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The Olene Walker Housing Loan Fund

Introduction

The Olene Walker Housing Loan Fund (OWHLF) is a revolving loan fund overseen by The State of Utah,
Department of Workforce Services (DWS), Housing and Community Development Division (HCD) See
Utah Code §35A-8-502

The OWHLF partners with public and private organizations to create and preserve affordable housing for
Utah’s low-, very-low and moderate income families throughout Utah. To achieve this goal, the HCD as
well as the OWHLF Board have funded programs and initiatives that support the construction,
rehabilitation and purchase of safe, decent, and affordable multi-family and single-family housing
throughout Utah.

The OWHLF Board supports quality affordable housing options that meet the needs of Utah's individuals
and families. The Board supports the development of housing that is affordable for very- low, low- and
moderate-income persons as defined by the Department of Housing and Urban Development (HUD).
HUD updates program rent and income limits annually.

Mission Statement

The mission of the Olene Walker Housing Loan Fund is to support quality affordable housing options that
meet the needs of Utah’s individuals and families while maximizing all resources.

Vision Statement

We promote all aspects of the development of quality, affordable housing for all people, so they can
contribute their personal attributes to community health by:
e Investing in quality projects that are conceptually and financially sound while maximizing the
leveraging of resources.
e Working in partnership with community-focused organizations to provide opportunities for
people to improve their quality of life.
e Upholding high ethical standards, as defined by the state of Utah, in all our funding reviews and
decisions.
e Educating individuals, families and communities throughout the state about housing resources
and information.
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Calendar

Funds are made available through an application process. Reservations of funds are issued during a
scheduled board meeting. The Board holds quarterly meetings (January, April, July, and October) generally
on the third Thursday of the scheduled month at 9:00 a.m. Dates and time of the Board Meetings are
subject to change. The primary meeting location is the Olene S. Walker Building, 140 East 300 South, Salt
Lake City, Utah 84111.

Enabling Legislation

State Code

The Program is established and governed by Utah Code Section 35A-8-501et seq.
Administrative Rule

The Program is governed by Utah Administrative Rule R982-501.

Conditions and Disclaimers

No member, officer, agent, or employee of the Board, or any other official of the State of Utah, including
the Governor, shall be personally liable concerning any matters arising out of or in relation to the OWHLF
allocation or administration of these policies.
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General Information

Funding Set-Asides

Community Housing Development Organization (CHDO):

As required by HUD, the Board will set aside at least 15% of the HOME funding for qualified CHDOs. A
project sponsor that applies for funds under CHDO status must be a qualified Utah CHDO with current
status at the time of application. Please refer to the CHDO Qualification Checklist (EXHIBIT O).

Predevelopment Set-Asides:
OWHLF funds predevelopment grants up to $50,000 for qualified multifamily rental and single- family
home ownership project located in rural areas. There is a limited amount of available funding for these

grants. Contact Daniel Herbert-Voss at dhvoss@utah.gov for more information.

See https://jobs.utah.gov/department/rfg/housing.html| for more information.

Single-Family Set-Asides:

e Rural Single-Family Rehabilitation and Reconstruction Program (SFRRP)
e HomeChoice Program

e Housing Choice Voucher (formerly known as Section 8) Landlord Incentive Program

State Match for HOME Investment Partnership Program (HOME):

Asrequired by HUD in 24 CFR 92.218, HCD must make contributions to housing that qualifies as affordable
housing under the HOME program, throughout a fiscal year. The contributions must total not less than
25% of the funds drawn from the jurisdiction's HOME Investment Trust Fund Treasury account in that
fiscal year.

Other Set-Asides:

The Board may set aside available funding for the purpose of competitively soliciting proposals from

developers and agencies to create affordable housing that meets the needs of targeted populations or
areas.
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Long-Term Monitoring of Single-Family Projects

All single-family projects with an active loan are required to stay current on property taxes and have
hazardous insurance in an amount equal to or greater than the collateral used on the loan. Each loan will
be monitored long-term for ownership and residency. The primary method to verify will be through
property taxes. Secondary method will be through hazardous insurance.

OWHLF Program Questions

Questions pertaining to multifamily rental or “out-of-the-box” single-family projects can be sent to Daniel
Herbert-Voss at dhvoss@utah.gov.

Questions pertaining to SFRRP can be sent to Katye Halterman at khalterman@utah.gov.
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Multifamily Program

The Multifamily Program provides financial assistance for the acquisition, new construction, or
rehabilitation of affordable rental housing, of five or more units, that will serve very-low- and low- income
households at or below 60% AMI throughout Utah. Eligible entities can apply for funding on a quarterly
basis. Applications are competitively scored,ranked and then presented at quarterly board meetings.
Much of the funding for OWHLF is federal, being either HOME annual entitlement funds, HOME program
income (loan repayment) funds, National Housing Trust Fund (HTF) annual entitlement funds, or HTF
program income funds. Borrowers and grantees receiving federal funds shall comply with all applicable
federal requirements.

HOME Investment Partnerships Program (HOME)

The HOME Investment Partnerships Program provides formula grants to states and localities that
communities use,often in partnership with local nonprofit groups, to fund a wide range of activities. These
activities include building, buying, and/or rehabilitating affordable housing for rent,homeownership, or
providing direct rental assistance to low-income people. HOME is the largest federal block grant to state
and local governments designed exclusively to create affordable housing for low-income households.
HOME funds are awarded annually as formula grants to participating jurisdictions (PJs). See “State of Utah
HOME Policies and Procedures 2023”

National Housing Trust Fund (HTF)

HTF provides grants to states to produce and preserve affordable housing for extremely low-income
households. HTF is an affordable housing production program established under Title 1 of the Housing
and Economic Recovery Act (“HERA”) of 2008, Section 1338 of the Federal Housing Enterprises Financial
Safety and Soundness Act of 1992 (12 USC 4501 et seq., 42 USC 1437 et seq., 24 CFR Part 93), that
complements federal, state, and local efforts to increase and preserve decent, safe, and sanitary
affordable housing for extremely low-income households, including homeless families.

See “State of Utah HTF Policies and Procedures 2023”

State Low-Income Housing Funds (LIH)

LIH are State General Funds appropriated to HCD by the State Legislature. They are used to match
contributions to qualified affordable housing under the HOME program. These contributions must total
not less than 25% of the funds drawn from the jurisdiction's HOME Investment Trust Fund Treasury
account in that fiscal year. No less than 70% of the money in the LIH fund shall benefit persons whose
annual income is at or below 50% AMI. LIH funds may be used for OWHLF's single-family programs as well
as multifamily projects that aren’t eligible for HOME or HTF funding.
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General Rules

Disbursement

LIH funds are not subject to HUD requirements prior to disbursement. Projects awarded these funds
cannot disburse funds from HCD’s WebGrants system until OWHLF Board approval and the DWS-HCD
contract has been fully executed.

Sharing of Information with other Financial Sources

Subject to the Government Records Access and Management Act (“GRAMA”), UC 63G-2-101 et seq.,
application information may be shared with other financially interested parties, including, but not limited
to participating lenders, the Internal Revenue Service (IRS), UHC, and investors.

Construction Monitoring

Staff will conduct project monitoring at the following stages: 1) pre-allocation, 2) approximately 20%
construction; 3) approximately 50% construction, and 4) final construction inspection prior to final project
closeout.

Staff may conduct additional inspections at their discretion. If it is noted that construction items specified
in the approved application or the contractual Scope of Work have not been completed or performed as
represented in the approved application, the developer will be given thirty (30) calendar days to make
corrections. No additional funding draws will be executed until satisfactory corrections are completed.
Failure to complete the project as represented in the approved application and Scope of Work will result
in the project’s developer, owner, affiliate, partner, officer, manager, investor, agent or principal being
disqualified from receiving any funds for any projects until the corrections have been satisfactorily
completed. The Board has the authority, based on information obtained in status reports, construction
inspections, or on recommendation from staff to extend the period of funding, to rescind the approval
and require the project to reapply under the then-current project conditions, or to require the funds to
be paid back to HCD.
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Compliance Monitoring

Active and ongoing monitoring is critical to ensuring compliance. Effective monitoring is an ongoing
process of planning, implementation, communication, and follow-up. As a result, monitoring activities
will be scheduled throughout the program years.

HCD must perform on-site inspections of HOME-assisted rental housing to determine compliance with the
property standards of 92.251 and to verify the information submitted by the owners in accordance with
the requirements of 92.252. The inspections must be in accordance with the inspection procedures that
the participating jurisdiction establishes to meet the inspection requirements of 92.251.

Projects will be monitored in accordance with 24 CFR Part 92.504. At a minimum, property inspections
shall occur within 12 months after project completion and then at least once every three years throughout
the period as outlined in the Deed Restriction (typically 30 to 40 years).

Signage

Owner must include Olene Walker Housing Loan Fund’s name and logo on project sighage during
construction, press releases, and interviews as the lender of fund monies.

Project Fees
All fees must be reasonable with respect to the low-income housing objectives while sufficient to attract
quality projects. Any fees approved by the Board must comply with Utah Housing Corporation limits as

determined in their yearly Qualified Allocation Plan(see below):

Developer Fee Maximum

Number of Units in Project Maximum Fee Allowable
1-40 15%
41-100 12%
101-200 11%
201+ 10%
Other Fee Maximums
Fee Types Percentage Calculation
Acquisition Fee 6% of building(s) acquisition cost!
General Requirements 6% of direct construction cost?
Builder Profit and Overhead 5% of direct construction cost®

1 Building Acquisition Cost = Purchase Price - Land Value - Related Party Fees and Commissions.
2 Direct Construction = Site Work + Rehab/New Construction + Contingency - General Requirements.

3 See footnote 2
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Income Targeting

Not less than 70% of housing units assisted with LIH funds must be occupied by families whose income
does not exceed 50% AMI, as determined by HUD with adjustments for smaller and larger families at the
time of occupancy or at the time funds are invested, whichever is later. The remainder may assist housing
units occupied by families whose income does not exceed 80% of the AMI, as determined by HUD with
adjustments for smaller and larger families at the time of occupancy or at the time funds are invested,
whichever is later. The income targeting will be on a per-multifamily project basis.

State Low-Income Housing (LIH) Rent Limits

Maximum LIH rents limits are calculated using 30% of HUD’s Adjusted HOME Income Limits. Rents cannot
exceed the maximum rent minus the monthly allowances for utilities and services, which typically include
heating, cooling, water heating, lights and appliances. OWHLF staff can provide AMI and rent limits for a
specific county.

This is an example of HUD Adjusted HOME Income Limits in Salt Lake County:

VERY LOW INCOME - 50% AMI - INCOME BY HOUSEHOLD SIZE — SALT LAKE COUNTY
1 2 3 4 5 6 7 8

37,100 42,400 47,700 53,000 57,250 61,500 65,750 70,000
Studio LIH rent limit calculation:

$37,100 (30%) = $11,130 (annual rent)

$11,130/12 = $927 monthly rent limit
1 BR rent limit calculation:

$42,400 (30%) = $12,720 (annual rent)

$12,720/12 = $1,060 monthly rent limit

This is an example of Rent Limits in Salt Lake County:

50% Rent Limits in Salt Lake County
Studio 1BR 2 BR 3BR 4 BR
927 993 1,192 1,378 1,537

60% Rent Limits in Salt Lake County

Studio 1BR 2 BR 3 BR 4 BR

1,112 1,191 1,430 1,653 1,844
70% Rent Limits in Salt Lake County

Studio 1BR 2 BR 3 BR 4 BR

1,298 1,390 1,668 1,929 2,151

80% Rent Limits in Salt Lake County
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Studio 1BR 2BR 3BR 4 BR

1,483 1,588 1,907 2,204 2,459

Multifamily Loan Information

Promissory Note
a. Payment

i. Principal and interest are payable on or before the 1st day of the month and will
continue until the entire principal balance, interest and any accrued late charges
are paid in full. Payments will be applied first to principal, then to interest, and
then to unpaid late charges. Borrower may prepay without penalty all or a
portion of the loan prior to the scheduled maturity date.

b. Late Payment Charges

i. Borrower shall pay a late payment charge of five percent (5%) of the loan
balance for each payment received by Lender after the maturity date or after
the date of an event of acceleration or an event of default, whichever comes
first.

c. Additional Conditions

i. The Trust Deed contains terms and conditions for the acceleration of the
indebtedness evidenced by the Note together with additional remedies in the
event of default.

ii. Failure of Lender to exercise any right granted therein or in the Trust Deed will
not constitute a waiver of such right or preclude the subsequent exercise and
enforcement thereof.

iii. The Note, the Trust Deed, the Deed Restriction and all other Lender documents
executed in connection with the indebtedness evidenced by the Note are
collectively referred to as the “Loan Documents”.

iv. If any obligations evidenced by the Note are placed in the hands of an attorney
for collection, Borrower shall be liable to and reimburse Lender for all costs and
expenses incurred, including, without limitation, reasonable attorneys’ fees.

v. Borrower shall fully defend, indemnify, and hold harmless Lender and the State
of Utah (including their employees, Boards, agents and officers) from any and all
liabilities, obligations, losses, damages, penalties, claims, actions, suits, costs
and expenses assessed or incurred, including without limitation reasonable
attorneys’ fees, relating to or arising in connection with any claim related to
Borrower’s (including Borrower’s agents, employees, contractors at any level,
officers, and partners) acts, omissions, development, construction, ownership,
use, maintenance or occupancy of the Property, and including any
misrepresentation or breach of any representation or covenant of Borrower in
any of the Loan Documents.

vi. Notwithstanding anything to the contrary in the Note and the Trust Deed, or
any other Note or Trust Deed executed by Borrower in favor of Lender and
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affiliated with the financing of the project (collectively “Other Loan

Documents”), a breach or default by the Borrower of any term, covenant, or
condition contained in the Note, the Trust Deed, or any Other Loan Documents
shall, at the option of Lender, constitute a default under the Note, the Trust
Deed, and all Other Loan Documents. Lender is entitled to apply all of its rights
and remedies under the terms of the Note, Trust Deed and any Other Loan
Documents for a default by Borrower occurring hereunder or under any Other
Loan Documents.

Borrower’s failure to pay any installments of principal and interest, or any part
thereof, when due and said default is not cured within fourteen (14) days after
written notice is issued by Lender;

Any representation or warranty made by Borrower in any of the Loan
Documents is inaccurate or incomplete in any adverse respect as of the date
made;

Borrower’s failure to maintain its current legal or corporate existence;
Borrower’s failure to fully comply with any term or provision in any of the Loan
Documents and such failure continues for fourteen (14) days after written
notice is issued by Lender;

Borrower refinances, sells, conveys, transfers, disposes or assigns any of
Borrower’s interest in the Property, or title to the Property is vested in any
other person or entity, or Borrower further encumbers any part of or interest in
the Property, without the prior express written consent of Lender, which may
be granted or withheld in Lender’s sole discretion; or

Borrower becomes insolvent, does not pay its debts as they become due
(including without limitation taxes or payments to contractors or suppliers),
admits in writing its inability to pay its debts, makes an assignment for the
benefit of creditors, or insolvency, receivership, reorganization or bankruptcy
proceedings are commenced against Borrower and such proceedings are not
dismissed within sixty days, or insolvency, receivership, reorganization or
bankruptcy proceedings are commenced by Borrower.

e. In the Event of Default Lender may in its sole discretion:

Declare the entire unpaid principal, accrued interest, and any accrued late fees,
to be immediately due and payable in full.

Exercise any rights and remedies under the Note, Deed of Trust, any other Loan
Documents, and any other remedy provided in law or equity.

If an enforcement action is initiated and Lender prevails, Lender shall be entitled
to its costs and reasonable attorneys’ fees from the Borrower and owner of the
Property.
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f. Liability for other sums

i. Notwithstanding the foregoing, Borrower is personally liable and is not
exculpated for any deficiency, loss or damage suffered by Lender, including
Lender’s reasonable attorneys’ fees and costs, resulting from Borrower’s:

1. Fraud or misrepresentation in connection with any of the Loan
Documents;

2. Failure to pay taxes and assessments when due;

3. Failure to pay charges for labor, materials or other charges which may
create liens on the Property;

4. Misappropriation of any insurance proceeds;

5. Causing or permitting waste or deterioration to occur in, on or about
the Property, or failure to maintain the Property; or

6. Failure to comply with the Deed Restriction.

g. Miscellaneous

i. Theloan from Lender is a "low-interest" loan made solely for purposes of new
construction or rehabilitation as provided for in Utah Code 35A-8-501 et seq, as
amended.

2. Trust Deed
a. Charges and Liens

i. Borrower shall timely pay all costs, fees, and expenses of the Trust Deed, and all
taxes, assessments, charges, fines, encumbrances, liens and interest
attributable to the Property. Borrower shall pay these obligations directly to the
person or entity owed payment. Borrower shall promptly furnish to Lender
receipts evidencing these payments on a quarterly basis.

ii. Except for senior loans preapproved in writing by Lender, Borrower shall
promptly and without Notice from Lender discharge each lien that has priority
over the Trust Deed unless Borrower: (a) agrees in writing to the payment of the
obligation secured by the lien in a manner acceptable to Lender; (b) contests in
good faith and successfully defends against enforcement of the lien in legal
proceedings which prevent the enforcement of the lien or forfeiture of any part
of the Property; or (c) secures from the holder of the lien an agreement
satisfactory to Lender subordinating the lien to the Trust Deed. If Lender
determines that any part of the Property is subject to a lien that may attain
priority over the Trust Deed, Lender may give Borrower Notice identifying the
lien and Borrower shall take one or more of the actions set forth above
within 45 days of Notice.
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b. Assignment of Rents

Upon the occurrence of an Event of Default, Borrower authorizes Lender to
collect, with or without taking possession of the Property, and if necessary sue
for, rents and Borrower shall provide written direction to each tenant of the
Property to pay all rents to Lender. Until the occurrence of an Event of Default,
Lender grants Borrower a revocable license to collect and receive all rents for
use in accordance with the provisions of the Trust Deed and Deed Restrictions,
and apply the rents to pay the installments of interest and principal when due
under the Note and other amounts due under the Trust Deed. Upon default of
any of Borrower’s obligations contained in the Promissory Note, Trust Deed or
Deed Restriction, Borrower’s license to collect rents will automatically
terminate and Lender will without notice be entitled to all rents as they become
due, including rents then due and unpaid. Borrower shall pay to Lender upon
demand all rents to which Lender is entitled.

As additional security, Borrower shall assign and transfer to Lender all rents,
issues, royalties, and profits of the Property and Borrower’s personal property
located thereon. Borrower shall establish a present, absolute, and irrevocable
transfer and assignment to Lender of all rents and authorize Lender to collect
and receive all rents without the necessity of further action by Lender.
Promptly upon request by Lender, Borrower shall execute and deliver such
assignments as Lender may require. Until the occurrence of an Event of Default,
Borrower retains the right to collect all rents, issues, royalties, and profits
earned and payable prior to the Event of Default.

Except for senior loans pre approved in writing by Lender, Borrower represents
and warrants that Borrower has not executed any prior assignment of rents, and
Borrower covenants and agrees it shall not perform any acts, has not executed,
and will not execute, any instrument that would prevent Lender from exercising
its rights.

C. Compllance with laws

Borrower shall comply with, and ensure its employees, contractors, officers,
agents and tenants comply with, all applicable state and federal laws,
ordinances, regulations, requirements of applicable governmental authorities,
and covenants, restrictions and agreements recorded against the Property.
Borrower shall maintain detailed records demonstrating compliance with the
provisions of the Trust Deed.

Borrower shall take appropriate measures to prevent, and shall not engage in or
permit, any illegal activities at the Property, including those that may endanger
tenants or visitors, cause damage to the Property, result in forfeiture of the
Property, or impair the lien created by the Trust Deed or Lender's interest in the
Property
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d. Insurance

Borrower shall provide and maintain insurance from insurance companies
authorized to do business in the State of Utah on and relating to the Property
and improvements, each with an AM Best rating of A- or higher that are
satisfactory to Lender and include Lender as an additional insured with loss
payable clauses in favor of Lender. Certificates of Insurance, showing up-to-date
coverage, shall be submitted to Lender no later than 5 business days of
execution of the loan documents. Failure to provide and maintain the required
insurance in compliance with this section is deemed a material breach of the
Trust Deed. At the minimum:

1. Workers’ compensation insurance that covers full liability at the
statutory limits.

2. Commercial general liability [CGL] insurance with limits no less than one
million dollars ($1,000,000.00) per person per occurrence and three
million dollars ($3,000,000.00) aggregate.

3. Commercial automobile liability [CAL] insurance covering bodily injury
and property damage liability, applicable to all vehicles whether owned,
non-owned, leased, or hired. The minimum liability limit must be S1
million per occurrence, combined single limit.

4. Professional liability insurance.

In the event of loss, Borrower shall give immediate notice to Lender, who may
make proof of loss and settle and adjust all claims under the policy. Borrower
authorizes and directs each insurance company involved to make payment for
such loss directly to Lender instead of to Borrower and Lender jointly, and the
insurance proceeds may be applied by Lender in its sole discretion to reduction
of the secured indebtedness or to the restoration or repair of the Property.
Lender agrees not to apply insurance proceeds to the secured indebtedness if
all of the following conditions are met: (1) no Event of Default has occurred and
is continuing; (2) Lender determines that there will be sufficient funds to
complete the restoration; (3)Lender determines that the net operating income
that will likely be generated by the Property after completion of the restoration
will be sufficient to support a debt service coverage ratio not less than the
greater of (A) the debt service coverage ratio as of the date of the Trust Deed
(based on the final underwriting of the Property) or (B) the debt service
coverage ratio immediately prior to the loss, in each case including all operating
costs, deposits to reserves and loan repayment obligations relating to the
Property; (4) Lender determines that the restoration will be completed before
the earlier of (A) one year before the maturity date of the Trust Deed Note or
(B) one year after the date of the loss or casualty; and (5) Lender receives
evidence of the insurance coverage during and after the restoration.
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e. Indemnification

Borrower shall, at its sole cost and expense indemnify, release and hold
harmless Lender and its officers, directors, employees, and agents from and
against any and all contemporary and future claims, suits, proceedings,
obligations, assessments, damages, losses, costs, expenses (including, without
limitation, reasonable attorneys’, architects’, and engineering fees), demands,
liabilities, penalties, fines, judgments, settlements, and forfeitures of any nature
suffered or incurred by Lender or its officers, directors, employees, and agents
arising out of, relating to, or in any manner occasioned by (i) the Trust Deed or
the related Loan Documents; (ii) a breach by Borrower of the Trust Deed or the
related Loan Documents; (iii) Lender’s exercise of the rights and remedies under
the Trust Deed or the related Loan Documents; (iv) the use, generation,
manufacture, storage, disposal, release, or threatened release of a hazardous
substance on, under, about, or from the Property in violation of environmental
laws; (v) any accident, injury to or death of persons or loss of or damage to
property occurring in, on or about the Property or the adjoining sidewalks,
curbs, adjacent property or adjacent parking areas, streets or ways; (vi) any use,
nonuse or condition in, on or about the Property or on the adjoining sidewalks,
curbs, adjacent property or adjacent parking areas, streets or ways; (vii)
performance of any labor or services or the furnishing of any materials or other
property in respect of the Property; (viii) any failure of the Property to be in
compliance with any applicable laws; or (ix) any and all claims, demands or
undertakings on Borrower’s part to perform or discharge any of the terms,
covenants, or agreements contained in any lease. Lender retains the right but is
not obligated to commence, appear in, or defend any action or proceeding
purporting to affect the rights, duties, or liabilities of the parties hereto or the
related Loan Documents. Lender may settle or compromise any asserted claims
against it, and such settlement shall be binding upon Borrower. The provisions
of this section survive the payment of the indebtedness and the expiration,
cancellation, or termination of the Loan Documents, and are not affected by
Lender’s acquisition of any interest in any of the Property. The indemnification
provision does not require Borrower to indemnify Lender or hold Lender
harmless to the extent of Lender’s, its officers, employees or agents’ gross
negligence, willful misconduct, or wrongful acts.
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Borrower shall, at its sole cost and expense, appear in and defend any action or

proceeding purporting to affect the security of the Trust Deed, the title to the
Property, or the lien priority, rights or powers of Lender or Trustee, by attorneys
and other professionals approved by the Lender. Lender may, in its sole
discretion, engage its own attorneys and other professionals to defend or assist
Lender, and, at the option of the Lender, their attorneys shall control the
resolution of any claim or proceeding. Borrower shall pay or, in the sole
discretion of the Lender, reimburse the Lender, for the reasonable fees and
disbursements of attorneys, engineers, environmental consultants, laboratories
and other professionals, and the cost of obtaining evidence of title.

f. Events of Default

Monetary Event of Default: Borrower’s failure to pay all or part of any
installments of principal and interest or any other amount required when due
and said default is not cured within fourteen (14) days after written notice is
issued by Lender.

Covenant Events of Default include:

1. fraud, misrepresentation, or material omission by Borrower or any of its
officers, directors, trustees, partners, members, managers or guarantors
in connection with (i) the Loan Application for or documents creating the
indebtedness, (ii) any financial statement, rent roll, or other report or
information provided to Lender, or (iii) any request for Lender’s consent
to any proposed action under the Trust Deed or Note or relating to the
Property;

2. the commencement of a forfeiture action or proceeding, whether civil or
criminal, which, in Lender’s judgment, could result in a forfeiture of the
Property or otherwise impair the lien created by the Trust Deed or Lender’s
interest in the Mortgaged Property.

3. Borrower’s insolvency, voluntary or involuntary bankruptcy, an
assignment for the benefit of creditors, or any proceeding to enforce a
judgment or writ or order of attachment against the Property, or petition
for relief or readjustment of indebtedness filed by Borrower.

4. the voluntary or involuntary termination or dissolution of Borrower’s
corporate existence.

5. Borrower’s agreement or acts taken to refinance, sell, convey, dispose,
assign, or make any transfer of all or any part of the Property, vest the
title in any other person or entity, or encumber all or any part of or
interest in the Property without the prior written consent of Lender.

6. Any failure by Borrower to perform any of its obligations as and when
required under the Note, Deed Restriction and the Trust Deed, which
continues for a period of fourteen days after Notice is issued to Borrower.
No Notice is required for a material failure which could, in Lender’s sole
judgment, absent immediate exercise by Lender of a right or remedy,
result in harm to Lender or impairment of the Note or the Trust Deed.

2023-24 OWHLF Policies & Procedures - Page 24

24



I 7)) I

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT
OLENE WALKER HOUSING LOAN FUND

7. the voluntary or involuntary termination or dissolution of Borrower’s
corporate existence.

8. Borrower’s agreement or acts taken to refinance, sell, convey, dispose,
assign, or make any transfer of all or any part of the Property, vest the
title in any other person or entity, or encumber all or any part of or
interest in the Property without the prior written consent of Lender.

9. Any failure by Borrower to perform any of its obligations as and when
required under the Note, Deed Restriction and the Trust Deed, which
continues for a period of fourteen days after Notice is issued to
Borrower. No Notice is required for a material failure which could, in
Lender’s sole judgment, absent immediate exercise by Lender of a right
or remedy, result in harm to Lender or impairment of the Note or the
Trust Deed.

g. Foreclosure

After an Event of Default, Lender may declare all sums secured hereby
immediately due and payable and foreclose the Trust Deed in the manner
provided by law for the foreclosure of mortgages on real property. Lender is
entitled to recover all incident costs and expenses, including reasonable
attorneys’ fees.

h. Power of Lender or Trustee to Act

Upon an Event of Default and anytime until cured, Lender or Trustee is entitled
but not obligated, without notice to or demand upon Borrower and without
releasing Borrower from any obligation, to: (i) institute proceedings to enforce
the Loan Documents; (ii) expend funds to remedy the default, to be promptly
reimbursed by Borrower; (iii) accelerate the maturity date of the Note and
demand payment of all sums due; (iv) bring an action on the Note; (v) foreclose
the Trust Deed and Property in any manner available under law; and

(vi) exercise any other right or remedy it has under the Trust Deed, the Note, or
other Loan Documents, or that is available at law or in equity.

Upon an Event of Default, Lender may, without notice, enter and take
possession of Property and sue for or collect rents, issues, and profits, including
those past due and unpaid, and apply the same, less Lender’s costs and
expenses of operation and collection, including reasonable attorney's fees, to
any indebtedness secured hereby

The entering and taking possession of the Property, the collection of rents,
issues, and profits, or the proceeds of fire and other insurance policies, or
compensation or awards for any taking or damage of said property, does

not cure or waive any default.
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iv. The failure of Lender to promptly enforce any right does not operate as a waiver

Vi.

of such right and the waiver of any default does not constitute a waiver of any
other or subsequent default.

Borrower shall pay immediately and without demand all sums expended by
Lender or Trustee, with interest from date of expenditure at the rate of ten
percent per annum until paid. The repayment obligation is secured by the Trust
Deed.

In the event the Property is sold, Lender or Trustee shall execute and deliver to
the purchaser a Deed conveying Property without any covenant or warranty,
express or implied. For clarity, the Deed Restriction is irrevocable and shall run
with the land in accordance with its terms. Trustee shall apply the proceeds of
the sale to payment of (1) the costs and expenses of exercising the power of
sale and of the sale, including the payment of the Trustee’s and attorneys’ fees;
(2) cost of any evidence of title procured in connection with such sale and
revenue stamps on Trustee's Deed; (3) all sums expended under the terms
hereof, not then repaid, with accrued interest at 10% per annum from date of
expenditure; (4) all other sums then secured hereby; and (5) the remainder, if
any, to the persons legally entitled thereto, or the Trustee may deposit the
balance with the County Clerk of the county in which the sale took place.

3. Deed Restriction

a. Restrlctlons

All Olene Walker Housing Loan Fund monies, regardless of the source of funds,
must be used to assist families whose annual incomes do not exceed 80 percent
of the median family income for the area as determined by HUD, with
adjustments based on family size. In addition, at least 90 percent of Olene
Walker Housing Loan Fund monies used for rental housing must be used to
assist families whose annual incomes do not exceed 60 percent of the median
family income for the area as determined by HUD.

Every Olene Walker Housing Loan Fund assisted unit, whether federally funded
or State funded, is subject to rent limitations that ensure rents are affordable to
low and very low-income families. HOME maximum rents are referred to as
HOME rents as further defined in 24 CFR 92.252. HTF Maximum rents are
referred to as HTF rents as further defined in 24 CFR 93.302.
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Enforcement

Term

The deed restriction constitutes an enforceable restriction, runs with the title to
the Property, shall not be subordinated, and shall survive any foreclosure
proceeding. If the deed restriction is violated, the Beneficiary will be irreparably
damaged unless the deed restriction is specifically enforced. In the event of a
violation of the deed restriction, the Beneficiary may institute and prosecute a
proceeding to enforce the deed restriction, enjoin the continuing violation, and
exercise any other rights and remedies provided by law or equity. Within thirty
(30) days after the date of a written request from Beneficiary, Borrower shall
provide to Beneficiary a report evidencing Borrower’s compliance with the
Restriction. The report must include project financials for each year of the
affordability period, and any additional information requested by Beneficiary.
Borrower shall allow Beneficiary to inspect the Property, and the Borrower’s
and the Property’s records, in the event that Borrower fails and/or refuses to
provide the report. Beneficiary may consider a failure and/or refusal by
Borrower to provide the report and/or allow the inspection to be an admission
by Borrower that Borrower is not in compliance with the Restriction.

If an enforcement action is initiated and Beneficiary prevails, Beneficiary shall
be entitled to its costs and attorneys’ fees from the owner of the property, and
an order requiring that units reserved for low income housing shall be brought
into and remain in conformity with the deed restriction throughout the
affordability period and until the loan is paid off, whichever date is later.

The Deed Restriction is irrevocable, runs with the land, and is binding upon the
successors, assigns, lenders, and beneficiaries of the parties. The Deed
Restriction runs from the date of execution and remains in effect during the
Affordability Period under Section 92.252 or Section 92.254 of 24 CFR Part 92
(HOME Investment Partnership Program) as amended, or 30 (or 40 years,
depending on the amortization of the loan) years minimum, whichever is later.
Upon such occurrence, the Deed Restriction will automatically terminate
without need for any other documentation, notice or recorded material.

Federal Funds Repayment

If there is any deviation from what is presented and approved by the Board and subsequently approved
in HUD’s Environmental Review that results in a repayment of federal HOME or HTF funds to HUD,
borrower will be held liable and will be required to repay the funds immediately.
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Multifamily Policies

Energy Star Policy

ENERGY STAR units and energy-saving features are typically 15% more energy efficient than units built
to the standard IRC (International Residential Energy Code). ENERGY STAR units and products use
substantially less energy, which has the following results:
e Long-term affordability of units.
Lower maintenance costs.
Lower heating, cooling and water heating utility bills.
Better protection and greater durability against the elements.
Quieter and more comfortable living space.
Improved air quality for consumer’s health.
Helps prevent greenhouse gas emissions.

For these reasons, projects receiving OWHLF funding must be ENERGY STAR-qualified unless all cost
effective measures have been implemented and a waiver is granted by HCD. All multi-unit facilities must
be rated by an independent certified Home Energy Rater.

OWHLF funded units built and qualified as ENERGY STAR may use the HUD Baseline Utility Analysis for
proposed rents and calculation of project cash flow during the first year of occupancy following
construction or rehabilitation. When units are ENERGY STAR qualified, the Differential Utility Allowances
can be shifted to rent and cash flow. Since OWHLF uses a joint application with Utah Housing Corporation
(UHC) for the allocation of 4% tax credits, applicants may need to use UHC’s Utility Allowance Baseline
or work with the local housing authority to create an ENERGY STAR-based utility allowance.
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Safe Harbor Policy

Multifamily Applications will be underwritten following the UHC Qualified Allocation Plan’s safe harbor
minimums and/or maximums.
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Multifamily Subordination Policy (Board Approved 1.23.2020)

The OWHLF MultiFamily deed restriction and related loan documents (including any proposed
subordination agreements) shall clarify that the Beneficiary’s deed restriction is irrevocable and shall run
with the land. The deed restriction shall constitute an enforceable restriction, shall not be subordinated,
and shall survive any foreclosure proceeding. If the deed restriction is violated, Beneficiary will be
irreparably damaged unless the deed restriction is specifically enforced. In the event of a violation of the
deed restriction, Beneficiary may institute and prosecute a proceeding to enforce the deed restriction,
enjoin the continuing violation, and exercise any other rights and remedies provided by law or equity. If
an enforcement action is initiated and Beneficiary prevails, Beneficiary shall be entitled to its costs and
attorney's fees from the owner of the property, and an order requiring that units reserved for low income
housing shall be brought into and remain in conformity with the deed restriction throughout the
affordability period and until the loan is paid off, whichever date is later. *No exceptions may be made to
this Policy unless presented to and approved by the Board.

When OWHLF is asked to subordinate to an FHA guaranteed loan, OWHLF will not require an exception
to its deed restriction Policy if and only if the senior loan includes affordability requirements that meet
or exceed those in the OWHLF Deed Restriction and OWHLF retains the right to enforce its affordability
restrictions.

Housing Senior Loan Increase Policy (Board Approved 7.15.2021)

For all current and future loans or grants (collectively “loan”) that the Board has approved or will approve,
if the senior loan amount for a multifamily project increases to more than was approved by the Board,
the borrower may submit to the multifamily program specialist a request for subordination to the
increased senior loan amount, together with updated loan and project information. The program
specialist will review the request to ensure the project still meets Safe Harbor guidelines as outlined in
the Olene Walker Housing Loan Fund, Policies and Procedures (see Safe Harbor Policy), and to determine
if there have been other material changes that have negatively impacted the project. If the increased
senior lien amount puts the loan outside the safe harbor guidelines, then the borrower will be required
to place the request on the Board’s agenda and discuss the request with the Board in an open meeting. If
the loan is still within the safe harbor guidelines despite the increased senior lien amount, then the
OWHLF multifamily program specialist, the Housing Programs Manager, the Assistant Director, and the
Division Director of Housing & Community Development Division may together decide whether to
approve or deny the request.. A decision to approve such a request must be unanimous. If the borrower’s
request is not approved unanimously then the request will be placed on the Board’s agenda for
consideration. Subordination may not be approved for an increase of more than a total of $1,500,000.00
for any one senior loan, regardless of the number of times a borrower submits a request.
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Multifamily Housing Loan Recapture Policy (Board Approved 4.22.2021)

In the event that a multifamily project is no longer in compliance with HOME or OWHLF requirements,
decisions will be made on a case-by-case basis on how to proceed to recapture the funds. All efforts,
including legal action if necessary, will be used to recapture the funds. When all efforts have been
exhausted and all or a portion of the obligation has not been repaid, the portion of the loan left
outstanding will be considered a grant. For accounting purposes, this portion of the loan will be converted
from a loan to a grant using object code 7512. For projects that are funded with HOME funds that are no
longer in compliance with HOME requirements, repayment to the HOME account for the portion of the
loan that is converted to a grant will be made using state OWHLF funds.

The OWHLF Board will be notified for ratification when properties have sold in which more than $5,000
of a loan has been converted to a grant.

For all projects, single-family or multifamily, the OWHLF Board has authority to forgive principal and
interest. In the event that principal is forgiven on a loan, the amount that is forgiven will be converted
from a loan to a grant. The amount of accrued interest that is forgiven will be reversed in CLCS, the loan
servicing system. The interest that is forgiven will also be reduced from reported program income.

Relocation Guidelines

Introduction

HCDis the designated administrator of the Olene Walker Housing Loan Fund (“OWHLF”) for the State of
Utah under Utah Code Annotated Section 9-4-703 through 708, (the “Code”), and all regulations
promulgated thereunder.

The objective of the OWHLF is to develop housing that is affordable to very low, low and moderate-
income persons as defined by HUD using HOME funds and/or HTFfunds governed by rent and income
limits updated annually by HUD, as well as state legislative funds appropriated annually. A primary source
of funds for OWHLF is annual HOME entitlement and program income (repayment) funds, which are
subject to numerous other Federal requirements, including the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended (referred to hereafter as “URA”), and/or Section
104(d) of the Housing and Community Development Act of 1974 (referred to hereafter as “Section
104(d)”).

These guidelines are intended to provide guidance on these two Federal regulations governing
displacement of tenants. The applicable regulations are located at 49 CFR Part 24 for URA, and 24 CFR
Part 42 for Section 104(d), while the HUD Handbook 1378 provides guidance for HUD’s real estate
acquisition and relocation policies.
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The URA establishes minimum standards for all Federally funded projects that acquire property and/or
displaced persons from their homes, businesses or farms. Section 104(d) requires relocation assistance
for low-income individuals displaced as a result of the demolition or conversion of a lower-income
dwelling and requires one-for-one replacement of lower-income units demolished or converted to other
uses. Applicants of projects utilizing HOME and/or HTF funds must provide the following four benefits to
households that they displace:

Relocation advisory services;

A minimum of 90 days notice to vacate;

Reimbursement for moving expenses; and

Payments for the added cost of renting or purchasing comparable replacement housing.

PwNPR

Application Requirements

HCD recommends that all housing project applicants planning to acquire, rehabilitate, or demolish existing
buildings create a plan to ensure compliance with all Federal relocation procedures and notice
requirements that outlines the sequence of events. The relocation process follows a specific timeline in
regard to actions as shown below:

GIN Distribution

HCD application submission and award

Household assessment

Initiation of Negotiations

Distribution of Notice of Non-Displacement/Notice of Eligibility
90-Day Notice distribution

Project rehabilitation/construction

Permanent Displacement (12- and 18-Month deadlines)

The applicant must submit the Relocation and Acquisition Disclosure to the Seller with a Voluntary Arm’s
Length Purchase Agreement, if applicable, with any application for HOME and/or HTF funds covered by
URA or 104(d) which involves relocation or existing residents or businesses. The applicant must distribute
the General Information Notice (referred to hereafter as “GIN”), and document delivery to all affected
occupants, prior to submission of an application to HCD for funding.

The HCD/OWHLF application package must contain a Certification of GIN distribution, with documentation
verifying tenant receipt in the form of a signature verifying receipt or a certified mail return receipt.

The application must include a reasonable relocation budget. The HCD form Total Relocation Budget
Worksheet helps the applicant determine reasonable costs for temporary or permanent moving and
displacement. Applicants must minimize direct and indirect displacement by sequencing construction
activities to allow tenants to remain in their homes as long as possible. Sequencing may involve
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rehabilitating empty units or buildings first. Where feasible, the project owner may choose to rehabilitate,

rather than demolish units, to avoid displacement.

Applicants must issue a Move-In Notice to any tenants moving in to the subject property after the
distribution of the GIN. The Move-In Notice informs potential tenants that they will not qualify for
relocation assistance; the project may temporarily or permanently displace them; and their rent may
increase.

Applicants receiving HOME and/or HTF funds must make reasonable accommodations to allow tenants
access to all legal rights and benefits in the relocation process. Applicants must inform tenants of the
availability of accessible housing and must provide necessary language assistance for persons with limited
English proficiency, including auxiliary aides, written translation, oral interpretation, or other assistance
when necessary to ensure the provision of legal rights.

Any application subject to Section 104(d) that does not propose one-for-one replacement of the existing
housing mix at a minimum will not be eligible for HCD HOME funds.

Household Needs Assessment

The applicant receiving Federal HOME/HTF funds through an HCD agreement bears all responsibility for
assessing each household’s need for relocation assistance. When assessing household need, the
applicant should confirm each household’s benefit eligibility and their ability to return to the property.
If the household is unable to return to the property due to higher shelter costs, they would be classified
as “economically displaced” (see Definitions) and may be eligible for permanent relocation assistance.

The applicant identifies displaced and non-displaced households and calculates the total amount of
assistance required for each household. The HCD form Household Relocation Assistance Budget
Worksheet will calculate eligible assistance for each household. HUD categorizes tenants as “permanently
displaced” persons, those persons possibly eligible to receive relocation assistance, even after project
completion, when they vacate without receipt of required relocation notifications.

Initiation of Negotiations

Atenant’s eligibility for relocation assistance, including moving costs and a replacement housing payment,
begins with the Initiation of Negotiation (‘ION’) date. HUD regulations specify ION for each program (see
below). The ION date triggers issuance of either Notice of Eligibility for Relocation Assistance or Notice of
Non-displacement in accordance with 24 CFR 92.353(c)(3): “...to a tenant displaced from a dwelling as a
result of private-owner rehabilitation, demolition, or acquisition of the real property, the term initiation
of negotiations means the execution of the agreement [HCD contract] covering the acquisition,
rehabilitation, or demolition”.

The applicant must distribute the Notice of Non-displacement (“NND”) or Notice of Eligibility (“NOE”), as
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applicable, before or by the ION date. At ION, applicant must provide to HCD the following items:

1. Arelocation plan that:
a. Explains specific impacts for each affected tenant.
b. Identifies the Relocation Coordinator and/or individual(s) who will gather household
data, prepare relocation notices, process payments, etc.
c. Categorizes household income and number of occupants.
Identifies a date for each tenant to temporarily or permanently vacate their unit and a
date for re-occupancy.
e. lIdentifies date of delivery of 90 Day Notice and 30 Day Notice, if applicable.
f. Locates temporary and/or permanent comparable replacement units and describes
strategies for tenants to secure temporary housing.
g. Estimates and itemizes all eligible and reasonable relocation costs.
2. Total relocation budget calculations;
3. Acompleted Relocation Rent Roll with Relocation Benchmarks containing data for all tenants as
of the application submission date;
4. Copy of the NND and NOE issued, with confirmation receipt for each tenant; and
5. Household relocation assistance budget calculations for each displaced tenant household,
temporary or permanent.

Temporary Relocation

The applicant must provide temporary relocation assistance to non-displaced households (households not
permanently displaced) when they must vacate their unit during rehabilitation or reconstruction.
Temporary housing units must meet the definition of decent, safe and sanitary (DSS) housing as defined
in the Definitions section of this guide. The law entitles households temporarily displaced to receive
reimbursement for all reasonable out-of-pocket expenses incurred in connection with the temporary
relocation.

Reimbursable expenses include the cost of moving to and from the temporary home and any increase in
monthly rent or utility costs incurred while living in the temporary unit. If anticipating temporary
relocation, the applicant must submit a budget which includes expected moving expenses, utility
connection fees at both temporary housing and at the new permanent unit, and increases in household’s
rent and utility payments during temporary displacement. A 30-day vacate notice to tenants may be
permitted if applicant has dutifully informed tenants of relocation rights and provision of temporary
relocation assistance costs.

If temporary relocation might last less than 30 days, the household may stay in a hotel, if functionally
equivalent to the vacated unit. For example, if the household occupied three bedrooms in one unit, the
applicant must provide three hotel rooms or an extended-stay suite capable of meeting those household
needs. If the hotel lacks kitchen facilities that conform to decent, safe and sanitary (DSS) standards, the
applicant must provide a per diem meal allowance for each household member. HCD applicants can use
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the following per diem schedule, based on employee reimbursement regulations from the Utah

Department of Administrative Services and the United States Department of Agriculture.

If the hotel provides any hot meals such as breakfast, that amount may be deducted from the daily per
diem meal allowance unless the household has special dietary needs the hotel cannot accommodate:

Breakfast ‘ Lunch | Dinner | Total
Adult and/or unaccompanied spouse (Utah DAS daily rate):
$11.00 | $14.00 | $20.00 | $45.00
Accompanied spouse or dependents 12 and older (75% of Utah DAS daily rate):
$8.25 \ $10.50 | $15.00 | $33.75
Dependents under the age of 12 (50% of Utah DAS daily rate):
$5.50 \ $7.00 | $10.00 | $22.50
If temporary location lasts more than 30 days, but not more than 60 days, the following per diem meal
rates apply:
Breakfast Lunch Dinner Total
Adult and/or unaccompanied spouse (Utah DAS daily rate):
$8.25 \ $10.50 | $15.00 | $33.75
Accompanied spouse or dependents 12 and older (75% of Utah DAS daily rate):
$5.50 | $7.00 | $10.00 | $22.50
Dependents under the age of 12 (50% of Utah DAS daily rate):
$4.40 | $5.60 | $8.00 | $18.00

The temporary per diem will be paid for a maximum of 60 days.

Applicants may use the Household Relocation Assistance Budget Worksheet to estimate temporary
relocation costs. HCD allows only reasonable and documented costs for temporary relocation. When
selecting comparable units for the purposes of creating a relocation budget, applicants may use HUD
Form 40061: Selection of Most Representative Comparable Replacement Dwelling for Purposes of
Computing a Housing Relocation Payment (HUD forms, handbooks, and guidance can be found at
www.hud.gov/relocation). Applicants must submit to HCD evidence of all relocation costs incurred prior
to issuance of the final closeout payment.

A household residing in a temporary unit for more than 12 months becomes permanently displaced and
may be eligible for permanent relocation assistance. Households will lose their displaced status and
eligibility for permanent relocation assistance if they move following documented lease violations and/or
eviction due to cause. A voluntary move by a household after receiving the GIN and NND will result in
ineligibility for receiving permanent relocation assistance.

Permanent Relocation
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The applicant must meet all requirements of HUD Handbook 1378 to comply with legal protections for

permanently displaced households. Displaced households qualify for reimbursement, either on a fixed
schedule or based on actual costs related to moving. A household may qualify for either rental assistance
payments or, if the displaced resident chooses to purchase a home, a lump sum for down payment
assistance may be provided. The applicant cannot pay relocation assistance for a unit that does not meet
the definition of decent, safe and sanitary (DSS) housing, whether the household rents or purchases.

The applicant anticipating relocation of a tenant must submit a budget, which includes expected moving
expenses, utility connection fees, allowable security and utility deposits and housing assistance payments.
The applicant may use the Household Relocation Assistance Budget Worksheet to determine amounts
budgeted for each displaced household. When creating a budget, the applicant may use HUD Form 40061:
Selection of Most Representative Comparable Replacement Dwelling for Purposes of

Computing a Housing Relocation Payment. For a minority household, the applicant must offer at least
one comparable unit in a non-minority concentrated area.

Vouchers issued as relocation assistance must adhere to URA and Section 104(d) mandates, and the
replacement unit must pass any applicable HUD-required inspection instead of the DSS. Economic
displacement refers to those who move permanently from a HOME-funded project after rehabilitation
because they cannot afford the increased rent. This status entitles them to receive permanent
displacement assistance under URA and Section 104(d).

Claims for Reimbursement

Claims for reimbursement of relocation expenses are generally in three categories, each requiring
submission of different HUD forms:

1. Reimbursement for moving expenses requires households to submit HUD Form 40054:
Residential Claim for Moving and Related Expenses to the applicant. The applicant provides the
blank form, with the NOE or 90-day notice, to the household prior to temporary or permanent
relocation. The applicant may submit completed forms to HCD to request reimbursement funded
against the loan approved by HCD to the applicant for the project.

2. Reimbursement for temporary relocation expenses requires households to submit HUD Form
40030: Claim for Temporary Relocation Expenses. The applicant provides this form, with the 90-
day notice, to the household prior to temporary relocation. The applicant may submit completed
forms to HCD for reimbursement funded against the agreement approved by HCD to the
applicant for the project. The applicant must inspect and certify that the unit meets DSS
standards prior to payment. The recipient must fully execute the DSS Inspection Form.

3. Reimbursement for housing expenses requires displaced households to submit HUD Form 40058:
Claim for Rental Assistance or Down Payment Assistance or HUD Form 40072: Claim for Rental or
Purchase Assistance (Section 104[d]). The applicant provides this form, with the 90-day notice, to
the household prior to displacement. The applicant may submit completed forms to HCD for
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reimbursement funded against the agreement approved by HCD to the applicant for the project.

Households have 18 months from the date of displacement to file a claim for relocation assistance
and secure DSS housing. Federal regulations define the 18-month threshold as 12 months from
displacement and 6 months to secure a DSS unit. HCD may, on a case-by-case basis, for good
cause, extend the time limit for filing of a claim or occupying a replacement dwelling.

The applicant must inspect and certify that the unit meets DSS housing standards prior to issuing
payment. If the unit does not meet DSS standards, the applicant should amend the budget to
cover compliance costs to meet DSS standards. The applicant must fully execute the DSS
Inspection Form for each dwelling unit.

The applicant must pay claims in a timely manner. For permanent relocation, applicants should
issue rental assistance payments in at least three (3) installments over the 42- or 60-month period.
Applicants may pay a lump sum for moving expenses or down payment on a DSS replacement
home purchase. For temporary relocation, applicants can issue rental assistance payments in one
or more installments.

Appeal Rights of Tenants

Federal law gives the tenant a right to appeal to HCD if they disagree with the displaced person
designation, the amount of relocation assistance proposed, or the comparability of the replacement
dwelling. The applicant must inform the tenant of their rights to appeal and provide the appropriate
procedures and contact information. The applicant shall assist the low-income tenant and/or one who
requires assistance to prepare an appeal, or refer the tenant to an appropriate third party who will provide
such assistance at no cost. Appeals can be submitted to HCD at:

Daniel Herbert-Voss, Relocation Specialist
Dept. of Workforce Services —Housing and Community Development Division 140
East 300 South, First Floor

Salt Lake City, UT 84111
(385) 522-0645
Email: dhvoss@utah.gov
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Recordkeeping Requirements

Applicants must maintain all records associated with relocation assistance (see HUD Guidelines 1378 for
more information). Relocation files should include the following documentation:

Relocation File: (overall and individual) items such as the relocation plan, documentation of
relocation budget.

List of Occupants: name, address, and occupant characteristics for all persons occupying the
property at key relocation milestones (rent roll).

Persons Not Displaced: copies of notices; evidence of delivery of notices; evidence of
reimbursement of expenses; for tenants who elect to relocate, documentation supporting
ineligibility for relocation payments as a displaced person; documentation to support lease
violations and/or eviction for cause; documentation to determine illegal occupancy of the
property; and copy of any appeal or complaint filed and response.

Displaced Persons: copies of all notices; delivery receipts; verification of relocation needs,
preferences, and eligibility for assistance; demographic data; income documentation; legal
residence/citizenship; dwelling specifications; rent and utility costs for comparable units; record
of advisory services provided; referrals to comparable replacement dwellings; DSS inspections;
moving cost estimates; claim forms; evidence of payment; documentation of hardship claim;
purchase documentation for tenants receiving down payment assistance; reasonable
accommodations and payment; copy of any appeal or complaint filed and response.

Applicable HOME/HTF program regulations specify record retention periods, if more than the customary
three years after the latest of:

1.
2.
3.

Completion of project payments to displaced persons and for property acquisition;

Project completion (i.e., Certificate of Occupancy date or AlA Substantial Completion (G704));
Resolution or final action for all litigation, negotiation, audit, or other issues (e.g., civil rights
compliance); or

Final disposition date for real property acquired with HUD funds (24 CFR 84.53 and 85.42).

Monitoring and Compliance

HCD monitors its applicants for compliance with the URA and Section 104(d) for all projects receiving
HOME/HTF entitlement and/or program income funds. The HCD contract monitoring section verifies that
HCD administers programs and expends funds in accordance with Utah state contract provisions and
applicable state and Federal rules, regulations, policies, and related statutes, including but not limited to
the requirements of URA and Section 104(d).

HCD may select contracts for monitoring based on other factors, such as complaints or special requests.
URA and Section 104(d) testing includes applicant issuance of applicable notices, assessment of tenant

needs for relocation services, relocation assistance eligibility and temporary or permanent housing
inspections for decent, safe and sanitary conditions.
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HCD reviews expenditures of its funds and holds applicants responsible for following Federal and state
rules and regulations governing expenditures allowed, considered reasonable, adequately supported by
source documentation, properly procured, and the appropriate allocation of resources.

HCD will send a monitoring letter to the applicant after completing monitoring, which may contain
findings of noncompliance. If the monitoring letter does not mention concerns or findings of
noncompliance, the applicant need not respond. If the monitoring letter includes findings of
noncompliance, the applicant will have thirty (30) days to provide a written response to the Relocation
Specialist. The applicant’s written response must demonstrate how, when, and to what degree the
findings were resolved.

Definitions

1.

2.

Applicant: An organization or individual purchasing, owning or representing a housing project
that has applied to HCD for OWHLF funds, and has received or will receive a completed
Commitment Agreement for those funds. Funds are awarded to individual projects by HCD staff
based on application review, funds availability, and applicable HUD HOME/HTF
commitment/disbursement requirements and funds are not considered committed and
available until a state contract for the awarded funds is fully executed.
Agreement: While a Commitment Agreement is completed at the time of OWHLF Board
approval for funding a project, the Agreement is not considered to be complete until an
HCD contract has been drawn up and executed by all parties after board approval.
Commitment Agreement: A document prepared by HCD showing the project’s anticipated
sources of funds, a brief description of the project, the terms proposed by HCD staff prior to
OWHLF Board approval, and the final terms approved by the OWHLF Board at a quarterly
OWHLF board meeting. The terms approved will be the basis of the HCD contract to be drawn
up and executed by all parties after the approval of the project.
Decent, Safe and Sanitary (DSS) Housing: The term decent, safe and sanitary dwelling means a
dwelling which meets local housing and occupancy codes. However, any of the following
standards which are not met by the local code shall apply unless waived for good cause by HUD.
The dwelling shall:
a. Be structurally sound, weather tight, and in good repair;
b. Contain a safe electrical wiring system adequate for lighting and other devices;
c. Contain a heating system capable of sustaining a healthful temperature (of
approximately 70 degrees) for a displaced person, except in those areas where
local climatic conditions do not require such a system;
d. Be adequate in size with respect to the number of rooms and area of living space
needed to accommodate the displaced person. The number of persons occupying
each
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habitable room used for sleeping purposes shall not exceed that permitted by local
housing codes or, in the absence of local codes, the policies of the displacing applicant.
In addition, the displacing applicant shall follow the requirements for separate
bedrooms for children of the opposite gender included in local housing codes or in the
absence of local codes, the policies of such Agencies;

There shall be a separate, well lighted and ventilated bathroom that provides privacy to
the user and contains a sink, bathtub or shower stall, and a toilet, all in good working
order and properly connected to appropriate sources of water and to a sewage
drainage system. In the case of a housekeeping dwelling, there shall be a kitchen area
that contains a fully usable sink, properly connected to potable hot and cold water and
to a sewage drainage system, and adequate space and utility service connections for a
stove and refrigerator;

Contains unobstructed egress to safe, open space at ground level; and

For a displaced person with a disability, be free of any barriers which would preclude
reasonable ingress, egress, or use of the dwelling by such displaced person.

5. Economic Displacement: HCD uses the definition in 24 CFR 570.606(b)(2)(D) for projects covered
by both URA and Section 104(d). If a tenant cannot afford to pay the higher rent imposed after
rehabilitation, and must permanently move out, the program deems that tenant economically
displaced and entitles them to receive permanent relocation assistance.

6. Low-Income Household: There are two different definitions for relocation purposes depending
on which type of relocation assistance a household is receiving:

a.

Under URA (49 CFR 24.2(a)(14)), a low-income household earns 80% of the Area
Uniform Relocation Act Income Limits, as defined by the Department of Transportation,
for the county in which they reside. This definition includes total gross income received
for a 12-month period from all sources (earned and unearned) including, but not limited
to wages, salary, child support, alimony, unemployment benefits, workers’
compensation, Social Security, or the net income from a business. It does not include
income received or earned by dependent children and full-time students less than 18
years of age.

Under Section 104(d), a low-income household, according to 24 CFR Part 5, earns 80%
or less than the Area Median Income, as defined by HUD, for the county in which they
reside.

7. Persons Displaced: A displaced person under the URA is an individual, family, partnership,
association, corporation, or organization, which moves from their home, business, or farm, or
moves their personal property, as a direct result of acquisition, demolition or rehabilitation for a
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Federally funded projects. Displaced persons are eligible for relocation assistance under the URA
(see HUD 1378 for more information).
Persons Not Displaced: Persons not displaced are not eligible for relocation assistance under the
URA. Examples of persons not displaced include, but are not limited, to the following (see HUD
1378 for more specific information):

a. Persons displaced temporarily from their dwelling for less than 12 months while it

is being rehabilitated.
b. Persons evicted for actions that constitute a serious or repeated violation of the

material terms and conditions of the lease that provide legal grounds for eviction
under applicable Utah state or local laws.

c. Persons moving into the property after the HCD/OWHLF application for HOME funds
was submitted and received a Move-In Notice as discussed in Section 1 — Application
Requirements.

d. lllegal aliens — the URA prohibits providing relocation assistance to persons not lawfully
present in the U.S.

Standard Condition: A residential dwelling unit which meets DSS standards as defined
previously.

Substandard Condition — Suitable for Rehabilitation: A residential dwelling unit which does not
meet DSS standards but is suitable for rehabilitation based on the definition in Utah’s
Consolidated Plan for an estimated cost of rehabilitation equal to or less than fifty (50) percent
of the after-rehabilitation value to bring the unit up to standard condition.

Substandard Condition — Not Suitable for Rehabilitation: A residential dwelling unit which does
not meet DSS standards and is not suitable for rehabilitation based on the definition in Utah’s
Consolidated Plan for an estimated cost of rehabilitation greater than fifty (50) percent of the
after-rehabilitation value to bring the unit up to standard condition.

Vacant Occupiable Unit: HCD uses the definition in 49 CFR Part 24 for projects covered by both
URA and Section 104(d). This includes a vacant dwelling unit in a standard condition; a vacant
dwelling unit deemed substandard but suitable for rehabilitation; or a dwelling unit in any
condition, occupied (except by a squatter) at any time within 90 days before the applicant
executes the agreement to rehabilitate or demolish the unit.
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Multifamily Application Process

Persons or entities applying for OWHLF funding must comply with the procedures below. Failure to do
so may result in the disqualification of the application. Applications are to be used by HCD staff in
assembling, reviewing, qualifying, and recommending projects to the Board for allocation. Program Staff
may assist applicants and answer questions regarding the application process and evaluation. Applicants
are encouraged to use this resource. However, staff is not allowed to make suggestions,
recommendations, or otherwise assist an applicant regarding the proposed project. It is the sole
responsibility of the applicant to ensure that the application is submitted as required. If desired, a pre-
application meeting can be arranged with staff.

An applicant may be allowed to submit forgotten or omitted information pertinent to their application,
but not make any changes or adjustments to an application once submitted.

The staff will review the application to determine financial feasibility, which is critical to the long-term
affordability of the project. If applicable, the application must satisfy the following criteria:
Complete application with signature and all necessary exhibits

e Executive Summary that provides a description of the project
e Award letters received (HUD, LIHTC, USDA-RD, etc.) and specify which sources are federal
e Certified copies of organizational documents of all entities involved in this project (Articles of

Incorporation, Operating Agreement, Partnership Agreements, etc.)

e Copies of developer resume/background information and certified financials; for existing
projects, copies of most recent independently-audited financials

e Evidence of site control, Real Estate Purchase Contract, Warranty Deed, current (within 90 days)
Title Commitment or Policy
Completed Phase I/Il Environmental Study on property with mitigation proposals
Qualified non-profits must provide a copy of the IRS Determination Letter of Non-Profit Status,
and a copy of the articles or bylaws evidencing that one of its exempt purposes is providing
affordable housing

e CHDOs must provide a designation certificate or letter attesting CHDO status from the state or
HUD

e Letters of intent or commitment from all financial sources (banks, lender, investors) detailing
terms and conditions of commitment(s)

e Resume(s) and current independently audited or certified financial statement(s) of the
developer(s)/sponsor(s), and from the project if an acquisition of an existing housing project

e Submit current utility allowance from applicable Public Housing Authority, HUD, RD, a signed
statement from utility company(ies), or the Energy Star/HERS rater's estimate
Evidence of property zoning from the applicable governmental authority and current status
For acquisition/rehab projects only: If building is historic, provide documentation from the Utah
Division of State History

e Certification that all profits and fees are reported (see Exhibit C or UHC equivalent)

e For new housing capacity: Independent third-party market study required

2023-24 OWHLF Policies & Procedures - Page 42

42



I 7)) I

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT

OLENE WALKER HOUSING LOAN FUND
e For acquisition/rehabilitation projects: Capital Needs Assessment (CNA) required for all projects with

rehabilitation of existing units (see Exhibit A)

e If acquisition, demolition, and/or rehabilitation of existing occupied residential or commercial
space, applicant must submit a relocation plan

e Acurrent appraisal or update (not older than 12 months), shall be submitted for all acquisition,
rehabilitation, and new construction projects; land-only appraisal is acceptable for new
construction

e Copy of Community Revitalization Plan(s) ("CRP") and letter from applicable local government
verifying that the project is consistent with CRP

e If project has set-aside units for special needs (ENTIRE project, not unit set-asides for LIHTC
scoring purposes), a letter from the service provider(s) should be included

e A current MOU between the Owner and the local Public Housing Authority verifying acceptance
of Section 8 vouchers

e Copy of proposed building elevations, site layout, unit floor plans, etc., if complete at the time of
application

Once the application is submitted, no further information can be submitted unless requested by staff.

Staff will review the application for completeness. In the event staff requests additional information or
clarification, the applicant has five (5) business days to respond. Failure to respond can result in the
rejection of the application for the current round.

Staff shall conduct “subsidy layering” reviews on projects that directly or indirectly receive financial
assistance from HUD including HOME, HTF, CDBG, or HOPWA assistance. These reviews shall be
conducted in accordance with HUD guidelines and shall include, without limitation, a review of: (a)
equity capital contributed to a project by investors, (b) the project costs including all fees, and, (c) the
owner’s/investor’s profit, syndication costs and rates.

Staff may disclose or provide a copy of the application to RD or HUD and shall take any other action
deemed necessary to satisfy HCD’s obligations under the review requirements. For LIHTC projects, HCD
staff may accept a review completed by Utah Housing Corporation.

Staff will rate the project using the policies, goals, and objectives established by the Board and prepare a
Multifamily Project Conditional Commitment Agreement, which includes a staff recommendation.
Developments must meet OWHLF qualifications, which include appropriate zoning for the facility and
evidence of site control.
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Staff shall select complete applications for funding consideration and submission to the Board after the
following review processes:
® Project Underwriting
Documentation Requirements

°
® Market Study & Project Reasonableness
°

Multifamily Scoring and Calculation of OWHLF Eligible Amount

The Board may consider any additional criteria it deems necessary in its discretion to achieve maximum
benefit of the available resources.

If, after review by staff, there is disagreement or inconsistency with any information submitted, the
applicant shall be notified by email outlining the difference(s). Applicants will have five (5) working days
to respond to staff’s findings. OWHLF reserves the right to disqualify any application for incompleteness
or other failings. If disqualified, an e-mail or letter will be sent notifying the applicant.

Applicants will have the opportunity to present the details of their project to the Board. Only the
applicant may make such presentations. The applicant can invite others to the meeting but unless asked
a specific question by the Board, the guests may not add to the presentation. Applicants will only have a
specified amount of time to make the presentation unless the Board extends the time. Every applicant
has an obligation to notify the HCDD staff (hereafter referred to as staff), of any new or additional
federal, state, or local funding utilized by a project, along with any changes in project configuration.

The Board reserves the right to reduce the loan amount from the amount requested in its sole
discretion. The Board reserves the right to reject any application or impose additional conditions before
approving an allocation. The Board reserves the right to rescind funding approval if it receives,
subsequent to Board approval, information inconsistent or contrary to the representations made in the
borrower's original or revised application(s).

Funding is allocated for specific projects. Applicants awarded funding may not transfer the award to
other projects or persons. All costs incurred in the application or development process are the sole
responsibility of the applicant.

All decisions of the Board are subject to additional conditions, restrictions and requirements as
determined by the Board in its sole discretion, subject to the constraints of the Code, state law, and
applicable rules or regulations. Applicants will be notified in writing or email of the additional
requirements.

If funds are awarded but have not been disbursed within twelve (12) months of initial award date, those
funds may be subject to de-obligation and re-allocation by HCD in the sole discretion of staff.
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Multifamily Application Checklist
MULTIFAMILY RENTAL PROJECT - APPLICATION CHECKLIST
Project Name: [ |peveioper: |
Project Addresz: | | [coumty:
APPUCATION CHECKLIST FOR O'WHLF FUNDS
Fundingrequest:  UHTC? [ | #ves” sor s usec/Fag nplication?
Applicaticn signad?| (oW Application
Type of project: | [# U Uni=: Special Neads:
K rehab, when constructed: Totzl Units: Applicable Fraction:
Category Description Date Imitial  Y/NNA
Executive Summary Brief summary of project, description of amenities, and any other O'WHLF
pertinent information about the project UHC/PABR
Bwvard |etters Application should include copies of any award letters recefved (HUD,  |OWHLF
LIHTC, USDA-RD, =tc.) UHC/PAR
Orzanizations] Documents Certified copies of organizational documents of all entities involved in - |OWHLF
[thiz project. UHC,/PAR
Financizls |ndepandenthy-audited or certified financials for developmant entity (DAWHLF
ard project entity, if applicable. UHC/PAR
Site Control Real Estate Punchase Agreement and/or Warranty Deed, and Tite OAWHLF
Cormnmitment {within 30 days) UHC/PAD
Environmertal Completed Phase | andfor Phase || environments] study on property O'WHLF
with mitigation proposals, if applicble. UHCPAR
Non-Profi Sianss Qualified non-profits must provide the [R5 Dotarminetion Lettar af Mon-| WHLF
Profit Stotus , and any artides or bylaws. UHC/PAB
Community Howsing CHDO=: must provide 3 copy of the letter from the State of Uksh or HUD (OWHLF
Develogment Org (CHDO) attesting their current CHDO status. UHC,/PABR
Loz, Commitments Letters of interest, commitment letters, and/'or terms for each proposed|OWHLF
sounce of funding. UHC,PAR
Resume Backeround Resumes and other background information for all principals invelwed in |0WHLF
the project. UHC/PABR
Submit current utility aliowance or the Enenzy Star/HERS rater's (OWHLF
Stair; RS Bater Extirnats Estirrmbe. UHC,/PAR
Zoning Evidence of zoning from the applicable govermmental autharnity snd (DAWHIF
Curment sistus, WHC,PAB
Hizoric Chg racar For sog/rehab only: If building iz historic, pleass provide Histaric?
cocumentation from the Utah Division of State History.
Related Party Certification that all profits and fees are reported (Eshibits F-1, F-2or  [OWHLF
UHC equivalent). UHCPAD
Dlarkes Sy For new housing capacity: Independent third-party study regquired. Mﬁﬂ
Capital/Comprehensive Needs  [For scgyrehab or rehab only: Reguired for all projects with
Bssmsoment [CHA] rehabilitztion of existing units.
Relocation (URA/Section S04) If acquisition, demalition, and/or rehabilitation of existing corupiad DAWHLF
residential or commercial properties. UHC,/PAB
MAppraisal Drated no more than 12 manths prior to the application date; land-only  [OWHLF
appraisal is acoeptable for new construction. UHC/PAR
Community Bevitalization Plan (I points are to be awsrded, 2 copy of the CRP and letter from the (O'WHLF
applicable local movermment verifying project moals. UHC/PABR
Senvice Provider(s If project has set-aside units for spedal needs [ENTIRE project, not unit |OWHLF
set-zsides for UHTC sooring purposes), 3 letter from the service UHC/PAR
providen|s] should be inchuded. SH Type
Memorandum of Understznding |A current MO& betessen the Owner and the local Public Housing. (DAWHLF
{PHAY Authority verifying scceptance of Section B vouchers. UHC/PAB
Building Elevations, Floor Plars  |Proposed building elevations, site layout, floor plans, etc, iftheyare  |DWHLF
available at time of application. UHC/PAR
Submission of Reguired . O'WHLF
F—— Were all required documents submited? UHCPAR
Sigrature{ Date Reviewsd:
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Application Priorities

Statutory Priorities

Utah Code annotated 35A-8-507 sets forth selection criteria to prioritize as follows:

First, to minimization of homelessness;

Second, to applications for projects that use existing privately owned housing stock, including
privately owned housing stock purchased by a nonprofit public development authority; and
To all other applications.

Within each level of priority, preference will be given based on the following:

O
O

O O O O

A high degree of leverage with other sources of financing;

High recipient contributions to total project costs, including allied contributions from
other sources such as professional, craft and trade services, and lender interest rate
subsidies;

High local government project contributions in the form of infrastructure
improvements, or other assistance;

Projects that encourage ownership, management, and other project-related
responsibility opportunities;

Projects that demonstrate a strong probability of serving the original target group or
income level for a period of at least 15 years;

Projects where the applicant has demonstrated the ability, stability, and resources to
complete the project;

Projects that appear to serve the greatest need;

Projects that provide housing for persons and families with the lowest income;
Projects that promote economic development benefits;

Projects that align with a local government to address housing and homelessness
services plan; and

Projects that would mitigate or correct existing health, safety, or welfare problems
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Board Priorities

As required in R982-501-4, the Board shall consider for funding only those eligible projects as defined in
Section 35A-8-505, Utah Code and meet one or more of the following priorities established by the

Board:

Efficiently utilize funds, through cost containment and resource leveraging,

Provide that largest numbers of units shall charge the lowest monthly rental amount at levels
that are attainable over the longest periods of time,

Provide the most equitable geographic distribution of resources,

Provide housing for special-needs populations including: (i) transitional housing, (ii) elderly and
frail elderly housing, and (iii) housing for physically and mentally disabled persons,
Strengthen and expand the abilities of local governments, non-profits organizations and for-
profit organizations to provide and preserve affordable housing,

Assist various Community Housing Development Organizations (CHDO) in designing

and implementing strategies to create affordable housing,

Promote partnerships among local government, non-profit and for-profit organizations, and
CHDO, and

Meet the goals of the Utah Consolidated Plan and any local area plans regarding affordable
housing.

Loan Amounts

The project underwriting will determine the loan limits based on HUD guidelines.

Applicants may apply for up to $2,000,000 from two available sources of funding, which may include
HOME, HTF, and State LIH (including Private Activity Bond (PAB) Match) with a total maximum loan
amount of up to $4,000,000. However, the maximum HOME/HTF/LIH investment permissible is the lesser
of the three amounts, not to go above 11 HOME units: (1) the funding gap as determined in the project’s
underwriting, (2) the Cost of HOME/HTF/LIH Units, or (3) the Maximum Project Subsidy. A PJ cannot invest
more HOME/HTF/LIH funds in any project than as described below:

1.

Funding Gap: The needed amount of HOME/HTF/LIH investment, determined during a PJ’s
required underwriting and subsidy layering review under §92.250(b). This is the amount necessary
to produce affordable housing that is financially viable for the period of affordability. In most
cases, this was the initial input for the cost allocation analysis.

Cost of HOME/HTF/LIH Units: The eligible cost of the HOME/HTF/LIH units as required by
§92.205(d)(1). This number is the result of either the Standard Method, Proration Method, or
Hybrid Method

Maximum Project Subsidy: The Maximum Project Subsidy is based on the maximum per-unit
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subsidy limits established under §92.250(a).

The maximum loan amount shall not have more than 11 restricted HOME-assisted units in the project,
which include all HOME-assisted units from all entities (e.g., County, City).
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Multifamily Applications

4% or 9% Low Income Housing Tax Credit (LIHTC) Funded Projects

If a project has 4% or 9% LIHTC as part of the capital stack, applicants wishing to submit a Multi-Family
Application must apply through the Utah Housing Corporation application portal. Information regarding
the submission of such applications can be found below. After submitting an application, OWHLF staff will
score and prepare a recommendation that shall be presented to the Board.

Non-LIHTC Funded Projects

Applicants wishing to submit a Multi-Family Application must submit a completed OWHLF Multi-Family
Application, including all required support and supplementary documentation, to HCD. Applications and
supporting documentation shall be submitted to HCD electronically.

Utah Housing Corporation (For 4% & 9% LIHTC Projects)

The OWHLF Multi-Family Application is combined with the Utah Housing Corporation (UHC) Low-Income
Housing Tax Credit 4% & 9% (LIHTC) Application. The application is available at
utahhousingcorp.org/multifamily. Please visit the Utah Housing Corporation website for additional
information and Qualified Allocation Plan requirements, or you may contact UHC directly at (801) 902-
8200. Applicants are responsible to provide complete, accurate and verifiable information on the
application. OWHLF applications are due for submission no later than 5:00 p.m. on the final date of
submission. Only electronic submission submitted via UHC will be accepted. Late applications will not be
accepted. Once the application is submitted, no further information can be submitted unless requested
by staff. Staff will contact UHC to request all submitted applications that are requesting OWHLF funding.
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Scoring

The following criteria are to be used to score all multifamily applications:

HOME & LIH Scoring Definitions

HOME & LIH Scoring Criteria Definitions

1. Minimizing Homelessness
a. Applications for projects and activities intended to minimize homelessness. Points
awarded proportionally based on the percentage of units dedicated for homelessness in
relation to the total units. Maximum 25 points

Example 1: Project A has 50 total units and is requesting $1,000,000 in HOME funds. It
has five (5) units set aside for homeless individuals. 5 homeless units/50 total units =
10% of the total units. 10% of 25 maximum points = 2.5 points.

Example 2: Project B has 25 total units, is also requesting $1,000,000 in HOME funds,
but all 25 units are set aside for homeless individuals, 25 units/25 total units = 100%.
100% of 25 = 25 points.

2. Rehabilitation

a. Projects and activities that use existing privately owned housing stock, including
privately owned housing stock purchased by a nonprofit public development authority.
Maximum 5 points

Projects and activities that meet the rehabilitation requirements will score 5 points

3. Loan Sources and Leveraging

a. Sources
i.

In order to be considered a source for the purposes of scoring, the source
amount must be at least 15% of the total OWHLF funding amount and there
must be at least three (3) sources, which includes OWHLF. If a project has at
least three (3) sources above the 15% threshold, it will score a minimum of 10
points. Each additional source over the 15% threshold will score an additional 5
points per source. Maximum 50 points

Example 1: Project A applies for $1,000,000 of HTF funds. It has the following
four (4) sources:

1- $8,000,000 from ABC Bank

2- $500,000 from the county

3-$150,000 general partner note

4- $100,000 grant from the city
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15% of $1,000,000 = $150,000. Three sources are greater than or equal to
$150,000. It will score 10 points.

Example 2: Project B applies for $2,000,000 of HOME and HTF funds. It has the
following six (6) sources:

1- $8,000,000 from 9% LIHTC

2- 56,000,000 from XYZ Bank

3-$825,000 deferred developer fee

4- $1,000,000 from the county

5- $150,000 general partner note

6- $100,000 grant from the city

15% of $2,000,000 = $300,000. Four sources are greater than $300,000. It will
score 20 points.

Example 3: Project C applies for $1,000,000 of HTF funds. It has the following
one (1) source:
1-$6,000,000

Only two sources total. Does not meet the three-source minimum. It will score 0
points.

Loan Leveraglng

Points awarded based on the ratio of OWHLF funds relative to the total project
cost. The lower ratio of OWHLF funds relative to the total project cost the higher
points are awarded. Maximum 50 points

Example 1: Project A is applying for $1,000,000 in HOME funds. The total project
costs is $15,000,000. $1,000,000/$15,000,000 = 0.07. 50 points(.93) = 46.67. It
would receive 46.67 points.

Example 2: Project B is applying for $1,000,000 in HOME funds. The total project
cost is $8,000,000. $1,000,000/$8,000,000 = 0.13. 50 points (.87) = 43.75. It
would receive 43.75 points.

4. Construction or Lending Concessions
Project will be scored based on contributions from professional services or lender
subsidies equal to or greater than $25,000. Maximum 25 points

a.

Projects that provide a letter from professional service or lender detailing concessions

will receive 25 points.
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Community Concessions
a. Projects will be scored based on concessions made by the community, which is out of
the ordinary and benefits the project. Maximum 45 points

Projects that provide a letter from community detailing concession(s) will receive 50
points.

Project-related Responsibility Opportunities
a. Projects that encourage ownership, management, and other project-related
responsibilities as defined below. Maximum 5 points

Ownership: A mechanism where a renter has the ability to become an owner of the
unit.

Management: Tenants who are able to participate in a community-based management
group.

Other project-related responsibilities: Property manager who is also a tenant of the
structure, tenants who are to participate in a build-related maintenance program.

Projects that provide a letter detailing opportunities will receive 5 points.

Project Longevity
a. Projects will be scored based on a strong probability of serving the original target group
or income level for a period of at least 15 years. Maximum 25 points

Projects that have units restricted for at least 15 years will receive 25 points.

Experience
a. Projects where an applicant has demonstrated the ability, stability, and resources to
complete project. A project will receive points if the primary applicant or secondary
applicant(s) have previously developed a multi-family project using OWHLF funds and
received a Certificate of Occupancy. Maximum 100 points

Example: Applicants with previous and successful projects with OWHLF funding will
receive points per project, up to three projects. One project = 33 points, two projects =
66 points, and three projects = 100 points.

Aggregate Area Median Income (AMI) and Unit Sizes
a. Projects that provide housing that serves the greatest need for persons and families
with lowest incomes will receive points. Maximum 100 points
i. AMI Levels. Maximum 90 points
1. <30% AMI = 100% of total possible points
2. <=30%-34.99% AMI = 83.33%
3. <=35%-39.99% AMI = 66.67%
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4. <=40%-44.99% AMI = 50.00%
5. <=45%-49.99% AMI = 33.33%
6. <=50%—54.99% AMI = 16.67%
7. >=55% AMI = 0% of total possible points
ii. Bedroom Sizes. Maximum 10 points
1. Are at least 10% of the total units comprised of the following number of
rooms (points are awarded for the highest category):
a. Studios = 0% of the total score
1 bedroom = 25%
2 bedroom = 50%
3 bedroom = 75%
4 bedroom = 100% of the total score.

oo o

10. Economic Development
a. Projects that promote economic development benefits. Maximum 15 points
Projects that promote economic development benefits will receive 15 points.

11. Community Support
a. Projects that align with local government plan to address housing and homeless
services. Maximum 30 points

i. If the City in which the project is located is required to have an Affordable
Housing Plan (AHP) and a letter of support is provided by the city, the project
will receive 30 points.

ii. If the City in which the project is located is NOT required to have an AHP,
project will receive 30 points.

12. Safety, Health, Welfare
a. A project or site that has documented environmental issues may receive points if all the
following requirements are met: 1) define the environmental issues to be addressed; 2)
submit a firm written commitment to mitigate the issues; and 3) submit a process
schedule to correct all environmental issues along with a financial analysis/cost
estimate. Maximum 25 points

Projects that submit documented environmental issues, written commitment, and
process will receive 25 points.

Overall total points possible: 500
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HTF Scoring Definitions

HTF Scoring Criteria Definitions

1. Minimizing Homelessness

a.

Applications for projects and activities intended to minimize homelessness. Points
awarded proportionally based on the percentage of units dedicated for homelessness in
relation to the total units. Maximum 25 points

Example 1: Project A has 50 total units and is requesting $1,000,000 in HOME funds. It
has five (5) units set aside for homeless individuals. 5 homeless units/50 total units =
10% of the total units. 10% of 25 maximum points = 2.5 points.

Example 2: Project B has 25 total units, and is also requesting $1,000,000 in HOME
funds, but all 25 units are set aside for homeless individuals, 25 units/25 total units =
100%. 100% of 25 = 25 points.

2. Rehabilitation

a.

Projects and activities that use existing privately owned housing stock, including
privately owned housing stock purchased by a nonprofit public development authority.
Maximum 5 points

Projects and activities that meet the rehabilitation requirements will score 5 points

3. Loan Sources and Leveraging

a.

Sources
i. Inorder to be considered a source for the purposes of scoring, the source
amount must be at least 15% of the total OWHLF funding amount and there
must be at least three (3) sources, which includes OWHLF. If a project has at
least three (3) sources above the 15% threshold, it will score a minimum of 10
points. Each additional source over the 15% threshold will score an additional 5
points per source. Maximum 47.5 points

Example 1: Project A applies for $1,000,000 of HTF funds. It has the following
four (4) sources:

1- $8,000,000 from ABC Bank

2- $500,000 from the county

3-$150,000 general partner note

4- $100,000 grant from the city

15% of $1,000,000 = $150,000. Three sources are greater than $150,000. It will
score 10 points.
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Example 2: Project B applies for $2,000,000 of HOME and HTF funds. It has the

following six (6) sources:

1- $8,000,000 from 9% LIHTC

2- $6,000,000 from XYZ Bank

3- $825,000 deferred developer fee
4- $1,000,000 from the county

5- $150,000 general partner note
6- $100,000 grant from the city

15% of $2,000,000 = $300,000. Four sources are greater than $300,000. It will
score 20 points.

Example 3: Project C applies for $1,000,000 of HTF funds. It has the following
one (1) source:
1-$6,000,000

Only two sources total. Does not meet the three-source minimum. It will score 0
points.

Loan Leveragmg

Points awarded based on the ratio of OWHLF funds relative to the total project
cost. The lower ratio of OWHLF funds relative to the total project cost the higher
points are awarded. Maximum 47.5 points

Example 1: Project A is applying for $1,000,000 in HOME funds. The total project
costs is $15,000,000. $1,000,000/$15,000,000 = 0.07. 50 points(.93) = 46.67. It
would receive 46.67 points.

Example 2: Project B is applying for $1,000,000 in HOME funds. The total project
cost is $8,000,000. $1,000,000/$8,000,000 = 0.13. 50 points (.87) = 43.75. It
would receive 43.75 points.

4. Construction or Lending Concessions

a.

Project will be scored based on contributions from professional services or lender
subsidies equal to or greater than $25,000. Maximum 25 points

Projects that provide a letter from professional service or lender detailing concession
will receive 25 points.
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5. Community Concessions

a.

Projects will be scored based on concessions made by the community, which is out of
the ordinary and benefits the project. Maximum 45 points

Projects that provide a letter from community detailing concession(s) will receive 50
points.

6. Project-related Responsibility Opportunities

a.

Projects that encourage ownership, management, and other project-related
responsibilities as defined below. Maximum 5 points

Ownership: A mechanism where a renter has the ability to become an owner of the
unit.

Management: Tenants who are able to participate in a community-based management
group.

Other project-related responsibilities: Property manager who is also a tenant of the
structure, tenants who are to participate in a build-related maintenance program.

Projects that provide a letter detailing opportunities will receive 5 points.

7. Project Longevity

a.

Projects will be scored based on a strong probability of serving the original target group
or income level for a period of at least 15 years. Maximum 25 points

Projects that have units restricted for at least 15 years will receive 25 points.

8. Experience

a.

Projects where an applicant has demonstrated the ability, stability, and resources to
complete project. A project will receive points if the primary applicant or secondary
applicant(s) have previously developed a multi-family project using OWHLF funds and
received a Certificate of Occupancy. Maximum 95 points

Applicants with previous and successful projects with OWHFL funding will receive points
per project, up to three projects. One project = 31.35 points, two projects = 62.7 points,
and three projects = 95 points.
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9. Aggregate Area Median Income (AMI) and Unit Sizes
a. Projects that provide housing that serves the greatest need for persons and families
with lowest incomes will receive points. Maximum 100 points
i. AMI Levels. Maximum 90 points
1. <30% AMI = 100% of total possible points
2. <=30%-34.99% AMI = 83.3%
3. <=35%-39.99% AMI = 66.7%
4. <=40%—44.99% AMI = 50%
5. <=45%-49.99% AMI =33.3%
6. <=50%—54.99% AMI =16.7%
7. >=55% AMI = 0% of total possible points
ii. Bedroom Sizes. Maximum 10 points
1. Are atleast 10% of the total units comprised of the following number of
rooms (points are awarded for the highest category):
a. Studios = 0% of the total score
1 bedroom = 25%
2 bedroom = 50%
3 bedroom = 75%

4 bedroom = 100% of the total score.

® oo o

10. Economic Development
a. Projects that promote economic development benefits. Maximum 15 points
Projects that promote economic development benefits will receive 15 points.

11. Community Support
a. Projects that align with local government plan to address housing and homeless
services. Maximum 30 points

i. If the City in which the project is located is required to have an Affordable
Housing Plan (AHP) and a letter of support is provided by the city, the project
will receive 30 points.

ii. If the City in which the project is located is NOT required to have an AHP,
project will receive 30 points.
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12. Safety, Health, Welfare
a. A project or site that has documented environmental issues may receive points if all the
following requirements are met: 1) define the environmental issues to be addressed; 2)
submit a firm written commitment to mitigate the issues; and 3) submit a process
schedule to correct all environmental issues along with a financial analysis/cost
estimate. Maximum 25 points

Projects that submit documented environmental issues, written commitment, and
process will receive 25 points

13. Non-Federal Funding Sources
a. Projects that have non-federal funding sources. Maximum 5 points
Projects that have non-federal funding sources will receive 5 points.

14. Project-Based Rental Assistance
a. Projects that have federal, state, or local project-based rental assistance. Maximum 10
points

Projects that have federal, state, or local project-based rental assistance will receive 10
points.

Overall total points possible: 500
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Exhibits

Exhibit A — Capital Needs Assessment Requirements

Exhibit B — Multifamily Project Owner Identity of Interest Certification
Exhibit C — Multifamily Fee Summary Sheet and Certification

Exhibit D-1 — National Housing Trust Fund — Summary Terms

Exhibit D-2 — Multifamily Pricing, Loan Products and Loan Definitions
Exhibit E — Multifamily Loan Document Templates

Exhibit F — Multifamily General Requirements

Exhibit G — Multifamily Subsidy Limits

Exhibit H— HUD Environmental Review Requirements

Exhibit | — Multifamily Architect Certification

Exhibit J — Multifamily General Contractor Certification

Exhibit K— Multifamily Service Provider Questionnaire

Exhibit L — Multifamily Compliance Report (Example Only)

Exhibit M — Multifamily Scope of Work Template

Exhibit N — Multifamily Uniform Relocation

Exhibit O — Community Housing Development Organization (CHDO) Qualification Checklist

Exhibit P — Emergency Transfer Plan for Victims of Domestic Violence, Dating Violence, Sexual Assault, or
Stalking

Exhibit Q — Multifamily Loan Closeout
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Exhibit A — Capital Needs Assessment Requirements

OWHLF applicants for acquisition/rehabilitation must submit a Physical Condition Assessment (PCA) or
recent Capital Needs Assessment (CNA) and replacement reserves analysis. The PCA/CNA must have
been performed within six months of the submission date of this application.

The PCS/CNA shall include the following four (4) components:

Critical Repair Items: All health and safety deficiencies or violations of Section 8 housing quality
standards, including any/all Federal Lead Based Paint and, asbestos requirements and FHA’s
regulatory agreement standards that require immediate remediation.

Twelve-Month Physical Needs. An estimate of repairs, replacements and significant deferred
and other maintenance items that will need to be addressed within 12 months. Includes the
minimum market amenities needed to restore the property to the affordable housing standard
adequate for the rental market for which the project is approved.

Long Term Physical Needs. An estimate of the repairs and replacement items beyond the first
year that are required to maintain the project’s physical integrity over the next 20 years, such as
major structural systems that will need to be replaced during this period.

Analysis of Reserves for Replacement. An estimate of the initial and monthly deposit to the
Reserves for Replacement Account needed to fund the project’s long term physical needs (20
years), accounting for inflation, the existing Reserves for Replacement balance (if any), and the
Expected Useful Life of the major building systems. This analysis should include the cost of the
twelve-month physical needs, but not any work items that would be treated as operating
expenses.

Statement of Work

1.

The CNA shall be written with detailed narrative and accompanying color photographs and shall
describe the property’s exterior and interior physical condition, including architectural and
structural components and mechanical systems.

The report shall:

a. Identify in detail any repair items that represent an immediate threat to health and safety.
Identify all other significant defects, deficiencies, items of deferred maintenance, and
material building code violations, (individual and collectively, physical deficiencies) that
would limit the expected useful life of major components or systems.

b. Provide estimated costs to remedy the detailed physical deficiencies. Identify immediate
needs and estimate the needs for the next 20 years, accounting for inflation, the existing
Reserves for Replacement balance (if any), and the Expected Useful Life of the major
building systems. This analysis should include the cost of the twelve-month capital
improvement needs, excluding operating expenses.
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c. Provide Replacement Reserve Schedule including an estimate of the initial and annual

deposits, (projected to increase at the operating cost adjustment factor), based on the
useful life of the major building systems. The term of the analysis should correspond to the
mortgage period plus two years.
The report shall identify physical deficiencies as a result of:
a. Avisual survey.
b. Areview of any pertinent documentation.
c. Interviews with the property owner, management staff, tenants, interested community
groups and government officials.
The report shall provide a description of directly observed potential onsite environmental
hazards.
The report shall assess the twelve-month physical needs. The standard is a non-luxury standard
adequate for the rental market. The physical needs identified should be those necessary for the
project to retain its market position as an affordable project in a decent, safe, and sanitary
condition (recognizing any evolution of standards appropriate for such a project). The twelve-
month physical needs should include those improvements the project requires to compete in
the market. Where a range of options exists, the most effective options for rehabilitation should
be chosen, when both capital and operating costs are taken into consideration.

The report shall determine the cost-benefit of each significant work item in the rehabilitation
plan (i.e. greater than $5,000 per work item) that represents an improvement to the product, an
upgrade to current elements or that could be considered to reduce the operating expenses.
Examples: individual utility metering, extra insulation, thermal pane windows, water savers on
showers and toilets, automatic setback thermostats, and durable siding. Compare the cost of
the item with the long-term impact on rent and expenses, taking into account the remaining
useful life of the building systems as needed.

An independent consultant, an architect, general contractor or engineer, any of who must be
licensed in the state of Utah, shall prepare the report.

The report shall explain how the project will meet the requirements for accessibility and
visibility to persons with disabilities, to the extent applicable.

The CNA report or PCA report, in addition to the four major aforementioned

components, at a minimum shall include the following subcomponents:

a. Project Summary Sheet.

b. Executive Summary (discussion of the physical condition of the property and any major
repair/rehab items observed).

An index.

Introduction of the report.

Building evaluation (property identification-survey, legal description of property).

S0 a o

Site improvement evaluation/analysis (utilities, parking, paving, sidewalks, sewer and
drainage, landscaping, trash enclosures/compactors and general site improvements).

2023-24 OWHLF Policies & Procedures - Page 61

61



I 7)) I

53T &

e

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT

OLENE WALKER HOUSING LOAN FUND
Building Architectural and Structural Systems Evaluation (foundation superstructure and

floors, roof structures and roofing, exterior walls and stairs, siding, downspouts, and
common areas energy efficiency, tenant amenities, playgrounds and playground equipment.
Building Mechanical and Electrical Systems Evaluation (building HVAC, plumbing, electrical,
elevators, fire protection/security systems).

Interior Dwelling Units Evaluation (interior finishes, walls, ceilings, paint, kitchen and
appliances, carpet, vinyl, interior doors, shelves, cabinets, vanities, closets, interior HVAC,
plumbing, bathroom fixtures, electrical fire protection systems, security systems).
Evaluation/Analysis of Other Structures.

Environmental Evaluation.

Estimated Useful Life Analysis (computation of Repairs and Replacement Reserves).

. The basis for identifying any item for repair or replacement.

Unit cost breakdown shall be provided for multiple items (i.e. stoves, refrigerators, cabinets,
bathroom fixtures, etc.).

Acknowledgements (who prepared report, when report was prepared, who received report,
and when report was reviewed).

Appendices (photographs, site plans, maps title report etc.).

Identification of any observed hazards, flammable or explosive facilities/ operations in the
immediate area of the project; and State whether the project is located in a Flood Plain.

9. The firm or person who prepared or supervised the preparation of the report must sign the
Report.

10. Submit one (1) original of the report to HCD.

11. The architectural report must include the following:

a.
b.

Total floor area in square feet for the entire development, units and common area.

Units will provide the furnishings as stated in the application (range, hood, refrigerator,
exhaust fans, grab bars, etc.).

A final report itemizing the extent of renovation and replacement and summary comparing
the CNA report submitted to HCD and final results.
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Exhibit B — Multifamily Project Owner Identity of
Interest Certification
Project Name:

Address:
City:

The Board requires a full disclosure of all related party transactions affecting the payment of fees to the
developer or contractor. The staff must be notified of any changes in such relationships during the life of
the Project.

Applicant hereby certifies that the following comprise all related party transactions for the project and
the amount/fee involved in the transaction:

Name of Related Party | Relation Role Amount of Renumeration or
Fee to be Paid Related Party

The undersigned certifies that the above represent all fees and profit from the development of the project
that will be obtained by related parties and that there are no undisclosed related party transactions
involving the project owner/applicant, developer, contractor, officers, consultants, landowners,
intermediaries, Realtors, etc.

Project Owner / Applicant Name
Name Date

Title
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Exhibit C — Multifamily Fee Summary Sheet and Certification

Project:
Developer/Sponsor:
1. Is a Developer Fee associated with the project?
Yes No
a. Towhom will the Developer Fee be paid?
b. How much is the Developer Fee?
c. When is the Developer Fee to be paid?
d. What is the source of funds that will be used to pay the Developer Fee?

Is a Development Consulting Fee associated with the project?

Yes

Qa0 T o

No

To whom will the Consulting Fee be paid?

How much is the Consulting Fee?

When is the Consulting Fee to be paid?

What is the source of funds that will be used to pay the Consulting Fee?

Is a Contractor/Builder Fee associated with the project?

Yes

o 0 T o

No

To whom will the Contractor/Builder Fee be paid?

How much is the Contractor/Builder Fee?

When is the Contractor/Builder Fee to be paid?

What is the source of funds that will be used to pay the Contractor/Builder Fee?

Is an Administration Fee associated with the project?

Yes

o 0 T o

No

To whom will the Administration Fee be paid?

How much is the Administration Fee?

When is the Administration Fee to be paid?

What is the source of funds that will be used to pay the Administration Fee?

Is an Asset Management Fee associated with the project?

Yes

o 0 T o

No

To whom will the Asset Management Fee be paid?

How much is the Asset Management Fee?

When is the Asset Management Fee to be paid?

What is the source of funds that will be used to pay the Asset Management Fee?
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6. Is a Management Fee associated with the project?

Yes

o 0 oo

No

To whom will the Management Fee be paid?

How much is the Management Fee?

When is the Management Fee to be paid?

What is the source of funds that will be used to pay the Management Fee?

7. Is an Incentive Fee associated with the project?

Yes

o 0 oo

No

To whom will the Incentive Fee be paid?

How much is the Incentive Fee?

When is the Incentive Fee to be paid?

What is the source of funds that will be used to pay the Incentive Fee?

8. Is a Realtor Fee/Commission associated with the project?

Yes

o 0 oo

No

To whom will the Realtor Fee/Commission be paid?

How much is the Realtor Fee/Commission?

When is the Realtor Fee/Commission to be paid?

What is the source of funds that will be used to pay the Realtor Fee/Commission?

If there are additional Fees related to the Project that are not included in the above list, attach a separate
sheet of paper which lists the additional Fees and provides the requested information relative to each

additional Fee.

The undersigned hereby certifies that all the Fees related to the Project are listed above, or in the
attached additional sheet(s).

Date:

Company:

By:

Title:
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Exhibit D-1 - National Housing Trust Fund — Summary Terms

Loan Terms:

Loan Amount:

Units:

Interest Rate:

The following terms outline the repayment terms for HTF funds awarded to a project to reduce
the rent to 30% AMI. These funds will be secured by a Subordinate Deed of Trust. A Deed
Restriction shall be recorded against the property for a minimum of thirty (30) years. These
terms will be reviewed on a regular basis by the OWHLF Board (the “Board”).

The maximum amount awarded to any project will be determined by the Board.

Minimum and maximum units funded in a project will be determined by the Board.

The interest rate will be zero percent (0%) unless the loan is in default, in which case the
interest rate will increase to eight percent (8%).

Payments: Principal and interest payments may not be required prior to maturity of the loan unless the
property is sold, refinanced, or transferred in whole or in part. At the earlier of the sale,
refinance, transfer, or loan maturity, Bonus Interest will be paid in accordance with the
following loan repayment procedures (under “Loan Payments”).

Repayment Terms

1. Interest Rates

a.

Interest (sometimes referred to as “Fixed Interest”) shall accrue on the unpaid Principal
Amount from the date hereof at the fixed interest rate of zero percent (0%) per annum.
Interest shall accrue daily on the outstanding principal balance until paid, regardless of
maturity or judgment, and shall be calculated on the basis of a 360-day year simple
interest basis by applying the ratio of the annual interest rate over a year of 360 days
(365/360), multiplied by the outstanding principal balance, multiplied by the actual
number of days the principal is outstanding.

In addition to Fixed Interest described above, Borrower shall pay to Lender as “Bonus
Interest” an amount equal to the “Applicable Percentage” (as hereinafter defined)
multiplied by the “Net Proceeds” (as hereafter defined) received from every financing
other than the original Loan (as hereafter defined) obtained to develop the Project
(hereinafter defined), refinancing, transfer, conveyance, sale or exchange of or

secured by all or any portion of or any interest in the Project (hereinafter collectively
referred to as a “Transfer”), prior to the “Permanent Loan Maturity Date”. Any such
Transfer will be conditioned upon Borrower receiving the prior written approval of
Lender, which approval my not be unreasonably withheld.
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c. Notwithstanding anything to the contrary contained in this Promissory Note, if an Event
of Default occurs, interest at eight percent (8%) per annum shall thereafter accrue on

the unpaid Principal Amount and upon any Bonus Interest (as defined herein) which
shall become due and is not timely paid after such Event of Default.

2. Loan Payments

a. Bonus Interest will be paid in accordance with the following procedures:

Simultaneously with the receipt of Net Proceeds resulting from any Transfer, the
total amount of Bonus Interest shall be computed and paid to Lender.

. If no sale, exchange, or other disposition of the entire Project occurs prior to the

Permanent Loan Maturity Date (whether that date results from acceleration not

cured as authorized by statute or as provided by agreement or otherwise), Borrower
shall pay to Lender, Bonus Interest based upon the fair market value of the Project,
or the portion thereof that has not been sold or disposed of, as of that date,
determined as follows:

1.

from the fair market value figure shall be deducted an amount equal to

reasonable out-of-pocket expenses that would have been incurred as part of an

actual sale of the Project or the remaining portion of the Project;

next, any outstanding principal balance of any loan secured by the Project, plus

any current and payable interest accrued thereon since the last regularly

scheduled interest payment date for such loan, which Lender has previously

agreed will have priority to this Loan will be deducted;

next, previously received by Borrower from the proceeds of transfers in

reimbursement or payment of Borrower’s Equity will be deducted; and the

Applicable Percentage of the remainder will be paid to Lender as Bonus Interest

together with:

a. The amount of any accrued and unpaid interest and other charges due
under the terms of this Promissory note; and

b. The amount of the unpaid Principal Amount.
Notwithstanding the foregoing, no portion of Borrower’s Equity shall be
payable to Borrower until the Principal Amount and accrued Fixed Interest
is paid in full. In the event that this Promissory Note is accelerated and the
Project is sold through foreclosure of the Deed of Trust or exercise of the
power of sale exercised in the Deed of Trust, there shall become due and
payable to Lender upon such acceleration Bonus Interest calculated in the
manner provided in this Paragraph (and not based on the price bid or paid
at such foreclosure sale) and such Bonus Interest shall be due and payable
to Lender prior to any payment or return of Borrower’s Equity or other
payment to Borrower. If Borrower and Lender are unable to properly agree
upon the fair market value of the Project or the remaining portion of the
Project, or the fair market value of the property received in an exchange,
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either determination will be resolved by an appraisal by an MAI appraisal
mutually acceptable to the Borrower and Lender.
3. Prepayment
The undersigned shall have the right to prepay any amount of the Fixed Interest or Principal
Amount without penalty; provided Borrower shall give Lender written notice of its intent to
prepay not later than ten (10) days prior to intended payment date.
4. Definitions

a. Applicable Percentage. “Applicable Percentage” shall mean on the date that any Bonus
Interest is payable, a fraction (expressed as a percentage to the nearest tenth of a
percent), the numerator of which is the original Principal Amount of this Promissory
Note, and the denominator of which is the sum of the original Principal Amount of this
Promissory Note and the Borrower’s Equity.

b. Borrower’s Equity. “Borrower’s Equity” shall mean the sum of (i) all capital contributions
made to Borrower by its Members, including but not limited to contributions made by
any and all investors, excluding tax credit investors; and (ii) the sum of all development
fees which are deferred and payable only in the event of a Transfer.

c. Net Proceeds. “Net Proceeds” from a Transfer, shall mean the entire consideration paid
for or received as a result of the Transfer, less only the following amounts which shall be
paid in the priority listed:

i. All direct, out-of-pocket expenses attributable to the Transfer transaction; provided
that no expense paid to an affiliated company of Borrower or its Manager in excess
of amounts which would be reasonably comparable for similar services shall be
included in such allowable expenses;

ii. Any amounts then due or required to be paid as a result of the Transfer under any
loan to which Lender has previously agreed will have priority to this Loan;

iii. Any amounts due Borrower’s tax credit investor; and

iv. An amount to Borrower equal to “Borrower’s Equity” (as defined herein below) less
any amount previously received by Borrower from the proceeds of a Transfer in
reimbursement or payment of Borrower’s Equity; provided, however, no portion of
Borrower’s Equity shall be paid to Borrower until the outstanding Principal Amount
of this Promissory Note, Fixed Interest thereon, and accrued but unpaid Bonus
Interest is fully paid.

v. An amount to Borrower equal to “Borrower’s Equity” (as defined herein below) less
any amount previously received by Borrower from the proceeds of a Transfer in
reimbursement or payment of Borrower’s Equity; provided, however, no portion of
Borrower’s Equity shall be paid to Borrower until the outstanding Principal Amount
of this Promissory Note, Fixed Interest thereon, and accrued but unpaid Bonus
Interest is fully paid.
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The remaining proceeds shall constitute “Net Proceeds” and the “Applicable
Percentage” of that amount will be paid to Lender as Bonus Interest. Simultaneous with
the payment of such Additional Interest and in the event of a sale, exchange or other
disposition of the entire Project, the total outstanding Principal Amount and all other
accrued but unpaid interest shall be due and payable. The foregoing allocation of
proceeds will apply to one of several Transfers on a cumulative basis.

The transferee in any partial Transfer of the Project that may be consented to by Lender
shall take title to its interest subject to the terms of the Security Instruments unless the
portion of the Project subject to the Transfer is released from the lien of the Security
Instruments.

In the event the Transfer is in exchange for other property, the “entire consideration”
resulting from the Transfer, for purposes of determining Net Proceeds, will be the fair
market value at the time of the Transfer of the property received plus any “Boot”
received by the Borrower, less any “Boot” payable by Borrower. If any consideration
received by Borrower is in a form other than cash, the Additional Interest due
hereunder will, nevertheless, be payable to Lender in cash.

Any proceeds of a Transfer that are received by Lender before commencement of or
during the appraisal process, which proceeds, relate to the Transfer or Permanent Loan
Maturity Date triggering the appraisal, will be deposited in a joint escrow account until
such time as the appraisal is issued in accordance with the above. These proceeds will
be invested during the appraisal process as mutually directed and any additional
amounts earned will be added to and become a part of the entire consideration
received from such Transfer.
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Exhibit D-2 - Multifamily Pricing, Loan Products and

Loan Definitions

Interest Rate:

DCR:

Cash Flow:

Deferred
Developer
Fee:

Other Entity
Funding:

Late Fee:

Default Rate:

Fees:

Pricing Policy
Average Project % AMI Served: Eligible* Interest Rate:
56 —60% 3.0%
51-55% 2.5%
46 - 50 2.0%
41 -45 1.5%
36-40 1.0%
35 and less TBD

*Interest rates are subject to adjustment based on project cash flow and debt coverage ratio
calculated at time of application and underwriting performed by OWHLF staff as detailed
below.

If DCR is above the maximum of 1.25 as noted in Safe Harbor Policy, the interest rate on the
loan is subject to adjustment to bring DCR within the specified range.

If aggregate per-unit cash flow is greater than 200% of the minimums as noted in the Safe
Harbor Policy, the interest rate on the loan may be subject to adjustment.

If the project’s funding sources include an interest-bearing Deferred Developer Fee, the
interest rate listed for that source must be equal to or less than the proposed OWHLF loan
interest rate.

If the project’s funding sources include a deferred or other loan from a related entity, such as a
development arm or other non-profit division of the development organization, the interest
rate listed for that source must be equal to or less than the proposed OWHLF interest rate.

Five percent of total amount due.

The greatest of ten percent per annum or the default rate of priority lien in effect at time of
default.

None.
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Loan Products

All loans will be secured by a Promissory Note, a Trust Deed, a Deed Restriction, and a Request for
Notice, which will be recorded in the county where the property is physically located.

Amortizing Loan
Term/Amortization: The lesser of 30 years or five years less than the remaining useful life of collateral as

determined by appraisal review on new construction, and the evaluation of staff for
acquisition and/or rehabilitation.

Repayment: Mandatory monthly payments of principal and interest are required after the project is
placed-in-service.

Interest rate: See Pricing Policy above.

Deferred Loan

Term: The lesser of 30 years or five years less than the remaining useful life of collateral, as
determined by appraisal review.

Repayment: Deferment and/or extensions may be granted at the discretion of the Board on a case-by-case
basis. Due to loan servicing and compliance monitoring costs incurred by OWHLF on all
multifamily projects, all cash flow loans awarded will require a minimum $1,000 annual
payment.

Interest rate:  See Pricing Policy above.
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Grant

For an applicant to be considered for a Grant the targeted AMI must be 30 percent or less. A deed
restriction will be recorded which requires repayment of the Grant with a change of use, change in
targeted population, sale of the property, or any violation of the Deed Restriction.

Cash Flow Loan

In most cases, cash flow loans are discouraged except for projects with AMI 30% or below that are
geared for the homeless or other special needs groups.

Due to loan servicing, financial review, and compliance monitoring costs incurred by OWHLF on all
multifamily projects, all cash flow loans awarded will require a minimum $1,000 annual payment, and a
maximum payment equivalent to a fully-amortizing annual payment based on loan terms.

Servicing of loan debt from Surplus Cash, defined as:

Surplus Cash: Any cash from all sources remaining at the end of the applicable fiscal period, (i) after the
payment (on a thirty day current basis) of (a) all sums due or currently required to be paid under the
terms of the mortgage loan, (b) any amounts required to be deposited in the reserve fund for
replacements established with respect to the Project, and (c) all obligations of the Project, including
operating expenses and escrow deposits for taxes and insurance, (other than the mortgage loan) and
excluding company administration fees (unless required by HUD); and (ii) after the segregation of (a) an
amount equal to the aggregate of all Special Funds required to be maintained by the Project, and (b) all
tenant security deposits held, together with accrued interest thereon payable to the tenant pursuant to
the laws of the state.

As part of the application, or prior to approval, the Applicant shall provide a list of all
items/expenses/funds that will be attributed to the Project and which Applicant intends to segregate
and deduct as “Special Funds” in its calculation of surplus cash.

If a Project will be going through a HUD Mark-To-Market restructure, then the Applicant must provide a
“Cash Flow Projection for Sizing the Second Mortgage” from the Participating Administrative Entities
(“PAE”). In the event the PAE does not complete a “Cash Flow Projection for Sizing the Second
Mortgage”, applicant will provide a proforma identifying the anticipated surplus cash flow available to
service the OWHLF loan. The “Cash Flow Project for Sizing the Second Mortgage” and/or the proforma
shall be submitted by applicant at the time of application, or prior to loan approval.

NOTE: Cash flow language and/or definition will not be changed to accommodate private investor
requirements.
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Loan Specifics

Permanent loans for newly constructed projects, refinancing for the purpose of preserving
affordability, or acquisition/rehab projects. Loans shall be of a minimum amount necessary to
achieve affordability targets when combined with available private resources.

Predevelopment grants of up to $50,000 each are available from the OWHLF as of July 1, 2021
(SB 164).

Rental, mixed use, supportive housing and/or special needs housing serving residents with
average project restricted rents at or below 50 percent of the area median income as
determined by HUD unless otherwise approved by the Board.

OWHLF funds are generally available for drawdown upon loan closing, with 5% or $5,000
minimum “hold-back” of total awarded funds held back until completion reporting for final
closeout in IDIS and/or WebGrants is submitted by the project developer. Different types of
multifamily projects are paid out as follows:

a. New Construction — all but the minimum hold-back will be paid out at the time of loan
closing.

b. Acquisition/Rehabilitation and Rehabilitation-Only — funds will be paid out on a
reimbursement basis as submitted with the exception of the minimum hold-back as
described above.

c. Acquisition Only — all funds will be paid out at the time of loan closing.

Trust Deed with Assignment of Rents.

40-year maximum term unless otherwise approved by the Board.
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No prepayment penalty. Pre-payment does not disallow the criteria outlined in the loan
documents guaranteeing the continued use and period of affordability as outlined in the
documents.

Minimum: $1,000 per unit.
Maximum: $4,000,000 per project (52M from two sources: LIH or HOME or HTF)
With Other Participating Jurisdiction Funds: Projects located in other PJs are required to secure

match funds from the PJ of not less than .50:1 with OWHLF. Sources include entitlement
funds, fee waivers, or other local government funds and services.

Penalties

All applicants not presently in good standing with the OWHLF will not be allowed to apply for
available funds or draw down previously approved funds until the outstanding issues have
been resolved and cleared. Issues affecting an organization’s standing with the OWHLF
include:

Overdue payments on current OWHLF loans

Failure to submit annual compliance reports and financial documentation as required
Previously-funded and completed projects that have not been closed out in OWHLF
systems within a reasonable period of time

All OWHLF loans and payments are presently serviced by the Department of Administrative
Services — Division of Finance, through which all billing and loan servicing takes place. Loan
payments are due the first of the month, and payments received after the 15+~day of the
month are subject to a 5% late charge of the billable principal amount (see “Late Fee” under
Pricing Policy).
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Exhibit E - Multifamily Loan Documents Templates

PROMISEORY MOTE

DO WOT DESTROY THIS WOTE: When paid, this Note, with Trust Deed securing the same, must be surrendsred
ta Trustee for cancellation befors re-conveyance will be mada.

Loan No.: DATE:

§

(“Borrower"), prommses to and shall pay to the Tizh Department of Workforce

Services Housing and Commmmity Development Division, Olane Walker Housing Loan Fund (Lender), at 140 East
300 South, First Floor, Salt Lake City, UT 84111, or at such other place as Lender may designate, the prmeipal sum

of

AND /100 DOLLARS (% )

together with mtarest from. at the rate of percent | %)
per ammum and zll other sums due on the terms and subject to the conditions contained in this Promissery Note
(“Mote™). Bormrower and Lander are collactrvely referred to as “partias™.

L

]

bl

Payment.
The principal and mberast are payable on or before the st day of ,m
the sum of AND /100 DOLLARS

% , and an equal amount on or before the lgt day of each successive month for a
period of _ payments, until the entive prmeipal balancs, interest and amy zcered late charges
are paid m full. Payments will be applied first to principal, then to mterest, and then to unpaid
late charges. Bomower may prepay without penalty all or 2 portion of this loan prior to itz
schedulad maturity date.

Maturity.

The unpaid balance of thiz Mote and all mterast and late payment charges are due and payable m
full on (‘maharity date™).

Late Payment Charges.

Bomrower shall pay a late payment charge of five percent (3%6) of the loan balance for sach
payvment recervad by Lender after the maturity date or after the date of an avent of acceleration
or an evant of defanlt, whichever comes first.

Additional Conditions.

This Mote 13 securad by a Trust Deed with Assizranent of Fents (“Trust Dead™) and the Property dascribed
therain (“the “Property™), and i1z subject to a Deed Restriction, both of which are enterad on or about the dats of
thiz Wote, filad and recorded, and encumber real property located in County, State of Utzh, a=
more pa.rncularlj described m the Trost Deed. For referance, the Property 15 cormmonky ku.cmnh the address
or Tax Parcel Number:

The Trost Deed contams terms and conditions for the accelaration of the indebtednes: evidencad by this Mote
together with additional remadies m the event of dafault.

Failura of Lendar to exarcize any right granted herain or m the Trust Daed will not constituta a waiver of such
night or precluds the subsequent exercise and enforcement thereof:

Thus Mote, the Trust Deed, the Deed Restriction and all other Lender documents executed m connection with
the indebtadness evidenced by thiz Wote are collectively raferred to as the “Loan Docwments.™

If any obligations evidenced by this Note are placed in the hands of an attomey for collection, Bormower shall ke
lizhle to and retmburzs Lander for all costs and expenzes mowrred, meluding, without hmitation, reasonable
attorneys’ fess

Bomrowar shall fully defend, mdammfy, and hold harmless Lendar and the State of Utah (mehidimg thair
emplovees, Boards, agents and officers) from amy and all habilitiaz, oblizations, loszas, damapes, penalties,
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claims, actions, suits, costs and expenses aszeszad or mcwred, ncluding without limitation reasonakls
attorneys’ fees, ralating to or ansng n comaction wrth amy claim relatad to Bomower's (meludmgz Bomrower's
agents, employess, confractors at any level, officers, and pariners) acts, onussions, development, construction,
ownership, use, mamntenance or occupancy of the Property, and meluding amy muzreprezantation or breach of
any representation or covenant of Borrower m any of the Loan Documents.

Wotwithstanding amvthing to the confrary m thiz Wote and the Trust Deed, or any other Mote or Trust Dead
executed by Bomrower in faver of Lendar and affiliated with the fimancmg of this project (collectively “Other
Loan Document="™), 2 brezch or dafault by the Borrower of amy temm, eovenant, or condition contaimed in this
Wote, the Tzt Diead, or any Other Loan Docoments shall, at the option of Lander, constifuts a default indar
thiz Mote, the Trust Deed, and all Othar Loan Documents. Lander 15 entitled to apply all of its rights and
ramadies under the terms of thiz Wote, Trust Deed and amv Other Loan Diecuments for a default by Bommower
poewrring hereunder or under any Cther Loan Documents.

i

h.  Bormower represents and warrants that it has, or will have no later tham loan clozing, marketable titls to the
Property, free and clear of all liens except for thoze hiens securing financing for the Property and approved b
Lender.

5. Default.
A The following are events of default:

(2} Borrower' s failure fo pay any installments of principal and mtarest, or any part theraof, when due and said
defanlt 15 not cured within fourteen (14) days after written notice 15 izsued by Lendar:

() Any representation or warranty made by Borrower in any of the Loan Docoments 13 iInaccurate or mcomplete m
any adverse respect zs of the date made-

{c} Bomower's failure to mamtam 1ts current lazal or corporate ssistence:

{d) Borrower's falure to fully comply wath amy term or provision m any of the Loan Documents and such failore
contmues for fourtesn (14) days after wrrtten notice 1= izsued by Lender;

(&) Borrower refimances, sells, comvevs, transfers, disposes or assigns any of Bomrowar’s intarest i the Property, or
title to the Property iz vested m amy other person or eatity, or Bomrower further encumbers any part of or mfersst m
the Property, without the prior express written consant of Lander, which may be granted or withheld in Lendar’s
sole discration; or

(f) Borroweer becomes insolvent, does not pay 1ts debts as they become due (inchidmg without limitation taxes or
paymants to contractors or suppliers), admits m wittmg its makality to pay its debts, makes an assignment for the
benefit of creditors, or meolvency, recelvership, recrzanization or bankrupicy procesdings are commenced against
Barrower and such proceadings are not dismmssed withm sty days, or meolvency, recervership, recrgamzation or
bankruptey proceedings are commenced by Borrower.

Notwithstanding anything to the contrary herain, Lender agrass that the following shall not constitute an event of
defanlt hersumder and shall mot require Lender’s prior comzant: (1) the admizsion of an mvestor meamber mio
Borrower and the transfar of mvestor mamber mterazts mn Borrower, provided that such transfars are pemuttad under
Bomrower’s operating agresment; (1) the removal of the managing member of Bomower and the replacement of the
manzpmg member of Borrowar with the prvestor member or an affiliata thereof, provided that such removal and
replacement 1z done m accordance with Borrower's operating agreement; (111) the making of 2 bnidge loan, or an
additional bridze loan to Borrower by the pmvestor member or a third party; (1v) the pladge to the mvestor mamber
by the managing member of the managing member’s mterezt m the Operatmg Apresment, as security for the
performance of all of the managing member’s oblizations under the Bomrower's operating agreement; and (v) the
pledze to construction or permanent lender, by the Borrower, managing member, or mvestor member of sach of
their respective mierssts pursuant to the Borrower's operating agraemant, as sacurty for the performance of all of
the Borrower's oblizgations under the construction or permanent loan.
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STATE OF UTAH )
=5
COUNTY OF )
(Cn the day of mthevear  persomally appeared befors me before me,

anotary public, personally appearad . who being
by me duly swom did say that the for
satisfactory evidence to be the person(s) whose name(z) subscribed to m thiz document, and
acknowledzad axecutad tha same.

Motary Public
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When recorded mail to:

Utzah Departmant of Workforea Services
Housing and Comnmmity Development Division
Olana Walker Houzsing Loan Fund

140 East 300 South, First Floor

Salt Lake City, UT E4111

Zpace Above Thiz Line For Recorder’s Usa

Loan Mo.:
TEUST DEED
With Aszzsignment of Rants
THIS TRUST DEED is made this day of L20_ betwsen ,as

Trustor (hereafter referred to az “Bomowar™), whose a::l.dresz. iz
. 25 Trustee, and TUtah Departrment of Warkforee Services Housing and Cm:mmmm
Development Division, Olene Walker Housmz Loan Fund, a= Beneficiary (hereafter refemred to as “Lendar™).

Baomrower, m conzsiderzstion of the indebtedness evidenced brv 2 Promizsory Mote (the “TNote™), irevocably grants,
comveys and assigns to Trustes and Trustee’s succassors and assigns, in tmust with pewer of sale and right of entry
and posseszion, for the benefit of Lender, all of Borrower's rights, tifle and mterest m the following property,
situated in County, State of Utah, together with all buldimgs, fixhires and improvamants thereon
and all water rights, nghts of way, easements, rents, 1=sues, profits, income, tanements, hereditaments, privileges and
appurtenznces, now or heraafter used or anjoyed with said property, or any part thereof subjact to the nght, power
and authortty given to Lendar to collact and apply such rents, izsues, and profite:

LEGAL DESCEIFTION:

Tax Parcel Mos.:

Subject Property (“Property™) s also kmown by property address:

This Trust Deed securas to Lander: (3) repayment of the debt evidenced by the Mote in the primerpal amount of

% , with mtarest and any remewals, extenzions, and modifications; (&) the payment of all soms, with
interast, advanced to protect the securtty of this Trust Deed; and (c) the performance of Bomower's covenants and
agreements under thiz Trust Deed, the Wote and the Deed Restriction.  In conzideration of the indehtadness sacured
by thiz Trust Deed, Borrower coveanants and agrees:

1. Payment.

Bomrower =hall pay the mdebtednes: when dus m accordance wath the terms of the Note and thes Trust Deed and
shall comply wrth all other provisions of the Mote, this Tmst Diead and Deed Bestrictions.  Lender axprezzly agrees
that Borrower's nmestors, gnarantors, members or others may in their discretion make a payment on Bommowar's
behalf, however no such pavment will modify Borrower's oblizations under the Loan Documents.

2. Exculpation.

E=capt for personal Liability expressly provided for m this Trust Deed or tha Mote, the execution of the Mote and
Trust Dead impoze no personal abilitv upon Borrower. In the Event of Defanlt, Lander shall lock zolely to the
Property, including all buldings, fictures, improvemants, water rights, rights of way, easaments, rents, issues,
profits, meome, tenements, hereditamentz, privileges and appurtenances, and will not seek any deficiency or
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perzonzl judgment azainst Borrower, except such judzment or decres nacessary to forecloze s miberazt m tha
Property and all other property mortzaged, pladged, comveved or assigned to zacure payment of the mdebtedness.

3. Charges and Lienz.

a. Bomower shall timely pay all costs, fees, and expenses of thiz Trust Deed, and all taxes, aszaszments, charges,
fines, encumbrances, lians and interest atimbutable to the Property. Borrower shall pay theze obhizations
directly to the person or entity owed payment Bomowar shall promptly firmish to Lender receipts evidancing
theze payments on a quarterly bazis.

b. Except for sanior loans preapproved in wrrtimg by Lendar, Borrower shall promptly and without MNotice from
Lander dizcharge sach lien that has pricsty owver this Trust Deed unless Borrower: (2) agraes m writing to the
pavment of the oblization securad by the lisn m 2 manner accaptabla to Lander; (b) contestz m good faith and
successfully defands azainst enforcement of the lien m legal proceedings which pravent the enforcement of the
hen or forfarire of amy part of the Property; or {c) secures from the holdar of the hen an agreement sati=factory
to Lender subordmatms the lien to this Trust Deed. If Lender determmes that amy part of the Property 15 subject
to a lien that may attam priomty over this Trust Dead, Lander may give Bomower Notice identifymg the lien
and Bomrower shall take one or more of the actions set forth above within 45 days of Wotice.

4. Aszsignment of Rents,

2. Upen the cecurrance of an Event of Defanlt Bormower antharizes Lander to collect, wath or without takans
possession of the Property, and 1f necessary sue for, rents and Borrower shall provide wrttten diraction to each
tenant of the Property to pay all rants to Lendear. Tntil the cconrrance of an Event of Default Lendar grants
Bomrowar a ravocable licenze to collect and raceive all rents for wse in accordance with the provisions of this
Trust Deed and Deed Restrictions, and apply the rents to pay the metallments of interast and principal when due
under the Mote and other amounts dus under thiz Trost Deed. Upon default of any of Bomrower's obligations
contamead i the Promuzzory Mote, Trust Deed or Deed Eestriction, Borrower's license fo collect rents will
autematiczlly terminats and Lander will withowt notice be entitled to all rents az they become dus, meluding
rents then due and unpaid. Borrower shall pay to Lender wpon demand all rents to which Lendear 15 entitlad.

b.  Asadditional security, Borrower shall assign and fransfer to Lender all rents, 1ssuss, rovalties, and profits of the
Property and Borrower's personal proparty located thereon  Bomrower shall establizh 2 present, absoluts and
mrevocabls transfer and assigmment to Lander of all rants and authorizs Lender to collect and recerve all rents
without the nacessity of further action by Lendar. Promptly upon request by Lender, Bormowar shall exacuts
and dalrvar zuch azzignments az Lender may require. Untl the occurrence of an Event of Defanlt, Borrower
ratams tha right to collect all rents, 1zsues, rovalties, and profite eamed and payable prier to the Evant of
Drafault.

o.  Excapt for sanior loans preapproved in wrrting by Lender, Borrower represents and warrants that Bormrower has
not executed amy prior assignment of rents, and Bomrower covenants and agrees it shall not perform any acts,
has not executed, and will not execute, any nstroment that would prevent Lender from escercizing its rights.

5. Construction, Prezervation, Manazement and Mamtenance of Property.

a. Bomower shall commence and complete construction of all mprovements promptly and m accordance with the
constmetion contract, plans and specifications m 2 mammer satisfactory fo Lender. Borrower shall allow Lender
to mepect the Property and records relating to the Property at all tmes.

b. DBomower shall: (3) not conumrt or permit waste, (b) not zbandon the Property, (c) prompily complete, restore
a.ndrepa:: in a good and workmanlks manner, any damaged part of the Property, whether or not hhuatl.cm or
[NSLTANCE pIOEE-EdS or condemmation swards ara available to cover costs, (d) maintain the Property ina
hakitzkle, zafe, and sanitary condibion, and in goed repar, meluding the repla.u:Ent of fichures with tems of
equal or b&ther ﬁ.mcti.onandqua]jtl. (&) prcru'[de qualified management of the Property by a residential rental
property manager, and (f) give Motice to Lender of, and unlsss otherwize dirscted in writing by Lendar, appear
m and defend, any action or procesdmg that could impair the Property.
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6. Compliance with law=.

2. Bomowar shall complr with, and ensure itz emplovees, contractors, officers, agentz and tenantz comply with, all
applicable state and faderal laws, ordinances, regulations, requirements of applicable govemmental authorities,
and covenants, restrictions and agreements recorded agamst the Propertv. Borrower shall mamiam datailed
records demonstrating compliancs with the provisions of thiz Section.

b. Bomower shall take appropriate meazures to prevent, and shall not enzage in or perut, any illegal activities at
the Property, meluding those that mayv endanger tenants or visitors, cause damage to the Proparty, result m
forferture of the Property, or mmpair the lien created by thiz Trust Deed or Lender's interest in the Property.

7. Insurance.
Bomower shzll provide and mamtam meurance from mesurance companies authonized to do busmass m the State
of Ukah on and relating to the Property and mprovements, each with am AN Bast rating of A- or ligher that are
satisfactory to Leander and meluds Lender 25 an additional meured with loss pavabls clavses in favor of Lender.
Certificates of [nzurance, showmg up-to-date coverage, shall be submittad o Lender no later than 3 busziness
davs of execution of the loan documents. Failurs to provide and maintain ﬂlerequ:red insurance m compliance
with this section iz deamed a material brazch of this Trust Deed  Af the minimumm:
i Workars” compensation insurance that covers full labality at the statutory lomits.
i Commercial general liability [CFL] msurance with limits no less than one million dollars ($1,000,000.00)
per person per occurrence and three million dollars ($3,000,000.00) agzregate.
1 Cormmereial avtomebile liakility [CAL] insurance covermg bodily injury and property damzge liakality,
applicabla to all vehiclas whether ovmad, non-owned, leased, or hired. The mummmiom Liabality lonst st ba
%1 million par ocourrence, combined single limit.
. Profsssional liability insurance.

b. In the event of losz, Borrower shall give immediate notice to Lender, who may make proof of lozz and ==tfle and
adjust all elanms under the policy. Bomowsr authonizes and directs sach msurance company mvolred to make
pavment for such lozs directly to Lender instead of to Bemower and Lender jomtly, and the msurance procseds
may ba applied by Lender m itz sola dizeration to reduction of the zacured indebtedness or to the restoration or
repalr of the Property. Lender agrees not to apply insurance proceeds to the secured indebtedness if all of
the following conditions are met: (1) no Event of Diefault has oceurred and is contmung; (1) Lender datermunes
that thers will be sufficient fimds to complete the restoration; (3)Lender determines that the net operating
meome that will Lkely be generated by the Proparty after completion of the restoration wall be sufficient to
support 2 dabt service coverage ratio not less than the greater of (A) the debt servics coverage ratio as of the
date of thiz Trast Deed (basad on the final inderaiting of the Property) or (B) the dabt zarvice covarage ratio
mumadiatel: prior to the lozs, n each caze including all operating costz, deposits to reserves and loan repaymeant
oblizations relating to the Proparty; (4) Lender detenmimes that the restoration will ke completed before the
earlier of (A) one vear bafore the matarity date of the Trust Deed WNote or (B) one vaar aftar the date of the lozs
or casualty; and (3) Lender recarves evidance of the mzurance coverage during and after the restoration.

8. Evidence of Title.
Borrower =hall pay for, mamtam, and daliver to Lender upon requast such evidanca of fitla as Lender may require,
mecluding abstracts of title and pelicies of title msurance and any extensions, renewals, or supplement=.

9. Indemnification.

a. Bomower shall, at 1ts zole cost and expense mdermufy, releaza and hold harmlezz Lendar and 1ts officars,
diractors, emplovess, and agents from and agamst any and all contemporany and fishure claims, suts, proceedings,
oblizations, assezzments, damages, losses, costs, expanses (mcluding, wathout lomstzhon, reasenable attomevs’,
architects”, and enpmsering fass), demands, lizbilities, penalties, fines, udgments, settlements, and forfaitures of
any nzture suffered or incurred by Lander or its officers, directors, emplovess, and agents ansmg cut of, relating o,
of In any manner occasionad by (1) this Trust Deed or the related Loan Documents; (1) a breach by Bomrower of thiz
Trust Diead or the related Loan Documents; (1i1) Lander's exercize of the rights and ramediss under this Trust Deed
or the related Loan Documents; (rv) the uze, peneration, manufacture, storage, dispozal, releaze, or threatened
releasa of a harardous substance on, undsr, shout, or from the Property in violation of environmental laws; (v) any
acerdent, mpury to or death of persons or loss of or damage o property occurming m, on or about the Property or the
adjoming sidewalks, curbs, adjacent property or adjacent parkmg areas, streets or ways; (v1) anmy use, nonuse or
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condibon m, on or about the Property or on the adjonung sidewalks, curks, adjacant property or adjacent parking
areas, streats or wavs; (vil) performance of any labor or services or the firmizhing of any materials or other prapartj
n respact of the Propa'tj. {van) any farhure of the Property to be m complianee with any applicable laws; or (1x) amy
and all claims, demands or undertakings on Borrower's part to perform or dischargs any of the terms, covenants, ar
agresments contained in any lease. Lender retams the right but i= not obligated to commenca, appear in, or defand
any action or proceeding purporting to affect the rights, duties, or hiabilities of the parties hareto or the related Loan
Documentz. Lendsr may settls or compromize any assarted claims agzinet it, and such settlamant shall ba bindmg
upon Borrowar, The provisions of this zaction survive the payment of the mdebtedness and the expiration,
cancellation, or termumation of the Loan Documents, and are not affacted by Lander’s acqusition of ame mierast m
any of the Property. Thiz mdemmification provision doss net require Borrower to mdemmfy Lender or hold Lendar
harmless to the extent of Lendar’s, 1ts officers, employess or agents” zrozs neghgence, willful musconduct, or
wrongful acts.

b. Bomower shall, at 1t= zole cost and expense, appear m and defend any action or proceading purporiing to affact
the sacurty of this Trust Diead, the title to the Property, or the lien priarity, rights or powers of Lender or Trustee, by
attormeys and other professionals approved by the Lander. Lendar may, in = sola dizscretion, engage 1tz ovm
attormeys and other profeszionals to defend or aszist Lender, and, at the option of the Lender, their attomeyvs shall
contral the resolution of any elarm or procesding. Bormower shall pay or, in the sele dizcration of the Lender
remmburse the Lander, for the reasonable faes and dishursements of attomeys, enginsers, environmental consultants,
laboratories and other profaszionals, and the cost of obtaming evidence of title.

10. Suorvey.

A sorvay of the Property must be prepared and certified at Borrower's axpenza by 2 professionzl angmeer or
regiztered land surveyor satisfactory to Lender. The survey must meet the requirements of the American Land Title
Aezneration

11. Ewents of Defanlt.
The occurrence of any of the following constitates an Event of Default:

2.  Monetary Event of Defeult: Borrower's fathire to pay all or part of any installments of principal and mnterest or
any other amount required when due and said defanlt 1z not cured within fourteen (14) days after written notics
15 1zmad by Lendar.
b.  Covenant Events of Default include:
(1} frand, misrepresentation, or material omuszzion by Borrower or amy of it officars, divectors, trustees,
parimers, members, managers or guarantor: m connection with (1) the Loan Application for or documants creating

the mndebtednazs (11) amy finaneial statement, rent rell, or other report or mformation provided to Lendar, or (11) any
request for Lendar’s consent to any proposed action under this Trest Deed or Mote or relating to the Property;

(2) the commencement of a forfaiture action or procesding, whether civil or cripunzl, which, in Lendar's
Judzrnent, could rasult i a forfarture of the Property or othernise imparr the Lien created by this Trust Deed or
Lender's interest in the Mortgaged Property.

(3} Borrower's msolvency, vohuntary or irvoluntary bankouptey, an assignment for the benefit of creditors,
or any proceeding to enforce a judgment or writ or order of attackment agamst the Property, or petithon for rehiaf or
rezdmztment of indebtednazz filad by Borrowar.

(4} the vohmtary or imvolmtary termumation or dizzolution of Borrower’s corporate existancae.

(3} Borrower's agresment or acts taken to refinance. zell, convey, dispoza, azzign, or make amy fransfar of
all or any part of the Property, vest the title in any other person or entity, or encumber all or amy part of or imterestin
the Property without the prior written consent of Lender.

(6} Any farlurs by Borrower to perform any of 1ts oblizations as and when required wmder the Mots, Dasd
Restriction and thas Trust Deed, which contimues for a penied of fourteen days after MNotice 1= 1zzved to Borrower.
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Mo MNotice 13 required for 2 material falure which could, in Lender’s sole judement, absent imrmediate sxercize by
Lender of a mght or remedy, result m harm to Lendar or mnpaimment of the MNote or this Trust Dead.

Motanthstandimg anything to the contrary herem, Lander agraes that the following shall not constituta an event of
defamlt haresundar and zhall not require Lender’s prior conzant: (1) the admiz=ion of an mvestor member mio
Borrower and the fransfar of mvestor mamber mterasts in Borrower, providad that such transfers are pemmitted under
Borrower's operating agresment; (1) the removal of the managing member of Bormower and the replacement of the
manzging member of Borrowar with the mrvestor member or an affiliate thereof, providad that such removal and
replacement 1z done m accordance with Borrower's operating agraement; (11) the makmg of a bridge loan, or an
additional bridze loan to Borrower by the myvestor member or a third party; (1v) the pledze to the mvestor mamber
by the manaping member of the managing member’s mterazt m tha Operating Apreement, a5 security for the
performance of all of the managing member’s oblizations under the Bomwower’s operating agreement; and () the
pledzs to construchion or permanent lander, b the Borrowrer, mamaging membar, or imvaztor member of each of
their respective mterssts pursuant to the Borrower's operating agreemeant, as sacurtty for the performance of all of
the Borrower's oblizations under the construction or permanent loan.. Investor member may but 15 not requred to
cure any monetary or non-monetary default, which cure Lender shall be subject to the zame contractual and =tatutory
restrictions as if made by Borrower and accepted or rejacted on the same bazis as if made or tenderad by Bormowar.

12. Foreclozure.

After an Fvent of Default, Lender may declara all sums secured hereln immediatahy due and payable and forecloze
this Trust Dead in the manner provaded by law for the foreclosure of mortzazes on real property. Lender is antitlad
to recovar all meident costz and expanzes, meluding reazonzhle attomays” faes.

13. Suocceszor Trustee

Lender may appeint a successor trustas by filing 2 substitution of trustse for recording in the office of the County
Fecordar of szch couwnty m which the Property iz sioated . The successor trustes shall sucesad fo all powers, dutiaz,
authorty and title of the Trustes named heremn Each substitution shall be executed and ackmowledged, and notics
grven, as provided by law.

14. Power of Lender or Trostes to act.

(2} Upon an Event of Default and anytome wit] curad, Lender or Trustee iz entitled but not oblizated, without notice
to or demand upen Borrewar and wathout relezsmz Borrower from any obligation, to: (1) institute procsedings to
enforce the Loan Documents; (1) expend fimds to remedy the dafault, to be promptly remmbursed by Bomowar;
{111} accelorata the matmty date of the Mote and demand payment of all sums due; (rv) bring an action on the Mote;
() foreclose the Trust Dieed and Property in any mammer availzble under lawy; and (vi) exercize any other right or
remedy it has under thiz Trost Deed, the Note, or other Loan Dociemants, or that iz available at law or in equity.

(&) Upon an Evant of Diefanlt, Lender may, without notice, enter and take poszaszion of Property and sue for or
collact rants, 1smues, and profits, includms thoza past due and unpaid, and apply the zame less Lendar’s costs and
expenses of operation and collection, mcludms reazonable attormey's fees, to any mdebtedness sacured hereby.

(c) The entermg and taking possession of the Property, the collection of rents, 155ues, and profits, or the procesds of
fire and other meurance policies, or compensation or awards for any talang or damage of said property, does not

cure or warve any defanlt

(d) The failure of Lender to prompthr enforce amy right does not operate as a warver of such right and the waiver of
any defanlt does not constitute 2 warver of any othar or subsequent defanlt.

(&) Berrower shall pay nmmeadiately and witheut demand 21l swme expanded by Lander or Trustee, with interest from
dzte of expenditura at the rate of ton parcant par anmm wntil paid. The repayment oblipation 1= securad by this
Trust Diead.

(f) Inthe event the Property is sold, Lender or Trustee shall execute and deliver to the purchaser 2 Deed comvayving
Property without any covenant or warranty, express or imphied. For clarity, the Dead Restricion is iravocable and
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shall man with the land m accordance with its terms. Trustas shall apply the procesds of the sale to payment of (1)
the costs and axpenss: of axarcizing the power of sale and of the zals, including the payment of the Trostea’s and
attormeys” fees; (1) cost of any evidence of title procured m comnection with such zals and revenue stamps on
Trustee’s Deed; (3) all zumz expended umdar the torms heraof, not then rapaid, with acereed interest at 1096 per
annum from date of expandriurs; (4) all other zums then secured hereby; and (5) the remainder, if v, to the persons
lzgally antitlad thareto, or the Trustee may deposit the balance with the County Clark of the county m which the sala
took place.

15. Tranzfer of Property.

Barrower chall not refinance. sell, convey, dizpose, assign, or maks amy transfar of all or any part of the Property,
vest the title in any other person or entity, or encumber all or any part of or mterast m the Property, without writtan
approval from tha Lander.

16. Condemnation,

If any part of the Property 1= damaged, dimimizhed m value or taken through condermation or eminent domain procesdings,
or if a consent settlement 15 entered or 3 transfer 1z ma:ietmderth:eatcfauchpmcea:hngs, then anv and all compensation,
awzrds, damapes and other pavmeents or reliaf to which Borrower 1z entitled, meliding the proceeds of amy policies of
inzurance, shall be azsigned and paid to Lender. Lender 15 entitled but not obhga:edta commence, appear m and prosecute
in = oWn name any action or proceedings or make any compromuse or sattlement, in connection with such takng or damage.

17. Binding Fffect.
This Trust Deed, the Mote and all other Loan Documents are binding upon the Parties, the signatories, and their rezpective
successors, Teprezantatrves and admimstrators.

18. Evidence of Authority.

Borrower shall, at Lander’s request, provide proparly certified rezolutions, authorizations and documents that: 1) autheonize
the acquisition of the Property, the construction of the project, the obtainmg of loans and the execution of the Loan
Documents; 1) designate thoza persons authonized to sizn and deliver this Trust Deed, the INote, and the Loan Documentz on
behalf of Borrower; and, 1i1) ratify and confinm actions previously taken on behalf of Borrower.

19. Trusteez Acceptance of Trust.
Lender accapts this Trest when this Trost Daed, duly executed and ackmowladzed, 15 mads a public record as provided by
Lawr.

20, Governing Law.
Thiz Trust Deed and all Loan Document= shall be construed solely accordmz to the lavs of the State of Ttah. Each party
irevocably conzents to the jurizdiction and exclusrve venwe of the District Courts of the State of Utzh

21. Notice.
Moticas shall be m wnting and personally delivered or mailed by first class postaze paid mail to aach Party at the addresses
zet forth above. Borrower ratams sola razponability for sharmg notices with its investors, guarantors, and other lenders.

11, Tax Credits.

In the avent Bomowar imtends the mortzagad Property to qualify for an allocation of low-income housing tax eredits under
Section 42 of the Intemal Keverme Coda (“Tax Credst="), Borrowear will record in the raal property records of the applicable
Counties an “extended low-income housmg commutment™ az defined in USC Section 42(h)(6)(E) (the “Extendsd Use
Agreement”™). If federal law requires that the lien of the Trust Deed be subordinate to the Extanded Uss Asreement, than
Lender will subordinats thuz Trust Diead to the Extended Use Agreement. The Subordmation Agreement will, m 2 form
acceptable to Lender, provide that if Lander or ifs successors or azsigns acquires the morteaged property by foreclosure or
instnument m lien of foreclosure, the “extended use period” (as defined m Code Section 42 (h)(8W DY) will termmate, except
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for the cbligation to comply with the limmations cn evictions of tenancy and mcreass in remts for the three vear period
following the acqusition of the mortgaged property.

Dated thi= day of .20

{Borrower)

By

By

Mama:

Title:
STATE OF UTAH )

=5
COUNTY OF )
Cm the day of , n tha vear perzonally appeared before me before me,
a notary public, personally appearad who being
by me duly swomm did say that ; tha for
. . , proved on the basis of

satisfactory evidence to be the person(s) whose nane(z) subzcribed to m thiz document, and
acknowledgad axecutad tha same.

Motary Public
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WHEN FECOERDED MATL TO:

Utzah Departmant of Workforee Services
Heusing and Commmmity Development Division
(Mana Walker Houzsing Loan Fund

140 East 300 South, First Floor

Salt Laka City, UT B4111

Space Abgvre This Lms for Becorder's Uza
LOAN NO:

DEED EESTRICTION

THIS DEED FESTRICTION (“Festriction’™) iz made and offective as of the _ day of 20 by
, “Borrower”), for the benefit of the Utzh Department of Workforce Services
Housing and Commmity Development Divizsion, Olane Walker Housmz Lozn Fund, (“Benefictary™). For zood and
valuzble considaration, Borrower agress:

A PROPERTY ENCUMEBERED. The restriction shall be recorded azainst real property (“Property™) located in
COUNTY as more fully dezenibed as follows:

LEGAL DESCRIPTION:

Tzx Parcel Mos.:

Property 1= also known by property address:

B. EESTREICTIONS.

(11 All Olene Walker Housing Loan Fund momes, rezardless of the source of funds, mm=t be uzad to aszist fanuhes
whose anmual meomeas do not excead 30 percent of the madian famuly meomea for the area as deternuned b HUD,
with adjustment= basad on farily size. In addition, at least 90 percent of Olens Walker Houzing Loan Fund montes
used for rental honsing st be usad to assist familiss whese armual meomes do not exceed 80 parcant of the
median family income for the area as detarmnad by HUD.

(2) Bental howzmg will qualify as affordable only if the project:

(2} has at least 20 percent of the Olene Walker Honsing Loan Fund assisted rental units occupied by familiss whe
hava ammal meomes that zra 30 parcant or less of madian income az defined b HUD. These wmifs mnst sustam
the Low HOME rents az described m the following section.

(B) has at least 70 percant of the Olene Walksr Houzing Loan Fond assisted rantal wmits cconpied b fanulise who
have ammal meomes that are S0 percent or less of median income a= defined v HUD. These wmifs must sustaim
thes Hizgh rents 25 desenibed in the followmg saction.

(e} has the remamder of the Qlene Walker Housmgz Loan Fund assisted rental units occupied by families who have
ammual meomes that are 80 percent or less of madian income as dafimed by HUD. Thesze wits must sustam the
High rents a= dezcribed m the following section.
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{31 Every Olene Walker Housing Loan Fund assisted uwmt, whether faderally funded or State fimdad, 15 subject to
et lmitations that ensure rents ara affordzable to low and verv low-incomes families. MMasommom rents are refarrad to
as HOME rents as further defined m 24 CFE. 82232,

(a) High HOME rents: B0% of azzizted rental vnits must have rents that are the lesser of: A) Section 8 Fair Market
Eente or area-wide axception rents for existing housmg, minus tenant paid utilities, or B) rents which are 30%
of adjusted meome for houzsholds at 63% of madian income, pums tenant paid ufilties.

(&) Low HOME rents: 20% of assisted rental umits must have remts which squal 30% of anmal income for
housahiolds at 3090 of medizn meome, inus tenant paid wtilties,

{c} Projects with five or more HOME-assisted rental wnits shall reserve 20%% of thoze wmts for very low-meome
familiae.

(4) In projects whers Low-Income Housing Tax Credits are part of the financing:

(2} Quahfied tax credit wuts must not excesd taox cradit rent linuts, while HOME-az=isted wits must mest HOME
rant requirements. If 2 unit 13 being countad wmder both programs, the stocter rent limit applies.
(1) Low HOME rent unitz are subject to the lowar of the Low HOME rent or the tax credit rent.
(1) Fhgh HOME rant units are subject to the lowrer of the High HOME rent or the tax cradit rent.

(b) When tenant= recerve additional subsidy through rental assistance programe such as Section B, additional
raquiramants apply:
(1) Ifthe remtal aszistance program rent lomit exceads the tax cradit rant, the umit rant may be raizad to the
higher limit as long 25 tenants pay no more than 30 percent of thair adjusted monthly incomes for housing costs.
(11) Fent may be raisad to the rental assistance program limat only if the tenant pavs no more than 30 percent of
admzted income, the subsidy iz project-bazed (not tenant-based), and tenant’s income is less than 30 percent of
tha area madian income.
(1)  In ajomt tax credit HOME-assiztad umit, the siricter HOME requirements apply.

(31 Ewvery Olene Walker Houzing Loan Fund assisted wut, whether faderally fimded or State fimded, 15 subject to
rent lomitations that ensure rents are affordzble to low and very low-income fanulies. Mlasimmm rents are refarrad to
az HTF rents a= further defined in 24 CFR. 93302,

(1l Extremsly low-meomes tenants: The HTF rent plus uhilities of an extremealy low-meome tenant shall
not exccead the greater of 30 percent of the fadaral poverty line or 30 parcent of the mmcomea of 3 family whose anmal
incomea equals 30 percent of the median incoma for the area, as determinad by HUD, with admstments for the
mumber of bedrooms in the umt. HUD will publizh the HTF rent limits on an anmual hasis.

(1)  Very-low income tenants: The HTF rent plos utilities of a very low-income tanant shall not axesad
30 parcant of the meomes of 2 famiby whese annual imeome aquals 30 percant of the median income for the area, a=
detenmined by HUD, with adyustments for the mumber of bedrooms in the umt, HUD will publizh the HTF rent
Lirvuts on 21 ammal basie.

(1)  If the unit receives Faderal or $tate project-bazad rental subzidy, and the tenant pavzas a
contribution toward rent not more than 30 percent of the tenant's adjustad income, the mamnnom rant 1= the rant
allowrable under the Faderal or State project-bazed rental subsidy program.

(3) Property shall inclode no less than
(st specify which wrar siges will be designated ax High or Low HOME wwrs and how many Low HOME wnire
st be designoted; REMOVE dhis from drafts after insert the languoge)

C. ENFORCEMENT.

(1) This deed restriction constitutes an enforceable restrichon, nms with the titls to the Property, shall not be
subordmated and shall ;urerre any foreclosure proceading. If the deed restriction 1= violated, the Beneficiary
will be mreparably damaged unleszz the deed rasiniction 15 specifically enforced. Inthe svent of 3 viclation of
the deed restriction, the Benaficiary may mmstriute and prosacute a procesding to enfores the deed restriction,
erjoin the contimung violation, and exercize any othar rights and remediss provided by law or equity. Withm
thurty (30} days after the data of a2 wmitten request from Beneficiary, Bomrower shall pronade to Beneficiary a
raport evidencing Borrower s compliance with the Bestniction. The report must include project financials for
each vaar of the affordability pened, and any addibional mfommation requested by Benaficiary. Bomower shall
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allow Beneficiary to mepect the Property, and the Borrower's and the Property's records, m the event that
Bomowar fails and/or refuses to provida the report. Beneficiary may considar a faslure and/or refusal by
Bomower to provide the report and'or allow the mspection to be an admizsion by Borrower that Borrower 1= not
m compliance with this Restnction.

{2 If an enforcement action 15 mibated and Bensficiary pravails, Beneficiary shall be entitled to its costs and
attorneys’ fess from the owner of the property, and an order requiring that wmits rezarved for low meomea
housmng shall be brought mto and remam in conformity with the dead restriction throughout the affordabality
period and untl the loan is paid off, whichever date iz Tater.

D. TEEMRL
This Deed Festriction 1= imevocabls, mums with the land, and 13 bindmz wpon the successors, assigns, lenders,
and banaficianies of the parties. This Daed Bestniction mums from the date of execution and remams m effect
during the Affordability Period under Section 92.252 or Section 52,234 of 24 CFF. Part 82 (HOME DIrvestment
Parmarship Program) a= amendad, or umtil the Trust Daed MNote of like date 1= paid m full, whichaver 1= later.
Upon zuch occurrence, thiz Deed Rastmetion will automatically terminate without nead for any other
decumentztion, notice or recordad material

Diated this day of 20

{Bormower)

By

By-

HNama:

Tatle:
STATE OF UTAH }

EH
COUNTY OF )
Om the day of . n tha vear perzonally appeared before me befors me,
a notary public, perzonally zappearad who being
by me duly swom did say that , tha for
. . , proved on the baziz of

satisfactory evidence to be tha person(s) whese names(s) subseribed to m this document, and
ackmowledgzad axecutad the szmea.

Notary Public
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Exhibit F — Multifamily General Requirements

Applicants may include the following items under General Requirements for the purpose of determining
eligible basis and fee limits:

Supervision and job site engineering.

Job office expenses including clerical wages, whether onsite or offsite, if for the project.
On-site temporary buildings, tool sheds, shops and toilets.

Temporary heat, water, light and power for construction.

Temporary walkways, fences, roads, siding and docking facilities, sidewalk and street rental.
Construction equipment rental not in trade item costs.

Clean up and disposal of construction debris.

Medical and first aid supplies and temporary facilities.

Watch person’s wages, security cost, and theft and vandalism insurance.

Items not listed above, including, but not limited to, salaries of owners, partners or officers of the
general contracting firm are not allowed under General Requirements.
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Exhibit G — Multifamily Maximum Subsidy Amounts

HUD published a notice (CPD-15-003 issued March 17, 2015) establishing an interim policy that directs
PJs to use the Section 234-Condominium Housing basic mortgage limits until a new rule can be
published. These limits are updated annually. The most recent update was effective April 7, 2023 as

shown below:

Subsidy Limits (234-Condo)
Unit Size Elevator Non-Elevator
SRO/Studio $72,088 $ 68,500
1BR $ 82,638 $ 78,983
2BR $ 100,490 $ 95,256
3BR $ 130,002 $121,932
4+ BR $ 142,701 $ 135,837

The maximum HOME/HTF/LIH per-unit subsidy limits used is calculated by multiplying the 234-Condo
limits by the High Cost Multiplier (“HCM”) of a maximum of 240% as approved by HUD as shown below:

Maximum Per Unit Subsidy (w/240% HCM)
Unit Size Elevator Non-Elevator
SRO/Studio $173,011 $164,400
1 BR $ 198,331 $189,559
2 BR $ 241,176 $228,614
3BR $ 312,005 $292,637
4+ BR $ 342,482 $326,009
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Exhibit H - HUD Environmental Review Requirements

WebGrants
Environmental Review Record (ERR)
Olene Walker — HOME/HTF fund request

You must be registered to use the WebGrants system. Anyone utilizing
the system MUST have their own User ID and password.

Never use another’s user ID, or share your User ID and password.

If anyone has an issue with registering or problems logging in, they
should contact their program specialist for assistance.

It's recommended to use the navigation buttons within the WebGrants
Browser Window (Back, Add, Delete, Edit, Save, etc.) instead of using
the web browser buttons.

All fields marked with a red asterisk are required.

You can still edit all forms after clicking “Mark as Complete”.

Some fields like email and phone number are pre-formatted.

Phone number fields will insert hyphens for you. If you enter hyphens, it
will cause too many characters to be entered, and you will have to enter
them again.

Register for WebGrants to complete the Environmental Review Record.
https://webgrants.utah.gov/home.do

Choose the “Register here” link highlighted below
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WebGrants3

Nnrto Wilbgrnnt-
37

ImclJitl:cfflel
i

The Register Here link opens a page asking for information
on the User (Personal linformation)and the Organization (Organization
Information). Required fields are marked with a red asterisk.

Always identify theuwhat Program Area are you interested in(' as . Mu. [ti-

Fa.mily Housing. When submitted using the Register link in the upper right
hand corner, registration requests goes to the WG management team, who
sends it to program staff to 'approve’'. lIf another Program Area is identified,
the receiver of the request may not be familiar with the purpose oif the
registration and may 'reject’ the request.

nnnnnnnn
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Personal Information section — The email address entered on the
registration will receive 2 emails — one with a user ID and one with a
temporary password that will need to be entered into the login screen.
The system will ask that a new password be set with at least 8 characters,
including one upper and lower case letter, one number and one special
character. It will also be the email that receives status changes and system

notifications.

rperyres

Persnnailnfannatfn.n |
Mame™ [l | u
é

|

. :muurouw:pn i Wach Grae|
'!w_:ﬁ Dhwmon & ;- m.-:-
mtarirta in; (EFETRAY
’ v-ek' e J- w MW

et 0 Yag C¥n

When registering, the user should be associated with an organization.
For WebGrants purposes, think about the role/relationship the user will

have.
If the registration is for a staff person of a developer, that person should

register as an employee of the Developer Organization.

2023-24 OWHLF Policies & Procedures - Page 1

92



WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT

OLENE WALKER HOUSING LOAN FUND

If the registration is for a user in a capacity directly related to the project
being funded by the HOME/HTF grant, then identify that project as the

organization.

!bmnu | anlp | 'HLng out \:-JB.'::H | I | |
‘f‘-] Welcome wco reses

Main Menu
ik Henp sbove o wiew fradrucfion
j instructions
8 v erefiie
€7 Funding Opportunities
w My Applications

s My Grants
& My Inventory
; Start
My Environmentisl Reviews.._ |
i e Here
~

Whether a new ERR is being created, or the work on one previously started
needs to continue, always choose “My Environmental Reviews”

WebGrants 3 ‘M

'@MEnu | B Help | ﬂLDg Out \.liﬂacli] L &Md| 1 |

s Search Environmental Reviews

N
| =
b

v
f
5

Search Environmental Reviews

Eirviraimantal Review Mumbse: / \
Status: | Al w

State Conlract #:

Award Yaar

Assoclated Organdzation Nanse:

Environmental Review Types | 4 [

Ir’f -\\ Pragram Rreas [Lepivg - Housing Opperuniles for Persens with AIDS ©
| : 1D - Hnusmg-Slate Irndividual Develapment Accolnts

!
\\_ / MFHousing - Mulli-Family Housing

RIRE  Klmreain R h.'rr-mﬂn‘.' arrd

1. To begin a NEW ERR, click “Add” in the upper right hand TASK BAR.
To continue working on one previously started:
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2. Choose MF Housing — Multi-Family Housing and any other identifying

information
3. click “Search” in the WebGrants (WG) section box.
?‘)Menu | 8 Help | iﬁLng Out \;iﬂacﬂ | | ﬁsave

®. Enviromental Review p .-—--“I-;’.':\
Complete the |
ol s Information, and Click
Pragram Area:* | Glabal - “Save” inthe upper task |
Environmental Rewiew Title:® AN s
Tyi=" | Sypplemental Assistance Funding {approved prior year) -

Total Funding Amownt® &0.00
Grant/Loan Recipient®
Sula-Rocipinnt

Cantract ¥ear™

L

After clicking “Add” the fields on what will become the “General Information
screen need to be completed correctly, specifically the “Program Area”,
which cannot be changed and may cause delays in review and clearance.
Internal staff are only assigned to the Program Area they work in.

1. General Information component

Program Area: Choose “MF Housing — Multi-Family Housing” — very
|mp0rtant|

Glabal

CORG « Community Denelopment Block Grant

HCD « Division Spennl Froecls 2

ERA- Emargancy Rental Assistarca

HEAT - Homa Enmrgy Assictance Targat

HEMF - Homeless Shalter Mitigation Fund

HTHSP « Homeless to Housing « Sisis Funds

HTH - Howriesl g 10 Housieg TRNF
e ra ' HS15 - Homebsseness Soktons Srard

HomeChoioe - Housing - Home Choice:

HousrgCih - Mouming - Ciner

Fursi - Howsing - Rural Sell-Hslp

7 HAP - Hiusr Agamiance Progiam
Mes Hal O “ s iy
Sptean | [ Hoip | S Log Out HOPW - Housing Oppertunilies Tor Parsons wih AIDE |
10 - Housng-Slate Indvaual Dival opmeant Aoeunts

&Erm’rwﬂwrrraf Review

WRF - Nm.u.xuﬁunuu?mmu Frrd
CIB - Parrarent Cormenuinity Imnac Fund
Gansral Informatian OEFAF - Cusalifad Emangercy Food Agency Fund

SronuCaR, Syregn ORG
Fragram armac* [ B4FHygimg - Mulli-Famiy Hiusig

Emvisonmen Lal Bewicw Title:* | Thg & tha project name recaning fund
Tepe® | Acquisiion or Dewelopmen - 5+ Sngis Famiy ote n (E4) -
HED HIAD Funding Amzsnt® [ 10000000
Gearibt/Loan Receient® | | nah Daparimen of YWorkioms Senioss, HCDO
Seb-Reciplent | Thi i Ihe men Ong whe applied e urds

Conbract ¥aar® | opga
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Environmental Review Title: This is the name of the project that received funding.
Type: Choosing one of these categories will bring up the correct enviranmental review
form/checklists:

RED - Exempt Activity — 24CFR Part 58.34

GREEN — Categorically Excluded (CAT X) Activity — 24CFR Part 58.35 (a)

BLUE — Categorically Excluded (CAT X) NST Activity — 24CFR Part 58.35 (b)

BROWN — Environmental Assessment (EA) Activity — 24CFR Part 58.36

Studies/plans

Administrative and Management Activities
Public Services — counseling, education, etc.
Inspection/Testing of Properties
Engineering/Design Costs

Technical Assistance/Training

Re-construction — water/sewer line (in original trench)
Re-construction — curb/gutter/sidewalks/streets

Housing Rehab — Single Family Home

Housing Rehab — Duplex/Tri-plex/4 Plex

Housing Rehab — Apartments (no change in density)

Building Rehab — Non Residential (no change in use)

Acquisition - Building (no change in use)

MNew Construction/Acquisition — 1 Single Family Home or Lot
New Construction/ Acquisition — Up to 4 Units on a Site

MNew Construction — 5 or more Single-Family units — 2000 ft apart

Tenant Based Rental Assistance

Supportive Services- Health Care, Housing Services, Day Care

Short Term Rent or Mortgage Payments

Operating Costs — Operations/Maintenance

Fire Trucks/Ambulances/Meals on Wheels Trucks

Economic Development — Equipment/Inventory/Operating Expenses
Homebuyer Assistance — Purchase of Existing Homes/Closing Costs, etc.

New Construction — 5+ Unit Apartment Complex

Acquisition — Building (Change in Use)

Acgquisition or Development — 5+ Single Family lots in Subdivision
Other New Construction Not Listed Above
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Total Funding Amount: this is the HCD HUD Funded amount, you should
know this from what Daniel Herbert-Voss sent in the underwriting document:

Prajiet Toul Coiti- Prajit DATE DF BOARD
noX HEDF A i | a e MEETING Thureday. January 19, 2023 SOURCES OF FUNDING
Tyme of Projec AM} Tala Linils- | Hoes Gomai | Tomsl Sl LIHTCT LT :phlmwmg
By 552 574 Bk 000 L Units- T B oWl si- | Prica®1 TG [Fod = ] 24T L n
WL Al Falt AT | wop Frastion | Proisct dsgn | Lana stins. Imvastar  fut LHTC Mane sy 5 1 i, S
il Wan | Mo | res | O Towl 176 F158 368 5258 738 Yen LarieaPosh o mibimo st Rai Toms (y)
Mew Comeb ucton Lﬂ"f‘ﬂll’lﬂJ (£ 1T 423 55 6R2 [T WO Socord ALMOA00 Jpaw W
E ] Total Assisied Urnks. ] 10000 [TREH §a305 HEF Nong
HOME  WHTE e | Beorea | Tolsd ContFr'|  S181.87 [FEINF] Bux Faa hono
T | = o ai HCCIFE B115.23 S1TIL11 $4,838. 531 [oenans EIII0A50 G 40
sabsl [ icen O [ MF Dp $fLin 4,025 £4,753 % oal TDC
= sar AmS) years) | o M| Tomal Bk o [ fai mamaT| GF Par Uik | 165
HOME | O°d | EZ000000 40 3.00% Agorey Winf |0
LH () 51,660,673 11585 5126188 | Maw CFUNIt [oros,
IR ) T
HOME| ©F | §1. 40 3.G0% RN
s 3] §1,441,023 1182 £1,266.21
T
s fl TINES |-
Yes. iu 0 AR [ L‘uu:a-—.r. Censi. ToFer m'r:.-pﬂ Ho Hant
P S5 ina 05 8 o ——— i o

Grant/Loan Remplent 'ALWAYS enter Utah [}epartment of Workfolrce
Services, HCDD

Sub-Recipient: This is the main organization who applied for the funds, the
org that the user completing the ERR is associated with.

Contract Year: enter the Fiscal Year in which HCD funds were awarded.
CLICK SAVE at the top task bar, right hand side. WG system Navigation
automatically returns you to the ‘Components’ screen after clicking “Save”.

Environmental Review: 194268
Tither  Building
Statwsi Ediling

Fregram Arves:  Community Development Block Grand

Compenents

Gararal Informaticn
Description of Proposed Action
ren/Location (Amach Map)

e
vty Faciivles & Sorvices

Car

Maiural Foaturos

Capslwdnne, Commsnes, Migstion
Aitachmoris

Adtach Sigrmd Envicanmen il R

Preview | Submit | Withdraw
Last Edited
262

Page navigation is simple. Click on the next component, Click ‘Edit’ - complete
the requested information. Click ‘Save’. Click ‘Mark as Complete’.

2. Description of Proposed Action component: This component collects:
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Chief Executive Officer of Contracting Entity and Title- ALWAYS enter
Christina Davis, HCDD Director, Utah State Dept. Workforce Services
Environmental Review prepared by - (preparer name and phone number)
Project Summary — a detailed description of what the whole project will be
when complete, regardless of what funding or phase this is. A good project
description sets the foundation of an environmental review. Provide a project
description that captures the maximum anticipated scope of the proposal. It
should include all contemplated actions that logically are, either
geographically or functionally, a composite part of the project, regardless of
the funding source.

Describe all physical aspects of the project, such as plans for multiple phases
of development, size, and number of buildings, and activities to be
undertaken. Include details of the physical impacts of the project, including
whether there will be ground disturbance. If applicable, indicate whether the
project site will require acquisition or if the sponsor already has ownership.
Project Address- Where the project is located

City/State/Zip- Where the project is located

Other HUD Funding — Indicate if there is other HUD funding so our offices can
coordinate.

Other HUD Source— Indicate the source of other HUD funding so our offices
can coordinate.

Total Projected Project Cost— Required to be completed.

In each page, click “Edit” in the top task bar. Complete or update the fields,
and click “Save” at the top:
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g] Menu | B Help | ﬁLn!g Suf '-\;-jﬂtll:ll- | | | | HSm
o, Environmental Reviews

Environmental Review: 184262
Take: Fuilding NMew Aparimenis
Batusl Egiting

Program Ares:  Commuenity Development Block Grant

Exgoutive information

Chiiaf Ewistiitiva Micar of Contracking |~ =
Entity & Title Chisting Davis, HCD Dinscion, LLBJ‘I-SEB ;ng_ Al

Ervi lal Rawlw praparsd by | Saran joora [801-834-a609
PFreparer Prepaer's THeghane Murzher

Froject information
Project Semaiary” [Tnis iz an exawple of what your project will be
when conplete.  This is a 68 unit apertment
complex that will provide up to 30 units as
affordavle housing an a flosting besis, as clisnts ﬁ

Thiz Feld 1 Bmised b 1300 thavacters Ll i
\
Profuct addeans® (00 S0 1 5620 Woel The ‘drag bar’ at the corner of some
y
cityfstati/2ipt Tor s, uien text boxes can be used to resize the
@thar HUD Funding Amsount S0 window as you ars tl,rping, if desired. )
L F

Other HUD Funding Seurca

Total Frojected Project Cost® 3_0,39, 3

Notice the section’s title/task bar with options: Mark as Complete / Return to

Components.
&y menu | BHnlp| o] Log out g Back | | | gcgEﬂr”
e Environmental Review

Environmental Review; 184260

Tilm  Bullding
Status:  Eclifing

Pisgi ane Aimad  Commmunity Developrment Block GGrand

Ewxecutive Information Kiark as Complete | Return to Components

Ghiel Exscutive il of Contrecting
Bneity & Tirl

L T e E R
Prapen Praarar ) TREpeane Hirene

As each Component is completed click “Mark as Complete” to save the
information entered. This creates a Checkmark under the “Complete?”
column on the Components page.
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Components Proview | Submit | Withdraw
Name Compietet: Last Edited
General Infonmation L 04262022
Diescription of Proposed Action L 01/32023

Project AreaLocation [Attach Map|
Statement of Purpose

Checklist Part 1

Checklist Part 2

Checklist Par 3

kand Development

Socioeconamic

Cemmunty Facilities & Services
Matural Features

Conolusions, Commants, Mitigation
Anachments

Arach Signed ERvironmental Review

All components must be marked “Complete” before the ERR can be
submitted. Even after “Mark as Complete” is chosen, the fields in the
component page can still be edited.

3. Project Area/Location (Attach Map)

This component is simple. Create a single document that has:

1. street view and any surrounding landmarks

2. Ariel view with project boundaries, building boundaries, sq. ft. marked,
streets names, etc

3. if needed, clear indicator of proximity to transportation, shopping, etc.
4. projected site appearance when completed, i.e., building blueprints,
parking, open spaces, information that HUD can understand the potential
impacts.

Describe what is contained in the single document upload. Click “Save”™:
2y Musia | B Hulp | il Los O g Bk | | | | | e Save
ww Environmental Reviows

Enviranmantal Roviow: 1842858

ty Davesiopment Biock Girant

Projeot Araa/lossthon (Amsoh Mop)

EERCTPEION® | Bl wimwhabrmst o s andnres
Fhan Himid in vt b 78 s

Hagp Atladhimest® | Choose Fle | Cosst Wast. . mamap PO

Refum o Top

4, Statement of Purpose component: The underlying purpose and need to
which the agency is responding in proposing the action and its alternatives.
Describe how the proposed action is intended to address housing and/or
community development needs.
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Existing Conditions and Trends: Determine existing conditions and describe
the character, features and resources of the project are and its surroundings;
identify the trends that are likely to continue in the absence of the project.

5-11. Checklist Components = All applicable related Federal laws and
Authorities:

1. National Environmental Policy Act of 1969

2. Airport Hazards—Runway Protection Zones and Accident Potential Zones;
24 CFR Part 51 Subpart D

3. Coastal Barrier Resources—Coastal Barrier Resources Act, as amended by
the Coastal Barrier Improvement Act of 1990

4. Flood Insurance—Flood Disaster Protection Act of 1973 and National Flood
Insurance Reform Act of 1994

5. Air Quality—Clean Air Act, as amended

6. Coastal Zone Management—Coastal Zone Management Act

7. Contamination and Toxic Substances—24 CFR 50.3(i) & 58.5(i)(2)

8. Endangered Species—Endangered Species Act of 1973

9. Explosive and Flammable Facilities—24 CFR Part 51 Subpart C

10. Farmlands Protection—Farmland Protection Policy Act of 1981

11. Floodplain Management—Executive Order 11988 and 24 CFR Part 55
12. Historic Preservation—National Historic Preservation Act of 1966

13. Noise Abatement and Control-Noise Control Act of 1972, as amended by
the Quiet Communities Act of 1978

14. Sole Source Aquifers—Safe Drinking Water Act of 1974, as amended

15. Wetlands Protection—Executive Order 11990 and 24 CFR Part 55

16. Wild and Scenic Rivers—Wild and Scenic Rivers Act of 1968

17. Environmental Justice—Executive Order 12898

The following components may or may not be part of your project’s record,
but they encompass an opportunity to address all applicable regulations as
part of HUD funding.
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Componanis Praview | Submit | Wiithidbnw
Mame COmpiEe T Lasi Edned
@enanl Information L 412620
Descrgtion of Propossd Acion L ofaN202N
o { ra0ai

Froject Areslocaton (Attach Magp|
Braramant of Purpass

neckilst Part 1

CPKIiE Par 2

Cruckils Part 3

Astnch Bigned Environmenisl Seuies

Some of the items in the checklists may be addressed from other agencies
ERRS, or as part of a Phase | and/or Il review and can be used to respond and
provide evidence to some of the items, but will not provide a response to all.
Other agencies ERRs may not include or address HUD mandated items. All
narrative provided should explain why there is ‘No Impact’ of the project for
the selected item clearly and succinctly. Adding Evidence to the attachment

features is encouraged as much as reasonable.

Click on “Edit” to address the items as applicable. For assistance in
understanding what the items are representing, use the “click HERE” link at

the top of each checklist section, highlighted below.

& Menu | B Halp | ﬂ Log Owt \.‘jBack | | | -.j:Edlt |

' Enviranmental Review

Environmental Review: 194269
Title: Building
Status:  Edfilirg
Program Area:  Communily Development Block Grant

Checklist Part 1 Mark as Complete | Return to Componants

Click HERE far checkiist instructions ang offser msomces.

Camments
I ] :
Row mpack frexvirex for ench et Hitouil et b iy Aftechment  Attachment
1. HISTORK: PRESERVATION {24 CFH Far B
2. FLODDPLAING MANAGEMENT (24 CFR Parf 55, E.0, 11888)

3. WETLANDS PROTECTION (E.O. 11380}
4. COASTAL BARRIERS RESOURCES
5. S0LE SOURCE AQUIFERS (10 CFF Pan 149

The link will take you to our HCD resource page for ERRs, containing links,
forms, and web resources that will assist in understanding the regulations for

each item, and ways to respond to them.
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“nﬂﬂem Huoire Abouil Divizhons Parirers Shgni |
HBUSING & COMMUNITY
DEVELOPMENT

HUD Environmental Review

« Enviranmantal Checklist Insructions.

Overview

A% pan of the Departmend of Worklorce Serdoes, The Housing and Community Developmeni Division (HCDD)
FrU-u'HE'E ﬂ.ll"dll'l; for a8 'JBFBH"DTFT—:‘IE'HS such as; fre rucks, 1ood barks, low Ncome nousing Senkor centen,
haomeless sholters, community certers, housing rehsalitaton and infrastruciure projects, Al grang end loan

Iecipems are requied 1o cofrglels me HUD entronmental review process il e peogecliactivity is inded in

whiale ar part wWith HUD dollars. THes wed page peoddes he rasources neesdad 1o complete the appropsiale revies.

The HUD endronmental reves process |5 reguibiied by the Coee of Fegers Regulations faund o 24 GFR Par 58
The sizeiompe af the endrenmental review equired depends on the size and nature af e prajec and e HUD
Program that 1S umding the progact. The flowing programs ane funied by the Dapanment of Housing & Uran
Drevalopment (HUD) and administared by the Housing & Community Devetopmant Division

= Home lovvestment Parrership Frogram (HOME |

» Emergency Solulons Grant [ESG)

« Housing Opporiunilies for Peopie with Alds (HOFVR)
 Cormrrunity Development Block Grant (CDEG)

= WebGrants Navigation Insiruciins

o Calegodeally Exclided (CAT X) Chedidis
NEUCoons

s Ersmnmaental Acsessment [EA)

Ooft
Fund (HTF) Chaecklist
« Emviranmernial Checklist Resources
=rwvronmental Regs - 220FR Part

o Slate Hislory Programimatic Agreement
iPh}

o Histor; Distric

orrakon
wart Fanm
Short Form el08
with the Tribas

s Highorks Sit

HOW 0
a ¥hen to Gons

a Trikal Coas

Environmental Regulations

There are o groups of s, peliclesand regulations thal mes be aderesssd in order [ comply wilh 24 GFR,
Pan BE:

1} HEFA — Natiaral Ensironmental Fobcy AC of 1968 (40CFR Parts 1500-1503) This law estatlished a national
poloy, gosls and procadures for protecting, Festoring and entancng envimrmantsl quality,

2} Related Fedesal Laws ard Aulhorilies (24 CFR SBE.5) These laws inciuce the lolowing:

Specifically, the Environmental Checklist Instructions, the first section on the
right hand column. Categorically Excluded (Cat X) covers details for items 1-
16, in the first 3 checklists and the Environmental Assessment (EA) covers
items 17-45.

12. Conclusions, Comments, Mitigation Measures component: this
component is for reflection of all items and their responses, and the final
determination of ‘No Impact’. Provide a synopsis of the project’s review as it
pertains to the items, and indicate no impact, if applicable. Ifit's a
determination that there is or may be impact, then contact the HCD ERR
specialist on guidance for an EIS.
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'l?';.- Mann | B Halp | '4” Log) Tt “"i Baok | i | | ] -'_j-s-h.'-'-
wn Environmental Revicws

Enwironmmnial Rewviaw: 194368
izl Buliding
Seanan: Editing

Fragaans Ares  Coamimunily Denvalopmant Bloak Geant

Conoluskons, Conmmwonts, Mitigation
Vg » imparRegaes WEpstian e T Mo Bnpac
brpaEre T e T

Conclusbsne *

--| Minimum of 50 characters

CHmy Sl e, D i
MErrEtivas

13. The “Attachments” component is for additional evidence for items
already full of attachments, it also stores FONSI, RROF and AUGF documents.

14. Attach Signed Environmental Review component: Once all the rest of

the components are marked as complete, click ‘Print’ at the top task bar of
the main page. This opens a new browser window with a printable review

record, which needs to be printed and signed by the preparer.

=y senu | B Help | S Loo Ot g Bock | Sy Primi | | i l

_.h Environmontal Rovicow

uuuuu

Pravimsw | Sukbemit | $iihcirmw
Mormo Complate® Last Eavtesd

o

L
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Y MOt @ Ui T Mestg. @) D Gwndl @) heneganstio (0 HED tvesrwesl (5 Samcresid Tk 8 R bk W
State of Utah - Departiment of Workforce Services
Housing & Community Development Division (HED)
140 E 300 5 - First Floor
Salt Lake City, UT 34111

E’;\ﬂqlmlllﬂr\llﬂr Tadme

Tithe: Building New Apartments

soatus: Fusilirny

Trpe Dthar Peew Construction Mot Letsd Above |

Total Fandng smouRe  $1.000.000 00 2 e

GranbiLast Recigient® LWah Dapartmant of ‘Workforce Sandcas. H RN i T GO

Fub-Aeciplnt Thiz i e main coganization who apeled i 35 e om Coos moms ugs

Contract Fear 073

B ss:te o o 2al

Associated Organizetions ot B TR

Ll Tere Phnms i Riwiw

When the new browser window opens, right click and choose Print. Print to
either to a printer, or a PDF document.

Dl MINATION

@ Finding of Mo Significant Impact (24 GFR 58.40(g)(1): 40 CFR 1508 27] - The project will not result ina
significant impact an the quality af the human envireimeant, Responsible Entity [RE) shall publish the
Finding of Mo Significant Impact / Motice of Intent to Request Ralease of Funds (FONSUNOIRROF) par
ragulations found ai 24 CFR 58.43(a)

MOTE: This onginal, signed document and ralated supporting material must ba retaimed on file by tha
Rasponsible Entily in an Enviconmental Review Record (ERR) tor the adivity/Drojedt (24 CFR Parnl
58.38] and In accordance with recordkesping requirements for the HUD program.

CERTIFICATION,

PREPARER SIGHATURE:

DATE:

NABMETITLE (printad)

On the last page of the document, sign as the Preparer, and date the
document. The date must be prior to the FONSI publication, mentioned
below. Send to the HCD ERR specialist, who will get the HCD’s Ex. Director’s
signature, and attach to the last component, “Attach Signed Environmental
Review”. The preparer will be notified when this is complete.
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Once the last component is marked Complete, the preparer will click
‘Submit’.

Next steps after submitting:

1. Publishing the Finding of No Significant Impact (FONSI) in a newspaper
local to the project that starts a 15-day Public Comment Period, required by
HUD. The template is provided on the HCD resource page, but will likely be
provided by the HCD ERR specialist, who needs to review and approve of the
dates entered in the template before publication.

2. The next step, the Request to Release Funds (RROF) submission to HUD by
HCD. This is a second 15-day Public Comment Period.

3. HUD returns the Authorization to Use Grant Funds (AUGF) which is the
clearance for the project.

BE AWARE:

NO Activities may take place after funding application and before receiving
the AUGF. This invalidates the ERR process and HUD funding cannot apply to
a project that has “Choice Limiting” actions taken before Clearance.

ERR Items suggested to receive immediate focus when discussing a project,
or preparing application. Due to the complexity of these items, they could
prolong and complicate an ERR:

1. Wetlands Identification — if in or neighboring a wetland, U.S. Army Corps
could need to be involved, and/or an 8 step decision making process needs to
be completed, and requires specialized service provider from

2. Floodplain Identification — if in a floodplain, there could potentially be
issues that bars any federal funding from being used for the proposed
project.
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3. Tribal Consult Requests — Letters sent to tribes requesting review of the
potential project area that may have cultural or historical significance.
Should NOT be emails, but hard copy letters that need to use the Templates
provided by the HCD ERR specialist on State Letterhead. Contact the ERR
specialist for this template. This is a required 30 day comment period.

4. SHPO Consult Requests — Letters sent to the State Historic Preservation
Office requesting review of the potential project area that may have cultural
or historical significance. Template letter for HOME is on the HCD resource
page and needs to contain enough information about the project that a
determination can be made. Complete and sign the template on
Organization’s letterhead and send with any maps and other evidence that
support a request for SHPO to concur with a finding of No Impact, return to
HCD ERR specialist to submit through SHPO’s online system.
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Exhibit | — Multifamily Architect’s Certification

The undersigned, being a duly licensed architect registered in the State of Utah, has prepared for
(Project Owner) final plans, working drawings and detailed

specifications (and addenda) dated in connection with certain real property
located at known as (the Project).
| hereby certify that | am a licensed Architect, License No. , with the requisite skills and

experience to provide the professional services necessary to assist in the product of the units proposed
by Project Owner and that | have experience on development(s) of similar magnitude and construction
type as this Project. | am knowledgeable of all federal, state, and local requirements and the
requirements of:

Architectural Barriers Act

Section 504

Fair Housing Act Title VIII

Americans with Disabilities Act Title Il

State of Utah fair housing laws and building codes compliant with ANSI 117A.

| certify that the final design, plans, and specifications will comply with these requirements.

| hereby certify that (#) fully accessible Type “A” ADA residential unit(s) has been designed
for long-term mobility-impaired tenants which meet(s) the minimum federal and state law requirements
in those plans and specifications listed above.

The undersigned hereby certifies to the Project Owner and the Olene Walker Housing Loan Fund that
the Plans and Specifications for the Project have been duly filed with and have been approved by all
appropriate governmental and municipal authorities having jurisdiction over the Project and that the
Project as shown on the Plans and Specifications is in compliance with all requirements and restrictions
of all applicable zoning, environmental, building, fire, health and other governmental ordinances, rules
and regulation. All conditions to the issuance of building permits have been satisfied. In the opinion of
the undersigned, the Project has been constructed in a good and workmanlike manner substantially in
accordance with the Plans and Specifications and is free and clear of any damage or structural defects
that would in any material respect affect the value of the Project. In the further opinion of the
undersigned, all of the preconditions have been met justifying the issuance of:
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e The permanent certificate(s) of occupancy for the Project (or the letter or certificate of
compliance or completion stating that the construction complies with all requirements and
restrictions of all governmental ordinances, rules and regulations), and

® Such other necessary approvals, certificates, permits and licenses that may be required from

such governmental authorities having jurisdiction over the Project pertaining to the construction
of the Project.

The Project will be in compliance with all current zoning, environmental and other applicable laws,
ordinances, rules and regulations, restrictions and requirements, including without limitation Title Il of
the Americans with Disabilities Act of 1990 and the Fair Housing Act.

There are no buildings or other municipal violations filed or noted against the Project. All necessary gas,
steam, telephone, electric, water and sewer services and other utilities required to adequately service
the Project, are now available to the Project. All street drainage, water distribution and sanitary sewer

systems have been accepted for perpetual maintenance by the appropriate governmental authority or
utility.

Dated:

PROJECT ARCHITECT:

By:

(signature)
Print Name:
Title:
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Exhibit J — Multifamily General Contractor’s Certification

The undersigned has served as general contractor of the real property constructed at
known as (Project name) for
(Project Owner).

The undersigned hereby certifies to the Project Owner and the Olene Walker Housing Loan Fund, that
the Project was constructed or rehabilitated in conformity with the Plans and Specifications dated

. [PLEASE NOTE: THIS DATE MUST MATCH THE PLANS AND SPECIFICATIONS
DATE IN ARCHITECT’S CERTIFICATE]

Dated:

GENERAL CONTRACTOR FOR PROJECT:

By:

(signature)

Print Name:

Title:
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Exhibit K — Multifamily Service Provider Questionnaire

This form is used by HCD to determine the capacity of the applicant to meet the needs of residents as
described in the Policies and Procedures. All applicants for resident services for Special Needs Housing,
Support for Families in Transition, or Elderly Housing with Supportive Services must complete and
include this form with the application.

Project Name:

Project Owner Name:

Service Provider Name:

Please attach answers to questions 1 through 11 in narrative form.

General Information

1. Summarize the service provider’s mission and goals for the current fiscal year.

2. How many years has the service provider been active in delivering social services? If the service
provider has no prior experience in delivering social services, describe the service provider’s
experience with and knowledge of the community that the service provider will serve. ldentify
other community agencies with whom the service provider will collaborate.

3. Describe other relevant activities, aside from social services, in which the service provider is
engaged.

4. s the service provider currently involved in service enriched housing programs? If yes,
summarize experience in providing supportive services onsite for residents. Include name of
housing development(s), property Management Company, and type of services provided. If not
currently involved, please describe methods that will be used to increase your company’s
knowledge and understanding of providing service-enriched housing.

5. Describe collaborative efforts that demonstrate the service provider’s capacity to deliver
supportive services. Please identify organizations or companies involved in the collaboration and
the nature of the organization’s involvement.

6. How many people are employed by the service provider organization?

7. List the job titles of personnel who will work directly with residents of the proposed property.
Attach an organizational chart.

8. Attach resume(s) of key personnel who will be responsible for providing services in this
proposed development. If new staff must be hired in order to implement the work at this
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property, attach job description(s), including qualifications and identify resources to pay for cost
of salaries.

Are key personnel currently involved in service-enriched housing programs at other properties?
If yes, explain how many properties, how many total units, where they are located, and how
staff’s time will be divided between current responsibilities and responsibilities at the new
development.

List the names of the professional training courses/workshops/seminars that staff who will be
involved with this project have completed over the past 3 years. (List job title of staff, training
attended, and date of training.)

Will participation in this service-enriched housing program require additional staff professional
development? If yes, describe training and/or skills that will need to be developed or improved.

Service Provider’s Office Location(s)

Address of Principal Office:
Name/Title of Contact Person:

Telephone:

Email

Areas Served (County, Neighborhood, etc.)

Other office closest to proposed development:

Address:

Telephone:

Address:

Telephone:

A.
B.

Is the service provider a subsidiary of another organization? Yes No (circle one)
Indicate the total number of clients served during the last fiscal year. Identify the amounts and
sources of funding.

Client/Service Type Number Funding Level Funding Source
Served
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Senior/Elderly Services
Adult/Family Services
Children/Youth Services
Addictions

MH/MR

Education/Job Readiness
Long Term Mobility-
Impaired Services

Other

C. Has the service provider or any of its current personnel ever been involved in governmental
investigation or judicial action or settlement concerning charges of a violation of local, state or
federal laws or regulations concerning discrimination, fair housing violations or other civil rights
laws, or concerning violations of federal, state or local regulations regarding use of funds?

Yes No (circle one)
D. Have any service grants or contracts held by the service provider over the past five years been
terminated prior to their expiration dates? Yes No (circle one)
E. Have any grants or contracts held by the service provider over the past five years not been
renewed upon expiration? Yes No (circle one)

If you answered yes to questions C, D, or E, attach an explanation or any supporting documentation
necessary to explain the circumstances surrounding these situations.

| certify that the information contained herein and attached is accurate and complete.

Name of CEO/Executive Staff
Signature

Title

Organization Name

Date
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Exhibit L — Compliance Report (Example Only —
Contact HCD Staff for Current Version

State of Utah - Department of Workforce Services
Housing and Community Development Division - Multifamily Rental Property Occupancy Report

R, BUILT] rrocrau] |
BEDROCMS # Bedroume
FER T o 1 2 3 3 3 s
Toml#af Va0 [ o 0 ] ) o 0
£ OWHLF-Autusits] 0
% Low HOMEwins |0 ° 0 0 i o 0 0
NHTF Roas Lizit
Low HOME Rews List
g FIOME Reos Lisi]
HUD Fair Marist Rant Limit |

3
i
]
i
E
]

HTE
Praperty Name: vty ator vy o8| NHTF
Strees Addres:: o] MHTE
Ciity/Seate/ZIP: 1
Manager. 2

Daie: HCDD Compliance Mositer-
Beporiing Prriod.  Frem ___ L2022 w 1231202

R IRTE

FEEEEEEE

[Cead
[Bazed Asemal | ActualRast Ame = | Allowsble Reat
Homsshold Sizs | Crig Movs- | Mozt Racens [Paine Renal | Rt Amt | Uity Allowance (o Uilisiez)
Sot-Asids Unit) £ of Bed- IDato |IscomoCort | Gross Amomal | Move-Owt [Disclos | Homsshold |Leass Rene| Usiliy | Assist | Paidby Tlowar
Tamant Nama(s) Unit2 Codo rooms | (emiddyy) | D Tncome Dat _[(¥orNa) A Amt Aliow | Amowst | Temawt | Toml | %nd | s | NHTF

i

50.00
50.00
50.00
£0.00
50.00
50.00
£0.00
50.00
£0.00
£0.00
50.00
5000
£0.00
50.00
5000
£0.00
£0.00
5000
50.00
50.00
5000
50.00
50.00
5000
50.00
50.00
50.00
50.00
£0.00
50.00

4) Usethe snn.mng codes to ientify set-aside wits. Leave blank i project has no addtional set-aside requiramens
ADA K oMI- y iy il; DD- by dalayed disabled; DV-domsstic violnce: ELD-sldarty. POS-foster chdld aging cut; HOM-bomsle:s; HOP-Housing Opportunities for Parsons With HTV/AIDS; SN-other special nseds; TR-
ansitional ]mnimg R S—

B.) Amount of rent (inchiding ownar-paid wiliriss when applicatls) per keass agresmant

€.) If tesant pays wiliies, enter the amourt of Uty Allowance obiained. from your local Pubc Housing Autharity ar Utiliy Company's Averaging Stady. I utiities are inchaded in the remt, aner "0

I cernfy that the above infonmation is mue and comect.  Property Ovwner or Manager Signature: Date:

HCDD Raview by: Review Date:
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Exhibit M — Multifamily Scope of Work Template

l. PURPOSE/BACKGROUND

A. Contractual Intent

The intent of this contract is to provide housing to low-income Utahans and to further State law as
outlined in Utah Code 35A-8-501 et seq. and Utah Administrative Code R982-501, as amended, and to
further the purposes of Title Il of the Cranston-Gonzales National Affordable Housing Act (Public Law
101-625 42 USC 12701-12839), as amended.

B. Project Name and Representation

The [NAME APARTMENTS] was approved for funding at the Olene Walker Housing Loan Fund (OWHLF)
board meeting held on [DAY], [DATE], as represented by [NAME APARTMENTS, LLC].

C. Project Funding from OWHLF

Project will be funded with Federal HOME funds in the amount of $1,000,000.00, and/or Federal HTF
funds in the amount of $1,000,000.00, and/or state low-income housing (“LIH”) funds in the amount of
$1,000,000.00 for total OWHLF funding of $2,000,000.00.

. AUTHORITY

A. Provisions of this contract are pursuant to the authority granted by Utah Code 35A-8-501 et seq.
and Utah Administrative Code R982-501, as amended; and

B. The State of Utah Consolidated Plan approved by HUD on November 18, 2021, as amended
from time to time; and

C. 24 CFR Part 92 (HOME Investment Partnership Program), as amended; and/or

D. 24 CFR Part 93 (Housing Trust Fund — Interim Rule), as amended.

1. CONTRACTOR RESPONSIBILITIES

A. Program Services

1. Project Demographics

The project consists of the new construction of xxx units, with xx one-bedroom, xx two-bedroom, and xx
three-bedroom units.

2. Affordable and Market Units

Of the xxx units, all units are affordable and none are market-rate units.

3. Physical Location of Project

Project will be located at [ADDRESS], [CITY], [COUNTY] County, Utah 84xxx.

4, Special Needs Set-Asides

Project does not serve any specific special-needs categories, but only the general public for qualified
low- income households and tenants.

B. Project Funding Terms Proposed (in order of lien position)
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1. LIHTC Equity — [EQUITY INVESTOR] - STAMOUNT] total Federal LIHTC equity.

2. Construction Loan — [BANK NAME] - SJAMOUNT] at x.xx% interest as a deferred loan for xx
months. Construction loan lien will be released upon completion of project and receipt of all funding
sources, including LIHTC equity, if applicable. Unless a construction-to-permanent loan conversion was
planned originally at the time of application, if funds are not paid off in full and a portion of the
construction loan remains as permanent debt, the OWHLF Board will need to approve any changes.

3. First Mortgage — [BANK NAME] - S[AMOUNT] at x.xx% interest as a fully-amortizing loan for xx
years.

4. Second Mortgage — [BANK NAME] - SJAMOUNT] at x.xx% interest as a fully-amortizing loan for
XX years.

5. Third Mortgage — [BANK NAME] - SJAMOUNT] at x.xx% interest as a fully-amortizing loan for xx
years.

6. OWHLF Loan #ABC1234 - S[AMOUNT] at x.xx% interest as a fully-amortizing loan for xx years.
7. HTF Loan #DEF7890 - S[AMOUNT] at x.xx% interest as a fully-amortizing loan for xx years.

C. HOME Agreement

HOME and HTF funds awarded will also require the completion and execution of a HOME/HTF Agreement
prior to any commitment of project funds in HUD’s IDIS system or disbursement of said funds by HCD for
the project upon loan closing. If project is awarded only state LIH funds, then the HOME/HTF Agreement
is not required.

D. Affordable Units

The project’s xxx affordable units are contained in the following AMI tiers as listed in the Application:
25% AMI — x studio, x 1-bedroom, x 2-bedroom, x 3-bedroom units — xx total units

30% AMI — x studio, x 1-bedroom, x 2-bedroom, x 3-bedroom units — xx total units

45% AMI — x studio, x 1-bedroom, x 2-bedroom, x 3-bedroom units — xx total units

50% AMI — x studio, x 1-bedroom, x 2-bedroom, x 3-bedroom units — xx total units

60% AMI — x studio, x 1-bedroom, x 2-bedroom, x 3-bedroom units — xx total units

E. Assisted Units

Project will have a total of x HOME-assisted units on a floating basis, which will consist of x studio, x one-
bedroom, x two-bedroom, and x three-bedroom units. Of the x HOME-assisted units, at least 20%, or x,
will be at Low HOME rent levels.

Project will also have a total of x HTF-assisted units on a floating basis, which will consist of x studio, x
one-bedroom, x two-bedroom, and x three-bedroom units all at or below 30% AMI.

Project will have a total of x LIH-assisted units on a floating basis, which will consist of x studio, x one-
bedroom, x two-bedroom, and x three-bedroom units.

Project will also have a minimum of x units designed to be Type A fully-accessible for physically
handicapped, and x units [2%] must be accessible to individuals with sensory impairments, in
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accordance with Federal Fair Housing/HOME regulations.

F. Repayment of Olene Walker Housing Loan Funds

All repayments, interest, and other return on the investment of OWHLF funds shall be remitted to the
State of Utah, Department of Administrative Services, Division of Finance, and shall be retained by the
State for funding of future eligible projects by the OWHLF.

G. Notice

The Contractor shall immediately notify the Department of any change or reorganization which affects
the purpose of this Contract or the Contractor’s ability to perform all terms of this Contract. Changes or
reorganizations which require notification to the Department include, but are not limited to: a change in
the amount or type of facilities, assistance, employees, staff or faculty provided by Contractor to perform
this Contract.

H. Environmental Review Compliance

The Contractor shall comply with all applicable State and Federal environmental laws, including
but not limited to the National Environmental Policy Act of 1968, Section 288 of the Cranston-
Gonzales National Affordable Housing Act, and regulations issued by HUD. Contractor shall
prepare and submit a HUD Environmental Review Record (ERR) to the Department for review.
The Department will submit a Request for Release of Funds and Certification (HUD Form 7015.5)
to HUD and receive Authority to Use Grant Funds (AUGF), HUD Form 7015.16 prior to Contractor
committing to or expending any HOME/NHTF funds for acquisition, rehabilitation, or new
construction. Contractor’s failure to obtain AUGF prior to the commitment or expenditure of
HOME/NHTF funds will result in the rescission of previously-approved HOME and/or NHTF funds.
If this contract is being funded solely with State funds, as identified in CONTRACT COSTS on page
1, an environmental review is not required unless this contract has been identified as a STATE
MATCH on Attachment C — Budget, in which case an environmental review and approval is
required prior to committing or expending any funds for acquisition, rehabilitation, or new
construction.

HOME and NHTF funds, including state funds designated as HOME match funds, awarded to the
project, will require the completion of an environmental review through HCD’s WebGrants 3
system and release of those funds from HUD in the form of an AUGF letter (HUD-7015-16) or
equivalent prior to any commitment of project funds in HUD’s IDIS system or disbursement of
said funds by HCD for the project upon loan closing. If project is awarded state low-income
housing non-match funds, then the environmental review process is not required.

Iv. DOCUMENTS INCORPORATED INTO THIS CONTRACT
Documents incorporated into this contract by reference but not attached hereto:
A. All documents specified in any attachment to this contract; and

2023-24 OWHLF Policies & Procedures - Page 25

116




I )

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT
OLENE WALKER HOUSING LOAN FUND

B. All other governmental laws, regulations, or actions applicable to services provided herein; and
C. The State of Utah Consolidated Plan approved by HUD on November 18, 2021, as amended
from time to time; and
D. 24 CFR Part 92 (HOME Investment Partnership Program), as amended; and
E. 24 CFR Part 93 (Housing Trust Fund — Interim Rule), as amended.
V. FUNDING REQUIREMENTS
A. Required Reporting of Financial Performance

In accordance with 2 CFR 2400 101, 24 CFR Part 85 and 2 CFR 200, et seq., State Governments, Local
Governments and Non-Profit Organizations that expend $750,000 or more in total Federal financial
assistance from all sources in the recipient’s fiscal year shall perform Single Audit requirements.
Determining the amount of Federal funds received shall be based on actual cash spent, not notice of an
award or execution of this or any other contracts. Subrecipients that expend less than the Federal
assistance threshold are exempt from the Single Audit requirement; however, the recipient’s financial
records shall be available for review, monitoring, and audit by appropriate officials of the Federal granting
agency, the Department of Workforce Services, the State of Utah, any pass-through entity and the General
Accounting Office. Recipients may be asked to confirm in writing that their expenditure of Federal funds
did not exceed the designated threshold in the appropriate fiscal year.

At a minimum, the following audits and reviews are required:

1. Financial, once during each fiscal year of the agency, by an Independent Auditor. The audit shall
be submitted to the Utah State Auditor’s Office and to the Department of Workforce Services no later
than six (6) months from the last date of the organization’s fiscal year. The entity responsible for the
contract audit and review functions is the subrecipient or contractor.

2. Program audit requirements will be determined by the State’s assessment of level of risk. In its
sole discretion: For low- and moderate-risk entities, industry standard monitoring will be used, typically
by stage of completion of the project. For high-risk entities, monitoring will be increased with more onsite
visits and more contact with the entity/developer.

B. Payment of Olene Walker Housing Loan Funds

All repayments, interest, and other return on the investment of OWHLF funds shall be remitted to the
State of Utah, Department of Administrative Services, Division of Finance, and shall be retained by the
State for funding of eligible projects by the OWHLF.

C. Conflict of Interest
Any conflicts of interest of the parties, related parties or other persons and entities involved with this
contract must be disclosed to HCD and reviewed by HUD, in accordance with 24 CFR 92.356.

D. Affordability Period

Contractor shall execute a Deed Restriction, which will run with the title to the Property and shall be
binding upon the successors, assigns, lenders and beneficiaries of the parties. The Deed Restriction shall
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run from the date of execution of the Deed Restriction and remain in effect during the period of
affordability under 24 CFR Part 92.252 or 92.254 (HOME Investment Partnership Program) as amended,
whichever is later. The affordability period begins when the project is fully completed and all closeout
information has been entered into HUD’s IDIS system by the Department.

E. Energy Star/Minimum HERS

Units constructed under this contract shall be ENERGY STAR qualified or receive a minimum Home Energy
Rating System (HERS) scoring that the project will be at least 15% more efficient than the current building
energy code unless waived in writing by the Department.

F. Project Quality and Design Commitment — New Construction OR Acquisition/Rehabilitation:
1. Appliances — Stainless steel GE appliances in kitchen and white GE laundry appliances.
Dishwasher and refrigerator will be Energy Star.

2. Exterior Finish — Fiber cement paneling, adhered stone and brick veneer, storefront window
glazing, and window wall glazing.

3. Fencing — Wrought-iron, perforated metal or mesh, welded wire fabric.

4. Windows — Vinyl frames for residential, aluminum storefront for ground floor, and fiberglass

composite framing.

5. Plumbing — Water-conserving showerheads and faucets with low-flow toilets.

6. Roofing — Synthetic rubber-like thermoplastic polyolefin (TPO) or EPDM.

7. HVAC — Individual mini-split units, most likely Carrier.

8. Security — To be determined.

9. Energy Efficiency — Energy Star and Enterprise Green Communities Certified. Resilient tile flooring,
FSC wood products.

10. Cabinetry — Composite wood cabinetry, stone countertops.

11. Insulation — R-4 rigid insulation for exterior walls, R-4 fiberglass batts for interior walls, R-20 rigid
insulation roofing, and R-5 sprayed insulation above garage floor.

12. Landscaping — Native plant species with drip irrigation and zoned systems. WaterSense labeled
Weather Based Irrigation Controller (WBIC).

13. Design — Single multistory building with design elements taken from “mountain urbanism design

philosophy” as described in Salt Lake City’s Downtown Plan. Designed to incorporate elements from the
physical architecture of the adjacent power plant as well as urban TOD concepts.

14. Parking — Two-level parking garage with 136 spaces total, of which 36 will be dedicated to
commercial space users.

15. Site Layout — No parking required by TSA-MUEC-C District, Transit Station Area Mixed Use
Employment Center zoning; single multistory building with two-level 136 parking garage.

16. Zoning and Unit Density — No limit.

VL. REPORTING
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Project Completion and HUD/HCD Affordability Period — New Construction — HOME and HTF
A Deed Restriction will be required as described under Subsection V.D.

A. Closeout and Affordability Period

Upon closeout in HUD’s/HCD’s IDIS/WebGrants system, the HUD/HCD affordability period as noted
below will begin and run for a minimum of 30 years.

B. Compliance

HCD compliance staff will contact you or your project management in regards to reviewing the compliance
of qualified low-income residents that reside in your project on an annual basis. Compliance
documentation will be required of all HUD/HCD-assisted projects on an annual basis until the end of the
HUD/HCD affordability period as noted above, or as long as the OWHLF loan(s) remain outstanding,
whichever is longer.

VIL. MONITORING

Project owner or designated management representative will be required to complete the following
monitoring steps as designated below throughout the affordability period as previously specified in
Subsection V.D. above:

1. Reporting — Project will provide annual compliance reports to HCD staff consisting of project
financials, occupancy reports, and contact information updates throughout each year of the affordability
period as designated above under Subsection V.D.

2. Monitoring — Project monitoring may include, but is not limited to, site visits, technical assistance,
desk reviews, expenditure document review, or monitoring by a third party.

VIIL. BUDGET — DWS/HCD FUNDING

Project will be funded with Federal HOME housing funds of STAMOUNT], and Federal HTF housing funds
in the amount of S]AMOUNT], for total OWHLF funding of STAMOUNT].

A. Project is new construction, so all but 5% of the funds will be issued at project loan closing OR
Project is acquisition/rehabilitation, so all but 5% of the funds will be issued a project loan closing OR
Project is rehabilitation only, so funds will be issued on a reimbursement basis.

B. 5% of funds, or STAMOUNT]of the total OWHLF funding, will be held back until the completed
project closeout packet has been received, reviewed, and approved by HCD staff.

C. Other estimated project funding sources and amounts are listed under Section lll — Contractor
Responsibilities.

D. For projects that are rehabilitation only, expense reimbursement is dependent upon timely
submission of deliverables and grant compliance.
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E. Processing time for payments are determined by accuracy of invoices and approval by the DWS
Finance Division.

IX. HUD REQUIREMENTS

Rent and Income Limits

Upon the execution of this contract, HOME, HTF, and State LIH rents and income limits are set at the
following for SALT LAKE County effective June 15, 2023:

RENTS LOW HOME HIGH HOME HTF LIH 50%
Studio $927 $1,051 $557 $927
1BR $993 $1,258 $596 $993
2BR $1,192 $1,504 $716 $1,192
3BR $1,378 $1,758 $826 $1,378
4BR $1,537 $1,941 $1,007 $1,537
INCOME LOW HOME HIGH HOME HTF LIH 50%
1 person $37,100 $59,400 $22,300 $37,100
2 persons $42,400 $67,850 $25,450 $42,400
3 persons $47,700 $76,350 $28,650 $47,700
4 persons $53,000 $84,800 $31,800 $53,000
5 persons $57,250 $91,600 $34,350 $57,250
6 persons $61,500 $98,400 $36,900 $61,500
7 persons $65,750 $105,200 $39,450 $65,750
8 persons $70,000 $111,950 $42,000 $70,000

Each year HCD/HUD releases updated rent and income limits, so upon project completion the limits in
effect at that time will be in force. A HOME-/HTF-/LIH-assisted rental project will never be required to
charge less than the initial rents established, even if HOME/HTF/LIH rents decrease over time, so this
establishes a floor.

If applicable, other funding sources such as low-income housing tax credits (LIHTC) or USDA-Rural
Development may use their applicable program rent and income limits as updated. HOME/HTF/LIH rent
and income limits will only be applicable to HOME-/HTF-/LIH-assisted units as designated previously.
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Exhibit N — Multifamily Uniform Relocation

This checklist should be completed for all projects involving acquisition, demolition, or rehabilitation in
any phase to ensure compliance with Federal relocation requirements.

I.  Uniform Relocation Assistance and Real Property Acquisition Act of 1970
i. Site Acquisition Section

1.

Did the applicant own the site prior to the initiation of the current project? If “yes”, indicate
when the property was acquired and skip to question 4.

Yes No

When was property acquired?
Does the purchase meet one of the voluntary acquisition exceptions of 49 CFR 24.101(b)(1)-
(5)? If “yes”, list which exception is being met; if “no”, complete a basic acquisition policies
review (49 CFR 24.102-24.108) and skip to question 4.

Yes No ___ N/A
In obtaining site control, did applicant/buyer provide seller with voluntary, arm’s length
transaction information?

Yes No_  N/A___

Does the project site represent undeveloped land or has the property been unoccupied for at
least 90 days prior to the purchase offer, with no person having been made to move for the
project? If “yes”, skip the Tenant Information/Relocation Section.

Yes No

Tenant Information/Relocation Section

1.

Has the applicant identified all persons who moved from the site within the past three
months and explained the reason for such moves?

Yes No ___ N/A

Has the applicant identified all persons who moved from the site within the past three
months and explained the reason for such moves?

Yes No ___ N/A

Has the applicant identified all persons (families, individuals, businesses and nonprofit
organizations) by race/minority group, and status as owners or tenants occupying the

property on the date of submission of the application or initial site control?

Yes No_  N/A___

Has applicant indicated the estimated cost of relocation payments and other services and the
basis for the estimate?

Yes No ___ N/A

2023-24 OWHLF Policies & Procedures - Page 30

121



I 7)) I

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT

OLENE WALKER HOUSING LOAN FUND

Source of funds:
5. Are the estimated costs for relocation reasonable (national average is approximately $10,000

per household)?

Yes No ___ N/A

6. Has the applicant indicated the source of funds to be used to pay relocation costs?
Yes No_  N/A___

7. |If relocation costs will be funded from sources other than HOME or CDBG, has the applicant
provided evidence of a firm commitment of the funds?
Yes No ___ N/A

8. Has the applicant identified the staff organization that will carry out the relocation activities?
Yes No_ _ N/A

Organization/Individual and Contact Information:

9. Were all persons occupying the site issued a General Information Notice at the time of
application submission?
Yes No ___ N/A

10. Is the applicant prepared to issue each tenant at contract award either a Notice of Eligibility
for relocation assistance, including information on comparable replacement housing, or a
Notice of Non-Displacement?

Yes No ___ N/A

11. Is the applicant/property owner prepared to issue move-in notices to all new tenants?
Yes No_  N/A___

Il. Section 104(d) of the Housing and Community Development Act of 1974

Will the project in any phase demolish housing units that rent, or would rent, at or below HUD
Fair Market Rent, or convert such units to a use other than low-income housing?

Yes __ No___

If “no”, project is not subject to 104(d) and no further action required — mark “N/A” on
remaining questions.

Do any of the housing units meet the definition of vacant occupiable dwellings in accordance
with 24 CFR 42.3057 If “no”, explain basis for conclusion and skip to question 4.

Vacant occupiable dwelling unit means a vacant dwelling unit that is in a standard condition; a vacant
dwelling unit that is in a substandard condition, but is suitable for rehabilitation; or a dwelling unit in any
condition that has been occupied (except by a squatter) at any time within the period beginning 3 months
before the date of execution of the agreement by the recipient covering the rehabilitation or demolition.
Yes _ _No__ N/A___
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Has the information required by 24 CFR 42.375(c) been made public, with a copy submitted to
HCD prior to contract execution:

1.
2.

A description of the proposed assisted activity;

The location on a map and number of dwelling units by size (number of bedrooms) that will be
demolished or converted to a use other than for lower-income dwelling units as a direct result of the
assisted activity;

A time schedule for the commencement and completion of the demolition or conversion;

The location on a map and the number of dwelling units by size (number of bedrooms) that will be
provided as replacement dwelling units. If such data are not available at the time of the general
submission, the submission shall identify the general location on an area map and the approximate
number of dwelling units by size, and information identifying the specific location and number of
dwelling units by size shall be submitted and disclosed to the public as soon as it is available;

The source of funding and a time schedule for the provision of replacement dwelling units;

The basis for concluding that each replacement dwelling unit will remain a lower-income dwelling unit
for at least 10 years from the date of initial occupancy; and

Information demonstrating that any proposed replacement of dwelling units with smaller dwelling
units (e.g., a 2-bedroom unit with two 1-bedroom units) is consistent with the needs assessment
contained in its HUD-approved consolidated plan. A unit of general local government funded by the
State that is not required to submit a consolidated plan to HUD must make public information
demonstrating that the proposed replacement is consistent with the housing needs of lower-income
households in the jurisdiction.

Yes _No _ N/A

If “yes”, please provide a copy with the completed checklist.
Is any tenant low- to moderate-income?

Yes _No _ N/A

Is the applicant prepared to offer all low-income tenants to be displaced the choice of relocation

assistance at 104(d) levels or URA levels (see 24 CFR 42.350 and Chapter 7 of HUD Handbook

1378)?

A displaced person may choose to receive either assistance under the URA and implementing regulations at
49 CFR part 24 or assistance under section 104(d) of the HCD Act of 1974, including: (a) Advisory services.
Advisory services at the levels described in 49 CFR part 24. A displaced person must be advised of his or her
rights under the Fair Housing Act (42 U.S.C. 3601-19). If the comparable replacement dwelling to be provided
to a minority person is located in an area of minority concentration, as defined in the recipient's consolidated
plan, if applicable, the minority person must also be given, if possible, referrals to comparable and suitable
decent, safe, and sanitary replacement dwellings not located in such areas.(b) Moving expenses. Payment
for moving expenses at the levels described in 49 CFR part 24.(c) Security deposits and credit checks. The
reasonable and necessary cost of any security deposit required to rent the replacement dwelling unit, and
for credit checks required to rent or purchase the replacement dwelling unit.(d) Interim living costs. The
recipient shall reimburse a person for actual reasonable out-of-pocket costs incurred in
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connection with a displacement, including moving expenses and increased housing costs, if:(1) The person
must relocate temporarily because continued occupancy of the dwelling unit constitutes a substantial
danger to the health or safety of the person or the public; or(2) The person is displaced from a “lower-income
dwelling unit,” none of the comparable replacement dwelling units to which the person has been referred
qualifies as a lower-income dwelling unit, and a suitable lower-income dwelling unit is scheduled to become
available in accordance with § 42.375.(e) Replacement housing assistance. Persons are eligible to receive
one of the following two forms of replacement housing assistance:(1) Each person must be offered rental
assistance equal to 60 times the amount necessary to reduce the monthly rent and estimated average
monthly cost of utilities for a replacement dwelling (comparable replacement dwelling or decent, safe, and
sanitary replacement dwelling to which the person relocates, whichever costs less) to the “Total Tenant
Payment,” as determined under part 813 of this title. All or a portion of this assistance may be offered
through a certificate or voucher for rental assistance (if available) provided under Section 8. If a Section 8
certificate or voucher is provided to a person, the recipient must provide referrals to comparable
replacement dwelling units where the owner is willing to participate in the Section 8 Tenant-Based
Assistance Existing Housing Program (see part 982 of this title). When provided, cash assistance will
generally be in installments, in accordance with 42 U.S.C. 3537c; or(2) If the person purchases an interest in
a housing cooperative or mutual housing association and occupies a decent, safe, and sanitary dwelling in
the cooperative or association, the person may elect to receive a payment equal to the capitalized value of
60 times the amount that is obtained by subtracting the “Total Tenant Payment,” as determined under part
813 of this title, from the monthly rent and estimated average monthly cost of utilities at a comparable
replacement dwelling unit. To compute the capitalized value, the installments shall be discounted at the rate
of interest paid on passbook savings deposits by a federally insured financial institution conducting business
within the recipient's jurisdiction. To the extent necessary to minimize hardship to the household, the
recipient shall, subject to appropriate safeguards, issue a payment in advance of the purchase of the interest
in the housing cooperative or mutual housing association.

Yes _No __N/A

| certify that | have read and am aware of the foregoing HUD relocation agreement requirements as
applicable to my project.

Authorized Agency Representative Date
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Exhibit O — Community Housing Development

Organization (CHDO) Qualification Checklist

Community housing development organizations (CHDOs): All CHDOs applying for OWHLF funds must be
a community-based private nonprofit organization that:

Is organized under State or local laws;

Has no part of its net earnings inuring to the benefit of any member, founder, contributor, or

individual;

Is neither controlled by, nor under the direction of, individuals or entities seeking to derive

profit or gain from the organization. A CHDO may be sponsored or created by a for-profit entity,

but:

a. The for-profit entity may not be an entity whose primary purpose is the development or
management of housing, such as a builder, developer, or real estate management firm; and

b. The for-profit entity may not have the right to appoint more than one-third of the
membership of the organization's governing body. Board members appointed by the for
profit entity may not appoint the remaining two-thirds of the board members; and

c. The CHDO must be free to contract for goods and services from vendors of its own choosing;
and

d. The officers and employees of the for-profit entity may not be officers or employees of the
CHDO.

. Has a tax exemption ruling from the Internal Revenue Service under section 501(c)(3) or (4) of

the Internal Revenue Code of 1986 (26 CFR 1.501(c)(3)-1 or 1.501(c)(4)-1)), is classified as a
subordinate of a central organization non-profit under section 905 of the Internal Revenue Code
of 1986, or if the private nonprofit organization is an wholly owned entity that is disregarded as
an entity separate from its owner for tax purposes (e.g., a single member limited liability
company that is wholly owned by an organization that qualifies as tax-exempt), the owner
organization has a tax exemption ruling from the Internal Revenue Service under Section
501(c)(3) or (4) of the Internal Revenue Code of 1986 and meets the definition of a CHDO;

Is not a governmental entity (including the PJ, other jurisdiction, Indian tribe, public housing
authority Indian housing authority, housing finance agency, or redevelopment authority) and is
not controlled by a governmental entity. An organization that is created by a governmental
entity may qualify as a CHDO; however, the governmental entity may not have the right to
appoint more than one-third of the membership of the CHDO’s governing body and no more
than one-third of the board members may be public officials or employees of the governmental
entity. Board members appointed by a governmental entity may not appoint the remaining two-
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thirds of the board members. The officers or employees of a governmental entity may not be
officers or employees of a CHDO;

Has standards of financial accountability that conform to 2 CFR 200.302, “Financial
Management” and 2 CFR 200.303, “Internal Controls”;

Has among its purposes the provisions of decent housing that is affordable to low-income and
moderate-income persons, as evidenced in its charter, articles of incorporation, resolutions, or
bylaws;

VIIl.Maintains accountability to low-income community residents by:

IX.

a. Maintaining at least one-third of its governing board’s membership for residents of low-
income neighborhoods, other low-income community residents, or elected representatives
of low-income neighborhood organizations. For urban areas, “community” may be a
neighborhood or neighborhoods, city, county, or metropolitan area; for rural areas, it may
be a neighborhood or neighborhoods, town, village, county, or multi-county area (but not
the entire state); and
b. Providing a formal process for low-income program beneficiaries to advise the organization
in its decisions regarding the design, siting, development, and management of affordable
housing.
Has a demonstrated capacity for carrying out activities assisted with HOME funds. An
organization must satisfy this requirement by having paid employees with housing development
experience who will work on projects assisted with HOME funds. For its first year of funding as a
CHDO, an organization may satisfy this requirement through a contract with a consultant who
has housing development experience to train appropriate key staff of the organization. An
organization that will own housing must demonstrate capacity to act as owner of a project and
meet the requirements of 24 CFR 92.300(a)(2). A nonprofit organization does not meet the test
of demonstrated capacity based on any person who is a volunteer or whose services are
donated by another organization.
Has a history of serving the community within which housing to be assisted with HOME funds is
located. In general, an organization must be able to show one year of serving the community
before HOME funds are reserved for the organization. However, a newly-created organization
formed by local churches, services organizations, or neighborhood organizations may meet this
requirement by demonstrating that its parent organization has at least one year of serving the
community.

Legal Status

The nonprofit organization is organized under State or local laws, as evidenced by:
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______ACharter, OR
_____Articles of Incorporation.
No part of its net earnings inure to the benefit of any member, founder, contributor, or
individual as evidenced by:

A Charter, OR

Articles of Incorporation.
Has a tax exemption ruling from the Internal Revenue Service (IRS) under Section 502(c) of the
Internal Revenue code of 1986, as evidenced by:

a 501 (c) certification from the IRS

Other
Has among its purposes the provision of decent housing that is affordable to low and moderate-
income people, as evidenced by a statement in the organization’s:

A Charter, OR

Articles of Incorporation

Bylaws, OR

Resolutions

Capacity

Conforms to the financial accountability standards of Attachment F of OMB Circular A110,
"Standards for Financial Management System", as evidenced by:

A notarized statement by the president, or chief financial officer of the organization;
Has a demonstrated capacity for carrying out activities assisted with HOME funds, as evidenced
by:

Resumes and/or statements that describe the experience of accomplished key staff
members who have successfully completed projects similar to those to be assisted with HOME
funds, OR

Contract(s) with consultant firms or individuals who have housing experience similar to
projects to be assisted with HOME funds, to train appropriate key staff members.

Has a history of serving the community where housing to be assisted with HOME funds will be
used, as evidenced by:

A statement that documents at least one year of experience in serving the community,
or

For newly created organizations formed by local churches, service or community
organizations, a statement that documents that its parent organization has at least one year of
experience in serving the community.
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Please provide a statement from the CHDO, or its parent organization that shows one year of service to
the community from the date the State of Utah provides HOME funds to said organization. The
statement must include:

e A description of the organizations history (or its parent organizations history) such as:

o Developing new housing, rehabilitating existing stock or managing housing stock and;
o Developing delivery mechanisms for essential services that have lasting benefits for the
community, such as housing counseling services, or childcare facilities.

The statement must be signed by the president of the organization or by a HUD approved
representative.

Organizational Structure

I.  Maintains at least one-third of its governing boards membership for residents of low-income
neighborhoods, other low income community residents, or elected representatives of low-
income neighborhood organizations as evidenced by the organization’s:

A Charter, OR
Articles of Incorporation
Bylaws, OR

Il. Provides a formal process for low-income program beneficiaries to advise the organization in all
of its decisions regarding the design, site, development, and management of all affordable
housing projects, as evidenced by:

A written statement of operating procedures approved by the governing body, OR
Resolutions, OR
Bylaws, OR

Ill. A state or local government can charter a CHDO, however, the state or local government may
not appoint more than one-third of the membership of the organization’s governing body and
no more than one-third of the governing board members are public officials, as evidenced by
the organization’s:

A Charter, OR
Articles of Incorporation
Bylaws, OR

IV. If the CHDO is sponsored or created by a for-profit entity, the for-profit entity may not appoint

more than one-third of the membership of the CHDO’s governing body, and the board members
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appointed by the for-profit entity may not, in turn, appoint the remaining two-thirds of the
board members, as evidenced by the CHDO's:

A Charter, OR

Articles of Incorporation

Bylaws, OR

Relationship with For-Profit Entities

I. The CHDO is not controlled, nor receives direction from individuals, or entities seeking profit
from the organization, as evidenced by:
The Organization’s Bylaws, OR
A legally binding Agreement
II. A CHDO may be sponsored or created by a for-profit entity, however: The for-profit entity’s
primary purpose does not include the development, or management of housing, as evidenced in
its Bylaws:
Yes
No
Ill. The CHDO is free to contract for goods and services from the vendor(s) of its own choosing, as
evidenced in the CHDO's:
A Charter, OR
Articles of Incorporation
Bylaws, OR
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Exhibit P — Emergency Transfer Plan for Victims of
Domestic Violence, Dating Violence, Sexual Assault, or Stalking

In accordance with the Violence Against Women Act (VAWA; 24 CFR part 5, subpart L), the Olene Walker
Housing Loan Fund (the Fund) requires owners and managers of multifamily assisted housing properties,
including all home tenant-based rental assistance (TBRA) and rental housing assisted with HOME
program funds or Housing Trust Funds, to permits tenants in HOME/HTF/TBRA-assisted units who are
victims of domestic violence, dating violence, sexual assault, or stalking to request an emergency
transfer from the tenant’s current unit to another unit.

This plan applies to all HOME/HTF/TBRA assisted units funded by the Fund and to the individuals and
entities owning, managing, and administering those units, including their agents (hereafter referred to
as “housing providers”) for the duration of the affordability period. Housing providers shall read and
implement VAWA, and shall adopt an emergency transfer plan.

This plan implements provisions of VAWA as required by HUD. This plan identifies tenants who are
eligible for an emergency transfer, the documentation needed to request an emergency transfer,
confidentiality protections, how an emergency transfer may occur, and guidance to tenants on safety
and security.

Housing providers shall provide a notice and certification form substantially similar to HUD-5380 to each
applicant for a HOME or HTF-assisted unit, to each tenant, and again with any notice of eviction. The
notice and certification must be made available in multiple languages. (HCDD/OWHLF shall provide
notices directly to TBRA applicants upon approval or denial, notice of termination of TBRA, and upon
learning that the housing provider intends to provide a notice of eviction.) Housing providers shall also
include a VAWA lease term/addendum substantially similar to HUD-91067. (see
https://www.hud.gov/program offices/housing/mfh/violence against women act for sample forms.)

Emergency Transfers

The VAWA allows tenants, regardless of their sex, gender identity, or sexual orientation, who are victims
of domestic violence, dating violence, sexual assault, or stalking to request an emergency transfer from
the tenant’s current unit to another unit or another property. The request to transfer must be made by
the victim or someone close to the victim that is aware of the situation and the facts.

Housing providers are also prohibited from discriminating on the basis of any other protected
characteristic, including race, color, national origin, religion, familial status, disability, or age. HUD-
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assisted and HUD-insured housing must be made available to all otherwise eligible individuals regardless
of actual or perceived sexual orientation, gender identity, or marital status.

Tenant Eligibility for Emergency Transfers
A tenant is eligible for an emergency transfer under this plan if they meet the following criteria:

Tenant resides in a covered HOME, TBRA or HTF assisted unit and

Tenant is a victim of domestic violence, dating violence, sexual assault, or stalking, as defined in
24 CFR 5.2003;

e Tenant reasonably believes that there is a threat of imminent harm from further violence if the
tenant remains within the same unit; or

e Tenant is a victim of sexual assault which occurred on the premises within the 90- calendar-day
period preceding a request for an emergency transfer.

The Fund and housing providers will provide reasonable accommodations to this policy for individuals
with disabilities.

Emergency transfer requirements do not supersede eligibility or occupancy requirements.

Tenants who are not in good standing may still request an emergency transfer if they meet the eligibility
requirements.

If a family separates, the remaining tenant(s) may remain in the HOME or HTF assisted unit, or may
retain the TBRA, as applicable.

Emergency Transfer Request and Documentation

Emergency transfers may depend upon a preliminary determination that the tenant is or has been a
victim of domestic violence, dating violence, sexual assault, or stalking. The tenant must submit one of
the following forms of documentation to the Housing Provider within 14 days of request:

® A complete certification form (HUD-5382);

A record of a Federal, State, tribal, territorial, or volunteer of a victim service provider, an
attorney, a medical professional or a mental health professional (collectively, “professional”)
from whom the tenant sought assistance; or

® Any other statement or evidence that the Housing Provider has agreed to accept.

In addition, a tenant must expressly request an emergency transfer by submitting a written request to
the Housing Provider or to the Fund (HUD-5383). The tenant’s written request for an emergency
transfer should include:
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e A statement that the tenant reasonably believes there is a threat of imminent harm from
further violence if the tenant were to remain in the same dwelling unit assisted under the
Housing Provider’s program; or

e® A statement that the tenant was a sexual assault victim and that the sexual assault occurred on
the premises during the 90-calendar-day period preceding the tenant’s request for an
emergency transfer.

Emergency Transfer Procedures

e The Housing Provider shall act expeditiously to process the request and move the tenant, if
approved.

e The Housing Provider cannot guarantee that a transfer request will be approved, and transfers
are subject to the availability of a safe and habitable unit.

Internal Emergency Transfer

If a safe and habitable unit is immediately available within the same HOME/HTF/TBRA assisted
development or another HOME/HTF/TBRA development owned or operated by the same Housing
Provider, the tenant must be permitted to transfer internally subject to the following conditions:

e The tenant must agree to abide by the terms and conditions that govern occupancy in the unit
to which the tenant is transferred including ongoing HOME occupancy requirements; and
e The lease of the current unit will be transferred to the new unit without penalty.

If the tenant reasonably believes a proposed unit would not be a safe transfer the tenant may request a
different unit or an external transfer. If a safe and habitable unit is not immediately available within the
current HOME/HTF/TBRA assisted development or one owned or operated by the same Housing
Provider, the tenant may request to be placed on a waiting list for when a unit comes available. The
tenant must be assigned no less priority on the waiting list than if the tenant had requested any other
type of emergency transfer, such as due to fire.

® The Housing Provider will contact the Fund and provide a copy of the Emergency Transfer
Request and supporting documentation.
e The Fund will review and authorize the request.

e If authorized, the Fund will provide a list of properties that may have units available to the
Housing Provider who will provide the list to the tenant. The list will include:
o Address and contact information of HOME unit sizes (# of bedrooms)

o Any known tenant preferences or eligibility restrictions for the HOME units.
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e If a unit is identified and selected the Housing Provider will assist the victim in applying for
occupancy.

e The Housing Provider will cooperate with the Fund and any service provider to assist in
identifying a safe, habitable unit and facilitating the transfer.

e If atransfer unit is selected, the lease for the current unit will be terminated without penalty.

Confidentiality

The Housing Provider, and its employees, contractors or agents, shall keep confidential any information
a tenant provides related to the exercise of rights under VAWA.

The Housing Provider must report all requests for VAWA protections to the Fund. However, the Housing
Provider may not enter tenant information into any shared database or disclose information to any
other entity or individual other than the Fund unless:

e The tenant gives written permission;
e The Housing Provider needs to use the information in an eviction or termination proceeding; or
e Alaw requires the Housing Provider to release the information.

The Housing Provider shall keep the new location of the tenant confidential from the person(s) that
committed any act of domestic violence, dating violence, sexual assault, or stalking against the tenant.

Tenant Safety and Security

Pending processing of the transfer and any actual transfer, the tenant shall be urged to take all
reasonable precautions to be safe. At the tenant’s request, the Housing Provider will assist tenants in
contacting organizations offering assistance to victims of domestic violence, dating violence, sexual
assault, or stalking. Some nationwide resources include:

e Tenants who are or have been victims of domestic violence are encouraged to contact the
National Domestic Violence Hotline at 1-800-799-7233, or a local domestic violence shelter, for
assistance in creating a safety plan. For persons with hearing impairments, that hotline can be
accessed by calling 1-800-787-3224 (TTY).

e Tenants who have been victims of sexual assault may call the Rape, Abuse & Incest National
Network’s National Sexual Assault Hotline at 800-656-HOPE, or visit the online hotline at
https://ohl.rainn.org/online/.

e Tenants who are or have been victims of stalking seeking help may visit the National Center for

Victims of Crime’s Stalking Resource Center at https://www.victimsofcrime.org/our-
programs/stalking-resource-center.
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Local organizations offering assistance to victims of domestic violence, dating violence, sexual assault, or
stalking include:

e Local law enforcement
Call 911 for emergency assistance
e Utah Department of Human Services
195 N. 1950 W. Salt Lake City, UT 84116
888-421-1100
https://dcfs.utah.gov/services/domestic-violence-services/
e Utah Domestic Violence Coalition
124 S 400 E #430, Salt Lake City, UT 84111
https://www.udvc.org/
800-897-5465
e Utah Legal Services
801-328-8891 (within S.L. County)
Toll Free 800-662-4245 (outside S.L. County)
https://www.utahlegalservices.org/node/17/section
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Exhibit Q — Multifamily Loan Close-Out

Once your project’s construction has been completed and you wish to receive the final disbursement of

OWHLF funds, the following documents must be submitted to complete the final disbursement process

and begin your project’s period of affordability under Federal HOME and Utah state low-income housing
program regulations. Final documentation to be submitted is listed as follows:

1. Owner’s Project Certification Statement — this indicates long-term compliance with all other
Federal and Utah state requirements governing affordable housing programs. This form
(Attachment J) should be signed and dated by the project owner representative.

2. Owner’s Tax Credit Detailed Cost Breakdown — for projects receiving low-income housing tax
credits (“LIHTC”), this is the final cost certification submitted to Utah Housing Corporation
(“UHC”). If your project was not awarded LIHTC, then this item would not be applicable to your
project.

3. Owner’s Certification of Costs Statement — if the project received LIHTC, simply submit a copy of
the form submitted to UHC; otherwise, a statement signed and dated by the project owner’s
accountant or CPA is sufficient.

4. Project Completion Form — the information provided by this form will be used by OWHLF staff to
close out the project in HCD’s WebGrants and HUD’s IDIS financial tracking systems, including the
sources of all funds used for the financing of the project (Attachment K).

5. CPA Certification of Costs — this consists of a CPA certifying that the final project costs are
reviewed on an independent basis and that they are representative of the project’s actual
expenses.

6. Minority Business Enterprises/Women Business Enterprises —all HOME- and HTF-assisted projects
must submit this report at project closeout regardless of whether or not MBE/WBE
subcontractors were hired, since OWHLF must report this information to HUD annually. If no
MBE/WBE subcontractors were hired, please submit form with “0”s listed. A copy of this form was
provided with the loan closing packet. Not required for projects funded with only state low-
income housing funds.

7. Section 3 Report —all HOME- and HTF-assisted projects must submit this report at project closeout
regardless of whether or not Section 3-qualified employees were hired, since OWHLF must report
this information to HUD annually. If no Section 3-qualified employees were hired, please submit
form with “0”s listed. A copy of this form was provided with the loan closing packet. Not required
for projects funded only with state low-income housing funds.

8. Household Characteristics Form — this form should be completed for all HOME- and HTF-assisted
units, which serves as the source document for closeout in HUD’s IDIS financial tracking system
(Attachment L). For projects without any Federal HOME or state match funding, this form is not
required. Not required for projects funded only with state low-income housing funds.
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9. Multifamily Rental Project Occupancy Report — either the HCDD Multifamily Rental Project
Occupancy Report or the UHC Housing Credit Biannual Occupancy Report, whichever is applicable
to your project, is acceptable for submission. This will be one of the project’s annual HCD
compliance reporting requirements from this point forward through the project’s affordability
period.

10. Affirmative Marketing Plan — all projects with five (5) or more HOME- or HTF-assisted units must
have an Affirmative Marketing Plan and submit a copy at project closeout. If your project has four
(4) or fewer HOME-/HTF-assisted units, this is recommended but not required. Not required for
projects funded only with state low-income housing funds.

11. Subsidy Certification — if your project is receiving project-based rental subsidy from USDA-RD or
HUD, such as RD 515 multifamily rental assistance or HUD project-based Section 8 rental
assistance, a copy of the subsidy certification is required.

12. Blank Tenant Lease — please provide a copy of the tenant lease in effect at the time of project
lease-up. If a utility allowance is included in the rent calculations, please be sure that the lease
shows this detail and all related information.

13. IRS Form(s) 8609 — if your project has received LIHTC/Housing Credits, please provide copies of
the signed Form(s) 8609 from Utah Housing Corporation showing project eligible/qualified basis
and building placed-in-service date. These can be forwarded after project closeout since they are
not issued by UHC at closeout, but usually later.

14. Certificate of Occupancy (New Construction) and/or Building Permit Final Inspection
(Rehabilitation) — submit copies of whichever documents are applicable to your project.

15. Final Appraisal — if this is not required by a permanent lender and/or a syndicator, a letter stating
such will need to be submitted.

16. Architect’s Certification — the project architect will need to fill out and sign this certification before
final funds can be released and the project closed out in WebGrants and/or IDIS (Attachment M).
Not required for acquisition-only projects.

17. General Contractor’s Certification — the project general contractor will need to fill out and sign
this certification before final funds can be released and the project closed out in WebGrants
and/or IDIS (Attachment N). Not required for acquisition-only projects.

18. Energy Star and/or HERS Certification — the rater should provide a copy of their final energy
efficiency rating, which must be submitted to HCD at project close-out.

19. Davis-Bacon Final Worksheet — all HOME-assisted projects with 12 or more total HOME-assisted
units (this includes both the state as a participating jurisdiction as well as local participating
jurisdictions (Salt Lake County, Salt Lake City, etc.) must maintain compliance with Davis-Bacon
regulations. Davis-Bacon does not apply to HTF funds, and is not required for projects funded
only with state low-income housing funds.

If you have any questions or need additional assistance and/or forms, please contact Daniel Herbert-
Voss at 385-522-0645 or dhvoss@utah.gov to discuss.

In order to process a request for the final payment and closeout in our system, the following documents
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must be executed and returned to OWHLF:

vk wN e

10.

11.
12.
13.
14.

15.
16.
17.
18.

19.

Owner’s Project Certification Statement (see Attachment J)

Owner’s Tax Credit Detailed Cost Breakdown (if applicable)

Owner’s Certification of Costs Report for total project

Project Completion Form (see Attachment K)

CPA Certification of Costs Report (Total Project Costs)

a. CPA Certification of Costs Report (Building by Building [LIHTC only])

Completed Minority Business Enterprises/Women Business Enterprises Report (required only if

Federal HOME and/or HTF funds used)

Completed Section 3 Report (required only if Federal HOME and/or HTF funds used)

Household Characteristics Form (see Attachment L) (required only if Federal HOME and/or HTF

funds used)

Multifamily Rental Project Occupancy Report (can be HCD, UHC, HUD, or RD occupancy report)

Copy of Affirmative Marketing Plan (required for all projects with 5 or more HOME-assisted

units)

Subsidy Certification (applicable only to RD 515/voucher or project-based HUD Section 8)

Copy of blank tenant lease (for both affordable and market-rate units, if applicable)

Copy(ies) of Form(s) 8609 (for LIHTC properties only)

Copy of Certificate(s) of Occupancy issued by municipality (new construction)

a. Copy of final inspection and building inspector sign-off (rehabilitation)

Copy of final appraisal submitted to priority lien holder, if required

Architect’s Certification (see attached Attachment M)

General Contractor’s Certification (see Attachment N)

Energy Star and/or HERS Certification (supplied by Energy Star rater)

a. Waivers from OWHLF energy efficiency requirements must be approved by Daniel Herbert-
Voss or Dan Murphy in writing — please provide a copy of letter in lieu of the certification if
approved for waiver.

Final Davis-Bacon worksheet (required if project has 12 or more total HOME units)
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Attachment J - Multifamily Project Owner’s Certification Statement

Name of Project

We, as the owner of this multifamily affordable housing project, are aware that the provision of funds in
the form of grant(s) and/or loan(s) by the Olene Walker Housing Loan Fund from Federal HOME, HTF,
and/or state low-income housing funds for the acquisition, renovation, and/or new construction of this
multifamily affordable housing project, will make this project susceptible, during the period of
affordability, to the following Federal requirements:

Equal Employment Opportunity Act

Civil Rights Acts, Titles VI and VII

Fair Housing Act, 24 CFR Part 92, Subpart H, Section 92.350

Age Discrimination Act

Minority Business Enterprise Act, Section 281 of the National Affordable Housing Act

Section 3 of the Housing and Urban Development Act of 1968, 24 CFR Part 135, Subpart A
Section 504 of the Rehabilitation Act of 1973, as amended (28 UCS 792)

Architectural Barriers Act of 1968, as amended (42 UCS 4151)

Uniform Relocation Assistance and Real Properties Acquisition Policies Act of 1970, as amended
by the Uniform Relocation Act Amendments of 1987, Title IV of the Surface and Transportation
and Uniform Relocation Assistance Act of 1987

10. Davis-Bacon Act, the Copeland “Anti-Kickback” Act, and the Contract Work Hours and Safety
Standards Act (CWSSA)

W N EWNE

We hereby state our intention to comply with these requirements and to furnish to the Department of
Workforce Services, Housing and Community Development Division, the administrator of the Olene
Walker Housing Loan Fund, all necessary certifications, declarations, and plans required by these Acts.

Project Owner Name

Signature

Title

Date
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Attachment K — Project Information

Project Information

Is Project (check all that apply):
Condominium __ Cooperative __ Single Room Occupancy Apartment
Other _Is Project FHA-Insured? Yes No Is Project Mixed-Use? Yes
N
Type of Project

Did Project Involve (check only one):

1~ . . - . -
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Project Source of Funds

Federal Funds

a. HOME Funds — OWHLF:

Ao o & | PURFRSUUISII | I [ VAR \PUURUIS S SRR | Y S | e m e
b. HTF Funds — OWHLF:
Ao —.oa & | PURFRSUUISII | I [ VAR \PUURUIS S SRR | W S | e m e
c. HOME/CDBG Funds —

A .. [ U | Y. [ VN NSRS S S WS . | R,

.- - [ ISR RO [P Y [ NSV SRS [ 3 PSSO g YN PR

Total HOME/CDBG Funds - S

Public Funds

g W' Y SR R B N B S e~
AL o A e~ -
[oF NSRS § R R NSRS R R S B e~
[oF NSRRI | S I U SR N B R

Total Public Funds - S

Private Funds
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[ [ RS Ao mia &

[JURTRSOU I | Y ns ) (RS SIS SRR | W S |

Owner Cash Contribution $
Net Syndication Proceeds (other than LIHTC) $ Private Grants — Source
Amount $

Low Income Tax Credit Syndication Proceeds

Svndicator Amount $§

HOME Program Income

OWHLF State Match Funds Yes No Amount S

6. TOTAL FINANCING COSTS (Total Items 1-5): S
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HOUSEHOLD CHARACTERISTICS FORM

Project Name:

Is Unit
Unit Number Occupied Monthly Rent (including Income Data Household Data
No. of ? Tenant Paid Utilities)
Bedrooms
0-0 Bedroom 1-Tenant Tenant Subsidy Total Monthly % of Area Race/Ethnicity Size of Head of Rental Assistance
Amount Rent Gross Median of Household Household
1-1 Bedroom 2 - Owner Payment Income Income 1-Sec. 8
Head of 1-1 Person 1-Single/non-
22 9-Vacant 1- 0-30% Household Elderly 2-HOMETBA
Bedrooms 2-2 Persons 2-Elderly
2-31-50% 1-.Whit.e (non- san g'elated/smgle 3-Other
3-3 Hispanic) -3 Persons Parent
4-No Assistance
Bedrooms 3-51-60% 4-4 Persons
2-Black ()non— 4-Related/Two 9-Vacant unit
Hispanic -Vacant uni
44 4-61-80% 5-5 Persons Parent
Bedrooms 3-Native Amer. s-Other
9-Vacant 6-6 Persons
5-5 or more unit 4-Asian/Pacific
Islander 7-7 Persons
5-Hispanic (all 8-8 or more orvacantuntt
races) Persons

9-Vacant unit

9- Vacant unit

Attachment M — Architect Certification
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The undersigned, being a duly licensed architect registered in the State of Utah, has prepared for
(Project Owner) final plans, working drawings and detailed

specifications and addenda dated in connection with certain real property
located at known as the Project.
| hereby certify that | am a licensed Architect, License No. , with the requisite skills and

experience to provide the professional services necessary to assist in the product of the units proposed
by Project Owner and that | have experience on development(s) of similar magnitude and construction
type as this Project. | am knowledgeable of all federal, state, and local requirements and the
requirements of:

(i) Architectural Barriers Act
(ii) Section 504
(iii) Fair Housing Act Title VIII

(iv) Americans with Disabilities Act Title Il

(v) State of Utah Fair Housing laws and building codes compliant with ANSI 117A.
| certify that the final design, plans, and specifications will comply with these requirements.

| hereby certify that (#) fully accessible Type “A” ADA residential unit(s) has/have been
designed for long-term mobility-impaired tenants who meet(s) the minimum federal and state law
requirements in those plans and specifications listed above.

The undersigned hereby certifies to the Project Owner and the State of Utah — Housing and Community
Development Division that the Plans and Specifications for the Project have been duly filed with and
have been approved by all appropriate governmental and municipal authorities having jurisdiction over
the Project and that the Project as shown on the Plans and Specifications is in compliance with all
requirements and restrictions of all applicable zoning, environmental, building, fire, health and other
governmental ordinances, rules and regulation. All conditions to the issuance of building permits have
been satisfied. In the opinion of the undersigned, the Project has been constructed in a good and
workmanlike manner substantially in accordance with the Plans and Specifications and is free and clear
of any damage or structural defects that would in any material respect affect the value of the Project. In
the further opinion of the undersigned, all of the preconditions have been met justifying the issuance of:

(i) The permanent certificate(s) of occupancy for the Project (or the letter or certificate of
compliance or completion stating that the construction complies with all requirements and
restrictions of all governmental ordinances, rules and regulations), and

(i) Such other necessary approvals, certificates, permits and licenses that may be required from
such governmental authorities having jurisdiction over the Project pertaining to the construction
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of the Project.

The Project will be in compliance with all current zoning, environmental and other applicable laws,
ordinances, rules and regulations, restrictions and requirements, including without limitation Title Il of
the Americans with Disabilities Act of 1990 and the Fair Housing Act.

There are no buildings or other municipal violations filed or noted against the Project. All necessary gas,
steam, telephone, electric, water and sewer services and other utilities required to adequately service
the Project, are now available to the Project. All street drainage, water distribution and sanitary sewer
systems have been accepted for perpetual maintenance by the appropriate governmental authority or
utility.

Dated:

PROJECT ARCHITECT FIRM NAME:

By:

(Signature)
Print Name:
Title:

Attachment N — General Contractor Certification
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The undersigned has served as general contractor of the real property constructed and/or rehabilitated:

Located at
Known as (Project name)
For (Project Owner).

The undersigned hereby certifies to the Project Owner and the State of Utah — Housing and Community
Development Division that the Project was constructed or rehabilitated in conformity with the Plans and
Specifications dated . [PLEASE NOTE: THIS DATE MUST MATCH THE PLANS
AND SPECIFICATIONS DATE IN ARCHITECT’S CERTIFICATE]

Dated:

GENERAL CONTRACTOR FOR PROJECT FIRM NAME:

By:

(Signature)
Print Name:
Title:
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Attachment O — Minority Business Enterprises & Women Business Enterprises

MINORITY BUSINESS ENTERPRISES
&

WOMEN BUSINESS ENTERPRISES

PROJECT NAME:
MINORITY BUSINESS ENTERPRISES
TOTAL Alaskan Asian or Black Hispanic White
Native or Pacific Non-Hispanic Non-
American Islander Hispanic
Indian
CONTRACTS:
1. Number
2. Dollar Amount
SUBCONTRACT:
1. Number
2. Dollar Amount

WOMEN BUSINESS ENTERPRISES

TOTAL WOMEN BUSINESS MALE
ENTERPRISES (WBE)
CONTRACTS:
1. Number
2. Dollar Amount
SUBCONTRACT:
1. Number

2. Dollar Amount
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Single-Family Rehabilitation and
Reconstruction Program

Purpose

The SFRRP program offers financial assistance to low-income homeowners in rural Utah, at or below 80%
AMI, whose homes are in need of rehabilitation or replacement. Currently the program is administered
through the following Rural Provider Agencies:

e Neighborhood Nonprofit Housing Corporation (NNHC):
o Box Elder, Cache, Morgan and Rich
e Uintah Basin Association of Governments (UBAOG):
o Daggett, Duchesne, Uintah
e Six County Association of Governments (SCAOG):
o Juab, Millard, Piute, Sanpete, Sevier, and Wayne
e Southeastern Utah Association of Local Governments (SEUALG):
o Carbon, Emery, Grand, and San Juan
® Mountainlands Association of Governments (MAOG):
o Utah, Wasatch, Summit and Tooele

Local Rural Provider Agencies

Rural Provider Agency (RPA) Responsibilities

Rural Provider Agencies (RPAs) are expected to provide leadership to support affordable housing
initiatives for their service area. RPA staff has an opportunity to engage other housing providers, service
organizations, elected officials, client groups, and citizen housing activists to make a difference for people
in need. In a technical assistance role, HCD staff will support capacity building of local agencies and will
monitor the achievements of the statewide program.
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Each RPA shall:

Contract with HCD to administer the SFRRP and comply with the contract terms.

Partner and/or coordinate with other agencies in the same geographical area to avoid
unnecessary duplication of housing rehabilitation programs.

Comply with the funding, administrative costs, provisions against fee payments, and conflict of
interest.

Take part in state sponsored Housing Rehabilitation training programs and Technical Assistance
programs.

Initiate strategies and processes to meet production goals, including outreach and marketing.
Leverage funding including housing and community development organizations, financial
institutions, CDBG, U.S. Department of Agriculture - Rural Development (Section 502 and 504
monies), Weatherization program, and other housing programs operating in the same area, as
possible.

Implement a local application review process, complete site inspections, develop individual
project specifications, assemble bids, and ensure reasonable and high quality workmanship for
each project.

Identify licensed and insured contractors and subcontractors with proven commitments to
quality workmanship and cost containment.

Provide conflict resolution between homeowner(s) and contractor(s).

Promote client education (i.e., USU extensions services), and counseling (i.e., regulated and
licensed businesses) to better enable clients to make informed financial decisions relative to
debt, predatory lending, refinancing, etc.

Process, review, and approve applications in accordance with the State of Utah’s Olene Walker
Housing Loan Fund Allocation Plan, SFRRP Application, and state statute.

Finalize closing documents and prepare documents for loan closings.

Because HCD will service SFRRP loans, the RPA will provide client interface with HCD on loan
portfolio management issues, inspections, information, pictures, etc.

Ensure the project is completed as outlined in the scope of work.

Comply with monitoring requirements per the terms of federal regulations and the state
contract.

Submit quarterly project reports to HCD as requested.

Agencies may contact HCD for additional clarification and technical assistance on responsibilities and
program guidelines. The RPA may submit a written request to HCD staff on any issues the RPA would like
to be more restrictive than any of the SFRRP regulations, state statute, or Board’s intent.
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Funding and Administrative Costs

A contract between HCD and the RPA will be entered into before any funds are committed or released.
This document provides detail on the contract purpose, scope of work, total funding allocation, budget,
and reporting process. The RPA may incur administrative and planning costs directly associated with
deliverables accomplished under the SFRRP, unless those costs have been charged to another program.

For the purposes of this program, staff costs charged to each contract is determined by the following:

Prorated share of salary, wages, and related costs of each person whose job includes any
program administration assignments

Actual hours for any agency-based construction laborers at given rate of pay and benefits (this
includes weatherization crews temporarily assisting with non-weatherization rehabilitation)

Other direct costs that can be charged to administration include:

Goods and services necessary for SFRRP administration (e.g., utilities, offices supplies)
Administrative services under third party agreement (e.g., legal services)

Providing public information on SFRRP (marketing brochures, advertising, presentations)
Fair housing activities

Complying with other federal requirements

Preparation of work specifications

Loan processing and underwriting

Construction inspections and oversight

Lead based paint inspections

Project specific environmental reviews

Budget counseling for clients

Program coordination and fund leveraging

Portfolio management issues

Travel to HCD and other in-state SFRRP-related housing events, training, and conferences (out of
state travel required to be approved in advance by HCD)
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Provisions Against Fee Payment

The client loans shall not include any bonus, commission, or fee, to the RPA for the customary processing
of a loan, including the preparation of work write-ups and cost estimates, construction

oversight, project management, facilitating loan approval, or any concurrence required to complete the
project work.

Training for the RPA

The HCD expects the RPA to participate in various single-family training workshops. These workshops
will enable the RPA to meet state policy guidelines: contract terms, conditions, assurances, and other
provisions, the intent of the Board, and HUD program requirements. As necessary, the HCD staff may
meet one-on-one with the RPA to provide customized training and technical assistance. The training
builds local program capacity for the RPA and may raise the levels of productivity and efficiency in
meeting local affordable housing needs.

Program Management

The SFRRP will fund rehabilitation and reconstruction according to HCD'’s definitions. Due to the limited
state set-aside funding for the SFRRP, the RPA should focus outreach to increase the number of
rehabilitated units completed compared to reconstruction units. This allows the fund to serve the greater
number of citizens while addressing the overall opportunity to maintain older units in Utah’s housing base
as affordable and habitable.

RPA Staff Roles

There are several strategic decisions, administrative and key construction management functions that
will be undertaken by the RPA. Staff should be able to perform the following:

e Manages and coordinates all aspects of the project from conception to completion with the
owners and contractors

e Oversees various construction items and reviews the work of contractors to manage changes
and evaluate costs

e Monitors construction to ensure that is it accomplished within the specified scope of work and
in accordance with state and local codes

e Fosters good working relationship with the planning and zoning department, fire marshal, city
and county code inspectors, public work departments, utility companies, and city council
members
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RPA Staff Roles, cont.

Improves the inspection process, maintains credibility, and meets the demands of the lower
income community

Uses analytical skills to predict and solve problems that might be presented by the job
Maintains interpersonal and conflict resolution skills to communicate knowledge and concerns
to owners and contractors

Secures services with other agencies to assist with rehabilitation or replacement of units
including the Weatherization Assistance Program, CDBG, Rural Development, etc.

Ensures that units follow the rating process for Energy Star, as applicable

Reviews and approves application and construction documents

Collaborates with HCD staff to complete loan closing documents utilizing the templates provided
from HCD; upon receipt, HCD will review loan documents for purposes of accuracy within 48
hours of completed application and all supporting documentation

Schedules loan closings and manages closing details

Involves procuring contractors for projects

Identifies cost saving opportunities for construction labor, materials, and contractors

Eligible Property Types

To be eligible for assistance, an income-eligible owner required to occupy a property and be the owner’s
principal residence where the owner meets one or more of the following HUD criteria:

has fee simple title to the property

maintains a 99-year leasehold interest in the property (50 year leasehold on trust or restricted
Indian lands)

has a living trust where the land and home are in the trust, provided the beneficiary of the living
trust is a co-signer and will occupy the property as their principal residence

a townhouse in townhouse-style condominium may be considered a single-unit structure
(provided each townhouse-style unit is separated by a one and one-half hour firewall from
foundation to roof)

a single-family dwelling unit in a multi-unit Condominium Project may be considered a single-
unit structure

a manufactured home/mobile home built after 1976 and is compliant with the Federal
Manufactured Home Construction and Safety Standards and is located on occupant owned land
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Eligible Activities

Rehabilitation is the improvement or repair of an existing structure to provide decent, safe, and sanitary
dwelling units. This will include the provision of such sanitary or other facilities as are required by HUD
Property Standards. Rehabilitation requiring work so excessive as to be equivalent to new construction
or reconstruction of the property may be demolished and rebuilt under the guidelines below.

Reconstruction refers to rebuilding a structure on the same lot where housing is standing. OWHLF
partners with USDA for reconstruction projects; OWHLF will fund up to 20% of the project. Funds may be
used to build a new foundation or repair an existing foundation. During the reconstruction, the number
of rooms may change per unit, but the number of units may not. Reconstruction may be eligible if the
existing home is not economically feasible to rehabilitate due to the current value in relation to the work
and the need of the occupants. Units being replaced will be permanently removed from the housing stock
through salvage and will not be sold as a home under any circumstances. Reconstruction units are
preferred to be site-built to provide the highest long-term value to homeowners and as best security
against OWHLF loans. Under special circumstances, where contractors or materials are not available due
to the remoteness of sites or where the costs for site built housing are cost prohibitive, off-site
construction units may be provided. Site built units are deemed cost prohibitive when the cost for the site
built unit is approximately 18% or higher than an off-site built unit. All offsite and on-site construction
units will meet the agency's specifications for quality workmanship and long-term value of the property.
These units will have an estimated useful life of at least 30+ years.

Site improvements should be modest and in keeping with improvements made to typical surrounding
properties such as sidewalks, utility connections, sewer and water lines that are essential to the repair of
existing units. Off-site infrastructure is not eligible.

Off-site Construction: Manufactured Housing and Modular Homes

The Manufactured Home Construction and Safety Standards (MHCSS) established by HUD define a
manufactured home to be "a structure, transportable in one or more sections, when erected on site, is
three hundred twenty or more square feet, is built on a permanent chassis and designed to be used as a
dwelling with/without a permanent foundation when connected to the required utilities, and includes the
plumbing, heating, air-conditioning, and electrical systems contained therein".

The HUD regulations require the manufactured home to be located on land that is owned by the
homeowner(s). Necessary repairs to manufactured or modular homes may be eligible if the recipient owns
the home and site on which the home is situated; and the home is manufactured after June 15, 1976. If
the homeowner(s) qualifies and receives the rehabilitation loan, the homeowner(s) is required to
surrender the title on a manufactured home to the county assessor to be converted to real property.
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Off-site Construction: Manufactured Housing and Modular Homes, cont.

Utility hook-ups are on-site, permanent, public, or private utility sources (for example, electric, water,
sewer/septic, natural gas) for use by individual manufactured home units. The HCD regulation require
manufactured homes assisted with HCD funds (except for existing, owner-occupied manufactured homes
that are rehabilitated with HCD funds) to be connected to permanent utility hookups.

Manufactured Home: "Mobile home" and "trailer" were commonly used terms before 1976 when
Congress adopted legislation using the term "manufactured home" to take their place. The term
manufactured home refers to all types of non-motorized manufactured housing units (thus excluding
recreational vehicles) that meet the definition in 24 CFR 3280.2. Homes built pre-1976 are not eligible for
rehabilitation loans. Due to depreciation and durability issues, mobile homes are not considered long-
term affordable housing solutions. Agencies should consider repairs to existing mobile homes using the
Weatherization Assistance Program resources and other emergency and critical needs funds.

Modular Home: is built in sections in a factory, possesses a permanent chassis (defined at 24 CFR 3280.902
(a)), and will be designed and manufactured in compliance with the MHCSS. This modular home is built in
sections in a factory to meet state, local or regional building codes. Once assembled, the modular unit
becomes permanently fixed to one site.

Replacing a manufactured housing unit with a stick-built unit is considered a homebuyer activity even if
the applicant/beneficiary owns the lot and existing manufactured unit (refer to Building HOME, March
2008, Chapter 2, pg. 2-6). Funds may only be expended for repairs to manufactured homes where the
RPA verifies the capacity of the pre-rehabilitated unit to safely provide housing to residents for at least
ten additional years or useful life. Loans cannot exceed the useful life of the rehabilitated unit. If
manufactured home units are seriously dilapidated and unserviceable, the RPA should assist residents in
finding other long-term housing opportunities.

State Construction Codes and Local Ordinances

Housing that is reconstructed or rehabilitated with HCD funds is required to meet all applicable state
codes, local ordinances, and zoning ordinances at the time of project completion.

State Construction Codes and local ordinances are the legal regulations that each city and the state of

Utah enact and enforce for all new and old buildings, including homes. The “Certificate of Occupancy”
issued by the local building official certifies that the structure has met code.
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Eligible Costs
Improvement and project considerations that may be included under this program:

e Correcting incipient deficiencies - incipient deficiencies are items that are still functioning as
designed but have a life expectancy of 2 years or less

e Alteration, improvement, or modification of an existing structure to improve occupant health
and safety
Moving an existing structure to a new foundation constructed with funds
Additions to dwellings only when it is clearly necessary to alleviate overcrowding
General Property Improvements (GPI’s) - should be reasonable and customary for the area and
will be used in conjunction with correcting a deficiency and:

o Extend useful life of a component in the home that results in reduced maintenance
and/or will extend the useful life of a part of the property

Work to expand livable space and eliminate inefficient design and to prevent overcrowding
Purchase a parcel of adjacent land, if the property is required to bring the property into
conformance with code requirements for minimum lot size and dimensions

e Reconstruct a kitchen, bathroom, or currently under-utilized space to improve efficiency

o Not exceed 20% of the total amount of the OWHLF Loan

® Professional Services - the reasonable costs of architectural, engineering, and related
professional services required if those services are beyond those normally provided by the RPA

e Contingency Reserve - a fund to cover unanticipated construction costs or to cover increases of
other eligible loan costs up to 10% may be included

e Floodproofing requirements - the cost required by Executive Order 11988 and the National
Flood Insurance Program should be included in projects, as applicable

e Historic Preservation Standards- if the property is on the National Register of Historic Places or
eligible for inclusion on the National Register of Historic Places the work will be done in
accordance with standards set by the U.S. Secretary of the Interior

e Lead Based Paint Remedying- the property owner will be informed the cost of remedying
identified lead-based paint hazards for the property

e Termite Elimination- there may be an inspection by a termite inspector to confirm infestation of
the elimination of the infestation

e Physically Handicapped Accessibility- rehabilitating the property so it is accessible to the
physically handicapped household member(s)

® Energy Costs- including Energy Star-rated and other energy saving items that will reduce energy
costs
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Emergency Housing Situation Grant

As an option of last resort after all other funding sources are exhausted and within the limits, agencies
may submit a request to HCD staff for grant assistance with special emergency housing situations.
Emergency housing situations are defined as immediate health and safety problems affecting the ability
of the homeowner(s) to remain in a home, conditions that threaten the long-term integrity of a home, or
special emergency financial situations that threaten the ability of homeowner(s) to maintain ownership.
The following requirements will be met to be eligible:

The property is the primary residence and owner-occupied

The homeowner(s) is considered very low-income (50% AMI or below)

The homeowner(s) cannot afford an additional $25 monthly payment

The grant may not exceed $5000.00

One Emergency Housing Situation Grant per homeowner(s), per residence, per lifetime

Emergency grants may be awarded to homeowner(s) whose home is on reservation land or land trust
where adequate security may not be available to protect a loan.

Ineligible Costs

e Luxury items - saunas, hot tubs, tennis courts, swimming pools, or other recreational facilities
(but not the cost to fill in or eliminate a pool from the property)

e Personal Property - the purchase, installation, or repair of furnishings or personal property that
is not a part of the property

e Labor - funds to pay the borrower(s) or immediate family members who live in the home for
their labor

e Delinquent property taxes, construction liens and similar encumbrances are ineligible costs
because they are obligations incurred by the borrower(s) prior to the rehabilitation of the
property

e Relocation Expenses

Cost and Long-Term Quality

In developing SFRRP guidelines, the program will strike a balance between the desire to ensure a good
quality of construction and the desire to keep project costs reasonable. The RPA should develop a cost
estimate before bidding and compare bids with their estimate. The RPA should verify and certify that
construction costs are reasonable. Administrative costs shall not exceed 30% of total construction costs.
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Cost and Long-Term Quality, cont.

The reasonableness factor can be determined by pricing comparable work completed by other agencies
statewide, through cost estimating software, or from agency records of recently completed projects. In
addition, bids should be obtained from an adequate number of sources in accordance with the RPA
procurement standards. If only one bidder has responded, and the bid is within the RPA cost estimate the
RPA may accept that bid.

For quality control and costing issues, the RPA may also rely on in-house labor. Agencies hosting the
Weatherization Assistance Program (WX) should utilize WX labor when demand for WX work allows and
with hours paid under the SFRRP.

Asbestos

Where asbestos materials are identified or the RPA suspects the presence of asbestos materials, they will
notify the owner of the hazards. Only qualified contractors experienced in asbestos removal will be
allowed to work on the project.

Fund Leveraging

Where multiple housing agencies currently serve populations within the same service area, agencies are
expected to coordinate their housing efforts within the proposed geographic area to:

e Avoid unnecessary duplication

Develop funding partnerships for each unit such as loans and grants from CDBG, Weatherization,
USDA Rural Development Section 504 and 502 grants and loans, financial institutions, and
charitable organizations

Jointly achieve the goals of an area’s current Consolidated Plan

Protect and spend the funds in a responsible manner
Ensure the future of the program for generations to come
Protect and spend the funds in a responsible manner

To concentrate SFRRP monies on those households with the greatest financial need, higher levels of
leveraging are especially appropriate as households’ approach 80% AMI. Many homeowners prefer
utilizing CDBG and other grant funding rather than loan funds for housing improvements. However, with
grant thresholds often in place those grant funds alone are unable to fully rehabilitate a unit to HUD
standards, leaving an opportunity to “cap” the grant funding with loan funds. The RPA is advised to market
OWHLF loan funds as part of an overall funding package that includes a loan with a buy-down grant.
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Loan Amount Limit
SFRRP loans are no less than $1,000 and shall not exceed $50,000.

Site and Property Inspections and Decisions

There are three major types of inspections for construction management:

e |Initial property inspection that determines and identifies a unit’s needs, and the work required
for those needs, and the cost feasibility

® Progress inspections to ensure that construction complies with the plans, building codes,
performance standards, and done in a timely manner

e Final inspections that are carried out prior to final payment

o a 10% retainage will be held from progress payments to contractors until the final
inspection verifies that all work is satisfactorily completed

Developing Plans, Specifications, and Budget

To perform construction, contractors/subcontractors need to know the scope of work envisioned. Work
write-ups, plans and specifications provide this vision to contractors/subcontractors by providing a
detailed, accurate description of exact work to be performed. To prepare quality work write-ups the RPA
will:

® Prepare - an inspection checklist, a cost database, and understanding of local codes and
standards, and the SFRRP program requirements

® Budget - to indicate the amount of loan and what decisions can be made to the work write-up
while still correcting deficiencies according to the program

® Property Inspection - note all defects; investigate the cause of the defects and prepare drawings
with measurements; prepare a list of defects in a standardized format noting all deficiencies,
incipient violations, and items that meet the program requirements

e Initial Cost Estimate - complete the initial cost estimate, feasibility assessment considering the
project budget.

® Write Specifications - each work item should be described in sufficient detail so that the work
will be performed exactly as desired to comply with the write-up

e Design Approval Process — If the scope of work warrants, prepare drawings for the work to be
completed; there should be sufficient detail for contractors to bid on a project and for
contractors to accurately build to the scope of work
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Contractor Selection and Bids

Licensed and insured contractors shall be utilized to oversee all work performed under the SFRRP. The
RPA’s ability to recruit quality contractors will depend on local economic conditions, the presence of
contractors in the area, and the management of their construction program. Quality workmanship and
competitive pricing are also functions of the RPA’s ability to manage and oversee projects.

In some cases, the RPA could work with other housing agencies through jointly selecting area-wide
contractors. Much like a bulk purchase of commodities, these contractors may be more interested in
remote projects if other projects are guaranteed in the overall package of work from the RPA and its
partner agencies.

Here are some key elements in selecting and retaining quality contractors:

e Required to be licensed and insured

e Maintain a list of active contractors who participate regularly in the program (expand the list by
contacting city and county building officials)

e Advertise and hold open informational meetings to build interest in the SFRRP

e Establish and follow a written procurement process for contractors with step-by-step
description of the process and policy addressing relevant bid issues

e Have periodic meetings with updates to the program and discussion of the projects to bid

e Adhere to HUD's enforcement policies and procedures for action in cases of suspension and
debarment

e Establish and follow procedures for handling disputes, client complaints, and change orders
Develop inspection schedules with homeowner and contractor to assess the work being done

e Where state contracts provide materials (least costly source), then use
contractors/subcontractors for installation only

® Select contractors who are open to new ideas including Energy Star

All contractors that bid for SFRRP projects should complete a contractor questionnaire form. The RPA will
verify each contractor through the HUD debarred listing (the U.S. General Services Administration's list
of Parties Excluded from Federal Procurement). The owners, RPA and contractors are prohibited from
employing, awarding contracts, or funding any contractors or subcontractors that have been debarred,
suspended, proposed for debarment, or placed in non-ineligibility status by HUD. The RPA will maintain
records of each verification for a minimum of three years and will verify current contractors on an annual
basis.
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RPA Construction Oversight

The RPA shall keep a written policy and effective oversight of the project to keep costs reasonable and
reduce unnecessary change orders, code and other violations, contractor/owner disputes, and delays in
the payment process. Each RPA should:

® Develop and follow a schedule for project monitoring

® Review the work description with the contractor and homeowner at proceed before a contract
is executed

® [nclude draw schedules and payment processes that are tied to scope of work completions and
inspections

® Have change orders reviewed and approved by SFRRP Program Specialist before change order
work is started, as applicable

Managing Disputes

Part of dispute resolution is proactively preventing situations from arising. The RPA should be proactive
by ensuring the owner(s) and contractors know their roles and responsibilities: by getting a pre-
construction agreement from owners and contractors on the work description, and clearly articulating
workmanship requirements in the work write-up and specifications. In addition, when disputes arise, the
RPA should facilitate resolution of disputes between contractors and the homeowners including:

e Encouraging property owners and contractors to make a good faith effort to resolve the dispute

between themselves
e Facilitating property owners and contractors in arbitration with an RPA official, a professional

arbitration association, or the RPA board

Project Completion

The RPA will ensure the project is completed as outlined in the scope of work. After project is completed,
RPA will submit the following closeout documents to the SFRRP Program Specialist:

Final claim for reimbursement (submitted through WebGrants with required documentation)
Order to Proceed

Waivers of Lien

Certificate of Completion/Final Payment (completed and signed)

Project completion documentation (after pictures)
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Repeat Borrowers or Applications for the Same Property

Homeowners requiring additional assistance may apply for additional loan funds if the property has major
items that need rehabilitation, and HCD’s maximum loan amount has not been reached.

To be considered for additional funds, the current SFRRP loan should be paid off or in good standing with
no late payments in the 6 months prior to application request. All other program eligibility requirements
will be verified at the time of application.

Project Underwriting, Screening and Application

Application Priority

Applications may be submitted year round for funding consideration through the RPA Project Review
Committee or other identified review process. Individual projects may be selected on a “first-come, first-
serve basis”.

Borrower’s Eligibility

An initial determination of eligibility for a particular application is based upon, but not limited to, the
following:

Location of the property is in rural counties of Utah
Property will be an eligible owner occupied, single-family dwelling

Applicant(s) owns and occupies the property as a principal residence
Improvements will address deficiencies that need correction

Value of the property will support the Loan and be adequate to extend the useful life of the
property

® Applicant(s) will be at or below eighty percent (80%) of Area Median Income as defined by HUD
for their family size, and the county they reside in
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To determine eligibility, the following should be completed by the applicant(s) and verified by the RPA:

SFRRP Application (Excel version, signed and dated including the Eligibility Release form)
Income Verification (for all adults 18+ in the household)

Credit History

Mortgage Statement, if applicable (current)

Property Tax document (current, county location, ownership, and occupancy verification)
Homeowners Insurance (current, ownership, occupancy, and residency verification)

Title Report

Project bid

After these documents have been reviewed by the RPA, they will be sent to the SFRRP Program Specialist
for approval.

Comparing Annual Income to HUD Income Limits

Annual Household Income is based on the IRS FORM 1040 Adjusted Gross Income with adjustment to
income as defined in HUD Rules 24 CFR 5.611. The Annual Household Income (AHI) should be calculated
as the anticipated income during the next 12 months. Verifications cannot be dated earlier than six
months prior to eligibility. A minimum of two months of income verification should be obtained to
calculate income. Households required to qualify as low income at the time of loan approval. The RPA
will use the current year HUD Income Limits (https://www.hudexchange.info/programs/home/home-
income-limits/) by the family size and by geographic area (county or metropolitan area) to determine
income eligibility. A child who is subject to a shared-custody agreement in which the child resides with
the household at least 50% of the time may be counted as a dependent.

On the income guideline chart:

e Find the county in which the household is located on the chart

e Find the column that corresponds to the number of persons in the household

e Compare the verified income of the household with the low-income income limit for that
household size

To determine household size for income purposes, do not count the following (see IRS website):

Foster children, unless they live with you the entire year and are cared for like your own children
Live-in aides and children of live-in aides
Unborn children

Children being pursued for legal custody or adoption who are not currently living in the
household
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Debt Part 1 (Application)

It is extremely important that all debt with a term of 6 months or longer for payments be inserted here.
The debt of the borrower(s) will be a part of the criteria for the decision making of a loan payment. Do
not include a medical deduction on the worksheet unless it is verified that over 7% of their gross income
is medical costs. Include copies of the medical bills and documentation. If medical expenses are ongoing
for more than a year, include a letter from a physician as to the disability.

Underwriting Part Il

Annual income of the borrower(s) and any family members over the age of 18 shall be verified. All
household members 18 years and older not working or providing income to the household shall complete
and sign a zero income affidavit.

Once the underwriter has an idea of what types of income the borrower(s) have, estimates may be
entered in the 1040 IRS format section (Annual Income) for the purpose of underwriting the loan.

The loan cannot exceed the smaller of the 31%/41% ratio unless agreed upon by the applicant and the
RPA have determined it will not be a financial hardship.

Calculating Household Income

Based on the IRS form 1040 Adjusted Gross Income the following inclusions and exclusions apply:

Inclusions:

All earnings, including salary and wages, tips, overtime, and bonuses, of the borrower(s), and of
all adults living in the property (will also include the income of all persons on the title)
Taxable interest and dividends

Taxable refunds, credits, or offsets of state and local income taxes (there are some exceptions,
refer to form 1040 instructions)

Alimony (or separate maintenance payments received)

Business Income (or loss)

Capital Gain (or loss)

Other gains or losses (i.e., assets used in a trade or business that were exchanged or sold)

Taxable amount of individual retirement account (IRA) distributions (include simplified
employee pension (SEP) and savings incentive match plan for employees (SIMPLE) (IRE))
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Inclusions, cont.:

Taxable amount of pension and annuity payments

Rental real estate, royalties, partnerships, S corporations, trusts, etc.

Farm Income (gain or loss)

Unemployment compensation payments

Taxable amount of Social Security benefits

Other Income (includes prizes and awards; gambling, lottery, or raffle winnings; jury duty fees;
reimbursements for amounts deducted in previous years; income from the rental of property if
not in the business of renting such property; income from an activity not engaged in for profit)

Exclusions

Child Support
Alimony Payments
Life insurance proceeds received as a result of someone’s death

Deductions

IRA Deductions

Medical savings account deductions

Moving expenses

One-half of self-employment tax
Self-employed health insurance deduction
Keogh and self-employed SEP and SIMPLE plan
Penalty on early withdrawal of savings

Paid alimony

Refer to the IRS publications and website for greater detail for determining income and deductions as it
pertains to each individual case.
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Borrower(s) Ability to Repay Loan

The final step in the underwriting process involves making an initial calculation of how much money the
borrower(s) can afford to borrow for the project. It is critical that the property can support the loan to
minimize losses and to protect the borrower’s interests in the property.

If the borrower(s) show sufficient income to meet all obligations within the qualified interest rate, the
term of the loan may be shortened to allow for a larger payment and stay within the 31% housing expense
ratio.

If the borrower(s) is very low income and cannot meet the criteria of the front and back end ratios, they
could be considered for a lower payment adjusted for the income situation. The minimum monthly
principal payment is $25 on amortized loans.

Total monthly debt includes the following payments:

® Monthly principal and interest payments for all current and proposed debt secured by the
property, including debt on the SFRRP loan

® Monthly payments for real estate taxes and hazard insurance

® Payments on installment loans and monthly payment on revolving charge account debts with at
least six (6) remaining payments

® Health insurance payments not paid through employer

® Alimony, or maintenance payments paid

e Non-reimbursable extraordinary medical costs that reliable medical opinion indicates are likely to
continue for more than one (1) year

Applicants who exceed these limits should be referred for consumer debt counseling, allowing the
applicant to better restructure their financial situation and afford SFRRP loan payments.

Agency Project Review

Once the actual income verifications have been received, bids have come in, total construction costs have
been determined, and underwriting has been finalized, RPA staff to input the necessary information into
the application and print the Agency Project Review sheet, or equivalent form, and present it to the RPA
Project Review Committee, or RPA equivalent review process, for approval.

Submit documentation with the date of the RPA Project Review Committee approval to the State SFRRP
Program Specialist. This commitment date is important to state and federal reporting.

2023-24 OWHLF Policies & Procedures - Page 73

164



I )

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT

OLENE WALKER HOUSING LOAN FUND

Agency Project Review, cont.

If the amount of the Loan will not cover the total cost of the project, the borrower(s) will have to be able
to obtain sufficient funds to complete the project without over-extending their ability to repay the debt.
The borrower(s) may use RPA funds for grants (see Emergency Housing Situation Grants) to lower the
amount of SFRRP and USDA-RD loans as a last resort when all other avenues have been expended.

If there are some funds the borrower(s) obtain through additional loans, the RPA will verify that these
funds are indeed available to the borrower(s), and the RPA will add these funds to the calculations to
determine if the borrower(s) can afford to take on an additional loan.

If the funds are to be provided from cash reserves or cash equivalents by the borrower(s), the sources,
availability, and liquidity of the additional funds will be verified.

These additional cash reserves or cash equivalents may be cash on deposit, cash on hand, cash surrender
value of life insurance, proceeds from the sale of marketable securities or other assets, gifts of cash, or
cash equivalents. Required to be deposited in borrower(s) escrow.

Title

An Abstract of Title from the county should be obtained and reviewed before incurring cost of a
preliminary title report during the pre-screening process.

Title will be cleared of all extraordinary liens and encumbrances including:

Judgments

Past due property tax liens

Past due special assessment liens
Mechanics liens

Real estate contracts not between title owner and borrower
Paid off mortgages not released

Lawsuits

Life Estates (will be reviewed and determined that residency is granted only to persons applying
for loan)
® As to child support judgments, the Office of Recovery Services and the parent will come into

agreement of payments until the judgment is cleared
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Determine After-Rehabilitation Value

To establish project eligibility, after-rehabilitation value will be determined prior to any work being
performed. Maintain documentation of the after-rehabilitation calculations for each project. One or more
of the following methods may determine the after-rehabilitation value:

e estimates of value by the RPA may be used
either a licensed fee appraiser or a staff appraiser of the RPA may be used;

® acomparable property located in the same neighborhood may be used to establish the after-
rehabilitation value if the assessment is current and accurately reflects market value after
rehabilitation

Maximum Property Value, FHA 203(b) Mortgage Limits

Housing that is currently owned by a family qualifies as affordable housing only if the value of the
property, after rehabilitation does not exceed 95% of the median purchase price as stated in Section
215(b) of the National Affordable Housing Act (NAHA). These limits are updated annually. Total debt
secured by the property includes the full amount of:

® Any lien(s) superior to the SFRRP Loan (principal only) secured by the property
e Amount of the principal of the SFRRP Loan

Verifying Information on Finances and Property

Verifying Income

A minimum of two full months of income verification (e.g., paystubs, social security letter) dated within 6
months of application. If income verification doesn’t reflect accurate annual income, RPA may use a copy
of the household’s tax return Form 1040 and all schedules signed by the borrower(s) and filed with the
IRS.

The RPA will use a “snapshot” of the household’s current circumstances to estimate future income. The
RPA will assume that today’s circumstances would continue for the next 12 months unless there is
verifiable evidence to the contrary. This method will be used even when it is not clear that the type of
income received currently will continue in the coming year. The exception to this rule is when
documentation is provided that current circumstances are about to change.

Some third party providers (such as banks) may charge a fee to provide information. In such cases, the
RPA can use suitable documentation, for example, bank statements or a savings passbook. Costs
associated with third-party verifications are considered eligible expenses and include verifying credit,
income, employment, appraisals, and title evidence so long as the fees are reasonable and customary.
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Other Forms of Income

If Self Employed, two years of IRS Tax forms will be averaged to determine income. The RPA will be careful
to not include business deductions related to the dwelling unit being rehabilitated. Income should be
adjusted to exclude one-time losses, windfalls, and paper losses. If self-employed a K-1 or a schedule C
(revenue and expense) should be attached to the tax return.

If two years of tax forms are not available, where the principal source of income is from the borrower(s)
business, whether owned individually or by a Corporation or Partnership, a copy of audited financial
statements for the entity prepared by an accountant, including a currently dated balance sheet and
statement of operations, or a signed copy of the legal entities current tax return filed with the IRS will be
obtained for partnerships, this same information will be obtained from all general partners.

Income from Rental Units in two to four unit Owner Occupied properties will be included.

Regular Contributions or Payments from Others including funds contributed by other family members
regardless of whether they live in the same dwelling as the prospective borrower(s) will be included in
income verified with canceled checks written by the payer, bank statements showing deposits in the
prospective borrower’s account, or a written agreement concerning the contribution or payment.

Unemployment or Temporary Disabilities when calculating income for borrower(s) who are unemployed
or temporarily disabled, use six (6) months unemployment or disability compensation plus six (6) months
of income from the last job for a yearly income. If there have been periods of unemployment over the
previous two years, the borrower(s) will explain the reason in writing.

Food Stamps, Welfare, Pension, Disability, Social Security or Social Service Benefits the acceptable
methods of verifying such income include any of the following:

e An original benefits form obtained 3™ party or
® A copy of the award letter or benefit check (marked void) with a bank statement showing the
same dollar amounts
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Verifying Mortgage and Lien Status

Acceptable mortgage verification can be a mortgage statement, letter from the mortgagee, or the HUD
3«party Mortgage Verification Form. The RPA should ensure that a current verification is utilized. The
mortgage verification will also determine the terms of any future payments that may vary, such as:

e Adjustable Rate Mortgages
e Open-ended mortgages or Reverse Mortgages:

o An open-ended mortgage permits the Borrower to add new advances to the lien; open-
ended mortgages prior to (i.e., more senior than) the SFRRP Loan, the RPA will consider
the amount of the lien to be the full amount that could be advanced (even if not yet
advanced), unless the open-ended mortgage lender agrees in a recorded instrument to
subordinate any future advances to the SFRRP Loan.

e Balloon Note:

o A SFRRP Loan may be made to borrower(s) who have a Balloon Note secured by the
property if one of the following conditions is met:

m the balloon will be junior to the SFRRP Loan and is scheduled to come due
after the completion of construction on the project; OR,

m the balloon will be senior to the SFRRP Loan, if it was closed at least one year
prior to the submission of the preliminary application, and the balloon
payment is scheduled to come due at least five years after the expected date
of settlement of the SFRRP Loan, and the loan to value ratio on all debt,
including the SFRRP Loan, does not exceed 80% of the As-Is-Value.

Verifying Title

The RPA will obtain a title report showing all mortgages and liens on the property and verify the status
of all mortgages and liens. The RPA is responsible for reviewing a preliminary title report prior to loan
closing.

The preliminary title report will show:

e The borrower(s) have good and marketable title to the property being used for security
e The title is only subject to such liens and encumbrances as are approved by the RPA as part of
the determination of acceptable risk

All encumbrances on the title will be specifically listed in the SFRRP application.
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Verifying Hazard Insurance

The insurance policy will have OWHLF listed as “Mortgagee". Insurance coverage will be in an amount
equal to or greater than existing and proposed debt minus an amount equal to the land value and is
required to be in place at the time each SFRRP Loan is closed. Insurance coverage is required for the
duration of the loan. Division is to be shown as a co-insured on the Notice provided by the Insurance
Company. Initial Notice will be placed in the file. A Notice of Renewal will be sent to HCD annually from
the owner's Insurance Company.

Verifying Credit History — The Credit Report

The borrower(s) will have a credit history that demonstrates a consistent ability to meet financial
obligations when due. The RPA determination about the borrower's credit history will be based upon the
credit report.

Credit scores in the range of 580-669 indicate fair credit, above 670 are good.

All accounts listed in the credit report will be accounted for on the loan application, except installment
loans with less than six payments remaining. A written explanation from the RPA should explain reasons
for past credit problems appearing on the credit report and will be maintained in the file.

The following will be evaluated on the credit report and compared to the application:

Payment history of revolving or installment debts that are more than 90 days late.

Ratings on the outstanding debts
Debts with the balances due or paid in full

Data from a search of public and/or court records for liens, suits, foreclosures, bankruptcies, and
judgments

Legal actions, including liens, judgments, garnishments, suits, and foreclosures will be satisfied in full or
with terms arranged for payment. The credit history after the legal action will be current. The borrower(s)
having judgments and collection accounts should not be considered for a loan unless the following items
are met and deemed acceptable: (1) a letter explaining reasons for slow payments; and

(2) a good credit report for approximately one year from the date of satisfaction of payment or resolution
of above. The borrower(s) having had a bankruptcy should not be considered for a loan unless the
following items are met and deemed acceptable: (1) a letter explaining reasons for bankruptcy; and (2) a
good credit report for approximately one year after discharge on a Chapter 7 bankruptcy to show
credibility in making payments or saving money. A Chapter 11 bankruptcy will show current payments
for approximately one year from the filing date under the credit plan.
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Research the Report

A credit report will be obtained from a reputable and independent credit reporting agency on each
borrower signing the note and security instrument, whether as borrower, guarantor, co-signer, or surety.

A single agency credit report does inform on judgments, public records, and an overall indication of
responsible debt management. The 40 point difference indicated by each credit reporting agency should
not impact the approval or disapproval of a loan.

Loan Underwriting Guidelines

Security and Defaults

Loans are made when the borrower(s) are likely to repay and/or when there is adequate security in case
of defaults. The RPA is required to evaluate the financial risks involved in each individual case and reject
those applications deemed unacceptable. The RPA should provide the applicant with a written explanation
of rejection.

Eligible loan costs should be covered with the loan and amortized over the loan term.
The borrower(s) may provide personal funds to cover any eligible and/or ineligible project costs.

There are six key variables that the RPA will evaluate when underwriting loans to determine if the
borrower(s) are an acceptable risk. The RPA will use sound judgment in applying the principles established
below:

Affordability of the loan

The borrower’s income
Long-term credit history

The borrower’s financial interest and motivation to retain the property

The value of the security/property capable of supporting the loan

The scope of the proposed project work

After all the Underwriting factors have been considered, the data has been processed and the potential
borrower(s) are deemed an acceptable risk, the RPA should recommend approval of the Loan to the RPA
Project Review Committee.
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Types of Loans

There is a range of financing options that have been created to meet the variety of homeowner needs
depending on the borrower(s) ability to repay the loan monthly. Repayment loans maximum term of up
to 30 years. The term of a loan will be determined by the borrower's monthly income-to-debt ratio.

Interest Rates

The interest rate for the SFRRP Loan is dependent on the borrower’s income and the Area Median
Income of the residing county. Interest rates may change with each year’s allocation plan. The interest
rate is calculated for affordability to the homeowner, may be factored on a case by case basis, and does
not guarantee the applicant the interest rates listed below:

Special Cases may be 0% or with an interest only payment
Below 50% AMI is 1-2%

51-60% AMI is 2.5%

61%-80% AMl is 3%

Interest bearing loans are non-recourse amortizing loans having a recorded Trust Deed and a Trust Deed
Note. All Trust Deeds will include a “First Right of Refusal” for the OWHLF.

Determining Loan Amount

Before the loan is underwritten, the RPA will calculate the exact amount of the loan. The loan amount is
determined by adding all the following:

e The cost of the proposed project work
e Contingency reserve
e Closing costs

Determining First Payment Due Date

When establishing the first payment due date of a SFRRP loan (with or without the refinance of an existing
mortgage), allow 6 months after the estimated completion date of the project before the first payment
is due. Schedule interest on loan to begin 30 days prior to the first payment due date. Calculate escrow of
property taxes and insurance accordingly.
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Refinance

Refinancing the unit’s existing secured debt may be an eligible cost only to the extent that the
homeowner is otherwise unable to afford payments for the SFRRP financing. The rehabilitation cost must
be greater than the amount of debt that is refinanced. Under this circumstance, HCD is required to
approve the loan.

Refinancing unsecured debt may be eligible if it is necessary to reduce the owner’s overall housing costs,
make the housing more affordable, and continue long-term affordability. Refinancing for the purpose of
taking out equity is not permitted.

Exceptions for Extraordinary Circumstances

The borrower(s) monthly expense-to-income and debt-to-income ratios (31/41%) will not be exceeded
except in extraordinary circumstances in which case approval will be obtained from the SFRRP Program
Specialist. If such an approval is needed, the RPA will include a written justification in the case file. These
exceptions may only be granted on a case-by-case basis. Examples of conditions that could justify higher
ratios include but are not limited to the following:

e The demonstrated ability of the borrower(s) to successfully devote a greater portion of income
to housing expenses

e The demonstrated ability of the borrower(s) to maintain an excellent credit history, to
accumulate savings, and to maintain a debt-free position

® The substantial probability that the borrower's income will increase, based on their education,
job training, or time employed or practiced in a profession within the next 12 months

e The borrower's net worth being substantial enough to evidence an ability to repay the loan
regardless of income

If the PITI payment falls in between the front and back end ratios, the 31% for housing could increase if
the back end ratio does not exceed approximately 41%.
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RPA Project Review Committee Process

The RPA should establish a written policy for reviewing applications. The RPA should establish a committee
to review each SFRRP application; the committee may deny any application that does not meet the criteria
set forth in this document and accomplish the long-term goals of the program. All decisions should be
signed and dated by the committee for federal and state reporting purposes.

RPA’s Final Decision on the Loan

After the underwriting factors have been considered, the data has been processed and the potential
borrower is deemed an acceptable risk, the RPA shall present the application to the RPA Project Review
Committee for one of the following determinations:

Approval: the RPA will notify the borrower(s) of the RPA Project Review Committee’s final
decision, retain a copy of that letter in the applicant file and follow next steps in submitting the
loan packet to the SFRRP Program Specialist.

Rejection: the RPA staff will provide the applicant with a letter stating the reason for rejection and
inform the applicant of the appeal process and retain a copy of that letter in the applicant file.
Follow-up: the applicant will be notified and the RPA will work with the applicant to obtain
necessary information and resubmit the application at the next RPA Project Review Committee
meeting.

Final Loan Approval & Loan Number

The “loan packet” will be submitted to the SFRRP Program Specialist for final review, approval, and
assignment of loan number. The following documents must be submitted:

Application (Excel version and a signed copy)

Income verification (must be within the most recent 6 months of application)
o Income calculation sheet & 2 months supporting documentation

Credit History

Mortgage Statement, if applicable (current)

Property Tax (current)

Homeowners Insurance (current)

Title Report

Project Bid (include before pictures of proposed project)

RPA Project Review (i.e.,: sighed board approval, approved minutes, etc.)
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Client Appeal and Fair Hearing Process

If the borrower(s) loan application is denied, they may petition to have their case heard with the RPA
Project Review Committee and anyone else the RPA deems to have participate at the hearing. The
borrower(s) will submit in writing their concerns. The RPA shall make an appointment with the RPA
Project Review Committee as soon as possible, once receiving the written concerns from the borrower(s).

The hearing process should be determined by the RPA’s policy. A determination should be made within
60 days of receipt of borrower(s) letter of concerns. The RPA staff should provide documentation of the
RPA Project Review Committee determination within 10 days of hearing.

Loan Closing

Closing Costs

The closing costs may be refundable if the borrower(s) cancels the loan in accordance with the Truth-in-
Lending Act. These costs can include, but are not limited to:

Credit reports

Preliminary commitment for title insurance

Title report

Fees for recording and filing legal documents related to the loan
Attorney fees

Appraisal fees

Energy audit

Other fees as approved by SFRRP Program Specialist

When requesting the documents that come with fees, the RPA should request the borrower(s) sign a
document that states if they do not proceed with the loan, they are responsible for the costs.
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Preparation and Execution of Settlement Documents

Commitment for Title Insurance is required on project loans greater than $5,000.00.

The RPA will attend the loan closing conducted by a title company. Loans under $5,000 are not required
to close at a title company, but still require the presence of the RPA and a Notary Public. The title company
is responsible to ensure the validity and priority of the lien in accordance with the approved loan
applications, compliance with all other settlement-related requirements, and all applicable laws and
regulations.

The amount of funds collected in escrow for taxes and insurance will be determined prior to loan closing
as per industry standards. The settlement agent (title company or escrow company assigned, or RPA) will
have the required loan documents signed by the borrower(s). The required loan documents will be in a
standardized form approved by the OWHLF.

The following loan documents will be prepared and executed:

Truth-in-Lending Disclosure Statement (will be prepared for the borrower(s) by the title
company or RPA for all loans)

Right of Rescission (72 hour notice)

Trust Deed Note (the legal instrument that establishes the legal and financial obligations of the
borrower(s) with respect to repayment of the loan)

Trust Deed (the standard form of Trust Deed, and will secure the Trust Deed Note approved by
legal counsel and will provide the lender with an interest in, or a claim to, the mortgaged
property as security for the loan)

Escrow Worksheet (if applicable, showing amounts to be collected for insurance, taxes, and
special assessments)

Request for Notice (will be completed, signed, and recorded in the appropriate county
Recorder’s office if the OWHLF loan is subordinate to any other liens)

Energy Star Certificate (as applicable, filed in the appropriate County Recorder’s Office)

Supplemental Financing in Escrow

The borrower(s) may supply supplemental financing, and which will be placed at settlement into an
escrow account that is controlled by the RPA. Supplemental financing being supplied will be set aside for
the rehabilitation through a legally binding commitment provided at loan settlement.
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Truth-in-Lending and Real Estate Settlement Procedures

The settlement agent for all loans will prepare the Truth-in-Lending Disclosure Statement for the
borrower(s) to Owner Occupants. It includes the amount borrowed, the interest rate, the total finance
charges, terms of the loan, payment due date, the loan closing costs, and a description of the security
for the loan.

Right to Cancel: The settlement agent will inform the borrower(s) who is entitled to cancel the loan
transaction of their rights in accordance with this paragraph and will provide such borrower(s) with a
written Notice of Right to Rescission (NRR). If the loan is a second mortgage, there is a 3-day rescission
period. First mortgage loans have no rescission period.

The settlement agent will give the borrower(s) two properly completed copies of the Notice (NRR) at loan
settlement before the Trust Deed Note and Trust Deed are executed.

To compute the running of the three-day (3) cancellation period for entry on the Notice, treat the date
of loan settlement as Day Zero, and the next business day as Day 1, and so forth. The right of cancellation
expires on midnight of Day 3. A business day is any calendar day except Saturday and Sunday and a legal,
Federal holiday (pursuant to 5 USC 6103 (a)), including the following holidays: New Year’s Day, Birthday
of Martin Luther King, Jr., Washington's Birthday, Memorial Day, Juneteenth National Independence Day,
Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day, Christmas Day.

The borrower(s) may exercise the right of cancellation by giving written notice within the cancellation
period. One means, but not the only means, of giving notice is to sign and date the appropriate space on
a copy of the Notice provided at settlement and return it. If there is more than one borrower with the
right to cancel a particular loan, any borrower may cancel the entire transaction. To be effective, the
borrower’s notice will be given in writing within the three-day cancellation period.

The Notice is considered “given” when it is mailed or filed for transmission electronically, when it is
received. It is, therefore, quite possible that the HCD will not receive the Notice until sometime after the
Notice has taken effect and the transaction has been canceled. For this reason, the settlement agent, at
settlement, should inform the borrower(s) that they should telephone the HCD staff if they decide within
the cancellation period to cancel the transaction.

Upon receiving a borrower’s timely Notice under the Truth-in-Lending procedures, HCD will promptly
take action necessary to release the borrower from the transaction.

No disbursements can be made until the cancellation period has expired and the Trust Deed has been
properly recorded in the appropriate County Recorder’s office.
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Insurance, Taxes, and Special Assessments

The settlement agent will ensure that required insurance policies (including hazard or property insurance
and flood insurance, if required) are adequate and in force. The borrower(s) are responsible to pay the
cost of required insurance.

e Level of Coverage - hazard and flood insurance policies will cover existing secured debt, if any,
plus the amount of the loan; if the property is vacant and is not readily insurable, it will be
covered by a builder’s risk policy.

e Mortgagee Clause - all insurance policies will include a mortgagee clause, respective to lien
order on the property, designating the Olene Walker Housing Loan Fund, as beneficiary.

e Required Documentation - a copy of the insurance policy or a binder sufficient to support the
insurance requirement, together with evidence of premium being paid.

Closing Costs will be collected in either of the following two ways:

e the Closing Costs may be paid at loan settlement with the borrower’s own funds.
e the Closing Costs may be paid out of loan funds.

SFRRP Construction/Rehabilitation Contract

The RPA will assure that a SFRRP Contract has been executed by the parties thereto either before or at
loan settlement. This contract will cover all work to be performed on the property under the approved
loan application.

While execution of this contract may be delayed past the completion of loan settlement, the contract will
be drafted so that no contractor is permitted to begin work, and materials are not delivered to the
property, until the loan security instrument is recorded and, in the event that a Truth-in-Lending
rescission period applies to the loan, until such rescission period has expired.

Additional documents that may be required at closing:

Order to Proceed

Scope of Services

Bids

Change Order

Verification of Hazard and Flood Insurance
Lead-Based Paint Certification

Energy Rating

2023-24 OWHLF Policies & Procedures - Page 86

177



I )

WORKFORCE
SERVICES
HOUSING & COMMUNITY
DEVELOPMENT

OLENE WALKER HOUSING LOAN FUND

Involvement of HCD Legal Counsel

HCD legal counsel will participate as necessary to assure the legal enforceability of the loan documents,
and the priority of the lien on the loan security instrument in accordance with the approved loan
application, and that all the documents are legally enforceable.

Post Settlement

Following the completion of the loan closing, the settlement agent or title company will immediately
record the documents required for all loans with the appropriate county recorder. Prompt recording is
necessary to ensure the legal enforceability and the approved priority of the lien position. When the
settlement is complete, the RPA should hold a proceed meeting with the homeowner and contractor.
After reviewing the work to be done and agreed to by all parties, a proceed order should be signed and
the contractor may begin work.

Due and Payable

The total unpaid principal balance, including any accrued interest and late charges becomes immediately
due and payable:

If the property is sold, conveyed, disposed, assigned, or transferred;

If the owner of the property ceases to make the property their primary residence;
If a senior lien is refinanced; or

Upon the death of the borrower.

Flood Insurance

The National Flood Insurance Program (NFIP) is authorized by the National Flood Insurance Act of 1968
(Title XIIl of P.L.90-448, as amended, 42 U.S.C. §§4001 et seq.) and is the primary source of flood insurance
coverage for residential properties in the United States.
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Underwriting Loans in Special Flood Hazard Areas

The amount of flood insurance coverage will be for at least the outstanding principal balance of the loan
and will be continued for the term of the loan. The loan file will include evidence that the OWHLF has been
added as a lienholder on an existing flood insurance policy and the insurance is written in an amount
sufficient to protect HCD interest. Proof of insurance will be documented with a fully executed copy of the
flood insurance policy or binder issued by the insurance agent as a paid receipt.

Should the state lose its eligibility for participation in the National Flood Insurance Program (NFIP), flood
insurance would no longer be available to program participants and the assisted owner’s responsibility to
renew an existing flood insurance policy would automatically be terminated.

Elevating the basement of the building or otherwise flood proofing (in accord with NFIP standards or in
compliance with Executive Order 11988) does not remove the legal obligation to purchase and maintain
flood insurance for the life of the loan, so long as the building remains located in the designated special
flood hazard area; such precautions are generally designed to reduce the potential of flooding damage to
buildings, but do not eliminate potential flooding or financial loss caused by flooding. To obtain
information about the insurability of any particular property, the borrower(s) should contact their
insurance agent or the NFIP’s servicing contractor.

Government Records and Management Act (GRAMA)

A GRAMA request is an open records request. Requests for individual records will be made in writing.
Requests will be signed and dated, indicate the records requested (including case number or PID), indicate
where the records are to be sent, and provide a daytime telephone number where the requester may be
reached, in case our office has additional questions. For more information on GRAMA requests, see
https://jobs.utah.gov/department/contact/dwsdatashare/grama.html.

Right To Financial Privacy Act

Any person or organization acting for HCD, will comply with the Right to Financial Privacy Act (12 U.S.C.

3401) in obtaining financial records or information from any financial institution, concerning any individual
or any partnership or five or fewer individuals in connection with any loan. Financial records and
information may be used only for the purposes for which they were originally intended.
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The Fair Housing Act

Title VIII of the Civil Rights Act of 1968 (Fair Housing Act), as amended, prohibits discrimination in the sale,
rental, and financing of dwellings, and in other housing-related transactions, because of race, color,
religion, sex (including gender identity and sexual orientation), familial status, national origin, and
disability. It also requires that all federal programs relating to housing and urban development be
administered in a manner that affirmatively furthers fair housing (42 U.S.C. §§ 3601-19).

The Equal Opportunity Act

The Equal Credit Opportunity Act [ECOA], 15 U.S.C. 1691 et seq. prohibits creditors from discriminating
against credit applicants on the basis of race, color, religion, national origin, sex, marital status, age,
because an applicant receives income from a public assistance program, or because an applicant has in
good faith exercised any right under the Consumer Credit Protection Act. The RPA will pay particular
attention to the ECOA when underwriting loans.

Portfolio Management

Loan Servicing Issues

Portfolio management is the responsibility of HCD. However, HCD may call upon the RPA as needed, to
assist in minor loan servicing issues. This may include but is not limited to: driving by a property for
inspection, picking up a payment, or meeting with contractors to secure an asset after foreclosure.

Hazard, Flood Insurance, and Taxes Follow-Up
All properties require adequate insurance coverage throughout the term of the loan. All properties are

required to stay current on property taxes throughout the term of the loan. HCD will review property
taxes and insurance policies annually for compliance.
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Subordinations

OWHLF is not obligated to subordinate its interest in their loan for any reason, but may consider requests
for a loan subordination that strictly meet criteria set by the HCD, as identified in the HCD loan
subordination policy as follows:

e All requests for subordinations will be submitted to HCD, in writing or by email from the
borrower(s), accompanied by documentation for the reason thereof; all subordination requests,
after receipt of requested documentation, will require two weeks for staff to review

e Will be submitted within the first 5 years from the date of the Trust Deed Note to HCD from
the borrower, otherwise the loan should be paid off

e For a FHA streamline refinance of the 1st mortgage, it will be for the purpose of lowering a fixed
interest rate by one full basis point (1%) or greater; no cash out to the borrower(s) and the new
loan amount to the 1st mortgage cannot exceed 95% combined LTV

e The borrower(s) give consent for the new lender to release their application with all verifications
for review; these should include, but no be limited to: 3™ party employment verifications, good
faith estimate, title report, appraisal and copy of the signed closing statement if subordination is
approved

e The title company will prepare the subordination agreement to be signed by HCD stipulating
the maximum amount of new loan that HCD has agreed to subordinate to

e All costs associated with the recording, etc. will be included in costs to the borrower at the time
of closing.

Loan Assumptions and Restructuring

HCD policy is not to permit assumptions of loans, however, assumptions will be considered on a case-by-
case basis, unless the note is identified as a non-assumable note. To be considered, the client should meet
the following criteria:

The new owner can assume all loans superior to the HCD with no increase in principal, and
The new owner will meet the eligibility requirements for the specific loan type, and

HCD will rewrite the interest rate, payment, and term of its original Trust Deed Note to
meet the new borrower’s financial ability.

Loan Recapture

See Single-family Loan Recapture Policy.
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Increased Loan Amount

Unforeseen work during construction, which is required to bring the property into conformance with State
Construction Codes and local ordinances, may make it necessary to increase an already closed

loan. If the loan contingency or eliminating planned General Property Improvement (GPI) is not available,
the RPA may increase the loan amount if all loan limits established in the Policy are met. If the original
loan is increased the approval will be in place before the new loan is closed. The new loan will require a
Modification Agreement, a Modified Escrow Agreement and additional escrow deposit (if applicable) and
another loan closing.

Loan Payoffs and Reconveyances

When loans become paid in full HCD will reconvey the trust deed associated with that loan to the property
owner. When a loan payoff or final payment is received, the following steps will be completed to assure
the reconveyance is properly executed:

e Areview of the loan history is done to determine that there is zero balance and signs a Request
for Reconveyance

e The Request for Reconveyance is prepared and given to the Trustee along with the original Trust
Deed Note and Trust Deed; the Trustee will then prepare a Deed of Reconveyance and record the
reconveyance

e Once recorded, the Deed of Reconveyance is returned to HCD and a copy of the Deed of
Reconveyance is placed in the loan file; the original is sent to the property owner.

State Contracts and Payments

Authorized Funding for Projects

State contracts provide authorized funding levels to the RPA for completion of specific scope of work
items. The contracts require the state and agencies to abide by the various federal and state statutes
and regulations incorporated as attachments to the contract.

Each agency under the SFRRP will receive an overall contract from HCD that includes an allocation for
single-family unit production within the RPA service area, an allotment for performance-based
administrative funds, a performance target, and a fixed performance period.

The contract’s set-aside for agency administration is based upon unit production within the RPA service
area. Contract terms and provisions such as the contract end date can only be revised by formal
amendment to the original contract document.
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Contract Period

The contract period begins no earlier than the OWHLF Board’s approval of the annual allocation plan. The
beginning and ending date of the state fiscal year may limit the contract period for state-funded contracts
(contracts funded with state general funds). Whereas HOME funds along with SFRRP income funds (state
and federal) allow for flexibility in the contract period. HCD intends to allocate state funds for the SFRRP.

Payment Requests

Agencies will submit claims for reimbursement via Webgrants with required documentation. The total
amount of the claim shown on the Summary of Expenditures will match the amount requested in the
corresponding Webgrants budget category to be processed for payment. In the event of discrepancy or
questions of eligibility, the SFRRP Program Specialist will notify the RPA and put the claim in “Correcting”
mode for the RPA to reconcile the claim and re-submit for payment.

Monitoring of RPAs

Monitoring

Effective monitoring is an ongoing process of planning, implementation, communication, and follow-up.
As a result, monitoring activities will be scheduled throughout the program years. The state shall have the
right to monitor the RPA’s performance. Monitoring of performance shall be at the complete discretion
of HCD, which will include but is not limited to the RPA’s fiscal operations, and the terms, conditions,
attachments, scope of work, and performance requirements of the contract. RPAs will be monitored as
outlined in the contract scope of work.

The Monitoring Report

There are three stages of intervention: low-level-, moderate-level, and high-level, each starting with
planning strategies or technical assistance for problems, moving to imposing probationary statues and
the most serious to terminate and initiate legal action. Intervention will range from administering
technical assistance to terminating the RPA funding.

HCD will develop a plan for correction of deficiencies with each RPA and will establish corrective actions
should agencies fail to resolve deficiencies in a timely manner.
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Concerns or Findings

A concern is a deficiency in program performance that is not based on a statutory or regulation
requirement that HCD feels should be corrected to ensure program compliance. HCD will recommend
actions to address the concern and provide technical assistance. A concern, if not properly addressed,
could become a finding. A finding is a deficiency based on a statutory or regulatory requirement that HCD
is authorized to apply sanctions or other corrective actions.

If it is discovered that the RPA is in default (not in compliance with the contract), RPA may be subject to
sanctions. Those may include:

Warnings

Audits

Temporary suspension of payments

Termination

Demand for the return of funds

Suspension/debarment from participating in future state entity grants and contracts

o Default may also result in the cancellation of other agreements between the RPA
and the State.

Future Planning

HCD will assist or provide:

o Networking between the RPAs to share ideas and provide collaboration between each other to
advise and guide proper administration of the program.
e Enhance the RPA knowledge of effective program administration through:
o Orientation sessions
o Workshops
o Technical Assistance
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Single-family Loan Recapture Policy (Board Approved 4/22/2021)

In the event that the borrower(s) does not have sufficient proceeds from the sale of a project that was
funded by OWHLF, decisions will be made on a case-by-case basis on how to proceed to recapture the
funds. After following all necessary steps as listed in the Foreclosure and Asset Management Section of
this manual, a committee consisting of OWHLF staff and management will be authorized to make all
decisions in lowering prices and accepting offers based upon the history and condition of the property.
When a decision is made to lower the price of a property or to accept an offer that will not generate
enough proceeds to pay off the OWHLF loan, the portion of the loan that cannot be recaptured will be
considered a grant. For accounting purposes, this portion of the loan will be converted from a loan to a
grant using object code 7512. For loans that were funded with HOME funds, repayment to the HOME
account for the portion of the loan that is converted to a grant is not required and HOME affordability
requirements will be considered satisfied. See HUD CPD Notice here.

The OWHLF Board will be notified for ratification when properties have sold in which more than $5,000
of a loan has been converted to a grant.

For all projects, single-family or multi-family, the OWHLF Board has authority to forgive principal and
interest. In the event that principal is forgiven on a loan, the amount that is forgiven will be converted
from a loan to a grant. The amount of accrued interest that is forgiven will be reversed in CLCS, the loan
servicing system. The interest that is forgiven will also be reduced from reported program income.

Single-Family Loan Default Policy

In the event that a single-family loan becomes delinquent (over 90 days past due) staff will contact the
borrower(s) to discuss, and better understand, their financial situation. Based on that conversation, staff
will have the borrower(s) fill out a Single-Family Application. Staff will review the application and then
meet with the Program Manager to decide the best course of action. Because each situation is unique,
they will need to be reviewed on a case-by-case basis. Options that may help the borrower(s) stay current
include but are not limited to a payment plan, modifying the Trust Deed Note, payment forbearance, or
deferring the loan. If a modification to the Trust Deed Note is needed, the loan will be reviewed by the
Attorney General's Office, who will also prepare the Modification Agreement.

The borrower(s) must still qualify for the program for which they were originally awarded funding, the
home must continue to be their primary residence, and taxes and insurance must be current.
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Single Family Rehabilitation and Reconstruction Program
Project Checklist

Application Review

¢ Application (Excel version and a signed copy)
¢ Income verification (must be within the most recent 6 months of application)
* Provide annual income calculation sheet along with 2 months supporting

documentation

¢ Credit History

¢+ Mortgage Statement, if applicable {current)

o Property Tax (current)

* Homeowners Insurance (current)

¢ Title Report

¢ Project Bid (include before pictures of proposed project)

* RPA Project Review (ie: signed board approval, approved minutes, etc)

¢ Create Project in Webgrants [upload all attachments)

Prepare and Execute Settlement Documents

Commitment for Title Insurance (for funding greater than $5000)

Create Settlement Documents and send to SFRRP Program Specialist for review

* First payment due date a minimum of & months after estimated completion date

Settlement Documents (signed and recorded) sent to SFRRP Program Specialist

SFRRP Rehabilitation Contract
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Single Family Rehabilitation and Reconstruction Program
Project Checklist, cont.

Project Management

s Change Order(s) will be submitted for approval from the SFRRP Program Specialist (if

applicable)
s | oan Modification (if applicable)

s claim for reimbursement (submitted through WebGrants with required documentation)

Project Closeout

& Final claim for reimbursement (submitted through WebGrants with required
documentation)

s Waivers of Lien
s Cenificate of Completion/Final Payment (completed and signed)

s Project completion documentation (after pictures)
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The HomeChoice Program

Purpose

The HomeChoice program is a statewide program and is administered by Neighborhood Nonprofit
Housing Corporation (NNHC). Eligible borrowers include any low- or moderate-income individuals or
their dependents defined as disabled by the Americans with Disabilities Act of 1990, or any person defined
as handicapped by the Fair Housing Amendments Act of 1988.

Program Rules
Borrower Criteria

® All co-borrowers must sign the note and be fully underwritten.

® Borrowers with a legally appointed guardian with a 24-month history of managing the financial
affairs of the borrower are eligible

A non-occupant co-borrower who is a family member or legal guardian may be used

All borrowers must receive HomeChoice orientation to be eligible for OWHLF assistance. They
must also attend a one-on-one session with a HomeChoice Specialist prior to receiving OWHLF
money

® All first-time homebuyers and applicants with re-established good credit must attend a
HomeChoice-approved homebuyer education program and provide certificate of completion

® Non-taxable sources of support, such as SSI, may be grossed up by a factor that reflects the tax
savings to the borrower

® All borrowers must have an income at or below 80% of the AMI (Area Median Income)

® Borrower shall maintain a 45% debt-to-income ratio. However, the approval committee may
allow an increase of up to 47% with a good credit history and no other lending concerns

® Borrowers must also be qualified using a budget-based worksheet that evaluates income and
expenses. It must demonstrate that sources of income are adequate to meet expenses,
including the proposed mortgage amount. Documentation required includes most current
checking, credit card, and savings account statements.

® A credit report is ordered on all HomeChoice applicants

® Borrowers may not have declared bankruptcy in the past two years. There is a minimum two-

year waiting period with re-established good credit after discharge date, or a four-year waiting
period without re-established good credit
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Borrower Criteria, cont.

® Borrower’s down payment requirement will match the down payment requirement of the
primary mortgage lender

® Borrower must not have any outstanding judgments against them

Mortgage Criteria

e First mortgages must be fixed rate, (term not to exceed 30 years) and must be fully amortizing,
level-payment mortgages. There is no minimum first loan amount. Buydowns are not permitted.
Prepayment is allowed.

e All first mortgages are underwritten by approved HomeChoice lenders, and final verification and
approval is provided by a HomeChoice Specialist.

e The maximum HomeChoice loan amount must not exceed $70,000

e Loan-to-value ratios vary by type of purchase:

o Purchase transactions — 97% of the lesser of the sales price or appraised value.

o Refinance transactions (only available for clients who have become disabled since
purchasing a home or whose disability has worsened and have less income for housing
expenses) — 95% of the lesser of the sales prices or appraised value

e Second mortgages from the OWHLF will not exceed 30% of the sales price, and will be in second
position, with a 1% interest rate

e The HomeChoice specialist must review and approve all Loan Estimate and Closing Disclosure
forms, as well as final closing costs

Property Criteria

e Owner-occupied single-family detached houses, townhouses, condominiums, cooperatives, and
PUDs are eligible. The property must be a single unit.
e All properties are inspected by a HomeChoice Specialist prior to obligation of OWHLF money

The property must be the borrower’s primary residence
The property being acquired must have clean and clear title

Loan Terms

1% interest rate and amortized for 15 - 30 years
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Hazard, Flood Insurance, and Taxes Follow-Up

All properties require adequate insurance coverage throughout the term of the loan. All properties are
required to stay current on property taxes throughout the term of the loan. HCD will review property
taxes and insurance policies annually for compliance.

Loan Payoffs and Reconveyances

When loans become paid in full HCD will reconvey the trust deed associated with that loan to the property
owner. When a loan payoff or final payment is received, the following steps will be completed to assure
the reconveyance is properly executed:

e Areview of the loan history is done to determine that there is zero balance and signs a Request
for Reconveyance

e The Request for Reconveyance is prepared and given to the Trustee along with the original Note
and Trust Deed; the Trustee will then prepare a Deed of Reconveyance and record the
reconveyance

Once recorded, the Deed of Reconveyance is returned to HCD and a copy of the Deed of Reconveyance
is placed in the loan file; the original is sent to the property owner.

Due and Payable

The total unpaid principal balance, including any accrued interest and late charges becomes immediately
due and payable:

If the property is sold, conveyed, disposed, assigned, or transferred;

If the owner of the property ceases to make the property their primary residence;
If a senior lien is refinanced; or

Upon the death of the borrower.

Monitoring

Effective monitoring is an ongoing process of planning, implementation, communication, and follow-up.
As a result, monitoring activities will be scheduled throughout the program years. The state shall have the
right to monitor NNHC'’s performance. Monitoring of performance shall be at the complete discretion of
HCD, which will include but is not limited to NNHC’s fiscal operations, and the terms, conditions,
attachments, scope of work, and performance requirements of the contract. NNHC will be monitored as
outlined in the contract scope of work.
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The Monitoring Report

There are three stages of intervention: low-level-, moderate-level, and high-level, each starting with
planning strategies or technical assistance for problems, moving to imposing probationary statues and to
the most serious to terminate and initiate legal action. Intervention will range from administering
technical assistance to terminating the RPA funding.

HCD will develop a plan for correction of deficiencies with NNHC and will establish corrective actions
should the agency fail to resolve deficiencies in a timely manner.

Concerns or Findings

A concern is a deficiency in program performance that is not based on a statutory or regulation
requirement that HCD feels should be corrected to ensure program compliance. HCD will recommend
actions to address the concern and provide technical assistance. A concern, if not properly addressed,
could become a finding. A finding is a deficiency based on a statutory or regulatory requirement that HCD
is authorized to apply sanctions or other corrective actions.

If it is discovered that NNHC is in default (not in compliance with the contract), NNHC may be subject to
sanctions. Those may include:

Warnings

Audits

Temporary suspension of payments
Termination

Demand for the return of funds

Application

Call or email Dave Schuster at Neighborhood Nonprofit Housing Corporation to ask questions or request
an intake application at (435) 753-1112 ext. 104 or dave@nnhc.net.
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The Section 8 Landlord Incentive Program

The Section 8 Landlord Incentive Program provides financial assistance to landlords to mitigate damages
caused by tenants under the HUD Housing Choice Voucher Program, commonly known as Section 8. The
goal of the program is to reduce financial risk for landlords to encourage them to open more rental units
to Section 8 tenants. The program is administered by the Department of Workforce Services Housing and
Community Development Division.

Eligibility Requirements

To be eligible for the program, landlords must have leased to tenants through the HUD Housing Choice
Voucher Program (Section 8). A landlord may apply for financial assistance to reimburse them for
qualifying damages to Utah rental properties. The damages to the residence must exceed normal wear
and tear.

A landlord must first obtain a judgment against a tenant from any Utah legal court in the county in which
either the tenant or the property is located. The time frame for appeal of the judgment must have expired
without appeal or the judgment must otherwise not be subject to further judicial review.

Program assistance is limited to reimbursement for those amounts covered in a final judgment, less
treble damages. Claim reimbursements may include expenses related to property damage, or other
damages listed below that are satisfactorily described and documented in a claim from the landlord.
Property damage claims must include all of the following:

® A Utah Court judgment for damages that resulted from a tenancy under a HUD Housing Choice

Voucher (Section 8) lease

® Requests for expenses of not less than $500, but total claims payment of not more than $5,000

per tenancy

Eligible Costs

A JUDGMENT (less treble damages) may be paid in the full amount of $500 — $5,000.
Qualifying damages:

Property damage in the amount of the legal judgment for damage incurred as a result of
tenant’s occupancy under a Section 8 lease

Attorney fees

Court costs and fees

Lost and unpaid rent

Actual damages will be paid; treble damages are excluded
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Application Process

To apply for the Section 8 Landlord Incentive Program, the landlord will need to do the following:

e Click https://webgrants.utah.gov/index.do and select “Register Here”
o Enter organization information, if you do not have an organization please put landlord
or owner; enter information in the red asterisk fields only.
e Loginto “Homeless to Housing” and select “Funding Opportunities”

o Select “Section 8 Landlord Incentive Program FY23”

o Start a New Application

o Type Section 8 Landlord Incentive Program

o Select “Go to Application Forms”
e Under “Application Forms”, select “Section 8 Landlord Incentive Program”
e Enter in the applicable information

A landlord must submit a claim for program assistance to the Housing and Community Development
Division after having obtained a judgment against a qualified tenant (while funds are available). The time
frame for appeal of the judgment must have expired without appeal or the judgment must otherwise
not be subject to further judicial review.

After submission of the application, the Housing and Community Development Division will notify
applicants if the application is incomplete within 10 days. The division will process applications and
approve payments to landlords within 45 calendar days of receiving a complete application.

Checks or electronic transfers will be sent directly to the landlord once the landlord has signed the
satisfaction of judgment. After receiving payment, a landlord must file the satisfaction of judgment
within 30 calendar days. A copy of the filed satisfaction of judgment must be delivered to the
department within 10 calendar days of filing.

Future rent is excluded from claims to this fund. Damage claims and claims for rent lost while repairs
were being made may be treated as two separate claims; therefore, they may be in separate judgments.
When a landlord signs the satisfaction of judgment for a damage claim, the landlord is still eligible to file
a second claim for a judgment for rent lost due to time required to make qualifying repairs (apart from
normal time required to re-rent the property) as long as total payment is under $5,000 per tenant.

Monitoring

Effective monitoring is an ongoing process of planning, implementation, communication, and follow-up.
As a result, monitoring activities will be scheduled throughout the program years. Although this program
is administered by HCD staff, it will be monitored on an annual basis to ensure compliance with the
program rules.
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Pass Through Programs

Pass through programs are funded by the Utah Legislature with funding flowing through the OWHLF to
other entities. These programs are not administered by the OWHLF and they may change from year to
year. They currently include:

Individual Development Accounts

Veterans First Time Home Buyer Grant Program

Law Enforcement Home Buyer Program

Utah Housing Preservation Fund

Tenant/Landlord Mediation Program

Individual Development Accounts (IDA)

NeighborWorks Salt Lake administers the IDA program and coordinates funding from the various
contributing partners, including the U.S. Department of Health and Human Services, to assure statewide
marketing and solicitation of applicants for IDA. The funding under this contract will only be applied to
program participants requesting IDA accounts for:

e First time home purchase;

e Accredited post-secondary education including vocational training;

o Small Business start-up or capitalization;

® Assistive technologies for work related activities.

For information on IDAs, contact NeighborWorks Salt Lake at 801-539-1590.

Veterans First Time Home Buyer Grant Program

This program, administered by Utah Housing Corporation (UHC), is a home buyer down payment
assistance program for veterans and currently serving military personnel as defined by the department.

For information on this program, contact UHC at 801-902-8200.

Law Enforcement First Time Home Buyer Grant Program

Utah Housing Corporation (UHC) administers the Law Enforcement First Time Home Buyer Grant
Program, a homebuyer down payment assistance program for eligible law enforcement and correctional
officers as defined in Utah Code, Public Safety Code, Peace Officer Classification: Sections 53-13-103 and
53-13-104. The grants will be interest-free, forgivable down payment assistance grants for individuals
working as a law enforcement or correctional officers to purchase a home in or near the community
where they work; grants will be forgiven (a pro-rata share) over 5 years.

For information on this program, contact UHC at 801-902-8200.
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Utah Housing Preservation Fund
The Utah Housing Preservation Fund (HPF) is owned and operated by the Utah Non Profit Housing

Corporation. The HPF matches private dollars for preserving Utah’s existing affordable housing through
the purchasing, remodeling, and the rent-stabilizing of housing units.

Tenant/Landlord Mediation Program

Utah Community Action (UCA) administers the Tenant/Landlord Mediation Program. This program will
allow landlords and tenants to seek mediation assistance throughout the state of Utah in order to assist
minimizing homelessness or improving the availability or quality of housing in the state for low-income
individuals and families through tenant education classes, direct mediation services, and funding to
retain their units.

For more information on this program, contact UCA at 801-359-2444.
Monitoring

Effective monitoring is an ongoing process of planning, implementation, communication, and follow-up.
As a result, monitoring activities will be scheduled throughout the program years.

The State shall have the right to monitor all pass-through programs. Monitoring of performance shall be
at the complete discretion of HCD, which will include but is not limited to the fiscal operations, and the
terms, conditions, attachments, scope of work, and performance requirements of the contract.

Each agency will be monitored as outlined in the contract scope of work.

The Monitoring Report

There are three stages of intervention, low-level-, moderate-level, and high-level, each with starting
with planning strategies or technical assistance for problems, moving to imposing probationary statues
and to the most serious to terminate and initiate legal action. Intervention will range from administering
technical assistance to terminating the RPA funding.

HCD will develop a plan for correction of deficiencies with each agency and will establish corrective
actions should the agency fail to resolve deficiencies in a timely manner.
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Monitoring Checklists

Multifamily

Contractors

Project Summary Sheet

File Inspection Worksheet

Property and File Document Checklist
Property Occupancy Report

Property Physical Inspection Worksheet
Unit Physical Inspection Worksheet
Exceptions Worksheet

NouhkwnNpR

Subrecipients

1. Program Monitoring Checklist
Single-family

Single-family Rehabilitation and Reconstruction Program

1. SFRRP Project Documentation Checklist
2. SFRRP Project File Checklist
3. SFRRP Project Monitoring Summary

HomeChoice
1. Monitoring Checklist
Section 8 Landlord Incentive Program
1. Monitoring Checklist
Pass-through Monitoring Checklists

Individual Development Accounts Checklist
Veterans First Time Home Buyer Checklist
Predevelopment Grant Checklist

Housing Preservation Fund Checklist
Landlord/Tenant Mediation Program

Law Enforcement First Time Home Buyer Checklist

oV kwNPR
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HCDD OWHLF Multifamily Rental Property Summary Sheet

Property Name

State of Utah - Department of Workforce Services
Housing and Community Development Division
Olene Walker Housing Loan Fund - Federal HOME and State Low-Income Housing

OWHLF Loan #s

Property Address

City, State Zip County

Property Owner

Owner Contact

Owner Address

City, State Zip

Owner Phone

Owner E-mail

Mgmt Company Management Contact
Mgmt Address City, State Zip
Mgmt. Phone Mgmt. E-mail
Total # of Units # OWHLF HOME Assisted Units (Federal funds)
# of SRO units
# of 1 bdrm. units # OWHLF LIH Assisted Units (State funds)
# of 2 bdrm. units
# of 3 bdrm. units # Other HOME Assisted Units
# of 4 bdrm. units
# of 5 bdrm. units # LIHTC Tax Credit Units (Federal funds)
# of 6 bdrm. units
Other # of bdrm. units # OWHLF HTF Units __ (Federalfunds)
# of Set-asides: ADA handicapped, fully accessible OWHLF HOME funds (Fed)
CMI&SN chronically mentally ill; OWHLF LIH funds (State)
DD developmentally delayed OWHLF HTF funds (Fed)
DV domestic violence TOTAL OWHLF $0
ELD elderly Other HOME funds
HOM homeless Fixed/Floating HOME Units
HOP Persons w HIV/AIDS Other HOME units (Fed)
TR transitional housing OWHLF HOME/LIH/HTF Units
Project Closeout Date: Monitoring Frequency:
Year project was originally constructed: Date of Inspection:
Construction Type: Compliance Monitor:

Notes:
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Multi-Family Rental Property File Inspection Worksheet

I. PROJECT
INFORMATION
NMAni N
Address:
Management Co: Contact: Address: Manager's
email: ___ Phone:
Owner/Developer: Contact: Address:
Owner's Email: _ Phone:
Property Constructed: Monitoring Frequency:
Unit Description:| Studio/SRO 1 bdrm 2 bdrm 3 bdrm 4 bdrm 5bdrm 6 bdrm Total
OWHLF units 0 0 0 0 0 0 0 0
# Total Units 0
Ill. PRE-INSPECTION CONFERENCE
Yes No COMMENTS
1. Is there a full-time site manager? If yes, list
2. Is there a leasing agent/assistant manager? If yes, who?
3. Does manager and/or assist. manager live on site? If yes, who? #
4. Are there other employee units on site? If yes, whose? #
5. When did manager begin working at this property? Date (month/year)
6. Has site manager had professional training? If yes, When? By whom?
7. Did site manager have previous experience? If yes, describe:
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lll. PROJECT COMPLIANCE CHECKLIST

A. Project Requirements

IN COMPLIANCE?

Yes

No

COMMENTS/ACTIONS REQUIRED

1. Does the owner employ tenant selection procedures
that are non-discriminatory? (Per CFR 92.253)

2. Does the owner provide adequate information to

program applicants about program rules and
expectations?

3. When the floating designation is used, does the
owner ensure that the rental units are comparable?

B. Property Standards and Eligible Costs

4. Does the property still meet all local codes and
HUD's Uniform Physical Condition Standards?

5. Whas the project constructed before 19787?
Is their evidence of Lead Based Paint?

C. Rent, Occupancy, and Ongoing Requirements

6. Does the owner complete a Project Compliance Report

(OWHLF Occupancy Report or HOME Monitoring
Checklist 6-D) and submit it to the PJ on time every year?

7. Does the owner adhere to PJ affirmative marketing policy
and procedures? (Applies to 5 HOME units or more.)

8. Does the owner have a written tenant selection policy
and follow it? (Applies to 5 HOME units or more.)

9. Does the owner monitor income & rents in assisted units
and enforce HOME/HTF limits in all projects?

10. Do the tenant leases support rents reported to HCDD and
are tennant related fee's listed in the lease appropriate?

11. Does the owner monitor and enforce HOME low income
occupancy requirements?

12. Are tenant incomes & rents properly documented during
occupancy?

13. Is there a copy of a lease in every tenant file?

14. Are all leases signed in HOME-assisted units free of
prohibited provisions listed in CFR 92.2537?

15. Does the owner conduct regular property
inspections?

16. Are HOME/LIH units comparable to non-assisted units
in size, features, and amenities?

17. Is it true that the owner has not refused to lease to

Section 8 Certificate or Voucher holders or household with
comparable assistance?

18. Does the project have a current Emergency Plan in

place which addresses evacuation plans, building
vulnerabilities, and contact information for local resources?

19. Does the project have a current list of community service

providers (CSP) to contact for referrals when filling set-aside units if

applicable
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20. Is this the Projects "first year initial inspection” that needs

to be at monitored at 60% AMI?

IV. NOTES
FUNDING
Funding Source Amount # of Units
HOME (OWHLF) (# Fed HOME-Assisted units)
State (OWHLF) (# State LIH-Assisted units)
Total OWHLF: | $0 0 Total # of Units
Set-
Aside
Units
Req'd # Program/Purp Occupied
ose
# for ADA
# for
Chronicall?/
mentally il
# for

Developmenta
lly Delayed

# for Domestic

Violence

# for Elderly
(62+)

# for

Homeless
# for HOPWA

# for

Transitional

housing
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Project Name:

YES N/A HOME property documents

Unit Number: YES
N/A HOME tenant file documents

Unit Number:
YES N/A  HOME tenant file documents

Property & Tenant File Documents

YES = The
document is present
and in the tenant

file.
N/A = Not applicable to the tenant or
property. Leave checkbox blank if document
is missing.
Unit Number: YES
N/A HOME tenant file documents

Unit Number:

YES N/A'  HOME tenant file documents
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. Utility allowance calculations

units)

Tenant selection plan (=5 HOME units)

documentation

Lead Based Paint disclosure (Pre 1978)

Tenant rules

Tenant Application

Ienant Lease agreement

HOME & VAWA Lease addendums

Ienant Income Certirication (11C)

Sel-Certification (If applicable)

30 day notice {rent changes)

Employment form with iIncome

Gross srd party income calculation (60U

Other Income sources

AsSsets calculation

ASSELS veritication

Zero income form

HONME Student Certitication

Veritication of disability (If applicable)

Other relevant management / tenant

Tenant Application

Ienant Lease agreement

HONME & VAVA Lease addendums

Ienant Income Certirication (11C)

Sel-Certification (If applicable)

30 day notice {rent changes)

Employment torm with Income

Gross srd party income calculation (60U

Other Income sources

ASSsets calculation

ASSELS veritication

Zero income form

HONME Student Certitication

Veritication of disability (If applicable)

Other relevant management / tenant

Tenant Application

Tenant Lease agreement

HOME & VAWA Lease addendums

Tenant Income Certification (T1C)

Self-Certificafion (if applicable)

30 day nofice (rent changes)

Employment form with income

Gross 3rd party income calculation (60

Other Income sources

Assets calculation
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Assets verification

Zero income form

HOME Student Certification

Verification of disability (If applicable)

Ofther relevant management / tenant

Tenant Application

Tenant Lease agreement

HOME & VAWA Lease addendums

Tenant Income Certification (T11C)

Self-Cerfification (if applicable)

30 day notice (rent changes)

Employment form with income

Gross 3rd party income calculation (60

Other income sources

Assets calculation

Assets verification

Zero income form

HOME Student Certification

Verification of disability (If applicable)

Ofther relevant management / tenant

General Information
Property Name:
Street Address:

City/State/ZIP:

Manager:

Date:
Monitor

Reporting Period:

OWHLF Multifamily Rental Property Occupancy

NH|'F
NHI'F
0 NHI'F

County NHTF

1
2 NHTF 5 Low
3 NHTF 6 Low
Compliance NHTF
4

From to 5 NHTF

Report

Housing and Community Development Division
State of Utah - Department of Workforce Services

2 Low
3 Low

7 Low

Income Limits by Household Size

COUNTY
1 Low

High
High High
4 Low High
High High # Low HOME units
High
8 Low High
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BEDROOMS PER UNIT
Total # of OWHLF Units

# High HOME units

NHTF Rent Limit

Low HOME Rent Limit

T ~C-"so0mmzOoOm SR~



i D r k

t F M e n m

H a a t t i

U i r R L t

Lead Based Actual Rent Amt+ | HOME Rent Limit Rental Assistance
Household Size Pﬁlm Utility Allowance Based on AMI Amount
Set-aside Unit Original Move-in | Last Income Gross Annual M Household | Tenant Paid Rent
Tenant Name(s) Unit # Code # of Bedrooms HH |children | Date (mm/dd/yy) | Certification Income Date  |(Yes/No) AMI Amount Utility Allow. |  Total % MI Amt Hi/Low Amt Adj %MI

A.) Use the following codes to identify set-aside units. Leave blank if project has no additional set-aside requirements.

ADA-handicapped, fully accessible;CMI-chronically mentally ill;DD-developmentally delayed;DV-domestic violence;ELD-clderly; HOM-homeless; HOP-Housing Opportunities for Persons With HIV/AIDS; SN-other special needs; TR-transitional housing

I certify that the above information is true and correct

HCDD Review by:

Property Owner or Manager Signature:

Review Date:
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.—— OWHLF Multifamily Rental Property Physical Inspection Worksheet
State of Utah - Housing & Community Development Division

Project Name: 0 # of HOME Units:

OJE Address: # of HTF Units:

CT Mgmt Co: # of LIH Units:

Unit Type: Total HCD Home Units:

Compliance Monitor: Inspection Date:

Item meets Meets| Check box if item could not be Year Built:

Property inspected. (i.e.inaccessible, not
Standards? applicable, etc.) Construction Type:

Yes| No Comments

Landscaping

encing & Gates

Exterior
Lighting

Mailboxes

Signage

Driveways

Parking

Recreation

Trash or Debris

Infestation
Walkways

Stairs/Ramps

Foundation

Walls

Doors/Windows

Roof

Soffit/Fascia

Gutters/Drains

Exterior
Lighting

Flooring

Walls

Ceiling

Windows/Doors

HVAC - 1AQ

Electrical

Plumbing

Restrooms

Common Areas

Utility Areas

Laundry Areas

Property Office

Smoke Alarms

2023-24 OWHLF Policies & Procedures - Page 114

205



# Bcdrgums

T

44 4o

444~

d4 440

T

EEEK ES
444w
444

T

MZ—O0Or —Cm

2023-24 OWHLF Policies & Procedures - Page 115

206



I

OWHLF Multifamily Rental Property Physical Inspection Worksheet
State of Utah - Housing & Community Development Division

PR
oJ
EC

IN

Project Name:

Inspection Date:

Address:

Unit Status:

Bldg/Unit #:

Number of Bedrooms:

Compliance Monitor:

Number of Bathrooms:

Item meets Meets

Yes

No

Check box if item could not be

Comments

Entry/Exit

Floors

Walls

Ceiling

Electrical

HVAC / 1AQ

Plumbing

Water Hitr.

Countertops

Sinks

Dishwasher

Disposal

Range

Refrigerator

Laundry

Bedrooms

Closets

Doors

Windows

Bathrooms

Toilets

Shower/Tub

Hallways

Smoke/CO

Roof

Balcony

Basement
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COMPLIANCE EXCEPTIONS WORKSHEET
HOUSING AND COMMUNITY DEVELOPMENT DIVISION STATE
OF UTAH - DEPARTMENT OF WORKFORCE SERVICES

Project Name

Address Date
City, State HCDD Monitor
Tdentily Location UNit# Nature of Nom- Move-Tn | Move-Out Description of INoncompliance
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Guide for Review of Rental Development or Rehabilitation
Projects and/or Policies & Procedures

Participating Jurisdiction:Click or tap here to enter text. ‘ Subrecipient:Click or tap here to enter text.

Subrecipient Staff Consulted:Click or tap here to enter text.

Name of PJ Reviewer(s):Click or tap here to enter text.

Date of Review:Click or tap here to enter text.

Type of Monitoring Review:

(1 Project File Review

[J Policies & Procedures Review

[] Combined: Project and Policies & Procedures
Review

NOTE: All questions contain the citation for the source of the requirement (statute, regulation, NOFA, or
grant agreement). If the requirement is not met, HUD must make a finding of noncompliance.

File Selection Summary
(Required)

Program Year(s) Reviewed:

Click or tap here to enter text.

Number of Files Reviewed:

Click or tap here to enter text.

How were files selected?

(1 Random [] Non-Random
[ Statistical [] Combination (describe):
Click or tap here to enter text.

Were additional files selected for review?

] Yes [ No

If additional files were selected for review, why
were files added to the monitoring?
(select all that apply)

(1 Expand the sample to include a file(s) from each
staff person working in the respective program
area being monitored;

Expand the sample to include additional files with
the same characteristics, (i.e., same problem
category, staff person, activities or other
characteristics)

Expand the sample to determine whether
problems are isolated events or represent a
systemic problem.

Expand the sample to include files the reviewer
has reason to believe may have compliance
problems or that are substantially different in
terms of size, complexity, or other factors from
other projects the Subrecipient has undertaken.
[ Other, please specify: Click or tap here to enter
text.

O
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Instructions:

This Exhibit is used to monitor HOME-assisted rental projects from development through lease-up of the
units. The reviewer should use Exhibit 7-30, Guide for Review of Rental Project Compliance and/or
Policies and Procedures when monitoring a completed HOME-assisted rental project for on-going
compliance during the HOME period of affordability.
This Exhibit is used to monitor a Subrecipient’s rental development project files, the Subrecipient’s rental
development program policies and procedures, or a combination of both project files and policies and
procedures. Reviewers should note the type of review completed in the check box above.
The HOME regulation at 24 CFR 92.504(a) requires Subrecipient s to have comprehensive written HOME
program policies and procedures. Where applicable, this Exhibit pairs each policies and procedures
requirement with its rental development project requirement. As noted above, the reviewer may use this
Exhibit to complete a project file review, a policies and procedures review, or a combination of both
project files and policies and procedures. Reviewers are not required to complete both questions if the
monitoring is not addressing both policies and procedures and project requirements. However, if project
noncompliance is found, the reviewer must examine the related policies and procedures to determine if the
finding is associated with a lack of policies and procedures, or a failure of Subrecipient staff to follow the
written policies and procedures.
Reviewers can use this Exhibit to review up to five rental development project files. If additional files are
included in the monitoring, the reviewer should complete another copy of the Exhibit. Section 7-4 in the
introduction to this Chapter provides guidance on the number of files to review. Reviewers must complete
the File Selection Summary table at the beginning of this Exhibit.
Reviewers must adequately describe the basis for any findings in the “Describe Basis for Conclusion”
section of each question, being careful to note which project file is noncompliant and why.
The Exhibit is divided into ten program areas. Based on the risk assessment and the notification letter sent
to the Subrecipient, check the program area(s) under review. Reviewers are required to review the owner,
developer, sponsor written agreement for all files monitored as the written agreement is critical to program
compliance and oversight. Reviewers should make every effort to review as many other program area
sections as possible during the monitoring to obtain an accurate representation of the Subrecipient’s
compliance with the HOME program requirements. If a specific program area is not examined, check the
“Not Reviewed During Monitoring” box at the beginning of the applicable program area section, and note
the reason why the section was not reviewed in the “Describe the Basis for Conclusion” text box of the
first question under the applicable program area section.
This Exhibit requires the completion of other Exhibits: Exhibit 21-1 for Question 49; Exhibit 27-1
for Question 50; Exhibit 24-1 for Question 77; and Exhibits 7-34 and 34-3 for Question 87.
Check Program Areas Reviewed During Monitoring:

[1 A. Project Selection, Commitment and Set-up;

[J B. Owner, Developer, Sponsor Written Agreement (review required);

[I C. HOME Subsidy, Subsidy Layering;

(] D. Cost Allocation;

[1 E. Eligible/Reasonable Costs;

[ 1 F. Property Requirements;

[I G. Property Standards;

[] H. Procurement and Contractor Oversight (if applicable);

[ I. Project Completion; and

[J J. Record Retention
The questions in this Exhibit may also be used as an interview instrument for program staff.

2023-24 OWHLF Policies & Procedures - Page 119

210
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For Project File Reviews: Include the following information for each file reviewed. When completing the project-specific Exhibit questions that follow, include

the file or Integrated Disbursement and Information System (IDIS) number as a reference to the project file reviewed.

File# Project Name/Address' IDIS # HOME Funds Written HOME Completion | Total Number of
Committed Agreement Funds Date Units HOME-
Date Drawn assisted Units

1. Click or tap here to enter text. Click or Click or tap here | Click or tap Click or tap Click or tap Click or | Click or tap
tap here to | to enter text. here to enter here to enter | here to enter | tap here to enter
enter text. text. text. text. hereto | text.

enter
text.

2. | Click or tap here to enter text. Click or Click or tap here | Click or tap Click or tap Click or tap Click or | Click or tap
tap here to | to enter text. here to enter here to enter | here to enter | tap here to enter
enter text. text. text. text. hereto | text.

enter
text.

3. Click or tap here to enter text. Click or Click or tap here Click or tap Click or tap Click or tap Click or | Click or tap
tap here to | to enter text. here to enter here to enter | here to enter | tap here to enter
enter text. text. text. text. here to | text.

enter
text.

4, Click or tap here to enter text. Click or Click or tap here Click or tap Click or tap Click or tap Click or | Click or tap
tap here to | to enter text. here to enter here to enter | here to enter | tap here to enter
enter text. text. text. text. here to | text.

enter
text.

5. | Click or tap here to enter text. Click or Click or tap here | Click or tap Click or tap Click or tap Click or | Click or tap
tap here to | to enter text. here to enter here to enter | here to enter | tap here to enter
enter text. text. text. text. hereto | text.

enter
text.

! The inclusion of personally identifiable information (PII) should be limited. PII includes any information that is linked or linkable to an individual, such as first and last name,
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home or cell telephone numbers, address, and social security numbers. To the greatest extent feasible, monitors should use a method of identifying files reviewed that does not
include PII.
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A. PROJECT SELECTION, COMMITMENT AND SET-UP

NOT REVIEWED DURING MONITORING — Check all that apply:

[] Policies and Procedures NOT REVIEWED, and/or

[I Project files NOT REVIEWED

1.

Does the
Subrecipient have
policies and
procedures to

Before committing HOME funds to the project, did the Subrecipient assess all of the following:

[24 CFR 92.250(b)]

for the project?

comprehensively
implement this
requirement?

[24 CFR 92.504(a)]

] Yes [ No File # 1: File # 2: File # 3: File # 4: File # 5:
Sources and uses of funds for the [JYes LJNo | LJYes LINo | [JYes LJNo |OYesd No | JYes [JNo
project and a determination that costs
are reasonable?

Current market demand in the area [1Yes [INo | [JYes LINo | [dYes LI1No |OYesd No | LI Yes [INo
where the project is located?

Experience and financial capacity of [JYes LONo | [JYes [LONo | [JYes [ONo |OYes No | JYes [JNo
the developer or project owner?

Firm written financial commitments [1Yes ONo | dYes [INo | [dYes [INo | [dYes ] No | LYes [1No

Describe Basis for Conclusion:
Click or tap here to enter text.
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2.

Does the Subrecipient
have policies and
procedures to

Before committing HOME funds and setting-up the project in IDIS, did the PJ ensure that all of the following

requirements were met:

comprehensively [24 CFR 92.2 Definition of Commit to a specific local project; 24 CFR 92.352(b) for Environmental Review]
implement this

requirement?

[24 CFR 92.504(a)]

[J Yes [J No File#1: | File#2: | File#3: | File#4: | File#5:
Environmental Review was completed, or commitment was [ Yes [ Yes [ Yes [ Yes [J Yes
conditioned on the completion of the environmental review, ] No [J No ] No ] No [J No
(i.e., conditional commitment)?

Subrecipient & project owner executed a signed and dated ] Yes ] Yes L] Yes L] Yes L] Yes
legally binding written agreement identifying the project’s (1 No [1 No (1 No (1 No [1 No
address or legal description?
All necessary financing secured? L] Yes [] Yes L] Yes L] Yes []Yes
] No [J No ] No ] No [J No
Project budget and schedule have been established? L] Yes ] Yes [ Yes U Yes L] Yes
L] No [J No L] No L] No [J No
Construction expected to start within 12 months of written (1 Yes []Yes L] Yes L] Yes []Yes
agreement date? 1 No [1 No ] No ] No [1 No
Project underwriting is complete in accordance with L] Yes ] Yes [ Yes U Yes L] Yes
24 CFR 92.250(b)? ] No ] No ] No [0 No [J No

Describe Basis for Conclusion:
Click or tap here to enter text.
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https://www.govinfo.gov/app/details/CFR-2018-title24-vol1/CFR-2018-title24-vol1-sec92-250

3.

Does the Subrecipient have | If the project involves new construction, did the Subrecipient perform a site

policies and procedures to selection and neighborhood standards review in accordance with 24 CFR

comprehensively implement | 983.57(e)(2) and (3)?

this requirement? [24 CFR 92.202(b)]

[24 CFR 92.504(a)]
File # 1: [J Yes [ No [J N/A

[J Yes LI No File # 2: O Yes O No O N/A

File # 3: [J Yes [ No [J N/A
File # 4: ] Yes L1 No [ N/A
File # 5: [J Yes [ No [J N/A

Describe Basis for Conclusion:

Click or tap here to enter text.

4.
Does the PJ have policies Did the PJ set-up the project in IDIS following the execution of the written
and procedures to agreement? The date of the written agreement must be the same as, or prior
comprehensively implement | to, the commitment date in IDIS.
this requirement? [24 CFR 92.502(b)]
[24 CFR 92.504(a)]
File # 1: L) Yes [J No
[ Yes [J No File #2: 0 Yes [0 No
File # 3: [J Yes [ No
File # 4: L) Yes [J No
File # 5: L) Yes [J No

Describe Basis for Conclusion:

Click or tap here to enter text.
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5.

Does the
Subrecipient have
policies and
procedures to

Does the project file include records of all of the following:

[24 CFR 92.508]

comprehensively
implement this
requirement?

[24 CFR 92.504(a)]

[J Yes LJ No File # 1: File # 2: File # 3: File # 4: File # 5:
Signed Determination of Exemption | [J Yes [J No | [0 Yes [ No | JYes[d No | [0 Yes [ No | JYes [ No
from Environmental Review or of
Categorical Exclusion Not Subject
to Related Laws or Authority to Use
Grant Funds (Form 7015.16)?

Firm Financial Commitments? [(JYes[J No | [Yes[] No|[dYes No | [JYes[] No | Yes[] No
Project Budget and Schedule? [JYes[d No | [JYes[] No|[dYes No | [JYes[] No | Yes[] No
Sources and Uses? [JYes[d No | [JYes[] No|[dYes No | [JYes[] No | Yes[] No
Market Assessment? ] Yes L1 No [JYes [ No | [ Yes [ No | L] Yes L] No L) Yes [ No
Experience and Financial Capacity ] Yes [ No [JYes [J No | [JYes [ No | [JYes [J No (] Yes L1 No
of the Project Developer or Owner?

Subrecipient Approval or ] Yes [J No [JYes [ No | LJYes [ No | L Yes ] No ] Yes L1 No
Assessment of Project

Underwriting?

If applicable, site selection and ] Yes [ No (] Yes I No | dYes O No | O Yes [ No ] Yes [ No
neighborhood standards review? 1 N/A [ N/A ] N/A ] N/A O N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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B. OWNER, DEVELOPER, SPONSOR WRITTEN AGREEMENT

Instructions: Since written agreements are central to initial and ongoing compliance with HOME
requirements, reviewers monitoring project files MUST evaluate the written agreements for the HOME
activities being monitored. If project noncompliance is found, the reviewer MUST also examine the related
policies and procedures to determine if the finding is associated with a lack of policies and procedures, or a
failure of Subrecipient staff to follow the written policies and procedures.

If the reviewer is only monitoring the Subrecipient’s policies and procedures, completion of the project file
questions is not required.

Check as applicable:
[J Project File — NOT REVIEWED during monitoring because monitoring is focusing only on policies
and procedures.

[J Policies and Procedures - NOT REVIEWED during monitoring. Monitoring is focusing on project
compliance and noncompliance was not found.

6.

Does the Subrecipient have Before disbursing HOME funds, did the Subrecipient execute a written

policies and procedures to agreement with the project owner, developer and/or sponsor?

comprehensively implement | [24 CFR 92.504(b)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [J Yes [J No

[ Yes [J No File # 2: [0 Yes O No

File # 3: [J Yes [ No
File # 4: [J Yes [ No
File # 5: [J Yes [J No

Describe Basis for Conclusion:
Click or tap here to enter text.

7.

Does the Subrecipient have Does the project file include a complete, executed copy of the written

policies and procedures to agreement, including any amendments to the agreement?

comprehensively implement | [24 CFR 92.508(a)(3)(xiv)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [J Yes [ No

[] Yes L] No File # 2: ] Yes [0 No

File # 3: [J Yes [J No
File # 4: [J Yes [J No
File # 5: [J Yes [J No

Describe Basis for Conclusion:
Click or tap here to enter text.
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8.

Does the
Subrecipient have
policies and
procedures to

Does the written agreement include the dated signature of each party to the agreement
as required by 24 CFR 92.2 definition of Commit to a Specific Local Project?
[24 CFR 92.504(c)(3)]

comprehensively
implement this
requirement?
[24 CFR 92.504(a)]
File # 1: J Yes [0 No | Written Agreement Date:
[J Yes [J No Click or tap here to enter text.
File # 2: O Yes 0 No | Written Agreement Date:
Click or tap here to enter text.
File # 3: O Yes 0 No | Written Agreement Date:
Click or tap here to enter text.
File # 4: O Yes 0 No | Written Agreement Date:
Click or tap here to enter text.
File # 5: 0 Yes [0 No | Written Agreement Date:
Click or tap here to enter text.

Describe Basis for Conclusion:
Click or tap here to enter text.
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9.

Does the written agreement provide a sound basis for the PJ to effectively monitor performance under the agreement by clearly identifying all of the

following:
[24 CFR 92.504(c)(3)(1)]

File # 1: File # 2: File # 3: File # 4: File # 5:
Project address or legal description of the property if a ] Yes [1No 1 Yes [ No [(JYes [ONo | [dYes [INo | [JYes L1No
street address has not been assigned?
Amount and use of HOME and other funds included in ] Yes [ No ] Yes [ No [JYes LINo | [LJYes LONo | [ Yes [INo
the project?
Specific tasks to be performed? [1Yes [ No 1 Yes LI No [JYes LJNo | LJYes LINo | [JYes LJNo
Detailed project schedule? [JYes L1 No [JYes LONo | [dYes [ONo | [JYes ONo | [JYes [1No
Complete project budget that includes all sources and [J Yes [ No 1 Yes LI No [JYes LINo | LJYes LINo | [JYes LJNo

uses?

Describe Basis for Conclusion:
Click or tap here to enter text.

2023-24 OWHLF Policies & Procedures - Page 128

219




10.

Is the written agreement in effect through the affordability period required by the Subrecipient in accordance
with

24 CFR 92.252?

[24 CFR 92.504(c)(3)(ix)]

File # 1: ] Yes [ No
File # 2: ] Yes [ No
File # 3: ] Yes [ No
File # 4: 1 Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

1.

Does the agreement provide for a means of enforcing the affordability restrictions by the Subrecipient (i.e.,
deed restrictions, covenants running with the land, use restrictions, or other mechanisms approved in writing

by HUD)?

[24 CFR 92.504(c)(3)(vii)]

File # 1: [J Yes [ No
File # 2: [J Yes [ No
File # 3: [J Yes [J No
File # 4: [J Yes [ No
File # 5: [J Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.
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12.

Does the agreement include all of the following requirements:

[24 CFR 92.504(c)(3)(ii)(A)]

File # 1: File # 2: File # 3: File # 4: File # 5:
Initial rents? (] Yes I No [JYes LINo | [ Yes LINo 1 Yes L1 No [1Yes [ No
Procedures for rent increases as required under J Yes [ No [JYes LONo | LdYes [L1No 1 Yes L1 No [1Yes [ No
24 CFR 92.252(£)(2)?
Number of HOME units in the project? [(JYes ONo | [JYes [ONo | [JYes LONo | [JYes [JNo [1Yes [ No
Unit size of each HOME-assisted unit [1Yes [INo | [dYes [ONo | [dYes LINo | [Yes [1No ] Yes [ No
Designation of the HOME-assisted units as fixed or [(1Yes LONo | [Yes [ONo |[dYes LINo |[Yes LINo | [Yes [No
floating pursuant to 24 CFR 92.252(1)?
Identification by the owner or developer of the unit [(1Yes LONo | [Yes [ONo |[dYes LINo |[Yes LINo | [Yes [INo
number of each HOME-assisted unit no later than the time
of initial occupancy?

Describe Basis for Conclusion:
Click or tap here to enter text.
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If the agreement permits the owner to limit eligibility or give preference to a particular segment of the
population, is such a limitation or preference described in the PJ’s consolidated plan in accordance with
24 CFR 92.253(d)?

[24 CFR 92.504(c)(3)(iii)]

File # 1: ] Yes [ No [ N/A
File # 2: ] Yes [ No [ N/A
File # 3: ] Yes [ No [ N/A
File # 4: ] Yes [ No [ N/A
File # 5: ] Yes [ No [ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

14.

Does the agreement require that the housing meet the applicable property standards in 24 CFR 92.251 upon
project completion?
[24 CFR 92.504(c)(3)(iv)]

File # 1: 1 Yes [ No
File # 2: 1 Yes [ No
File # 3: ] Yes [ No
File # 4: 1 Yes [ No
File # 5: 1 Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

15.

Does the agreement require project owners to maintain the housing in compliance with the property standards
of 24 CFR 92.251 for the duration of the HOME period of affordability?
[24 CFR 92.504(c)(3)(iv)]

File # 1: 1 Yes [ No
File # 2: 1 Yes [ No
File # 3: 1 Yes [ No
File # 4: 1 Yes [ No
File # 5: 1 Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.
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If the project contains 5 or more HOME-assisted units, does the written agreement specify the owner or
developer’s affirmative marketing responsibilities pursuant to 24 CFR 92.3517?
[24 CFR 92.504(c)(3)(v)(A)]

File # 1: ] Yes [ No [ N/A
File # 2: ] Yes [ No [ N/A
File # 3: ] Yes [ No [ N/A
File # 4: ] Yes [ No [ N/A
File # 5: ] Yes [ No [ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

17.

Does the agreement require the owner, developer, or sponsor to meet all federal requirements and
nondiscrimination requirements established in 24 CFR 92.350? The agreement may reference

24 CFR 92.350. In the absence of specific references to 24 CFR 92.350 the monitor must consult the
regulations to determine that each requirement in 24 CFR 92.350 is incorporated into the agreement.
[24 CFR 92.504(c)(3)(v)(B)]

File # 1: ] Yes [ No
File # 2: 1 Yes [ No
File # 3: 1 Yes [ No
File # 4: 1 Yes [ No
File # 5: 1 Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

18.

If the project involves acquisition, demolition, and/or rehabilitation, and if tenants or owners were required
to relocate permanently or temporarily, does the agreement include the requirements consistent with
24 CFR 92.353 and the PJ’s Residential Anti-displacement and Relocation Assistance Plan?

[24 CFR 92.504(c)(3)(v)(C) and 24 CFR 92.353]

File # 1: ] Yes [ No 1 N/A
File # 2: (1 Yes [ No 1 N/A
File # 3: ] Yes [ No 1 N/A
File # 4: 1 Yes [ No 1 N/A
File # 5: ] Yes [ No 1 N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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If the project contains 12 or more HOME-assisted units, does the agreement specify the Davis-Bacon Labor
requirements prescribed in 24 CFR 92.354?
[24 CFR 92.504(c)(3)(v)(D)]

File # 1: ] Yes [ No 1 N/A
File # 2: (1 Yes [ No 1 N/A
File # 3: (1 Yes [ No 1 N/A
File # 4: ] Yes [ No 1 N/A
File # 5: ] Yes [ No 1 N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

20.

Does the agreement specify the conflict of interest provisions prescribed in 24 CER 92.356(1)?
[24 CFR 92.504(c)(3)(vV)(E)]

File # 1: [J Yes LJ No
File # 2: [J Yes LJ No
File # 3: [J Yes LJ No
File # 4: [J Yes LJ No
File # 5: [J Yes LJ No

Describe Basis for Conclusion:
Click or tap here to enter text.
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21.

Does the agreement set forth all obligations the Subrecipient imposes on the owner to meet the Violence Against Women Act (VAWA)
requirements in accordance with 24 CFR 92.359 including all of the following:

[24 CFR 92.504(c)(3)(v)(F) and 24 CFR 92.359]

File # 1: File # 2: File # 3: File # 4: File # 5:
Notice requirements? ] Yes [ No [J Yes [ No | [J Yes L No | [ Yes 1 No 1 Yes [ No
Obligations under emergency transfer plan? [J Yes [ No [J Yes [ No | [ Yes [ No | [J Yes [ No [J Yes [ No
Bifurcation of lease requirements? J Yes O No (1 Yes [ No | [ Yes [ No | [ Yes [ No LJ Yes [J No
Imposition of all VAWA requirements for the | [J Yes O No (] Yes L1 No | [ Yes [ No | Yes [ No ] Yes [ No

duration of the HOME period of affordability?

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the agreement specify the records that must be maintained and the information or reports that must be
submitted to assist the Subrecipient in meeting its record keeping and reporting requirements?
[24 CFR 92.504(c)(3)(vi)]

File # 1: 1 Yes [ No
File # 2: 1 Yes [ No
File # 3: 1 Yes [ No
File # 4: 1 Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

23.

Does the agreement specify the reporting requirements (including copies of financial statements) to enable
the Subrecipient to determine the financial condition and continued financial viability of the project?
[24 CFR 92.504(c)(3)(vi)]

File # 1: 1 Yes [ No
File # 2: 1 Yes [ No
File # 3: 1 Yes [ No
File # 4 1 Yes [ No
File # 5: 1 Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

24.

Does the agreement specify remedies for breach of the agreement?
[24 CFR 92.504(c)(3)(vii)]

File # 1: J Yes L1 No
File # 2: J Yes L1 No
File # 3: (] Yes 1 No
File # 4: J Yes L1 No
File # 5: J Yes L1 No

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the agreement specify that the owner, developer, or sponsor cannot request disbursement of funds under
the agreement until funds are needed for payment or eligible costs and such requests are limited to the amount
needed?

[24 CFR 92.504(c)(3)(vii)]

File # 1: J Yes L1 No
File # 2: J Yes L1 No
File # 3: (] Yes 1 No
File # 4: (] Yes 1 No
File # 5: J Yes L1 No

Describe Basis for Conclusion:
Click or tap here to enter text.

26.

If the Subrecipient_is providing set-aside funds to a Community Housing Development Organization, does the
written agreement specify that the CHDO must own the property during development and for a period at least
equal to the period of affordability?

[24 CFR 92.504(c)(3)(x)]

File # 1: [J Yes LJ No LJ N/A
File # 2: [J Yes LJ No LJ N/A
File # 3: [J Yes LJ No LJ N/A
File # 4: ] Yes L] No [J N/A
File # 5: [J Yes LJ No L N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

27.

If the Subrecipient is providing set-aside funds to a Community Housing Development Organization, does
the written agreement specify that the CHDO, or an experienced project manager hired by the CHDO, must
oversee all aspects of the development process in accordance with 24 CFR 92.300?

[24 CFR 92.504(c)(3)(x)]

File # 1: [J Yes LJ No LJ N/A
File # 2: ] Yes L] No [J N/A
File # 3: ] Yes L] No [J N/A
File # 4: [J Yes LJ No LJ N/A
File # 5: ] Yes L] No [J N/A

2023-24 OWHLF Policies & Procedures - Page 136

227



https://www.ecfr.gov/cgi-bin/text-idx?SID=48cf77342ed3f2a38dec1e7dd688c0be&mc=true&node=se24.1.92_1300&rgn=div8

Describe Basis for Conclusion:

Click or tap here to enter text.
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If the CHDO is a “sponsor’ and the limited partnership or limited liability company agreement permits
removal of the CHDO as general partner or sole managing member of the organization, does the written
agreement specify that the CHDO may only be removed as general partner or sole managing member for
cause and must be replaced with another CHDO in accordance with 24 CFR 92.300(a)(4)(1)?

[24 CFR 92.504(c)(3)(x)]

File # 1: [J Yes LJ No LJ N/A
File # 2: ] Yes L] No [J N/A
File # 3: ] Yes L] No [J N/A
File # 4: [J Yes LJ No L N/A
File # 5: (] Yes L] No [J N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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If the owner, developer or sponsor is a Community Housing Development Organization (CHDQO) and is receiving CHDO operating assistance in

accordance with 24 CFR 92.208, does the agreement include:
[24 CFR 92.504(c)(3)(x) and 24 CFR 92.504(c)(6)]

File #1: | File#2: | File#3: | File #4: | File #5:
Description of allowable operating costs? ] Yes | [ Yes | [ Yes [J Yes | [ Yes
] No [J No ] No [J No | [J No
OONA |ONA |[ONA |ONA|ONA
Provision that the CHDO is expected to receive CHDO set-aside funds for a specific (] Yes | [ Yes | [ Yes [ Yes | LJ Yes
project within 24 months of the date of receiving CHDO operating funds? ] No 1 No ] No ] No | OO No
OONA |ONA |[ONA |ONA|ONA
The terms and conditions upon which the expectation for receiving CHDO set-aside funds | [0 Yes | O Yes | O Yes [J Yes | LJ Yes
is based? ] No [1 No [J No [1 No | L No
OONA |ONA |[ONA |ONA|ONA

Describe Basis for Conclusion:
Click or tap here to enter text.

30.

If the owner, developer or sponsor is a Community Housing Development Organization (CHDO) and is receiving project-specific technical

assistance and site control loans in accordance with 24 CFR 92.301(a), does the agreement specify:

[24 CFR 92.504(c)(3)(x) and 24 CFR 92.504(c)(7)]

File #1: | File#2: | File#3: | File#4: | File #5:
Allowable costs including costs necessary to determine project feasibility; consulting fees; | [0 Yes | [ Yes | Yes | Yes | O Yes
costs of preliminary financial applications; legal, architectural and engineering fees; ] No [J No ] No ] No [J No
engagement of a development team; option to acquire property; site control; title O NA |ONA |ONA |ONA | O NA
clearance?
Repayment is required unless Subrecipient waives repayment due to impediments to 0 Yes | O Yes | O Yes | O Yes | Yes
project development that the Subrecipient determines are reasonably beyond the control of | ] No O No O No O No O No
the borrower? ONA |[ONA [ONA |[ONA |ONA
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Describe Basis for Conclusion:
Click or tap here to enter text.
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If the owner, developer or sponsor is a Community Housing Development Organization (CHDQO) and is receiving project-specific seed money

loans in accordance with 24 CFR 92.301(b), does the agreement specify:

[24 CFR 92.504(c)(3)(x) and 24 CFR 92.504(c)(7)]

File #1: File #2: File #3: File #4: File #5:
Allowable costs including but not limited to costs of obtaining firm ] Yes [J Yes ] Yes [J Yes ] Yes
construction loan commitments, architectural plans and specifications, ] No 1 No ] No ] No O No
zoning approvals, engineering studies, and legal fees? ] N/A ] N/A ] N/A ] N/A 0 N/A
Repayment is required unless Subrecipient waives repayment due to ] Yes [ Yes 1 Yes [ Yes 1 Yes
impediments to project development that the Subrecipient determines are ] No 1 No ] No ] No ] No
reasonably beyond the control of the borrower? ] N/A ] N/A ] N/A 0 N/A 0 N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the written agreement prohibit project owners from charging fees that are not customarily charged,
(e.g., laundry room access fees)?
[24 CFR 92.504(c)(3)(xi)]

File # 1: 1 Yes [ No
File # 2: 1 Yes [ No
File # 3: 1 Yes [ No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

C. HOME SUBSIDY, SUBSIDY LAYERING

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

33.

Does the Subrecipient have Did the HOME investment total at least $1,000 per HOME-assisted unit?

policies and procedures to [24 CFR 92.205(¢)]

comprehensively implement

this requirement?

[24 CFR 92.504(a)]
File # 1: ] Yes [ No

[J Yes LJ No File # 2: O Yes I No

File # 3: ] Yes [ No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient have
policies and procedures to

Was the amount of HOME funds invested in the project at or below the
applicable maximum per-unit HOME subsidy limit?

comprehensively implement | [24 CFR 92.250(a)]

this requirement?

[24 CFR 92.504(a)]
File # 1: ] Yes [ No

[J Yes L1 No File # 2: [0 Yes O No

File # 3: [J Yes [ No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:

Click or tap here to enter text.

35.

Was the HOME assistance provided in an eligible form of investment (i.e., interest-bearing or non-interest-
bearing loan or advance, deferred payment loan, grant, or other form of assistance HUD approved in

writing)?

[24 CFR 92.205(b)]

File # 1: [J Yes [ No
File # 2: [J Yes [J No
File # 3: [J Yes [ No
File # 4: [J Yes [ No
File # 5: [J Yes [ No

Describe Basis for Conclusion:

Click or tap here to enter text.

36.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Did the Subrecipient conduct a subsidy layering and underwriting review to
determine that it did not invest any more HOME funds than necessary to
provide quality affordable housing that is financially viable for a reasonable
period (at a minimum, the period of affordability) and that will not provide a

[24 CFR 92.504(a)] profit or return on the owner’s or developer’s investment that exceeds the
Subrecipient’s established standards for the size, type, and complexity of the
project?

[24 CFR 92.250(b)]

File # 1: [J Yes [ No
[J Yes L1 No File # 2: [0 Yes OJ No

File # 3: [J Yes [J No
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File # 4:

1 Yes [ No

File # 5:

1 Yes [ No

Describe Basis for Conclusion:

Click or tap here to enter text.
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37.

Does the

Does the project file include records that document:

Subrecipient have [24 CFR.508]

policies and

procedures to

comprehensively

implement this

requirement?

[24 CFR 92.504(a)]

File #1: File # 2: File # 3: File # 4: File # 5:
[J Yes LJ No HOME subsidy was at or J Yes [J No [J Yes [J No 1 Yes [1 No [J Yes [ No L Yes L1 No

below the applicable HOME
subsidy limits?
HOME subsidy was (1 Yes L1 No ] Yes L1 No (1 Yes L1 No ] Yes L1 No (1 Yes L1 No
provided in an eligible form?
Subsidy layering review was | [J Yes [J No [J Yes L1 No (] Yes L1 No [J Yes L1 No (] Yes L1 No
completed?

Describe Basis for Conclusion:
Click or tap here to enter text.
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D. COST ALLOCATION

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

38.
Does the Subrecipient have | If fewer than 100% of the units are HOME-assisted or the project is a mixed-
policies and procedures to use property that includes commercial space, did the Subrecipient determine
comprehensively implement | the actual HOME-eligible development costs of the HOME-assisted units?
this requirement? [24 CFR 92.205(d)(1)]
[24 CFR 92.504(a)]

File # 1: [J Yes LU No UJ N/A

L) Yes L] No File # 2: O Yes O No O N/A

File # 3: [J Yes [J No I N/A

File # 4: [J Yes [J No I N/A

File # 5: [J Yes [J No I N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

39.

Does the Subrecipient have | Were any HOME-ineligible costs subtracted from the total development cost

policies and procedures to to determine the total HOME-eligible development costs?

comprehensively implement | [24 CFR 92.205(d)(1)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [J Yes [J No

[] Yes L] No File # 2: ] Yes [J No

File # 3: [J Yes [ No
File # 4: [J Yes [J No
File # 5: [J Yes [J No

Describe Basis for Conclusion:
Click or tap here to enter text.
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40.

Does the Subrecipient have policies and | If the Subrecipient determined the actual costs of the HOME-assisted units by prorating the total
procedures to comprehensively HOME-eligible development costs of the project, are the units comparable in terms of bedroom size,
implement this requirement? square footage and level of amenities?
[24 CFR 92.504(a)] [24 CFR 92.205(d)]
File # 1: L) Yes [ No LI N/A
[J Yes LJ No File # 2: O Yes I No O N/A
File # 3: L) Yes [ No LI N/A
File # 4: ] Yes [J No [ N/A
File # 5: L) Yes [ No LI N/A
Describe Basis for Conclusion:
Click or tap here to enter text.
41.
Does the Does the project file include records that document all of the following:
Subrecipient have [24 CFR 92.508(a)(3)]
policies and
procedures to
comprehensively
implement this
requirement?
[24 CFR 92.504(a)]
File # 1: File # 2: File # 3: File # 4: File # 5:
(] Yes [ No HOME subsidy was at or below the applicable HOME O Yes ] Yes ] Yes ] Yes [] Yes
subsidy limits? 1 No [ No 1 No 1 No [ No
If not all units in the project were HOME-assisted, cost ] Yes [J Yes ] Yes ] Yes [J Yes
allocation was performed to determine the actual costs? ] No 1 No ] No ] No 1 No
Subsidy layering review was completed? ] Yes [J Yes ] Yes ] Yes [J Yes
] No [J No ] No ] No [J No
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Describe Basis for Conclusion:
Click or tap here to enter text.
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E. ELIGIBLE/REASONABLE COSTS

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

42.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Were all project costs paid with HOME funds eligible?

[24 CFR 92.206 (eligible project costs), 24 CFR 92.213 (public housing),
24 CFR 92.214 (prohibited activities and fees)]

[24 CFR 92.504(a)]
File # 1: 1 Yes [ No
[] Yes [ No File # 2: [ Yes [J No
File # 3: ] Yes [J No
File # 4: ] Yes [J No
File # 5: ] Yes [ No

Click or tap here to enter text.

Describe Basis for Conclusion:

43.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

If HOME funds paid for costs incurred up to 24 months before the date the
HOME funds were committed to the project, were those costs limited to
architectural, engineering or related professional services required to prepare
plans, drawings, specifications or work write-ups, and did the Subrecipient

[24 CFR 92.504(a)] expressly permit the use of HOME funds for such costs in the written

agreement?
[24 CFR 92.206(d)(1)]
File # 1: [J Yes [J No I N/A

L) Yes L] No File # 2: O Yes O No O N/A
File # 3: [J Yes U No UJ N/A
File # 4: [J Yes U No UJ N/A
File # 5: [J Yes U No UJ N/A

Click or tap here to enter text.

Describe Basis for Conclusion:
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44,

Does the Subrecipient have | If HOME funds were used to refinance existing debt secured by the housing

policies and procedures to project, was the refinancing part of the rehabilitation of the project and

comprehensively implement | necessary to permit or continue affordability?

this requirement? [24 CFR 92.206(b)(2)]

[24 CFR 92.504(a)]
File # 1: [] Yes 1J No LI N/A

L) Yes L] No File # 2: O Yes O No O N/A

File # 3: [] Yes 1J No LI N/A
File # 4: [J Yes U No UJ N/A
File # 5: [] Yes 1J No LI N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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45.

Does the Subrecipient
have policies and

If HOME funds were used to refinance existing debt secured by the housing project, did the Subrecipient follow its refinancing

require all the following were met:

procedures to [24 CFR 92.206(b)(2)]
comprehensively
implement this
requirement?
[24 CFR 92.504(a)]
File # 1: File # 2: }
[] Yes L1 No Rehabilitation is the primary activity as demonstrated by the project meeting the Subrecipient’s | [J Yes L] Yes C
minimum level of rehabilitation per unit, or the required ratio between rehabilitation and 1 No ] No C
refinancing? O N/A O N/A C
The review of management practices demonstrates that: L] Yes U Yes L
e Disinvestment in the property did not occur [J No L] No L
e The long-term needs of the project could be met, LI N/A LI N/A C
e Project could feasibly serve the targeted population over an extended affordability period?
The new investment was made to maintain current affordable units, create additional affordable | [] Yes ] Yes L
units, or both? ] No L1 No L
[JN/A LI N/A L
The required period of affordability is at least 15 years or longer as specified in the guidelines? | [J Yes [ Yes L
[J No ] No L
L] N/A L] N/A L
If applicable, the project is located within the defined geographic area, specified by the L] Yes [ Yes L
Subrecipient’s guidelines? 1 No 1 No C
[JN/A LI N/A L
The HOME funds were not used to refinance any single-family or multi-family housing loans [J Yes [ Yes L
made or insured by any Federal program, including CDBG? ] No ] No C
L] N/A L] N/A L

Describe Basis for Conclusion:

Click or tap here to enter text.
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46.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

HOME funds?
[2 CFR 200.302 and 2 CFR 200.405]

Did the Subrecipient adequately document the source and application of

[24 CFR 92.504(a)]
File # 1: ] Yes [0 No
[] Yes 1 No File # 2: [ Yes [J No
File # 3: ] Yes [0 No
File # 4: ] Yes [ No
File # 5: ] Yes [J No

Describe Basis for Conclusion:

Click or tap here to enter text.

47.
Does the Subrecipient have | Did the Subrecipient review and approve written cost estimates for
policies and procedures to construction or rehabilitation and determine that costs are reasonable?
comprehensively implement | [24 CFR 92.251(a)(2)(iv) (new construction) or 24 CFR 92.251(b)(2)
this requirement? (rehabilitation)]
[24 CFR 92.504(a)]

File # 1: [J Yes [J No

[ Yes [J No File # 2: [0 Yes O No

File # 3: [J Yes [ No

File # 4: [J Yes [J No

File # 5: [J Yes [J No

Describe Basis for Conclusion:

Click or tap here to enter text.
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48.

Does the Subrecipient
have policies and
procedures to

Does the project file include records that document all the following:

[24 CFR 92.508(a)(3)(ii)]

comprehensively

implement this

requirement?

[24 CFR 92.504(a)]

File # 1: File # 2: File # 3: File # 4: File # 5:
[J Yes LJ No Eligible use of HOME funds? | [0 Yes[J No | [ Yes[d No | [ Yes[d No |[JYesd No |[Yes[ No

Costs are reasonable? [ Yes LJ No | d Yes [ No [J Yes L1 No | 1 Yes [ No (] Yes L1 No
Source and application of (0 Yes [0 No | J Yes 0 No [ Yes [0 No | [J Yes 0 No ] Yes [0 No

HOME funds?

Describe Basis for Conclusion:
Click or tap here to enter text.

2023-24 OWHLF Policies & Procedures - Page 153

244




F. PROPERTY REQUIREMENTS

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

49.

Did the property comply with the environmental review requirements? (Use Exhibit 21-1, Guide for
Environmental Review of the Community Development Block Grant, HOME Investment Partnerships,
Emergency Solutions Grants, and Housing Opportunities for Persons With AIDS Programs by the
Community Planning and Development (CPD) Representative to answer this question.)

[24 CFR 92.352]

File # 1: 1 Yes [ No
File # 2: 1 Yes [ No
File # 3: 1 Yes [ No
File # 4: 1 Yes [ No
File # 5: 1 Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

50.

If HOME funds were used to develop or rehabilitate a property located within the Special Flood Hazard Area
(SFHA), did the property comply with flood insurance protection? (Use Exhibit 27-1, Guide for Review of
Flood Insurance Protection to answer this question.)

[24 CFR 92.352]

File # 1: ] Yes [ No [ N/A
File # 2: (1 Yes [ No I N/A
File # 3: (1 Yes [ No I N/A
File # 4: ] Yes I No [ N/A
File # 5: ] Yes I No [ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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51.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Did the Subrecipient impose the correct affordability period based on the
amount of HOME investment and type of activity undertaken?
[24 CFR 92.252(e)]

[24 CFR 92.504(a)]
File # 1: ] Yes [0 No
[] Yes 1 No File # 2: [ Yes [J No
File # 3: ] Yes [0 No
File # 4: ] Yes [ No
File # 5: ] Yes [J No

Describe Basis for Conclusion:

Click or tap here to enter text.

52.
Does the Subrecipient have | Was the affordability period imposed using a deed restriction, covenant
policies and procedures to running with the land, use restriction, or other mechanism approved by HUD
comprehensively implement | in writing?
this requirement? [24 CFR 92.252(e)]
[24 CFR 92.504(a)]
File # 1: [J Yes [J No
[ Yes [J No File # 2: [0 Yes O No
File # 3: [J Yes [ No
File # 4: [J Yes [J No
File # 5: [J Yes [J No

Describe Basis for Conclusion:

Click or tap here to enter text.
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Unit Designation

53.

Does the Subrecipient have | Does the written agreement with the owner designate the project’s HOME-

policies and procedures to assisted units as fixed or floating?

comprehensively implement | [24 CFR 92.252(j)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [1 Yes U No

[] Yes L] No File # 2: ] Yes [J No

File # 3: [J Yes [J No
File # 4: [J Yes [J No
File # 5: [1 Yes U No

Describe Basis for Conclusion:

Click or tap here to enter text.

54.

Does the Subrecipient have | If the units are floating, are the units comparable in terms of size, features and

policies and procedures to number of bedrooms?

comprehensively implement | [24 CFR 92.252(j)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [J Yes LU No UJ N/A

L Yes L No File # 2: O Yes O No O N/A

File # 3: [] Yes 1J No LI N/A
File # 4: [] Yes 1J No LI N/A
File # 5: [J Yes LU No UJ N/A

Describe Basis for Conclusion:

Click or tap here to enter text.
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Does the Subrecipient have | Were the specific HOME assisted units identified no later than the time of
policies and procedures to initial unit occupancy?
comprehensively implement | [24 CFR 92.252(j)]
this requirement?
[24 CFR 92.504(a)]
File # 1: [J Yes [ No
U Yes LI No File # 2: O Yes O No
File # 3: [J Yes [ No
File # 4: [J Yes [J No
File # 5: [J Yes [J No

Click or tap here to enter text.

Describe Basis for Conclusion:

HOME Rents
56.

Does the Subrecipient have
policies and procedures to
comprehensively implement

Did the project’s initial rent schedule meet the HOME requirements (i.e.,
rents no greater than the high HOME rents, and in projects with 5 or more
HOME-assisted units, at least 20% of the HOME units have rents no higher

this requirement? than the low HOME rent)?
[24 CFR 92.504(a)] [24 CFR 92.252(a) and (b)]
File # 1: [J Yes [ No
[J Yes L1 No File # 2: [0 Yes OJ No
File # 3: [J Yes [ No
File # 4: ] Yes [0 No
File # 5: ] Yes [0 No

Click or tap here to enter text.

Describe Basis for Conclusion:
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Does the Subrecipient have | If the project includes SRO units that have neither sanitary nor food
policies and procedures to preparation facilities or one but not both, does the maximum rent not exceed
comprehensively implement | 75% of the FMR for a zero-bedroom unit?
this requirement? [24 CFR 92.252(¢)]
[24 CFR 92.504(a)]
File # 1: [J Yes [J No I N/A
L) Yes L] No File # 2: O Yes O No 00 N/A
File # 3: [J Yes [J No I N/A
File # 4: [] Yes [J No 1 N/A
File # 5: [] Yes [J No 1 N/A

Describe Basis for Conclusion:

Click or tap here to enter text.

38.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Did the Subrecipient review and approve the initial project rents?
[24 CFR 92.252(d)(2)]

[24 CFR 92.504(a)]
File # 1: ] Yes [0 No
[J Yes [J No File # 2 [ Yes [ No
File # 3: ] Yes [0 No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:

Click or tap here to enter text.
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Does the Subrecipient have | If the tenants will pay utilities, did the Subrecipient use the HUD Ultility

policies and procedures to Schedule Model or otherwise determine the utility allowance for the project
comprehensively implement | based on the type of utilities used at the project?

this requirement and its [24 CFR 92.252(d)(1)]

established maximum

monthly allowance for
utilities and services which
was annually updated?

[24 CFR 92.504(a)]
File # 1: [] Yes [J No 1 N/A
0 Yes LI No File # 2: O Yes O No O N/A
File # 3: [] Yes [ No [ N/A
File # 4: [] Yes [J No 1 N/A
File # 5: [] Yes [ No [ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

60.

Does the Subrecipient have | If tenants will pay utilities and services, did the Subrecipient subtract the

policies and procedures to utility allowance from the maximum rent to determine the initial project

comprehensively implement | rents?

this requirement? [24 CFR 92.252(d)(2)]

[24 CFR 92.504(a)]
File # 1: [J Yes U No UJ N/A

0 Yes LI No File # 2: O Yes O No O N/A

File # 3: [J Yes [J No I N/A
File # 4: [J Yes [J No I N/A
File # 5: [J Yes [J No I N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the
Subrecipient have
policies and
procedures to

Has the project owner adopted written tenant selection policies and criteria that address all of the following:

[24 CFR 92.253(d)]

comprehensively

implement this

requirement?

[24 CFR 92.504(a)]

File#1: | File#2: | File#3: |File#4: |File#5:
Limits housing to very low- and low-income households? 1 Yes L1 Yes [ Yes [1 Yes | [J Yes
[J Yes LJ No [1 No 1 No [1 No [J No [J No

If permitted in its written agreement with the Subrecipient, (and | J Yes J Yes ] Yes ] Yes O] Yes
only if described in the Subrecipient’s consolidated plan), limits | (] No ] No ] No ] No ] No
eligibility or gives preference to a particular population in
accordance with 24 CFR 92.253(d)(3)?
Does not exclude an applicant because the applicant is a holder | [ Yes O] Yes ] Yes ] Yes L] Yes
of a certificate or voucher under the Section 8 Tenant-based [J No [J No [J No [J No [J No
assistance or Housing Choice Voucher program, or comparable
HOME TBRA document?
Provides for the selection of tenants from a written waiting list | [J Yes ] Yes [] Yes [] Yes ] Yes
in the chronological order of their application insofar as is L] No L] No No L] No No
practicable?
Gives applicants prompt written notification of rejection and the | [J Yes O] Yes ] Yes ] Yes L] Yes
reason for rejection? ] No ] No 1 No 1 No 0 No
Complies with VAWA requirements prescribed in ] Yes ] Yes [] Yes [J Yes L) Yes
24 CFR 92.359? [J No 0 No [0 No [0 No [0 No

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient
have policies and
procedures to

Is the lease to be used in the project free of all of the following prohibited lease terms:

[24 CFR 92. 253(b)]

comprehensively

implement this

requirement?

[24 CFR 92.504(a)]

0 Yes I No File # 1: File # 2: File # 3: File # 4: File # 5:

Agreement to be sued, admit guilt, or [JYes [0 No| [dYes [ No| [ YesdONo | [dYes ] No|[Yes No
judgement in favor of landlord in a
lawsuit over the lease?
Treatment of property (ability to take, [JYes [J No| [ Yes [ No| [JYes [ No| [JYes [ No| [JYes LI No
hold or sell property of household
without notice to tenant or court
decision unless tenant has moved out
and state law allows)?
Excusing owner from responsibility for | [J Yes [1 No | (I Yes [ No | [ Yes (1 No| [0 Yes [ No | J Yes [0 No
any action?
Waiver of notice of lawsuit? [JYes [J No| [JYes [ No| [JYes [ No| [JYes [ No| [JYes LI No
Waiver of legal proceedings relatingto | [J Yes [J No | [J Yes [ No| [ Yes [ No | [ Yes [ No | [J Yes [J No
eviction?
Waiver of jury trial? [JYes L] No| JYes[J No| LJYes ] No|[JYes ] No|[Yes[] No
Waiver of right to appeal court [JYes [ No| LJYes [ No| LJYes ] No|[JYes ] No|[lYes[] No
decision?
Tenant chargeable with cost of legal [JYes [J No| [JYes J No| [ Yes [J No | []Yes[] No|[lYes[] No
action regardless of outcome?
Mandatory supportive services other [JYes [J No| [JYes [ No| [JYes [ No| [JYes [ No| [J Yes [J No

2023-24 OWHLF Policies & Procedures - Page 161

252




than a tenant in transitional housing?

Describe Basis for Conclusion:
Click or tap here to enter text.

2023-24 OWHLF Policies & Procedures - Page 162

253




63.

Does the Subrecipient have policies and | If the date of the HOME funding commitment for the project was after December 16, 2016, did the
procedures to comprehensively project’s lease incorporate the VAWA lease addendum required in accordance with 24 CFR 92.359(e)?
implement this requirement? [24 CFR 92.253(a)]
[24 CFR 92.504(a)]

File # 1: 1 Yes [ No I N/A

[ Yes LI No File # 2: ] Yes [ No I N/A

File # 3: ] Yes [ No I N/A

File # 4: 1 Yes [J No [ N/A

File # 5: ] Yes [J No I N/A
Describe Basis for Conclusion:
Click or tap here to enter text.
64.
Does the project file include records that document all the following:
[24 CFR 92.508(a)(3)]

File # 1: File # 2: File # 3: File # 4: File # 5:

Period of affordability imposed on the project? (] Yes [ No | [ Yes [ No [] Yes [ No | [0 Yes [ No | [ Yes [ No
Project meets initial rent requirements? ] Yes [ No | L Yes LI No [] Yes No | [0 YesJ No | I Yes LI No
Lease does not include prohibited provisions? 0 Yes [ No | O Yes [ No [J Yes[d No | [ Yesd No | [J Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.
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G. PROPERTY STANDARDS

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

New Construction

Instructions: For new construction activities, the monitor should complete this section as well as the Disaster
Mitigation and Broadband sections below, if applicable.

[J NOT APPLICABLE — Subrecipient does not have new construction rental projects
65.

Does the Subrecipient have | At completion, did the final inspection indicate that the property met the

policies and procedures to Subrecipient’s property standards?

comprehensively implement | [24 CFR 92.251(a)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [] Yes 1J No LI N/A

L Yes L No File # 2: O Yes O No O N/A

File # 3: [] Yes 1J No LI N/A
File # 4: [] Yes 1J No LI N/A
File # 5: [] Yes 1J No LI N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

66.
Does the Subrecipient have | Did the Subrecipient ensure the construction contract(s) and documents
policies and procedures to adequately describe the work to be performed so that inspections can be
comprehensively implement | conducted?
this requirement? [24 CFR 92.251(a)(2)(iv)]
[24 CFR 92.504(a)]
File # 1: [J Yes [ No
[J Yes L1 No File # 2: [0 Yes [ No
File # 3: [J Yes [ No
File # 4: ] Yes [ No
File # 5: [J Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient
have policies and
procedures to

Did the Subrecipient conduct progress inspections during development to ensure
work met applicable codes, the construction contract and construction

documents?

comprehensively [24 CFR 92.251(a)(2)(V)]
implement this
requirement?
[24 CFR 92.504(a)]
File # 1: O Yes [0 No | Inspection Date: Click or tap
[] Yes L] No here to enter text.
File # 2: O Yes [0 No | Inspection Date: Click or tap
here to enter text.
File # 3: O Yes [0 No | Inspection Date: Click or tap
here to enter text.
File # 4: O Yes [0 No | Inspection Date: Click or tap
here to enter text.
File # 5: 0 Yes [0 No | Inspection Date: Click or tap
here to enter text.

Describe Basis for Conclusion:

Click or tap here to enter text.

68.

Does the Subrecipient
have policies and
procedures to

At completion, did the Subrecipient conduct a final inspection of the project?
[24 CFR 92.251(a)(2)(v) and 24 CFR 92.504(d)(1)(i)]

comprehensively
implement this
requirement?
[24 CFR 92.504(a)]
File # 1: [J Yes [J No [ | Inspection Date: Click or
[1 Yes [1 No N/A | tap here to enter text.
File # 2: ] Yes [0 No O | Inspection Date: Click or
N/A | tap here to enter text.
File # 3: [J Yes [J No [ | Inspection Date: Click or
N/A | tap here to enter text.
File # 4: [J Yes O No [ | Inspection Date: Click or
N/A | tap here to enter text.
File # 5: [J Yes [ No [ | Inspection Date: Click or
N/A | tap here to enter text.

Describe Basis for Conclusion:

Click or tap here to enter text.
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Does the Subrecipient have
policies and procedures to

comprehensively implement | [24 CFR 92.508(a)(3)(iv)]
this requirement?

Does the project file include records that document that inspections were
conducted during development and upon completion of the project?

[24 CFR 92.504(a)]
File # 1: ] Yes [J No
[] Yes ] No File # 2: [J Yes O] No
File # 3: ] Yes [J No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:
Click or tap here to enter text.

Rehabilitation

Instructions: For rehabilitation activities, the monitor should complete this section as well as the Disaster

Mitigation and Broadband sections below, if applicable.

[J NOT APPLICABLE — Subrecipient did not use HOME funds for rehabilitation of rental projects.

70.

Does the Subrecipient have written rehabilitation standards that sufficiently detail the methods, materials, and
requirements that the housing must meet upon project completion including each of the following:

[24 CFR 92.251(b)(1)(iv)]

a. Health and Safety? [24 (] Yes [ No
CFR 92.251(b)(1)(1)]

b. Major systems? 1 Yes L1 No
[24 CFR 92.251(b)(1)(ii)]

c. Lead-based paint? (] Yes [ No
[24 CFR 92.251(b)(1)(iii)]

d. Accessibility? 1 Yes L1 No

e. Disaster mitigation (if applicable)?
[24 CFR 92.251(b)(1)(vi)]

] Yes LJ No LI N/A

[24 CFR 92.251(b)(1)(viii)]

f. State and local codes, ordinances and zoning requirements? [J Yes [J No
[24 CFR 92.251(b)(1)(vii)]
g. Minimum deficiencies that must be corrected based on inspectable O N/A
items and areas in HUD’s Uniform Physical Condition Standards? *HUD has not yet issued

guidance on the minimum
deficiencies that must be
corrected under a
Subrecipient’s rehabilitation
standards.
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Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

If the project consists of 26 or more total units, did the Subrecipient
determine the useful life of major systems through a capital needs
assessment?

[24 CFR 92.251(b)(1)(i1)]

[24 CFR 92.504(2)]
File # 1: []Yes [1No LIN/A
[ Yes L1 No File # 2: O Yes [JNo [IN/A
File # 3: []Yes [1No LIN/A
File # 4: [1Yes [INo LIN/A
File # 5: [1Yes [INo LIN/A

Describe Basis for Conclusion:

Click or tap here to enter text.

72.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

For projects with less than 26 total units, did the Subrecipient estimate (based
on age and condition) the remaining useful life of each major system upon
project completion?

[24 CFR 92.251(b)(1)(i1)]

[24 CFR 92.504(a)]
File # 1: []Yes [1No LIN/A
[ Yes L1 No File # 2: [ Yes 0O No OO N/A
File # 3: []Yes [1No LIN/A
File # 4: [1Yes [INo LIN/A
File # 5: [1Yes [INo LIN/A

Describe Basis for Conclusion:

Click or tap here to enter text.

73.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

If the remaining useful life a major system is less than the applicable period
of affordability, did the Subrecipient ensure that a replacement reserve was
established, and monthly payments are made to the reserve that are adequate
to repair or replace the system(s) as needed?

[24 CFR 92.504(a)] [24 CFR 92.251(b)(1)(ii)]
File # 1: [1Yes [INo LIN/A
[ Yes L] No File # 2: [ Yes 0O No CIN/A
File # 3: [1Yes [INo LIN/A
File # 4: []Yes [1No LIN/A
File # 5: []Yes [1No LIN/A
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Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient have Did the Subrecipient determine construction documents adequately describe
policies and procedures to the rehabilitation scope to be performed so that inspections can be conducted
comprehensively implement | to determine compliance with the Subrecipient’s rehabilitation standards?
this requirement? [24 CFR 92.251(b)(2)]
[24 CFR 92.504(a)]

File # 1: [J Yes [ No

U Yes LI No File # 2: O Yes O No

File # 3: [J Yes [ No

File # 4: [J Yes [J No

File # 5: [J Yes [J No

Describe Basis for Conclusion:

Click or tap here to enter text.

75.
Does the Subrecipient have | Did the Subrecipient conduct an initial property inspection to identify the
policies and procedures to deficiencies that must be addressed during the rehabilitation?
comprehensively implement | [24 CFR 92.251(b)(3)]
this requirement?
[24 CFR 92.504(a)]
File # 1: 0 Yes [0 No | Inspection Date: Click
O Yes [ No or tap here to enter
text.

File # 2: [0 Yes O No | Inspection Date: Click
or tap here to enter
text.

File # 3: [0 Yes [0 No | Inspection Date: Click
or tap here to enter
text.

File # 4: [0 Yes [0 No | Inspection Date: Click
or tap here to enter
text.

File # 5: O Yes 1 No | Inspection Date: Click
or tap here to enter
text.

Describe Basis for Conclusion:

Click or tap here to enter text.
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Does the Subrecipient have
policies and procedures to

Did the Subrecipient conduct progress inspections to determine work was
done in accordance with work write-ups?

comprehensively implement [24 CFR 92.251(b)(3)]
this requirement?
[24 CFR 92.504(a)]
File # 1: [J Yes [0 No | Inspection Date: Click or
[] Yes L] No tap here to enter text.
File # 2: [J Yes [0 No | Inspection Date: Click or
tap here to enter text.
File # 3: 0 Yes [0 No | Inspection Date: Click or
tap here to enter text.
File # 4: 0 Yes [0 No | Inspection Date: Click or
tap here to enter text.
File # 5: 0 Yes [0 No | Inspection Date: Click or

tap here to enter text.

Describe Basis for Conclusion:
Click or tap here to enter text.

77

Did the project comply with the lead-based paint requirements of 24 CFR part 35? (Use Exhibit 24-1, G uide
for Review of Lead-Based Paint Compliance in Properties Receiving Federal Rehabilitation Assistance to

answer this question).
[24 CFR 92.251(b)(1)(ii1)]

File #1: O Yes OO No
File #2: O Yes OO No
File #3: O Yes O No
File #4: O Yes OO No
File #5: O Yes OO No

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

[24 CFR 92.504(a)]

At completion, did the Subrecipient conduct a final inspection of the work?
[24 CFR 92.251(b)(3) and 24 CFR 92.504(d)(1)(1)]

] Yes [J No

File # 1:

] Yes L1 No [ N/A]

Inspection Date:
Click or tap here to
enter text.

File # 2:

] Yes [ No [ N/A]

Inspection Date:
Click or tap here to
enter text.

File # 3:

] Yes L No [ N/A]

Inspection Date:

Click or tap here to
enter text.

File # 4:

] Yes [ No [ N/A]

Inspection Date:

Click or tap here to
enter text.

File # 5:

] Yes L No [ N/A]

Inspection Date:

Click or tap here to
enter text.

Describe Basis for Conclusion:
Click or tap here to enter text.

79.

Does the Subrecipient have | At completion, did the final inspection indicate that the property met the

policies and procedures to Subrecipient’s property standards?

comprehensively implement | [24 CFR 92.251(b)(1)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [J Yes LJNo LJN/A

L Yes LJ No File # 2: O Yes 0O No CJN/A

File # 3: [JYes [1No LIN/A
File # 4: [JYes LJNo LJN/A
File # 5: [JYes LJNo LJN/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Do records indicate that the work was performed in conformance with the
Subrecipient’s written rehabilitation standards?
[24 CFR 92.251(b)(1) and 24 CFR 92.508(a)(3)(iv)]

[24 CFR 92.504(a)]
File # 1: ] Yes [J No
[] Yes ] No File # 2 [J Yes O] No
File # 3: ] Yes [J No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:

Click or tap here to enter text.

81.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

[24 CFR 92.508(a)(3)(iv)]

Does the project file include records that demonstrate the inspections were
conducted prior to, during, and upon completion of the rehabilitation?

[24 CFR 92.504(a)]
File # 1: ] Yes [0 No
[J Yes [J No File # 2 [ Yes [ No
File # 3: ] Yes [0 No
File # 4: ] Yes [ No
File # 5: ] Yes [ No

Describe Basis for Conclusion:

Click or tap here to enter text.
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Acquisition

[1 NOT APPLICABLE — Subrecipient did not use HOME funds for acquisition.

82.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Did the Subrecipient determine that existing rental housing newly constructed
or rehabilitated within 12 months of the date of commitment, met the
applicable property standards of 24 CFR 92.251(a) or (b) by reviewing the
approved building plans and certificate of occupancy, and inspecting the

[24 CFR 92.504(a)] project no earlier than 90 days before the commitment of HOME funds for

acquisition?
[24 CFR 92.251(¢c)]
File # 1: [J Yes [J No

[J Yes L1 No File # 2: [0 Yes OJ No
File # 3: [J Yes [ No
File # 4: [J Yes [ No
File # 5: [J Yes [J No

Click or tap here to enter text.

Describe Basis for Conclusion:

83.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Did the Subrecipient determine that existing rental housing that was not
newly constructed or rehabilitated within the past 12 months met the
rehabilitation standards of 24 CFR 92.251(b) by inspecting the property no
earlier than 90 days before the commitment of HOME funds?

[24 CFR 92.504(a)]

(Note: if the property did not meet the standards in 24 CFR 92.251(b), the
property cannot be acquired with HOME funds unless it is rehabilitated to
meet 24 CFR 92.251(b))
[24 CFR 92.251(c)(2)]
File # 1: [J Yes [J No

[ Yes [J No File # 2: [0 Yes O No
File # 3: [J Yes [ No
File # 4: [J Yes [ No
File # 5: [J Yes [J No

Click or tap here to enter text.

Describe Basis for Conclusion:
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Disaster Mitigation

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

84.

Where applicable, did the property meet the disaster mitigation requirements?
[24 CFR 92.251(a)(2)(ii1) (new construction) or 24 CFR 92.251(b)(1)(vi) (rehabilitation)]

File # 1: [J Yes [J No [ N/A
File # 2: [J Yes [J No [ N/A
File # 3: [J Yes LJ No LJ N/A
File # 4: [J Yes LJ No LJ N/A
File # 5: [J Yes [J No [ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.

Broadband

NOT REVIEWED DURING MONITORING — Check all that apply:
[ Policies and Procedures NOT REVIEWED, and/or
[ I Project files NOT REVIEWED

[J NOT APPLICABLE - HOME Funds were committed prior to January 19, 2017.

85.
Does the Subrecipient have | If the HOME funds were committed to the project after January 19, 2017 and
policies and procedures to the project involves new construction or substantial rehabilitation (as defined
comprehensively implement | in 24 CFR 5.100) of a building with more than 4 rental units, did the
this requirement? construction include the installation of broadband infrastructure, as the term is
[24 CFR 92.504(a)] defined in 24 CFR 5.100?
[24 CFR 251(a)(2)(vi)]
File # 1: [] Yes 1J No LI N/A
L Yes L No File # 2: O Yes O No O N/A
File # 3: [J Yes LU No UJ N/A
File # 4: [J Yes U No UJ N/A
File # 5: [J Yes U No UJ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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86.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

If the HOME funds were committed to the project after January 19, 2017, and
the project did not include broadband infrastructure, did the Subrecipient
determine:

[24 CFR 92.504(a)] For new construction projects:

e The location of the project makes installation of broadband infrastructure
infeasible, or

e The cost of installing the infrastructure would result in a fundamental
alteration of the Subrecipient’s program or activity, or in an undue
financial burden?

[24 CFR 92.251(a)(2)(vi)]
For substantial rehabilitation (as defined in 24 CFR 5.100) of a building with
more than 4 rental units:

e The location of the substantial rehabilitation makes installation of
broadband infrastructure infeasible,

e The cost of installing broadband infrastructure would result in a
fundamental alteration in the nature of the Subrecipient’s program or
activity, or in an undue financial burden, or

e The structure of the housing to be substantially rehabilitated makes
installation of broadband infrastructure infeasible.

[24 CFR 92.251(b)(1)(x)]

File # 1: [] Yes [J No 1 N/A
L Yes LJ No File # 2: O Yes O No O N/A

File # 3: [] Yes [J No 1 N/A

File # 4: [] Yes [J No 1 N/A

File # 5: [] Yes [ No 1 N/A

Describe Basis for Conclusion:

Click or tap here to enter text.
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H. PROCUREMENT AND CONTRACTOR OVERSIGHT (if applicable)

Instructions: If the Subrecipient procured the services of a contractor to administer its rental development
program, the Subrecipient must adhere to the procurement requirements of 2 CFR part 200. The HOME
regulations at 24 CFR 92.504(b) require the Subrecipient to execute a written agreement with the contractor.
Reviewers must complete the following Exhibits: Exhibit 7-34, Guide for Review of Contractor Written
Agreement and Exhibit 34-3, Guide for Review of Procurement.

[1 NOT REVIEWED DURING MONITORING

[J NOT APPLICABLE - Procurement and Contractor Oversight not applicable to the Subrecipient’s
rental development program.

&7.

If the Subrecipient procured the services of a contractor to administer its 0 Yes [0 No O N/A
rental development program, did the Subrecipient adhere to the procurement
requirements of 2 CFR part 200? Summarize the results of Exhibits 7-34
and 34-3 to answer this question.

[24 CFR 92.504(b)]

Describe Basis for Conclusions:
Click or tap here to enter text.

I. PROJECT COMPLETION

NOT REVIEWED DURING MONITORING — Check all that apply:
[] Policies and Procedures NOT REVIEWED, and/or
[I Project files NOT REVIEWED

88.

Does the Subrecipient have | If the project is complete, was the project completed within 4 years of the date

policies and procedures to the HOME funds were committed to the project?

comprehensively implement | [24 CFR 92.205(e)(2)]

this requirement?

[24 CFR 92.504(a)]
File # 1: [J Yes [J No I N/A

[J Yes L] No File # 2: O Yes O No O N/A

File # 3: [J Yes U No UJ N/A
File # 4: [J Yes U No UJ N/A
File # 5: [J Yes U No UJ N/A

Describe Basis for Conclusion:
Click or tap here to enter text.
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89.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

Was all project completion information entered in IDIS within 120 days of
the final project draw? The data entered in IDIS (e.g., project address,
number of units, beneficiary information) should accurately reflect the data
included in the written agreement and project files.

[24 CFR 92.504(a)] [24 CFR 92.502(d)(1)]
File # 1: 1 Yes [ No
[J Yes [J No File # 2: [ Yes [ No
File # 3: 1 Yes [J No
File # 4: 1 Yes [J No
File # 5: 1 Yes [J No

Click or tap here to enter text.

Describe Basis for Conclusion:

90.

Does the Subrecipient have
policies and procedures to
comprehensively implement
this requirement?

If the project was not completed within 4 years of commitment, did the
Subrecipient request an extension from HUD with all the required
information listed in

24 CFR 92.205(e)(2), (i.e., status of project, steps being taken to overcome

[24 CFR 92.504(a)] any obstacles to completion, proof of adequate funding to complete project,
and a schedule with milestones for completion), or repay the HOME funds to
the Subrecipient’s HOME Investment Trust Fund?

[24 CFR 92.205(e)(2)]

File #1: L) Yes [ No L1 N/A
L) Yes L] No File #2: O Yes O No O N/A

File #3: ] Yes [J No [ N/A

File #4: ] Yes [J No [ N/A

File #5: L) Yes [ No L N/A

Click or tap here to enter text.

Describe Basis for Conclusion:

J. RECORD RETENTION

0 NOT REVIEWED DURING MONITORING

91.

92.
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Is the PJ retaining rental project written agreements for five years after the O Yes O No
agreement terminates?
[24 CFR 92.508(c)(4)]

Describe Basis for Conclusion:
Click or tap here to enter text.
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Owner Name:

Project ID:

Date:

Reviewer:

ANSWER Y
ARE ITEMS IN
PROJECT CASE FILE?
UNDERWRITING
NFORMATION
. Project Underwriting
Worksheet

2. Project Activity Log

PPLICANT INFORMATION

Authorization to Release Information

Verification of Employment/Income

. Credit Report

. Program Application Form

LEGAL DOCUMENTS
. Copy of Deed

. Title Search and/or Title Opinion

. Closing Documents

10. Copies of Post Closing Documents

PROPERTY INFORMATION
11. Appraisal/Market Analysis

. Work Write-Up/Cost Estimate

7 Rehabilitation Contract

NOTES

)
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15. Sub-Contractor Agreements (if applicable)

16. HUD Debar/Suspension Clearance Forms

A SFRRP Program Model
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ANSW
ARE ITEMS IN PROJECT CASE ER

T Ta

CONQTRITCTTON MANACRERMENT

17
18.
10
on
21
29

23.

24.

25.

26

Tnitial Tnenantinn Farm

Notice to Proceed

Praorace Thanartinn Rannrte (1f annlirahla)
Davmnnl Tind (1€ amnlinakla

Mhanoa Nvdave (Gf annlicahla)

Contractor Pavment Reaneata

Subeontractors Final Tien Releases g

Contractors Final Lien Release

Documentation of Final Inspection

Receint of Final Pavment Farm
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Monitoring SFRRP Program Performance
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Owner Name:

Reviewer:

Project ID:

Date:

Monitoring staff should reference the Documentation: Homeowner Rehabilitation Project Checklist (4-B)
to answer the following question.

1.

Does the file contain properly completed and
executed copies of the documents listed in
the Documentation: Homeowner
Rehabilitation Project Checklist?

B. PARTICIPANT ELIGIBILITY

2.

Did program staff properly establish the income
eligibility of the applicant?

a. Was the applicant’s gross annual income
properly calculated?

b. Were household income sources adequately
verified?

c. Was the applicant’s gross annual income
compared to the applicable HOME program
income limit to ensure that income was less
than or equal to 80 percent of the median
income?

Did program staff obtain acceptable evidence of
ownership? (NOTE: A deed alone is generally
not considered acceptable. A title search or a
recent review of recorded ownership is
necessary.)

__ Fee simple title

__ 99 Year Leasehold

__ Ownership/membership in a co-operative

Is there a signed certification that the household
uses this property as its principal residence?

C. PROPERTY ELIGIBILITY

5.

Based on the information in the project
application, is the property located within the
agency's boundaries?
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Does the project application list the property as
an acceptable single family home (1-4 units)?

Does the work write-up/cost estimate establish
that at least $1,000 of state-funded
rehabilitation work is required?

A SFRRP Program Model
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QUESTIONS

ANSWER

NOTES

8. Does the estimate of after-rehabilitation
property value confirm that the property did not
exceed the 95 percent of the median property
value limit for the area as determined by
HUD/PJ?

D. PROPERTY STANDARDS

9. Does the project file include:
a. Work write-up/cost estimate?
b. Documentation of initial inspection?

c. Documentation of final inspection?

10. Were the work write-up/cost estimate and the
inspections performed by agency staff?

11. Does the initial inspection report appear to
observe all applicable property standards?

12. Does the work write-up include all work noted
on the initial inspection report?

13. Is the work write-up consistent with the PJ’s
SFRRP Rules and Guidelines?

14. Does the work write-up contain enough detail to
enable a contractor to provide a reliable bid?

15. Does the final inspection confirm that all
necessary work was completed?

E. ELIGIBLE COSTS

16. Are all costs detailed on the cost estimate and in
the rehabilitation contract eligible under the
HOME Program?

a. If costs were not eligible, did the homeowner
pay for these costs?

17. Was the cost estimate reviewed by the person
that performed the inspection?

F. CONTRACTOR SELECTION

18. Does the project file include verification of
contractor eligibility?

19. Was the proposal selected cost reasonable? (e.g.,
within 10 percent of the cost estimate?)

20. If the agency selected the contractor, was a
competitive bid process used?

a. Were multiple bids solicited?

b. Were they reviewed using consistent criteria?

v
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21. If the homeowner solicited the bids, was more
than one bid solicited?

Monitoring SFRRP Program Performance
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ANSWER
QUESTIONS X N NOTES

G. CONSTRUCTION MANAGEMENT

22. Was the rehabilitation contract properly
executed?

23. Were progress inspections of the project performed
prior to approving the contractor's request for

payment?

24. Did the agency and the owner review and
approve change orders for any changes in the
scope of work for the project? (if applicable)

25. Does the project file contain:
a. Final lien release:
b. Contractor Warranty
c. Certificate of final inspection?

H. LOAN PROCESSING AND SERVICING

26. Are the terms of the loan consistent with the
program's underwriting guidelines?

27. Did the homeowner sign the loan agreement?

28. If a loan was used for refinancing, is there
documentation in the file demonstrating that the
household's (overall housing) costs were reduced?

29. If any significant event has occurred such as a
foreclosure or retirement of debt, is this reflected
in the case file?

30. Were all loan instruments properly executed and
recorded?

31. Does the project finance summary sheet properly
reflect all sources of project financing?

I. ON-SITE INSPECTION (If applicable)

If the project has been selected for an on-site inspection to examine the quality of the rehabilitation work, the
monitor should perform a walk-through of the property with the work write-up and the initial inspection
and final inspection reports.

32. Based upon observable conditions, have the
deficiencies identified in the initial inspection
report been corrected?

33. Based upon observable conditions, was the
rehabilitation work outlined in the work write-up
and any change orders satisfactorily performed?
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A SFRRP Program Model
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QUESTIONS

ANSWER

NOTES

34. Is the homeowner satisfied with the

rehabilitation?
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Monitoring SFRRP Program Performance
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Monitorina Summary: Homeowner Rehabilitation

Agency Name:

Subrecipient Name (if applicable):

Reviewer: Date:

ANSWER

QUESTIONS Y N NOTES

A. PROGRAM RECORDKEEPING

1. Based upon a review of project case files, are all
files complete with adequate documentation?

B. EXCEPTIONS

C. NOTES
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A SFRRP Program Model
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HomeChoice Case File: Homeowner Project

Monitoring

Agency's Name:

Borrower's
Name: Loan #:
Reviewer:
Date:
Questions Answer |
Borrower Criteria: Yes No N/A Notes

1. Does Borrower have a legal guardian?

a. If yes, does the guardian have a 24 month
history of managing the borrower's
finances?

2. Does Borrower have a co-borrower?

a. |Ifyes, is the co-borrower a family member or
legal guardian?

b. Did all co-borrowers sign the Note?

3. Did the borrower attend the homebuyer
education program?

a. Is the certificate in the file?

4. If the borrower has SSl income, was it grossed up
correctly? (1.25%)

5. Isthe borrower's income at or below 80% AMI?

6. Isthe borrower's debt-to-income at or below
45%?

7. Does the file contain the account statements for
checking, savings and credit card(s)?

8. Is there a copy of the credit report in the file?

a. Are there any liens or judgements against
the borrower(s)?

b. Has the borrower(s) declared bancruptcy
within the past two (2) years?

c. If yes, has a two-year waiting period, with
good credit, been established?

9. Did borrower put down at least $500 of his/her
own money?
a. Isit properly documented?

10. Minimum down payment is 3%. $500 must come
from the buyer. Was the minimum down
payment reached?
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Mortgage Criteria

11. Is the first mortgage fully amortized with a fixed
rate?

12. Was the first mortgage approved by a
HomeChoice Committee?

13. Were the FHA mortgae limits applied correctly?
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HomeChoice
Monitoring

Questions

Answer
Yes No

Case File: Homeowner Project

Notes

14.

Is the HomeChoice loan at or below $45,000?

15.

Is the loan-to-value less than 97% on a purchase
or 95% on a refinance transaction?

16.

Is the OWHLF loan less than 30% of the total loan
amount?

17.

Does the OWHLF loan have a 1% interest rate?

18.

Are clsoing costs less than 3% of the total loan
amount?

Property Criteria

19.

Is the property an eligible property type?

20.

Will the property be the buyer's primary
residence?

21.

Does the property have a clean and clear title?

Notes:

Monitoring Results:
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Section 8 Landlord Incentive Program Monitoring Checklist
Program Specialist reviews the Section 8 claims annually.

Are the following required documentation in each reviewed claims?
No

<
D
(%2}

- Copy of the judgement
- Has judgement expired with no appeal or
further judicial review?
- ltemized list of damages
- Proof of Section 8 Housing Choice participation
- Completed W-9
- Other as needed
- Are all reviewed claims more than $500, but
less than $5,000?
- Are all costs listed limited to the following?
- Property damage
- Attorney fees
- Court costs and fees
- Actual damages paid (treble damages
are not eligible costs)
- Copy of the filed satisfaction of judgement
(if more than 30 days after landlord received
the payment).
- Are there any reimbursed costs that are
ineligible?

qoooaoao
qoooaoao

0 O
0 O

Notes:

Results of Monitoring:

Name: Date:
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Individual Development Accounts (IDA)
Monitoring

Program Specialist reviews the IDA project files from NeighborWorks Salt Lake
annually.

Are all required application materials in participant file?
Participant File

<
(0]
(%2}

- Copy of certificate of training

- Copy of the check to title company for matching
funds

- Copy of the check from the

participant’s IDA account for their share

of the down payment/closing cost

assistance.

-Copy of the settlement statement

prepared by the title company, for each

individual participant. The settlement

statement must identify the different

sources of funds used for down

payment/closing cost assistance.

- Is participant’s income below 80% AMI?

0 odd
0 0OOds

[
[

Contract File

- The signed contract and all contract
correspondence

- Deposit slips documenting that all

payments made by the STATE have been

deposited into CONTRACTOR's account

- Invoices, billings, or statements

documenting all expenditures made with

these funds

- Canceled checks for each expenditure made

- Have the organizational review and approval
process been reviewed?

od o dd
od o dd

Notes:

Results of Monitoring:
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Veterans First Time Home Buyer Monitoring
Program Specialist reviews the Veterans project files from Utah Housing Corporation annually.

Are the following required application materials in participant file?
Yes No
- Application Disclosure
- Lender Certification
- Wire Request
- Validation Certificate from Department of Veterans and Military Affairs (UDVMA)
- Recorded Deed of Trust
- Have reports been provided monthly to HCD?
- Has the organizational review and approval process been reviewed?

Hodoooo
godoaod

Notes:

Results of Monitoring:

Name: Date:
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Pre-Development Grant Monitoring
Program Specialist reviews the Pre-Development project files.

Files reviewed annually
Are all required application materials in project file?

Yes No

- Is it an eligible project?

- Are costs in the reimbursement claim eligible costs with back-up documentation?

- Was there a change or reorganization in ownership?

- Was HCD notified of the change?

- Have progress reports been provided quarterly to HCD?

- Is the project complete?

Scheduled completion date:

odomd
odomo

Notes:

Results of Monitoring:

Name: Date:

2023-24 OWHLF Policies & Procedures - Page 201

292



HOUSING AND COMMUNITY DEVELOPMENT DIVISION

HOUSING PROGRAM
UTAH HOUSING PRESERVATION FUND

Project Name:

Project Address:

MONITORING CHECKLIST:

By checking the box you are verifying the that item has been completed and that it meets the requirement. If an item does not
meet the requirement don't check the box and make a comment below. Notify the Housings Programs Manager of an issue
is identified.

## Verified funds were used in no less than a secondary or tertiary position
behind conventional debt and PRI (Program Related Investments) funds

Comments:

e A review of the organizational review and approval process was
conducted and complete.

Comments:

i An examination of signed and recorded loan documents for each
funding source on the property

Comments:

4t A review of funds was conducted to ensure UHPF funds did not exceed
20% of the capital requirement on a single project.

Comments:

i A physical inspection of the property and its amenities was conducted
with no issues identified.

Comments:

## Photos were taken of the property.

Comments:
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Additional notes:

Results of Monitoring:

Monitor:

Date:
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HOUSING AND COMMUNITY DEVELOPMENT DIVISION

HOUSING PROGRAM

UTAH HOUSING PRESERVATION
FUND

MONITORING CHECKLIST:

By checking the box you are verifying the that item has been completed and that it meets the requirement. If an item does not
meet the requirement don't check the box and make a comment below. Notify the Housings Programs Manager of an issue is
identified.

i A minimum of 30% of Funds shall be distributed to rural areas of the
State
Comments:

HH Verified no more than 2% of Funds were used for administrative
expenses
Comments:

##t A review of the portfolio documentation to ensure at least 70% of the
funds are benefiting persons with annual income at or below 50% AMI.

Comments:

Additional notes:

Results of Monitoring:

Monitor: Date:
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Landlord/Tenant Mediation Program Monitoring

Program Specialist reviews the Mediation program annually.

Contractor Responsibilities

=<
D
n

- Have Contractor Responsibilities been met as outlined in the contract scope of
work?

- Have recipients of mediation services been below 80% AMI?

- Have Reporting requirements been met as outlined in the contract scope of
work?

- Was gap funding limited to $1,200 per household/unit?

- Are all tenants that received services at or below 80% AMI?

- Were tenant’s incomes calculated correctly using 24 CFR 5.6097?

- Are any tenants that received services ineligible?

- Was there sufficient documentation to determine income eligibility of tenants
(i.e., two months income verification)?

goooo od O
oodoo do ds

Notes:

Results of Monitoring:

Name: Date:
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Law Enforcement Officer First Time Home Buyer Program
Monitoring

Program Specialist reviews 10% of the Law Enforcement Officer First Time Home Buyer Program grants

annually.

0ooood O Oz
goood o ds

0 O
0 O

Notes:

Results of Monitoring:

- Have the Contractor Responsibilities

been met as outlined in the contract

scope of work?

- Have the Reporting requirements been met

as outlined in the contract scope of work?

- Have all required application materials been

reviewed?

- Has the organizational review and process been

reviewed?

- Have all signed forms and required documents

bene reviewed?

- Has officer employment compliance been

reviewed?

- Has officer residency compliance been reviewed?
- In cases of divorce or reassignment,
compliance with UHC's policies and
procedures compliance

- Does file contain verification of employment

either by attestation or employer verification?

- Does the file contain an attestation by the

Officer of residency compliance and

verification of County property tax records for

Officer ownership as well as verification of the

responsible party’s property tax obligation for

the subject property?
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Glossary

Adjusted Gross Income
(AGI):

Affordability

After Rehab Value or
Maximum Mortgage
Limits

Anticipated Income

Application

Area Median Income

AUGF (Authority to Use
Grant Funds)

Building Code

Borrower

Gross income minus authorized adjustments as determined by the
Internal Revenue Service (IRS) for Form 1040

Percentage of income in relation to the cost of housing both at initial
occupancy and over established timeframes

HOME maximum purchase price or after-rehab value limits are based on
the HUD Single-family Mortgage Limits.

All income from all sources expected to be received in the coming year.

Application means the Olene Walker Housing Loan Fund Application
submitted by an Applicant for a project. The Application includes all
information submitted through the online portal or directly to staff, and
any subsequent documentation, whether submitted electronically or in
hard copy.

Mid-point income with half the population above and half below in a
particular area. The HUD Area Median Incomes are published every year
for metropolitan and county areas. The AMI is adjusted for household
size.

A HUD form (Form HUD-7015.16) that releases HUD funding to be to be
used for a project that has been awarded Federal/HUD funds.

Local and state regulations for all new and existing buildings. Building
codes include property standards, new construction specifications, and
rehabilitation standards

Entities or individuals who are awarded a loan.
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Cash Flow

Community Housing
Development
Organization (CHDO)

Certificate of Occupancy

Consolidated Plan

Corporation

Debt Service Coverage
Ratio (DCR).

Deferred Loan

Developer

Dwelling Unit

Available cash flow available after operating expenses and debt service.
OWHLF multifamily projects must have minimum per-unit cash flow per
unit in accordance with the Safe Harbor Schedule.

Independent non-profit organizations certified by a participating
jurisdiction (PJ) to develop affordable housing utilizing up to 15% of
HOME set-aside funds.

Serves as proof that a property has complied with all local standards and
codes and is now fit for occupancy.

A plan of up to five years in length which describes a community’s needs,
resources, priorities and proposed activities to be undertaken with HUD
funding, including HOME and HTF funding

A legal entity duly organized as a for-profit or not-for-profit organization
with appropriate documentation on file with the state regulatory
agencies, and which has fulfilled all legal requirements for engaging in the
business of owning and renting real property.

This is a commonly used measure of project feasibility. It is the annual net
operating income before income taxes divided by the annual debt service.

These loans are not fully amortized. Some or all principal and interest
payments are deferred at the time of a sale or transfer of the property or
at the end of a fixed time. These loans can accrue interest or be non-
bearing. The property is the collateral.

The party responsible for preparing the project for residential use as a
project and who is responsible for ensuring that a material portion of all
phases of the development process are accomplished.

A residential space, which, after rehabilitation, will qualify under the laws
of the state and locality as a place of permanent habitation or abode for a
household of one or more individuals.
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Eligible Activities

Energy Star

Extremely Low-Income

Final Rule

FHA Mortgage Limits

Funds

General Property
Improvements (GPI)

GRAMA

Activities, which are eligible to use HOME, HTF, or LIH funds for the repair,
rehabilitation or reconstruction of the owner-occupied unit.

Energy Star qualified construction incorporates: 1. Tight construction
(reduced air infiltration) 2. Tight ducts 3. Improved insulation 4. High
performance windows 5. Energy efficient heating & cooling equipment.
The Utah Energy Conservation Coalition (UECC) does the rating
certification and certifies other analysts. A project must be rated by UECC,
or equivalent, and then certified after construction to be an Energy Star
qualified project. See website www.energystar.gov

Household or family whose income does not exceed 30% of the median
family income for the area (adjusted for family size). HUD may establish
income ceilings higher or lower than 30% of median income for an area.

For HOME, the Final Rule was published at 24 CFR 92 on July 24, 2013,
effective on January 1, 2014. For the HTF, the Interim Rule published at 24
CFR 93 on January 30, 2015 effective March 1, 2015.

The maximum loan amount that a lender can allow an applicant in a
geographic area to borrow.

May include state allocations, Federal HOME funds, HTF funds, LIH, or
program income (loan repayment) funds.

Rehabilitation that does not correct a deficiency but may be needed to
complete a correction of a deficiency to maintain quality and investment
standards.

Utah’s Government Records Access and Management Act (Utah Code §
63G-2-101, et seq.).
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HERS (Home Energy
Rating System)

HOME Investment
Partnership Program
(HOME)

HOME Funds

Housing and Community
Development Division
(HCD)

Homeownership

Household

Household Income

Housing Credit Program

Housing Unit

Housing Quality
Standards (HQS)

A nationally-recognized industry standard method developed to measure
a home’s energy efficiency by assessing its energy consumption; the lower
the score, the more energy efficient the home is.

HUD administered affordable housing program. See 24 CFR Part 92

Funds provided by HUD through the HOME Program to finance affordable
housing, including appropriations and all repayments and interest or
other returns on the investment of these funds.

The Housing and Community Development Division (HCD) within the Utah
Department of Workforce Services.

Fee Simple Title or a 99-year lease.

One or more individuals, who do not need to be related in any legal
capacity, residing in a dwelling unit

Monthly income of all persons 18 years of age or older living in the
property, or who have an ownership interest in the property. Income will
be calculated using HUD adjusted gross income as defined for purposes of
reporting under IRS Form 1040 series for individual federal annual income
tax purposes.

The Utah Housing Corporation’s program for awarding, reserving, and
allocating Housing Credits and monitoring projects for compliance with
Housing Credit Program and §42 of the Code, as set forth in the QAP, and
UHC’s agreements, contracts, manuals, guides, and other documents.

Housing Unit means an Affordable Housing Unit and/or market rate
Housing Unit in a building that is available for rent or rented by residents.
A common area unit is not a Housing Unit in a project.

The HUD minimum quality standards for housing assisted under the
Housing Choice Voucher program (24 CFR 982.401).
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HUD

IDIS (Integrated
Disbursement and
Information System)

Initial Inspection

Interest Bearing Loans

Interest Rate

IRS Adjusted Gross
Income

Loan Term

Loan to Value Ratio (LTV)

Local
Rehabilitation/Housing
Standards

Low Income

U.S. Department of Housing and Urban Development.

HUD’s nationwide database that provides HUD with current information
regarding program activities funded with HOME and HTF funds.

Identifies property deficiencies such as violations of housing codes,
incipient housing deficiencies, site considerations such as surrounding
properties, remains of previous structures, and buried structures such as
tanks.

Loans for which a specified amount of interest is charged on the principal
loan amount. Payments may or may not be required.

The rate of interest charged on the outstanding principal balance on the
loan. This can take the form of a “simple” interest rate that calculates
interest on the loan’s outstanding principal balance, or a “compounding”
interest rate that calculates interest on the Loan’s outstanding principal
and any unpaid or accrued interest.

Final Rule allows the HOME participants to determine annual income by
using the calculation for “adjusted gross income” outlined in the Federal
income tax IRS Form 1040.

Determined by the amount of monthly payment borrowers qualify for.

At least 95% of the value of the property must support the loan.

Housing standards adopted by the Olene Walker Housing Loan Fund
Board.

Household or family whose income does not exceed 80% of the median
family income for the area (adjusted for family size). HUD may establish
income ceilings higher or lower than 80% of median income for an area.
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Low Income Family Loan

Low Income Housing Tax

Credit (LIHTC)

Maximum Mortgage
Limits

Minority

Moderate Income

Moderate Income
Housing Plan

National Housing Trust
Fund (HTF)

Net Proceeds

New Capacity

Any Loan given to the Borrower(s) whose Annual Gross Income does not
exceed 80% of the median family income for the area (adjusted for family
size). HUD may establish, on an exception basis, income ceilings higher or
lower than 80% of median income for an area.

An affordable housing program created by the Tax Reform Act of 1986
providing tax credits to producers of affordable housing defined as
targeted to households with income at or below 60% of AMI.

HOME maximum purchase price limits are based on the Section 203(b)
Single-family Mortgage Limits in accordance with the procedures
described in the HOME regulations at 24 CFR 92.254. HUD's Office of
Single-family Housing determines the Section 203(b) limits.

Individuals who are disadvantaged in comparison to members of the
majority based upon their race, religion, ethnicity, or other
characteristics, and may include women, Blacks, American Indians,
Alaskan Natives, Hispanics, Asians, and Pacific Islanders.

Households or persons whose incomes are from 50% to 80% of the AMI.

Per Utah Code (Sections 10-9a-408 and 17-27a-408), certain jurisdictions
are required to report on their moderate income housing efforts on an
annual basis. Please visit
(https://jobs.utah.gov/housing/affordable/moderate/reporting/) for a list
of required Utah cities and additional information regarding Moderate
Income Housing Plans.

HUD affordable housing program for extremely low-income and very low-
income households, including homeless families.

The sale proceeds less any amount deposited in a reserve fund and does
not appear to include investment proceeds. (26 USC Code Section
150(a)(3)).

New construction of affordable housing, or conversion of formerly
market-rate units to affordable units through acquisition or rehabilitation,
but excluding projects with previous Federal subsidy such as LIHTC, USDA-
RD 515, or HUD Section 8 and/or 202 Elderly/811 Disabled projects.
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New Construction

Net Operating Income
(NoOI)

HTF Funds
Non-Interest Bearing
Loan

Nonprofit Organization

Olene Walker Housing
Loan Fund (OWHLF)

Owner Occupied

Operating Expenses

The creation of new dwelling units. Any project that includes the creation
of additional dwelling units outside the existing walls of a structure is also
considered new construction.

Income from all sources less all operating expenses.

All appropriations for the HTF Program, plus all repayments and interest
or other returns on the investment of these funds

Loan for which no interest is charged. Payments may or may not be
required.

An organization organized and operated exclusively for charitable
purposes and that is tax-exempt under the Code. Examples of these are
organizations described in Sections 501(c)(3) and 501(c)(4) of the Code. A
Nonprofit Organization also includes PHA’s and public development
corporations and agencies that are tax exempt.

A pool of funds, administered by HCD, inclusive of federal and program
income used exclusively to support affordable housing in the state of
Utah.

One-to-four-unit property owned by a borrower whose principal
residence is a dwelling unit in that property.

Periodic expenses which are essential for a project's continuous operation
and maintenance. Operating Expenses may be fixed, such as property
taxes and insurance, or they may be variable, such as utilities or payroll.
Operating and Replacement Reserve contributions are Operating

Expenses; mortgage principal and interest and depreciation are not.
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Permanent Supportive
Housing (PSH)

Pre-development Costs

Primary Applicant

Project

Property
Standards/Housing Code

Project Completion

Permanent Supportive Housing, or PSH, is a model that combines low-
barrier access to affordable housing and dedicated supportive services in
an effort to help individuals and families lead more stable lives. PSH
targets the homeless or chronically homeless and those with psychiatric
disabilities, chronic health challenges, or other barriers to accessing or
retaining stable housing. PSH provides robust supportive services to
reduce instability in housing. PSH projects will deliver supportive services
through a combination of on-site services and linkages to available
community services. PSH projects will have tenant selection policies that
prioritize people who have been homeless the longest or have the highest
service needs as evidenced by vulnerability assessments. PSH projects are
100% PSH units and must be rent restricted at or below 35% AMI and are
required to have a minimum 15-year commitment of project-backed rent
subsidy.

Costs incurred in conjunction with, but prior to, the actual
commencement of the project's construction, such as site option costs,
site carrying charges, architectural and engineering fees, and appraisal
fees.

Each multifamily applicant must designate a “primary applicant” for the
project. Only the primary applicant’s experience will qualify for “Good
Standing” points.

The facility/construction/development for which the applicant is seeking
an allocation of private activity bonds..

Minimum housing quality standards used to determine whether a housing
unit is decent, safe and sanitary. A housing inspector identifies any
deficiencies that must be addressed (24 CFR 92.251 and 24 CFR 93.301).

The date on which all necessary title transfer requirements and
construction work have been completed; the project complies with all
HOME and HTF requirements: the final drawdown has been disbursed for
the project; and the project completion information has been entered
into HUD’s IDIS system.
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Qualified Allocation Plan
(QAP)

Qualified Census Tract
(QCT)

Recipient

Reconstruction

Rehabilitation

Rehabilitation Standards

(also see Substantial

Rehabilitation)

Related Party

Replacement Reserve

A plan prepared by the Utah Housing Corporation and adopted by the
State of Utah pursuant to §42 that establishes the criteria and
preferences for allocating Housing Credits.

Census tracts where 50% or more of households have incomes of less
than 60% of the AMI. Projects located in a QCT can increase their Eligible
Basis by 30%. A list of Qualified Census Tracts is published by HUD and
updated annually. See
https://www.huduser.gov/portal/datasets/qct.html for more
information.

A borrower or issuing authority that has been awarded an allocation of
volume cap.

Rebuilding of housing standing on a site at the time of project
commitment. The number of housing units on the lot may not be reduced
as part of the reconstruction project, but the number of rooms per unit
may change. Reconstruction includes replacing an existing substandard
unit of manufactured housing with a new or standard unit of
manufactured housing. Reconstruction includes replacing a substandard
unit of housing with manufactured housing.

Improvement or repair of an existing structure to provide decent, safe
and sanitary dwelling units in accordance with applicable local
rehabilitation standards and housing codes.

Requirements, sometimes referred to as “specs” or “specifications”, to
bring substandard housing into compliance with the property standard.
The standard prescribes the methods and materials to be used, such as
the grade of lumber, the number of nails per square foot, the type of
material to be used for fire exits, and the distribution pattern and
material of roofing tiles.

An entity or party joined by a preexisting business relationship or
common interest in a property.

The amount set aside at the time of initial occupancy, or each month
thereafter, for the future replacement of items including, but not limited
to, flooring, plumbing systems, heating systems, security systems,
electrical systems, roofs, and window and door units.
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Restricted Rent

Request for Release of
Funds and Certification
(RROF)

Rural Provider Agency
(RPA)

Scope of Work

Senior Loan

Set-Aside Unit(s)

Single-Family Property

Single-family
Rehabilitation and
Reconstruction Program
(SFRRP)

Site Control

The rent limitation for a dwelling unit for purposes of qualifying for
Housing Credits through the Utah Housing Corporation.

A HUD form (Form HUD-7015.15) that requests the release of HUD
funding to be issued to a project that has received approval for OWHLF
funding.

Organization that contracts with HCD and administers the Single-family
Rehabilitation and Reconstruction Program.

An attachment to the HCD contract that lists the project funding approval,
source of funds, Board-approved loan terms, number of assisted units,
and any additional set-aside units. For multifamily projects, also lists
project quality and design commitment as represented in the original
OWHLF application.

A loan which the OWHLF loan is typically subordinated to, or the loan in
first lien position for a property.

Units that are to be occupied specifically by targeted special-needs
populations (i.e., chronically mentally ill, domestic violence, HOPWA,
etc.), as listed in the original OWHLF application.

Residential property with one to four dwelling units after rehabilitation.

Housing program developed by HCD to provide qualified rural
homeowners an inspection service and loans to eliminate deficiencies on
their property.

Site Control must encompass the entire parcel or parcels of land, or
existing building or buildings and land, that is (are) the subject of the
Application. Control of the site must be possessed by the Owner, and no
other entity whether an affiliate, a subsidiary, parent entity, or any
individuals who are affiliated with the Owner.
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Soft Costs

Standard Housing

Subordination

Substandard Housing
(also referred to as
“Substandard but
Suitable for
Rehabilitation)

Substantial
Rehabilitation

Subsidy Limits

Tax Exempt Bond

Costs, other than for acquisition and construction/ rehabilitation, which
are incurred while holding unimproved property or during construction.
Soft Costs may include such items as carrying charges (interest, real estate
taxes, and ground rents), professional service and audit fees, offering
plan/prospectus costs, surveys, relocation expenses, insurance,
assessment, mortgage insurance premiums, inspection, recording and
filing fee, not-for profit Developer's allowance, FNMA/GHMA fee,
mortgage recording tax, title examination costs, and others.

Housing that meets the minimum qualifications of HUD’s Housing Quality
Standards (“HQS”).

Process of ranking mortgage loans by order of importance by assigning a
lien position to the loans.

Housing that does not presently meet the minimum qualifications of
HUD’s Housing Quality Standards (“HQS") for occupancy but is suitable for
rehabilitation.

Required repairs, replacements, and improvements that involve the
replacement of two or more building components whose cost exceeds
either 15 percent of the property’s fair market value replacement cost
after completion or $6,500 per dwelling unit multiplied by the authorized
high cost percentage (HUD Handbook 4460.1).

HOME and HTF maximum per unit subsidy limits are based on the Section
234-Condominium for elevator-type projects set by HUD’s Office of Multi-
Family Housing Programs (24 CFR 92.250). The minimum HOME/HTF
investment in rental housing or homeownership is $1,000 times the
number of HOME-assisted units (24 CFR 92.205(c)).

Congress established government bonds that could be used for private
activities; these activities include mortgages, student loans, and industrial
loans. States may issue these bonds to foster economic and housing
development. Interest paid to owners of these bonds is exempt from
federal and in some cases state income taxes.

* An obligation of a state or political subdivision.

¢ The interest is exempt from federal income taxation.

* The interest income is also usually exempt from state income taxation
where the issuer of the obligation is located.
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Technical Assistance

Total Debt on the
Property

Transit Oriented
Development (TOD)

Underwrite, or
Underwriting

U.S. Department of
Agriculture Rural
Development Service
(USDA-RD)

Verifications

Very Low-Income

Volume Cap (Cap)

Provided by HCD to property owners, Associations of Government, and
Housing Authorities. This assistance includes property inspections, cost

estimates, work descriptions, bidding, and construction oversight.

Any liens superior to the loan (principal only) secured by the property and
the principal of the rehabilitation loan.

Development of projects located within 1/2 mile of walking distance along
public access to an existing or currently under construction Trax or
FrontRunner stop/station or core bus routes.

The process of assessing the financial risks of a particular loan, based on a
careful analysis of (1) whether there is a need for rehabilitation or new
construction; (2) whether the requirements detailed in these guidelines
are met; (3) the likelihood that the prospective borrower will repay the
loan, including the prospective borrower's ability to afford the loan and
the prospective borrower's credit worthiness; (4) the security available for
the loan; (5) the scope of the proposed rehabilitation or new construction
work; (6) and a certification of adherence to program requirements.

Federal government agency responsible for economic and housing
development in rural areas.

Agency must verify income using such sources as wage statements,
interest statements, and unemployment compensation statements as
well as other 3™ party verifications as listed in the file checklist in the
single-family application. Verifications are valid for six months.

Household or family whose income does not exceed 50% of the median
family income for the area (adjusted for family size). HUD may establish
income ceilings higher or lower than 50% of median income for an area.

Tax-exempt bonds allocated by the PAB Board to issuing authorities in

accordance with the Code and Utah statute in a certain amount. See IRC § 141 et

seq and Utah Code § 35A-8-2101 et seq
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	Exhibit I – Multifamily Architect’s Certification
	Exhibit J – Multifamily General Contractor’s Certification
	Exhibit K – Multifamily Service Provider Questionnaire
	General Information

	Exhibit L – Compliance Report (Example Only – Contact HCD Staff for Current Version
	Exhibit M – Multifamily Scope of Work Template
	Exhibit N – Multifamily Uniform Relocation
	Exhibit O – Community Housing Development Organization (CHDO) Qualification Checklist
	Legal Status
	Capacity
	Organizational Structure
	Relationship with For-Profit Entities

	Exhibit P – Emergency Transfer Plan for Victims of Domestic Violence, Dating Violence, Sexual Assault, or Stalking
	Exhibit Q – Multifamily Loan Close-Out
	Attachment J - Multifamily Project Owner’s Certification Statement
	Attachment K – Project Information
	Attachment L - Household Characteristics
	Attachment M – Architect Certification
	Attachment N – General Contractor Certification
	Attachment O – Minority Business Enterprises & Women Business Enterprises


	Single-Family Rehabilitation and Reconstruction Program
	Purpose
	The SFRRP program offers financial assistance to low-income homeowners in rural Utah, at or below 80% AMI, whose homes are in need of rehabilitation or replacement. Currently the program is administered through the following Rural Provider Agencies:

	Local Rural Provider Agencies
	Rural Provider Agency (RPA) Responsibilities

	Funding and Administrative Costs
	Provisions Against Fee Payment
	Training for the RPA

	Program Management
	RPA Staff Roles
	Eligible Property Types
	Eligible Activities
	Off-site Construction: Manufactured Housing and Modular Homes
	State Construction Codes and Local Ordinances
	Eligible Costs
	Emergency Housing Situation Grant
	Ineligible Costs
	Cost and Long-Term Quality
	Cost and Long-Term Quality, cont.
	Asbestos
	Fund Leveraging
	Loan Amount Limit
	Site and Property Inspections and Decisions
	Developing Plans, Specifications, and Budget
	Contractor Selection and Bids
	RPA Construction Oversight
	Managing Disputes
	Project Completion
	Repeat Borrowers or Applications for the Same Property

	Project Underwriting, Screening and Application
	Application Priority
	Borrower’s Eligibility
	Comparing Annual Income to HUD Income Limits
	Debt Part 1 (Application)
	Underwriting Part II
	Calculating Household Income
	Borrower(s) Ability to Repay Loan
	Agency Project Review
	Agency Project Review, cont.
	Title
	Determine After-Rehabilitation Value
	Maximum Property Value, FHA 203(b) Mortgage Limits

	Verifying Information on Finances and Property
	Verifying Income
	Other Forms of Income
	Verifying Mortgage and Lien Status
	Verifying Title
	Verifying Hazard Insurance
	Verifying Credit History – The Credit Report
	Research the Report

	Loan Underwriting Guidelines
	Security and Defaults
	Types of Loans
	Interest Rates
	Determining Loan Amount
	Determining First Payment Due Date
	Refinance
	Exceptions for Extraordinary Circumstances
	RPA Project Review Committee Process
	RPA’s Final Decision on the Loan
	Final Loan Approval & Loan Number
	Client Appeal and Fair Hearing Process

	Loan Closing
	Closing Costs
	Preparation and Execution of Settlement Documents
	Supplemental Financing in Escrow
	Truth-in-Lending and Real Estate Settlement Procedures
	Insurance, Taxes, and Special Assessments
	SFRRP Construction/Rehabilitation Contract
	Involvement of HCD Legal Counsel
	Post Settlement
	Due and Payable
	Flood Insurance
	Underwriting Loans in Special Flood Hazard Areas
	Government Records and Management Act (GRAMA)
	Right To Financial Privacy Act
	The Fair Housing Act
	The Equal Opportunity Act

	Portfolio Management
	Loan Servicing Issues
	Hazard, Flood Insurance, and Taxes Follow-Up
	Subordinations
	Loan Assumptions and Restructuring
	Loan Recapture
	Increased Loan Amount
	Loan Payoffs and Reconveyances

	State Contracts and Payments
	Authorized Funding for Projects
	Contract Period
	Payment Requests

	Monitoring of RPAs
	Monitoring
	The Monitoring Report
	Concerns or Findings
	Future Planning
	Single-family Loan Recapture Policy (Board Approved 4/22/2021)
	Single-Family Loan Default Policy


	The HomeChoice Program
	Purpose
	Program Rules
	Borrower Criteria
	Borrower Criteria, cont.
	Mortgage Criteria
	Property Criteria
	Loan Terms
	Hazard, Flood Insurance, and Taxes Follow-Up
	Loan Payoffs and Reconveyances
	Due and Payable

	Monitoring
	The Monitoring Report
	Concerns or Findings
	Application


	The Section 8 Landlord Incentive Program
	Eligibility Requirements
	Eligible Costs
	Application Process
	Monitoring

	Pass Through Programs
	Individual Development Accounts (IDA)
	Veterans First Time Home Buyer Grant Program
	Law Enforcement First Time Home Buyer Grant Program
	Utah Housing Preservation Fund
	Tenant/Landlord Mediation Program
	Monitoring
	The Monitoring Report

	Monitoring Checklists
	Multifamily
	Single-family
	NOTE: All questions contain the citation for the source of the requirement (statute, regulation, NOFA, or grant agreement). If the requirement is not met, HUD must make a finding of noncompliance.
	Instructions:
	● This Exhibit is used to monitor a Subrecipient’s rental development project files, the Subrecipient’s rental development program policies and procedures, or a combination of both project files and policies and procedures. Reviewers should note the t...
	● The HOME regulation at 24 CFR 92.504(a) requires Subrecipient s to have comprehensive written HOME program policies and procedures. Where applicable, this Exhibit pairs each policies and procedures requirement with its rental development project req...
	● Reviewers can use this Exhibit to review up to five rental development project files. If additional files are included in the monitoring, the reviewer should complete another copy of the Exhibit. Section 7-4 in the introduction to this Chapter provi...
	● Reviewers must adequately describe the basis for any findings in the “Describe Basis for Conclusion” section of each question, being careful to note which project file is noncompliant and why.
	● The Exhibit is divided into ten program areas. Based on the risk assessment and the notification letter sent to the Subrecipient, check the program area(s) under review. Reviewers are required to review the owner, developer, sponsor written agreemen...
	● This Exhibit requires the completion of other Exhibits: Exhibit 21-1 for Question 49; Exhibit 27-1 for Question 50; Exhibit 24-1 for Question 77; and Exhibits 7-34 and 34-3 for Question 87.

	Check Program Areas Reviewed During Monitoring:
	☐ A. Project Selection, Commitment and Set-up;
	☐ B. Owner, Developer, Sponsor Written Agreement (review required);
	☐ C. HOME Subsidy, Subsidy Layering;
	☐ D. Cost Allocation;
	☐ E. Eligible/Reasonable Costs;
	☐ F. Property Requirements;
	☐ G. Property Standards;
	☐ H. Procurement and Contractor Oversight (if applicable);
	☐ I. Project Completion; and
	☐ J. Record Retention
	● The questions in this Exhibit may also be used as an interview instrument for program staff.
	A. PROJECT SELECTION, COMMITMENT AND SET-UP
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	1.
	2.
	3.
	4.
	5.
	B. OWNER, DEVELOPER, SPONSOR WRITTEN AGREEMENT
	Instructions: Since written agreements are central to initial and ongoing compliance with HOME requirements, reviewers monitoring project files MUST evaluate the written agreements for the HOME activities being monitored. If project noncompliance is f...
	If the reviewer is only monitoring the Subrecipient’s policies and procedures, completion of the project file questions is not required.
	Check as applicable:
	☐ Project File – NOT REVIEWED during monitoring because monitoring is focusing only on policies and procedures.
	☐ Policies and Procedures - NOT REVIEWED during monitoring. Monitoring is focusing on project compliance and noncompliance was not found.
	6.
	7.
	8.
	9.
	10.
	11.
	12.
	14.
	17.
	18.
	20.
	21.
	23.
	24.
	26.
	27.
	30.
	C. HOME SUBSIDY, SUBSIDY LAYERING
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	33.
	35.
	36.
	37.
	D. COST ALLOCATION
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	38.
	39.
	40.
	41.
	E. ELIGIBLE/REASONABLE COSTS
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	42.
	43.
	44.
	45.
	46.
	47.
	48.
	F. PROPERTY REQUIREMENTS
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	49.
	50.
	51.
	52.
	53.
	54.
	56.
	58.
	60.
	63.
	64.
	G. PROPERTY STANDARDS
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	Instructions: For new construction activities, the monitor should complete this section as well as the Disaster Mitigation and Broadband sections below, if applicable.
	☐ NOT APPLICABLE – Subrecipient does not have new construction rental projects 65.
	66.
	68.
	Instructions: For rehabilitation activities, the monitor should complete this section as well as the Disaster Mitigation and Broadband sections below, if applicable.
	☐ NOT APPLICABLE – Subrecipient did not use HOME funds for rehabilitation of rental projects. 70.
	72.
	73.
	75.
	77.
	79.
	81.
	☐ NOT APPLICABLE – Subrecipient did not use HOME funds for acquisition. 82.
	83.
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	84.
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	☐ NOT APPLICABLE - HOME Funds were committed prior to January 19, 2017. 85.
	86.
	H. PROCUREMENT AND CONTRACTOR OVERSIGHT (if applicable)
	Instructions: If the Subrecipient procured the services of a contractor to administer its rental development program, the Subrecipient must adhere to the procurement requirements of 2 CFR part 200. The HOME regulations at 24 CFR 92.504(b) require the ...
	☐ NOT REVIEWED DURING MONITORING
	☐ NOT APPLICABLE – Procurement and Contractor Oversight not applicable to the Subrecipient’s rental development program.
	I. PROJECT COMPLETION
	NOT REVIEWED DURING MONITORING – Check all that apply:
	☐ Policies and Procedures NOT REVIEWED, and/or
	☐ Project files NOT REVIEWED
	88.
	89.
	90.
	J. RECORD RETENTION
	☐ NOT REVIEWED DURING MONITORING 91.
	92.
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