‘ *3°9) uo1329||0d Jo Aejdsip o1jgnd jo sade|d (8

(uoneyodsueuy Jie
01 3ulie[a4 S3l1|1o.4 Suipn|dUl J0U) SUOIIe]S 40 ‘Syodap ‘sjeulwual uojleysodsuedy olgnd (£

(sjendsoy ‘suapinoid ased
yieay Jo s2214J0 |euolssajouad ‘saolyjo aduednsul ‘sapewleyd ‘siaAme| Jo syueiunodde
JO S921440 ‘suoiiels sed ‘siojded |esauny ‘S9IAIDS Jiedad D0YS ‘SIIAIDS |[dAeI) ‘sdoys

Aneaq ‘sdoys JagJeq ‘syueq ‘siauea|d-Aip ‘syewolpune| ‘ *8'3) SUBWIYSI|GRISD DINIBS (9

(s491ud0 Suiddoys
‘S9401s 2iempJey ‘s2403s A192043 ‘saliayeq ¢ *3'9) syuawysi|geisa |ejual 4o sajes (g

(S]1eY 94n323] ‘S491UI UOIIUBAUOD ‘swiniioyipne ‘ *8-9) Sulayiesd oignd jo saseld (v

(swnipess ‘s|jey

}J90U0D ‘s1931e3Y] ‘sasnoy aJ4n3oid uoizow ‘ *§'3) JUBWUIRIIAIUS JO UORIGIYXD JO Sdde|d (€

(s1eq pue sjuesnelsad ‘ *3'9) JulIp JO POOJ SUIAIDS SIUBWYSIgeIST (T


http://www.adachecklist.org/

9 28ed
uoIdNpPoIIU|

S1073sIpPaYIYaY-MMmm

910C @
uSisaQ paJajua) uewnH 4oj alnisu|

"9pew 9q Ued
SjuUaWAA0IdWI SS9J0E JI0W JIYIAYM 3)BN[BAD
01 13k yoea ue[d ay3y ma1aay - d) MO[[O]

"Ud¥EB1IdpUN dJk SUONBId[E UdYM A[IqISSaIIE
I31ea.1d aa1nbala sapod duip[ing ajeis pue [ed0]
Joy3aym aay) ‘udIsa(q 9[qISSaIDY 10j Splepuels
VAV 0T0Z @ 9s(] - saguey) aeiN

198pnq
e dojaaap pue ueld ay3 Ino A11ed 03 a[qisuodsa.l
SI OUM 9PIDaP ‘QUI[9WI) B 3YeWl ‘SWall 9ZNLI0LI]

Al dwoo

03 340ff2 ya1vf poob b Jo aduaplAas SD 2419
p[noo-upjd b yong, :9UO SPUIWI0IL dNISN|
Joyuauwnreda ay3 “ued e aaey o3 padimbaajou
a.Je uonepowwodde d1qnd jo saoe[d ysnoyyy

‘ued a3 a1epdn 03 fyrunyioddo

poo3 e st £oAIns Jua.LIND B 3URINPUOY) 1039JJ9 0Ul
UM YV 93 JoYye SIedah Maj e UB[d UOHISUBL],

e do[aaap 03 paainbal a1om syusWUISA0S

[edo] pue a3e1s - ued e dopaaaq

WY 3uaduixel/Aos epe’mmm
|eArowy J914ieg 104 SHPAL) pue suoldnpaqg xejl

w1y jpdspis/Ao3-epe mmm
usisaQq 9|qISSaIIY 104 SpJepuels YAy T66T

Wy xapul spJepueisyqyoT0og/A03 epemmm
usisaQ 9|qIssadYy 10} spiepuels vav 0T0e

w3iy-suolie|ndal 0TOZ 1119]H3/0TOT 1119|H3/0T0ZS324/A05 BPE" MMM
9¢€ Med ¥4) gz suone|nday |1l 93IL vav

A0S’ pJeOQ-S5920 MMM

ALl ¢28¢C-€66-008
9JI0A €9¢C-¢L8 -008
pieog ss32dVy SN

810 e1EpER MMM
J91U3) YV |euoi3al JnOA 01 S109UU0I A1 | /9210A ZECY-616-008
)AOMIDN |euonieN vavy

A0S epe MMM
ALL €8€0-¥TS-008
910N TOE0-7T1S-008

uollew.ou] yay 291snr jo Juawedaq 's'n
$924N0S?dY

‘(s9s4n02

}]03 ‘sA3je Suimoq ‘seds yijeay ‘swniseuwAs ‘ “3:9) uoileasdaJ J0O 3S1249XI J0 sde|d (2T


http://www.adachecklist.org/
http://www.ada.gov/regs2010/titleIII_2010/titleIII_2010_regulations.htm
http://www.ada.gov/regs2010/titleIII_2010/titleIII_2010_regulations.htm
http://www.ada.gov/2010ADAstandards_index.htm
http://www.ada.gov/2010ADAstandards_index.htm
http://www.ada.gov/2010ADAstandards_index.htm
http://www.ada.gov/taxincent.htm

/ 98ed 910C @
uonNpo.u| S10°31s1PPAYIYAY MMM uSisag pa4ajua) uewny Joj 3nisu|

"9211sN( Jo uawiiedaq
'S'N 9y pue pJeog SS90V ‘S'N 9yl Ag paonpouad suoljelisnjjl uo paseq aJe JO pleogq
SS920Y "S'M Y3} pue 213sNf Jo uawpedaq 'S'N 9yl wodj aJe suonesisn||l ayy jo Aue

SjUdWRSpa|MOouU)|IY


http://www.adachecklist.org/

S1071s1PPRAYIYAY MMM 9102 ® Y3SAdo)

A11/a310n ZETH-616-008 YAV dY} UO SUOIISAIND @ 840°uSISa@pa4alusa)uBWNH MMM
)}40MIaN [euoneN vYay usisa@ paJajua) uewny 104 A3nHIsu|

‘9uUOoAIaNna
10} papinoud aq pjnoys adueajud 3|qIssadde ue pue sjuiod |eAldie 9)S Wouj d3N0J J|qISSAIIe uy

uolnkew.ou| }2e3U0)

si0Aaning

aleq

uonelon

Suipjing

19loid

udisaq 9|qISsa2dYy Jo} spepuels yay 0T0Z @Y uo paseg

ouesnul g yoeouddy — T Allaolud

Sa1M|1o.4 3ullsiX] 404 ISIP|IBY) YAV



http://www.humancentereddesign.org/
http://www.adachecklist.org/

Z 98ed 910C¢ @
?auesju] g yoeoiddy — T Ajiold 810°1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

*39npoud paseq-23j e se Juau0d Ss1y} Suisn a10jaq uoissiwiad 1938 3Isnw nhoA Ing ‘uonnquiiie sadoid
apn|au| "Judu0I Syl 3lnquisip pue asnpoidas Aj9a4) ued no ‘sjeriale|n Sunsixy 104 1sIPP{YI vav 910z © WYSiuAdo)

*840°1SI]03YdY QY MMM HSIA SD1}|IDB) UOIIBDJIA 404 SISI|DI3YD Y3 Suipnjoul SIS}y o 135 [|n4 Y3 JoH

310'vavpue|SuamaN@oulvay
Jo A11/3210A §800-569-/T9 1€ J81Ud) YAV pue|Sul MaN 3yl 10e3U09 1S1[}2I3Yd 33} UO SJUBWIWO0I JO SUOolISany

"JUBWIUJIDAO0Y |BJ2P34 3Y) AQ JUBWISIOPUD SWINSSE J0U P|NOYS NOA pue ‘uoizeanp3 jo uawiedaq ayi

Jo Adjjod ay3 Juasaudad AjlIBSSDI3U 30U OP SIUIIUOI BYL JBAIMOH Y60-260090VEETH Jaquinu Juels YyyqgiN ‘uolreanp3
O uawedaq ayl wodj Jued e Japun padojanap SeM ISI]DI3YI SIYL NI0MI3N |euolleN YAV Y3 4O Jaquidw e pue
ugisa@ paJaluad) UBWNH JO4 3INISU| 9Y3 40 3daf0ud e 49IUd) YAV pue|Sul maN ayl Aq paonpotd sem 31sij3o3yd sy

9aueaqui @ yoeosddy — T Ajiond say|19e4 Sunsix3 4oy IsIPP3dY) YAy



http://www.adachecklist.org/
mailto:ADAinfo@NewEnglandADA.org
http://www.adachecklist.org/

t 98e( 910C @
?auesju] g yoeoiddy — T Ajiold 810°1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

<UIW, G Pe— UlW,8 — Aj1pads swos ‘syusawadinbal

Y |e20|/21e1s }I3YD "3|Sle ssadde
ue aJeys Aew saoeds om] :910N

. UBWBINSEI [€720s ‘T'208]

o §9PIM 1934 G ISeI|
saul| Sunnuiedau 1B 9|SIB SS9JJE UB YlIM 3pIM 133}
Aq 2in31juoday e & °N D mm>D 8 15e9| 1e saoeds 3|qISsalde Ay VI
saul| Sunpuiedad # oloyd

AQ 94n31juod3Yy e

9|qISS9IJE UBA S|

s9oeds 9|qissadde g AJand ‘92eds [¥ 2802l
ul T 1sed] 1e §i ueldwod 9|qISS9J3k UBA B 3q p|NOYS T 1Ses| e «doeds
s 8upjied ‘¢T0T/ST/€ ‘anoge a|gel ayl Ag paJsinbau saseds 9|qISS9I2E UBA B 3UO }Se9|
NO PO e .
94049q PaIONJISUOD §| 4 3upjied g Jo uoldedy 40 g AJISAS 404, 1e s| ‘soeds 3|q1ssa22e 3yl JO €T
“# 0104d ¢’'80¢ spJepuels 0T0¢ 99s +00T
14 00L -92
e G/- 1S ‘# 9|qISSaddyY
o 14 0S-9¢ :
4 2101 [z°807]
o L czZ-1 épapinoad sadeds a|qissadde Jo
saul| Sunuiedau sooedg Jaquinu a1enbape ue aJe 21gnd
(o] S92
Aq 24n81u023Y e a|qISsa2oy sooeds [ejoL N D >D 3y3Joj papinoad siSupledyl 2T

"98eusis pue 3|sie ssadde ‘dzis Aq palyuap! aq pjnoys saoeds Supjied 3)qissa00y Supjied

‘# 0304d [T"2'90¢ — usisaQ 9|qissa20y
Joj spaepuels yay 0T0¢ 99S]
suoln|os §sJie1s Jo asn ayj aJinbau jou
J9Y30 1uaA34d Sjulessuod :93n0J JO s90p ey} (sdois uojieysodsueay
SUS JI Yl B PPY o UoI3EI0] ‘Sah §| a11gnd pue syjemapis
92do|s wnwixew ' 211qnd ‘sauoz Suipeo| Jo3uassed
07:T 01 9peJ33Y oN sop ‘Bupysed) syuiod |eAlde IS
dwes e ppy e D D W04} 91N0J BUO 1Se3| 18 DJ3Y] S| T'T

SuoIIN|oS 9|qISsod sjUsWIWO) auesjul g yoeoaddy — 1 Ajaonud

9aueaqui @ yoeosddy — T Ajiond say|19e4 Sunsix3 4oy IsIPP3dY) YAy


http://www.adachecklist.org/

G 923e(d 910C @
?auesju] g yoeoiddy — T Ajiold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

:# 0104d
[¥'20s]

IJUBWIAINSEIN dsuolpalIp
. [|e ul 8¢:T ueyy Jodasis ou
o S9|sIe ssa22e pue sadeds 3upyjied

o} S9
92e4Nns ape.day e N D >D 9]qIssad2e 9y} Jo ado|s ay3 | 8T

# 010yd pajiew aq 03 ease ‘sjuswalinbau [ed0|/3a1e1s
Aq passaJppe aq Aew 10|02

pue poyiaw Supjew ay] 910N

[€'€7208]
¢wayl
ul Supyded adesnodsip 03 se
N[ AT .
0S payJew s3|Sie SS9Je 3y} a4y L'T

So|SIe SSaJJe JBIA e

‘# 010yd

:Juawainsesiy [szos]
¢aoeds a|qissadde

ueA 3y} Joj papinoid adueses|d

(s)ooeds ajqissadoe-uea oN .
D >D [EJ11I9A JO S3YdUl 86 1SE) 1€ S| 9'1T

9pIn04d 01 2uN31JU0IDY e

:# 0104d [z'z04]
—UlW,8——UlW, 8~  «UWS— UlW,TT— Juswalinsea|A éopIm

Q 199} 8 1Se9| 1k 3|SIe sSJ0e

ON D mm>D Ue Y3Im apim 1934 8 15e3| Iy
10
BUETIES N CETYY éIpIMm
1934 G 1Se9| 1k J|sIe ssaJe

ON D mm>D Ue YlIm apIim 193} TT 1Sed| 1y

(s)ooeds ajqissadoe-uea &

apinoid 01 2n81jU0IDY e :90eds 9|qISS920E UBA 3y} S| ST

:# oj0yd "3sie
uMO s} 9Aey ddeds yoea ey}

9aueaqui @ yoeosddy — T Ajiond saiI|1oe4 Sunsix3 Joy 1s1PPRY) YAy


http://www.adachecklist.org/

9 938ed
?auesju] g yoeoiddy — T Ajiold

S1073sIpPaYIYAY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

s90eds 94n31jU0IY e

ozD mm>D

[T°€°80¢]

é(s)aouenyua |qissadoe ayj o1

91N0J 3|(ISSIJe 159S0|I A3 Uo

pa1ed0| saoeds 9|qissadde ay)
2Je ‘sdoeds 3upjded 103 9Y 4O  CT'T

Su3dis ||eisu] e

‘# 010yd

™ i
I18ISS30IV
NVA
.

ozD mm>D

[9'20¢]
ésaoeds
9|qISSa2Je UBA JB ,9|qISSaIde
uea, SulpeaJ sudisaiayialy  IT'T

Sudis ||e1su| e

‘# 0104d

Juswalnsea|n

ozD mm>D

ozD mm>D

‘punoJd ay3 uo
paJinbauJ jou si A}1j1q1SS920Y JO
[OqWAS |euoileuldIU| 3Y] 910N

[9°20S]
épunousd

9yl aA0ge Saydoul 09 1se9|
1€ U3IS 33 JO W0N0q 33 5|

dAnqissaoy

}JO |[OqWIAS [BUOIIBUIIU|

ay3 sapnjoul ey} usis e yum
palyauapl saoeds a|qissadde aly  OT'T

.
9oeds 9|qISSaJJE 91BJ0|3Y e
21N0J 9|(ISSa2Je 291Eal) e

9aueaqui @ yoeosddy — T Ajiond

‘# 010yd

ozD mw>D

[€'20s]
¢91n0J 3|qissadde

ue ujofpe sa|sie ssadde ay} oQ 6T

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

/ 98e(

?auesju] g yoeoiddy — T Ajiold

S1073sIppPAYIYQY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

# 010yd

*19Y10 yoes

woJ4 Saydul gf 1sea| 1e aq isnw

9104 3Yy3 Jo suolpiod Jomouieu

959yl 'SaYydul {Z JO "Xew

B JOJ "UlW S3YdUl ZE 0} MOJJeu

ued 91n0J 9|gISSaI2e 3y 910N

B, f7P— UIW S —blexew
9IN0J USPIM o :Juswiainseap

Swa3ll J9y1o Jo [Tscov]

s3uiysiuany ‘Suideaspue| o S5 i9dpIM
9A0W Jo d3uey) e N D >D S9Youl 9€ 1sea|1e AN0JI AYLS|  PI'T

92e4INSs J3Y10 Jo }jeydse # 0l10yd
YHM |9AeIS Doe|daY e
saydled yum syeauq [T°zo€]
pue sdwnq |jews ||i e élueisisas-dis
(o] S92

3uined usnsun Jieday e N D >D pue wuJlj ‘9|qe1s aInoJ Ayl s|  €T'T
91N0Y 9|(ISSaJY J0119]1X]

‘pasJadsip aq p|noys

3upyied 9)qissadde ‘saduesud

# oj0yd 9|diynw sanas Supjied J| :910N

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

g 98ed

?auesju] g yoeoiddy — T Ajiold

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

"Xew g{:T 031 apeJsay e

‘# 010Yyd

Juswalnsesin

ozD mm>D

(€ €ov]
é8%:T ueyy
19d3315 ou 2do|s 55042 3Y1 S|

8T'T

‘Xew Qg:T 03 9peJ3ay e

‘# 0104d

Juswainsesin

ozD $>D

‘S|leJpuey pue uolyoalold adpa
Se yans sainiesy} ppe pue dwel
e sejeaJy ‘0z:T ueys Jadaals
s1 2do|s 3uiuuna ayy §| :910N

(€ cov]

éunJ 91noJ Jo sayoul g

1se3| 1e aJe 249y} adueyd 1y3iay
J0 Yyoui AJans 4oy '9°1 ‘0T:T ueyl

J9da93s ou adoj|s Sujuund ays s|

LT'T

931e43 SA0oW JO 3doe|daY e

‘# 0104d

ozD mm>D

Juswainsesin

ozD wm>D

[€'z0€]

é|9AeJY JO UOI1IBUIP

jueujwop ay3 o} Jejndjpuadiad
uolsuswip 3uo| ay1 S|

éS9Ydul 7 ueyy 498.1e| ou
s3ujuado ayj aJe ‘93noJ 3yl uo
s3ujuado 40 sa31e43 aJe 243y} 4|

9Tl

2oeds
8uissed 10j 91N0J USPIMN o

‘# 0104d

ulw,.09

E‘ UIW,09 ——»

Juswainsesin

ozD $>D

(€' €0v]

ésayaul

09 X 09 ueys ss3| ou ddeds
8uissed e a43y3 SI ‘OpIm saydul
09 uey1 ssa| pue yiduaj ui 193}
00z uey1 Ja1ea48 si 91noJ ay3 4|

ST'T

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

6 98ed

?auesju] g yoeoiddy — T Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

dweds gind UspIM e

‘# 010yd

Ul ge

Juawainsean

ozD mm>D

[s'sov ‘T°907]
$9PIM S9YDUl g€ 1Sed| 1e ‘sale|4
3uipnjoxa ‘dweds g4nd ayy s|

(44"

dwed qind apes3ay e

‘# 0j0yd

Jusawaldnses|n

ozD mm>D

[€'50¥ ‘T'90Y]

é8Y:T ueyy 4adasls

ou ‘saJe]} Suipn(oxa ‘dwed
g4n2 ayy jo adojs $s042 3Y3 S|

1T

dwed gind apes3ay e

:# 030yd

F'y

ulw ZT

Juawalnses N

ozD mm>D

[¢'sov ‘T°90v]

éuna dwed qand

J0 S2Ydu| ¢T 1SeI)| 1e aJe aJay}
93ueyd 1y31ay Jo youj A1dA3 Joy
"9°1 ‘ZT:T uey3 4odasis ou dwel
gJ4nd 3y3 jo adojs Sujuuna ay3 s|

0zt

dweds gJno [|eIsu] e

:# 030yd

ozD 8>D

[zzov]
é¢dwes gund e a1ayi st ‘gind
€ S9SS0JJ 91N0J 9|qiIssaddke ay] t

6T'T

sdwey qin)

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

0T 98ed
?auesju] g yoeoiddy — T Ajiold

S1073sIppPAYIYQY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

‘dwe. e se pajeasl aq p|noys 11 ‘0z:T uey) 4adaais s a1n0J 9|qissadde ayl Jjo uoiod Aue § sdwey

SaJe|} 9pet33Yy e
saJel} dweds ppy e

# 010yd

Juswaldnses N

ozD mm>D

ozD 8>D

[¥"90v]
éunu aJdej) Jo sayoul ¢ 1se9| 1e

2Je a4ay3 adueyd 313y 4o youl
AJBAS J0y "1 ‘2T T ueyy J93eald
ou saJej} ay3 Jo sadojs ay1 auy

isaJely dwed qnd
243y} 2Je ‘Suo| sayoul 9€ ueyi
ss9| sidolaylie Suipue|ayl |l HT'T

o
saJe|} dwed ppy e
9Jn31JU0I3Y e

:# 030yd

T

Juawainsean

ozD mm>D

Juawainsean

ozD mm>D

[€90¥]
éunJ aJjej} Jo sayoul QT 1se9| 1e

2Je 24ay3 adueyd 31vy 4o youl

AJaAs J0) "9'1 ‘OT:T ueyy 4adaals

ou saJe]} ay1 jo sadojs ay3 aJe
‘saJe}} dwed qund aJe aJayy §|

[t 90v]
¢dwed qund syl se

apIm se 1sed| 1e pue Suo| sayoul

9¢€ 1se9| je sl eyl (suolallp

[|e ul 81:T ueyl Jodaals

ou 2dojs) Sulpue| |9A3] e 343y}
sidwes gind ayr jodolayriy €T

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

1T 93ed
?auesju] g yoeoiddy — T Ajiold

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

9do|s aseasdap
0} dweds uayidua
dweu 31e20|9Yy

‘# 0104d

ulw ¢1

\

Juswialnsesn

ozD mw>D

‘suoleliw]

92eds 03 anp Auessaoau

aJe sadojs yans usaym paiiwaad
9Je QT:T ueyl 4adaals

ou 3do|s e y3Im Saydul 9 ueyy
J91e243 ou S9s14 pue g:T ueyy
19d331s ou 9do|s e ym saydul
€ uey3 491ea.3 ou sasly 910N

[¢°sov)
éuni dwed Jo saydul Z1

1sed| 1e aJe 243y} adueyd 1y3ivy
10 Youl Audna Joy "1 ‘gT:T ueys

J91e3.3 ou ado|s Suluuna ay}

S| ‘dwed Y3 JO uoI123Ss Yydes 404

LT'T

dwed densay

:# 0l30yd

ozD mw>D

[v"sot]
élueisisaa dis
pue wui} ‘9|gels 2Jepns ayl s|

9C'T

dweu 49|y e

9aueaqui @ yoeosddy — T Ajiond

:# 0l0yd

Juswalnses|n

ozD mm>D

‘s|iedpuey
93 Uaamiag ainseaw
‘s|ledpuey aJe 343y} 4| :910N

(s sov]
é9pIMm sayoul
9¢ 1seojlell s dweJ e S1 949yl }|

ST'T

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

1 98ed
?auesju] g yoeoiddy — T Ajiold

S1073sIpPaYIYAY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

s|leJpuey ppy e

:# 0l0yd

Juswalnses|n

ozD mm>D

"s|ieJpuey aAey 031 paJinbau
j0u aJe sdwel gin) :910N

[850v]

$S9PIS Y10q uo s|iedpuey

943y} aJe ‘saydul 9 uey)
Joysiyssueseydwesayly O€'T

o
92| ulpue| 9SeaJdU| e
dweJ Ja)|y e

‘# 010Ud

Juswialnsesn

ozD mw>D

[v°£°sov]
éSayoul 09 X 09 1sea| 1e si

1ey3 uol3oaJip sadueyd dweds ay3

aJaym Suipue| [9A3] B AJBYLS|  6T'T

[ ]
dweu 91e20|9Y e
dweds 12|y e

‘# 0104d

ypim dwes
o1jenbaises|leaq Uy

Q.@,_v.
1snw syipim 3uipuel

:juawainsea|n
NO =0
:juswainses|N

ozD mw>D

[€'2's0v ‘T’ L S0v]
¢dweds ay3 Jo wo10q 3yl Iy

é¢dweus ayi jo doy ay3y 1y

:dwed ay3 se apim se

1sed| e pue Suoj| saydul 09 1sed|
je s1 3eyy Suipue| |9A3] B 243y} S|

8T

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

€1 93ed
?auesju] g yoeoiddy — T Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

Jopwned % 9

ésayoul

JUSWRINSEIN | 49 yeyy sa10248 OU pUE SaYDUI
ON D mw>D # ueyl ssa| ou Jaawiiad ayy S|
° :JUBWaJNSEIN
. oN saA :Je|naJid-uou si
S|ledpuey aoe|day e D D 2oepns 3uiddug ledspuey syl  vE'T
‘# 010yd _’w%
[1°£'504]
:JuawiaJnsesp ¢I919liElp Ul Sayaul
o Z uey) 4a1ea43 ou pue saydul
o v T UBY) SS9| OU }I S| 4B|NdJId S|
o S9
S|leapuey aoe|day e ZD >D 9oeyins 3uiddusg jledspuey ayryl €€°T
:# 010yd [9°504]
é%0¢
:Juswiaansealpn ueyl Ja1eas8 ou pP=12nJ431sqo
92e4uns 3uiddiud ay3 Jo wolpoq
ON D mm>D 3Y3 S! 'Su0131INJ1SqO dJe 343y} 4
. [€'505]
. ésapis 4o dol ayy Suoje
S|lespuey p319NJ1SqO 30U pue SNONUIU0D
(o] S9
9oe|daJ JO 34n31JU0IDY e N D >D oepns 3uiddig |ledpuey ayrs|  CE'T
‘# 0104d
[¥'S0S]
. UBWAINSEIN ¢9oens dwed ay3 anoge sayoul
313y [lespuey isnlpy e 8€ uey3 Ja1eau3 ou pue saydul
S|leapue uey} ssa| ou aoepuns Suiddiig
[ledpuey ON D mw>D ve uey I ] .
92e|daJ 40 94n31JU0IDY e [ledpuey ayl jo dorayls| TE'T

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

1 93ed 910 @
?auesju] g yoeoiddy — T Ajiold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

:# 010yd [¢'6°S0v ‘T'6°S07]
:JUBWAINSEIN ¢aJlayds Ja1awelp youl
-t e Jo 98essed ay3 syusanaud
ON D mw>D ey} Jalieq Jo gJnd e 33y} S|
10
¢lledpuey
:JUBWaINSEIN 3y} Jo 208} apIsul 3yl puoAaq
S9YdUl 7T ISeI| 18 puaixa
. ON D mw>D dwel ay3 Jo 3de4Ns 3yl $30Q
yipim dwed puaixy e
Jallleq ppy e

g4nd ppy

1330 8ulj|ey wouy sdi3 yonuo pue
sJ9ised Jleyojeaym juanaud o] 9€°'T

‘# oloyd ‘paJinbau
10U s1 U (yred uolle|naa
ul) pJezey e aq pjnom

UOISU1Xd Youl 7T B J| 910N

[1°0T°504]
éddepns 3uipue|

ON D mw>D JO ‘pJeng ‘||em e 03 uin1dy

:JUBWAINSEIN sduiel a3 Jo WoNog

pue doy ay3 puoAaq Ajjeyuoziioy
. OZD mw>D Saydul T 1se3| 1e puaix3

sjledpuey Jayy e lleJpuey ay1 ssoq  SE'T

‘# 0104d

:juswalnses|y [¢'£°s0s]
¢sayoul %7 uey)
o) s

N *°A0 | ss1e0.8 ou uonoss ssou ay1s|

9aueaqui @ yoeosddy — T Ajiond say|19e4 Sunsix3 4oy IsIPP3dY) YAy


http://www.adachecklist.org/

GT 28e(d 910C @
?auesju] g yoeoiddy — T Ajiold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

[9'912]
¢A|IqIssa0Y
‘# o10yd JO |oqWIAS [euoljBUIDIU|
. 931 YHM 3dUBJIUD 3|gISS9d0e
o 9y3 1e udis e aJ43y3 SI ‘9|qissadde
ugis ||e1su] e °N D mm>D aJe sadueJiua jjelou )l  OF'T

. :# 010yd
21n0J 9Je41al
pue punoJe uJin} 0l

aAeY jou op 3jdoad jey3 [9'917]
0S $9JUBJIUD I|qISSIJJeUl §92UBJIUD 3|qISSAIJE
01 198 9|doad aJ049q 5 1594E3U 3y} JO UOI1BI0|
91N0J UOo SuSIS [|eISU| e ALmu ay3 Suneaipul sudis aney

o] S9
Susgis ||e1su] e N D >D S2OUBJIUD 3|qIsSaIdeUl e od  6E'T

‘# 0104d FERINN L
. ulew ay3 se sinoy awes
JUBJIUD Ulew dY} ay3 Suunp pue Ajpusapuadapul
se sunoy awes ay3 8unp pasn aq aJueJua
pue Ajauapuadapul ON D mw>D 9|gISS90E SAIIRUIDYE B UB)
pasn 9 ued IdUeIIUD
9|qISS9I08 1By} 3JNSuUT e £9JUBJIUD 3|qISSIIIE dAIIRUIDY|E
9|qISSa0e 1] 3w pue oN SaA ue aJays sl ‘9|qissadoe
9JUeJIUD ue 91eudiSa( e D D JOU S| 9dUBJIUD UlBW 3Y3} )| 8E'T
‘# 010Yd
[ ]
L]
9|qIssadoe $9|qissadoe
ON SOA
11 9¥ew 03 uSISapay e D D dJUBJIUD UlBW 3YY S| LE'T
QIJueliuj

9aueaqui @ yoeosddy — T Ajiond say|19e4 Sunsix3 4oy IsIPP3dY) YAy


http://www.adachecklist.org/

9T 238ed

?auesju] g yoeoiddy — T Ajiold

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

ploysaiy:
wum_Qw.h JO 9AOWIBY e

cre=XeW, i/T

Juawainsesan

ozD mm>D

Juawainsesan

ozD mm>D

JO U0 paj|eisul sem pjoysaayl
Y3 §l ‘T:T ueyy Jodasls

ou paJaA3dq Yyoul ¥ dol ay3
YUM Y31y Yyoul % ueyy aiow oN

10

¢ysiy youl % ueyy aJow ou
3 S [ED113A S| P|OYSJY3 33 4]

&'t

Jauado
JOOp 211BWOINE PPY o
S||em 24n31ju0ddY e
SUOI19NJ1SCO DAOWY e

‘# 010Ud

uiw
.09

Juswaldnses|n

ozD mm>D

JusWainsesn

ozD mm>D

vz vov]

é(81:T ueyy yadaais ou) |9A9)
9oueJed|d SulaAnauew ay}
JO 92e4INs 400} JO punoJs sy}

S| ‘Joop 3y} 4O SapIs yioq uQ

Joop ays jo apis ||nd

9y} 03 sayoeoudde apis pue
J00p 3y Jo 3pIs ysnd ay
uo siuswadinbaui asueses)d
Suuaanauew 4oy ' Y0Y

SspJepuels 0T0g 295 910N

éyidap Jesd sayoul

09 1ses| 1e snjd apis yaie| ay3
puoAaq souesed|d SuldaAnauew
10 saydul 8T 1se3| 1k 243y}

S| ‘Joop 3y Jo apis ||nd Y3

03 yoeoudde juouy e S 343y1 §|

(A"

°
s93uly 19540 ||e1su| e
100p IRV e

:# 0l0yd

206

\

_

[—Uull 2 —»

-

Juawainsesan

ozD mm>D

(€T vov]

éS992439p

06 uado s1 J00p 3y} uaym

‘dois ay1 pue Joop 3y} Jo ey
9Y3 Usamiaq ‘saydul g€ 1ses)|
1B JOOp DJUBJIUD B|(ISSDIIE JY}
40 Yipim Sujuado sead ay1 S|

T

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

LT 98e(d 910C @
?auesju] g yoeoiddy — T Ajiold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

‘# o0l0yd
[£ T vov]
°N[] [ ¢(papinoud 41) 3007

f\@i 7 X NO =0 éipuey 100q

Jauado $1S14M 3Y3 JO Suiisimi
J00p J11eWOINE PPY o 40 Suiyouid ‘uidsess ysn
alempJey ysnd 24inbaJ Jou ss0p pue puey auo
40 dooj| “4aA3] Ylm qouy yum 3|qesado s 1eyl aiempaey
: o] S9 : :
9|q1Ssa20keU| 9de|dY N D >D yum paddinbs yoop ayls| vt

‘# 010yd S exew, p/e ‘pajanaq
9q 1Shwi 1594 dY1 ‘|E2I1IBA

99 Aew pjoysaayl youl % 4o

% 941 O yaul % 3841y sy 910N

[z €0g ‘ST vOv]

¢(€6/92/T) 10944 ol

JUBM spJepuels vYay T66T Y}
910J2q pa||eisul sem pjoysaiyl
< exew, 7/t JUswaJnseay ay1 JI ‘7:T ueyy Jadaans
0u p3JaA3q Youl % dol ay3
ozn_ 8>_H_ YUM Y31y youl % ueyl aJow oN

10

¢(€6/92/T) 199443 03Ul UM
spiepuelS Yayv T66T @241 Ja)je

9aueaqui @ yoeosddy — T Ajiond say|19e4 Sunsix3 4oy IsIPP3dY) YAy


http://www.adachecklist.org/

8T 93ed
?auesju] g yoeoiddy — T Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

o
3uims Joop aduey) e
JOOP J3UU| AOWY e

10

10

Juawainsesan

ozD mm>D

[9°T'vOv]

¢9oeds ay3 ojul

8uiSuims uaym sioop ayy Jo
yapim ayi snjd sayoul gy 1sea|
1e SJI00p 3y} USDM]SQ dDUeISIp
Y3 SI ‘9INQg11S9A *3'9 ‘SalJas

B Ul SI00pP OM] Je 34y} 4

JA'A

13502 1Sn[pY

‘# 010Yd

.06
-
oCL

L

JuaWwainsesn

ozD mm>D

[8'T'vov]

éYydle| ay3 wouy saa48ap

2T jo uonisod e 03 saa433p

06 0 uorisod uado ue wody
9S0|2 01 SPUOI3S G 15| 1B A)\E]
11 S90p ‘49S0|d B Sey JOoOop Y3 4|

Wt

1y31ay asempaey aguey) e

:# 0l0yd

ﬂ

8V - PE

L]

Juawainsesan

ozD mm>D

[£'Tv0v]

é92e4ns punoud

J0 J0O|} 3Y3] dA0qe Saydul

8 uey) Js1eaus ou pue saydul
€ ueyl ssa| ou auempJey Joop
9y3 jo sued s|qesado ay3 auy

ST

9aueaqui @ yoeosddy — T Ajiond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

6T 23ed 910 @
?auesju] g yoeoiddy — T Ajiold 810°1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

‘# 010yd

. ozD mw>D

‘# 010Yd

. ozD mm>D

'# ol0yd
. [z'zog]
o éspJezey 3uiddiay
sadpo 1e 9ZIWIUIW 03 payoeile A|aundas
o s iwiui
sjew Jo Sunadied 9undas e N D >D sjew Jo syadied Jo sadpaaly  6Y'T

‘# 010Ud

XeULA :Juswainseain _N.Nom_
A &IRIY3 YaUL % ueyy Jay3iy ou
. o S5 S1ew Jo sy1adied aJe ‘@auesiua

S}1ew SAOW=SJ JO 3oe|d3Yy N D >D 3uip|ing ayy ie papinoid j|  8p'T

:# 010Yd i

- uiw, gy —

ﬂ”..._mu

9aueaqui @ yoeosddy — T Ajiond say|19e4 Sunsix3 4oy IsIPP3dY) YAy


http://www.adachecklist.org/

81013s1PPRYIYQY MMM . 910z @ Y31Ado)

A11/a310n ZE€TY-616-008 YAV dY} UO suonsanp ¢ 840°uSisagpalajua)ruewiny: Mmm
JIOMIaN |euonieN YAV - 4ds usSisaqg paJajua) uewny Joj 3ynHisu|

*9Jue)sisse JnoYyUM sal}AIde ul jedidnied o) pue
S9JIAI3S pue spoos uielqo o} sanljigesip yum ajdoad mojje pjnoys suipjing ayi Jo 1noAe| ayyL

uoljew.ou| 19e3U0)

si0AdnIng

a1eq

uoinedlo _ _

Suipjing ul E:@m

19foad

udisaQ 9|qISsa22Y 10} spJepuels YAy 0TOZ @Yl Uo paseq

S32IAJI3S R SPOOD) 03 SS9V — Z Aluolid

Sa1M|19e4 3ullsIX3 40} ISIP|IAYD vav



http://www.humancentereddesign.org/
http://www.adachecklist.org/

¢ 98ed 910C¢ @
S9IINIDS 1§ SPOOD 03 SV — ¢ Ajuold 81073sIppPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

*39npoud paseq-23j e se Juau0d Ss1y} Suisn a10jaq uoissiwiad 1938 3Isnw nhoA Ing ‘uonnquiiie sadoid
apn|au| "1udu0I Sy} alnquiasip pue asnpoadas Aj9a4) ued no ‘sjersale|A Sunsixy 104 1sIPP{YI vayv 910z @ WYSiuAdo)

*840°1SI]03YdY QY MMM HSIA SD1}|IDB) UOIIBDJIA 404 SISI|DI3YD Y3 Suipnjoul SIS}y o 135 [|n4 Y3 JoH

310'vavpue|SuamaN@oulvay
Jo A11/3210A §800-569-/T9 1€ J91Ud) YAV pue|sul MaN 3yl 10e3U09 1SI[}2I34d 33 UO SJUBWIWO0I JO SUOolISaND

"JUBWIUJIDAO0Y |BJ2P34 3Y) AQ JUBWISIOPUD SWINSSE J0U P|NOYS NOA pue ‘uoizeanp3 jo uawiedaq ayi

Jo Adjjod ay3 Juasaudad AjlIBSSDI3U 10U OP SIUIIUOI BYL JDAIMOH Y60-260090VEETH Jaquinu Juels YyyqgiN ‘uolreanp3
O uawedaq ayl wodj Jued e Japun padojanap SeM ISI]DI3YI SIYL NI0MI3N |euolleN YAV Y3 4O Jaquidw e pue
ugisa@ paJalua) UeWNH JO4 3INISU| 9Y3 40 3d3f0ud e 49IUd) YAV pue|Sul maN ayl Aq paonpodd sem 31sij3o3yd sy

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold sa131|194 SunsIx3 40} 1SIPAYD YAV



http://www.adachecklist.org/
mailto:ADAinfo@NewEnglandADA.org
http://www.adachecklist.org/

€ a8ed 910C¢ @
S9IINIDS 1§ SPOOD 0} SS3IIY — ¢ Ajuold 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

“J9Y10 Yyoea
woJ} Saydul 8¢ 1Se3| 18 3q 1snw
91Nn04 3y} Jo suoiyiod JamodJeu

9say] ‘saydul 7 4o ‘xew
B J0J "UIW S3YJUl ZE 01 MoJleu
ued 91n0J 3|qIssadde aY] 910N

BUETIESRIN-ETFY] _ ,
o AR 30] 4

* ON SOA ﬁw_nu_>>
91N0J USPIAA o D D S3aYdul 9€ 1Sed| 18 91N0J dY}1 S| 'z

:# 030yd

. [T'z0€ ‘Tov]
. ON saA élueasisal-di|s
$92BJ4NS USASUN JleddYy e D D pue wuJij ‘a|qeis ainoJ ayi s| €

‘# 010Ud

. [v"2'901]
° ¢91N0J 9|qIssadde auo

ON SaA
91N0J 3|qISSIIIE 1B o D D 1se3| 3e uo sadeds a1jgnd |je iy rar4

91N0Y 9|ISSa3IY J0LIdU|

‘# 0l04d ["90T — usisaq 3|q1ssa20y
Joj spiepuels yay 0T0¢ 995]
o éJ01eAd|d pue AqQqo| ‘400|} ujew
o oN soA 9y} 03 $5929¢e 12341p dplroad
91N0J 9|qISSadJk 9leal) e D D 20UeJlU9 9|qIsSadde ay] sa0( 1°¢C

SuoI3N|oS 3|qISsod sjuaWWo) SIJIAISG 1§ SPOOL) 0] SSIIY — ¢ >u_h0_.h.u_

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold sa131|194 SunsIx3 40} 1SIPAYD YAV


http://www.adachecklist.org/

¢ 98e( 910C @
S9IINIDS 1§ SPOOD 03 SV — ¢ Ajuold 81073sIppPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

‘# 0104d

Juswainsesin

(€ €ov]
o é8:T ueyl
(o] S9
9pes39y e N D >D 49d991s ou 2dO|s SS0J42 aY1 S| LT

‘# ol0yd ‘S|leJpuey pue uoiaload 33pd
Se yons sainieaj ppe pue dwel
e se 1eaJt} ‘0g:T ueyy Jodasls
s1 2doj|s SuiuunJ ays §| :910N

(€ €ov]
. JUBWAINSEIN éunJ 91noJ Jo saydul Oz
. . . 1sed| 1e aJe 243y} adueyd 1y3ivy
. | 5 . JO youl Auans 4oy o'l ‘0T:T ueys
opeJ3ay e ZD >D 49d233s ou ado|s Sujuuni ays s| 9'C

#010Ud | -
‘ -A| ulw, 09 ——»

[€'geov]
ésayoul
09 X 09 uey3} ssa| ou ddeds
8uissed e aJ4ay1 S| ‘OpIm saydul
09 uey3 ss9| pue yidua| ui 1994
(o] S9
zD >D 00T Uey} J91edJ3 SIdIN0I YR Y| §°C

Juswainsesin

oeds
3uissed 40} 93N0J UBPIM

goloyd | i i | |
eXeW, Frre— UIW, 3 ——slexew, y7-»|

SIIIAIDS Y SPOOD) 0] SSIY —¢ >u._.h0_._n_ san|1oe4 3unsix3 4o} 1sIP3YD YAy



http://www.adachecklist.org/

G 23e(d 910C @
S9IINIDS 1§ SPOOD 0} SS3IIY — ¢ Ajuold 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

‘|lew Suiddoys ‘493uad Suiddoys
e s| Ay|1oey Y3 ssajun ‘Aiois

J3d 1994 aJenbs 000‘E ueys

SS9| Sey J0 Sa1401S 934Y] uey)
ss9| s1 Aylj1oey e JI suonesale

JO UOI12NJ1SUOD M3U Ul padinbau

. 10U SI SS3298 |B2I1USN 910N
AJ01s 3|gIssadoe ue uo
SIJIAIDS PUB SPO0S JaJO e oN sox $sal03s 211qnd ||e 01 s}
AJessadau i ||e1su] e D D wJojie|d 1O si0jleAS|R BJBYI LY 6T
'# 0j104d I

uiw,08

[v"£0€]

éJooyy
:JuswaJnseapy | 2Ul @A0ge Jaydiy Jo saydul 08
' Troownivg 1e 93po 3uipes] wolloq vyl S|

ON D $>D

I
1
1
|
I
|
I
1
I
I
1

10

[ L0¢]

$J00[} 9yl an0Qe JaMO|

JO sayoul £z e a3pa Suipey)
wi01100 3y3 Sl ‘saydul ¢ ueyy
9Jow sapnuyoud 193[qo ue §|

Juswainsesin

ON D mw>D

| 10

me.u_q yred

. .J 931 03Ul SYdUI {7 UBY] SJ0W OU

S||lem |eled _.« UBWIAINSEIN apnJyoud 233 ‘sudis ‘suiejunoy

J0 J31ue|d Jusuewdsad se ! 3upjulp ‘suaysin3uIxa aJly

yans 3ujuiem 3|110e1 ppy e ! oN sox ‘3'9 ‘seaue 211qnd y3nouys syzed
103[qo anowY e " D D uol3e|n2412 uo s33[qo |je og 8'C

SIIIAIDS Y SPOOD) 0] SSIY —¢ >u._.h0_._n_ saly|1oe4 Suilsix3 404 1s1PPRYD Yav



http://www.adachecklist.org/

g 938ed

S32IAISS '3 SPOOK) 0} SSAIIY — 7 Ajliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

[ ]

dweds 91e20|9Y e
2do|s aseasdap

0} dweds uayi3ua e

\v

i 7

—

Juswiainsesin

ON D $>D

J931e243 OU s3SI pue Q:T ueyy
J9d331s ou 2do|s e yym saydul
€ uey} 493ea.3 ou sasly 910N

[z sov]
¢una dwed jo sayoul z1

1sed| 1e aJe a49y3 93ueyd ysdiay
JO youl Auans Joj o'l ‘¢T:T ueys

J91eaJ43 ou adojs Sujuund ay}

S| ‘dweds Y3 0 u01323S Yyoea Jo4

(4

dwes 22e4nsay e

'# 0104d

ON D $>D

[v'Sov]
éeisisad digs
pue wuJl} ‘9|gqe1s 92e4ns ay3 S|

TT'C

dweu 42|y o

'# 0104d

JusWwalinsea|n

ON D mo>D

‘S|leapuey
3y} Usamiaq ainseaw
‘S|leapuey aJe 243y} §| 910N

[s'sov]
¢9pIM saydul 9¢
1sed| 1e 31 sI ‘dwed e s a1ay3 §|

0T°¢

sdwey

‘# 0104d

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

ANjoe) JuswuIaN03
[e20] JO AIjI0B) 91E]S ‘|RUIWID]
uolyelsodsuedy ‘aapinoad ased
yijeay e jo 201440 |euoissajoud

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

[ 93ed 910C @
S9IINIDS 1§ SPOOD 03 SV — ¢ Ajuold 81073sIppPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

‘# oloyd
:Juswalnsesp [v"£ s0v]
. $S9Ydul 09 X 09 1se3| 1e S|
. oN soA 1ey3 uol3oa4ip sadueyd dweds ayy
9zIs uipue| 9seaJdU| o alaym Suipue| [9A9] E 2J9UL S|  HTI'C
Suipuej O O Ym 3uipue 213 Y
# 010yd
:Juswainsesn
[€£S0v ‘T L S0v]
ON SIA éidwed ayy Jo wonoqg ayl ¥y
o H N
:JUsWaINSeaN
yipim dwel
01 |enba 1se3] 1e 3q iy, -
snuwi sypim Suipue 09+ ON SOA .
} Yipim sulpue| D D ¢dwel ayy jo doy syl 1y
. :dwed ay3 se apim se
dweds 91e20|9Y e 1se3| 1e pue 3uo| saydul 09 1ses|
dwes Ja)|y e 1e s1 eyl Sulpue| |9A9 B 349Ul S|  E€T°C
‘# oloyd ‘suollejiwi| 3deds 03 anp usaym
payiwuad aJe QT:T ueyy 4odasls
ou 2dojs e yum sayduj g uey}

SIIIAIDS Y SPOOD) 0] SSIY —¢ >u._.h0_._n_ saly|1oe4 Suilsix3 404 1s1PPRYD Yav



http://www.adachecklist.org/

g 98ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

s|iedpuey ade|day

# 010yd

Juswalnses|n

ON D ww>D

[T°2°50S]

¢Jalawelp ul saydul

Z ueyy J31e343 ou pue saydul
v T Uey)} SS9| ou 11 S| ‘4ejnauid si

2oegns 3uiddug |ledpuey syl |  8T'C

s|ledpuey
92e|da4 40 24n31JU0IDY e

‘# 0104d

BUEINEIRIN-ETIN]
ozD $>D
ozD mw>D

[9°505]
§%0¢ Ueyl 340w OU pPa3dNJIsqo
92ejins 3uiddiug say3 Jo wonoq
91 SI ‘SUOIINJISCO 4. 43Y3 4|

[€'50¢]
ésopis Jo doy ay3 Suoje
p912NJ1Sq0 10U pUE SNONUIIUO0D

92eydns 3uiddusg jledspuey ayrs|  LT°C

319y |ledpuey 1snipy e

‘# 0104d

18E-,,VE

l

Juswainsesin

ON D mw>D

[t"s0s]

¢9oegns dwed ay3 anoge sayoul

8¢ uey3 J93ea48 ou pue saydul

¥€ ueys ssa| ou ddepns 3uiddiud

[lespuey oyl jo dorayis| 9T°¢

s|leJpuey ppy e

:# 030yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

.9 ueyy Jaieals y

Juswalnsesin

ON D $>D

[8'sov]

$S9PIS Y10q uo s|iespuey
943y} aJe $aydul g ueyy
J9y3iy asu esey dwesayly ST'C

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

6 98ed
S9IINIDS 1§ SPOOD 03 SV — ¢ Ajuold

S1073sIpPaYIYAY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

Yipim dwed puaixy e
JayJeq ppy e
gJnd ppy e

ON D $>D

Juswainses|n

ON D $>D

10

élledpuey

9Y31 JO 32e} BpISuUl Y} puoAaq
SaYdul T 1Sed| 18 pUaIXd
dweJ ay3 Jo 33eNs ay} saoQ

:}Jo 3ui|jes wody sdi3 yonud pue

sJoised Jieyojpaymuanaid ol T

s|leJpuey Jayy e

‘# 0104d

OoN D $>D
:JUSWINSeIN

ON D $>D

paJinbaJ jou st 1 ‘(yred
uol1e[N2J1d Ul) snopJaezey aq
PINOM UOISU3IXD ,ZT B }| :910N

[T-0T°50S]
édoejuns 3ujpue|

J0 ‘paeng ‘||em e 0} uIn1Y

¢dweu sy Jo wonoq

pue doi ay3} puoAaq Ajjejuoziioy

Sayoul 7T 1Sed| 1e puaixy

‘ledpuey ayisaog 0¢°¢

s|iedpuey doe|day e

# 010yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

Jspwnad % 91

JusWainsean

ON D $>D

Juswalnses|n

ON D $>D

[z°£°50s]
éJalawelp ul sayoul ¥z ueyl
‘_wwmw‘_m OU UOI3129S SS0JD wsa S|

ésayoul
%9 ueyl J21e3.8 ou pue sayoul
# Ueyl ssa| ou Jaawiiad ayl S|

-JB|N2J13-uou si

92eyins 3uiddud jledpuey ayr |  6T°C

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

0T 28ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

# 030yd

L]

Jauado ||e1sul e
(€€ L0Vl
Ajjeannewoilne xcuositad
uadoaJ 03 paJinbau 40 123[qo ue Aq palonJisqo
10U S| Joop 3y} ‘paresado uaym Ajjeaizewoine uadoal
Ajlenuew pue g10Z/ST/€ oN soA J00p 3uIpl|s 9Y3 S90p ‘4031BAI|D

94049Q pPa1dNJISU0D §| 4 D D viniJoszisnjesiaisylyl €T°¢C
# 010yd -

W3y
uoling ||ed aduey) e

Xew 9

Juswiainsesin

ozD mm>D

[T'TzL0v]

Jooj4 ay3

9A0Qe Saydul G ueyi Jaysiy ou

suo1INg [|ed ay3 aJe ‘J01eA”|d
vinld4oazis|njesiaioyiyl 2z’

'suopeJa|e Ul pasn uslo aJe sioleAdl@ viNT (uonedtjdde pajiwi| ‘@sn paywi|) YN B 9IS |4 — SI01eAd|]

'# 010yd

Juswalnsea|n

[¢°6°'S0Y ‘T'6°S0v]

é943yds Ja12wWelp yaul

-t e Jo 93essed ay3 syuanaud
1By} J3l4Jeq 4O g4nd B 3I3Y3 S|

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

1T 928ed
S9IINIDS 1§ SPOOD 0} SS3IIY — ¢ Ajuold

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

J01eA9|D 9oe|day e

‘# 0j0yd

A% Ulw, 7€ P
ulw,9€ >

ulw
! uiw
VS ol s

ulw
‘Y bsqr

«umoe» € umIs—¥

Juswainses|n

ozD mm>D

Juswalinsea|n

ozD mm>D

[Z pue T suondadx3 1'4°80t]
§S9YdUl ZE I15e3)| 1€ JO

yipim Suiuado Joop e pue ease
400J} Je3|d Jo '3} "bs gT 1se9)
18 YHM 3pIM S3YdUl 9€ 1sed|
1e Aq dasp sayoul ¢4 1sed| 1y
10

ésayoul

9¢€ 1se9| 1e Jo yipim 3ujuado
JOOp B YlM 3pIm Saydul

16 Aq daap sayoul 16 1se9| 1y

:Jo19ul 3y}
S1 ‘J01eA3|D YN € Sl 9J49Y3 |

9¢'¢

J01en3|d 2oe|day e

:# 030yd

- [ UL, 7€ P

WIS uwybs o1

Ui, 9¢ —P

Juswalnsea|n
O ™0
Juswalnsea|n

ozD mm>D

[uondaox3 T¥'£0V]
§Sayoul g€ 1se’|
1e yipim 3uiuado Joop ay3 S|

ieaJe Jooyy

Je3|d Jo '3 'bs 9T 1sea| 18 yum
9pIM saydul g€ 1se3| e Ag dasp
S9YDUI 1S 1S3 3B JOlIDIU] BY3 S|

:J031BA3|3 9ZIS ||N} B S| 343y} §|

Y AY4

°

w3 3uluado isnlpy e
Joop

pajesado Jjamod ppy e

‘# 0j0yd

PDwi
ozD mm>D
ozD mm>D

[Tecov]

épaleanoe

UayM SpuU02as Q¢ 1se9| 1e

Jo} uado ujewaJs Joop 3yl 30

épailesado -1amod Joop ay3 S|

:Jo0p 3uiduims e
YHM JOJBA3|D TN B SI 9433 §|

vee

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

1 93ed
SDIIAIDS 1§ SPOON) 0} SS2IY — ¢ Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

3||leJg PpY o
SJ910eJRYD PISIel PPy e

°ee

ozD mm>D

ozD mm>D

¢3|ledg yum pajeusissp
SU01INQ [0J1U0D JBd 3Y) Y

islarpeleyd
pasiel yum paieusdisap
SUO1INQ |0JIUOD JBD 3Y} Y

-J0len9|°
V1N140 32Is ||nj e S| 2J9y3 J|

6C°C

$]0J3U0d 24N3JU0IDY e

‘# 0j0yd

/

]

JusWwalinsea|n

ozD mm>D

[9''80v]

illemapise

uo pPaJalual S|0JIu0d Jed-ul ayl
aJe ‘J01eAd|2 YN e S! 243yl §|

8¢°¢

1y319y |0J3u0d d3uey) e

‘# 0j0yd

52

uiw, ST

Xew, 9

Juswainses|n

ozD mm>D

JusWwalinsea|n

ozD mm>D

[T'9v' L0V ‘9'1'80V]
éyoeoudde [9)jesed e Joy
J00J} 3Y3 9A0ge saydul ¢S 03 dn

10

ilooyjy
93 9n0ge saydu| gy Jo3eass
OU pue S3YdUul GT UBY} SS3| ON

:S|0J3u0d
Jed-ul ayj aJe ‘101eAl|e
V1NT40 3zZis ||n} & Sl a4yl }|

Le'e

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

€T 93ed
SDIIAIDS 1§ SPOON) 0} SS2IY — ¢ Ajiold

S1073sIpPaYIYAY MMM

uSisag paJajua) uewny Joj nisu|

SHI7 wJiojie|d

‘# 0j0yd

paJinbali

30U S| UoI3ed20|3J ‘udIs

9y} JO 3u||493UJ 3Y3 0}

saydul 09 ueyy Jaysiy ou

pajunow pue Z10Z/ST/€
940J9( P312NJISUOI }| 4

1y8i1ay udis aduey) e
SudiIs ||e1su] e

Jusawainsesan

ozD mm>D
ozD 8>D
ozD 8>D

ozD mm>D
ozD mm>D

ozD mm>D

(€780 ‘€T LOV]

«¢400]} 3yl anoqge Jaloeseyd
159Y31y dy1 Jo duljaseq ay3 01
SoYdul 09 pue Jajoeleyd 1SeMo|
9y} JO dUI|aSE] Y3 0} S3YdUI 8
Ud9M13q pajunow udis ays s|

éaljieig alayn s|
époasied sigjoeleyd 1xal aly

ispunousyoeq J1ay3 yum
3SBJIUO0D SJI93deJIEYD 1X3} 0

é19A3] Aijus urew ays e squef
410Q UO Jels 9|130e] B 343y} S|

é400}3 83y1
3uiAjnuspi 00| AJana 1e squief
Joop y1oq uo udis e a4yl s|

-J0len9|°
V1N140 32Is ||nj e S| 2J9y3 J|

‘# 030yd

s|eusis a|qipne ||eIsu| e

ozD mm>D

[8'vL0V]

¢Jooj4 e 1e dois 0} 3noge

Nple] sassed Jed 2Y3] se punos
yaiym sjeusdis ajqipne aiayy ale
‘101BA9|9 3ZIS [N} B SI 9493 §|

‘# 0j0yd

[ze0L ‘T'L v LOv]

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

T 98ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

11| 90e|day

‘# 0j0yd

Juswalinses|n

ozD mm>D

[€0TY]

¢M1] dY3 dpisul uo| saydul gy

1sed| 1e Ag apIm saydul 9€ 1sed|
1e 90eds J0oO|} Je3P B 3IBYYS|  GE'C

1y31ay |oJ3u0d 33uey) e

‘# 010yd

Juswainses|n

OZD mw>D

[S'0TV]

éJoojy

9yl anoge saydul g ueyl

J91e3.3 ou pue saydul T ueyy
SSO| OU S|0J1UOD Y| 9Yraly PE'e

SUOIONJISCO SAOWDY o

‘# 0j0yd

Juswalnsea|n

OZD m®>D

[s0T¥]

dHl /Ul

9snh 0} 5|0J1U0J 3y} Ydeal pue

yoeoudde o3 Jieyoaaym e 3uisn

uosJtad e Joj 3uo| saydul gy

1se9| 1e Ag apim saydul Q€ 1Ses)|
1e 92eds JOO|} JB3D B AIBYLS| €E£°C

9|qeJado Ajauapuadapul
0S 9JN31JU0IDY e

‘# 030yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

ozD mw>D

[ToT¥]

ésiaylo

WwoJ} aduejsisse 1noYylim pasn
9q 3 ued ‘papinosd siyl ey ZE'T

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

ST 28ed 9102 @
SDIIAIDS 1§ SPOON) 0} SS2IY — ¢ Ajiold 810°1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

:pajunow udis ays S|

[€€0L]
O 'O éallielg aJayy s|
[zeoL]
ozD 8>D ipasied s1a10eieyd 1xa1 3y

\K/,

Advdall) ,_,, .7 [s'€0£]
.Vmﬂ / | | éspunoudyoeq J1dyl yum
% \\ ON D mm>D 1SEJlU0D SJ3ldeJeYd IX33 0Q

[c91]
1SU3IS 11X pue ‘ssweu wooJ

‘s19139| pue SJaquinu wooJ 83

o ‘Dw1} Jan0 93ueyd o1 APyl Jou
u3|s 91e20[9Y e s9oeds pue swooJ jusauewJad
u3is 9|130e] [|eIsu| duneusisap sudis aue 249yl j| 8E€'C

"3]|1eag pue sia3deleyd pasied 3°| ‘yonoy Suisn pead ale ,sia3deieyd a|1e], susig

# 030yd
ulw,zy :JUBWRINSEIN [9°'0TY]
. ésayoul
. on s T 1se9| 1e yipim uiuado Jes|d
YIPIM JOOp J3YIY e D D 9Yi sl Joop apis e si Byl Y| LE'T
# 010yd
unw, 7€ o :
IJUBWIAINSEIN [90T¥]
. ._. : ésayaul
. oN soA Z€ 1se9| 1e yipim Sujuado Jea|d
YIPIM JOOp J3YIY e D D 9yl sl JOOp pud ue sl aIdYly  9E°C

SIIIAIDS Y SPOOD) 0] SSIY —¢ >u._.h0_._n_ saly|1oe4 Suilsix3 404 1s1PPRYD Yav



http://www.adachecklist.org/

91 938ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

paJinbau

J0U uol1ed0|34 ‘udIs

9Y3 JO dU493Ud2 By} 0}

sayoul 09 ueys 4aysiy ou

pajunow pue zT0Z/ST/€
91049Q P3IINJISUOD §|4

paJinbaJ jou uonedloal
‘Buims Joop ay}

ulyum 3uipuesis Jo s3a3[qo
8uipnJjoid Sualunoous
1noyum usis ays Jo saydul
€ ulyum yoeoudde Aew

uosJad e pue Z10Z/ST/<€
910J39¢ P1NJISUOD J|

‘# 030yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sia1oeleyd 3|noel
UO paJaiuad

Juswainses|n

ozD mw>D

Juswalinsea|n

ON D mm>D

ozD mm>D

}83] 1Y31 9Y3 Jo 1y31 ay) 0}
[lem 8yl uo aq pjnoys udlis ayi
‘BAI110e BJe SaARS| Yloq JI ‘jes|
9AI10eU] 3y} Uo aq pjnoys udis

91 ‘Jes| 8AI19E BUO YUM SJ00p
3|gnop 1e si usgis ay3 4| :910N

[TveoL]

% ¢400[J 31 aA0qge sayoul

09 ueyl =240wW ou si uyaloeseyd
159431y ay1 jo suljaseq

3yl pue JooJ} ay3 anoge
SoYdul 87 1se9| 1e Ssi Jajoesqeyd
1S9MO| 9y} JO dul|aseq ay3 oS

[cveos]

«¢ S1310B48YD 3]110€1 3Y] UO
paJ21udd Saydul 8T X 8T 1sed| 1e
‘uonisod uado 92439p-gY pue
uolisod paso|d 3yl uaamiaq
Suims Joop ay3 jo 2Je 3y}
puoAaq aoeds J00[4 4e3|2 YU
"SNP

uado-p|oy 1NOY1IM pUB SI3SO|d
yHm si1oop jo apis ysnd ay3

uo payiwuad ale sudis :910N

[zveoL]
éJoop ayy
JO 9pIS Yale| syl uo [jem ayi uQ

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

LT 98ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

Jauado
JOOp 213BWOINE PPY o
S||em 2in31jUod3Y e
SUOIIONJISCO SAOWDY e

09

1
1
1
i
)
1
1
i
i [uiw
1
i
)
1
1
1
)
1
1

,
LU, gr!

Juswalnsesin

ozD mm>D

"J00p 3y}
J0 9pis ||nd ay3 o1 saydeoudde
9pIs pue Joop a3y} Jo apls ysnd

91 U0 syuawWaJInbai adueses)d

Sulsanauew Jo} &2 v0Y

spJepueis 0T0g 295 910N

éyrdap Jead sayodul 09 1ses|
1e sn|d apis yoie| ay3 puoAaq
92ueJses|d SulaAnauew

JO S9Ydul 8T 1sed| 1e 243y}

S| “400p ay3 jo apis ||nd ays
01 yoeoudde juouj e S| 943Y3 §|

A4

o
Aemuoop ayy 491y e
saduly 13S0 ||e1su] e

‘# 010yd

k Je—uiw :levw

—

Juswialnsesin

ozD mm>D

(€T vov]

éS992439p

06 uado s| Joop 3y} usaym ‘dois
9yl pue Joop 3y} JO e} ay}
U99aM13Q ‘4e3|d SaYIUI ZE 1sed|
1e yipim 3ujuado Joop ayi S|

ov'c

*239 ‘swoo. 9JUa49juo0d ‘SWo04 wexd |ed3paw ﬁEOOhmmm_U 0] — S100(J 4101493U|

°

1y31ay usis a3uey) e
sJa1oeJeyd SuiIsesyuod

Y3}IM SU3IS [|eIsu] e

:# 0j0yd

ulw,or

~—
" AavyEan

Juswalnsea|n

ozD mm>D

ozD mm>D

‘paJinbau 10u aJe 3)|leJg
pue siajoeJeyd pasiey 910N

[9°5°€0¢/]

¢100[J 3Y1 anoqge saydul

o ummm_ le ale m‘_wuum‘_msu
1ey3 0S pajunow udis ayi S|

[T'5°€0£]

éspunoudyoeq J1dyl yum
1SeJ1u09 sialdeleyd 1xal1 og
:s9oeds Jolislul 1noge
uOoI1eW.IOUl 1O 03 UOI1DDIIP
9pinoJd 1eyl sudis aJe a1ayy 4

6€°C

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

8T 938ed 910C @
S9IINIDS 1§ SPOOD 03 SV — ¢ Ajuold 81073sIppPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

:# 010d Jexew, /e
‘pajanaq

9 1SNW 1534 3Y1 {|B2IMAA
9g Aew p|oysaJyi Yyoul % Jo
%, 3Y} JO UdUI % 1541 YL 910N

[T€0g ‘S TYOov]
¢(€6/9T/T) 19442 ol
JuaM spiepuels yYay T66T Y3

910J9q paj||eisul sem pjoysaiyl
< lexew,z/T UBWAINSEI 2yl JI ‘z:T ueyy 4adasis
ou pa|aAq Yyoul % doil ay3

ozD mw>D yum ysiy youi % ueyi aiow oN
10

¢(€6/92/T) 193443 ojui Juam
SpJepueis yayv T66T dY3 Jaje
JO UO p3j[eISul Sem p|oYysaJyl
.o XeW, y/T JUBWAINSEI 3y1 I ‘T:T ueyy Jadaais
ou pajanaq Youl v dol ayi

T I Y31y youl % ueyl asow oN

10
‘Juawainsesip

éY31y youi % ueyy aiow ou

ploysaiyy oNFT SO
[J "0 | wsijeonsensipoyseip iy 2oz

wum_n_w‘_ JO 9AOWIY e

:# 030yd [z vov]
¢(81:T uey yadasis ou)
[9A3] @2ueJed|d SulldAnauew
91 JO 92€44NS J0O[4 B3

ozD mm>D SI ‘Joop dY3 4O S3PIS Y1oq uQ

Juswalnses|n

SIIIAIDS Y SPOOD) 0] SSIY —¢ >u._.h0_._n_ saly|1oe4 Suilsix3 404 1s1PPRYD Yav



http://www.adachecklist.org/

6T 93ed

S32IAISS '3 SPOOK) 0} SSAIIY — 7 Ajliond

S1073sIpPaYIYAY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

13502 1Sn[pY

:# 030yd

oCL

.06

JusWalnsesn

OZD mw>D

[T'8'Tvov]

éYdie| oYy wouy sa348sp

ZT jo uonisod e 03 s9a439p

06 J0 uonsod uado ue wouy
9S0|2 01 SPUOIIS G 15| 1B )}E]

31 S0P ‘19S0[d B SeY JOOp 3yl )| 9p'C

sJsauado Joop dljewolne

J0 pajsisse-1amod [|eisu] e
SJ00p 431Y3l| ||BISu| e

S1350|2 9oe|daJ 40 1SN[pY

‘# 0104d

Juswalnses|n

ozD mm>D

‘uado 03 Asea s| Joop ay3
Jayiaym adpnl 03 pasu ||1m noA
SUO 9ABY J0U Op NOA J| "32.40}
2inseaw 0} 9|eds ysiy 1o a3ned
2Jnssaud e asn ued No, :910N

[6'C'vOv]
¢ (92404 wnwixew spunod g)

Ajisea pauado aq Joop ayrue) sp'e

1y319y asempJaey aduey) e

:# 030yd

f

W8V - VE

JusWalnsean

ozD mm>D

(£ Tvov]

¢100[J aYy1 anoqge sayaul

81 uey3 Ja1ea43 ou pue saydul
€ uey) Sso| ou alempJey

9y} jo syed ajqesado ayraly e

Jauado
J00p J11ewWolNe ppy o
aJempJey ysnd
40 doo| ‘49A3| YHm qouy|
9|qIssaddeul 9oe|day e

‘# 0104d

ozD mm>D
ozD mm>D

ozD mw>D

[£ T vov]
é(papinoud Ji) 34007

éd|puey Joo(

$1S14M 3U3 JO 3uiisimy

Jo 3uiyduid ‘uidselssd 1ys3n
aJinbaJ j0u sa0p pue puey auo
yum ajqesado si 1eyl aiempiey

yum paddinba yoop ayys|  €p'e

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

0t @3ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

J00J} 3y} anoqe
S9YdUl G 3¢ Ued S|0J3U0I
‘popinoud si yoeoudde

|9]|eJed e pue zT0Z/ST/€
91049q Pa12NJISUOI }|4

|0J3u02 JO 1y3iay aduey) e

Juswainsesin

OZD mw>D

JusWainsean

ozD mw>D

[80€ ‘€°60¢]

%x¢400]} 3yl

aA0qe saydul 8f ueyl Jaysiy
ou syed 3|qesado syl aay

[€'50€]

éyoeoudde |9||esed

J0 pJemuoy e 1o} Suo| sayoul 8y
1se3| 1e Ag apim saydul Q€ 1sed|
1e 92eds 400} JB3|D B 3J3Y1 S|

0s°¢

*219 ‘saxoq wieje/Aduasdiawa ‘swaisAs wodaiajul pue A3Lindas ‘saydlims 3y3i| — s|o43uo)

:# 010Ud [z'2og]
és93pa ayy
ozD mm>D 8uoje payoeiie Aj9andas 11 5|
me:N\_ :Juswiainseap
° ._< ozD mm>D éyour  ueyy Jaysiy ou 3 s
[ ]
19dJed 9oe|day e lodued siauvyr )l eb'e
'# 010yd
. [T"c0€]
. élueisisau dis pue
OoN SOA
92e4NS J00[} 98uey) o D D w1} ‘9]qe1S S9JBLINS U004 21y 8P°C
'# ol0yd
[T's €ov]
&9pIM saydul
. UBWAINSEI 9€ 1SE3| 1B ‘SI9IUN0D IDIAIDS
. pue sajes jo adA} yoes jo
2Jnjuany pue yuawdinba oN soA 3UO0 01 pue ‘SaJINIS pue spood
‘Spood 28ueliedy e D D o1 shemyjed pue sa|siealy /e

*213 ‘saleuqi| ‘s1dewadns ‘sa103s — sadedg pue swooy

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

Tz 98ed

S32IAISS '3 SPOOK) 0} SSAIIY — 7 Ajliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

iasasasassiilanananajiiiis o
nannassascafiiiaassasasnas [ezTeed
T iaanaasss £S911UBWIE pUB SIIINIDS
[aaanssnssas! apasssass
aaassassssalilasassansaas) Punisip apinoad jey) seale
O T 3uneas Ajerdads 3uipnjpul
. TR0 OO ‘Bui1eas JaY1o 01 JuajeAinba
. s9|3ue SuIMaIA pue sa210yd
s9oeds Jieydj@aym oN sox uol1e20| Moj|e 0} pasJadsip
9549dsIp 03 94n31JUOIDY D D saoeds Jileydj@aym aly  €9°¢
‘# 010
#OWHd | 17122 spaepuers 010z 995 +00€
S 00€ - TST
‘# J1eyd|a
b 0ST- 1S # J1IBYd199ym
* 4 0S-9¢ ‘# |e101
. . p— [TzTeed
saoeds Jleydaaym épapinoad saoeds Jieyaj@aym
saoedg Jieydje s1eas jJo ON S9A
ppe 01 24n81jU0J3Y e S AleyIRRUM sio# D D J0 Jaquwinu @1enbape ue aly 2S¢

*219 ‘swoouasse]d 9JA1s 491eay) ‘swnipe)s ‘swniio}ipne ‘sidjeayl — seady Ajquiassy :8uijeas

‘# 010yd

[¥'60€]

$1SUM 3y} Jo Suiisiml

o Jo ‘Buiyduid ‘Buidsesd y3n

o 1NOY1IM pUB puey 3UOo Y}m

(o] So
[0J1U0D 30e|d3Y e zD >D paiesado aq [0J1U0d BY1 UBD  TS°C

'# ol0yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

’

i, g, - HILLEY

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

7z 98ed

S32IAISS '3 SPOOK) 0} SSIIY — 7 Ajliolid

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

2eds I9)|V

:# 030yd

+«——ulu, 99—

[t bl

JusWainsean

OZD mw>D

[z'Tz08]

éapim

Sayoul 9¢ 1sea| 1e 3l S| ‘Odeds
Jleyo|aaym 3|3uls e s1 34ays 4§

99°¢

14315 Jo dul| JOJ IRV o

‘# 010Yd

ozD mm>D

[cTT208 ‘T'TTeos]

éWdY3 JO U0J4 Ul SI3YI0

J0 speay sy} usami1aq pue JIAO
1y3is jo aui| Jea)d e aaey sadeds
Jreyo|@aym ui ajdoad op ‘pueis
0} pa30adxa aJe a)doad asaym

§95°¢

14315 Jo dul| JOJ IRV o

‘# 010yd

ozD mm>D

[CT'T208 ‘T'T'CC08]

éwayy

1O 1U0J4 Ul SI9Y10 JO Speay ay)
U39aM13q pue JA0 1Y3IS Jo aul|
Jed|d e aAey sadeds Jleyd|aaym
ul 9|doad op ‘paieas ulewsal
0} pa30adxa aJe ajdoad asaym

vs'e

‘# 010Yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

€ 98ed

S32IAISS '3 SPOOK) 0} SSAIIY — 7 Ajliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

s2oeds 9|V e

:# 030yd

w,9¢

/ a1noy

9(1SS200Y

OZD mw>D

[v'1°z08]

isanol

9|qIssa22e ‘dejdano jou Inq
‘ulofpe saoeds Jieydj@aym oqg

09°¢

90eds IV o

‘# 010Yd

Juswainsesin

ozD mm>D

[€'T208]

¢ dasp sayoul 09 1sed| 1e U S|
‘apIs 9y} wou) paJajud aq Ajuo
ued 3oeds Jieyd|aaym ayi 4|

65°¢

92eds IV o

‘# 010yd

Juswalnsesin

ozD mm>D

(€T z08]

¢daap sayoul gy 1sea| 1e i s
‘JeaJ JO JU0J) 3Y] WOU paIaIuUd
9q ued deds Jleyd|eaym ays 4|

89°¢

s9oeds 9|V e

‘# 0104d

+—UlWl £ —p4+—UlW, CE—P

-

Juswalnsesin

ozD mw>D

[¢'1°208]

$9PIM S3YDUl €€ 1SeD)| 1B ydes
Aayy aJse ‘saoeds uieysjaaym
1udde(pe 0M] aJe aIdY} 4|

LS'C

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

¢ 93ed 9102 @

S3IINIDS 1§ SPOOD 03 $SBINY — ¢ Ajiold Sa0°1s1pPRYIYAY MMM uSisaQ pa4auad) UuewNH 40} ANUISU|
'# ol0yd
ulw,9¢ .
_‘ :JUDWIDINSEIIN [T'5"€ov]
. é3uneas
. 9|qISS922E 01 APIM SaYdU|
ON SOA
91N0J USPIM e D D 9f }Se3| 1B 9}N0J B AIBYLS| §9°C
'# ol0yd
'# JIeYd|I93Y M [T9ze]
. . ésdieyo@aym asn oym ajdoad
. #IB01 10} 3|qIssad2e saoeds 3uipuels
saoeds 9|q1ssadoe pue 3uiess jo ‘suo uey}
ON SOA
apInoJd 01 US|V D D JOMB3} OU INQ ‘%G Iselj1ealy  +9°¢

(218 ‘sw004 32UaI3jU0d ‘salieI(l]) SAIEBLINS YoM 33A0jdwa-uou pue (*2313 ‘sieq ‘selia}aed ‘syueinelsad) sadepns Sululp 3y :Suneas

‘# 0l0yd [c€208]
éeaJe dleipawwi ay3 ul Suneas
. 01 S9I}UdWE pue JJoJWod
. ‘Ajijenb ‘azis uj Juajeainba
ON SOA
3uileas juajeainba ppy e D D 1eas uojuedwod dYrs| €9'¢
# 0l0yd )

[T°€208]

édieyo@aym e

ul uostad ayl y3m Jap|noys-o3

oN sa -19p|noys si uoluedwod ay3 os
D D paijedo| 1eas uoluedwod ayls| ¢9°¢

3unesas sy e

‘# oloyd
[e'Tee]
. é9oeds Jieyoaym
. yoea Joj 1eas uojuedwod
0O ™0
S1e9s uoluedwod ppy e Quo1sea|1e 249yls| T9°¢

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold sa131|194 SunsIx3 40} 1SIPAYD YAV


http://www.adachecklist.org/

G 93ed
SDIIAIDS 1§ SPOON) 0} SS2IY — ¢ Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

*239 ‘swooJ 3uijiem ‘sease uoiydadas — |esauan :Suieas

‘# 010yd

22BJNS }IOM

J0 3|ge} 9|qISSaJIE PpPY o
2oens

3JOM JO 3|qel JBYY e

Juswialnsesn
0O =0
JusWainsean

ozD mm>D

Juswialnsesin

OZD mw>D

'y31y sayoui g 9q Aew 2deds
93Uy Y1 ‘UaJP|IYd Jo} J| ;910N

[€°90€ ‘2'90¢]

éapim sayoul

0€ 1sed| 1e pue ysiy saydul

/7 1se3| 1e d2eds asuy| 349Y1 S|

£d0BLINS 3Y} JOpUN sayoul
Gz ueyj Ja1eaJls ou pue sayoul
LT UBY3} SS3| OU pUIXd }l S90(

[€°50¢]
éYyoeoudde

pJemJoy e Joj Suoj saydul gy
1se3| 18 Ag apIm Saydul o€ 1sed)
1e 90eds J0oj} Jea|d e a4y} S|

L9°C

‘# 0104d

Y319y 928J4NS JD)Y

Juswalnsesin

ozD mw>D

"JOO[} Y3 dA0QE SaYdUl
0€ uey3 Jo1ea48 ou pue saydul
97 UBY3 SS3| OU g p|NoYs

doi ay1 ‘uaip|iyd Joy }| :910N

[€'206]

$400J} 3y anoqge

Saydul ¢ ueyy Jo1easd ou pue
S9YJul 8¢ UBY] SSB| OU dIBJINS
9|qIssad2e 3y Jo dol ay}

sI /(s)aoeds 9|qissadde ay3 1y

99°¢

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

910C¢ ©
uSisag paJajua) uewny Joj nisu|

9¢ 93ed

S9JIAIDG 13 SPOOD) 0} SSAIIY — Z AMJold 81073sIPpPaYIVAY MMM

[€06]

é4oojy ayy

9A0ge Saydul gT ueyy J91ea43
OU pue sayaul /T ueyi ss9|

Ou 1eas youaq ays jo dol ayl s

Juswalnsea|n

ozD mm>D

éliem

e 0] paxi4e 3 si Jo poddns
ozD mm>D 3oeq aney youaq ayl s2oQq
¢dasp sayoul

¢ ueyi 491ea.3 ou pue saydul
0T Uey1 ssa| ou pue 8uoj| saydul
i 15e9] 18 189S Youaq ays S|

Juswalnsea|n

ozD mm>D

£Youaq ay1 Jo sixe 10yYs
9y} 0} |39j|eJed pue youaq ay3

Juswalnsea|n

[IEM 01 Youaq X1V e
youaq 0e|day e
Youaq SAOIA e

ozD mm>D

JO pua ay3 1e Suo| sayoul 8y
3sea| 1e Aq apIm sayoul O€ Isea|
e 90eds J0O|4 Je3|D B 3J3Y} S|

0L'¢

yausq ppy e

:# 0j0yd

‘sayauaq Jayio

Aue 03 Ajdde jou s90p u01393s SIYl SWOOJ

ON D mw>D

[v'€08 ‘Tzead

éyouaq

e r_a_>> wooJ auo ummw_ le w‘_wr_u
SI ‘swo0J4 3ul3}l} pue swool
8uissaup ‘swood 43)20| u|

69°C

Sumiy ‘swoou Suissalp ‘swood 19)20] U] — saydudg

9oeds

apinoid 01 Jusawdinba

pue ainliuin} aAO|A e

:# 0j0yd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

Juswalnsea|n

ozD mm>D

[€'1°208 ‘T’ T'Z08]

édieyoj@aym

e uj uostad e 4o} 3uo| saydul 8f
1se9| 1e Ag apIm saydul 9¢ 1ses|
1e 92eds auo 1se3| 1e 3Jay3 S|

89°C

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

LT d3ed
SDIIAIDS 1§ SPOON) 0} SS2IY — ¢ Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

# 0l0yd
xew,z «”/
[c€v06]
:JUBWAINSeIN ¢IEHNS
o J91Un0d 3y} dA0ge saydul
. ¢ ueyi 4ay3iy ou uoiydaloud
(o] So
uol3o93o.d 93pa JOMOT N D >D 93pa Jounod ay3y jo doyayrs| €L°¢
# 0l0yd
Xew, 8¢
:1UBWAINSeIN [z€'v06]
o ¢100|} 9y} 9A0ge saydul 8¢
o oN sox ueys Jay31y ou 3|Sle suo 1sea|
J91UNO0J JBMOT o D D 1€ JO 9JBJNS J3JUNOD BYLS| 2L'C
# 01044
:JUBWINSeIN
. [T°€"v06]
. oN soA éopIMm
d|SIe UDPIM e : = D D sayoul g€ 1sea| e dIsie ayrs| TL'C
*219 ‘s2403s |1e324 984e| ‘s19yJewaadns — s3SIy INO-YI3Y)D
< M:@H ~olT
# oloyd

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

8¢ 93ed 9102 ®
S9IIAIDS 1@ SPOON) 0} SSIY — ¢ Ajdold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

:# 010y —
:]UsWaINSea [Tv"v06]

¢8uo| saydui g¢ 1se3| 1y
i B B W

:JUBWaJNSe3N $100J} aYy
anoqe saydul 9¢ ueyy Jaysiy o
ozD mm>D ge sayoul 9¢ ueyy Jaysiy oN

J21unod :S11eyl
JO U0I123S UBY3I3UdT e J93unod jo adA} yoes jo auo
J91UNO02J JO UOI1IS JOMOT o 1ses| 1e jo uolod e 3U3YLS|  9/°C

*239 ‘sqn|d ssaully ‘sdoys siedaus ojne ‘sasued)d Aip ‘sa403s ‘S)ueq — S193UN0) IINIIS 1R SI|es

‘# 0l0yd [TT91¢]
é9|sle 9|qissadoe
ay3 1e A1|iqissaddy jo
. [OqWAS |euoileualul 3yl Yum
o u3is e 243y} SI 9|sie IN0-}I3Yd
ugIs ppy e ozD mm>D auo ueylaJow sialiayly gL'e

‘# 0j0Ud

:.TM::MN
< [e€v06]
. % UBWIAINSEI é100]} 9Y3 9A0ge saydul H§€
uey} J91eaJ43 ou pue saydul g7
aoepuns ueyy ssaj ou doi aya si ‘@depuns
} N[ A[] Y1 ss9| 13y3 s| oy
UM Yo3YD DYV e sunumdpPayo esiaidyl )  bLe

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold sa131|194 SunsIx3 40} 1SIPAYD YAV


http://www.adachecklist.org/

6¢ 93ed 9102 ®
S9IIAIDS 1@ SPOON) 0} SSIY — ¢ Ajdold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

‘# 0j0yd

~yg gy

:JUsWaINSeaN
pJemuioS D
. :JUBWRINSEIN [¥"¥06]
o [9||eJed éyoeoudde |9||esed
yoeoudde D JO pJemioy e 4oj 3uo| sayou| gy
pJiemJoy Jo |9||esed oN soA 1sed| 1e Aq apIm saydul Og 1se)|
e apinoud 01 2un31JU0IDY e D D 1e 9oeds J0O|} JedD B AUBYlS| 8L'T
‘# o104d
:JuswaJnseap [v"v06]

¢doy ua3unod ay1 se yidap
WS 3yl PUaIXa J31UN0J 3y}
o So
zD >D Jo uolpod |qissadde ayl saoq  LL'C

uol3od 3|qISSIIJ. IV e

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold sa131|194 SunsIx3 40} 1SIPAYD YAV


http://www.adachecklist.org/

0€ a3ed
S9IIAIDS 1@ SPOON) 0} SSIY — ¢ Ajdold

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

*2}3 ‘S)UBWIYSI|(EISd P00} ISk} UI-3Bd ‘sieq pe|es ‘Selialajed ul — saul 3JIAI3S poo4

‘# 030yd

dJueJe3|d JBUY
9pInoJd 01 34n31JU0IDY e

Juswainseg|n

OZD mw>D

Juawainsesan

ozD mm>D

[T°€790¢]

é¢491unod 9yl u_o wo0110q

93 01 JOOJ} ay3 woJj 3duelea|d
SoYdul /¢ 1se9| 1e aJay] S|

[€'¢90€ ‘T'T'90¢]

éJaunod

ay3 Jo Yy18ua| 3|qissadde ayy
Japun puaixa a3eds J0oj} Jea|d
3y3 JO SaYdu| GZ ueyy Jajeaus
OU pue /T UBY} SS3| OU 0(

:yoeoudde piemuoy e o4

08¢

‘# 0j0Ud

paJinbau s yoeoudde
pJiemJoy e ‘9|qissod jou
S| yoeoudde |9)jesed e §| o

Juawainsean

ozD mw>D

[T'v'¥06]

éJ91unod

J0 Y13us| 9|qissadde sy}

01 Juadelpe sayaul 8 9yl yum
pauoiyisod adeds 100|} Jed|d
9y31 s! ‘yoeosdde |9||esed e uo4

6L°'C

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

sa1|19e4 BunsIX3 40} 1sIIYD YAV


http://www.adachecklist.org/

T¢ 28ed 9102 @
SDIIAIDS 1§ SPOON) 0} SS2IY — ¢ Ajiold 810°1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

'# 010yd

[1°€'80¢€]

$400|} 9yl aA0ge Saydul gf ueyl

J9y31y ou 321Aap 3uisuads|p Jo

J|2ys ay3 st ‘yoeoudde |9|jesed e

oN sox Yiim saydul 0T ueyi 4o2dasp ou
D D uoI1dNJISAO MO||eYS B SI B4yl )| €8°C

Juawainsesan

92IA3pP Buisuadsip
Jo/pue J|ays JamoT e

‘# 0j0Ud

[T°€'80¢]

§400]} Y1 9A0Qe SaYdul 8§ uey}

J9y31y ou 321Aap 3uisuadsip Jo

oN sox J2Ys ay1 si ‘yoeosdde |9||esed
D D psjnJisqoun uesiaJayl yl €8¢

Juawalnses N

92IA3p uisuadsip
JOo/pue }J|ays JaMoT e

:# 010yd

[1°S'v06]
_o__m‘_mmD éyoeoudde |9||esed
JO pJemJioy e aney sadelanaq

pue pooj ‘SyusWIPUOd
piem.iod D ‘dlemysip ‘alemajqel
J0J 921A3p Buisuadsip
J0 }|9Ys 221AI35-4[3S JO

yoeoudde oN sox
D D 9dA}l yoea Jo suoiseajile ssoq IS8T

9pinoid 01 2un31JU0IDY e

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold sa131|194 SunsIx3 40} 1SIPAYD YAV


http://www.adachecklist.org/

7€ 93¢ed 9102 ®
S9IIAIDS 1@ SPOON) 0} SSIY — ¢ Ajdold 8107 1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

921A9p 3uisuadsip
JO/pUEB }|3ys JaMOT e
9oeds sauy
9pInoJd 01 34n31JU0IDY e

‘# 010yd

:JUSWIBINSEIN
ON D mm>D

Juawalnses|n

ozD mw>D

[T°S"t06]

1oojy a3

9A0Qe saydul g ueyy 4aysdiy ou
2IA3p 3ulsuadsIp JO J|3ys 3y3 S|

£Uo0130NJ435qo
9y3 se yidap awes ay3 1sed)

3B Sl 1BY3 UOI30NJ1SCO dY3 Japun
pua1xa 92eds J00|} Je3|d s30Q

:yoeosdde piemioy
e Y1IM Saydoul g ueyy Jadaap
OU UO0I12NJ1SqO Ue S| 243Y3 §|

98°¢

92IA3P Buisuadsip
Jo/pue J|ays JOmOoT e

'# 010yd

Juawainsesan

ozD mm>D

[T'2'80¢€]

$400]} Y1 9A0Qe SaYydul 8§ ueyl
J9y31y ou 321Aap 3usuads|p Jo
J2Ys ay1 si ‘yoeousdde piemuo}
pa1dnJisqoun ue si a1ayl |

98°¢

92IA3pP Suisuadsip
Jo/pue J|ays JamoT e

‘# 0j0Ud

Juawainsean

ozD mw>D

[¢°€'80€]

¢400}4 3y}

aA0qe sayaul 9¢ ueyl Jaysiy
OU 1A 3uisuadsip 40 J|9Ys
9y3 s! ‘yoeosdde |9|jesed e yum
dasap sayoul yz ueyy Ja1ea.d
OU pue saydul 0T Ueyl ss9|

OU UOI10NJISCO UE SI 943Y3 §|

V8¢

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

€€ a8ed

S32IAISS '3 SPOOK) 0} SSAIIY — 7 Ajliond

S1073sIpPaYIYAY MMM

910C¢ ©
uSisag paJajua) uewny Joj nisu|

‘# oloyd
) O =
‘# oloyd
) O <O
‘# 0104d
.
«V€-,8C |
b [e'sv06]
| JUuaWaJlnNSea|A 100j3 343
o 7 9A0Qe SaYdul € ueyy J91ea.43
. _ Ou pue saydoul gz ueyy ssa| ou
(o] So
94n31juoddy e 7 Z_H_ >_H_ dolayssi ‘apis Aesy e siaiaylyl  88°C
:# 0104d [T°S"t06]
¢Joojy ay}

92IA3p uisuadsip
Jo/pue J|ays JomOT e
92eds a9uy
9pinoid 01 9uN31JU0IDY e

"
«9C-.0C

JuaWwainsesn

ozD mw>D

Juswalnses|n

OZD mw>D

anoge saydul i ueyl Jaysiy ou

221A9p Suisuadsip Jo J|ays ay1 S|

£uo131dNnJ1sqo
ay3 se yidap awes ayj 1sed|

3B SI 1BY3 UOI30NJ1SCO By} Japun
pua1xa adeds Joo|} JB3d S20(

:yoeoudde piemuoy

e yum daap saydul gz ueyl

J91e248 ou pue saydul 0z ueyi
SS9| OU Sl UOIDNJIISqO YL )| /8T

S9JIAIS 1§ SPOOD 03} SSIIY — ¢ Aiold

san|1oe4 BuIISIX3 40} ISIPRRYD YAV



http://www.adachecklist.org/

810°3sIPpPRYIYQY MMM . 910¢ @ y31uAdo)

A1/3d10n ZETY-616-008 YAV @Y1 UO suo1Isany ¢ 840°usisagpalajuajuewiny mmm
)}40MIaN |euonleN vavy e uSisag paJajua) uewny Joj aynyisu|
‘san|Iqesip

yum ajdoad 03 a|qissadide aq pjnoys Asyi sijgnd ayj 01 uado ase swoou 33[103 UBYM

uoljew.ojuj yoejuo)

si0Aaning

?leq

uoneso

3uip|ing

199loud

ugisaQ 9|qISsa22Y 10} spJepuels YAy 0TOZ @Yl Uo paseq

swooy 139|101 - € Ayuond

Sa1M|1oe4 SullsiX] 40} ISIP|IBYD YAV YL



http://www.humancentereddesign.org/
http://www.adachecklist.org/

¢ 98e(d 910C¢ @
swooy 13|10] — € Ayiond 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

*39npoud paseq-23j e se Juau0d Ss1y} Suisn a10jaq uoissiwiad 198 3Isnw hoA Ing ‘uonnquiiie sadosd
apn|au| "Judu0I Syl 3lnquiisip pue asnpoidas Aj9a4) ued no ‘sjeriale|A Sunsixy 104 1sIPP{YI vav 910z © WYSiuAdo)

*840°1SI]03YdY QY MMM HSIA SD1}|IDB) UOIIBDJIA 404 SISI|DI3YD Y3 Suipnjoul SIS}y o 135 [|n4 Y3 JoH

310'vavpue|SuamaN@oulvay
Jo A11/3210A §800-569-/T9 1€ J91Ud) YAV pue|sul MaN 3yl 10e3U09 1SI[}2I34d 33 UO SJUBWIWO0I JO SUOolISaND

"JUBWIUJIDAO0Y |BJ2P34 3Y) AQ JUBWISIOPUD SWINSSE J0U P|NOYS NOA pue ‘uoizeanp3 jo uawiedaq ayi

Jo Adjjod ay3 Juasaudad AjlIBSSDI3U 30U OP SIUIIUOI BY) JDAIMOH Y60-260090VEETH Jaquinu Juels YyyqgiN ‘uolreonp3
O uawedaq ayl wodj Jued e Japun padojanap SeM ISI]DI3YI SIYL NI0MI3N |euolleN YAV Y3 4O Jaquidw e pue
ugisa@ paJaluad) UBWNH JO4 3INISU| 9Y3 40 3daf0ud e 49IUd) YAV pue|Sul maN ayl Aq paonpotd sem 31sij3o3yd sy

swooy 13|10 - € Ayond sa1|19e4 SunsIX3 Jo} IsIYIAYD YAV



http://www.adachecklist.org/
mailto:ADAinfo@NewEnglandADA.org
http://www.adachecklist.org/

¢ a8ed 910C¢ @
swooy 13|10] — € Ayiond 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

. [z 901]
. ¢W00J 13|10} 3]qIssadde ay}
(0] So
91N0J I3 o N D >D 01 91n0J 9|gISSa3de ue a3yl S| '€
_ (¢} y

,
91N0Y 9|qISSaNY

‘# ojoyd [891]
EAMIgIssad0y

JO JoqWIAS |euoljBUIRIU|

. 9U1 Y3IM WooJ 13|10} 3|qISSade

. 9y 1e udis e auayy sI ‘9|qissadde

usis ||eisu] e ON D mm>D 9JE SWOO0J 13|10} ||E 10U §| €€

‘# 0j0yd

[8°9TZ — usIsaQ 3|qIssa%0y
Joj spJepuels yayv 0T0¢ 29S]
éSWO0O0J 13]10} 3|qISSa22e 0}
. SUOI1323J1p 9AI3 1BY} SWOOJ 13]10}
o] ]
Su3is ||e1su] e N D >D 9|qISsa2deul e sudis 343y} a4y rals

‘# 01044 "C'909 -
S)UIS pue SalI01eART pue {'609
‘6'v09 ‘8'¥09 ‘T'¥09 - S19|10L Ul

suol1ed1419ads s,uadp|iyd 3yl asn

‘s191ud2 2.4ed Aep pue sjooyds
Alejuswa|a ul 39 ‘uaJp|iyo J40j
Al$91Y2 24k SWo0J 139|101 §| ;910N

wo0oJ 13|10} 9|qISSalde ("xas1un auo Jo ‘xas Yyoea Joy

X3s|un auo 3jeasd 3UO JaY3I3) ¢3]qISSa20E WOool

01 SWOO0J 13|10} dUIGWIO)) oN soA 139|101 2UO 3se3] 1k S| 21gnd ay3
SWoO0J 39103 34n31;U0I3Y e D D 01 9|ge|leAB 3JE SWO0J 313|103 |  T'€

suolinjos a|qissod sjusWwWo) SWOO0Y 19|l0] — € >u_._o_._n_

swooy 13|10 - € Ayond sa1|19e4 SunsIX3 Jo} IsIYIAYD YAV


http://www.adachecklist.org/

¢ 98e( 910C @
swooy 13|10] — € Ajiond 81073sIppPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

9Y3 pue Jooj} 8yl anoge
SaYdUul 8¢ 15e3| 1B S| J93deIRYD
paJinbaJ jou ON D mw>D 1S9MO| 9y} JO aul|aseq ay3 0S

uoI3e20|3J ‘SuIms Joop 3y}
ulyum 3uipuesls Jo s3a3[qo
8uipnuyoid Suusiunodusd
Inoyum udis ays 4o saydul
€ ulyum yoeoudde Aew

uosJad e pue Z10Z/ST/<E
21043q P31dNJISU0D §|4

Juswalnsea|n

[Tveosl

« ¢SJ910BIRYD 31108 Y}

UO PaJa1UdI SaYdU| QT X 8T 1se?|
1e ‘uonisod uado aa13ap-gy pue
uolysod pasojd ayy uaamiaq
Suims Joop ay3 jo due a3y}

ON D mw>D puoAaq adeds 00|} Jes|d YUM

Juswainses|n

m‘_mu.um._mr_uw__pumg. _
uo paJaiuad ﬁ

ECRILE])
uado-p|oy INOYHM pue SI3s0|d
y3IMm s100p Jo apis ysnd ayi

uo pajywJad aJe susis 910N

[zvg0L]

éJoop ayy

JO 9pIS Yyd1e| ayl uo ||lem ayl up
ON D mm>D :pajunow udis ay3 s|

[e€0L]
ozD mw>D éd||esg vy s|

[ze0s]
ON D mw>D épesied sioloeleyd 1xa] aly

. [s€0s]
ugIs 91203y e oN soA éSpunoudyoeq J1ay3
udis 3|130e] [|eISu| D D UM 1SeJlu0d siajdeleyd 1xa31 oQg g€

swooy 13]10] je susis

‘# 0104d

swooy 33]101 — € Ayioud sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

G 23e(d 910C @
swooy 13|10] — € Ayiond 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

Joop ay3 jo apis ||nd
9y3 03 saydeoudde apis pue
4 Joop 3y3 jo apis ysnd ayl
uo sjyuswadinbaui soueses)p

Sulaanauew 4oy 2 0V

u._mm spJepueis 010z 29S ;210N
éyadap Jespd
Il sayoul 09 sn|d apis yoie| ay1
Jauado . puoAaq ssueled|d SulaAnauew
JOOp 211BWOINE PPY UstieInsEan JO sayoul 8T 1se3| 1e
S||em 24n81ju0ddY e oN saA 943y} sI Joop ay3 jo apis ||nd ay3
SUOIIONJISCO SAOWDY e D D 0} yoeoudde Juody e S| 349y} §| L€
‘# oloyd
(€T vov]
és92.439p
P ‘
06 UBIBINSEI 06 uado s J00p 3y} usaym ‘dois
. - : 9y} pue Joop ay1 JO 08} 3y}
“ P— —
Aemuoop ay3 431y e N et _ﬁ” U39M13Q ‘JBd|d SaYIUI ZE ISed|

o SO
N _H_ >_H_ 1e yipim 3uiuado Joop 3Yrs|  9'€
IJueJjulj

s93uly 19540 ||e1su| e

‘# oloyd "Jea| 1y3u ay1 Jo Y31 ayj o1
||lem 8yl uo aq p|noys uslis ayl
‘aA110e BJe SaAed| Yyloq JI [jes|
b\ X 9AI19BU] 3y} U0 g p|noys udis
31 ‘Jea| 9AI10E BUO YIUM SI00p

paJinbaJi U, 8y N 9|qnop 1e s u3is ay3 §| :910N
10U S| uoI3ed0|ad ‘udis xew! gg
9Y3 O dU1|433Ud 3y} 0} [Tv €0l

sayoul 09 ueyl 4aysy ou « ¢J00[} Y1 dA0ge Saydul
pajunow pue g10Z/ST/€ (09 Uey3} 2J0W OU S| J33deIEYD
9J0J3( PaIINJISUOD J 1s9Y81y ay3 jo auljaseq

swooy 33]101 — € Ayioud sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

g 98ed 910C¢ @
swooy 13|10] — € Ayiond 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

# 0104d exew, v/

EIELEL

9( 1SNW 1534 3Y3 {|BIISA

9q Aew pjoysatyi youl % Jo

% U1 JO YdUl % 1541} BY] 910N

[z€0g ‘ST YoVl

¢(€6/92/T) 123443 03Ul

JUaM spiepuels Yay T66T Y3
210J3q pa3||eISul Sem p|oysalyl
:Juswainsean aU} 31 ‘7T ueys 19d933s
ou pajanaq Youl % dol ays
N D 8>D Y3m ysiy youl % ueyy aiow oN

L xew,z/T

10

é(£6/92/1) 122349 03u1 JUBM
spJepuels YAy T66T 2y Joye
10 UO paj|e1sul Sem pjoysaJyl
:jUBWaINsesn ay1 I ‘z:T ueyy Jadaans
ou pajansq youl 7 doj ayy
N[ *°A0 | wam ysiy your % ueyy asow o

10

.o Xew, y/T

:JUDWIBJINSEIIN
¢Ysiy youi % ueyy aiow ou

ploysay3 oN soA
H O wsieonsasipoysapony s

wum_Qm‘_ JO 9AOWIDY e

(v vov]

é(81:1 ueyy uadasls ou)
[9A3] @2ueJed|d SuliaAnauew
91 JO 92B4INS J0O|}

(0] So
N *°A0 | sys st a00p sus o sapis yrog uo

‘# 010yd :JUBWIRINSEIIN

swooy 33]101 — € Ayioud sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

[ 93e(d
swooy 19101 — € Ayliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

19502 1snlpy e

‘# 010yd

Juswalinsea|n

ozD mo>D

(T8¢ vov]

éydie| ayl wouy saaudap

¢T Jo uonyisod e 0} saa439p

06 40 uolisod uado ue wou}
9S0|2 0} SPUOIIS G 1sed| 18 e}
11 S0P ‘43S0|d e sey Joop ay3 §|

(A%

sJsauado Joop d13ewolne

Jo pajsisse-1amod [|eisu] e
SJ00p 433Y3i| ||BISU| e

S1350|2 92e|daJ 40 1SN[pY

‘# 010yd

JusWwalinsea|n

ozD mm>D

‘uado 03 Asea s| Joop 9y}
Jayiaym adpnf o1 pasau ||Im noA
9UO dABY 10U Op NOA J| *92404
2Jnseaw 03 9|eds ysly Jo 9dned
2inssaud e asn ued noA 910N

(6’ vov]
¢ (92404 wnwixew spunod g)
Ajisea pauado aq J00p 3yl ue)

IT°€

1y3iay ssempaey aduey) o

‘# 0104d

Juswainses|n

ozD mo>D

[£'Tv0v]

$J0o0[4 8yl anoqe saydul g ueyy
J91e343 ou pue sayaul € ueyl
SS39] OU PajUNOLW diempJey Joop
9y} jo syed a|gqesado ay3 auy

oT'€

Jauado
J00p J11ewolne ppy o
aJempJey ysnd
40 doo| ‘49A3| yHm qouy|
9|qIssaddeu] 9oe|day e

‘# 0104d

ozD mm>D
ozD 8>D

OZD m®>D

[£ T vov]
é(papinoud §1) 3207

éd|puey Jooq
&IS1IM 3Y3 JO 3uilsimy

Jo 3uiyduid ‘Buidsesd 1y3in
241nbau jou sa0p pue puey suo
yum |qesado si 3eyl aiempJey
yym paddinba so0p ays s|

6'¢

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

g 98ed 910C¢ @
swooy 13|10] — € Ayiond 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

‘# 010Ud

7'z vov]

éllem Adeanud

3y} 03 S9YIUI 7 pue apIs ydie|

Joop 3y} puoAaq sdueuses|d

Sulaanauew Jo saydul gz 1ses)

oN SoA 1B 249Y3 SI ‘N0 s3uims Joop
92eds 24n314U0IDY e D D 9y3 pue jjem Adeaud e siauayl | PT'E

l1em Aseand

Juswalnsea|n

‘# 0104d

10

/! i
— ulw, 8 —»h \

; | 1
' 1 1
Il 1

A R B

10

E [9°TvOv]

¢doeds ay}

L(mepd Y 01u] Sul3uIMS USYM SI00p BY}

e w35 al UBWAINSEI 1O yapim ays snid sayoul gf 1ses|

. A H e Ul = H ﬁ 18 SJI00pP Y3} U3IM]ID( dDUEe]SIp

uims Joop aduey) e o S5 9Y3 S| ‘9|NQI1SaA "33 ‘sales
JOOP J3UU| SAOWY e N D >D B U] SIO0p OM}aJe dJaylyl €T°€

swooy 33]101 — € Ayioud sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

6 98ed
swooy 13|10 — € Aiolid

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

sued

yseJi se yons s1aalqo

JO saJnixiy ‘suoiyiued
SA0OWJ 10 SAOIA o

:# 0l0yd

— uw, 09 —m

Juswalnsea|n

ozD $>D

[T'z°€09]

éaJenbs youl-09 e ulyum
9oeds padeys-] e 4o J912Welp
ul SaYyaul 09 1Sed| 1e 3J e
"9’ ‘pPuUnoJe uin} 01 JIBYI|IYM
e ul uossad e Joj 3|qe|iene
92eds J00|} Je3|d 343y} S|

LT'E

SUO0Il1dNJ1SqO 2AOWDY e

‘# 010Ud

Juswalnseain

ozD mm>D

[T's €0v]

$9PIM S3YdU| 9€ 1Ses) e si

1ey3 019 4ahup puey ‘Alojene|
*3'9 ‘@unixi} jJo adAy yoes jo suo
1se3| 1e 031 yied Jedjd e 34dy3 S|

9T'€

wooy 319|101 3y3 uj

92eds 94n314U0IdY

‘# 010Ud

|1em Adeaud

Juswainsea|n

ozD $>D

[v'zvov]

$J3S0[2 J00p e S| 3Jay3 H

S9Youl ¢S 15e3| 1e 40 J3SO0|d Joop
0u S| 9J9y3 JI [|lem Adealud ay3 03
Sayoul 8§ 15e9| 16 pue apIs yole|
Joop 3y} puoAaq aduesea)d
8ulisAnauew Jo sayoul ¢

1Se9| 18 943y3 S| ‘Ul S8uims Joop
ay3 pue |jem Adeand e si 249y 4|

ST°€

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

0T 98ed
swooy 19101 — € Ayliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

"J00|} Y1 SA0Qe SaYdul ‘# oloyd
¥S 29 Aew ooy 100
9y3 ‘Yoeoudde |9 esed Iy
e SMmo||e Jeds J00|} E:ﬁmﬁ
Jes|d ayi pue 0TOZ/ST/€
31049 pa|[eIsul J] 4 YEUBY
* h 1 [v"€09]
ooy ‘JuUswalinses|n x¢ 10013 943
9|qIssadde |euonippe 9A0(e S9Ydu|l 8 uey) Ja3eaus
apinoad Jo yum 2oe|day o S5 OU pue saydul T Uey3 ssI|
qooy isnlpy e N D >D Ou )i sl Yooy jeod esialaylyl  0T'E
‘# 010yd
[€°€09]
. #¢J00[} 3Y1 dA0QE SaYdul
JOJJIW J3YIOUE PpPY/ e H G€E ueyl Jays3iy ou depns
JOJJIW 3Y1 JAMOT o Xeu O -JUBWIINSEIN 8unoajyad ays jo adps wonoq
% 9y} S| ‘doalunod Jo AJolene|
paJinbaJ jou S ON D mm>D 91 JOA0 10U S| JOJIIW BY3 J|
S| S3YdUl € 03 JouJlW Y1 10
Sulamoy 400y} ay1 anoqe
sayoul Ot ueys Jaysiy édoojy aya
ou S| 92eyins 3uda|4al - JUBWAINSEII 9A0Qe Saydul O ueyl Jaysiy ou
91 Jo 98pa wonoq 92ey4ns 3u1109|434 3y} Jo 98ps
9yl pue Z10Z/ST/€ oN D mm>D wo30g 3y} s| ‘doliaunod Jo
94043q pa||eISuUl }| 4 Aiojene| e uano stiouW DY Y  BT'E
:# 010Ud [z uondadx3 €'¢°€09]
éldoop
9y3 Jo 3uims ay3 puoAaq sayoul
81 X O€ 1se9| 1e 92eds Joo|} Jed|d
UBWAINSEI B 9493 SI ‘94N3X1} 9|qIssale
. ue e 92eds 400y} Jed|d
W0O0J 13101 I3}V e B J9AO pue u] SSUIMS J00p dy}
o S9
BUIMS JOOP 9SIDAJY e N D >D Jl wooJ 139|103 49sn 9j3uiseu]  8T°E

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

1T 928ed
swooy 13101 — € Ayuond

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

°
Aiorene| oe|day e
Alojene| 193y e

‘# 0104d

Juswalnsea|n

ozD $>D

[€'€'90€]

éaoueses|d

29uy 104 Aiolene| 9y}

J9pun saydul g 1Se3| 18 SPUIIXD
1ey1 Aloleae| ay3 4o wonoq
91 01 JOO|} By} WOJ} ddueed|d
Saydul £ 1Se3)| 1 343y} S|

vee

°
Aiojene| oe|day e
Alojene| 193y e

‘# 010Ud

Juswalnsea|n

ozD $>D

[€7909]

¢100[} Y3 anoqe

saydul € ueyl ajow ou ‘4aysiy
S1 JOABYIIYM ‘DIBJINS J9UNOD
J0 AuojeAe| ayy o JuoJy 3Y3 S|

€Ce

L]
Aiojene| oe|day e
Alojene| 123y e

:# 0l0yd

5T, LT

Juswalnsea|n

ozD mm>D

[2'90€]

é193ney ay3 yoeaJ o3 y3nous
9502 198 ued Jleydaaym e 3uisn
uosJiad e jeyy os Alojeae| ay3
Japun puaixa a2eds Joo[} Je3|d
93 JO $aYydul g7 uey) J31ea43 ou
pue saydul /T ueyl sss| ou oQ

(442

L]
Alojene| aoe|day e
Alojene| 123y

:# 0l0yd

JusWwalinsea|n

ozD mm>D

[2'909]

é8uo| sayoui gy pue apim
saydul Q€ 1sed| je yoeoudde
pJemJoy e Joj 3deds 400y} Je)d e
aney Aiojene| auo 3sea| 1e saoq

TCE

'S9lI01EeAE| SB SWO0O0J 13]10] Ul S)uls 0] JajaJ spiepuels 0T0¢ 24l SIll0}ene’]

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

1 93ed
swooy 19101 — € Ayliond

910C @

81073sIPpPaYIVAY MMM uSisag paJajua) uewny Joj nisu|

s19Auqg pueH pue siasuadsiq deos

:# 010Ud [¥"909]
éspunod
G uey} 431348 ou 132ney 3y}

ON D mm>D 3jeAIloe 03 paJdinbad 82404 ay3 S|

Mﬂu EISLIM

. 9y3 Jo 3unsimy Jo ‘uiyduid

190ne} 22e|day e o S5 ‘BuidseJs Y313 1noyum
192ney4 1snlpy e N D >D palesado 9q 19onejayrue)  [g'€

:# 0l0yd

[5'909]
é10eu0d
o 1suje3e 199304d 03 pa4n31Huod
[ued JA0J [|B1SU| e oN soA 9SIMJBY30 JO pale|nsul
uoIle|NSUl ||BISU]| e D D Alojene| ayi mojaq sadid auy  9¢°€

:# 0j0yd "9JUeJE3|d 30} PAJIPISUOD
10U S1 J00J} 9y} dA0qe Saydul
6 1e 9dUeJE3|D 903 J|qe|lene
ay3 puoAaq sayoui g ueyi

J91e2.43 3uipualxa 2eds 910N

ry

.30 » 1

[ €90¢]

Aiorene| oe|day e
Alojene| 193y

Y

ozD mm>D

éysiy sayoul
6 1Se3| 1e 9duele3|d 901 949y} S|

SC’e

swooy 33|10] — € Ayliold

sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

€T 93ed
swooy 19101 — € Ayliond

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

s1asuadsip

9|qISSa22e |eUOIHpPPE
9pino4d 4o yym aoe|day e
S1asuadsip 1snlpy e

swooy 33|10] — € Ayliold

‘# 010yd

XME:m#

/

[, —

XeUl, b 4, 57-07 M

Juswainsea|pn
ozD $>D

Juswainses|n

ozD mm>D

Juswainseain

ozD mm>D

[z'80¢]

éJoojy

9y} 9A0Qe sayoul gy ueyl Jaysdiy
ou ”co_uus‘;mn_o ue J9A0 10N

$400]} 3Y3 anoge saydul
81 ueyl 4aysdiy ou :dasp sayoul
0T Uey3 SS9 Sa1101BAR| DAOQY

[¢''80¢€]

é100}4

9Y3 dA0Qe saydul {7 ueyy Jaysiy
ou :daap sayoul Gz ueyl Jo1eald
OU pue S3YdU| 07 UeY3 SSI|

OU SJ31UN0J JO S3II0IBAR| SAOQY

:s93ueJ yoeas 3uimo||o} sy}
JO dUO ulyuMm J3suadsip deos
9y} jo siied 3|gesado ayy auy

8C'€

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

T 98ed
swooy 13101 — € Ayuond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

'S1350|0 J33eM SE $13]101 03 J343J SpJepueIS 0TOZ 3YL (S]|e3S) Suawedwo) pue swooy 33|10] 13snN-3|8uls ul S33s0|) 491e M\

sJ1asuadsip

9|qISsad0e |euollippe
9pinoid 4o yym aoe|day e
s1asuadsip 1snlpy e

‘# 010Ud

xmgh\mq

' /

XeWw, by 4, 57-02-M

Juswalinsea|n

ozD mo>D

ozD mm>D

Juswalnsea|n

ozD mm>D

Juswalinses|n

ozD mm>D

Juswainsea|n

ozD mm>D

[¥'60€]

éspunod

G uey) Ja3ea43 ou Jasuadsip
[9Mo03 4o 49AJp puey ay3
91eAl}de 03 paJinbau 92404 aya S|

$1SUM 3y}
40 3unisimy Jo suiyduid ‘Suidseds
1y313 3noyum palesado aq
Jasuadsip |9Mo3 40 JaAIp puey
9y} jo syed a|gesado ayy ue)
[z'80¢]

¢400))

3yl aA0qe saydul 8 ueyy Jaysiy
OU :UOI10NJ1SCO Ue J9AO 10N

$J100J} 3y1 anoqe saydul
81 ueyy 4ay3iy ou :dasp sayoul
0T uey3 ss9| saliolene| an0QY

é100y}

9y} d9A0Qe saydul {7 ueyy Jaysiy
ou :daap sayoul Gz uey) Jo1eald
OU pue SaYdul O UeY3 SSI9|

OU SJ31UN0J JO S31I0IBAR| SAOQY

:s98ueu yoeau

SuIMmo||0) BY1 JO BUO UIYUM
Jasuadsip |9mo1 Jo JaAip puey
9y3 jo sued sjqesado ayl auy

6C°€

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

GT 928ed

swooy 12|10 — € Ajiold

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

ddueJea|d 4oy
JuswWHedwod/Woou JAYY

19502
J31eM 3y} JO 3Uul|191Udd
9Y1 WouJy saydul 8T 1seI|
e s| Alojene| ayy jo adpa
9y} pue (sjeulan pue
1950|2 J91eM ‘Sli0leAE|
Se Yyans) saunixiy

1€ sdueuead palinbau
91 o1ul Suims jou

S90p WO00J 3y} 01 JOOpP
3y} Jl @dueses|d 1ey)

dejsano Aew Asolene| ayi L S —
pue (gg 94n3i4 spiepuels
T66T 935 19s0)2
J91eMm Y3 0} yoeoudde
9y} uo 3uipuadap) Suo|
sayoul 9g Aq apim saydul
8% 40 3u0| sayoul 99 [T°€v09]
Aq apim saydul 8¢ 9q ued %é||eM Jeas 3yl
Sw004J 13|10} 43sn 3|3uls JUBWAINSEII wioJ} S9Ydul 9G 1Sed| 1e pue ||em
ul $3950|2 J91eM punoJe 9pPIS 9Y1 Wouy Saydul 09 1ses|
saoueses|d ‘¢T/ST/€ oN D mw>D e Sulnseaw 13s0|2 J31eMm 3y}
9J0J9q P3IONJISUOD §| 4 punoJe papinosd 2dueledPs|  TE'E
‘# oloyd h
«8T1-.9T
T [2'¥09]
. UBWAINSEI guoinped Jo ||em 3pIs Sy} wody
uollyied SAOIA Sayoul T ueyl J31eals ou pue
19|10 92e|d3Y oN soA S9ydul 9T uey3 SS9| OU 1950)d
19|101 9AO|A o D D J91BM 3y} JO BUI|J9IUD BYlS|  OE°E

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

9T 98ed
swooy 19101 — € Ayliond

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

$309(q0 91e20|3Y e
Jeq qeJs 91ed0|3Y e
Jeq qeJs ||esu| e

#9E-.EE

T s
— w1 wCry

ozD mo>D

JusWwalinses|A
N0 =0
:Juswalnses|A
NO 0]
:Juswalnses|N
N0 0
:Juswalnses|N

ozD mm>D

[¥°609]
¢9oeyuns 3uiddus ayy jo doy

9Y3 01 J0OJ} 3Y3} dA0gE SaYdul
9€ uey} Ja3ea4s ou pue saydul
€€ UBY] SS3| OU palunow i sj

[1°5t09]
éllem Jeal syl wodj saydul
G 1Se9| 1 pualxa 1l S°0(Q

é||em JeaJ ay3 wouy sayoul
ZT UBY} 3JOW OU pa1edo| 1 S|

éllem apis ayl uo Suoj sayoul
T 1ses| 1e Jeq qeus e alayy s

€e’€

[ ]
19|10} 92e|d3Y
1319y 139|101 3snlpy o

‘# 0104d

H

6Tl T

Juswalnses|n

ozD mo>D

[¥'09]

é1eas ayy jo

doj ay3 03 paJinseaw J00|} 3y}
9A0Qe saydoul 6T uey) Jo3eals
OU pue saydul /T uey3y ssa| ou
19S0|2 J31eM 3Y3 JO 1y3I19y ay3 S|

[4°%3

‘# 010yd

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

LT 98ed
swooy 13101 — € Ayuond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

{pa1ed0]2J 3q 01 PaaU Jou

op sJeq qeJs zT0z/ST/€
910J9( Pa1dNJISU0D §| 4

$109((0 918209y
Jeq qeJ3 91e20|9Y e
Jeq geJ3 ||eisu| e

«9E-.EE

Juswalnsea|n

ozD mo>D

Juswainses|A
N0 =0
:Juswalnses|N
N0 =0
JusWwalnses|A
N0 =0
:Juswalnsea|n

ozD $>D

«édnoqge s139(qo 3uipnuyoud pue
Jeq qeJd syl usamiaq sduese’|d
S9YdU| 7T 1Sed| 1. 3Jay} auy

[¥"609]
¢9oeyuns 3uidds ayy jo doy

9Y3 01 J0OJ} 3Y3} dA0QE SaYdul
9€ uey} Ja3ea4s ou pue saydul
€€ UBY} SS9| OU pajunow i sj

[¢'s709]

éapls

(uado) 4ay30 ay3 uo sayoul
¥ 159 18 pudIXd )l S90Q

é(llem apis)

9pIS BUO U0 13S0|d J31eM 3y}
JO 3UI[J91U32 3Y] woJ} saydul
T 1se3] 1e puaixa 1l sa0(Q

éllem Jeas ayy uo 8uoj sayoul
9€ 1sed| ik Jeq qeJs e 4ayy S|

ve'e

spJepuels T66T

9y3 ul sieq ges3 mo|aq

pue anoqge mucmEm.__DUmL

9oeds ou aJe 249y}

‘po1edojal aq 01 paau jou

op sieq qess Z10¢/ST/€
910J9( Pa1dNJISU0D §| 4

‘# 010Ud

UL AT

)

ul, ¢t

Juswainses|n

ozD $>D

Juswalinsea|n
ozD $>D

Juswalnsea|n

[€'609]
éS9ydul ¥ T Jeq gqesd ayj pue
[|lem 3yl usamiaq aoeds ayl S|

«¢MO[9q s199[qo Suroafoud pue
Jeq gqesd syl usamiaq adsuesed|d
S9Ydul % T 1Ses| 1e 349yl S|

«édnoqe s139(qo 3uipnuyoud pue
Jeq geJg ayl usamiaq aduesesa|d
SaYdul ZT 1Se3| 1 3J4aY1 S|

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

8T 98ed
swooy 19101 — € Ayliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

|0JIUOD SAOA o

# 010yd

- 3pIS Uado =

¢ 2

ozD mo>D

[9°¥09]
¢19S0|2 131eMm 3Y] JO apIs
uado 9Y3 UO |0JUOD YSN[} dY3 S|

LEE

°
|0J3U02 ISn[pYy o
[0J3u02 33uey) e

‘# 010yd

JusWwalinsea|n

ozD mm>D

ozD mm>D

[¥'509]

éspunod g ueyy

J91e948 ou |0J1U0d ysn|} ay3
9leAl1oe 0} paJinbau 92104 Y1 S|

§1S1M 3y Jo Sunsimy

Jo ‘uiyouid ‘Suidsesd y3n
1INOYHM pue puey auo YHm
pajedado aq ) ued ‘pajesado
puey s [043U02 ysn|} ay3 J|

9¢t’e

sayoui gf ueyl Jaysy

OU Uo1INg dp1IIN0
Y1IM JOSUDS |[BISU| e
|0J3UOD DAOA o

:# 0l0yd

! |
P
,\,\ L/ Xew, 3¢

| ]

¢ 2

Juswalnsea|n

ozD mm>D

[9'709]

$400J} 3Y3 anoge saydul

81 uey3 Jaysiy ou paiedo|
1ed 3|qesado ays si ‘pajesado
puey s [043U02 ysn|} ayl J|

SE'€

SpJepuels 1661

9Y3 ul sJeq geas mojaq
pue anoqe syuawauinbal
92eds ou aJe aJay}

‘# 010Ud

Juswalinsea|n
ozD $>D

JusWwalinseg|n

ozD $>D

[€'609]
éS9Ydul 3T Jeq qedsd ayj pue
[|lem 3yl usamiaq adeds ayl S|

«¢MO0J9q s193[qo Bunosfoid pue
Jeq qeJ3 ay) usamiaq adueses|d
S9Ydul % T 1Se3| 18 aJay) auy

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

6T 93ed 910C @
swooy 13|10] — € Ayiond 81071sIpPRYIYQY-MMmm u8isa@ pa4a31ud) uewNH J0} NYISU|

(si1eas) stuswpedwo) 19101

‘# 0104d 3
. @ [£'%09]
Jasuadsip aoe|day e . ‘ o S5 éMoJ4 Jaded snonuiuod
Jasuadsip i1snlpy e N D >D Mo||e Jasuadsip ay1saoq  Op'E
‘# 0104d ¥ / [£¥09]
U p ON D mw>D ésJeq qeJs puiyaq paiedo| 10N
R
meB_So[ BUETITEI N ETNY ¢J00}4 943 9N0QE
«8¥ Sayoul g ueyl Ja1ealsd ou pue
. ON SOA S9YdU| GT UeY) SS3| OU Pa1LdIO]
. O >0
J9suadsip 91e20|3Y e :19suadsip 9yl JO 1IN0 3Y1S|  6E°E
‘# 0104d
°
L]
J3s5uadsip 91e20|3Y e
19502 J91eM 3y} 4O
1U0J4§ 3Y3} WoOoJ) dduelsIp
Aj129ds jou op spJepuels [£¥09]
T66T 2Y1 ‘189S 13s0|d «xéJasuadsip
J91eM dY3 WoJ4 yoeal ¢ 9y3 JO dU||491UI dY3 03 19502
UIYHM S1 1 I p1ed0|ad UBWIAINSEI J91eM 33 JO U0l wf woJj
9Q 03 p33U 10U S0P S9Ydul g ueyy 491e3.3 ou pue
Jasuadsip ¢10¢/ST/¢€ oN saA Saydul / ueyl ssa| Ou paledo|
91049 Pa1ONJISUOD §| D D Jasuadsip Joded 19103 9Yyls| 8E'€

swooy 33|10] — € Ayliold

sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

0¢ @3ed 9102 ®
swooy 319|101 — € Aytond 810°1SIPPIYIVAY MMM usisaQg pa431ud) uewny 40} anNUISU|

:# 010yd

i u g
100p 2oe|day e : [2'1°8'v09]
1
1350[0 PpY o °NO A ¢8UISO[-}|95 JOOP DL S| EV'E
:4# 010Ud J100p ay3

J0 3pIs ||nd 3y} 03 saydeoudde
dpIS pue Joop 3y} Jo

3 9pIs ysnd ayi uo syuswaiinbau
9oueJses|d Sulaanauew
404 5400Q C'T°'8'709
SpJepueis 0T0g 996 910N

C_Enwom

[2'1°8709]
; éYyidap sespd
; sayoul 09 snjd apis yaie| ayl
ulw, 81 UBWAINSEI puoAaq soueJsea)d 3ulldaAnauew
. J0 S2Ydul 8T 1Se3| 18 243y}
. S| ‘J00p 3y} jo apis ||nd ay1

o S9

SUOIIONJISCO SAOWY e N D >D 01 yoeoidde yuody eSIaIdYly|  CYE

‘# 010Yyd
[2'1°8709]
és92439p
06 uado s J00p ay3 uaym ‘dois
9y} puUe Joop 3y3 Jo 3de} 3y}
U39M13Q ‘JBd|d SaYIUI ZE ISed|
YIPIM JOOP USPIM e N D mm>D 18 yipim Sujuado Joop ayrs|  TYE

Juswalnsea|n

swooy 33]101 — € Ayioud sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

T 93ed
swooy 19101 — € Ayliond

S1073sIpPaYIYAY MMM

910C @

uSisag paJajua) uewny Joj nisu|

L
'# 010Yd
ulw,09 \ :JuawiaJinsean
. @ [T°T°8'v09]
. L o S5 &9pIM sayoul
juawiedwod uapipn e - N N D >D 09 1se3| 1e Juawnedwod aYrs| L€
'# 010yd H
8% =, TE
ﬁ [T vov]
““““ I JUBWAINSEI $JOO[} 9Y31 9A0Qe SaYydul 81 ueyy
. 1918348 ou pue saydul € ueyy
. oN S5 SS9| OU palUNOW dJempJey JOOp
9JempJey 91eJ0|3Y e D >D 9y} jo sued gjqesado ayraly  9p'E
'# ol0yd
[v'60€]
éIsm ayy
. J0 3unsimy Jo 3uryouid ‘Suidsesd
o 1y81i1 Inoyum pue puey
o S9
00| 3oe|day e N D >D auo Yyum a|gesado }o0| 3yl s| SH'E
'# 010yd
alempJey aoe|day e
[2'T°8'709]
spJepueis %6 1SM
T66T 2yl Ul padinbau 9y3 Jo 3u13simy 4o 3uiyouid
10U aJe s||nd Joop Suidseus 1y313 a4inbau jou
!poppe aq 03 pasu jou op pue puey auo yim 3|qesado
op s||nd Joop ¢10¢/ST/€ oN sox aJe 1eY1 JOOp 3y JO SIPIS
940J3( P310NJISUOD J| 4 D D yioq uo sjjnd Joop aJayialy '€

swooy 33|10] — € Ayliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

7z 98ed
swooy 13|lo1 — € Aiolid

S1073sIppPAYIYQY MMM

910C @

uSisag paJajua) uewny Joj nisu|

.
1uswiedwod 19|V o
mc_>>m JOOpP 9SJIOAIY e

‘# 010yd

;ﬂ_ll Ul 6S 10,95

=

Juswainsea|n

ozD mm>D

[T'1°8'709]

é(paunow

40O} S| 19502 J23eM JI

SaYdul G 40 uny ||em S| 39S0|d
J21eM J1 S9YdUl 9G X SaYaul 09)
J00p 3y} o Suims ayi puoAaq
papiroad ease Juswipedwod
paJinbas wnwiulw

91 sl ‘Ul SuIMms Joop ay3 §|

0S’t

1uswiedwod 19|V o

‘# 0104d

F 3

Ui, 65 q

Juswalnses|n

ozD mo>D

[T'T'8'1¥09]

¢dasp sayoul g5 1se9| 1e
Juswpedwod sy} si ‘pajunow
JOO|} SI 1950|2 J91eM BY3 |

6v°€

Juswedwod uapIpn o

‘# 0104d

Juswalnses|n

ozD mm>D

[T°T°8'¥09]

¢dasp sayoul

96 15e3| 1e Juawedwod ayy s
‘Buny ||em s119S0|2 J91eM Y 4|

1743

swooy 33|10] — € Ayliold

sa11[19e4 BuIISIX3 10} 1SI1¥99YD VAV


http://www.adachecklist.org/

81073sIPPRYPYAY MMM _ 910Z @ Y31Ado)

A11/2210A ZEZH-676-008 VAV 243 UO SUORSAND 840°uSisagpaJaluayuewiny mmm
}I0MI2N |euolieN vay i usisag paJajua) uewny 104 InHIsu|

"sa1M|IgesIp Yum
a|doad 03 a|qissalae aq pjnoys sauoyda|al 21jqnd pue suieaunoy Supjulip se Yyans saljuawy

uoljewJuojuj 3oejuo)

si0Aaning

aieq

auoyd

uone’o

Buip|ing

10aloid

ugisaQ 9|qISsa22Y 10} spJepuels YAy 0TOZ @Yl Uo paseq

$S300Y [eUOIPPY — 7 Aliold

Sa1M|1ok4 3ullsiX] 404 ISIPIBY) YAV



http://www.humancentereddesign.org/
http://www.adachecklist.org/

¢ 98ed 9T10C @
$S920Y |euonippy — 7 Aaond S10°3s1PPAYIYQY" MMM uSisag pa4ajua) uewny Joj 3nyisu|

*3o0npoud paseq-294 e se Juau0d siy3} Suisn ai10jaq uoissiwiad 398 3Isnw noA Ing ‘uoinquiyie sadoid
apN|au| “Judlu0I Siy} 3INqLIISIp pue 3dnpoidas Aj934) ued no sjerdale|A Sunisixy 40} 1sIPP{Y) vayv 910z O WysiuAdo)

*810°31S1]199Y2Y QY MMM }ISIA SDI131|IDB) UOIIBDIIDJ 404 SISIPI3YD Y3 Sulpnjoul “S1sI}23Yd J0 39S [N} 9Y3 Jo4

310'yavpue|3uamaN@ojulvay
J0 A13/9210A §800-569-/T9 1 J21Ua) YAV pue|Sul maN ayi 10B1U0D 351|238 3y} UO SIUSWWOI JO SUOoIISaNy

"JUBWIUIDAO0D |BJDP34 9Y} AQ JUBWISIOPUS SWNSSE J0U P|NOYS NOA pue ‘uoilednp3 jo Juawiedaq ayl

Jo Adjjod ay3 Juasaldad AjlJBSSI3U 30U OP SIUBIUOD dY} JDAIMOH Y60-260090VEETH Jaquinu Jueld YyydgiN ‘uoireanp3
J0 uawiiedag ayl wody Jues e sapun padojanap Sem ISIPI3YD SIYL HI0MIBN [BuolIEN YAV Y1 4O JoqWdW e pue
ugisa@ paJaiua) uewnH 40} INUISU| 3Y3 Jo 33foud e “433ud) YAV puejSul maN ayi Aq pasnpoud sem 3si323yd siy|

$S920Y |euonippy — ¢ Aiold sa1|19e4 SunsIX3 Jo} IsIYIAYD YAV



http://www.adachecklist.org/
mailto:ADAinfo@NewEnglandADA.org
http://www.adachecklist.org/

¢ a8ed 9T10C @
$S920Y |euonippy — 7 Aaond S10°3s1PPAYIYQY" MMM uSisag pa4ajua) uewny Joj 3nyisu|

# oloyd ‘pa1niwuad si yodeoudde
[9]|eJed e ‘4un 3y} jo a3pa

9Y3 WoJj S9Ydul 7 € ueyy asow
Ou pue Joo}} 3yl dA0ge Saydul
0€ uey3 ajow ou s| 3nods ay3
pue asn s,uaJp|iyo 4o} Ajluewnud
S| uleyunoy Supjulp 3yl §| :910N

[€z90¢g ‘Tz 90¢]
éurelunoy supjulip ayi
Japun puaixa adeds Joo|} Jed|d

:Juswsainses
. W 91 JO Saydul Gz ueyl Ja1eau8 ou
uieaunoy Supjuip ade|day e pue sayoul /T Ueyl ssa| ou op
o S9
90eds IV o N D >D ‘Yoeosdde piemJoy e s 343Y3 §| YA
uoI1B20] J3Y3joue Ul # 0j0yd
uleunoy Supjuip e [|eisu] e
ujejunoy i
SupjULIp 31B20|3Y e . HuLOoE
92eds I3y [2'209 — u8isaq 9|q1ssad0y
Joj spJepuels yay 0T0¢ 999]
paJajuad xéyoeoudde
9 01 paJinbaJ jou S| pJemJoy e J0J 3 JO JUOJy Ul
9eds 400}} mNm_u Y1 M“m quswalnseayy | PRI 8uo| sayoul 8y 1se9| Mm
paniwJad si yoeoudde X PIM SaYdul Q€ 1se3| 1e deds
[9]|eJed e ‘2T0Z/ST/E o S5 JOO|} Je3|d B 3ARY UlRIUNOJ
©4049q pa||eIsul §| N D >D Sunjuup auo 1sea| 1e sa0( '

sujejuno4 Supjuuq

suolln|os 3|qissod sjusWwWo) SS9JJY |euonlippy - ¥ >u_._o_._n_

$S920Y |euonippy — ¢ Aiold sa1|19e4 SunsIX3 Jo} IsIYIAYD YAV


http://www.adachecklist.org/

y 98ed
$S920Y |euolppy - ¢ Axiold

S1073sIpPaYIYaY MMM

910C @

Cm_mwﬂ paialua) uewnH 10} ajnjisuj

uieaunoy Supjulp aoe|day e
uiejunoy Supjuup 1snipy e

:# ol0yd

JusWainsesn

ozD mm>D

[¥"z09]
$400J} 3Y3 aA0ge saydul 9€ ueyy
J3y31y ou 139)3n0 1nods ay1 S|

[ ]
[0J3U02 ISN[pY e
[0J3u0d 33uey)

‘# 010Ud

JusWwainsesn

ozD mm>D

ozD mw>D

[¥'60€]

éspunod

G UBY] 3JOW OU |0J1U0D 3y}
91eAI10E 0} paJinbaJ 92404 9y} §|

¢IS1IM 3Y3 JO 3ul1l1SIM}

Jo 3uiyduid ‘Buidsesd 1y3in
1NOY1IM pue puey auo yym
palesado aq |0J43U0d 3y} ue)

S'v

uieaunoy Supjulp ace|day e
uiejunoy Supjuup 1snipy e

'# 030yd

JusWainsesn

OZD mm>D

[z 80¢]

é4o0yy

9Y1 anoqe saydul i ueys Jaysiy
ou syied 3|qesado ay3 aJe

‘doap sayoul gz ueyy J91e9.43

OU pue saydul g Ueyl ssa|

OU S| uleluNoy SujuULIP 3Y3 4|

ulelunoy} Supjulap aoe|day e
uieunoy Supjuup 1snipy e

‘# 0104d

xXew
«8Y

JusWwalnsean

OZD mm>D

[¢''80¢€]

$400J} 3y an0ge saydul 8
ueys 49y3iy ou sued s|qesado
9y} aJe ‘saydul oz ueyy Jodasp
ou s| uleyunoy Supjulp ays §|

€Y

$5920Y |euolIppY — i Aaliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

G 238e(d
SS90V |euonippy — 7 Auiond

S1073sIpPaYIYaY MMmm

910C @

Cm_mwﬂ paialua) uewnH 10} ajnjisuj

‘# 0104d [¢'L0€]
éYyled uonenaun
s|jem |eiued 9Y3 01Ul SdYdUl {7 ueyl aJow ou
Jo mecm_a JusuewJad se UBWAINSEII apnJioud uleiunoy ayl Jo uouy
yans suluiem 3|113e31 ppy e 3Y31 S20p “100|} 3yl aA0ge saydul
ulelunoy} Supjulip aoe|day e [T ueyl yaysiy si ureyunoy ay3
o] S9
uteunoy unjulp Isnlpy e ¢ N _H_ >D jo 93pa (wonoq) uiped|ayryl  6'v
:# 010yd [£209]
o :JuswaJnsealy | ¢400]) 3yl dAOQE SBYdUl £f uey)
J9ys1y ou pue sayoul 8¢ ueyl
ON D m®>D JOMO| OU 19]1n0 1nods 9yl S|
°
1Sy [c'112]
Suipueis Joy uieUNO} _ ésuosJad 3uipue)s J0j 3U0 1se|
Supjuldp Mau [|e1su| e ON D mm>D 1€ 2J3Y3 SI ‘ulelunoy Supjulp
uleaunoy Supjuip 1snipy e SUO UBY} 2J0W S| 343Y} 4 8’y
# 010yd
:JUsWNSeIN
[s'z09]
OZD mw>D éurelunoyj 3upjulIp ay3 4o 1uoJ4
9Y3} WoJj S9Ydul G ueyl aJow oN
:JUsWJNSeaN
gurelunoyj supjulp sy} Jo
. ON D mw>D JeaJl 9yl WoJj saydul GT 1Sed| 1y
ulelunoy} Supjulap ae|day e
1nods isnlpy e :3nods ay1 S| LY

$5920Y |euolIppY — i Aaliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

g 28e(d 9T10C @
$S920Y |euonippy — 7 Aaond S10°3s1PPAYIYQY" MMM uSisag pa4ajua) uewny Joj 3nyisu|

‘# 0j0yd [c°L0€]

éyled uorrenaui

9Y3 01Ul Saydul {7 ueyl aJjow ou

apnJio.d sauoyda|al sy} 4o U0y

9Y3 S90p ‘400|} 3yl DA0Qe SaYydUul

/7 ueyl aaysiy st auoyda|al aya
°NO 0O mwuw ?“_8,“03 mc_,_“mm__ wfgu,_ (4%

Juawaiansean

auoyda|a i1snipy e

‘# 0104d

:JUBWaJINsea|n [T voLl
¢100J4 Y3 2AOQE SBYDUI 8t

ueysy J9ys31y ou sauoyds|al ay3
°N D mm>D Jo Jed a|gesado 1saydiy ayis| IT'V

auoyda|a i1snipy e

‘# 010yd

[T'zvoL]

éyoeoudde piemuoy

JO |9||eJed e u0j uo| saydul

87 15e9| 1B X 9PIM S3YdUl OE

oN SaA 1se3)| 1e doeds J00|} Je3|d e aAeY
D D auoyda|ay suo ises|1e ssoq  OT'V

sauoydaja] s1qnd

92eds J00|} Je3|d
JOj duoyda|al Mau [|eISu]| e
auoyda|a] SAOIA e

$S920Y |euonippy — ¢ Aiold sa1|19e4 SunsIX3 Jo} IsIYIAYD YAV


http://www.adachecklist.org/

[ 98ed
SS90y |euonippy - 7 Auiond

S1073sIpPaYIYaY MMM

910C @

Cm_mwﬂ paialua) uewnH 10} ajnjisuj

ALL J0 3ysiay isnlpy e

‘# 010Yd

JusWainsesn

ozD 8>D

*J00)}
3y} 9A0QE WNWuiW Saydul
€ 9q 03 pasinbas jou S| AL L

ay3 ‘papinoud si 1eas e §| :910N

[T'¥'70L] é40013 3y3
9A0Qe SaYdul € 15e3| 1e pedAdy
ALL Y3 JO 93B4INS YN0l 3Y3 S|

IT'v

ALL|[EISUl @

:# 0l0yd

ozD mm>D

yeads

10UUBD JO/pUE B3P BJE OYM
9|doad Aqg pasn Ajutew ase Asyl
"3J40MIBU suoyda|al ay3 ssoJoe
S|eudis papod JO UOISSIwSueJ}
9y31 y3noJy3 uoined1UNWWOI
paseq-1xal aAdesalul Aojdwa
183 S9IIASp DJe S AL 910N

[TveLted
¢ALL B 3ARY
auoyda|a)l auo 1sed| 1k s20Q

STV

weJsdopid ppy e

:# 0l0yd

OZD mm>D

[eTLeoL]

isanem

punos 3uijeipes yim 1aspuey
auoyds|ay e jo weudopid e Aq
P31}13USPI [0JIUOD SWN|OA BY3 S|

14 4

[043U0D

SWN|OA Sey 1ey) auo
yym auoyda|al ade|day e
[041U0D SWIN|OA [|B1SU]| e

‘# 0104d

LRENER]
€ JNNTOA
JONVHI

01 §S3dd

ozD mm>D

[ev0L]
¢|041U0D SWN|OA B dAeY

auoyda|al auo 1se3| 1e sa0(

€T’V

$5920Y |euolIppY — i Aaliold

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

g 93ed
$S920Y |euolppy - ¢ Axiold

S1073sIpPaYIYaY MMmm

910C @

r_m_mwn_ paialua) uewnH 10} ajnjisuj

swJeje
[ENSIA pUB 3|qIpNe |[BISU| e

‘# 0104d

ozD mo>D

[T'z0L]
ésjeusis a|qipne pue sjy3i|
3ulysel} yyoq aney Aayy op

‘SWolsAs wueje 1) aJe 249y3 |

oy

swa)sAs wue|y 344

Su3is ppy e

‘# 0104d

ozD mm>D

[z691C]

EALL

9Y3 03 UOI123JIp SpInoad ALl e
9Aey jou op 1ey3 sauoyda|al og

6TV

Su3is ppy e

‘# 0104d

LL L] wco:&

ozD mm>D

[c'6912]

¢ALL dY3 03 uodaUIp dpiroid
os|e sauoyda|a3 21|gnd 01
uol13d34Ip apinoad 1eyy sudis og

8TV

|OqWIAS ppY e

‘# 0104d

ozD mo>D

[zzreos]
¢ALL JO |oquiAs jeuoneulau|
9Y1 Aq palauapl ALL Y3 S|

LTV

$S920Y |euoiIppy — ¢ Ayond

sa11|1oe4 SuUNSIX3 10} ISIPIBYD YAV


http://www.adachecklist.org/

Appendix J — Procurement

1. Micro-Purchases
The micro-purchase method is used for the acquisition of supplies or services which do not
exceed the micro-purchase threshold and must be distributed equitable among qualified suppliers.
In most instances under CDBG the micro-purchase threshold is $10,000, except for:

e Procurement of construction services subject to Davis Bacon requirements, the threshold is
$2,000 unless single family housing rehabilitation is being provided

Micro-purchases may be awarded without soliciting competitive quotations if the
subrecipient considers the price to be reasonable. However, documentation of the subrecipient’s
determination of price reasonableness must be maintained for record-keeping requirements.
Procedures

Prior to utilizing the Micro-Purchase method of procurement, subrecipients should plan and
document how many products or services will be required. In order to use this method of
procurement, the aggregate dollar amount of the goods or services cannot exceed the micro-
purchase threshold.

To the extent practicable, subrecipients must distribute micro-purchases equitably among
qualified suppliers. Micro-purchases may be awarded without soliciting competitive
quotations if the subrecipient considers the price to be reasonable by conducting a price
analysis. Prior to issuing a purchase order under this method, subrecipients must verify that the
vendor is not debarred under the System for Award Management.

2. Small Purchases
The small purchase method is used for the acquisition of supplies or services greater than the
micro- purchase threshold and less than or equal to the small purchase threshold, generally
$50,000 unless the SAT can be applied to a single item purchase. Small purchase procedures are
relatively simple and do not require a formal solicitation for securing services, supplies, or other
property.
Procedures
Subrecipients cannot use the small purchase procurement method to make separate, sequential, or
component purchases of goods or services with the intent of avoiding the competitive bidding
and competitive proposal requirements.
When seeking quotes, subrecipients must clearly explain to all vendors providing quotations that
the information provided is being sought for informational purposes only and the request for
quotation does not constitute a formal solicitation. Extra care must be given to avoid giving a
vendor any competitive advantage in a future procurement initiative.
If small purchase procedures are used, price or rate quotations must be obtained from a minimum
of two qualified sources. Documentation of the rate quotations must be maintained for
record- keeping requirements.
Step 1: Comply with Davis-Bacon Act requirements, if applicable
Subrecipients must obtain prevailing wage rates as required by the Davis-Bacon and Related
Acts and incorporate those wage rates into the procurement for construction.
Step 2: Contact a minimum of two (2) vendors.
Subrecipients may use the Small Purchase Procurement Record to document quotes received.
Quotations may be requested via telephone, fax, email, mail, or any other reasonable method.




Subrecipients must take all necessary steps to affirmatively assure small and minority
businesses, women’s business enterprises, labor surplus firms, and Section 3 businesses
are notified of bidding opportunities and utilized whenever possible.
Step 3: Provide to State CDBG staff the potential awardee information for debarment clearance and
notice to proceed, if necessary.
Step 4: Award the contract.
Subrecipients should conduct a price analysis and award to the lowest priced quote. If the
subrecipient does not award the contract to the lowest cost respondent, the reasoning must
be documented and in compliance with federal, state, and local regulations.
Step S: Execute the contract, ensuring that a copy is provided to State CDBG staff.

3. Sealed Bids (IFB-Formal Advertisement)
Invitation for Bids, bids that are publicly solicited and a firm fixed price contract (lump sum or
unit price) is awarded to the responsible bidder whose bid, conforming with all the material terms
and conditions of the invitation for bids, is the lowest price. Procurement by sealed bids is the
preferred method for procuring materials, equipment, and construction services with a total cost
over the small purchase threshold must formally advertise for sealed bids if the following
conditions apply:
e A complete, adequate, and realistic specification or purchase description is available;
e Two or more responsible bidders are willing and able to compete effectively for the
business; and
e The procurement lends itself to a firm fixed price contract and the selection of the
successful bidder can be made principally on the basis of price.

Procedures
Step 1: Creation of Sealed Bid Packages

Subrecipients must create a bid package, usually written by an architect or engineer and based

off prepared plans or working drawings, that provides a clear and accurate description of

technical requirements for materials and products and/or services to be provided on the
project. This package must:

e For fire stations, garages, and/or buildings that will be accessible to the public once
constructed, a certification that applicable standards of accessibility by the handicapped
have been or will be satisfied, e.g., certificate of occupancy;

e Contain all forms and contract provisions applicable to the project and required by federal
and state laws and regulations.

The base bid should include all components of the approved project and should not include

any items which were not included in the approved applications or which have not received

subsequent approval. State CDBG staft approval should be received prior to awarding a bid
that includes items not listed in an awarded application.

For fixed price contracts with unit cost pricing, the bid specifications should delineate some

type of item, estimated quality, unit price, and total cost.

Step 2: Comply with Davis-Bacon Act Requirements

Subrecipients must obtain prevailing wage rates as required by the Davis-Bacon and Related

Acts and incorporate those wage rates, the HUD 4010 Labor form and Section 3 Clause

into the procurement for construction.

Step 3: Advertise for Bids



The invitation for bids must be publicly advertised and bids shall be solicited from an
adequate number of known suppliers, providing them sufficient time prior to the date set for
opening the bids. The invitation for bids, which will include any specifications and pertinent
attachments, shall define the items or services in order for the bidder to properly respond.
Subrecipients must take all necessary steps to affirmatively assure small and minority
businesses, women’s business enterprises, labor surplus firms, and Section 3 businesses
are notified of bidding opportunities and utilized whenever possible.

Step 4: Public Opening of Sealed Bid Packages
All bids will be publicly opened at the time and place prescribed in the invitation for bids. All
sealed bid packages must be opened in accordance with the following standards in
addition to any requirements imposed by local, state, and federal law.

e All bids shall be opened and read aloud during the bid opening and the apparent low
bidder should be determined during this time;
e Bids shall undergo a review for both technical and legal responsiveness;
e Bidders must be evaluated as having the capacity to furnish the products and/or
services required; and
e Minutes of the bid opening along with a tabulation of bids shall be placed in the contract
file.
Subrecipients should take action within 45 days of the bid opening, or as otherwise specified
in the bid documents, to either award a contract to the lowest responsible bidder or reject any
and all bids for just cause. Any or all bids may be rejected if there is a sound documented
reason.
If only one bid is received, the bid should be compared to an in-house estimate of the cost
and prices paid for the same or substantially similar item(s) in the past. If the sealed bid is
cancelled and negotiations proceed with the single bidder, a complete cost breakdown must be
obtained, and cost analysis performed. If the bidder refuses to comply, bids must be resolicited.
All rationale for decisions must be documented.

Step S: Provide to State CDBG staff the potential awardee information for debarment clearance
and notice to proceed as indicated in the Procurement Checklist, item 11 at the beginning of this
chapter.

Step 6: Award the Contract, ensuring that a copy is provided to State CDBG staff.

A firm, fixed-price contract award will be made in writing to the lowest responsive and responsible
bidder. If only one bid is received, the subrecipient must receive approval from the State CDBG
staff before awarding the applicable contract. If, after a project has been funded, there is a
substantial change in the scope of the project, then State CDBG staff must review and approve these
changes and determine whether or not any additional funds are allowable, or changes impact the
project’s Environmental Review Record.
Procedures for Bids that Exceed Cost Estimates
In some instances, the lowest bid received will exceed the amount of funds estimated for
a particular project. If this occurs, the subrecipient shall consult with State CDBG staff to
determine the best course of action. Options include:
e Reject all bids received and re-advertise the project;
e Revise or reduce specifications and re-advertise the project, if approved by State CDBG
staff;
e Reallocate other funds to cover the overage;
e Seek other funding sources such as local funds to cover the overage; and



e Enter into a legally binding contract with the lowest bidder for the amount of the
bid presented and, subsequently, execute a change order* to bring the project cost
within the limits presented by the allocated funds.

*The change order would change the project’s scope of work and must be reviewed and
approved by State CDBG staff prior to execution. It is strongly advised that the
subrecipient thoroughly analyzes how exercising this option would affect the other bidders
prior to awarding the contract.

4. Competitive Proposals (RFP/RFQ-Formal Advertisement)
The procurement by competitive proposals technique is normally conducted with more than
one source submitting an offer, and either a fixed price or cost-reimbursement type contract is
awarded. It is generally used when conditions are not appropriate for the use of sealed bids. A
Request for Proposal (RFP) is used when qualifications and price are used in evaluating
proposals and is the preferred method for administrative services. A Request for Qualification
(RFQ) is used to procure architectural or engineering professional services where
qualifications are used in evaluating proposals and price is not used as a selection factor.
Procedures
All A/E contracting fees, even those provided for under either a fixed price contract or a cost
reimbursement contract must be deemed reasonable and justifiable.
If, after a project has been funded, there is a substantial change in the scope of the project, then
State CDBG staff must review and approve these changes and determine whether or not any
additional funds are allowable, or changes impact the project’s Environmental Review Record.
The provision of funds for A/E services is entirely contingent upon the amount of funds
deemed allowable by State CDBG staff. Firms will not be compensated from the CDBG program in
the event of a project not receiving funding.

Step 1: Develop the Request for Proposals (RFP)/Request for Qualifications (RFQ) package
The RFP/RFQ should include a clear and accurate description of the technical
requirements for the material, product, or service to be procured. At a minimum, the
RFP/RFQ package should include the following:

e Description of subrecipient’s requirements and the scope of services.
e Factors and significant sub-factors that will be used to evaluate the proposal and their
relative importance;
e Detailed instructions on proposal requirements;
e Deadline for submission; and
e Anticipated terms and conditions that will apply to a contract awarded under the
solicitation.
o A solicitation may authorize offerors to propose alternative terms and conditions.
o When alternative terms and conditions are permitted, the evaluation approach
should consider the potential impact on other terms and conditions or the
requirement.
Step 2: Advertise the RFP/RFQ
Requests for proposals/requests for qualifications must be publicized and identify all
evaluation factors and their relative importance. Subrecipients should allow sufficient
time between the solicitation date and proposal deadline. Any response to publicized
requests for proposals must be considered to the maximum extent practical.



Proposals must be solicited from an adequate number of qualified sources. Subrecipients
must take all necessary steps to affirmatively assure small and minority businesses, women’s
business enterprises, labor surplus firms, and Section 3 businesses are notified of bidding
opportunities and utilized whenever possible.

Step 3: Evaluate and rate the proposals
Subrecipients must have a written method for conducting technical evaluations of the
proposals received and for selecting respondents. Materials received in response to RFPs
and/or RFQs are typically reviewed in accordance with one of the following processes:

Competitive Point Range. In using this review process, the subrecipient shall establish a
predetermined range of points for proposals that would be considered adequate for
qualifying a responder for a particular solicitation. All responders whose proposals or
qualification statements score within that range would be invited to an oral interview and
asked to submit a best and final offer. The proposals would then be re-evaluated, and the
highest scoring firm would be selected;

Highest Point Earner. In using this review process, the subrecipient shall evaluate all
proposals or qualification statements in accordance with predetermined selection
criteria and award the contract to overall highest scoring firm.

For counties, municipalities, and other public entities the local governing body has the
final authority to award contracts and may select another respondent if the minutes of the local
governing body meeting include justification for the selection. Subrecipients must maintain
documentation of the date, time, and location of the public bid opening.

Step 4: Award the contract
Contracts must be awarded to the responsible firm whose proposal is most advantageous to
the program, with price and other factors considered. Contracts could/should include a
clause where commencement of activities are dependent on the Awarding of CDBG funds.

Step 5: Provide to State CDBG staff the potential awardee information for debarment clearance
and notice to proceed.

Step 6: Execute the Contract, ensuring that a copy is provided to State CDBG staff.

5. Noncompetitive Procurements
Noncompetitive procurement can only be awarded if one or more of the following
circumstances apply:

The item is available only from a single source;

The public exigency or emergency for the requirement will not permit a delay resulting
from competitive solicitation;

The federal awarding agency or pass through entity expressly authorizes
noncompetitive proposals in response to a written request from the non-federal entity; or
After solicitation of a number of sources, competition is determined inadequate.

State CDBG staff can provide a Non-competitive Procurement Checklist to guide communities in
documenting the efforts taken to procure goods and services that lacked competition or
followed a traditional noncompetitive procurement. While the checklist is meant to be a general
tool, the circumstances of some procurements may require additional support or documentation.






Appendix K

COMMUNITY DEVELOPMENT BLOCK GRANT
RFGA Title:

CONFIDENTIALITY AND
CONFLICT OF INTEREST CERTIFICATION

Please Initial

each line
I understand that all information contained in the grant applications and information regarding
the evaluation process is proprietary and as such cannot be released or discussed in any
manner with other offerors or individuals not involved in the proposal evaluation process.

I will conduct the evaluation in a manner that ensures a fair and competitive process and
avoids the appearance of impropriety.

I have not received any compensation from any employee, consultant, or anyone working for
any vendor or contractor currently responding to a solicitation or who currently has a contract
with the State of Utah or any of its entities.

I certify, to the best of my knowledge, that I do not participate in social activities with potential
grantees that: (a) will interfere with the proper performance of my duties; (b) will lead to
unreasonably frequent disqualification of me from the grant process; or (c) would appear to a
reasonable person to undermine my independence, integrity, or impartiality.

I certify, to the best of my knowledge, that neither I nor any member of my immediate family
has a material personal or financial interest in or fiduciary relationship to any grant applicant or
to a direct competitor of any grant applicant under consideration by this proposal evaluation
committee.

I further certify, to the best of my knowledge, that no other relationship with or bias towards
any offeror exists which will prevent me from evaluating any proposal solely on its merits.

I further certify that if I have any relationship or bias toward any offeror, or any relationship or
bias that may create the perception of bias, I shall immediately make a written disclosure to
the Department of Workforce Services, which determine the appropriateness of the prospective
committee member sitting on the evaluation committee.

Committee Member Name (printed) Committee Member Signature (Date)

List Proposals to be evaluated:






CDBG GLOSSARY

Acquisition: to acquire real property for any public purpose, as set forth in 24 CFR 570.201(a).

Activity Code: The unique code numbers assigned for each activity in a project and shown on the cost summary in
each grant agreement.

Adjusted Gross Income (AGl): AGl is an individual’s total gross income minus specific deductions.

Affirmative Action: A specific action or activity to eliminate or prevent discrimination. Affirmative action is often
designed to remedy past discrimination and to ensure it does not reoccur.

Affirmative Fair Housing Marketing Plan (AFHMP): A document used to help sub-recipients and vendors to offer
equal housing opportunities regardless of race, color, national origin, religion, sex, familial status, or disability
https://www.hud.gov/program_offices/administration/hudclips/handbooks/fheo/80251. 1 (24 CFR Part 200, Subpart
M). Implementing Affirmative Fair Housing Marketing Requirements Handbook (8025.1) can be obtained from HUD’s
website.

Affirmatively Furthering Fair Housing (AFFH): A legal requirement that federal agencies and federal grantees further
the purposes of the Fair Housing Act. HUD's AFFH rule provides an effective planning approach to aid program
participants in taking meaningful actions to overcome historic patterns of segregation, promote fair housing choice,
and foster inclusive communities that are free from discrimination. The HUD AFFH assessment tool and final rule can
be found here: https://www.hud.gov/sites/documents/HUDAFHQUICKGUIDE.PDF

Aggregate Cost: Total cost of the project including all other funding sources.

Allowable Costs: Costs that are acceptable under 24 CFR 200 and are approved as part of an activity in the grant
agreement.

Allowed Costs: Allowed costs are questioned costs that are allowed when the state accepts the costs as a proper
charge to a grant award.

Amendment: A written revision or change to the contract/grant agreement.

American Indian/Alaskan Native: A person having origins in any of the original peoples of North and South America
(including Central America), and who maintains tribal affiliation or community attachment.

Americans with Disabilities Act (ADA) of 1990: A federal civil rights law that prohibits discrimination against
individuals with disabilities in all areas of public life, including jobs, schools, transportation, and all public and private
places that are open to the general public.

Appraised Value: An estimate and opinion of the value of property resulting from the analysis of facts. The three
generally accepted approaches to real estate value estimates are: (1) market approach - comparison with known
sales of other properties in the same area and classification; (2) cost approach—reproduction costs less depreciation;
and (3) income approach—capitalization of the estimated net income.

Area Median Income (AMI): Calculated annual limits based on HUD-estimated median family income with
adjustments based on family size used for demonstrating LMI beneficiaries in the programs. May also be referred to
Area Median Family Income (AMFI) in other program documents.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian
subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands,
Thailand, and Vietnam.
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Assessed Value: The valuation of property for the purpose of levying a tax.

Association of Government (AOG): Designated regional councils of governments (i.e., state planning regions). The
regional associations of governments join local governments, as well as state, federal, and private partners to provide
cost-effective, better planned, and more accountable public services in each region.

Assurance: A written statement or contractual agreement signed by the chief executive officer in which a grantee
agrees to administer Federally assisted programs in accordance with laws and regulations.

Beneficiary: The recipient deriving advantage from CDBG funding.
Beneficiaries: Persons to whom assistance, services or benefits are ultimately provided.
Black/African American: A person having origins in any of the Black racial groups of Africa.

Builder/Contractor: (Used interchangeably) A person who contracts to construct or repair houses or buildings and/or
supervises building operations.

Coastal Barrier Resource Zones: A protected coastal area such as ocean-front land in an effort to protect the barrier
system and prevent future damage.

Code of Federal Regulations (CFR): The codification of the general and permanent rules published in the Federal
Register by the executive departments and agencies of the federal government. It is divided into 50 titles that
represent broad areas subject of federal regulations. Each volume of the CFR is updated once each calendar year and
is issued on a quarterly basis.

Community Development Block Grant (CDBG): HUD program aims to ensure decent affordable housing, to provide
services to the most vulnerable communities, and to create jobs through the expansion and retention of businesses.
CDBG is one of the longest-running programs administered by the Federal Department of Housing and Urban
Development (HUD).

Community Reinvestment Act: A United States federal law designed to encourage commercial banks and savings
associations to help meet the needs of borrowers in all segments of their communities, including low- and moderate-
income neighborhoods. Congress passed the Act in 1977 to reduce discriminatory credit practices against low-income
neighborhoods.

Compliance: The fulfillment of the requirements of applicable laws, implementing regulations and instructions.
Condemnation: The act of taking private property for public use by a political subdivision.

Conflict of Interest (COI): A situation in which there is a personal or financial interest that compromises or could
compromise a person's independence of judgment in exercising his or her responsibilities.

Consolidated Plan (Con Plan): A plan prepared in accordance with the requirements set forth in 24 CFR Part 91,
which describes community needs, resources, priorities, and proposed activities to be undertaken under certain HUD
programs, including CDBG.

Contract Amendment: A modification to the terms of the contract agreed upon by one or all parties to the contract.

Contractors: A contractor is an entity paid with project funds in return for a specific service (e.g., construction).
Contractors must be selected through a competitive procurement process.
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Davis-Bacon Labor Standards: All laborers and mechanics employed by contractors or subcontractors in the
performance of construction work financed in whole or in part with assistance received under this chapter shall be
paid wages at rates not less than those prevailing on similar construction in the locality as determined by the
Secretary of Labor in accordance with the Davis-Bacon Act, as amended.

Demolition: Clearance and proper disposal of dilapidated buildings and improvements.

Disallowed Costs: Disallowed costs are charges to grants that are unallowable in accordance with federal regulations,
state program rules, and/or provisions of the contract.

Discrimination: Unequal treatment of a class of persons. An action, policy or practice is discriminatory if the result is
unequal treatment of a particular protected class.

Displaced Person or Business: When a person or business is forced to move permanently as a direct result of
acquisition, demolition or rehabilitation of HUD-assisted projects carried out by public agencies, nonprofit
organizations, private developers, and others.

Duplication of Benefits: The Robert T. Stafford Disaster Assistance and Emergency Relief Act (Stafford Act) prohibits
any person, business concern, or other entity from receiving financial assistance from CDBG funding with respect to
any part of a loss resulting from a major disaster as to which he/she has already received financial assistance under
any other program or from insurance or any other source.

Easement: The right, privilege or interest one party has in the land of another and is an encumbrance against the
property that is subject to it. An easement may be permanent or temporary.

Electronic Fund Transfer (EFT): The State of Utah prefers to use EFT instead of mailing checks.

Elevation Standards: Standards that apply to new construction, repair of substantial damage, or substantial
improvement of structures located in an area delineated as a flood hazard area or equivalent in FEMA’s data source
identified in 24 CFR 55.2(b)(1).

Eligible Costs: The costs of a project that are acceptable according to Section 105 of the Housing and Community
Development Act and that are consistent with the grant agreement.

Eminent Domain: The power of the government to take private property for public use upon just compensation. The
power extends to all lands acquired for the purpose of a higher public character deemed necessary for the proper
performance of governmental functions essential to the life of the Commonwealth.

Entitlement Communities: Central cities of Metropolitan Statistical Areas (MSAs) with populations of at least 50,000;
and qualified urban counties with a population of 200,000 or more (excluding the populations of entitlement
communities) that receive an annual allocation of CDBG funds directly from HUD under the CDBG Entitlement
Program.

Environmental Assessment (EA) Checklist: A concise public document to aid in a grantee’s compliance with the
National Environmental Policy Act.

Environmental Certifying Officer (ECO): The responsible entity must designate a Certifying Officer -- the “responsible
Federal official” -- to ensure compliance with the National Environmental Policy Act (NEPA) and the Federal laws and
authorities cited at section 58.5 has been achieved. This person is the chief elected official, chief executive official, or
other official designated by formal resolution of the governing body. The certifying officer must have the authority to
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assume legal responsibility for certifying that all environmental requirements have been followed. This function may
not be assumed by administering agencies or consultants.

Environmental Clearance: A clearance given to indicate a grantee has met the CDBG environmental procedures and
sufficient documentation and certification have been provided.

Environmental Impact Statement (EIS): The documentation that is required when a project is determined to have a
potentially significant impact on the environment.

Environmental Review: The technical process of identifying and evaluating the potential environmental effects of a
specific project within each impact category and as a whole. All qualified projects must undergo an environmental
review process. This process ensures that the activities comply with National Environmental Policy Act (NEPA) and
other applicable state and federal laws.

Environmental Review Record (ERR): Documentation of the environmental review process including all assessments
or environmental impact statements, published notices, notifications and correspondence relating to a specific
project.

Equal Employment Opportunity (EEO): Refers to a number of laws and regulations that together require that CDBG
grantees provide equal opportunity to all persons without regard to race, color, religion, age, familial status,
disability, national origin, or sex in the administration of their programs.

Equity: Funds that will be invested in a project by a private company designated as the participating party in the grant
agreement.

Extremely Low-Income: As defined in the Consolidated Plan regulations and Section 8 Program, a family whose
annual income does not exceed 30 percent of the area median family income.

Fair Housing: Refers to a number of Federal and State laws and regulations that prohibit a wide range of
discriminatory practices and require that CDBG programs be administered in a manner that affirmatively furthers fair
housing.

Fair Housing Act: Prohibits discrimination in the sale, rental and financing of dwellings based on race, color, religion,
sex, national origin, disability, or on familial status (presence of child under age of 18, and pregnant women).

Fair Labor Standards Act: A federal statute that establishes minimum wage, overtime pay, recordkeeping, and child
labor standards for full- and part-time workers in the private and public sectors.

Family: Pursuant to 24 CFR 5.403, family includes, but not limited to the following, regardless of actual or perceived
sexual orientation, gender identify or marital status: a) a single person, who may be elderly, displaced, nearly-elderly
or any other single person; or b) a group of persons residing together: a family with or without children, an elderly
family, near-elderly family, disabled family, displaced family, remaining member of tenant family, a single person not
elderly, displaced, with disabilities, or remaining member of a tenant family.

Fair Market Value: The price at which a willing seller would sell and willing buyer would buy a piece of real estate
with neither being under abnormal pressure. As defined by the courts, the highest estimated price a property would
bring if exposed for sale in the open market.

Federal Acquisition Regulation: The FAR is the primary regulation for use by all executive agencies in their acquisition
of supplies and services with appropriated funds. It became effective on April 1, 1984, and is issued within applicable
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laws under the joint authorities of the Administrator of General Services, the Secretary of Defense, and the
Administrator for the National Aeronautics and Space Administration, under the broad policy guidelines of the
Administrator, Office of Federal Procurement Policy, Office of Management and Budget.

Federal Assistance: Any funding, property or aid provided for the purpose of assisting a beneficiary.

Federal Emergency Management Agency (FEMA): Agency of the U.S. government tasked with disaster mitigation,
preparedness, response, short-term housing, and recovery planning.

Federal poverty guidelines: A measure of income issued every year by the Department of Health and Human Services
(HHS). Federal poverty levels are used to determine your eligibility for certain programs and benefits, including
savings on Marketplace health insurance, and Medicaid and CHIP coverage.

Federal Register (FR): A daily publication of the U.S. federal government that issues proposed rule-makings and
updates, proposed settlements, public meetings and workshops, and other important agency activities published in
the Federal Register, the daily legal newspaper of the Federal government), which is produced by the National
Archives and Records Administration.

Federal Tax ID Number: The number assigned to the grantee by the Internal Revenue Service (IRS) for the purpose of
filing tax information.

Fee Simple: Absolute ownership of real property with unrestricted rights of disposition during the owner’s life.

Finding of No Significant Impact (FONSI): A public document by a Federal agency or a state grantee briefly presenting
the reasons why an action not otherwise excluded (40 CFR 1508.4) or exempt will not have a significant effect on the
human environment and for which an environmental impact statement will not be prepared.

Firm Fixed-Price Contract: A contract that provides for a price that is not subject to any adjustment in the
performance of the contract.

Fiscal Year: any twelve-month period designated by the State. A year beginning on October 1 and ending on
September 30 is the standard fiscal year of the federal government.

Flood Hazard Area: Areas designated by FEMA as having risk of flooding.

Flood Insurance: The Flood Disaster Protection Act of 1973 (42 U.S.C. 4012a) requires that projects receiving federal
assistance and located in an area identified by FEMA as being within a Special Flood Hazard Areas (SFHA) be covered
by flood insurance under the National Flood Insurance Program (NFIP). In order to be able to purchase flood
insurance, the community must be participating in the NFIP. If the community is not participating in the NFIP, federal
assistance cannot be used in those areas.

Floodplain: FEMA designates floodplains as geographic zones subject to varying levels of flood risk. Each zone reflects
the severity or type of potential flooding in the area. ® “100-year floodplain” — the geographical area defined by
FEMA as having a one percent chance of being inundated by a flooding event in any given year. ¢ “500-year
floodplain” — the geographical area defined by FEMA as having a 0.2 percent change of being inundated by a
flooding event in any given year.

Floodway: The floodway includes the channel of a river or other watercourse as well as the adjacent land areas that
must be kept clear to discharge flood waters. Because the floodway is the effective part of the floodplain conveying
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the water, floodways are the most dangerous part of the floodplain. HUD relies on the Federal Emergency
Management Agency (FEMA)’s Flood Insurance Rate Maps (FIRMs) to define the horizontal limits of the floodway

General Services Administration (GSA): An independent agency of the United States government established in 1949
to help manage and support the basic functioning of federal agencies.

Grantee: An eligible community (entitlement or non-entitlement) or entity that is approved to receive and/or
administer an allocation of CDBG funds.

Green Building Standards: an industry-recognized standard that has achieved certification under at least one of the
following programs: (1) ENERGY STAR (Certified Homes or Multifamily High-Rise), (2) EPA Indoor Air Plus (Energy Star
a prerequisite), (3) LEED (New Construction, Homes, Midrise, Existing Buildings Operations and Maintenance, or
Neighborhood Development), or (4) ICC-700 National Green Building Standard.

Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or
origin, regardless of race.

Home/Housing Unit: (used interchangeably) a house, apartment, group of rooms, or single room occupied or
intended for occupancy as separate living quarters.

Household: A household is defined in 24 CFR 570.3 as all persons occupying the same housing unit, regardless of their
relationship to each other. The occupants could consist of a single family, two or more families living together, or any
other group of related or unrelated persons who share living arrangements. For housing activities, the test of meeting
the LMI National Objective is based on the LMI of the household.

Housing: Housing activities may include single family home repair, reconstruction, new construction, demolition,
acquisition, and code enforcement or rental activities.

Housing and Community Development Act of 1974, as amended by the Supplemental Appropriations Act of 1984:
Established the program of Community Development Block Grants to finance the acquisition and rehabilitation of real
property and which defined the recipients and uses of such grants, with the primary goal of benefitting LMI persons.

Housing Quality Standards (HQS): The HQS establish certain minimum standards for buildings constructed under
HUD housing programs. This includes new single-family homes and multifamily housing as outlined in 24 CFR
982.401.

Income: Income includes the following: a) the gross amount of wages and salaries, before any payroll deductions, of
all members of the household; b) The net income from operation of a farm, business or profession; c) interest,
dividends, social security and pension payments, workers compensation, unemployment compensation, military pay,
and welfare payments. Income should not include food stamps, insurance reimbursements, irregular gifts, stimulus
payments or scholarships.

The term Area Median Income is the term used more generally in the industry. If the term Area Median Income (AMI) is used in
an unqualified manor, this reference is synonymous with HUD's MFI. However, if the term AMI is qualified in some way -
generally percentages of AMI, or AMI adjusted for family size, then this is a reference to HUD's income limits, which are
calculated as percentages of median incomes and include adjustments for families of different sizes.

Inspection: The examination and testing of supplies and services to determine if they conform to contractual
requirements.
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Internal Controls: Policies and procedures that ensure project transactions will be carried out in conformity with
applicable regulations and agency policy.

Invitation for Bids (IFB): Under the sealed bidding method of procurement, the written solicitation document that
explains what the grantee is buying and requests bids from potential contractors.

Job: Project as defined by the engineering plans and specifications.

Local Match: Funds provided by the locality/grantee as a condition of award/use of CDBG funds. Local match can
come from a variety of non-grant, cash sources.

Low- and Moderate-Income (LMI): Family or household earning less than 80% of the area median family income. The
area median family income can be based on a metropolitan statistical area or a non-metropolitan county median
family income figure. Low-to Moderate-Income National Objective - Activities which benefit persons of income that
does not exceed 80 percent of the area median income: e Very low: Household’s annual income is up to 30 percent of
AMI, as determined by HUD, adjusted for family size; « Low: Household’s annual income is between 31 percent and
50 percent of AMI, as determined by HUD, adjusted for family size; and « Moderate: Household’s annual income is
between 51 percent and 80 percent of AMI, as determined by HUD, adjusted for family size.

Low-income: A household/family having an income below 50 percent of the area median income.

Method of Distribution (MOD): A description of the process used in determining the distribution of funds between
activities to ensure that the needs to have been fully considered.

Microenterprise: A commercial enterprise that has five or fewer employees, including the owner (or owners) of the
business.

Micro-purchase: Not to exceed micro-purchase threshold. No bid or quote required if price is considered reasonable
when comparing the price to past purchases or other published prices. Purchases should be distributed dequitably
among a range of qualified vendors when practical.

Middle Income: As defined by the Consolidated Plan regulations, a household with an income between 80 and 95
percent of the area median income.

Minority: A person or groups of persons differing from others in some characteristics such as race, color, national
origin, religion, sex, disability or familial status.

Minority Business Enterprise/Woman-owned Business Enterprise (MBE/WBE): Companies owned by minorities or
women.

Miscellaneous Revenue: Revenue recaptured by a grantee that is not program income and not subject to Federal
requirements.

Mitigation: Improvements made to reduce the possibility of property damage, personal and commercial hardship, as
well as long lasting monetary burdens. For example, creating a flood mitigation program such as an acquisition of at-
risk flood-prone property/housing, and elevation of housing in high-risk floodplains are two visible and effective
mitigation projects that can be taken to make residents and communities safer in the face of natural disasters.

Moderate Income: A household/family having an income above 50 percent but below 80 percent of the median
income for the area.
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Modular Housing: A home built in sections in a factory to meet state, local, or regional building codes. Once
assembled, the modular unit becomes permanently fixed to one site.

Monitoring: A routine review of projects during and after Federal assistance has been provided to the grantee.
Multifamily Rental: Eight or more rental units in the property.

National Objective(s): Refers to the three main goals of the CDBG Program— (1) benefit to LMI persons, (2) prevent
or eliminate slums/blight, or (3) meet a need having a particular urgency. All funds expended under the program
must meet one of the three national objectives.

National Origin: Can be defined as a person’s ancestry, nationality group, lineage or country of birth of parents and
ancestors before their arrival in the United States.

Native Hawaiian/Other Pacific Islander: A person having origins in any of the original peoples of Hawaii, Guam,
Samoa, or other Pacific Islands.

Necessary and Appropriate: The process used by the grantee to ensure that private firms benefiting from projects
will not be unduly enriched.

Negotiation: Discussion regarding technical and price proposals with offers in the competitive range for a contract
being awarded using the competitive proposals or noncompetitive proposal method of procurement.

Noncompetitive Proposals: The method of procurement in which the grantee solicits proposal(s) from one source or
a limited number of sources. This process may be used only under very limited circumstances and HCD must approve
the use of noncompetitive proposals.

Noncompliance: Failure or refusal to comply with an applicable law or regulation or HCD requirement.

Non-Entitlement Communities: Small, rural cities with populations generally less than 50,000, and counties that have
a non-metropolitan population under 200,000 and are not eligible for direct funding from HUD. Non-entitlement
communities apply for CDBG funds from the state.

Non-Entitlement Grants: Federal funding to help states and units of local government in non-entitled areas meet
their housing and community development needs. Community Development Block Grants carry out a wide range of
community development activities directed toward neighborhood revitalization, economic development, and
improved community facilities and services.

Non-Housing activities: Include infrastructure repairs, equipment acquisition and installation, as well as economic
development.

Notice of Intent/Request Release of Funds (NOI/RROF): The notice the grantee completes and submits to HUD and
the state once it is determined that a project will not require an environmental impact statement.

One-for-One Replacement: Subpart B Requirements Under Section 104(d) of the Housing and Community
Development Act of 1974, 24 CFR 42.375 provides for public and/or assisted lower-income dwelling units to be
demolished or converted to a use be replaced with comparable lower-income dwelling units.

Occupational Safety and Health Administration (OSHA): "Occupational Safety and Health Administration" is
overseen by the U.S. Department of Labor (DOL) and aims to assure safe and healthful working conditions for
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working people by setting and enforcing health and safety standards and by providing training, outreach, education
and assistance.

Office of Management and Budget (OMB): A federal Executive Office that oversees the performance of federal
agencies and administers the federal budget. In particular, OMB establishes government-wide grant management
policies and guidelines which are typically adopted by each federal agency via regulations issued by that agency. In
2013, OMB finalized its comprehensive overhaul of federal grant administrative, cost accounting and audit policies
guidance, titled the Uniform Administrative Requires, Cost Principles and Audit Requirements for Federal Awards.

Overall Benefit: The state must certify that, in the aggregate, not less than 70 percent of the CDBG funds received by
the state during a period specified by the state will be used for activities that benefit LMI households.

Participating Party: For profit or nonprofit entity that is the beneficiary of the Federal funds awarded.

Period of Performance: The time during which the non-Federal entity may incur new obligations to carry out the
work authorized under the Federal award. The Federal awarding agency or pass-through entity must include start and
end dates of the period of performance in the Federal award (see 200.210 Information contained in a Federal award
paragraph (5) and 200.331 Requirements for pass-through entities, paragraph (a)(1)(iv)).

Persons with Disabilities: Persons who have physical or mental impairments that substantially limit one or more of
their major life activities (i.e., talking, walking, working, etc.), have histories of those impairments, or are regarded as
having those impairments under provisions of the ADA.

Potential Beneficiaries: Those persons who are eligible to receive Federally- assisted program benefits and services.

Procurement Procedures: The non-Federal entity must have and use documented procurement procedures,
consistent with State, local, and tribal laws and regulations and the standards of this section, for the acquisition of
property or services required under a Federal award or sub-award. The non-Federal entity's documented
procurement procedures must conform to the procurement standards identified in §§200.317 through 200.327.

Program Income: Net income derived from the sale of program assets that exceeds $35,000 in the aggregate, in a
single fiscal year, received by the sub recipient and directly generated from the use of housing CDBG funds.

Proposal: In the competitive/noncompetitive proposal method of procurement, the offer submitted by a potential
contractor.

Protected Class(es): A person or persons who, by virtue of race or color, national origin, religion or creed, sex,
disability, age or familial status are protected and given redress by the law when discriminated against.

Public Notification: Process of publicizing information about CDBG projects. This is attained through the use of
newspapers, newsletters, periodicals, radio and television, community organizations, grass-root and special needs
directories, brochures, and pamphlets.

Public Posting: Display of information in prominent locations throughout the community.
Quotation: The price or offer submitted by a business in the small purchase method of procurement.

Recipient: City, Town or County that is awarded a CDBG grant (also referred to as grantee). The term recipient can
also be used to refer to beneficiaries of certain programs, like housing programs.
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Reconstruction: Demolition and rebuilding of a unit on the same lot in substantially the same footprint and manner.
This activity also includes replacing an existing substandard unit with a new or standard unit. The number of units on
the lot may not increase, and the total square footage of the original, principal residence structure to be
reconstructed may not be substantially exceeded; however, the number of rooms in a unit may be increased or
decreased based on the applicant’s current household size.

Rehabilitation: Repair or the restoration of housing units to applicable construction codes and standards.

Regulations: Refers to the implementing requirements that are developed and issued by the agency responsible for a
certain program or requirement. In the case of CDBG, the regulations are issued by HUD and can be found at 24 CFR
Part 570.

Request for Proposals (RFP): Under the competitive proposal method of procurement, the agency’s written
solicitation to prospective firms to submit a proposal based on the terms and conditions set forth therein. Evaluation
of the proposal is based on the factors for award as stated in the solicitation.

Request for Qualification (RFQ): A form of procurement of professional services by competitive proposals in which
price is neither requested in the advertisement nor used as an evaluation factor. Only technical qualifications are
reviewed and a fair and reasonable price negotiated with the most qualified firm.

Request for Quotations: Under the small purchase method of procurement, a brief written request for a price
guotation from potential contractors.

Responsible Bidder: A bidder who has the technical and financial capacity to secure the necessary resources in order
to deliver the goods or services.

Responsible Entity (RE): Term used to refer to the entity responsible for completing and certifying an environmental
review record, as required under 24 CFR Part 58. In the case of CDBG funds, grantees (that are local governments) are
the responsible entity.

Responsive Bid: A bid that conforms exactly to the requirements in the invitation for bids (IFB).

Revolving Fund: A separate fund that is independent of other program accounts established to carry out specific
activities that, in turn, generate payments to the fund for use in carrying out such activities. Commonly used under
CDBG program income funds for ongoing housing rehabilitation or economic development activities.

Right of Way: A privilege operating as an easement upon land whereby the owner has given to another the right to
pass over the land to construct a roadway or use as a roadway a specific part of the land. The right to construct
through or over the land telephone, telegraph or electric power lines, or the right to place underground water mains,
gas mains or sewer mains.

Sanctions: Measures that may be invoked by DLG or HUD to exclude or disqualify someone from participation in HUD
programs (e.g., debarment and suspension) or to address situations of noncompliance.

Scope of Work: Written definition of work to be performed that establishes standards sought for the goods or
services to be supplied, typically used for service contracts.

Sealed Bidding: The procurement method for requesting competitive sealed bids. This method of procurement
requires specifications be written clearly, accurately and completely describing the requirements. A public bid
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opening is held and evaluation of bids and award of the contract are based on the best bid submitted by a responsive
and responsible contractor.

Section 3: Refers to Section 3 of the Housing and Urban Development Act of 1968, as amended in 1992, which
requires that employment and other economic opportunities generated by certain HUD financial assistance shall, to
the greatest extent feasible, and consistent with existing Federal, State, and local laws and regulations, be directed to
low- and very low-income persons, and/or to businesses that provide economic opportunities to low- and very low-
income persons.

Single Family Home: A single-unit family residence detached or attached to other housing structures.

Single Family Housing Rehab: The utilization of CDBG funding to rehabilitate or reconstruct damaged homes for the
applicant to remain in the original home at the original home site. The home to be assisted must have been owner-
occupied at the time of the event.

Slum and Blight National Objective: Activities which help to eliminate slums and blighted conditions. It must be
justified in the application for funding and the restrictions of its use will be expressly detailed in the contract. Slum
and Blight activities must meet the criteria of one of the three following categories: ® Prevent or eliminate slums and
blight on an area basis; ® Prevent or eliminate slum and blight on a spot basis; or ® Be in an urban renewal area.

Small Purchase: Procurement process where purchase amount is not to exceed the simplified acquisition threshold
(SAT). Price or rate quotes must be obtained from adequate number of sources. Documentation must be maintained.

Sole Source: Procurement method only to be used when the item is available only from a single source, the public
exigency or emergency will not permit a delay resulting from competitive solicitation, federal awarding agency or
pass-through entity expressly authorizes its use in response to a written request, or after solicitation of a number of
sources competition is determined inadequate.

Specifications: Clear and accurate description of the technical requirements of a service or supply contract.

State Historic Preservation Office (SHPO): The State office that determines whether a grantee’s project includes
historically significant properties under applicable environmental review requirements.

Statute/Statutory: Refers to requirements that have their basis in the law passed by Congress. In the case of CDBG,
the statute is Title | of the Housing and Community Development Act of 1974. Statutory provisions cannot be waived
by HUD, except in cases of a natural disaster, and must be changed or approved by Congress. There are also some
parts of the state statutes applicable to the CDBG Program.

Statutory Checklist: A checklist covering environmental compliance required by other Federal agencies, executive
orders and other HUD regulations (24 CFR 58.5).

Sub-recipient: Cities, counties, local governmental agencies (including AOGs), chosen by the grantee to undertake
certain eligible CDBG activities. The definition of sub recipient does not include procured vendors, private grant
administrators, or contractors providing supplies, equipment, construction, or services and may be further restricted
by program rules or other guidance including applications. See vendor definition for further clarification.

Supplant: to “replace” or “take the place of”. Federal law prohibits recipients of federal funds from replacing state,
local, or agency funds with federal funds. Existing funds for a project and its activities may not be displaced by federal
funds and reallocated for other organizational expenses. This is illegal.
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Supplement: to “build upon” or “add to”. Federal agencies encourage supplementing—that is, adding federal funds
to what is available in state, local, or agency funds.

SAM.GOV: System for Award Management (SAM) official U.S. Government System that facilitates the registration of
entities to do business with the U.S. federal government. Active registration in SAM.gov provides entities the ability
to apply for federal grants or loans or bid on government contracts.

Termination for Cause: Termination of a contract when the contractor fails to perform or make progress so as to
endanger performance.

Termination for Convenience: Termination of a contract on a unilateral basis when the grantee no longer needs or
requires the products or services or when it is in the best interest of the grantee.

Time Delay: An interruption during which services, supplies or work are not delivered in accordance with the
performance time schedule stated in the contract.

Title VI of the Civil Rights Act of 1964: Federal law (USC 2000d-4) prohibiting discrimination based on race, color or
national origin.

Uniform Federal Accessibility Standards (UFAS): Uniform standards for the design, construction and alteration of
buildings so that physically disabled persons will have ready access to and use of them in accordance with the
Architectural Barriers Act.

Uniform Grant Guidance or Uniform Guidance: (UG) Office of Management and Budget's (OMB) comprehensive
grant guidance titled the Uniform Administrative Requires, Cost Principles and Audit Requirements for Federal
Awards that establishes a government-wide grants management framework. The UG is generally codified at 2 C.F.R.
Part 200 and has been adopted by all federal agencies. The UG is intended to ease administrative burden and
strengthen oversight over federal funds. In particular, the UG addresses topics relating to protecting and using
federal funds such as procurement, property standards, financial management, monitoring, allowable costs (i.e.,
costs which may be paid for with federal funds) and audit requirements.

Uniform Relocation Assistance and Real Property Acquisitions Policies Act of 1970, as amended (Title 49 CFR Part
24) (42 U.S.C. 4601 et seq.) (URA): Applies to all acquisitions of real property or displacements of persons resulting
from federal or federally assisted program or projects. URA’s objective is to provide uniform, fair, and equitable
treatment of persons whose real property is acquired or who are displaced in connection with federally funded
projects. For the purposes of these guidelines, URA mostly applies to residential displacements in involuntary (49 CFR
Subpart B) acquisition or multifamily damaged/occupied activities that require the relocation of the tenants. A
displaced person is eligible to receive a rental assistance payment that is calculated to cover a period of 42 months,
as waived by the FR.

Unique Entity Identifier (UEI): The Unique Entity ID is a 12-character alphanumeric identifier used in SAM.gov and
other federal government systems as a way to identify a unique entity.

Urgent Need National Objective: An urgent need that exists because conditions pose serious and immediate threat
to the health or welfare of the community; the existing conditions are recent or recently became urgent; and the sub
recipient cannot finance the activities on its own because other funding sources are not available. Sub recipients or
the state must document how each program and/or activity funded under this category responds to a disaster
related impact. See 24 CFR 570.208(c).
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CDBG GLOSSARY

United States Code (U.S.C.): A compilation and codification of the general and permanent federal law of the United
States.

U.S. Department of Housing and Urban Development (HUD): HUD establishes the regulations and requirements and
administers programs aimed at creating strong, sustainable, inclusive communities and quality affordable homes,
such as the Community Development Block Grant (CDBG) and the HOME Investment Partnerships Program (HOME)

U.S. Department of Justice: a federal agency that enforces laws and defends the interests of the United States. DOJ
administers several federal grant programs through the Office of Justice Programs (OJP), Office for Victims of Crimes
(OVCQ), Office of Juvenile Justice and Delinquency Prevention (OJIDP) and the Office on Violence Against Women
(OVW).

U.S. Department of Labor (DOL): Department of the U.S. Government that is responsible for Federal labor
regulations and requirements.

U.S. Environmental Protection Agency (EPA): Department of the U.S. Government that is responsible for Federal
environmental regulations and requirements.

U.S. Equal Employment Opportunity Commission: the federal agency responsible for enforcing federal laws that
make it illegal to discriminate against a job applicant or an employee because of the person's race, color, religion, sex
(including pregnancy, gender identity, and sexual orientation), national origin, age (40 or older), disability or genetic
information.

Vendor: Vendors and private grant administrators procured by the state or sub recipients to provide supplies,
equipment, or services necessary to implement the program and to serve homeowner assistance needs. Upon
approval, the vendor may implement the program or act on behalf of the sub recipient.

Very Low-income: As defined by the Consolidated Plan regulations and Section 8 Program, a family whose annual
income falls in the range of 31 to 50 percent of the area median family income.

Wage Determination: a set of wages, fringe benefits, and work rules that the U.S. Department of Labor has ruled to
be prevailing for a given labor category in a given locality.

White: A person having origins in any of the original peoples of Europe, North Africa or the Middle East
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